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[IporpaMMa BCTYNHUTENbHBIX HCIBITAHUN pa3paboTaHa Ha ocHoBe DenepaiabHOroO
KOMITOHEHTa TOCYIapCTBEHHOI'O CTaHJapTa OCHOBHOT'O OOIIEro M CpeIHero OOIIero
oOpazoBanms M0 MHPOPMATHUKE W TpEIHA3HAYCHA JJIS MOATOTOBKU K MOCTYIUICHHIO B
NMIID um. A.C. I'puboenona.
1) lenn ¥ 3a1a4M AUCHUIITAHBI
3nanua no aucuuiuimHe “UHdopmarnka” SBIASIOTCS 0a30BBIMU Uil aOUTYPUEHTOB,
noctynawomux Ha ¢pakynbTeT MCuKT.
VYcmenHoe OCBOSHHE MUCIMIUIMHBI TPEAINoiaracT 3HAHUE TEOPETHUYECKUX OCHOB
COBpPEMEHHOW WH(GOPMAIIMOHHONW KYJIbTYphl, a TakKKe TOJy4YeHHEe OCHOBHBIX
MPAKTUYECKUX HABBIKOB PabOTHI HA MEPCOHAIILHOM KOMITBIOTEPE.
B mporpammy BKIIFOYEHBI OCHOBHBIE BOTIPOCHI TT0 aIITapaTHBIM CPEACTBAM COBPEMEHHBIX
MEPCOHANIBHBIX KOMITBIOTEPOB, a TAKXKE TEHJICHIIMM UX Pa3BUTHSI, U3Y4YAIOTCS OCHOBBI
AITOPUTMH3AIMA W TPOTPAMMHPOBAHUSA. PacCMOTpEHBI OCHOBHBIC KOMIIOHCHTHI
0a3zoBoro mnporpammHoro obecneuenus [IK, B TOM 4Yucie, OCHOBBI OIEpPallMOHHBIX
CHUCTEM, CEPBHUCHBIC MPOTPaMMbl U MPHUKIAJIHBIC TMPOrPaMMbl; OCHOBBI pabOTHl B CETU
WuTepHeT. B Kypce m3mararoTcss BOMPOCHI 3aIIUTHl WHPOPMAIUA OT KOMITBIOTEPHBIX
BHUPYCOB M PE3€pBUPOBAHKE JAaHHBIX. bosbllloe BHUMAaHUE YJEICHO M3YUYEHUIO PaOOThI
KOHEYHOro ToJib3oBarensa B cpene Windows, a Takke HCHOJIb30BAaHUIO TEKCTOBOIO
penaktopa Word u Tabauunoro nporeccopa Excel.
2. JlokyMeHTBI, oOmpelejsioNde CoAep:KaHue JIK3aMEHAIMOHHON padoThl MO
OuoJIoruu
Conepkanue JK3aMEHAIlMOHHOM paboThl  ompenensercs Ha ocHoBe IIpukaza
MunoOpazoBanus P® ot 5 mapra 2004 r. N 1089 «O06 yrBepx)aeHuu denepaabHOro
KOMITOHEHTa TOCYJapCTBEHHBIX 0O0pa30BaTCIIbHBIX CTAaHAAPTOB HAYaJBLHOTO OOIIETo,
OCHOBHOI'O OOIIEro W CpeaHero (IMoJHOro) obmiero odopa3oBaHus» (C U3MEHCHHSAMHU U
JIOTIOJITHEHUSIMH ) B 4YaCTH OCHOBHOT'O OOIIIETO M CPEIHET0 00111er0 00pa3oBaHusl.
3. Conepxanue nporpaMmMbl Y4eOHOM TUCHMILIIMHBI.
BBenenue.

[Tonstne naopmaTuku kak Hayku. OCHOBHBIC 3TaIlbl €€ pa3BUTHA. POk 1 MecTo
uH()OPMATHKU B COBPEMEHHOM MUDE.
Tema 1. OcHoBHble mnoHsaTHA. I[IpuHHUNBI npeacraBjieHuss uHOpMANUM B

IMEPCOHAJIBbHOM KOMIILIOTEPE. CucreMbl CYHUCIEHHS.



OcCHOBHBIE TOHSATHA: JaHHble, HHPOpMaIMsa, HHPOpMATHKA, HHPOPMATU3AINS,
uHpopmarmonHoe obmiectBo. [IpaBoBas momnepxka. MHpopmanus u ee cBOWCTBA:
TOYHOCTb, AKTYyaJIbHOCTb, JOCTOBEPHOCTb, LEHHOCTb IS YIPAaBJICHHS. EIMHUIIBI
U3MEpPEHUsI KOJIMYeCcTBa HHpopmaIuu.

Tema 2. CucremMbl CHUCJIEHNSI 1 OCHOBBI AJIre0PbI JIOTHKH.

[Mpunuunel 1 Gopmbl MpeacTaBieHUs HHPOPMAIMU B MEPCOHAIBHOM KOMIIBIOTEPE.
OCHOBHBIE TPUHLMUIIBI KOAMPOBAHUS HH(POpMALMU: MPEACTaBICHUE TEKCTOBOM,
rpaduueckoil, Ipyrux BUAOB HH(GOPMALIUH.

Cucremsl cuncnenus. JBonunoe konupoBanue. [lonarue cuctem cuncnenus. llepeBon
4ucesl U3 OJHOM CHUCTEMbl CUHUCIEHUS B Jpyryro. Apudmernyeckue omnepanuu B
pa3nmuuHbIX cucteMax cuucienus. Koguposounsie Tabnuipbl. Tadbmuna ASCII kooB.
BBenenue B anreOpy noruku. OcHOBHBIE Joruueckue onepauuu. [loctpoenne tabnui
UCTUHHOCTH. OCHOBHBIE 3aKOHBI MPe0Opa3oBaHMs anreOpbl JOrMKU. OyHKINOHATBHbBIE
CXEMBI JIOTHYECKUX YCTPOUCTB.

Tema 3. OcHOBHBIE CBeleHNsI 00 YCTPOICTBE U MPUHIUNAX PA0OTHI NEPCOHAIBHOIO
KoOMIIbIOTepa. AnnapatHoe odecneyenue I1K.

CrpykrypHas cxema u npuHuumnbl ¢yHakuuonupoanus IIK. Knaccudukarmus T1K.
YCTpOUCTBO NEPCOHAIBHOTO KOMIIBIOTEpA: LIEHTPAJIbHBIA IPOLECCOpP, YCTPOMCTBA
BBO/JIa- BbIBOJIa MH(OpMAIMK, ONIEpaTUBHAS U JUCKOBAs MAMsTh, CACTEMHAs IIMHA.
[enTpanpHblil Mpoleccop, KiIacCU(PHUKALUs TUIOB IMEPCOHAIBLHOTO KOMIIBIOTEpA IO
MOJENN LEHTPAIBHOro Imporeccopa. (OCHOBHBIE XapaKTEPUCTUKU ILEHTPAIBHOTO
nporeccopa. MaremaTnyecKui COnpoLeccop, €Ero Ha3HauYCHHUE.

OmneparuBnass namate [IK, ROM u RAM ycrporictBa. [lonsitue 006 OCHOBHOU u
paCIIMPEHHOU MAMSITH.

YcerpoiictBa BHemHeW namMatu. Tunbl ycrpouictB. Haxommrenu. dopmatupoBaHue
JUCKOB. /[pyrue HakonmuTeau U HOCUTENH UHGOpMALIMK (CTPUMEPBI, ONITUYECKUE TUCKU
1 JIUCKOBO/IBI).

Bupaeocucrema (Buaeoanantep u MoHUTOp). [loHsITHE O BHIeOpexuMax. TeKCTOBbIE U
rpaduueckue BugeopexuMbl. BugeonamsTs 1 ee Ha3HAUCHHE.

VYerpoiictBa BBOJIa-BbIBOAA WH(OpMAIMU: KJIaBUATYypa, MAHUIYJSTOPHI: «MBIIIb) M
JKOWCTHUK U IPyTHE.

HCpCHCKTI/IBBI pa3BUTHUA CPCACTB BBIYHCJIMTEIbHON TEXHUKHU.



Tema 4. Ilporpammuoe odecniedenne IIK. OnepaunoHHbie CHCTEMBI.

[Tonsitue n kinaccudukanus nporpammuoro oobecnedenus [1K. Cucremnoe (6a3oBoe) u
IPUKIIaHOE porpaMMHoe obecrieueHue. Buytpennee mporpamMmmuoe obecriedenue 11K
(ZpaliBepHBIE MPOTPAMMBI, IPOTPAMMBI CAMOTECTUPOBAHUS U HAYAJIBHON 3arpy3Ku).
OcHoBHbIC cBefieHUs 00 omnepanuronHoi cucteMe MS DOS. ®aitnoBas cuctema DOS.
Hcnonusiempie (aiisl (mporpammbl) U Qaitiibl 1oKkyMeHTOB. KomaHHbIe (ITaKeTHBIC)
daiinel. daitnel koHPUrypanuu cucteMbl (config.sys) u aBTo3arpy3ku (autoexec.bat).
®duznyeckre W JIornueckue AUCKU. OCHOBHBIE onepanuu ¢ (ailllaMu M KaTajloraMu:
CO3J]aHuE, MPOCMOTP, KOIMPOBAaHUE, IEPENMEHOBAHNE U YAAJICHUE.

Omnepanmonnass cucrema Windows. HauanbHble cBenenus o6 apxurekrype OC.
I'padpuueckuii nons3zoBarensckuii nHTEpdeiic Windows. OKHO — OCHOBHOM 3JIEMEHT
cpeasl Windows. CTpykTypa OkHa M paboTa C OKHaMM, W3MEHEHHUE DPa3MEpOB U
MOJIOKEHUS] OKHA Ha KpaHe, MHOTOOKOHHBIN PeKUM padOThI.

3anyck nporpamm B Windows. Ilanens 3amau. MHOro3agauHblii pexuM.
[lepekitoueHre Mexay MPUIOKEHUSIMHU.

Pabounii cron. HMHctpymeHThl pabouero croma. CpoiictBa 00bekTOB Windows.
Cucremnas manka Mo#t kommbiorep. PaGota ¢ dalinamu u mankamu, CO3AaHHE,
KOMMPOBaHUE, TeEpeMelleHne U yAajleHue QaiioB W marnok. BoccTaHoBieHHe
uH(OpPMAIMKU C MMOMOIIBIO KOP3UHBI, HACTPOWKA MapaMeTPOB KOP3UHBIL. ['TaBHOE MEHIO
Windows. Haznauenue anemeHTOB TiIaBHOTO MeHI0. [lonck mokymenTtoB B Windows.
Hcnonb3oBanue crnpaBouHoi cuctembl Windows.

Hactpoiika napameTtpoB pabotel Windows. Hactpoiika rinaBHoro mento. Co3zgaHue,
YIOPSAI0YCHUE U yAAJICHUE SIPIJIBIKOB MPUJIOKEHUN U JOKyMeHTOB. HacTpoiika paboyeit
cpeibl, yCTaHOBKA JaThl U BPEMEHHU, SI3bIKOB M CTaHAAPTOB, MbIlM. HacTpoiika sxpaHa u
3JIeMEHTOB paboyero croia. [loakioueHne u OTKII0UeHHE 000py10BaHMs. Y CTAaHOBKA U
ynanenue nporpamm. PaGorta ¢ mpuHTepamu: MOAKIIOYEHUE, HACTPOIKaA, AHMCIETYEp
neyarTH.

[TpoBomuuk Windows, OCHOBHBIE ()YHKITUU U TIPUEMBI PaOOTHI.

Cranpaptaeie nipuiokeHuss Windows: KaabKyJaaTop, OJOKHOT, TEKCTOBBIM peIaKkTop
WordPad, rpaduueckuii pegaktop Paint.

Hcnonp3oBanue cepBUCHBIX TMporpamM. Ciy>keOHbIE MPOTPaMMBI: apXHUBAIUs TaHHBIX

(Backup), nedparmenranus aucka (Defrag), nuarnoctuka naucka (Scandisk),



ymiotHenne aucka (DriveSpace). OOMeH maHHBIMH MEXIy NPUIIOKEHHsIMHU, Oydep
obmena. [Tonsitue o rexnonoruu OLE.

JIpyrue onepanroHHbBIE CUCTEMBI.

Tema 5. OcHOBBI AITOPUTMHU3AIUN U IPOTPAMMHMPOBAHMS.

OraIbl MOArOTOBKU U perieHus 3a1a4d Ha OBM. IlocranoBka 3aauu, ee aHanu3 U BbIOOp
cnocoboB pemenus. [lonstue anroputma. Tunel anroputMmoB. ['paduyeckoe
IPEJICTaBICHUE  ANTOPUTMOB, OJIOK-CXEMBbl.  ODJEMEHTapHblE  AJTOPUTMHUYECKUE
KOHCTPYKIMU. MeTopl pa3padOTKH aIrOpUTMOB.

Peanmuzanus anroputma pelieHHsl 3aJadd Ha A3bIKE MporpammupoBaHusi. CHMBOJIBI
s3bika. Betpoennsie pynkunu. Koncrantsl. [lepemennbie. OCHOBHBIE 3JIEMEHTHI A3bIKa
nporpammupoBanusi BASIC. Tumnbl maHHBIX: YHUCIOBBIE (I1I€JIbIE, BELIECTBEHHBIE),
CHUMBOJIbHBIE.

[IporpaMmupoBaHue JMHEWHBIX W PA3BETBIIIONIMXCSA anroputMoB. OmnepaTopbl
0€3yCIIOBHOT'O IEPEX0/1a, YCIIOBHOIO MEPEX0/1a, MHOXKECTBEHHOT O BbIOOpa. OpraHu3anus
LUKJIOB. MaccuBbl JaHHBIX M MX pasMEIIeHWE B IaMATU. JIByMEpHBIE MAacCCUBBI.
AnroputMbl 00paOOTKH MacCHBOB: MOUCK, COPTHPOBKA. CUMBOJIBHBIE MACCHBBI U UX
00paboTka.

Cpena nporpammupoBanus. [Iponecc otnaaku. KoHTpoabHBIN TpuMep.

Tema 6. Texcrossblii npoueccop MS Word. OcHoBHbIe TpHeMbl padoThlI.

O6mas xapaktepuctuka MS Word. CtpykTypa OKHa, cOCTaB MEHIO, IaHeIu
MHCTpYMEHTOB. HacTpoiika u co3maHue HOBBIX IMaHENEHd WUHCTPpYMEHTOB. Hacrtpolika
napameTpoB Word a1 paboThl KOHKPETHOTO MOJIb30BATEIIS.

OCHOBHBIE TOHSATHS M TEPMHHOJOTUS pabdOThl B TEKCTOBOM pEIAKTOpE: MOHSATHE
CUMBOJa, a03ala, pasfena TEKCTOBOrO JIOKyMEHTa. TeXHOJOorusi BBOJA TEKCTa.
Boigenenue, KomupoBaHWEe, TeEpeMeElIeHHe, YyIajJleHue (parMeHTOB  TEKCTa.
dopMaTUpOBAHUE TEKCTA.

Pabota ¢ JOKyMeHTaMu: CO3JaHHME JOKYMEHTa, OTKpBITHE, COXpaHEHHE, 3aKpBITHE,
paboTa ¢ HECKOJIbKUMH TOKYyMEHTAMH.

PenaktupoBanue nokymeHTta. Pexxumbl paboTbl ¢ AokymeHTOM. Ilouck u 3amena.
PaccranoBka nepenocos. [Iposepka opdorpadun.

dopMaTupoBaHUE IOKyMEHTa. YcTaHOBKa TaOymnsiuuu. Paznensl. @opmatupoBaHue

CTpaHUIBl: yCTaHOBKA ToJiel, pa3Mepa Oymaru, opueHTanuu. DopmaTHpOBaHUE



a03aI1eB: OTCTYIHI U HHTEPBAJIBI, TIOJIOKEHUE Ha CTpaHuIle. VIcoap30BaHNe CIIMCKOB.
[logroroBka MOOKyMEHTa K TME€YaTH, PEXUM MPOCMOTPa JIOKYMEHTAa, YCTaHOBKa
napaMeTpoOB CTPAHUIIBI.
beictpoe co3nanue npokymentoB. Crumu. Illabnonsl. ABTOdoOpMAT JAOKYMEHTA.
ABTOTeKCT W ABTo3ameHa. CTWiIM, CO3JaHME W TNPUMEHEHHE CTHIeH, OubImorexa
crwie. Ilonstme o maOnoHax, tTumnel MadmoHoB. Co3maHue IIA0JIOHOB U
MPUCOEIMHEHNE HOBOTO MIa0JI0HA K IOKYMEHTY.
Tabmuibl B TEKCTOBBIX JoKyMeHTax. Co3maHue W peaakThpoBaHue Tadiwil. Mactep
tabnui. dopmarrpoBaHue TaOJHI, UCTOJb3oBaHUE aBTOodopmara. IIpeobdpaszoBanue
TekcTa B Tabmuiy. CopTUpOBKa JaHHBIX B TaOnuiax. Beluucienuss B Taliuiax,
npuMeHeHue Gopmyi.
Bo3moxuoctu rpaduueckoro odopmieHus gokymMeHToB B Word. OdopmieHue
TOKYMEHTAa B «ra3eTHOM ctTwie». KomoHku. ['panuiel. 3anuBka. XyHd0>KECTBEHHBIC
3arojoBku. I'paduyeckre O0OBEKTHI B TEKCTOBBIX JOKyMeHTax. Co3maHue u
peIaKTUPOBaHUE PUCYHKOB C MOMOIIBIO MaHenu PucoBanue. bubimoreka puCyHKOB.
BcraBka  00BEKTOB, CO3JaHHBIX  JApyruMu  npuioxkeHusmu.  Co3naHue U
dbopmaTHpoBaHUEe JUATPaMM U TPAPUKOB.

Tema 7. Haznauenne n pynkuum tadanunoro npoueccopa MS EXCEL.

Boinosinenue pacyeros cpeacrsamu MS EXCEL.

Ha3znauenne u ¢yHkuuum TabimyHoro mnpoieccopa. OCHOBHbIE TOHSATHS: sYEHKa,
cronbern, cTpoka, OJIOK, paboudas kHuTa, padoumii nuct. Tumnbl maHHBIX. OCHOBHBIC
npueMbl pabotel. Co3gaHue TaOAMIBI: BBOJ W PEAAKTUPOBAHUE JaHHBIX.
Hcnonp3oBanue mnocienoBarenbHocTel. Opranuzanus BbluuciaeHuid B DT. 3amnuck
dbopmyn, agpecanus. PacyeT utoroBsix cymm. @opmMaTupoBaHue JaHHBIX.

Cesi3piBanue naHHBIX. [IpoBepka ycnouil. CBsi3bIBaHUE JAHHBIX, HAXOSAIINXCS Ha
pa3HbIX pabounx nucTax. CBS3BIBAHWE JTAHHBIX, HAXOISAIIMXCS B Pa3HBIX padOUnxX
kHurax. Hcnonb3oBanue mactepa ¢yHkuuii. Ilpoepka ycnoBuii. CopTUpOBKa U
dbunbTpanms naHHbX. [logBenenue uroros. ['paduyeckoe mpejcTaBiIeHUE W aHAIHU3
JAHHBIX.

Tema 8. OcHoBHbIe cBeieHusi 0 6a3ax nannbix. CYBJI ACCESS.

OcHoBHBIC TIOHATHS: TIPEIMETHAs 001acTh, 0a3a maHHbIX, Tabauma bJl, mone, 3amuce,

NEePBUYHBIA W BHEIIHMM KitouH, cBs3biBanue Tabiui. Hasznauenne CYBJ[ ACCESS.



O6wextel CYBJ] ACCESS. Tunsr ganaeix B CYBJ] ACCESS. Crnoco0bpl co3naHus
tTabnui. 3anaHue cBoMcTB mosieid. Co3maHue cXeMbl JaHHBIX. 3ampochl, UX BUIBI U
peanu3aiys. DopMbI U1 OTYETHI, UX Ha3HAYCHHE U CTIOCOOBI CO3TaHMS.

Tema 9. KomnbloTepHble BUPYCHI M CpeACTBa 00pbObLI ¢ HUMU. AHTUBHPYCHBIE
NPOrpaMMmbl.

[ToHsiITHE KOMIIBIOTEPHOTO BUpYCa, KiIacCUu(PUKaII KOMITBIOTEPHBIX BUPYCOB. CIIocoObI
NPOSBJICHUS] KOMIIBIOTEPHBIX BHUPYCOB. 3alllUTa OT KOMIBIOTEPHBIX BHUPYCOB.

COBpGMCHHLIE? AHTHUBHUPYCHBIC CPCACTBA, UX KJIaCCI/I(i)I/IKaHI/IH " UCIIOJIB30BAaHHC.

4. Kputepum olleHUBAHUSA TeCTOBBIX 3aJaHNH M0 MH(OPMATHKE

BHuMarenbHO mpoynTaiTe KaXkI0€ 3aJaHuE U MpeJjiaracMble BApUAHTBI OTBETA, €CIIU
oHM uMeroTcs. OTBedalTe TOJNBKO IMOCIAE TOro, Kak Bbl MOHSUIM BOIPOC U
MPOAHAIM3UPOBAIM BCE BAPHAHTHI OTBETA. BBIMONHAWTE 3aJaHUS B TOM MOPSIKE, B
KOTOPOM OHHM JaHbl. Eciy Kakoe-To 3ajaHue BbI3BIBACT Y BAC 3aTPYIHEHUE, IPOIYCTUTE
€rO0.

K npomymieHHbIM 3aJaHUAM Bbl CMOYKETE BEPHYTHCS, €CIIM Yy Bac ocTaHeTcs Bpems. [Ipu
BBITIOJTHEHUU 3aJaHUM MOXHO MOJIb30BAaThCSI YEPHOBHKOM. 3allUCM B UYEPHOBUKE HE
YUYUTBIBAIOTCS TIPU OLICHUBAHUU PaOOTHI.

bamisl, monydenHsle BamMu 3a BbINOJIHEHHBIE 3a7aHusi, cymmupyrorced. [loctapanrecs
BBITIOJTHUTB KaK MOYKHO OOJIbIIIE 3alaHUM U HaOpaTh HauOOJIbIIIEE KOTMYECTBO OAILIOB.
Ha BrInosiHeHNE HK3aMEHAITMOHHOM pabOThI 10 PU3NUECKON KYJIbType OTBOAUTCA 1 yac
(60 MuHYT).

BepHoe BbINIONHEHHE KaXXJIOTO 3aJaHHsl OIEHUBaeTca B 5 0ailioB.

MakcumanbHOE KOTU4ecTBO 0auioB 3a Bcio padboty — 100.
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2. Nudopmatuka. 11 knacc. ba3zoseiit ypoBens: yueonuk / U.I'. Cemakun, E.K.
Xennep, T.1O. lllenna, — M.: BUHOM. Jlabopatopus 3nanuii, 2016

3. Yrpunosuu H. JI., UadopmaTrka u nadpopManronnsie Texnonoruu. 10 - 11
KJIACChI, —

M.: bunowm. JIabopatopust 3Hanumii, 2011

4, Kanpiposa I'.P.., [Ipaktuxym no Uudopmatuke: yuebHoe mocodue. —

VapsHosck: Yal'TVY, 2016

ITEPEYEHB BOITPOCOB JIJIS ITOJATI'OTOBKHU K DK3AMEHY.
Yro Takoe uHpopmalys 1 TaHHbIE?
Kakue cucteMbl cunciieHus ucnoibizyrores B [TK?

B kakux CAWHUIAX U3MCPACTCA CMKOCTb I[I/ICKOB?

1
2
3
4, Ha3zoBuTe Tpy OCHOBHBIE COCTaBHBIE YACTH MEPCOHATIBHOIO KOMIIBIOTEPA.
5 OT 4dero 3aBUCHUT OBICTPOICHCTBUE TIEPCOHATILHOTO KOMIBbIOTEpa?

6 Kakwne Buap1 mamatu Bel 3HaeTe?

7 Urto takoe BHewHss naMsTh [IK? JlaiiTe cpaBHUTENbHYIO XapaKTEPUCTUKY

YCTPOMCTBAM BHEIIIHEH MaMSITH.

8. Yro Takoe nporpammHoe obecnieuenue 11K?

9. UTo BXOJIUT B COCTaB CUCTEMHOT0 (0a30BOT0) MIPOrpaMMHOTO 00ECIICUCHHMS?
10. KakoBbI OCHOBHBIE (P)YHKIIMN OTIEPALIMOHHON CUCTEMBI?

11. Uro Takoe (aitoBas cucrema?

12. J{ns1t 9ero ucnosp3yercs mabdioHbl (Macku)?

13. Kakue cymectBytot cnocoosl konupoBanus ¢aiinoB B Windows?

14. UTo Takoe MHOT03a/IauHbIi pexUM PabOThI?

15. MoxHO JIn BOCCTaHOBUTH yaaieHHbIN B Windows ¢aitn?

16. Kak B Windows ompeaenuTs pa3mep cBOOOIHOTO JUCKOBOTO IIPOCTPAHCTBA?
17. Kak mocmotpeTs conepxumoe Oydepa oomena?

18. Uto Takoe «aJIroputm»?



19. [lepeuncnure CBOMCTBA aIrOPUTMA.
20. Kakue cyiiecTBytoT crnocoObl ONMMCaHus aITOPUTMOB?
21. Kakoii anroputm Ha3biBatoT uHeHHbIM? [IpuBeauTe npumep u3

HOBCGHHeBHOﬁ KHN3HU.

22. Uro Takoe pazsetistomuiics anroputMm? [puseaure npumep.

23. Crioco0bI peanu3anuu pa3BeTIISIONIETOCs aJropuTMa.

24. B kakux ciydasx HeoOXoauMa UKIndeckas 00padoTka TaHHBIX ?
25. Yrto Ttakoe nukinueckuii anroputm? [lpuBenure npumep.

26. Bu bl IUKIMYECKUX aITOPUTMOB.

217, CriocoObl peau3aiiy HUKINYECKOr0 alrTOPUTMA.

28. B ueM 3akirogaeTcst mporecc OTIaKu MPOTrpaMMBbl?

29. Kakumu cpenctBaMu MOKHO OCYIIECTBIATh HacTpoiky Word st

NOTPEOHOCTEN KOHKPETHOTO MOJIb30BATENsA?

30. Kaxkue criocoOsI BbiieieHs pa3inuHbIX (pparmenToB Tekcta B Word Ber
3Haere?

31. Uro Takoe popmaTupoBanue qokymeHTa B Word?

32. Kakue criucku ObIBatoT B JokymMeHTax Word u Kak OHU CO3/Iat0TCs?

33. Kaxk co3mats coOcTBeHHBIN cTiib B Word?

34. Urto Takoe 1mabioH TOKYMEHTa U KaK OH MOXET HCIIOJIb30BaThCs ?

35. Kakue 00beKTbl MOTYT OBITh BCTaBlIeHbI B JOKyMeHT WORD?

36. Kaxkue cioco0Os! cozmanus tadiauir B Word Bel 3HaeTe?

37. Kak nmpocymmupoBaTh 1aHHbIE B CTPOKaxX U cToyiOnax Tadauisl B Word?
38. Kakue snementsl rpaduueckoro opopmiienus n1okymenToB B Word Bam
W3BECTHBI?

39. YTO Takoe pekUM CTPYKTYPbI JOKYMEHTA U JUISl YETO OH UCIIOJIb3YETCA?
40. Yro Takoe TabJIMYHBIN MPOIIECCOP U KAKOBBI €M0 OCHOBHBIE (PYHKIIUHN?
41. UTto Takoe 3eKTpoHHAas Ta0auIa?

42. Kaxkue 3a1aum MOXKHO peliath ¢ MOMOIIBIO JIeKTpoHHBIX Ta0aul B EXCEL?
43. Kak aBromaTu4ecku mpoCcyMMHUPOBATh TAHHBIE B CTPOKAX U CTOJIOIAX
TAOJIUIIBI

EXCEL?



44. Turnbl gaHHBIX B 351eKTpoHHBIX Tabaunax EXCEL.

45, Yem oTiinyaeTcst aOCOMIOTHBIN afpec SIYCHKU OT OTHOCUTEILHOTO?

46. Yem otnuuaercsa popmaruposanue B Excel ot popmatupoanus Word?
47. Uto Takoe «pabouuit TUCT» U «pabodast KHUTa»?

48. Uto Takoe «11aboH» 3JIEKTPOHHOM TaOIUIIBI U SIS YeTO OH HY>KEH?

49. Yro takoe «Mactep Gpopmyn»?

50. Kaxkue Bo3zmoxuocTu npegocrasiser Excel nmpu pabote ¢ auarpammamu?
ol. YTo Takoe «KOHCOJIMALMS JAaHHBIX» U KOTJa OHA UCIIOIb3yeTCs?

52, JI71s1 uero Hy»KHa COPTUPOBKA U Kakasi OHa ObIBaeT?

53. Kak B Excel ocymiectBisercst BBIOOpKa JaHHBIX U3 TAOJIULIBI?

54. Yro Takoe (puapTparys JaHHbIX?

55. UTo Takoe «I0JIb30BaTeNIbCKUui QUILTP»?

56. Yem oTauyaeTcs paclIMpeHHbI (GUIBTP OT aBTOQUIBTpa?

S7. Yo Takoe nuana3oH KPUTEPHUEB U KAKOBBI ITPABUJIA €T0 CO3AaHUA?

58. Kak noxgsectu utoru B cucke?

59. Kak mogBecT UTOTH C COXpaHEHUEM PE3yIbTaTOB BBIUMCICHHM C

UCITIOJIb30BAHUEM CPa3y HECKOJIbKUX (PYHKIUH, HATIPUMEDP, CPETHETO, MUHIMAJIHHOTO

1 MAKCUMAaJIbHOTO 3HAUYECHUN?

60. YTto0 Takoe «CBOJHAS TAaOJIMIIA» M KaK €€ CO31aTh?
61. Uto Takoe cBs3piBaHKe 00beKTOB B Excel? [ yero ncrnoas3yrTcs CBsI3u?
62. Kak ycTaHOBHTB CBSI3b MKy JTAHHBIMU Pa3HBIX pA0OYUX JTUCTOB B OJTHOM

paboueii kuure?

63. Kak ycTaHOBHUTH CBSI3b MEXK/y IaHHBIMU U3 PA3HBIX paOOUUX KHUT?

64. Kakyto npo6iemMy no3BOJIsIeT PEUIUTh YCTAHOBIICHHUE CBSI3EH MEXy pa3HbIMU
tabnumamu B Excel?

65. MoxkHo i1 Tabauiy, co3aannyio B Excel , BcraButh B JokymeHT Word?

66. Yo Takoe mpeaMeTHas 001acTh U 0a3a TaHHBIX ?

67. Kak coznate 6a3y nannbix B CYBJ[ ACCESS?

68. Cnoco6sl co3ganus Tadoaui B CYBJ ACCESS.

69. Kaxkue BbI 3Haere Buabl 3anpocoB B CYBJ] ACCESS?

70. ®opmel B CYBJI ACCESS, 3auem OHM HYXHBI?



71,
72,
73.
74,

Cmoco6s1 co3nanus dopm B CYBJ] ACCESS.
Kak co3gate otuer B CYBJ] ACCESS?
Yro Takoe AedparMeHTalNs JUCKA U €€ Ha3HaueHue?

B kakux ciydasax HGO6XOIII/IM3 dpXUBalKA JaHHBIX, 1 KAKUC CYHICCTBYIOT

pOrpamMMbl apXUBaIUU?

75.
76.

YTo Takoe KOMITBIOTEPHBIN BUPYC U KaK OH MPOSIBIIAECTCA?

Kakwue OpraHnu3alluOHHBIC MCPOIIPUATHUA HGO6XOI[I/IMI)I JJIA 3alllUTBI OT

KOMITBIOTEPHBIX BUPYCOB?



