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PA3aEJ 1. IIEJIN ¥ 3ATAYNA OCBOEHU A JTUCIUTLIINHBI

Henvio ocBoeHus: TUCHUIUIMHBI OCHOBBI JI€JIOBOM TOKYMEHTAllMM U JEJIONPOU3BOJCTBA B
OpraHm3aluu sBISeTCs (HOPMUPOBAHHE Y OOYYAIONIMICS CHUCTEMBI TEOPETHYECKHX U
KOHIIENITYaJIbHBIX MPEACTaBICHUH B 00JacTH BEACHHS JOKYMEHTAIlMM W JOKYMEHTO0OOpOoTa
OpraHM3ali WU CTPYKTYPHBIX MOAPA3LAECICHUNM, a TaKXKE IMPAKTUYECKUX HABBIKOB W YMEHUH,
MO3BOJISIIOIIMX MM B OyAyIIeM pemiaTth B YCIOBHSIX HEONPEACICHHONW M W3MEHYMBON BHEIIHEH
CpEAbI CIIOXKHBIE 33/1a4U JIEITONPOU3BOICTBA.

OCHOBHBIE 3a0auu TUCIAIUINHEL:

— NOpUOOPETeHHE HABBIKOB CAMOCTOATEILHOIO0 HHUIIMATUBHOTO ¥ TBOPUYECKOT'O MCIOIb30BaHUS
TEOPETUYECKUX 3HAHUM B MPAKTUYECKOUN AEATEIBHOCTU SKOHOMUCTA;

— M3y4YeHHE OCOOEHHOCTEH MIENOMpPOM3BOACTBA B (DMHAHCOBOWM MESATEIBHOCTH TOCYAapCTBa,
cyObekToB P®, MyHUIIMNAIBHBIX OO0pa30BaHWM, (PUHAHCOBO-TIPABOBOTO CTaTyca OPraHoOB
rocynapctBeHHoil  Bmactu, OMCY, (UHAHCOBBIX M HWHBIX YIOJIHOMOYEHHBIX OPraHOB,
rOCYJapCTBEHHBIX M MYHHUIIMIIAJBHBIX YUPSXKICHHH HOBOTO THMa (Ka3eHHBIX, ABTOHOMHBIX,
OFO/PKETHBIX ), OpraHU3aIui, YACTHBIX MPEANPUHUMATENCH 1 (PU3NIESCKIX JIHII,

— OBIIaJICHUE MPaBONPUMEHUTEIBHOM, MpaBo HCTIOJTHUTEIIbHOM, SKCIEPTHOM,
KOHCYJIbTAIIAOHHOM, HOPMOTBOPYECKOW MpOodeCcCHUOHATBHON NIeATeNbHOCTRI0O B cepe NenoBOM
JOKYMEHTAIMU U JAeJIONPOU3BOICTBA.

PA3JEA 2. [INTAHAPYEMBIE PE3YJIBTATHI OBYUEHUSA MO JUCHUIIJIMHE COOTHECEHHBIE
C INTAHUPYEMBIMHU PE3YJIbTATAMHU OCBOEHMS OBPA3OBATEJILHOM IMPOT'PAMMBI

Kon DopmyIMpOBKA

I/IH)II/IKaTOPBI JOCTHKCHHUA KOMIICTCHIIUHA
KOMIICTCHIIUU KOMIICTCHII MU

YK-4 CrnocobeH ocymectBiaTh | MYK-4.1. 3Haer mnpaBwia OCYIIECTBICHUS JEIOBBIX

YCTHOU u MMMCBMEHHON | TOCYapCTBEHHOM U MHOCTPAHHOM (BIX) S3bIKE (aX)

(ax) rOCy/IapCTBEHHOM M WHOCTPAHHOM (BIX) A3BIKE (ax)

TOCy/IapCTBEHHOM M WHOCTPAaHHOM (BIX) S3BIKE (aX)

JCJIOBYI0 KOMMYHHUKAIlMI0 B | KOMMYHMKAalMid B YCTHOM M NHCBMEHHOW (opmax Ha

¢dopmax Ha rocymapctBeHHOM | MYK-4.2. Ymeer OCYLIECTBIISTh JIETIOBYIO
U HMHOCTPaHHOM (BIX) SI3bIKE | KOMMYHHKAIIMIO B YCTHOM M THCBMEHHOH (opmax Ha

HNYK-4.3. BiajeeTr HaBbIKAMH OCYILIECTBIEHUS JEI0BOI
KOMMYHHKAIIMM B YCTHOW W TNHCHbMEHHOW (opmax Ha




IK-13.

CriocoOeH COBEpIIEHCTBOBATH
(opMBI OpraHM3alMK TPyAa U
yIpaBJIeHHS, a TaKxe
TJIAaHOBOMU u YYETHOMU
JIOKYMCHTAIH OpraHu3alliu

HUIIK-13.1 3naTh:

HopMaTuBHBIE  TIpaBOBBIC  aKThl, PETYIHPYIOIIUE
(hMHAHCOBO-XO3SHCTBEHHYIO JIeSITeTbHOCTD
OpraHH3alNN

[Mopsimok  pa3paOOTKM HOPMATHUBOB MaTepPHANIbHBIX,
TPYAOBBIX, (DMHAHCOBBIX PECYpPCOB B COOTBETCTBHH C
OTpacIieBOil HAIIPaBIEHHOCTHIO

MeTouieckue MaTepualibl 10 MIAHUPOBAHUIO, YUETY U
aHaJM3y AEATeNbHOCTH OpTaHU3aluN

TpeboBaHus OXpaHbI TpyAa

ITopsimok BemeHHsI TOTOBOPHO PabOTHI

HIIK-13.2 YMeTh:

IIpuMeHsATh METOAMKHU OIpeaeIeHNus 3KOHOMUYECKON
3(PEKTUBHOCTH TPONU3BOJICTBA

PaccuutbiBaTh ~ JKOHOMHYECKHE W (DMHAHCOBO-
9KOHOMHYECKHE MOKa3areny, XapakTepU3yIoLIHe
JeSITeTbHOCTh OPTaHN3allnu

AHanmm3upoBaTh W HWHTEPHPETUPOBATH (HYMHAHCOBYIO,
OyXrajTepcKyr HWH(GOpPMAIMIO, COJCPXKAIIYICS B
OTYETHOCTH OPTaHU3AINH, U UCIOIB30BaTh MOITYICHHBIC
CBEICHHS JUTS IPUHATHUS YITPABICHYECKUX PEIICHUN
MUIIK-13.3 Baagers:

HaBpikamMu coBepieHCTBOBaHMS (QOpPM OpraHU3aluu
TpyJa U YOPABICHHS, a TAKXKE IUIAHOBOM M Y4YETHOU
JOKYMCHTallU OpraHru3alnn

PA3IET 3. MECTO M CHUILIAHBI B CTPYKTYPE
OBPA3O0OBATEJIbHOM NPOIPAMMBI

JucuumimHa «OCHOBBI [JI€I0BOM JIOKYMEHTAllMM M J€JIONPOM3BOJCTBA B OpraHU3allMM»
u3ydaercs B 5 cemectpe, oTHocutces K bioky b.1 «/{ucuumnunsl (Mogynn)», «Hacts, popmupyemas
y4aCTHUKAMU 00pa30BaTENIbHBIX OTHOLICHUI.

PA3JE] 4. OBBEM (TPYJIOEMKOCTb) TUCIUTLINHbI
(OBLIASL, TIO BUAAM YUEBHOI PABOTbBI, BUJIAM TPOMEKYTOUYHOM ATTECTALIMH)

TpyaoeMKOCTh JUCHUIIMHBI U BUABI Y4e0HOI1 padoThI

HA 04HOI (popMe 00yUeHHS

Cemectp 4
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Conep:xaHue IMCUMILTHHBI




AUCHHUILTHHBI

Tema 1. Opranu3zaniOHHbIE
OCHOBBI JICKTPOHHOTO
JOKYMEHT0000pOTa B

U POBOI FKOHOMHUKE.
DJIEKTPOHHBIN
JOKYMEHTO00O0pOT Ha 6aze
OduCHBIX IpoOrpamm.

MecTo 371eKTPOHHOTO JOKYMEHTOO00POTa B JESITEIbHOCTH OpraHU3aLui.
[ToHsATHE 3TEKTPOHHOTO JOKYMEHTOO00POTa. ABTOMATH3AIUS COCTABICHHS
JOKYMEHTOB. DJIEKTPOHHBIN JOKYMEHTOOO0OPOT Ha 6a3e 00JauHbIX
TEXHOJIOTHH. YHHU(]UKALUSA ¥ CTAaHAAPTU3ALKUS I€TOBOM JOKYMEHTAIMH.
CrnoBapb-MUHMMYM TEPMHUHOB U omnpeneneHnil. O01ue HOpMbI U IpaBuIIa
oopmieHns TOKyMEeHTOB (pa3Mepsl Oymaru, mosieil, Hymepauus CTpaHHIl 1
T.J1.) IPUMEHSAEMOE B IE€JIONPOU3BOICTBE.

Tema 2. OpranuzanoHHO-
pacnopsiiuTeNnbHas
JIOKyMEHTAITHSI.

Knaccudukanus nenoBoit nokymenrtanun. [IpaBuna opopmieHust peKBU3UTOB
OJlaHKa U UX PaCIIOJIOXKEHHs Ha CTaHAApTHOM (opmare Oymaru, pasmepbl
nosieit. opmysip- oOpaszel rpynibl JOKYMEHTOB, TPUHAIICKAIINX K OJTHOM
cucreme. [IpoexktupoBanue 61aHKOB TOKYMEHTOB opranusamuu. Cocras,
odopmiieHre, N3TOTOBJICHNE, XPaHCHHE OJIAaHKOB OpraHu3anuu. biank
JIOKyMEHTA: TIOHATHE, Ha3HAYCHUE, BU I O1aHKOB (001TMil OJ1aHK, OJaHK
nuchbMa, OJJaHK KOHKPETHOTO BUAA TOKyMeHTa (KpoMe nuchMma). CocTas,
odopmiieHre pekBU3UTOB O1aHKa. OCOOCHHOCTH SI3bIKA CITYKEOHBIX
nokymeHnToB. Kommosunus qokymenta. CTpykTypHbie ommOku. HeymectHoe U
HEONpaBJaHHOE yIOTpeOIeHNe HHOCTPAHHBIX CIIOB.

Tema 3 CnpaBouHo-
nH(pOpMaLMOHHAS
NoKyMeHTauus. /lenoBas
Mepernucka.

®dukcanus (ONMMcaHue) JOKAIbHBIX TTPABUI, HOPM, IMOJOKEHHM,
ONPEIEIAIONINX CTaTyC OpraHu3aliy, €€ CTPYKTYpY, IITATHYIO YUCIEHHOCTb
Y JOJDKHOCTHOM COCTaB, KOMIIETEHIIUH JTIOJDKHOCTHBIX JIUI] M CTPYKTYPHBIX
nojpa3esieHni, GyHKIIMOHAIBHOE COJICP)KAaHUE IeATEIbHOCTH OpTaHU3aINH
B LIEJIOM, €€ MOPA3ACIICHUI U paOOTHUKOB, X MpaBa, 00I3aHHOCTH,
OTBETCTBEHHOCTbH U JpP., B OPraHU3alMOHHO-PACIOPAIUTEIbHBIX JOKYMEHTaX
opranuzanuu. CTpykTypa, Ha3HauYeHUE, MOPSAI0K pa3pabOoTKH, COTIACOBAHUS
u yrBepkaeHus [IpaBuil BHyTpeHHEro Tpy10Boro pacnopska, [lomoxenus o
nepcoHaie, [1o10xeHus 0 CTpyKTypHOM NOApA3AEIeHUH, [JomKHOCTHOM
nHcTpykuuu. lllTatHoe pacnycanne Kak NepBUYHbBIN yUYETHBIN TOKYMEHT 110
yaety kaapoB. O3HaKOMJICHHE PAa0OOTHUKOB C JIOKAJIbHBIMA HOPMATHUBHBIMHU
aKTaMu opraHu3ainuu. Buasl u HazHaueHHe WH()OPMAIMOHHO-CITPABOYHON
JTOKyMeHTaIuu mo kaapam. [lopsaok opopmieHusi, OCHOBHbIE PEKBU3UTHI U
MPaBONPUMEHHUTENbHAS TIPAKTUKA HCTIOIb30BAHUSI TOKIAIHBIX, CITY>KEOHBIX U
O0OBSCHUTEINIbHBIX 3AMTUCOK, TTPEICTABIICHUM, IPEAJIOKEHUH, 3asBICHUM,
aKTOB, CITPaBOK U Jp. B KAU€CTBE OCHOBAHUM ISl TPUHATUHN PEIICHUN B
cdepe yrpapieHUs MEPCOHATIOM OpraHu3aIuu

Tema 4. PaciopsimutenbHbie
1 OpraHU3allMOHHbIE
JIOKYMEHTBHI.

Oprann3alnoOHHO-PACIOPAIUTENBHBIE TOKYMEHTHI: IOHATUE, HA3HAYEHUE,
OCHOBHBIE BU/Ibl (OpraHU3a[MOHHBIE, PACTIOPSIAUTENbHBIE, CTIPABOYHBIE).
Opranu3alioHHbIE TOKYMEHTHI: YCTaB, IIOJOKEHUE, CTPYKTYpa U IITaTHas
YUCJIEHHOCTb, IITaTHOE paCIMCaHNe, IpaBuia, TOJDKHOCTHAS HHCTPYKIUS,
UX Ha3Hau€HHUEe, XapaKTepUCTHUKA U COCTaB, TPeOOBaHUS K 0(hOPMIIEHUIO,
MOPSIIOK YTBEPKACHUSA. PacniopsiiuTeNbHBIE JOKYMEHTHI: TIOCTaHOBJICHUE,
IIpHUKa3 (110 OCHOBHOM JIEATENBHOCTH U 10 JINYHOMY COCTAaBY),
pacnopsKeHHe, COBMECTHBIA PaCIOPAIUTEIbHBIN TOKYMEHT, UX HA3HAYEHUE,
XapaKTepUCTHKa U COCTaB, TpeboBaHuUs K ohopmieHuto. CrpaBoyHO-
MH(}OpPMaLIMOHHBIE JOKYMEHTBI: CITyKeOHbIe MUChMa, CIIPAaBKH, TOKIaIHbIE
3aIIUCKHU, IIPOTOKOJIBI, aKThI, 3aBJIICHNS, UX XapAKTEPUCTUKA U COCTAB,
TpeboBaHus K 0popMiIeHHIO. TUIIBI JOKYMEHTOB: MOJIMHHUK, KOIHS,
TyONIuKaT, BBINKMCKA, X HazHaueHue. [lopsnok oopmieHus 1 BbIaYH
KOMUM 1 1yOJMKAaTOB IOKYMEHTOB, BBIMHCOK U3 HUX.

Tema 5. Opranuzauus
JIOKyMEHTO000pOTAa,
pPETUCTPAINH U KOHTPOJIS

Perucrpanus JOKyMEHTOB: IIOHATHUE, LIEIIHU, 3a/1a4l, MECTA PETUCTPALIUU
Pa3IMYHbIX KaTeropuil 10KyMeHTOB. Cuctemsbl U GOPMbI pErUCTpalvu
(>kypHasbHasi, KapTOYHasl, aBTOMATU3HPOBAaHHAs), UX JOCTOMHCTBA U




JOKYMEHTOB.

HepocTaTku. [lokazarenu, BBOJUMBIE B PETUCTPAIIHOHHBIC (JOPMBI.
OCOOEHHOCTH PErucTPaluy BXOISIINX, UCXOASAIINX U BHYTPSHHUX
TOKyMEeHTOB. COCTaB BBITIOJTHSIEMBIX paOOT MPH OTIIPABKE UCXOISIINX
JOKYMEHTOB: IIPOBEPKA MPaBMIILHOCTH 0()OPMIICHUS, HAJTMYUS IPHIIOKEHHIH,
azipecarta, COpTHPOBKA I10 apecaTaM U BHAaM OTIPABICHUN, COCTaBICHHE
OIMCH pacchbUIKH. TpaJiuIIMOHHBIN CIIOCO0 OTIPABKU JOKYMEHTOB (TIOUTO).
OTtnpaBka TOKYMEHTOB ¢ IOMOIIIbIO Tenedona, hakca. KoHTpob
WCTIOJTHEHUS JIOKYMEHTOB: MTOHATUE, HA3HAYCHUE, BUBI. [[pUHIIATIBI
opranusaiuy KOHTpoJisi. CPOKU UCIIOJHCHHUS: TUIIOBOM, WHANBUYaJIbHBIMH.
TexHosorHs BeCHUS KOHTPOJIS. AHAIN3 UCTIONHEHHS TOKYMEHTOB B
YUpEKACHUU. B3aMMOCBS3b perucTpaiuu JOKYMEHTOB U HHPOPMAIIMOHHO-
CIpaBOYHOU paboThl. Opranu3aius padoThl ¢ TOMOMIBIO CIIPABOYHBIX
KapToueK. J0JDKHOCTHBIE JIUIA, OCYIIECTBISIONINE PETUCTPAIIMIO U KOHTPOJIb
WCIIOJHCHUS, UX (QYHKIIUH U TIPaBa.

Tewma 6. Opranuzanus
OIIEpaTUBHOT'O XPaHEHUs
nokymeHToB. opmupoBaHue
hich

Homenknarypa nen: nonarue. 3HaueHHe HOMEHKIIATYPBI el 71
KJ1accu(UKaLUU TOKyMEHTOB, OIIEPaTUBHOI'O XPAHEHUS U UX IIPE] ApXUBHOU
noJAroToBKH. Buasl HOoMeHkatyp nein. [lopsmok cocraBinenus, ohopMieHus,
YTBEPXKACHUS U IPUMEHEHNsI KOHKPETHOW HOMEHKJIAaTyphl fei. [Topsaaok
bopmupoBanus aen. OpraHu3aiys XpaHEeHUS UCTIOTHEHHBIX TOKYMEHTOB.
OcHoBHbIE TpeOOBaHMsI HOPMATUBHBIX JOKYMEHTOB, PETJIAMEHTUPYIOLINX
JTAHHBIA ATal JOKYMEHT0000poTa. OTBETCTBEHHOCTH 32 COXPAHHOCTh
JOKYMEHTOB.

Tema 7. Iloaroroska
JOKYMEHTOB K ITOCJIEIYIOIIEN
nepeaaydy B apXuB WM HA
YTUIIU3ALUI0

OcHOBHBIE 3Tallbl IEPEIaYy TOKYMEHTOB B apXUB WM Ha YHUUYTOXKEHUE:
IOJIrOTOBUTEJIbHBIN (0O00CHOBaHHUE BBIOOpA CI1I0CO0a COXPAHEHUS WU
YHUUTOKEHHUS ITyTEM IIPOBEJICHUS IKCIEPTU3bI LIEHHOCTHU JIOKYMEHTOB),
OCHOBHOM (ITOJIrOTOBKA JIeJ1 U1l Iepejauu B apXUB), 3aBEPIIAIOLINHA
(mepenaya B apXuB WIM YHUUTOKEHHUE). DKCIEPTU3a LIEHHOCTU JOKYMEHTOB:
MOHATHUE, Ha3HaueHue. [IpUHIUNIBI U KPUTEPUH ONpe/IeeHUs HayYHOM,
HCTOPUYECKON U MPAKTUYECKOM LIEHHOCTH JOKYMEHTOB. DKCIIEPTHbHIE
KOMHCCHH, UX (PYHKIIUH, TIpaBa. DTaIlbl IPOBEAECHUS 3KCIIEPTU3HI.
Odopmiienne pe3yabTaToB IKCIepTU3bl. CPOKU XpaHEHUs! TOKYMEHTOB.
[lepeuHn JOKYMEHTOB € yKa3aHMEM CPOKOB XpaHEHMs, X BUbI, HA3HAUEHUE,
cxeMbl noctpoeHus. [lopsaok nepenayu e B apXUB UM YHUUTOXKECHUS
JTOKYMEHTOB. TpeboBaHus K 0)OPMIIEHHUIO A€ TOCTOSIHHOTO, BDEMEHHOTO
CPOKOB XpaHEHHS U 110 JINYHOMY cocTaBy. [IpaBuiia opopmienus u
cocTaBiieHus onucu Aen. [lopsaok nepegauu e B apxuB. ApXUB: MOHSTHE,
HazHaueHue. Busibl apXUBOB: rocy1apCTBEHHBIE, BEJOMCTBEHHBIE,
00bEeIMHEHHBIE BEIOMCTBEHHBIE, 00bEJMHEHHBIE MEKBETOMCTBEHHBIE 1O
JIMYHOMY COCTaBY. ApXUBHBIE (DOH/BI: JOKYMEHTAJIbHBIHI, FOCY/1apCTBEHHBIN.

3angarus CEMUHAPCKOI'o THIIA

(ITpakTnyeckne 3anaTus, Cemunapckue 3ansarus, JlaboparopHsie 3aHsTHS)

OO0ue peKoMeHJAalUu MO TMOATOTOBKE K CEMHHAPCKUM 3aHATHAM. I[Ipu moaroroBke k
paboTe BO BpeMsl NpPOBEACHMS 3aHATUH CEMHUHAPCKOrO THUIA CJelyeT OOpaTUTh BHUMAaHHE Ha
CIIEAYIOIIMEe MOMEHTHI: Ha MpoIecc NpeaBapUTeNbHON MOATOTOBKY, Ha pabOTy BO BpeMsl 3aHATHS,
00pabOTKy MOJIyYEHHBIX Pe3y/lbTaTOB, UCIpPaBICHHE MOJyYEeHHBIX 3aMedyaHuil. [IpenBaputenbHas
MOJIrOTOBKA K YU€OHOMY 3aHSATHIO CEMHUHApPCKOTO THUIIA 3aKJII0YAETCS B U3YUYEHUH TEOPETHUYECKOTO
MaTepuasa B OTBEJACHHOE JJIi CAMOCTOSITENIbHON pabOoThl BpeMs, 03HAKOMJIEHHUE C MHCTPYKTHUBHBIMU
MaTepuajlaMM C LEJIbl0 OCO3HaHWs 3anad 3aHATHA. Pabora BO Bpemsl NpOBEAEHHUS 3aHATHSA
CEMHHApCKOr0 THIA BKJIIOYAeT HECKOJIbKO MOMEHTOB: a) KOHCYJIbTUPOBAHHE OOYYaroIIUXCs
MPEIoIaBaTeNs MU C LENbI0 MPEAOCTABICHUS HMCUYepNbIBatoied nHpopMaluy, HEOOXOIUMON st




CaMOCTOSITENTFHOTO BBITIOJIHEHUSI TPEVIOKEHHBIX MpernojaBareseM 3anad, 0) caMOoCTOSTEIbHOE
BBHITIOJTHEHUE 33/IaHUI COTJIACHO 0003HAUYEHHOUW Yy4eOHOM MPOrpaMMOi TEMaTHUKH.

Tema 1. Opranu3anuoHHbI€ OCHOBBI 3JIEKTPOHHOI0 TOKYMEHT0000poTa B
G poBoii IKOHOMHKeE. JJIeKTPOHHBIN T0KYMEHT0000pOT Ha 0a3e 0(UCHBIX POrpaMM.
Bonpocwt u/unu 3a0anusn
MecTo 37eKTPOHHOTO JOKYMEHTOO00POTa B AESITEILHOCTH OpraHU3alni.
[ToHsATHE 3JEKTPOHHOTO JOKYMEHTOO00POTa. ABTOMATU3AIUS COCTABIICHHS JOKYMECHTOB.
DNEKTPOHHBINA JOKYMEHTOO0OPOT Ha 06a3e 00JaYHBIX TEXHOJIOTHH.
YHUUKAIKS U CTaHAaPTU3ALKS JISTIOBOH JOKYMEHTAIUH.
OOurie HOpMBI U NpaBuia 0hopMIICHHS TOKYMEHTOB (pa3Mepsl Oymaru, moJjei, HyMepanus
CTpaHHMII U T.J.) IPUMEHSIEMOE B JCTIONPOU3BOJICTBE.

arLONE

Tema 2. Opranu3anuoOHHO-PACTIOPSIANTEIbLHAS JOKYMEHTALMS.
Bonpocel u/unu 3a0anusn
1. Tloncuctemsl aenoBoit fokymeHTanuu. [lonsarue «JlokyMeHTHpOBaHUEY.
2.Ilonstue: "pexkBu3ut" nokymeHTa. COCTaB IOCTOSHHBIX M IIEPEMEHHBIX PEKBU3UTOB
OpraHHU3aIOHHO- PACTIOPSIAUTEILHON JOKYMEHTAINH.

3. HopwmartuBHO-TIpaBOBBIE aKThl, PEryIUPYIOIIHE TOKYMEHTAIlMOHHOE OOecreueHue
yIpaBICHUS.

4. CoBpeMeHHbIE TpeOOBaHHS K S3BIKY U CTUJIIO YIIPABICHUYECKUX JOKYMEHTOB.

Tema 3 CnpaBouHo-uH(popManuoHHasi Jo0KyMeHTauus. /le;oBasi nepenucka.

Bonpocel u/unu 3a0anusn

1. Opranu3anMoHHBIE JOKYMEHTBI IPEIPUSITHSL.

2. PacnopsiiutenpHble  JOKYMEHTBl — HPEINpPUATHS: HpPUKa3bl 1O  OCHOBHOM
NEeSITEIbHOCTH; PACHIOPSHKEHUS, PELLICHUS.

3. HupopmanoHHO-CIIpaBOYHbIE JOKYMEHTBI: IPOTOKOJIbI, TOJHAsI U KpaTkas Gopma
ux ohopMIIeHUS.

4. HWHpopMallMOHHO-CIIPAaBOYHbIE JOKYMEHTBI: aKThl; CIIyKeOHble U OOBSICHUTENIbHBIE
3alMCKH; CHpPAaBKHU; CIYXEOHbIE JOBEPEHHOCTH; MHCHbMA, WX Kiaccuukauus, CTPYKTypa,
CTaHJapTHBIE (Ppa3bl U BhIPAKEHHUS

Tema 4. PacnopsianTe/ibHbIe M OPraHNU3aAHOHHbIE JOKYMEHThI

Bonpocel u/unu 3ad0anusn

1. IToHATHS TOKYMEHTOOOOPOT M OpraHu3aLus T0KyMEHTO000poTa.

2. HopMmaTuBHO-MeTOIMYeCKast periaMeHTaus JOKyMEHT0000poTa.

3. OcHOBHBIE MpaBUJIa OPraHU3AMH JOKYMEHTO000POTa Ha MPEATIPUATHH.

4. KauecTBEHHBIE XapaKTEPUCTHKHU JIOKYyMEHTOOOOPOTA.

5.  Krnaccudpukamust ~ JOKYMEHTONOTOKOB:  TOPU3OHTAJbHBIE,  BEPTUKAJIbHBIE,
BOCXO/JISIIIIME, HUCXOJISIINE, BXOSIINE, NCXOISIIIE U BHYTPEHHHE.

6. ITogcuer o0bemMa JOKYMEHTOOO0pOTa

Tema 5. Opranuzanusi JOKyMeHTO000pPOTa, PErUCTPAIUM U KOHTPOJISA JIOKYMEHTOB.
Bonpocel u/unu 3a0anusn

1. Dramnbl paboThI ¢ BXOSIMIMMH JOKYMEHTAMHU.

2. Pabora ¢ uCXoaAIMu JOKyMEHTaMH.

3. TexHonorust paboThl C BHYTPEHHUMH TOKYMEHTaMHU.

4. VYmopaBieHUYeCKHE JOKYMEHTBI M TIOPSAJOK PETHCTPAllUA  YIPaBICHYECKOTO
JIOKyMEHTA.

7. BI/II[I)I KOHTPOJIA UCIIOJTHCHHUA AOKYMCHTOB M OII€palliy IO KOHTPOJIIO HWCIIOJHCHUSA
HAOKYMCHTOB.



Tema 6. OpraHu3anusi onNepaTUBHOIO XpaHeHUsl IOKYMeHTOB. DopMupoBaHue JaeJl.
Bonpocwl u/unu 3a0anusn

1. Homenknatypa pAen: moOHsATHE. 3HAUYEHUE HOMEHKIATYpPHI AeN Ui KiIacCUpUKAUU
JOKYMEHTOB, OIIEPaTUBHOTO XPaHEHUsI U UX MPEJ apXUBHOM MOArOTOBKU. BUibl HOMEHKIATYp J1e.

2. Topsmox cocraBneHusi, O(GOpMIICHUS, YTBEPXKICHUS W TPUMEHEHHUS KOHKPETHOU
HOMEHKJIATYpHhI JIeI.

3. opsinok GpopmMupoBaHus aed.

4. Opranuzanusi XpaHEHUS HUCHOJHEHHBIX JOKYMEHTOB. OCHOBHbBIE TpeOOBaHUS K
TOKYMEHT0000pOTYy. OTBETCTBEHHOCTD 32 COXPAaHHOCTh IOKYMEHTOB.

Tema 7. IloaroroBka JAOKYMEHTOB K MOCJeIyIOlleldl mepegayd B apXuB WJIM Ha
YTHJIM3AIUI0

Bonpocel u/unu 3a0anusn

1. ®opMupoBaHUe Je B OpraHU3aIMIX Pa3IMIHbIX YPOBHEH yIIPAaBICHHS.

2. IlpaBuia popMUPOBAHUS PA3TUUYHBIX KATETOPHA JJOKYMEHTOB B JIEJIa.

3. TpeOoBaHUS K COCTABICHHIO HOMEHKJIATYPBI JIEJI, UX pErjiaMeHTaIs B HOPMATHBHO-
MCTOANYCCKUX MaTCpHraIax.

4. Tlopsimox odopMieHHs, COTJIacOBaHUS W YTBEPXKACHUS HOMEHKIATypbl nen. Cpoku
XpaHeHUs JOKYMEHTOB.

5. Hcnonp3oBaHWE HOMEHKJIATYPBI JIeJl B OINECPATHBHOM XPAaHCHWU M BEIOMCTBEHHOM
apxuBe.

PA3JIEN 5. YYEBHO-METOJUYECKOE OBECIIEYEHUE
CAMOCTOSTEJBHOMN PABOTBI OBYYAIOIIUXCSA MO TUCIHUATIIAHE

Hapsiny ¢ uTeHmeMm JeKuuMii M TPOBEACHUEM CEMHUHAPCKHX 3aHATHH HEOThEMJIEMBIM
3JIEMEHTOM Y4YeOHOIo Ipolecca SBISCTCA camocmosmenvhas paboma. lIpm caMOCTOSATEIbHOM
paboTe JocTuraeTcs KOHKPETHOE YCBOGHHE YYeOHOTO Marepualla, pa3BUBAIOTCS TEOPETUYECKHE
CIOCOOHOCTH, CTOJb BaXXHbI€ JJISl YCHEIIHOM MOJATOTOBKM M 3alUTHl BBITYCKHOW pabOThI
oOyyarorerocst. @opMbl CaMOCTOSTENTLHON pabOThl 00YYarOIUICSI MOTYT OBITh pa3HOOOpPA3HBIMHU.
CamocrosiTenbHast pabora oOydarollerocss BKJIIOYAeT: HW3Y4YEHHE CIELUAlIbHON JIMTEpaTyphl,
3akoHOB Poccuiickoit ®eneparum, OleHKY, 00CYXACHNUE U PELIEeH3UPOBaHKE MMyOIMKYEeMBIX CTaTeH;
OTBCThHI HAa KOHTPOJIbHBIC BOIIPOCHI;, PCIHICHUEC 3a1a4; CAMOTCCTUPOBAHHUC. Brmonaenne Bcex BUI0B
CaMOCTOSITENIbHON pabOThI YBSI3bIBAETCS C U3yUYEHHUEM KOHKPETHBIX TEM.

CamocrosiTeibHas padora

HaunmeHnoBanue . .
Buabl 3aHATHI 1J151 cCAMOCTOATEILHONH PadoThI

pa3esoB, TeM
Tema 1. Opranu3zanuoHHbIe -YCBOEHME M3y4aeMOro MaTepuaia 1o peKoMeHayeMoi yueOHoi,
OCHOBBI JIEKTPOHHOTO y4eOHO- METOMUYECKONW U HAyUYHOU JIMUTEpaType U/UIH MO KOHCIIEKTY
JIOKYMEHTOO00pOTa B JIEKIINH,
U POBOI FKOHOMHUKE. -BBIIIOJIHEHUE YCTHBIX YIPaKHEHU;
DJIEKTPOHHBIN

JOKYMEHTO00O0pOT Ha 6aze
OducHbIX porpamm.

Tema 2. OpraHu3aIHOHHO -yCBOEHHE M3Y4aeMOoro MaTepHuasa 1o peKoMeHyeMol y4eOHOH,

pacnopsauTeIbsHas

JIEKLUY;
JOKYMEHTAIHS. .

-BBINIOJITHCHUEC IMMCbMCHHBIX YITPAXKHCHUUW U MPAKTHYCCKUX pa60T;
Tema 3 CripaBouHO- -YCBOGHHE M3y4aeMOro MaTepuaia 1o peKoMeHayeMoi yueOHoi,
nH(pOpMaLMOHHAsS y4eOHO- METOAMYECKON U HaAyYHOU JIUTEPaType U/WUIIM IO KOHCIIEKTY

noKkyMeHTanus. /lenoBas JICKIINH;

yueOHO- METOUYECKON U HAYYHOU JIUTEpPAType U/UIH 110 KOHCIIEKTY




HaunmenoBanue

PASIeI0B, TeM Buabl 3aHATHIH IS CAMOCTOSITE/ILHONH PadoThI
b

IepenucKa. -BBITIOJTHEHUE TBOPUYECKUX PabOT;

-YCBOCHHE M3Y4aeMOT0 MaTepHaa o peKOMEHTyeMOi Y4eOHOH,
y4eOHO- METOAMYECKON U HAYYHOW JIUTEPAType U/UIH MO0 KOHCIIEKTY
JEeKINHY;

-y4aCTUC B IPOBCACHUHN HAYYHBIX SKCIICPUMCHTOB, I/ICCJ'IGI[OBaHI/II;'I;

Tema 4. PacniopsinutenbHble U
OpraHu3alIOHHbIE
JOKYMEHTBHI.

-YCBOGHHE M3y4aeMOro MaTepuaia 1o peKoMeHIyeMoi yueOHoi,

Tema 5. Opranuzanus o o
y4e0HO- METOUYECKON U HAyYHOU JTUTepaType U/ MU TI0 KOHCTICKTY

JOKYMEHT0000pOoTa,
JICKIUY;
pEerucTpalnuu U KOHTPOJIS
TOKYMEHTOB -paboTa B TOMEIICHHSIX, OCHAIIICHHBIX CIICIUATBHBIM KOMIIBIOTEPAMH U
Y ' MHBIM 000PYAOBAHUEM;
-YCBOCHHE M3y9aeMOro MaTepuaia 1o peKoMeHIyeMOoi yaeOHOiH,
Tema 6. Opranuzanus y4eOHO- METOJIMYECKON U HAYYHOH JIUTEPATYPE U/HIIH 110 KOHCIIEKTY
OMEePaTUBHOTO XPaHEHUS JICKIINH;
nokyMeHToB. opMUpoBaHHE | -IOATOTOBKA pedeparoB (I0KIaA0B), 3cCe, CTaTel, TeMaTHYECKUX
i 8 COOOIIEHUH U BBICTYIUICHUH, aTbOOMOB, CXEM, Ta0JIHII, CIIAl]IOB,
BBITNIOJTHEHHNE MHBIX MPAKTHUECKUX 3aaHHIi;
Tema 7. IlogroroBka -YCBOEHME M3y4aeMOro MaTepuaa 1o peKoMeHIyeMoi yueOHoi,

HAOKYMCHTOB K HOCHC,I[y}OL[Ieﬁ y‘Ie6HO- MCTOHHHGCKOﬁ n HaquOﬁ JIATCPATYPC H/UJIHU 10 KOHCIICKTY
nepcaayur B apxXxuB WM HA JICKIINH,
YTHJIN3Aa0 U0 -BBIIIOJIHCHUC BLIHYCKHOﬁ KBaHH(i)HKaHHOHHOﬁ pa6OTBI.

5.1. Temsl 3cce!

1. HopmaTuBHas ocHOBa Ipouecca JOKyMEHTUPOBAHUS YIIPABICHUS [IEPCOHATIOM.

2. Opranu3alOHHbIE KaJPOBbIE JOKYMEHTBI: COCTaB, COJAEPKAHUE, MOPSAOK MOATOTOBKU U
odopmiteHusI.

3. JJoKHOCTHAs! MHCTPYKIUS KaK OpraHU3alMOHHBIN KaJpOBbIA JOKYMEHT.

4. llonoxeHue O CTPYKTYpPHOM TMOAPA3/EICHUM KAaK OPraHU3alMOHHBIA KaJpOBBIN
JOKYMEHT.

5. IOKyMEHTUPOBAHME MPOLECCA YBOJIBHEHUS COTPYIHUKOB.

6. JlokyMeHTUpOBaHHE MPOLECCAa OTKOMaHANPOBAHMS TIEpCOHAA.

7. CocTaB ¥ BUIbI KaJIPOBOW JJOKYMEHTAIMH.

8. AyTrcopcuHr U ayTcTaQuHT TepcoHamna: MpakTUKa MpuMeHeHus. J[OKyMeHTHpOBaHHE
rpolecca NpeaoCTaBICHHs OTIYCKOB.

9. JlokyMeHTHpOBaHUE mporiecca 0POPMIICHUS TPYAOBBIX OTHOLIECHHIA.

10. TpyaoBoO#i 1OrOBOp M TPYJAOBOE COTJIANIEHUE: TIOHATHE, (popMa, TIpolierypa 0hopMIICHHS
U 3aKJIHOYEHUS.

11. CoBpemeHHbIE POrpaMMHBIE MPOIYKTHI ISl CIYKO yIpaBieHUs NEepCcoHaAIoOM: oOmias
XapaKTEePUCTHKA.

12. Cuctemarusanus 1 onepaTuBHOE XpaHEHNUE JOKYMEHTOB I10 JINYHOMY COCTaBYy.

13. Peructpanus 1 KOHTPOJIb UCHIOJHEHHUS IOKYMEHTOB IO YIIPABJIEHUIO IEPCOHAIOM.

14. BOnpbHWUYHBIN JIMCT: TOHSTHE, TPABOBasi OCHOBA MPEIOCTABICHUS, OCOOEHHOCTH
o OpMIICHHUS U OTLIATHI.

15. WMHcTpyKTak MO TEeXHUKE OE30MacHOCTH: IMOHSTHE, IPaBOBas OCHOBA IPOBEACHUS,
OCHOBHBIE BU/Ibl 1 OCOOCHHOCTH JOKYMEHTAJILHOTO O(POPMIICHHUS.

16. YHuduuupoBaHHble TOKYMEHTHI IO JHUYHOMY COCTaBY: MOHSTHE, BHUJbI, COAEpKAHUE,
MOPSIAOK 3aMOJIHEHHUS.

17. JIOKyMEHTBI TIO YUYETY KaJpOB: MOHATHE, (DOPMBI, TOPSIIOK 3aMIOJTHEHHSI M BEICHHUS.

18. TpynoBas kHHkKa: opOpMIICHHE U BEICHHUE.

19. JoxkyMeHTHpOBaHHUE Mpoliecca pOTalMu epcoHaia.

! HepequL TEM HC SBJIACTCA UCUYCPIIbIBAIOLIUM. O6yqa10111141710;1 MOXET BLI6paTL HWHYIO TEMY I10 COIJIaCOBAHUIO C
npenoaaBaTeIeM.




20.

ﬂOKYMeHTI/IpOBaHI/Ie mnmponecca agantaguyd, MOTHBallWM, TPCHHUHIAa W KOHTPOJUIMHIA

HepcoHaa.

21.

DONEeKTPOHHBIM JOKYMEHT B IU(POBOH SKOHOMHKE. THIBI JOKYMEHTOB B

MH(POPMALMOHHOM cucTemMe: OyMaXXHBIH JOKYMEHT, 00pa3 JIOKYMEHTa, 3JIEKTPOHHBIA IOKYMEHT,
CTPYKTYpHUPOBaHHbIE JOKyMeHTHl, XML — npencrasienue.

22.
23.
24.
25.

10.

11.

12.

13.

14.

15.

16.

17.

18.
19.

TeHaeHIMN pa3BUTUS CUCTEM 3JIEKTPOHHOTO JOKyMeHTooOopoTa. PerHok CO/I.
CranmapTsl B 00J1aCTH 3JIEKTPOHHOTO AoKyMeHTooOopoTa (EDI).

Mecto C3/1 B uHGOPMALIMOHHOM CUCTEME TPEATIPUATHS.

CucTeMbl aBTOMATU3aIIUH JICTIOTPOU3BOJICTBA B IIU(PPOBON IKOHOMHUKE.

5.2. [IpumepHble 3a1aHNs AJI51 CAMOCTOATEIBbHOI PadoThI

JlaTh TONKOBaHWE CIIOBaM, COCTaBHTh C HUMHU TIpeUIoxkeHus: 1) aBu3o; 2) 1000u; 3)
BEKCEJlb.

JlaTh TOJIKOBaHME CIIOBAM, COCTABUTh C HUMHU MPEJJIOKEHUs: 1) maTeHT; 2) 1eMIUHT; 3)
aMbapro.

JlaTb TOJIKOBaHUE CJIOBaM, COCTaBUTb C HUMH IMpejioxkeHus: 1) pekiamanus; 2)
MapKHUpOBKa; 3) cTarHauus.

JlaTb TONKOBaHME CJIOBAaM, COCTaBUTb C HUMHU HpeUIokeHHs: 1) mpe3eHTauus; 2)
JIU3HHT; 3) IUjep.

Jlatb TONKOBaHME CJIOBaM, COCTaBUTb C HUMHU HpeioxkeHus: 1) uaptep; 2)
JTUCTPUOBIOTOD; 3) OpoKep.

JlaTb TOJKOBaHWE CIIOBaM, COCTaBHTh C HHUMH TpeaioxeHus: 1) oepapadt; 2)
uH}IIAIMS; 3) KOHCAITHHT.

JlaTh TONKOBaHUE CIOBAaM, COCTAaBUTh C HUMHU MPEIOKeHUs: 1) odepra; 2) XonauHr; 3)
MapKHUpOBKa.

JlaTb TONKOBaHME CIOBAM, COCTaBUTh C HUMHU IpeljioxkeHus: 1) mpaiic-nuct; 2) neber;
3) rpud.

JlaTe TONKOBaHHWE CIIOBaM, COCTaBUTh C HUMH MpeioxeHus: 1) akment; 2) akT; 3)
peecrp.

JlaTb TONKOBaHUE CIOBAM, COCTAaBUTh C HUMM IpeuiokeHus: 1) cepTudukar; 2) JTuMuT;
3) aKKpeANTHUB.

Haiitu ommOku, ucnpaButh ux: 1) BbpIBOabl KOMHUCCHMM TNPOTHBOpPEYaT C MHEHHEM
TPYZOBOTO KOJIJIEKTHBa; 2) Manblii Ou3HeC pacTBoOpsieTcss M3-3a OpeMeHH Hajoros; 3)
Hanoru ¢ kaxxaoro aBToMoOuUIIs B3bIMAIOTCS C Y4€TOM CYMMBI paCTaMOXKH.

Haiftu ommOku, wucnpaBute wux: 1) I[lpenbsBiss nOpeTeH3UH, pPyKOBOAUTEISIM
HE0OXO0UMO yKa3blBaTh MPUUMHBL, 2) ["'apaHTHPOBAHHOE MUCHMO OTIPABIEHO BOBPEMS;
3) Apenagarop 00s13yeTcs 3aKIFOUUTH BCe HEOOXOAMMBIE IOTOBOPA Ha CTPAaXOBaHHE.
Haiitu omnbxu, ucnpasuts ux: 1) Beerna HeoO0xo1nMo 000CHOBBIBaTH CBOU BBIBOJBI Ha
pacuerax; 2) [loamuceiBas JOroBOpHI, oruiata rapantupyercs; 3) OmiauuBas HOBYIO
TEXHHUKY, BaM HEOOXOJMMO y4eCTh BCE HAJIOTH.

3aKOHYMTH JaHHble TMpepIokeHus: 1) B cBI3M ¢ BO3HUKIIMMM (PUHAHCOBBIMU
TpYAHOCTSAMHU... 2) Ccbulasch Ha YCTHYIO JOTOBOPEHHOCTh... 3) B memnsix ckopeiimiero
pelIeHus Bonpoca. ..

3aKOoHUYUTH JaHHbIE npeanoxkenus: 1) Ha ocHoBaHMM mpenCTaBIEHHBIX JTOKYMEHTOB...
2) B cBa3u ¢ HapylmieHueMm rpaduka MOCTaBOK Hpoaykiuu... 3) Bo wuzbexanue
KOH(JIMKTHBIX CUTYaIHil. ..

3akoHuUnTh AaHHble npemioxkenus: 1) [lo mpuumHe 3anepkku 3apmiarsel... 2) Beugy
3aJIep>KKH MOJIydeHus rpysa... 3) BenencTBue n3aMeHeHus 1ieH Ha S9HEPrOHOCUTENH. . .
CocTaBuTh NMCHMO-3aAIIPOC.

CocTaBUTh OTBET HAa MUCHMO-3aIIPOC.

CocTaBuTh NMCHMO-PEKIIAMALHIO.

CocTaBuTh Npe3eHTALMOHHOE THCHMO.



20.
21.
22.
23.
24.
25.
26.
27.

CocTaBuTh NHUCHMO-TIOATBEPKICHHE.
CocCTaBUTH axT.

CocTaBUTh FrAPAHTHITHOE TTUCHMO.
CocTaBUTh NUCHMO-TIPUTIIAILICHHE.
CocTaBuTh NHUCHMO-PE3IOME.

CocraBuTh COMMPOBOAUTCIIBHOC IMUCHMO.

CocTaBuTh NUCHMO-TIPOCHOY.

CocraBuTh 01arogapcTBEHHOE MHCHMO.

28.
29.
30.
31.
32.
33.
34.
35.

CocTaBUTh TUCHMO-0TKA3.

CocTaBuTh IIpHUKa3 Kak pac

CocTaBuTh IMACBbMO-TIPUTTIAIIICHUC.

CocTaBUTh MUCEMO-EKJIAPALIUIO.
CocTaBuTh NMCHMO-PEKJIAMALHIO.

HOpH,I[HTCJ'IBHBIfI JOKYMCHT.

CocTaBUTh OOBSICHUTENBHYIO 3aITUCKY.
CocTaBUTh THCHMO-TIPEIOKEHHE.
CocTaBUTh MHUCEMO-0EPTY

Paznen 6. OueHouyHble M MeTOAHYECKHE MATePHAJILI 10 00pa3oBaTeIbHOI mporpaMmMme ((poH
OLIEHOYHBIX CPeCTB) JJIsl IPOBEAEHHU TEKYLIEro KOHTPOJISI yCeBAeMOCTH M MIPOMEKYTOUHOM

aTrecranmum

6.1. @opmMa NPOME:KYTOUHOI aTTeCTALMU 00Y4YAIOIIErocs Mo y4eOHoH AUCHUIINHE

B mpomecce ocBoeHHs y4eOHOW IUCIUIUIMHBI JUIsI OICHUBAHHS C(HOPMHUPOBAHHOCTH
TpeOyeMbIX KOMIIETCHIIUI HCIIOB3YIOTCS OIIEHOYHbIe MaTepuasbl ((OHIBI OLEHOYHBIX CPEICTB),

IIpe/ICTaBJICHHbIE B TAOIHIIE

NuaukaTopbl KOMIIETEHUUH B
COOTBETCTBHH C OCHOBHOM

TunoBsie BOIIPOCHI
3aJJaHUA

o0pa3oBaTeIbHOI MPOrpaMMoii

IIpumepbI TeCTOBBIX
3aJaHaH

YK-4 Cnioco6en ocyumecTBIsATh 1€10BYH0 KOMMYHHKAIMIO B YCTHOM H
rOCyIapCTBEHHOM M HHOCTPAHHOM (bIX) si3bIKe (aX)

NMCbEMEHHOM gopMax Ha

NYK-4.1. I1. 6.2 Hactoswe paboueit | II. 6.3 Hacrosimieit paboueit
IPOTPaMMBI TUCIUIIMHEl | IPOTPaMMBbI TUCIATUIHHEI

NYK-4.2. I1. 6.2 HacTosmel padoueit | II. 6.3 Hacrosmeit paboueit
POTPAMMBI TUCIHUIIMHEl | IPOTPaMMBbI TUCIATIIHHEI

NYK-4.3. I1. 6.2 HacTosmel padoueit | II. 6.3 Hacrosimieit paboueit

porpamMmbl JUCHUTIIIMHEBI

nporpamMmbl JUCHUTIIIMHBI

IIK-13 CnocoGeHn coBepiieHCTBOBA

IJIAHOBOM M y‘leTHOﬁ AOKYMCHTAIIUHU OPraHu3amumn

Th (pOpMBI OpraHu3anuu Tp

yda U ynpaBJeHHUsl, a TaKikKe

NIIK-13.1 I1. 6.2 nacrosteit padoueit | [1. 6.3 nHactosmel paboueii
MPOrPaMMBbI TUCITUTUTHHBI MPOTPaMMBbI TUCITUTUTMHBI

HIIK-13.2 I1. 6.2 macTosme#t pabdoueri | [1. 6.3 HacTosmieit paboueit
MPOTPaMMBbI TUCITUTUTHHBI MPOTPaMMBbI TUCITUTUTHHBI

HIIK-13.3 I1. 6.2 nacrostmieit padoueit | [1. 6.3 Hactosmel paboueit

porpamMmbl JUCHHUTIIIMHBI

IporpamMmsbl JUCIHHUTIIIMHBI

6.2.TunoBble BONPOCHI U 3aJaHUS

Ilepeyenb BonpocoB

1. Yto noHuMaeTcs oJ| opraHu3anueit 10KyMeHToobopora?
2. [lonsiTHe TOKyMEHTOOOOPOTA, €ro KOJIMYECTBEHHbIE M KAU€CTBEHHbIE XapaKTEPUCTHKU.
3. MecTo u poJib JOKYMEHTOB B YIIPABJIIEHUU HA COBPEMEHHOM JTallE.




4. ®yHKIMH ACIONPOU3BOICTBA.

5. CocTaB HOpMaTHBHO-MeTOIMYecKoi 6a3bl JJIOY.

6. Uto moHMMAaETCs 1O/1 IOKYMEHTAIIMOHHBIM 00eCIIeYeHUEM YITPABIICHHUS?

7. IloHATHE OPraHU3aMOHHBIX JOKYMEHTOB

8. Cranmapruzanus u yaudukanus cucremsl JJOY.

9. Obmepoccuiickue kiaccu(hUKaTopsl JOKYMEHTAIUH.

10. I'ocynapcTBeHHasi cUCTeMa JOKYMEHTAIMOHHOTO 00eCIeYeHHUs yIpaBIeHHUsI.

11. bnaHku 1OKyMEHTOB U TPeOOBaHMSI K HUM.

12. Ctpykrypa nokymenrta. TpeboBanus k odpopmieHuto nokymentoB mo 'OCT P 6.30-2003. 13.
[TpaBwmia opopmitenus pexBusura "anpec", "nara", "unngexc", "Buza", "3aromook", "moamnuce".

14. C kaxoii 11enpt0 pa3pabaThIBalOTCS HHCTPYKIUU O AETONPOU3BOICTBY, UTO B HUX HEOOXOAUMO
MPEAYyCMOTPETH?

15. Cucrema opraHu3allMOHHOM JIOKYMEHTAIIUH.

16. Cucrema pacnopsiAMTEIbHON JJOKYMEHTAIUH.

17. [aiite onpenenenue TepMuHa "pacnopsiAuTEIbHbIC JOKYMEHTHI'".

18. Ha3oBuTe BUIbI paCOPSAUTEIBHBIX TOKYMEHTOB.

19. Buapl 1 Ha3HAYEHUE JTUYHBIX IOKYMEHTOB.

20. daitTe onpeseneHre TepMUHA ""OpraHU3allMOHHbBIE JOKYMEHTHI" .

21. Ha3oBuTe BHU/IbI OPraHU3aLUOHHBIX TOKYMEHTOB.

22. Cucrema nH()OPMAITHOHHO-CIIPABOYHON JTOKYMEHTAIIHH.

23. CnyxeOHas nepenucka Ha MpeAnpUsSTHH.

24. TIpaBuia oopMIIeHUS CITyKEOHOTO MUChMA.

25. CTpyKTypa JeNOBBIX U KOMMEPYECKUX MHCEM.

26. Kiaccuduxanus 1em0BbIX 1 KOMMEPUYECKUX TTHCEM.

27. IloHATHE ¥ MPUHIUIIBI OpraHU3aUU JOKYMEHTO000pOTA.

28. O6paboTKa BXOISIIUX JOKYMEHTOB.

29. O6paboTKa UCXOIAIINX TOKYMEHTOB.

30. BHyTpeHHME TOKYMEHTbI OpraHu3aluu.

31. VYkaxuTe TEXHOJOTHYECKYI0 IOCIEA0BATEIbHOCT 3TaloB pabOThl C  BXOASIIUMU
JOKYMEHTaMHU.

32. Yro Takoe HOMEHKJIATypa Jiel, ¢ KaKoH LeNblo pa3pabaThiBalOTCs TUIIOBbIE HOMEHKIATYPHI A€ ?
33. PabGoTa ¢ nuceMaMu ¥ 0OpallieHUsIMU TPaK/aH.

34. IIpuBenuTe NpUMEPHI pErucTpalii JOKyMEHTOB.

35. CocraBneHrne HOMEHKIIATYPHI Jell.

36. ®opmupoBaHue U opopMIICHHE JeIl.

37. IlogroToBka U nepejaaya JOKYMEHTOB Ha apXUBHOE XpaHEHUE.

38. Uro Takoe KOH(UAECHINATBHBIN TOKyMEHT?

39. Opranusanus padoThl ¢ JOKYMEHTaMH, KOTOPbIE OTHECEHBI K TOCYIapCTBEHHOM TaiHe.

40. YkaxuTe 0cOOEHHOCTH BEJIEHUs JAEJIONPOU3BOJICTBA, 00ECIEUNBAIOLIETO YYE€T U COXPAHHOCTh
KOH(UIEHIMaTbHON HH(pOpMaLMK U JJOKYMEHTOB.

41 TunoBsle OpraHU3allMOHHbIE CTPYKTYPBI CIY>KObI 1eIONPOU3BOJICTBA

42 YcnoBus Tpyaa paOOTHUKOB CITYKOBI 1€TONPOU3BOICTBA

43 KoMIBIOTEpHBIE TEXHOJIOTUHU B JIEIONPOU3BOCTBE

44 ObecrieueHre COXPAaHHOCTU JOKYMEHTOB B JIEKTPOHHOU hopme

45 YcTaB Kak OCHOBHOM OpPraHU3allMOHHBIN JOKYMEHT.

46 CrangaptHbie (pa3bl U BEIPAKEHUS JETOBBIX 1 KOMMEPUYECKUX TTHCEM.

47 ITpoxoKaeHNE NCXOJAIINX U BHYTPEHHUX JTOKYMEHTOB.

48 Oco0eHHOCTH S3bIKA U CTHJISL CITY’)KEOHBIX JOKYMEHTOB.

49 PexBU3UTBI MEXAyHapoJHOro nucbMa. OCHOBHBIE PEKOMEHJALMU IO COCTaBICHHUIO TEKCTOB
MEXTYHApOJHBIX MHCEM.

50 Yrto ompenenser ¢GopMyssp TOKYMEHTa M 4YeM OTiIudaercss (GopMysslp TOKYMEHTa OT
dbopmynsipa-oopaszma?

51 Ha3zoBuTe oCHOBHBIE TPYNIIbl GYHKIUN JOKyMEHTa. YeM XapakTepu3yeT Kaxyto rpymnimy?

52 Yrto oOycmaBiuBaeT IOPUANIECKYIO CHITY ODUIIHATIEHOTO JOKYMEHTA?



53 OyHKIUHA OCHOBHBIX MOAPA3ACIICHUNA CITYKObI TOKYMEHTAIIMOHHOTO 00ECTICUCHUS YITPaBICHUSI.
54 ABTOMAaTHU3MPOBAHHBIE TEXHOJOTUU OOpPaOOTKH JOKYMEHTOB W WX BIHMSHHE HA CHCTEMY
JEJIONPON3BOICTBA KOHKPETHON OpraHu3aliu.

55 CrpaBoyHO-UH(POPMALMOHHBIE JOKYMEHTHI.

56 CtpykTypa U coaepKaHue KaJpoBoil JoKyMeHTauuu. OpraHu3allMOHHO-KaIpOBbIE JOKYMEHTHI.
57 OCHOBHBIE aCIIEKTHI KYJbTYphI 1€10BOM pEUH.

58 Crangaptu3anus si3blka JOKYMEHTa. SI3bIKOBble TpeOOBaHUS K OGOPMIICHHIO PEKBU3UTOB
JOKYMEHTA.

59 TunuyHble OMIMOKYU B S3bIKE U CTHUJIE TOKYMEHTOB.

60 SI3p1kOBOE O(hOpMIICHUE TUYHBIX JOKYMEHTOB

61 Tuner COJI. Cuctema 1eonpor3BOICTBA U CHCTEMA JIEKTPOHHOTO JIOKYMEHTO000pOTA.

62 Knaccuduxanus aBTOMaTH3UPOBAHHBIX CHCTEM JICIIONPOU3BOJICTBA U IIEKTPOHHOTO
JOKYMEHTO000poTA.

63 Tumnbl TEXHOJIOTUH JIEKTPOHHOIO yIIpaBiieHus JokyMeHTamu (DY [1).

64 Cuctembl aBTOMATH3aLIMHU IETIONPOU3BOJICTBA B IIU(PPOBOM IKOHOMUKE.

65 Iloacucrema apxuBa JOKYMEHTOB, YIIPABJICHHUSI KOHTEHTOM U CPEACTBA CTPYKTYpU3aLUH.
(Opranmzanus xpanunuma (aiino; Opranuzamnus MeTaaHHbIX; MHTErpanms ¢ opucHbIMH
NPUWIOKEHUSIMH U JIp. ).

6.3 IlpuMepHbIe TeCTOBBIE 32/ IaHUS

Komnerenmun Tunosbie BONPOCHI U 3aJaHNUS
YK-4 1. Yto HE OTHOCHUTCA K YUPEAUTETbHBIM JJOKYMEHTaM IOPUINYECKOTO
uia?
a. IlpoTtokon cobpanus yupenuTenei;
b. Vcras;

C. YupeauTtenbHbIA TOTOBOP.

2. [TomoxxeHue o0 CTPYKTYPHOM MOPAa3ICICHIH — 3TO:

a. TPaBOBOI aKT, KOTOPBIM yCTaHABIMBAET CTATYC, (PYHKIINU,
npaBa, 003aHHOCTH M OTBETCTBEHHOCTh CTPYKTYPHBIX
MOJpa3/IeICHUI WK UHBIX OPTaHOB;

b. mpaBoOBOIi aKT, KOTOPBI OMPENENACT CTATYC OPraHU3AIHH, €€
3aauu U QYHKIIUH, TIPaBa, OTBETCTBEHHOCTh, MOPSIOK
JeITEeILHOCTH;

C. J0TOBOP, CTOPOHBI KOTOPOTO OOSA3YIOTCS CO37aTh IOPUIUIECKOE
JIMIIO Y YCTAHABJIMBAIOT MOPAAOK COBMECTHOM AEATEIBHOCTH 10
JAHHOMY (aKTy.

3. CocTaBUTh OTBET Ha MHCHMO-3aIPOC.

IMK-13 1. JlaToit 10MKHOCTHOM MHCTPYKIMHU SBJISIETCS JaTa:

a. €¢ YyTBCPXKICHUS,

b. ee cocraBnenus;

C. 03HAaKOMJICHHUS C HEeW pabOTHHUKA.
2. IIpaBOBOI1 aKkT, B KOTOPOM OTOOpakaeTcst MOPSIOK AeSTEIbHOCTH
PYKOBOJICTBA OPTAaHU3ALIMH, & PABHO KOJIJIETHAIIBHOTO WITU
COBEILIATEJILHOTO OpraHa — 3TO:

d. PpCEriIaMeHT,

b. mTatHOE pacnucanue;

C. ycrTas.
3.COCTaBUTh MHCHMO-PEKIIAMAIIHIO.

6.4. OneHoOYHBIE HIKAJbI

6.4.1. OneHuBaHNe TEKYIEro KOHTPOJIsA




[lenpr0 mpoBEACHUS TEKYILETO KOHTPOJIS SBJISECTCS JOCTHXKCHHE YPOBHS pe3yJIbTaTOB
00y4eHHs B COOTBETCTBUH C MHAMKATOPAaMHU KOMIIETEHIIHH.

Texymmii KOHTPOJIb MOXKET MPEACTABIATh COOOW MUCHhMEHHbIE MHIMBHyalbHbIC 3a/1aHUs,
coctosuMe u3 5/3 BompocoB wiu B (OpME TECTOBBIX 3aJaHUM IO M3Y4YEHHBIM TeMaM [0
IIPOBEACHUS IIPOMEKYTOYHOM arTecTalud. PeKOMEHIOBAHHBIM IUIAHUPYEMBIA IEPUOJ
IIPOBE/ICHUS TEKYILEro KOHTPOJIs 3a 6/3 Henenu A0 NPOMEXYTOYHOH aTTecTaluy.

IIkana oneHnBaHusi NPH TECTHPOBAHUM

Ounenka

KpuTepnn BbBICTABJICHHUA OLICHKU

3aureHo

KonngecTBo BepHBIX 0TBEeTOB B MHTEepBase: 71-100%

He 3auteno

KonunyecTBo BepHBIX 0TBeTOB B MHTepBasie: 0-70%

HIkana oneHnBaHusl NpU NUCbLMEHHO padoTe

Ounenka

KpuTepnn BbBICTABJICHHUA OLICHKU

3auTeHo

OO0yuaromuiicst 10KeH:

- MPOJAEMOHCTPUPOBATH 00IIee 3HAHNE U3y4aeMOI0 MaTepuaa;

- MOKa3aTh 00I11Iee BIIaJICHUE TOHATUIHHBIM aNmnapaToM AUCITUILIINHBL,

- YMETh CTPOUTH OTBET B COOTBETCTBUU CO CTPYKTYPOU H3JIaraeMoro
BOIIPOCa;

- 3HaTh OCHOBHYIO PEKOMEHAYEMYIO MMPOTrpaMMOi yueOHYIO JTUTEPATYDPY.

He 3auteno

OOyuaromuiics TEMOHCTPUPYET:

- HE3HAHUE 3HAYUTEILHOMN YacTH MPOTPaMMHOT0 MaTepHaa;

- HE BJIaJICHUE MTOHSATUWHBIM anmnapaToM JUCIUTLIAHBI;

- CYIIECTBEHHbIE OIIMOKH MPU U3JI0KEHUU y4eOHOTO MaTepHaa;

- HEyMEHHE CTPOUTH OTBET B COOTBETCTBHH CO CTPYKTYPOM HU3JIaraeMoro
BOIIPOCA;

- HEYMEHHeE JIeNIaTh BBIBOJIBI 110 U3JIaraéMOMy MaTepuaiy

6.4.2. OueHuBaHue CAMOCTOATEILHON MUCbMEHHON Pad0ThI (KOHTPOJIbHOM pPadoThl, 3cce)

ITpu onieHKe yunTHIBaETCSA:
1. I[TpaBusibHOCTH OOPMIIECHUS
2. YpoBeHb c(HOPMUPOBAHHOCTH KOMITETEHIIUH.

3. VYposeHb

YCBOCHUA  TCOPCTUUCCKHUX TTOJIOKEHHUH JAUCHUIINIMHBI, NPaBUIBHOCTH

(OpMYIMPOBKH OCHOBHBIX MOHATUN M 3aKOHOMEPHOCTEH.
4. YpoBeHb 3HaHMSI (PAKTHUECKOTr0 MaTepuana B 00beMe IporpaMMBl.
5. Jloruka, cTpyKTypa U TpaMOTHOCTb M3JI0’KEHHsI TMCbMEHHOM padoThI.
6. [TonHOTa M3MOXKEHUS MaTepuana (PacKpbITHE BCEX BOIIPOCOB)
7. Vicrionb30BaHNE HEOOXOAUMBIX HCTOUHUKOB.
8. YMeHue cBa3aTh TEOPHUIO C TPAKTHUKOM.
9. YMmenue nenath 0000IIEHHUs, BBIBOIBI.

IIkaa oneHMBAHUS KOHTPOJIbHOM padoThl U 3cce

Onenka

Kpurtepun BbICTaBJ/ICHUs] OLICHKHU

3aureHo

OO0yuaromuiics T0KeH:

- MPOJIEMOHCTPUPOBATH OOIIIEe 3HAHUE N3YIaeMOT0 MaTeprana;

- [TIOKa3aThb 0611[66 BJIAICHUC HOHATUHHBIM arrmnapaToM OUCHUILIIMHEL,

- YMETh CTPOUTH OTBET B COOTBETCTBUHU CO CTPYKTYpPOH H3IaraeMoro
BOTIPOCA;

- 3HaTh OCHOBHYIO PEKOMEHIyeMYIO TPOrpaMMOil y4eOHYIO IUTepaTypy.

He 3aureno

OO0yuaromuiicst IeMOHCTPUPYET:
- He3HAHHE 3HAYUTENILHOIN YaCTH MPOTrPaMMHOT0 MaTepuaa,




- HC BJIaZICHUC HOHATUHMHBIM afnrapaToM JUCHUIIINHBI,

- CYIIECTBEHHBIE OIMOKH MPHU U3II0KEHUH YIEOHOTO MaTepuara;

- HCYMCHUC CTPOUTHL OTBCT B COOTBETCTBUH CO CprKTypOﬁ n3jaracMmoro
BOTIPOCA;

- HCYMCHUC JCJIaTh BBIBOJLI 110 U3JIaraCMOMYy MAaTCpUually

6.4.3. OnleHUBaHMe OTBETOB HA BOMPOCHI U BBITOJHEHUS 3aJaHUI TPOMEKYTOYHOM
aTTrecTalnu

ITpu ouleHKe 3HAHUH YYUTHIBAETCSA YPOBEHb CHOPMHUPOBAHHOCTU KOMITETEHIIMIA:

1. VYpoBeHb YyCBOCHHMS TEOPETHUECKUX TIOJIOKEHUH JAUCHUIUIMHBI, MPAaBUIBHOCTD
(OpMYIMPOBKH OCHOBHBIX MOHATUH M 3aKOHOMEPHOCTEH.

2. YpoBeHb 3HaHUS (PAKTUYECKOTO MaTepuaia B 00beMe IpOrpaMMBl.

3. Jloruka, cTpyKTypa U rpaMOTHOCTb M3JI0’KEHHS BOIIPOCA.

4. YMeHue cBsi3aTh TEOPUIO C MPAKTUKOM.

5. YMmenue nenatb 0000IIEHHS, BEIBOIEI.

IlIxaa omeHUBaHNA HA DK3aMeHe, 3aUeTe ¢ OIeHKOMH

Onenka Kputepunu BbicTaB/IeHUS] OLIEHKH

OTian4HO OO0yyaromuiics TOJKeH:

- TPOJEMOHCTPUPOBATh TJIYOOKO€ W TPOYHOE YCBOCHHE 3HAHUI
MPOrpaMMHOI0 MaTepuana;

- ICUEPIIBIBAIOIIIE, TTOCJIEI0BATEILHO, TPAMOTHO U JIOTUYECKH CTPOHHO
W3JI0KUTh TEOPETUUYECKUM MaTepua;

- MPaBWJIBHO (hOPMYIIUPOBATH OTIPEICIICHUS;

- TMPOJEMOHCTPUPOBATH YMEHHUS CaMOCTOSATENbHOW pabOTBl C
JIUTEpaTypoi;

- YMETb CJIeaTh BbIBOJIBI IO M3J1araéMOMY MaTepHally.

Xopomuio OOyuaromuiicst TOJIKEH:

- MPOJIEMOHCTPUPOBATH JOCTATOYHO IOJIHOE 3HAHHWE MPOrPAMMHOIO
Marepuana,;

- IPOJAEMOHCTPUPOBATH 3HAHHE OCHOBHBIX TEOPETUYECKHUX MMOHATHH;

- JIOCTaTOYHO TIIOCIIEIOBATENbHO, T'PAMOTHO M JIOTHUECKH CTPOIHO
u3araTb MaTepua;

- IPOAEMOHCTPUPOBATh YMEHNE OPUEHTUPOBATHCS B JINTEPATYPE;

- yMeTb chenaTh JOCTaTOYHO OOOCHOBaHHBIE BBIBOJBI  I10
M3J1araéMoMy MaTepuaiy.

VY 10BI€TBOPUTENBHO OOyuaronuiics JOKeH:

- IPOAEMOHCTPHUPOBATH 00IIIee 3HAHNE N3y4aeMOT0 MaTepraa;

- IOKa3aTh 00lIee Bia/IeHHE MOHATUIHBIM alapaToM JAUCHUIUINHBL;

- YMETb CTPOUTH OTBET B COOTBETCTBHU CO CTPYKTYpPOW H3JIaraeMoro

BOIIPOCA;
- 3HaTh OCHOBHYIO PEKOMEHJYEMYI0 MpPOrpaMMON  Y4eOHYIO
JUTEPATypy.

HeynosnerBopurenbHo OO0yuaromuiicst IeMOHCTPUPYET:

- HE3HaHME 3HAYUTENIBHOM YacTH MPOrpaMMHOI0 MaTepraa;

- HE BJIQJICHNE MTOHATUHHBIM aNlapaToM JUCHUTUINHBI;

- CYILIECTBEHHBIE OLUIHMOKU IIPU M3JI0KEHUHU YUeOHOTr0 MaTepuana;

- HEYMEHHE CTpOUTb OTBET B COOTBETCTBHUH CO CTPYKTYpOMl
M3JIaraeMoro BOIIpOCa;

- HEYMEHHE JIeaTh BbIBOJIBI 10 M3J1araéMOMY MaTepHaly.

MIkajna oueHUBAHUSA HA 3a4eTe




Onenka Kputepun BbICTaBJIeHUSI OLCHKH

OO0yyaronuiicst 1OJKEH: YMETh CTPOUTH OTBET B COOTBETCTBUU
CO CTPYKTYypOH H3JIaraéMoro BOIIPOCa; IPOJAEMOHCTPUPOBATH
MPOYHOE, JOCTATOYHO TIOJHOE YCBOEHHE 3HAHHUM MPOrpaMMHOTO
MaTepuaia; MpoAeMOHCTPUPOBATh 3HAHHE OCHOBHBIX TEOPETHUYECKUX

«3auTeHo» MIOHSTHIA; MIPABUIIBHO dbopMynupoBaTh oTpeeNeHus;
MOCJIeIOBAaTEIbHO, TPAMOTHO M JIOTHYECKH CTPOMHO W3JIOKUTh
TEOPEeTUYEeCKUI MaTepua; MIPOJIEMOHCTPUPOBATD YMEHHUS

CaMOCTOSTENILHOI pabOoThI C IUTEPATYPOil; yMETh CAENaTh JOCTATOYHO
000CHOBAHHBIE BBIBOIbI 110 U3JIara€MOMY MaTepUay.

OOyuarouuiics JAEMOHCTPUPYET: HE3HAHUE 3HAYUTEIHHOH
4acTH MPOTPaMMHOrO MaTepuana; He BJaJieHue MOHATHIHBIM
anmapaTroM TUCIMIUIMHBI, CYIIECTBEHHBIC OIIMOKH NpPU HU3JI0KECHUU
y4eOHOro Marepualia; HEyMEHHE CTPOUTh OTBET B COOTBETCTBHH CO
CTPYKTYpOM H3JIaraéMoro BOIIPOCa; HEYMEHHUE JeJaTb BBIBOJBI I10
U3JIaraeMoMy MaTepuany.

«He 3auteno»

6.4.4. TectupoBaHue
Ixkana oueHuBaHuA

Ouenka Kpurepun oneHHBaHNSA TECTUPOBAHUSA
OTnu4HO KonnyectBo BepHbIX 0TBeTOB B HHTepBaie: 71-100%
Xopoio KonnyecTBo BepHBIX OTBETOB B HHTepBaie: 56-70%
VY I0BJIETBOPUTEIHLHO KonmyectBo BepHbIX 0TBeTOB B MHTepBaie: 41-55%
HeynosneTBopurenbHO KonmgectBo BepHBIX 0TBeTOB B HHTEepBase: 0-40%
3auTeHo KonnuectBo BepHbix 0TBeTOB B MHTepBaie: 41-100%
He 3aureno KommgecTBo BepHbIX 0TBeTOB B MHTepBate: 0-40%

6.5. METOANYECKHUE MATEPHAJIbL, ONPEJAEJAIOUIUE MPOLUEAYPbI
OLIEHUBAHUS 3HAHUI, YMEHHWI, HABBIKOB U (MJIN) OITBITA
JAEATEJBbHOCTU, XAPAKTEPU3YIOLHIUX DTAIIBI ®OPMHUPOBAHUS
KOMITIETEHIIUM.

Kauecmeo  3manuit  XapakTepu3yercs  CIOCOOHOCTbIO  0Oydaromierocs  TOYHO,
CTPYKTYPUPOBAHHO U YMECTHO BOCIPOU3BOANUTH MH(POPMAIIUIO, MTOITYUYEHHYIO B ITPOLIECCE OCBOCHMS
IVCUWIUIMHBL, B TOM BHJE, B KOTOPOM OHa OblUla H3JI0)KEHAa B Y4YeOHOM U3JaHWU WU
IIPero/iaBaTeNeM.

Ymenua, xax mnpaBuno, GopMUPYIOTCS Ha 3aHATHSX CEMHUHApPCKOTO THMA 3aHATHSX.
3anaHusl, HapaBJIEHHBIE Ha OLIEHKY YMEHUH, B 3HAUUTEIbHOM cTeNeHN TPeOYIOT OT 00yJaromerocs
MIPOSIBJICHUSI CTEPEOTUITHOCTH MBILIUICHHS, T.€. CIOCOOHOCTH BBIMOJIHUTH paboTy Mo obOpasmam, ¢
KOTOpBIMH OH paboTan B mpouecce oOyuenus. [IpenonaBatens ke OLEHUBAET CBOEBPEMEHHOCTh U
MIPAaBUIILHOCTH BBITIOJTHEHUS 3a/1aHHS.

Hagviku - 3TO yMeHUs, pa3BUTbIE U 3aKpEIJICHHbIE OCO3HAHHBIM CaMOCTOSATENbHBIM
TpyaoM. HaBeiku (OpMHUPYIOTCS TIPU CaMOCTOATEIHHOM BBITIOJTHEHUH O0YUYAIOIIMMHUCS TIPAKTHKO -
OPHEHTUPOBAHHBIX  3aJaHUi, MOJENUPYIOIIMX  pEUIeHHEe UM  TPOM3BOJCTBEHHBIX U
COLIMOKYJIBTYPHBIX 3a7ad B COOTBETCTBYIOIIEH oOnacTu MpodeCCHOHAIbHOW NeATEIbHOCTH, KaK
NpPaBUJIO, MpPH BBIIOJHEHUM JOMAUIHMX 3aJaHHi, KYypCOBBIX IpPOEKTOB (paboT), Hay4yHO-
MCCIIEIOBATENILCKUX PA0OT, MPOXOXKICHINH NPAKTUK, MPH padoTe MHIUBUIYAJIHHO WM B COCTaBE
TPYIIIBI U T. 1.

Yemmuwuit onpoc - 370 npouenypa, opranu3oBaHHas Kak crelpaibHas Oecefia mpernojaBaTens C
rpynmnoii  oOyvaromuxcs ((ppoHTaNbHBI OMNPOC) HWIM C  OTAEIBHBIMH  OOY4YarOIIMMUCS
(MHIUBHUIYaTbHBIA ONpPOC) C IENBI0 OLEHKH C(POPMHUPOBAHHOCTH Yy HUX OCHOBHBIX TOHSTHH M
YCBOCHHSI yUeOHOTO MaTepuaia.

Tecmur sBnsAOTCA TpocTelle Gpopma KOHTPOJIS, HampaBieHHas Ha MPOBEPKY BIIAJCHUS
TEPMUHOJIOTHYECKUM  almapaToM, COBPEMEHHBIMM HH()OPMALMOHHBIMU TEXHOJOTUSAMH U




KOHKPETHBIMU 3HaHUSIMH B 00JaCTH (yHIAMEHTAJIBHBIX U MPUKIAAHBIX JUCHUIUIMH. TeCT MOKET
MPEJOCTAaBIATh BO3MOXKHOCTh BBIOOpA M3 MEpEeyHs OTBETOB; OJUH WJIM HECKOJIBKO MPaBUIBHBIX
OTBETOB.

Cemunapckue 3anamusa - OCHOBHOE Ha3HAUEHUE CEMUHAPCKUX 3aHATUH IO JUCUUIUIMHE —
o0ecnieunTh TIyOOKOE YCBOEHHE OOYyYarolIMMHCS MaTepuaioB JIEKIHMM, NPUBHUBATh HABBIKU
CaMOCTOSITENILHON pabOTHI C TUTEPATYPOil, BOCIIUTHIBATE YMEHUE HAXOAUThH ONTUMAIbHBIC PEIICHUS
B YCIOBHSIX W3MEHSIOIIUXCS OTHOLIEHUH, (opMHpOBaTH COBPEMEHHOE MPOQECCHOHATBHOE
MBIIUIEHHE O0ydaromuxcs. Ha ceMMHapCcKUX 3aHATUSAX TPENojaBareib MPOBEPSET BBHIOJHEHHE
CaMOCTOATEIIbHBIX 33JJaHUI U Ka4YECTBO YCBOCHHUSI 3HAHUM.

PA3EJ 7. METOAWYECKHUE YKA3AHUS 1151 OB YUAFOILIMXCSI
10 OCBOEHMIO JUCHUATINHBI

OcBoenue oOyuaromMMcs y4eOHOM IUCLMIUIMHBI HpPEANoiaraeT H3ydyeHHe MaTepHalioB
JUCLUILIMHBI HA ayIUTOPHBIX 3aHATHSAX U B XOA€ CAMOCTOATEIbHON pabOThl. AyIUTOPHBIE 3aHATUS
IpoxXoAaT B (opMe JEeKIUi, ceMUHApOB M IpakTHuecKuX 3aHsaTuil. CamocTosTenbHas pabora
BKJIFOYAeT Pa3HOOOPa3HbIA KOMIUIEKC BHJIOB U (hopM paboThl 00ydaromuxcs.

JUis ycneumHoro OcBOEHHUsl y4eOHOW AMCHUIUIMHBI U JOCTHXKEHMS IIOCTaBJICHHBIX Iesiei
HEOOXO/MMO BHUMATEIbHO O3HAKOMHUTBCS C HACTOAHIeH paboyeil mporpamMmbl y4eOHOU
aucuuiuinHel. Cienyer oOpaTuTh BHUMAaHUE HAa CIIMCOK OCHOBHOM U JIOTIOJIHUTEIIBHOW JIUTEPATYPHI,
KOTOpass MMEETCS B JJIEKTPOHHOW OHONMOTEYHOW CcHCTeMe YHHBEpcHTeTa. JTa WHpOpManus
HE00X0uMa JUIsl CaMOCTOATENbHOM paboThl 00y4daroerocs.

[Ipr MOATOTOBKE K ayAMTOPHBIM 3aHATHSAM HEOOXOJMMO NMOMHHUTH OCOOCHHOCTH KaXKIOH
(bopMBI €ro NMpoBeACHHUS.

[ToaroroBka k yueOHOMY 3aHATHIO JEKIMOHHOTO TUna. C 1enblo 00eceyeHns yCIeuHoro
o0y4yeHHs OOydaroUMiics JOJDKEH T'OTOBUTBHCS K JIEKIMM, IMOCKOJIbKY OHa SIBIISICTCS BaXKHeHIIeH
¢dbopmoii opranuzanu yaeOHOTro IpoIiecca, MOCKOIbKY: 3HAKOMUT C HOBBIM Y4EOHBIM MaTEpUAIIOM;
pa3bsCHAET yuyeOHbIE 3JIEMEHThI, TPYAHbIE JJI TIOHUMAaHUs; CUCTEMAaTU3UpPyeT yueOHbIN MaTepua,
OpPUEHTHUPYET B yUeOHOM ITIpoliecce.

C 27101 11eNBI0: BHUMATEIBHO MPOYNUTANTE MaTeprall NPeAbIYIIEH JIEKIIMH; O3HAKOMBTECH C
y4eOHBIM MaTepuajoM MO Y4YeOHHKY M Y4YEOHbIM IMOCOOMSM C TEeMOW NPOYMTAHHON JIEKLUU;
BHECUTE JIOTIOJHEHMSI K IIOJyYEHHBIM DAaHEE 3HAHUAM II0 TEME JIEKIIMHM Ha MOJSAX JIEKIIMOHHOU
TETpaJy; 3allUIINTE BO3MOXKHBIE BOIPOCHI, KOTOpPbIE BBl 3aJaJWTE JIEKTOPY Ha JEKUUU IO
MaTepuaay HM3Y4YE€HHOM JIEKLUHU; IOCTapalTeCh YSACHUTb MECTO H3y4acMOM TEMBI B CBOEH
MOJIFOTOBKE; Y3HalTe TeMy MpEeACTOSALIe JieKuuH (110 TeMaTHUYecKOMy IUIaHy, 1o MHGOpMaluu
JIEKTOpA) M 3alUIINTe HHPOPMAIUIO, KOTOPOH BBl BiIaJeeTe MO JAHHOMY BOIIPOCY

[IpenBapuTenbHas MOJArOTOBKAa K y4€OHOMY 3aHSTHIO CEMHHAPCKOIO THIIA 3aKIH0YAETCs B
M3YYEHUH TEOPETUYECKOro Marepuaja B OTBEIEHHOE Ul CaMOCTOSTEIbHOH paboThl Bpems,
03HAaKOMJIEHHE C HHCTPYKTUBHBIMU MaTepUajIaMH € LEeJIbI0 OCO3HAHUS 3a/1a4 3aHATHUS.

CamocrosrenbHas pabota. i Oonee yriayOlIeHHOro H3Y4YEHUs TEMbl 3aJaHus s
CaMOCTOSITENTbHOM pabOThl PEKOMEH]IYEeTCS BBINOIHATH NapauIeIbHO C U3YYEHUEM JaHHOW TEMBI.
IIpu BBINIOJIHEHUY 33aHUH 110 BO3MOXHOCTHU MCIIOJIb3YITE HAIJIAIHOE MIPEICTABICHUE MaTepHaa.

[lonroroBka k 3adery, o5k3ameHy. K 3auery, 5k3aMeHy HEOOXOJUMO TOTOBHUTCS
I[EJICHANPABICHHO, PEryJspHO, CHUCTEMAaTHYeCKH M C NEpBbIX JHEH oOydeHHs 1o JaHHOU
mucuuminHe. [1onbITKM OCBOMTH Y4eOHYIO OUCHUIUIMHY B THEPUOJ 3a4€THO-3K3aMEHAIlMOHHOW
CECCHM, KaK MPABUJIO, IPUHOCAT HE CIUIIKOM yJIOBJIETBOPUTEIbHBIE pe3ynbTathl. [Ipyu moaroroske
K 3aueTy oOpaTHTe BHMMAaHME Ha 3alUTYy MNPAaKTHUYECKUX 3aJaHUM Ha OCHOBE TEOPETUYECKOTO
Matepuana. [Ipy moarotoBke k sK3aMeHy 10 TEOPETUUECKOM YaCTH BBIACIUTE B BOIIPOCE ITIABHOE,
CYUIECTBEHHOE (MOHSATHS, NpHU3HAKW, KiIaccupuUKauud ¢ 1p.), MPUBEAUTE MPUMEPHI,
WJUTIOCTPUPYIOLINE TEOPETUUECKHE MTOJI0KEHHUS.



7.1. Memoouueckue pekomenoauuu no HARUCAHUIO ICCe

Occe(oT (paHIy3cKOro €sSai — OIbIT, HaOPOCOK) — JKaHp HAyYHO-ITYOJIHIIMCTHYECKOM
JUTEPATyphl, OTPAKAIOIUINN TOJUYEPKHYTO HHAMBHIYAJIbHYIO MO3UIMIO aBTOPAa MO KOHKPETHOU
npobieme.

['maBHBIMM  OCOOCHHOCTAMH, KOTOpPBIE XapakTepU3yIOT 3CCe, SBIAIOTCA CIEAYIOIIHNE
IOJIOXKEHHUS:

e coOCTBeHHas MO3MLMSA 00s3aTeNbHO JOJDKHA OBITH apryMEHTHUpPOBaHA M TOAKpPEIUICHA
3aKOHAMHU, AaBTOPUTETHBIMU TOUYKAMH 3PEHUAMU U 0Oa3upoBaTbcsd Ha (PyHIAAMEHTaIbLHOW HayKe.
HeGonpmoit 06bem (4-6 crpanuir), ¢ oQOPMIIECHHBIM CIIUCKOM JIMTEPATypbhl M CHOCKAaMH Ha €€
HCI0JIb30BaHUE;

® CTUIb U3JI05KEHUS - Hay4HO-UCCIIE0BATEIbCKUN, TpeOyrowIHii YETKOH,
MOCJICZIOBATEIbHOW U JIOTUYHOW CHUCTEMbl JI0Ka3aTeIbCTB; MOXET OTJIMYaThCs OOpPa3HOCTHIO,
OPUTHHAIIBHOCTBIO, a()OPUCTUYHOCTHIO, CBOOOIHBIM JIEKCUYECKUM COCTABOM SI3bIKA;

® UCCIIEJOBaHHE OrPaHUYMBACTCS UETKOH, JIAKOHWUYHOW MpoOJeMOl ¢ BBISIBICHHEM
MPOTHBOPEYHH 1 pa3perieHueM dTUX POTUBOPEUNI B TaHHON padoTe.

7.2.Memoouueckue peKomeHoayuu no UCnOIb306AHUI0 KellCO8

Ketic-memoo (Casestudy) — meron aHaiaW3a peajbHON CHUTyallMH, OIMUCAHUE KOTOPOii
OJIHOBPEMEHHO OTPA’KAET HE TOJIbKO KAaKYyIO-THOO MPAKTHUECKYIO IPOOJIEMY, HO U aKTyalu3upyeT
OIpeJIeJIEHHbI KOMILJIEKC 3HaHUM, KOTOpbIH HEOOXOJMMO YCBOUTH INpH pa3pelieHUd JIaHHOH
npo6nemsl. [Ipu 3TOM cama pobieMa He UMEET OTHO3HAYHBIX PEILICHHIA.

Kelic kak MeTO/1 OLIEHKN KOMITETCHIIUN J0JIKEH YIOBJIETBOPATH CIEIYIOLUM TPeOOBAHUSAM:!

— COOTBETCTBOBATh YETKO [TOCTABJIEHHOM LIETIN CO3aHUS;

— MMETb MEXIHUCLHUIIIIMHAPHBIA XapaKTep;

— HMETh JOCTAaTOYHbIH 00BEM MEPBUYHBIX U CTATUCTUYECKHX JIaHHBIX;

— HMETh COOTBETCTBYIOIIHMH YpOBEHb CIIO)KHOCTH, WIUIIOCTPUPOBATH TUIIMYHBIE CUTYallUH,
UMETh aKTyaJIbHYIO Mpo0JIeMy, MO3BOJISIIOILYI0 IPUMEHUTh Pa3HOOOpa3HbIE METO/bl aHAU3a MpPU
IIOMCKE PELICHUS], UMETh HECKOJIBKO PEIIEHU.

Kelic-meToy Oka3bIBaeT COJACHCTBUE PA3BUTUIO YMEHMs peliaTb MpPOOJIEMbl C YyYETOM
KOHKPETHBIX YCIOBUH M npu Hamuuuu (aktuyeckoil wuHpopmanmu. OH pa3BUBaeT Takue
KBaJIM(DUKAIIMOHHBIE XapaKTEPUCTUKH, KaK CIIOCOOHOCTh K MPOBEJECHUIO aHAIU3a U TUATHOCTHKHU
npobieM, yMeHHe 4eTko (OpMYIMpOBAaTh M BBICKA3bIBATh CBOIO MO3MIIMIO, YMEHHE OOIIaThCH,
JTUCKYTHPOBaTh, BOCIIPUHUMATh M OLIEHUBATh MH(OPMALIMIO, KOTOpas MOCTYIAeT B BepOaibHON U
HeBepOanpHOU hopme.

1.3. Tpebosanua Kk KOMnEMEHMHOCHMHO-0PUEHMUPOSAHHBIM 3A0AHUAM
0J13 0eMOHCIPAYUU bINOJIHEHUA RPOPECCUOHANbHBIX 3a0aY

KOMIIETEHTHOCTHO-OPUEHTUPOBAHHOE 3aJaHUE — OTO BCEr/la IPAKTHUYECKOE 3a/laHue,
BBINOJIHEHHE KOTOPOr0 HAlleJIeHO Ha AEMOHCTPUPOBAHUE JOKA3aTENbCTB HATUYMS y 00y4atonuxcs
c(OpMUPOBAHHBIX KOMIETEHIIMH HEOOXOIMMBIX AJ1s1 OyAylIel mpodeccCHOHaNbHON AESITETbHOCTH.

KoMmneTeHTHOCTHO-OpUEHTHPOBAHHBIE 3a7jaHNs ObIBAIOT Pa3HbIX BUJIOB:

e HaIIpPaBJICHHBIE HA ITOJATOTOBKY KOHKPETHOTO IIPAKTUKO-OPUEHTUPOBAHHOTO NPOIYKTa;

® AHAJIUTUYECKOTO M JUArHOCTUYECKOTO XapaKTepa, HallpaBJIEHHbIE HA aHAIN3 Pa3IUYHbIX
acIeKTOB M MPOOJIeM SKOHOMUYECKOH IesTeTbHOCTH;

® CBSI3aHHBIE C BHIMOJIHEHUEM OCHOBHBIX NMPO()ECCHOHANBHBIX (DYHKIHIA.

PA3JIEA 8. YYEBHO-METOAUYECKOE U TH®OPMAIIMOHHOE
OBECIIEYEHHME JUCIUITIMHBI

Ocnosnas numepamypa’
CannukoB A.B. CuctemMsbl 3JIeKTPOHHOTO JOKYMEHTO000poTa : yueOHoe mocobue /
CannnkoB A.B.. — Mocksa : Aii [Tu Ap Menna, 2023. — 106 ¢. — ISBN 978-5-4497-2200-3.
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— Texcr : anextponnsiit // IPR SMART : [caiiT]. — URL:
https://www.iprbookshop.ru/130529.html

Kysnenopa 1.B. Kondunennuanpaoe Ae10MPOU3BOACTBO U 3AIIUIICHHBINA AJICKTPOHHBIN
JIOKYMEHTO000pOT : yuebHoe nocobue ais Oakanaspos / Kysnenosa U.B., Xauatpsu [.A.. —
Mocksa : Aii [Tu Ap Menua, 2020. — 192 ¢. — ISBN 978-5-4497-0588-4. — Tekcr :
anekTponnsii // IPR SMART : [caiit]. — URL: https://www.iprbookshop.ru/97083.html

Jononnumenvnan numepamypa’

Ps6oB .B. ABromMaru3znpoBaHHbIe HHPOPMAITMOHHO-YIIPABIISIOLINE CUCTEMBI : yueOHOE
nocobue / Psi6oB 1.B.. — Mocksa, Bonoraa : Uadpa-Umxenepus, 2023. — 208 ¢. — ISBN
978-5-9729-1374-9. — Tekcr : anekrponnsiii // [IPR SMART : [caiiT]. — URL:
https://www.iprbookshop.ru/132916.html

Data Science u HHTEIIEKTyaabHBINA aHAINU3 TaHHBIX : ydeOHoe mocobue / JI.M. Hazapos [u
ap.].. — Mocksa : Aii [Iu Ap Menua, 2023. — 304 ¢. — ISBN 978-5-4497-1931-7. — Tekcr :
anekTponnsbii // IPR SMART : [caiit]. — URL: https://www.iprbookshop.ru/127201.html

Hopmamueno-npaeoevie akmul (6 Oeiicmeyrouieil peoakyuu)
Koncrurynus Pocculickont @enepanumu.
I'paxxnanckuii kogekc Poccuiickon @enepanun. — M., 2019.
Tpynosoii konekc Poccuiickoit @enepanuu. — M., 2019.
3emenbHbIN KoAeKe Poccuiickoit @eaeparnuu. — M., 2019.
3akoHP D «OKOHKYPEHITMUUOTPAHUYEHUHA MOHOTIOJIUCTHYECKOM JIeATeTbHOCTH Ha TOBAPHBIX
peiHKax» or 21 mapra 1991 r. (B wactu, He mnporuBopeuaiied 3akoHy P® «O 3amure
KOHKYPEHLIUNY).
3akoH P® «O 3ammre npaB norpedureneit» ot 7 ¢pepans 1992 r. Ne 2300-1.
®enepanbHbiii 3aK0H OT 26 utoiig 2006 r. Ne 135-D3 «O 3ammrTe KOHKYPEHIUNY.
®enepanbhblil 3akoH 0T 21 nexadps 2001 1. Ne 178-D3 «O npuBaTH3aliu TOCYIapCTBEHHOTO
Y MYHUITUTIAJIBHOTO UMYIIIECTBAY.
®denepanbHbIi 3aKk0H OT 26 aekadps 1995 r. Ne 208-D3 «O06 akIMOHEPHBIX 00IIECTBAX .
®enepanbubiit 3ak0H 0T 24 uronst 2007 r. Ne 209-d3 «O pa3BUTHH MaJIOTO0 U CPETHETO
IpeAnpuHUMaTesbeTBa B Poccuiickon @enepanumy.
®enepanbublif 3akoH oT 10 guBapst 2002 1. Ne 7-O3«00 oxpaHe OKpyKaromei cpebn».
[Tpuka3z MunobOpuayku Poccum ot 12.11.2015 N 1327 «O6 yrBepxknenun QeaepaibHOTO
rOCy/IapCTBEHHOTO 00pa30BaTEeIbHOTO CTaHAApTa BBHICIIETO OO0pa30BaHHUS MO HAMpPaBICHHUIO
noarotoBku 38.03.01 DxoHoMuKa (YpOBEHb OakanaBpuara)y.

Ilepeyens HMHPOPMANMOHHBIX TEXHOJIOTHH, WCMOJb3YeMBIX NPH OCYLIECTBJIEHHH
00pa30BaTeILHOIO MpoIecca Mo JHCIHILINHE
Humepnem-pecypceut, cospemennble npogheccuonanvuvie oazvl OAHHBIX,
UHGOPMAYUOHHO-CRPABOUHDLE U NOUCKOBBLE CUCIEMDbL
Humepnem-pecypceut,
Opranun3anus 6e30nacHOCTH U coTpyaHudecta B EBporne: http://www.osce.org/
Opranuzanus O0beanHEeHHBIX Harwmi: hitp://www.un.org/
Opranusanus o besonacHoctu u CotpyaandectBy B EBpone: Www.osce.org
Cosert EBpomnsr: http://www.coe.int
FOHECKO: http://www.unesco.org
cospemennvle npogheccuonanvhvie 6azvl OGHHBIX,
BcemupHnas opranuzanus 3apaBooxpanenust: http://www.who.ch/
BcemupHnas ToproBast opranusanms: WWWw.Wt0.0rg
EBpomneiickuii mapnamenT: http://www.europarl.eu.int
Espomneiickuii Coro3: http://.europa.eu.int
MexnyHnaponHas opranusanus tpyaa: http://www.ilo.org
UHpOPMAUUOHHO-CNPABOUHbIE U NOUCKOBbIE CUCH EMBL
3BC «IPRsmarty http://www.iprbookshop.ru
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CmpaBounas npaBoBas cuctema «KoncymnprantILmrocy: http://www.con-sultant.ru

KoMIuIeKT JIMIeH3HOHHOT 0 IIPOrPaMMHOI0 00ecneyeHusl

Microsoft Open Value Subscription ans pemennii Education Solutions Ne Tr000544893 or
21.10.2020 r. MDE Windows, Microsoft Office u Office Web Apps. (cpok neiictBus mo 01.11.2023
r.)

AnTHBUpYycHOe mnporpamMHoe obecnedyenne ESET NOD32 Antivirus Business Edition
noroBop Ne 1C00-006348 ot 14.10.2022 . (cpok aeiictBus g0 13.10.2025 1)

[TporpamMmmHuoe obecrieueHre «Mupamnonuc» cucreMa BeOMHAPOB - JIMIIEH3UOHHBINA JTOTOBOP
244/09/16-x ot 15.09.2016 (Cneuuduranus k JlunensunoHnomy goroBopy 244/09/16-x ot
15.09.2016, ot 11.05.2022 1. ) (cpok nerictus no 10.07.2023 1)

OnektpoHHas WH(pOpPMAaLMOHHO-0Opa3oBatenbHas cpena «1C: YHuBepcHTET» IOTOBOP OT
10.09.2018 1. NeITPKT-18281 (6eccpouno)

WNudopmanmonnas cucrema «llepseriibur» cydnuuensuonnsiii mporosop ot 06.11.2015 r
Ne009/061115/003 (6eccpouno)

Cucrema tectupoBanus Indigo nunensuonnoe cornamenue (Jorosop) or 08.11.2018 . NoJI-
54792 (6eccpouHO)

WNudopmanmonno-nonckopas cucrema «Koncynsrant ILmtoc» - moroBop 006 HHGOpPMAITIOHHO
noazepkke ot 26.12.2014, (6eccpouno)

OnekTpoHHO-OnOmMoTeuHas cuctema IPRsmart nmunensuonssiii morosop ot 01.09.2022 r.
Ne9489/22C (cpok neiictBus 1o 31.08.2024 r)

Hayunas snexrponnas 6unbmmoreka eLIBRARY nunienzuonnsiii qorosop SCIENC INDEX Ne
S10 -3079/2022 ot 12.01.2022 1. (cpok aeiictBus g0 27.01.2024 1.)

CB000aHO pacnpocTpaHsieMoe MPOrpaMMHoOe o0ecneyeHue
Kommekr  ommaiin  cepeucoB  GNU  ImageManipulationProgram,  cBoOomHO
pacnpocTpaHseMoe IporpaMMHoe oOecreyeHrne

Ilpozpammmuoe obecneuenue omeuecneenHno20 NPOU3EOOCMEa.

[IporpamMHoe obecneuenne «Mupamosnucy cucrtemMa BeOWHapoB - JIMIEH3MOHHBIA JOrOBOP
244/09/16-x ot 15.09.2016 (Cneundukarms x Jlunensnonaomy morosopy 244/09/16-x ot 15.09.2016, ot
11.05.2022 1. ) (cpoxk geiicteus go 10.07.2023 1.)

OnexkTpoHHas MH(pOpMaMOHHO-00pa3oBaTenbHasa cpena «1C: Yausepcurer» gorosop ot 10.09.2018
r. Ne[TPKT-18281 (6eccpouno)

WNndopmarnmonnass cucrema «llepBeiiitbutr» cyOmunensuonnsiii  gorosop ot 06.11.2015 .
Ne(009/061115/003 (beccpodno)

Cucrema tectupoBanus Indigo munensnonnoe cormamrenue (Jorosop) ot 08.11.2018 r. NeJ[-54792
(6eccpouno)

WNndopmanmonHo-ionckoBast cucrema «Koncynprant Ilmroc» -  moroBop 00 WHPOpPMAIIIOHHO
noanepxke ot 26.12.2014, (6eccpodno)

DnekTpoHHO-O0nbIoTeuHas cucrema [PRsmart mutien3nonnsiit qorosop ot 01.09.2022 1. Ne9489/22C
(cpoxk metictBus g0 31.08.2024 r.)
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PA3JEJI 9. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE OBPA3OBATEJBHOI'O IMTPOLECCA

VYyeOHast aynuTopusi AJis IPOBEICHUS OO6opynoBaHue: cHeqUalM3UpoOBaHHas MebOenb

3aHATUHN JICKLIUOHHOTO TUIIA, 3aHATHH (mebeny aynutopHas (12 cronoB, 24 cTyibes,

CEMHUHApPCKOI0 TUIA, TPYIIIOBBIX U JI0cKa ayIuTOpHAas HaBecHas), CTON

VMHAVBHUAYAJIbHBIX KOHCYJIbTAIUM, IpenoaaBaTesis, CTyJ NPENno1aBaTes.

TEKYILIEro KOHTPOJIA U MPOMEKYTOUHON TexHuuyeckue cpeacTBa 00ydeHus:

aTTecTaluu [IEPCOHAIBHBIN KOMIIBIOTEP; MYJIbTUMEAUNHOE
obopynoBanue (TPOEKTOpP, IKpaH).



http://www.con-sultant.ru/

TTomerienue a1t caMOCTOSITEIbHOM Crneunanu3upoBanHas mebens (9 ctomnos, 9
paboTsl CTYJIbEB), IEPCOHAIBHBIC KOMITHIOTEPHI C
BO3MO>KHOCTBIO MOJKIIOUEHUS K CETH
«HTepHeT» U 0becreueHueM 10CTyma B
AIIEKTPOHHYIO MHPOPMALMOHHO-
00pa3oBaTeNIbHYIO Cpelly Y HUBEpCUTETa




