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PA3JEN 1. IIEJIM U 3AIAYM OCBOEHMSI TMCLIMIJIMHbBI

Ilenwvio ocBoeHuss aucuMILIMHBI OCHOBBI JE€JIOBOM OKYMEHTAllUU U JIEIONPOU3BOJICTBA B
opraHm3zaluu  siBigercs (OpMHUpPOBaHHME Y  OOYyYalOUIMICS CHUCTEMBl TEOPETHYECKHX U
KOHIIETITyaJbHBIX MPEACTABICHUNH B OOJACTH BEACHUS JOKYMEHTAllMM W JIOKyMEHTO0OOpoTa
OpraHM3alil M CTPYKTYPHBIX MOJpa3elieHui, a TaKXKe NPAaKTHUYEeCKUX HABBIKOB U YMEHHI,
MIO3BOJISIIOIIMX UM B OyAylleM pelaTh B YCIOBHUSAX HEONPEIECIICHHOM M M3MEHUYMBOM BHEIIHEH
CpelIbl CIIOXKHbBIE 3a]Ja4l JIEJIONPOU3BOICTBA.

OcHoOBHBbIE 3a0auu TACUUIIIVHBL

— npuoOpeTeHre HaBBIKOB CAMOCTOSATEILHOTO HHULIMATUBHOTO U TBOPUYECKOTO MCIIOIb30BAHUS
TEOPETUYECKUX 3HAHNUN B IPAKTUUECKOH 1€ATEIbHOCTH 3KOHOMUCTA;

— H3y4YeHHe OCOOEHHOCTEH AeNONpPOM3BOACTBA B (PMHAHCOBOM NEATEIBHOCTH TOCYAapCTBa,
cyobekToB P®, wmyHunumanpHeIX 00pa3oBaHUil, (DUHAHCOBO-TIPABOBOTO CTaTyca OpPraHoOB
rocygapctBeHHo  Biaactu, OMCY, (UHAHCOBBIX W HHBIX YIOJIHOMOYEHHBIX OpraHOB,
rOCy/lapCTBEHHBIX W MYHHMIMIAJIBHBIX YYPEXKIECHUH HOBOro TUNA (Ka3€HHbBIX, ABTOHOMHBIX,
OIO/PKETHBIX ), OpraHu3aluil, YaCTHBIX MPpEANpPUHUMATENeH 1 PU3NIECKUX JIHII,

— OBJIAJCHUE IIPaBOIIPUMEHUTEIBHOM, [IpaBo VICITOJIHUTEIIBHOM, JKCIEPTHOMH,
KOHCYJbTAIIMOHHOM, HOPMOTBOPYECKONW MNPO(EeCCHOHANBLHOM JesSTeNbHOCThI0 B cepe AenoBoit
JOKYMEHTAIMH U JIeI0IPOU3BO/ICTBA.

PA3JEJ 2. INTAHAPYEMBIE PE3YJIBTATHI OBYUYEHUS 11O JUCHUILIMHE COOTHECEHHBIE
C INIAHUPYEMBIMU PE3YJIbTATAMHU OCBOEHMS OBPA3OBATEJILHOW MPOT'PAMMBI

Kon ®opmyJIMpOBKA
NHaukaTopbl JOCTHKEHUS KOMIIETEHIIUN
KOMIIeTEeHUNH KOMIIeTEeHUNH
YK-4 CrniocobeH ocymiectBiIATh | MYK-4.1. 3Haer mnpaBwia OCYIIECTBICHUS JEIOBBIX
JIENIOBYI0 KOMMYHHUKAI[MI0 B | KOMMYHHKAIlMd B YCTHOW W TNHCBMEHHOW (opmax Ha
YCTHOM u MMChMEHHON | TOCYJapCTBEHHOM W MHOCTPAHHOM (BIX) SI3BIKE (aX)
¢dopmax Ha rocyaapcteeHHoM | UYK-4.2. Ymeer OCYIIECTBIISATh JIETIOBYIO

(ax) TOCy/IapCTBEHHOM M WHOCTPAaHHOM (BIX) S3BIKE (ax)

rOCy/IapCTBEHHOM M WHOCTPAHHOM (BIX) A3BIKE (ax)

U HMHOCTPaHHOM (BIX) S3bIKE | KOMMYHHMKALHMIO B YCTHOM M NHCBMEHHOM (opmax Ha

MNYK-4.3. BiaaeeTt HaBbIKAMH OCYIIIECTBICHUS JCIOBOM
KOMMYHHKAIIMM B YCTHOW W MHUCHMEHHOW (opmax Ha




IK-13.

CriocoOeH COBEpIIEHCTBOBATH
(GbopMBI OpraHu3aluy TpyJda U
yIpaBJIeHHS, a TaKxe
IJIAHOBOM u YYETHOU
JOKYMEHTAIIM{ OpraHu3aluu

HUIIK-13.1 3naTh:

HopMaTuBHBIE  TIpaBOBBIC  aKThl, PETYIHPYIOIIUC
(hMHAHCOBO-XO3SHCTBEHHYIO JIeSITeTbHOCTD
OpTraHM3alNN

[Mopsimok  pa3paOOTKM HOPMATHUBOB MaTepPHANIbHBIX,
TPYAOBBIX, (DMHAHCOBBIX PECYpPCOB B COOTBETCTBHH C
OTpacIieBOil HAIIPaBIEHHOCTHIO

Metoauueckue MaTepHalibl MO IIAHUPOBAHUIO, YUETY U
aHaJIN3Y EATeNbHOCTH OpraHU3aluU

TpeboBaHus OXpaHbI TpyAa

ITopsimok BemeHHsI TOTOBOPHO PabOTHI

HIIK-13.2 YMeTh:

IIpuMeHsATh METOAMKHU OIpeaeIeHNus 3KOHOMUYECKON
3(PEKTUBHOCTH TPONU3BOJICTBA

PaccuutbiBaTh ~ JKOHOMHYECKHE W (DMHAHCOBO-
9KOHOMHUYECKHE MOKa3aTelu, XapaKkTepHU3yoIue
JeSITebHOCTh OPTaHN3alliu

AHanmm3WpoBaTh W HWHTEPIPETUPOBATH (HYMHAHCOBYIO,
OyXrajTepcKyr HWH(GOpPMAIMIO, COJCPXKAIIYICS B
OTYETHOCTH OPTaHU3AINH, U UCIOIB30BaTh MOITYICHHBIC
CBEICHHS JUTS IPUHATHUS YITPABICHYECKUX PEIICHUN
MUIIK-13.3 Baagers:

HaBpikamMu coBepieHCTBOBaHMS (QOpPM OpraHU3aluU
TpyJa U YOPABICHHUS, a TAKXKE IUIAHOBOM U Y4YETHOU
JOKYMCHTallU OpraHru3alnn

PA3IET 3. MECTO M CHUILIAHBI B CTPYKTYPE
OBPA3O0OBATEJIbHOM NPOIPAMMBI

JucuunimHa «OCHOBBI JI€IOBOM JOKYMEHTAllMM M J€JIONPOM3BOJCTBA B OpraHU3alMM»
u3yuaercs B 5 cemectpe, oTHocUTcs K bioky b.1 «/lucuumniaunsl (Moxynn)», «Hacts, popmupyemast
y4aCTHUKAMU 00pa30BaTENIbHBIX OTHOLICHUI.

PA3JE] 4. OBBEM (TPYJIOEMKOCTb) TUCIUTLINHbI
(OBLIASL, TIO BUAAM YUEBHOI PABOTbBI, BUJIAM TPOMEKYTOUYHOM ATTECTALIMH)

TpyaoeMKOCTh JUCHHUILIMHBI U BUAbI Y4eOHOI padoThI
Ha 04HOM hopme 00yUeHUsI

Cemectp 5
Camocto
ATeIbHas
Jla6o | Ilpaxt
KypcoB | paGorta Texy | Kontposns,
Jle | pato | muecku | Cem CamocTto M
Uto oe ot MU | TPOMEXKYTO
3.€. KII | pHBIE e WHap STeTbHAs
TO MIPOEKTH | PYKOBOJI KOHT] gHas
WU | 3aHAT | 3aHITH BI pabora
st . pOBaHHE | CTBOM ONlb | arTecTanus
nperojaa
BaTeJS
3 | 108 | 17 34 57 3a4er
Ha 3204HOI1 popme 00yUeHMsI
Cemectp 5
Jla6o | IIpaxr Kypcos | Camocto Tek Kontposnb
Jle p Cem yp Camocro Y POIIb,
Uto paTo | M4ECKH oe ATeabHas U | TPOMEXYTO
3.€. KIT WHap STeTTbHAs
ro pHBIC e npoekTu | pabora KOHT yHas
uu BI pabora
3aHAT | 3aHATH poBaHue noJt OlIb | arrecTanus




ns

PYKOBOJ
CTBOM

npenoaa
BaTells

3 | 108

102

3a4€CT

TemaTndyeckuii JIaH JHCHUILJIMHBI

Ounas ¢popma o0ydeHus1

Pasnemnsr /
TeMmbl

Jlek1x
nn

JlabGopato
pHBIC
3aHATHUS

[IpakTrue
CKHE
3aHATUA

Cemun | Camocrodre
apbl JIbHAA
pabora

Teky
017051
KOHTP
oJ1b

KonTtposb,
MIPOMEXYT
OuHas
aTTecTanu
s

Bce
ro
yac
OB

S CeMeCTp

Tema 1.
Opranuzanuo
HHBIC OCHOBBI
JNEKTPOHHOT
0
JIOKYMEHTO00
opora B
udpoBoi
IKOHOMHKE.
DNEeKTPOHHBI
i
JIOKyMEHTO00
opoTt

Ha 0aze
oHCHBIX
MIPOTPAMM.

19

Tema 2.
Opranuzanuo
HHO-
pacropsiiuTe
JIbHAS
JOKYMEHTAI!
o

14

Tema 3
CrnpaBouHo-
nHpopManuo
HHas
JOKYMEHTAI!
s. JlenoBas
MepernucKa.

15

Tema 4.
Pacnopsaure
JIbHBIE U
OpraHM3aIo
HHBIE
JOKYMEHTBHI.

15

Tema 5.
Opranuzanus

15




JIOKYMEHTO00
opoTa,
perucrpauuu
U KOHTPOJISI
JIOKYMEHTOB.

Tema 6.
Opranuzanus
ONEepPaTUBHOT
O XpaHEHUus
JOKYMEHTOB.
dopMupoBaH
ue Jel.

15

Tema 7.
IToaroroBka
JIOKYMEHTOB
K
MOCJIEYIOIIE
W mepeniayu B
apXUB WU Ha
YTHIIN3ALHIO

15

3auer

Bcero yacos

17

34

57

108

HAa 3204HOI (hopme 00yUeHuUs

Pasnensr /
Temnl

Jlexig
15071

Jlabopato
pHBIE
3aHATUA

CKHC

[IpakTrue

3aHATUA

CeMmun
apbl

CamocrosTe
JIbHAs
paborta

Teky
80505
KOHTp
0J1b

KoHntpous,
MIPOMEXKYT
OYHas
aTTecTauu
s

Bce
ro
Jac
OB

5 cemecTp

Tema 1.
Opranuzanuo
HHBIE OCHOBBI
AIEKTPOHHOT
0
JIOKYMEHTO00
opoTa B
uudposoi
SKOHOMHKE.
DJIEKTPOHHBI
5
JIOKYMEHTO00
oport

Ha 0Oaze
0(UCHBIX
MIPOTPAMM.

15

16

Tema 2.
Opranuzanuo
HHO-
pacropsiiuTe
JIbHAS
JIOKyMEHTAIT!
o

15

16




Tema 3 1
CnpaBoyHo-
uHpOpMaLno
HHas
JIOKyMEHTAI!
s. JlenoBast
MepenucKa.

15 16

Tema 4. 1
Pacniopsaure
JIbHBIE U
OpraHM3aIKo
HHbIE
JOKYMCHTBI.

15 16

Tema 5.
Opranuzanus
JOKYMEHTO00
opora,
perucTpanuu
1 KOHTPOJIS
JIOKYMEHTOB.

Tema 6.
Opranuzanus
OTEepPaTUBHOT
0 XpaHECHUS
JIOKYMEHTOB.
dopMHUpOBaH
He Jeil.

14 14

Tema 7. 1
ITogroroBka
JIOKYMEHTOB
K
MOCIEAYIOLIE
1l Iepeauu B
apXMB WJIU Ha
YTUIIU3ALUI0

14 15

3auer

Bcero yacos 4

2 102 108

CTpyKTypa H coiepKaHMe U CHUTLTHHbI

HaunmenoBanue
pa3nesia \TeMbl
JUCHHUILIHHBI

Conep:kaHue QM CHUTITHHBI

Tema 1. OpranusanoHHble
OCHOBBI 3JIEKTPOHHOTO
JOKYMEHTO00O0pOoTa B

1M (poBON IKOHOMUKE.
ONEeKTPOHHBIN
JOKYMEHTOO00O0pOT Ha 0aze
OdUCHBIX TPOTpaMM.

MecTo 371eKTPOHHOTO JOKYMEHTO000POTa B JIESITEIbHOCTH OpraHu3alui.
[ToHsiTHE 31EKTPOHHOTO JOKYMEHTOO00pOTa. ABTOMATHU3AIIMSI COCTABICHUS
JOKYMEHTOB. DJIEKTPOHHBIN TOKYMEHTOOOOPOT Ha 6a3e 00JauHbIX
TeXHOJoTul. YHu(UKaIMs U CTaHAapTU3ALM 1€JI0BOM JOKYMEHTAIUH.
CrnoBapb-MUHUMYM TEPMHUHOB U omnpeeneHnii. O01ue HOpMbI U TIpaBuiIa
oopMIIeHUS TOKYMEHTOB (pa3Mepbl OyMaru, moJieid, HyMeparus CTpaHHI] |
T.J.) IPUMEHSEMOE B JIEJIONPOU3BOJICTBE.

Tema 2. Opranu3aniiOHHO-
pacnopsaIuTENbLHAS
,Z[OKYMCHTaI_[I/ISI.

Knaccudukanus nenosoit nokymenrtanuu. [IpaBuna odpopmieHUs] peKBU3UTOB
ONaHKa U UX PACIONIOKEHUS HA CTaHAapTHOM (hopmaTe Oymaru, pazMepbl
nosieit. opmynsip- oOpaszer rpynibl TOKYMEHTOB, TPUHAIICKAITUX K OJTHON
cucreme. [IpoextupoBanue 6;1aHKOB TOKYMEHTOB opranu3aiuu. Cocras,




odopmiieHre, N3TOTOBJICHNE, XpaHeHHE OJIAaHKOB opraHu3anuu. biank
JOKYMEHTA: TIOHATHE, Ha3HAYCHUE, BUbI OTaHKOB (001Hii OJ1aHK, OJaHK
MUCHhMa, OJJAHK KOHKPETHOTO BUJA JOKyMeHTa (kpome nuchma). Cocras,
odopmiieHHe PeKBU3UTOB OJ1aHKa. OCOOEHHOCTH S3bIKA CITY)KEOHBIX
nokymeHnToB. Kommosunus qokymenta. CTpykTypHbie ommOku. HeymectHoe u
HEONpaBJaHHOE yIOTpeOIeHHe HHOCTPAHHBIX CIIOB.

Tema 3 CpaBo4HO-
nH(pOpMaLMOHHAS
nokyMmeHTanus. [lenosas
nepernucka.

@dukcanus (ONUcCaHue) JOKAIbHBIX IIPABUII, HOPM, [TOJIOXKEHUH,
ONPEIEAIOINX CTaTyC OPraHu3aluu, €€ CTPYKTYPY, IUITATHYIO YUCIEHHOCTh
Y JOJDKHOCTHOM COCTaB, KOMIIETEHIIUH JIOJDKHOCTHBIX JIUI] U CTPYKTYPHBIX
nojipa3iesieHui, GyHKIIMOHAIBHOE COJIEpyKAaHUE JIeATEIbHOCTH OpraHnu3aluu
B LIEJIOM, €€ MOPA3ACICHUI U paOOTHUKOB, X IpaBa, 00A3aHHOCTH,
OTBETCTBEHHOCTbH U JIp., B OPraHU3allMOHHO-PACIOPSAAUTEIbHBIX JOKYMEHTAaX
opraam3anuu. CTpyKTypa, Ha3HaUYCHUE, MOPSIIOK Pa3pabOTKH, COTTIAaCOBAHUS
u yrBepkaeHus [IpaBuil BHyTpeHHEro Tpy10BOro pacnopsaaka, [lonoxenus o
nepcoHaie, [1o10xeHuss 0 CTpyKTYpHOM NOAPA3AEHEHUH, [JOIKHOCTHOM
nHcTpykuuu. llltaTtHoe pacnyicaHue Kak NepBUYHbBIN YUYETHBIN JOKYMEHT 110
ydaery kajipoB. O3HaKOMJICHHE PAOOTHHUKOB C JIOKAJTbHBIMA HOPMATHBHBIMH
aKTaMu opranusanuu. Buasl u HazHaueHHe HHPOPMAITMOHHO-CIIPABOYHON
JOKYMEHTAIMH 10 Kaapam. [lopsaok odhopmiieHUs, OCHOBHBIC PEKBU3UTHI U
MIPaBONPUMEHUTENbHAS IPAKTUKA HCIIOIb30BAHMS TOKIAIHBIX, CITY>KEOHBIX U
OOBSICHUTEIILHBIX 3aIMCOK, MPEACTABICHUH, MPENIOKESHUH, 3asBICHHM,
aKTOB, CIIPaBOK U Jp. B KAU€CTBE OCHOBAHUM ISl IPUHATUI PELICHUN B
cdepe yrpaBiIeHUS IEPCOHATIOM OpraHUu3aIluu

Tema 4. PacniopsinurenbHbie
1 OpraHU3allMOHHbIE
JOKYMEHTBI.

Opranu3alnOHHO-PACIOPAIUTENBHBIE TOKYMEHTHI: IIOHATUE, HA3HAYEHUE,
OCHOBHBIE BU/Ibl (OpraHU3al[MOHHBIE, PACTIOPSIAUTENbHbBIE, CTIPABOYHBIE).
Opranu3alnoOHHbIE TOKYMEHTBI: YCTaB, II0J0KEHUE, CTPYKTYpa U IITaTHAs
YUCJIEHHOCTb, IITATHOE PAaCIMCaHUE, [TPABUJIA, TOJDKHOCTHAS HHCTPYKLINS,
UX Ha3Hau€HHUe, XapaKTepUCTHUKA U COCTaB, TPeOOBaHUS K 0(hOPMIIEHUIO,
MOPSIIOK YTBEPKACHUS. PacniopsiuTeNbHbIE TOKYMEHTHI: TIOCTAHOBJICHHE,
npuKa3 (o OCHOBHOM JI€ATEIbHOCTH U MO JUYHOMY COCTaBy),
pacnopsKeHHe, COBMECTHBIN PaCIOpsAINTEIbHBIN TOKYMEHT, UX HA3HAYECHUE,
XapaKTepUCTHKa U COCTaB, TpeOoBaHuUs K ohopmieHuto. CrpaBoyHO-
MH(}OPMALIMOHHBIE JOKYMEHTBI: CITyKEOHbIE MHChMa, CIIPAaBKH, TOKJIaIHbIE
3aIUCKH, TPOTOKOJIBI, aKThI, 3asIBJICHUS, UX XapaKTEPUCTHKA U COCTAB,
TpeOoBaHus K 0popMiIeHHIO. TUIIBI JOKYMEHTOB: MOUIMHHUK, KOIUS,
TyONIuKaT, BBINKMCKA, X HazHaueHue. [lopsanok oopmiieHus 1 BbIaYH
KOIUHM U 1yOJIMKAaTOB IOKYMEHTOB, BBIMUCOK U3 HUX.

Tema 5. Opranuzanus
JTOKYMEHT0000pOoTa,
perucTpaluy U KOHTPOJIA
JIOKYMEHTOB.

Perucrpanust JTOKyMEeHTOB: MOHSTHE, 1I€IU, 33]1a4l, MECTA PETUCTPALIIN
Pa3IUYHBIX KAaTeTOPHUi TOKyMEHTOB. CHCTEMBI U (DOPMBI PETHCTPALIUH
(>kypHasIbHas1, KapTOYHasi, ABTOMATU3UPOBAHHAS ), UX JOCTOMHCTBA U
HenoctaTtku. [lokazaTenn, BBOJUMEBIE B PETUCTPAIMOHHBIE (JOPMEI.
OCoOeHHOCTH PETUCTPAILIUU BXOSIINX, UCXOSAIINX U BHYTPECHHUX
nokyMeHTOB. COCTaB BBITIOJHSIEMBIX Pa0OT MpH OTIPABKE UCXOJISIINX
JIOKYMEHTOB: TIPOBEPKA MPAaBUIBLHOCTH OPOPMIICHHUS, HATUYUS TPUIIOKEHHH,
ajzpecara, COpTUPOBKA T10 aJpecaTaM U BUIaM OTIIPaBJICHUHN, COCTABIICHHUE
OTHMCH PACcCHUIKH. TpaJuIIMOHHBIN cIOCO0 OTIIPaBKU JOKYMEHTOB (ITOUTOM).
OTtmpaBka TOKYMEHTOB ¢ TToMoIb0 Tenedona, pakca. KoHTpoias
WCIIOTHEHUS! JOKYMEHTOB: MOHSTHE, Ha3HAUeHUE, BUABL. [IpuHIUIIBI
opranu3anuu KOHTposi. CpOKH UCTIOJTHEHUS: TUITOBOM, WHIMBUYyJIbHBIM.
TexHonOrMs BeIeHHUsI KOHTPOJIs. AHAJIN3 UCIIOJIHEHUS IOKYMEHTOB B
yupexKIeHuU. B3auMoCBs3b perucTpauu J0KyMEHTOB B HH(POPMAIIMOHHO-
CrpaBOYHOU paboThl. Opranu3aius paboThl ¢ TOMOIMIBIO CIIPABOYHBIX
KapTouek. JOJKHOCTHBIE JTUIIA, OCYIIECTBISIONIME PETUCTPALIMIO U KOHTPOJIb
WCTIOJTHEH U, MX ()YHKITUH U TIpaBa.




Tewma 6. Opranuzauus
OIIEpaTUBHOT'O XPaHEHUs
nokymeHToB. opmupoBanue
Jell.

Homenkiarypa nen: noustiue. 3HaueHUE HOMEHKIIATYPBI 17 IS
KJ1accupUKalUU JOKYMEHTOB, OIIEPaTUBHOTO XPAHEHUS U UX IIPe]l apXUBHOM
noJAroToBKH. Buasl HoMeHkatyp aein. [lopsnok cocraBnenus, opopmieHus,
YTBEPK/ICHUS U IPUMEHEHHUSI KOHKPETHON HOMEHKNaTyphl 1ei. [lopsanok
¢dopmupoBanus aen. OpraHu3zaiys XpaHeHUs UCTIOHEHHBIX TOKYMEHTOB.
OcHoBHbIe TPeOOBaHNS HOPMAaTUBHBIX JOKYMEHTOB, PErJIaMeHTHPYIOIIUX
JaHHBIN 3TAIl JOKYMEHT0000poTa. OTBETCTBEHHOCTh 32 COXPAHHOCTD
JIOKYMEHTOB.

Tema 7. Ilonroroska
JOKYMEHTOB K ITOCJIEIYIOLIEN
repesiladyy B apXyB WM Ha
YTUIIU3AL U0

OCHOBHBIE 3TaIlbI Iepe/Iau JOKYMEHTOB B apXUB WJIM HA YHUUYTOKEHUE:
MOATOTOBUTEIBHBIN (000CHOBaHHE BHIOOpA CITOCO0a COXpaHECHUSI HITH
YHUUYTOXKEHUS ITyTEeM IPOBEICHUS SKCTICPTU3HI IICHHOCTH IOKYMEHTOR),
OCHOBHOI (ITOATOTOBKA JIeJT JJIs Mepeiadll B apXUB), 3aBEPIIAIOIINN
(mepenaya B apXuB WJIM YHUUTOXKEHHUE). DKCHEPTU3a LICHHOCTU JOKYMEHTOB:
MOHSTHE, Ha3HaYeHHe. [[pUHIIUIIBI U KPUTEPUU OTIpeieTICHUS] HAYYHOH,
HUCTOPUYECKON U MPAKTHUYECKON IIEHHOCTH TJOKYMEHTOB. DKCIIEPTHHIE
KOMUCCHUH, UX (QYHKIIMH, TpaBa. DTallbl MPOBEACHUS SKCIIEPTHU3HIL.
OdopmieHue pe3ybTaToB dKCepTU3bl. CpOKH XpaHEHUS TOKYMECHTOB.
[lepeunu TOKYMEHTOB € yKa3aHHUEM CPOKOB XpaHEHHS, UX BUbI, HA3HAUCHUE,
cxeMbl moctpoeHus. [TopsiIok nepenadn e B apXUB UIH YHUUITOKCHHUS
JTOKyMeHTOB. TpeOoBaHus K O(POPMIICHUIO JIE] TOCTOSIHHOTO, BPEMEHHOTO
CPOKOB XpaHEHUS | I10 JITYHOMY cocTaBy. [IpaBwmiia opopmiieHus u
cocraBieHus onucu aen. [lopsaok nepenayu nen B apXuB. ApXUB: MOHSITHE,
Ha3HauYeHUe. BHUIbI apXHBOB: TOCYAapCTBEHHBIC, BEJIOMCTBEHHBIC,
00BbEIMHEHHBIE BEIOMCTBEHHbBIE, 00beTUHEHHBIE MEKBEIOMCTBEHHBIE T10
JUYHOMY COCTaBY. ApXUBHBIC (DOHIBI: JOKYMEHTAIBHBIN, TOCY1apCTBECHHBIN.

3angarus CEMUHAPCKOI'o THIIA

(ITpakTnyeckne 3anaTus, CeMuHapckue 3anstus, JlaboparopHbie 3aHATHS)

OO0ue pekoMeHJAalMu MO TMOATOTOBKE K CEMHHApPCKUM 3aHATUAM. [lpu moarotoBke k
paboTe BO BpeMsl NPOBEACHMs 3aHATUH CEMHUHAPCKOrO THUIIA CJeNyeT OOpaTUTh BHUMAaHHE Ha
CIIEYIOIIME MOMEHTBI: Ha MpoIecc NpeaBapUTeNbHON MOATOTOBKY, Ha pabOTy BO BpeMsl 3aHATHS,
00pabOTKy MOJIyYEHHBIX Pe3y/lbTAaTOB, UCIIPaBICHHE MOJyUYEHHBIX 3amedaHuid. [IpenBapurenbHas
MOJIFOTOBKA K YUeOHOMY 3aHSATHIO CEMHUHApPCKOTO THUIIA 3aKJII0YAETCsl B U3YUYEHUH TEOPETHUYECKOTO
MaTepuasa B OTBEACHHOE AJIi CAMOCTOSITENIbHON pabOThl BpeMsi, 03HAKOMJIEHUE C MHCTPYKTHUBHBIMU
MaTepuajaMM C ILeJbI0 OCO3HaHWs 3ajad 3aHATHA. PaGoTra BO Bpems NpOBEAEHHUS 3aHATHSA
CEMHHApPCKOr0 THUIA BKJIIOYAeT HECKOJIbKO MOMEHTOB: a) KOHCYJIbTHPOBAHHE OOYYaroIIUXCs
MPENoIaBaTeNsIMU C LENbI0 MPEAOCTABICHUS HMCUepnbIBatoled nHpopMaluy, HEOOXO0IUMON st
CaMOCTOSITENTLHOTO BBINIOJIHEHUSI TPEVIOKEHHBIX MpernojaBareseM 3anad, 0) caMOCTOSITelIbHOE
BBINOJIHEHHUE 3aJIJaHUI COTJIACHO 0003HAYEHHOM y4eOHOM nmporpaMMoi TEeMaTHKU.

Tema 1. Opranu3anMoHHbI€ OCHOBBI 3JIEKTPOHHOI0 TOKYMEHT0000pOTAa B
IHM(PPOBOIi IKOHOMHKE. JJICKTPOHHBIH JOKYMEHT0000pOT HA 0a3e 0UCHBIX POrPaMM.
Bonpocwt u/unu 3a0anusn

agprwnpE

MecTo AJIeKTPOHHOTO JOKYMEHTO000pOTa B ACSITEILHOCTH OpraHU3aIui.

[ToHsTHE PIEKTPOHHOTO TOKYMEHTOO00pOTa. ABTOMATH3AIINS COCTABJICHHSI IOKYMEHTOB.
DNEeKTPOHHBIN JOKYMEHTOO0OPOT Ha 6a3e 00IaYHBIX TEXHOJIOTHI.

YHudukanus u craHaapTU3anys I1eJI0BOU JOKYMEHTAIUH.

OO61re HOpMBI ¥ TipaBuUiia OPOPMIICHHUS TOKYMEHTOB (pa3Mepbl OyMaru, mojei, HyMepaius

CTPaHMII 1 T.JI.) MPUMEHSIEMOE B JISJIOMPOU3BOJICTBE.




Tema 2. Oprann3anuoOHHO-PACTIOPSAUTEIbHASL JOKYMEHTAIUS.

Bonpocwt u/unu 3a0anusn

1. IToncucremsl aenoBoit fokymeHTauuu. Ilonsarue «JlokyMEeHTUPOBAHUEY.

2.1lonstue: "pexkBu3uT' ngokyMeHTa. CoCTaB MOCTOSIHHBIX M TEPEMEHHBIX PEKBU3UTOB
OpraHMU3alMOHHO- PACIIOPSIAUTENBHON JOKYMEHTALUH.

3. HopmaTtuBHO-IpaBOBBIE aKThI, PETyJIUPYIOIIME JIOKYMEHTAllMOHHOE obecreueHue
yIpaBiIEHUS.

4. CoBpeMeHHbIE TPeOOBaHUS K S3bIKY U CTHIIIO YIPABIEHYECKUX TOKYMEHTOB.

Tema 3 CnnpaBouHo-uHGopMannoOHHAas JOKyMeHTanud. /lesioBasi nepenucka.

Bonpocel u/unu 3a0anusn

1. OpraHu3anMOHHBIC JOKYMEHTHI IPEIIPUSTHS.

2. PacnopsimutensHble  JOKYMEHTBI — OPEIANPUSATHS: NpPUKa3bl IO  OCHOBHOMU
JESTeTbHOCTH; PACTIOPSHKCHUS, PEIICHHSL.

3. HudpopmanmoHHO-CIIpaBOYHBIE JOKYMEHTHI: IIPOTOKOJIBI, TOJTHAS M KpaTkas Gopma
ux opopMiICHUS.

4. HWupopManMOHHO-CIIPAaBOYHBIE JOKYMEHTBI: aKThl; CIIyKeOHbIC U OOBSICHUTEIbHBIC
3allUCKU; CHpPaBKH; CIYXeOHbIC TOBEPCHHOCTH; IMUChbMa, WX Kiaccu(uKanus, CTPYKTYypa,
CTaHJapTHBIE (Ppa3bl U BBIPAKEHHS

Tema 4. PacnopsiiuTe/ibHbIe U OPTaHU3ANMOHHBIE TOKYMEHTBI

Bonpocel u/unu 3a0anusn

1. [ToHATHS TOKYMEHTOOOOPOT M OpraHU3aIMS TOKYMEHTO000pOTa.

2. HopmaTuBHO-MeTOIMYECKas peryiaMeHTalus JOKyMEHTO000poTa.

3. OcHOBHBIC TIPaBHJIa OPTAHU3AIMH JOKYMEHTOO0O0POTa Ha MPEATPUSTHH.

4. KauecTBEeHHBIC XapaKTEPUCTUKH IOKYMEHTOOOOPOTA.

5. Knaccudukamuss ~ TOKYMEHTONOTOKOB:  TOPHU3OHTaJbHBIE,  BEPTUKAJBHEIE,
BOCXOJSIIINE, HUCXOASIIUE, BXOASIINE, UCXOIAIINE U BHYTPEHHUE.

6. [Toxcuer o6beMa JOKYMEHTOOOOPOTA

Tema 5. Opranuszanusi J0KyMeHTO000pOTa, pErHCTPALMM M KOHTPOJISI JOKYMEHTOB.
Bonpocel u/unu 3adanun

1. Dranel paboThl ¢ BXOAAMMMH JOKYMEHTaMHU.

2. PaboTa ¢ HCXOAMNUMU TOKYMEHTaMH.

3. TexHosorus paboThl ¢ BHYyTPEHHUMH JOKYMEHTaMHU.

4. VmpaBneHueckHe JOKYMEHTBI U IOPSAJOK PErucTpalyu  YIpaBJIEHYECKOTO
JIOKYMEHTA.

7. Buabl KOHTPOJS UCHOJHEHUS JOKYMEHTOB M ONEPALMU IO KOHTPOJIIO HUCIOJHEHUS
JIOKYMEHTOB.

Tema 6. Opranuzanusi OepaTUBHOrO XpaHeHUs1 JOKYMeHTOB. @opMupoBaHue JeJl.
Bonpocwl u/unu 3adanun

1. Homenknatypa pgen: mnoHsATHe. 3HaUYE€HHE HOMEHKJIATYpbl JAeN Uil KiacCupUKaluu
JOKYMEHTOB, OIIEPaTUBHOTO XPaHEHMsI U UX NIPEJ apXUBHOM MOArOTOBKU. BUibl HOMEHKIATYp J€e.

2. llopsnox cocraBneHusi, OQopmiIeHUS, YTBEPXKIEHUS U TNPUMEHEHUS KOHKPETHOU
HOMEHKJIATYPHI JIEI.

3. [Mopsimox popmupoBaHus ne.

4. Opranuszaiys XpaHEHWs HCHOJHEHHBIX JOKyMeHTOB. OCHOBHBIE TpeOOBaHUS K
JTOKYMEHTO0000poTy. OTBETCTBEHHOCTb 32 COXPAHHOCTh JJOKYMEHTOB.



Tema 7. IloaroroBka AOKYMEHTOB K MNOCJHeAyKOIleH Iepejayd B apXuB WIH Ha
YTH/IH3ALH IO

Bonpocel u/unu 3a0anusn

1. ®opmupoBaHue €1 B OPraHU3aLMAX Pa3InYHbIX YPOBHEH yIIPaBIICHHUS.

2. IlpaBuia popMUPOBAHUS PA3TUUYHBIX KATETOPHA JJOKYMEHTOB B JIEJIa.

3. TpeboBaHUS K COCTABICHMIO HOMEHKJIATYphl J€JI, UX perjaMeHTalus B HOPMaTHBHO-
MCTOANYCCKUX MaTCpUaIax.

4. Tlopspox oQopMieHHs, COIJIAaCOBAaHUS M YTBEP)KICHMS HOMEHKIAaTyphl nen. Cpoku
XpaHeHHUs JOKYMEHTOB.

5. Hcnonp3oBaHue HOMEHKJIATYpbl [€J1 B OIECPAaTUBHOM XPAHEHUHM U BEJOMCTBEHHOM
apXxuBe.

PA3JIEN 5. YYEBHO-METOJUYECKOE OBECIIEYEHUE
CAMOCTOSTEJABHOMN PABOTBI OBYYAIOIIUXCSA MO JUCIHATIIANHE

Hapsiny ¢ ureHuem JeKIUil W MPOBEACHUEM CEMUHAPCKUX 3aHITUA HEOThEMJIEMBIM
AJIEMEHTOM Y4YeOHOIo Ipoliecca SIBISIETC camocmoamenvuas padboma. Ilpu camocTosTenbHOM
paboTte gocTUraeTcsi KOHKPETHOE YCBOEHHE yueOHOro Marepuaia, pa3BUBAIOTCS TEOPETHUECKUE
CIIOCOOHOCTH, CTOJb BaXKHBIC JJIS YCICIIHOW TOJTOTOBKH ¥ 3allUTHl BBITYCKHOW pPabOTHI
oOyuatomerocsi. @opMbl CaMOCTOSITENEHON paboThl 00yYaIOIIUKCS MOTYT OBITH Pa3HOOOPA3HBIMHU.
CamocrosaTenbHass paboTa OOYYarOmIErOCs BKIIIOYACT: H3YYEHHE CIICIUAIBHOW JIUTEPaTypHI,
3akoHOB Poccuiickoit @enepainnu, OleHKY, 00CYKICHHE U PELICH3UPOBAHUE MyOINKYEeMbIX CTaTel;
OTBETHI HA KOHTPOJIBHBIE BOIIPOCHI; PEIICHUE 3a/]a4; CaMOTECTUpOBaHue. BrinoaHeHne BceX BUIOB

CaMOCTOSITEILHOMN pa6OTLI YBA3BIBACTCA C UBYUCHUCM KOHKPCTHBIX TEM.

CamocrosiTeibHas padora

HaumenoBanue
pa3aesioB, TeM

Buabl 3ausTHIi 17151 CAMOCTOSTEILHOI PadoThI

Tema 1. OpranuzaiioHHbIe
OCHOBBI 3JIEKTPOHHOTO
JOKYMEHTO00O0poTa B

UG POBOI IKOHOMHUKE.
DNEeKTPOHHBIN
JOKYMEHTOO00O0pOT Ha 0aze
OdducHBIX Iporpamm.

-YCBOEHME M3y4aeMOro MaTepuaia 1o peKoMeHayeMoi yueOHoi,
y4eOHO- METOMUYECKONW U HAYyYHOU JIUTEpaType U/UIH MO KOHCIIEKTY
JIEKIUY;

-BBIIIOJIHEHUE YCTHBIX YIIPa)KHEHU;

Tema 2. OpranusanioHHo-
pacnopsiAuTeabHas
JOKYMEHTAIHS.

-YCBOEGHHE M3y4aeMOro MaTepuaia 1o peKoMeHayeMoi yueOHoi,
y4eOHO- METOAMYECKON U HayUYHOU JIUTEpaType U/WUIIHM IO KOHCIIEKTY
JIEKIUY;

-BBINIOJIHEHUE MMUCbMEHHBIX YIPAXKHEHUH U IPAKTUYECKUX PadoT;

Tema 3 CripaBoYHO-
nH(pOpMaIMOHHAS
noKkyMeHTanud. [lenoBas
Mepenucka.

-YCBOGHHE M3y4aeMOro MaTepuaia 1o peKoMeHayeMoi yueOHoi,
y4eOHO- METOAMYECKON U HAyYHOU JIUTEPAType U/WIIM TIO KOHCIIEKTY
JIEKIUY;

-BBITIOJTHEHUE TBOPUYECKUX PabOT;

Tema 4. PacniopsinntenbHble U
OpraHu3alOHHbIE
JOKYMEHTBI.

-YCBOGHHE M3y4aeMOro MaTepuaia 1o peKoMeHayeMoi yueOHoi,
y4eOHO- METOMYECKON U HAYyYHOU JTUTEPaType U/UIH MO KOHCIIEKTY
JIEKIUY;

-y4acTHe B IPOBEJEHUM HayUYHbIX SKCIIEPUMEHTOB, UCCIEA0BAHNUI;

Tema 5. Opranuzauus
JIOKYMEHTO000pOTa,
pETUCTpAINH U KOHTPOJIS
JIOKYMEHTOB.

-YCBOGHHE M3y4aeMOro MaTepuaia 1o peKoMeHIyeMoi yueOHoi,
y4eOHO- METOMYECKON U HAYYHOU JIUTEPAType U/UIH MO0 KOHCIIEKTY
JEKIWH;

-pa60Ta B IOMCHICHUAX, OCHAIICHHBIX CIICHUAJIbHBIM KOMIILIOTCPAMHU U

WHBIM 000PYOBaHUEM;




HaunmenoBanue
pa3iesioB, TeM

Buabl 3aHATHIH IS CAMOCTOSITE/ILHONH PadoThI

Tema 6. Opranuzanus
OMEepPaTUBHOTO XPaHEHUS
nokymeHToB. opmMupoBaHue
JIelL.

-yCBOEHHE U3Y4aeMOro MaTepuaia 1o peKOMeHyeMol y4eOHOH,
y4eOHO- METOAMUYECKONW U HAyUHOU JIUTEPAType U/UIIH IO KOHCIIEKTY
JEKLUY;

-[I0/ArOTOBKA pedepaToB (JI0KIAI0B), 3cCe, CTAaTel, TEMATHUECKUX
COOOIIEHUH U BBICTYIICHUH, aTbOOMOB, CXEM, Ta0JIHII, CIIali/I0B,
BBITNIOJTHEHUE MHBIX IPAKTUYECKUX 3aJaHHMH;

Tema 7. ITonroroBka
JIOKYMEHTOB K MTOCJICTYIOIIEH
Iepenayu B apXuB WIK Ha
YTHIIH3AIHIO

-YCBOEHME U3y4aeMOIo MaTepuaa 1o peKoOMeHIyeMoi yueOHoi,
y4eOHO- METOAMUYECKONW U HAyYHOU JIUTEPaType U/UIH IO KOHCIIEKTY
JIEKLUY;

-BBIIIOJIHEHUE BBITYCKHOM KBaJIM(UKAIIMOHHON paboTBhI.

5.1. Tembl 3ccel

1. HopmaTuBHas ocHOBa mpoliiecca JOKYMEHTUPOBAHUS YIIPABIICHUSI IEPCOHATIOM.
2. OpraHu3aiMoHHbIE KaJIPOBbIE TOKYMEHTBI: COCTaB, COJEPKaHUE, MOPATOK MOATOTOBKH U

odopmiteHusI.

3. JJoMKHOCTHAs! MHCTPYKIUS KaK OPraHU3aluOHHBIN KaJpOBbIA JOKYMEHT.
4. TlomokeHHEe O CTPYKTYPHOM TIOJIpa3/IEJICHUN KaK OpraHU3alMOHHBIA KaJapOBBIN

HAOKYMCHT.

5. IOKyMEHTUPOBAHKE MPOLECCA YBOJIBHEHUS COTPYIHUKOB.

6. JlokyMeHTHpOBaHHUE MpoIlecca OTKOMaHIUPOBAHUS MIEPCOHAIA.

7. CocTaB 1 BUJIbI KaJIpOBOW JJOKYMEHTAIMH.

8. AytcopcuHr u ayTcTauHI MepcoHana: MpakTUKa npuMeHeHus. J[OKyMeHTHpOBaHHE
nporiecca MpeI0CTaBICHHS OTITYCKOB.

9. JlokyMeHTHpOBaHUE mpoiiecca 0QPOPMIICHUS TPYAOBBIX OTHOLICHUIA.

10. TpymoBoii TOTOBOP M TPYAOBOE COTJIAIIICHHE: MMOHATHE, PopMa, rporeaypa ohopmireHus

" 3aKJIIOUYCHUA.

11. CoBpemeHHbIE TPOrpaMMHBIE MPOIYKTHI ISl CIYKO yIpaBieHHs MepcoHaoM: oOmias

XapPaKTCPUCTHUKA.

12. Cucremaru3zanusi 1 ONepaTUBHOE XPaHEHNE JOKYMEHTOB 110 TUYHOMY COCTaBY.
13. Peructpanus 1 KOHTPOJIb UCHIOJHEHHUS IOKYMEHTOB IO YIIPABJICHUIO IEPCOHAIOM.

14. BOJXBHWUYHBINA JIHCT:

o OpMIICHHUS U OTLIATHI.

IMOHATHUEC, IIpaBOBasd OCHOBa IMPECAOCTABJICHUS, 0COOEHHOCTHU

15. WHcTpykTak MO TEXHUKE OE30MacHOCTH: IMOHSTHE, IPaBOBas OCHOBA IPOBEACHUS,
OCHOBHBIE BU/Ibl 1 OCOOEHHOCTH JOKYMEHTAJILHOTO O(POPMIICHHUS.
16. YHuduuupoBaHHble JOKYMEHTHI IO JHUYHOMY COCTaBY: MOHSATHE, BHJbI, COAEpKAHUE,

MOPALOK 3aITOJIHCHHA.

17. JIOKyMEHTBI TIO YUYETY KaJpOB: MOHATHE, (HOPMBI, TTOPSIIOK 3aMIOJTHEHHSI M BEICHHUS.

18. TpynoBas kHHkKa: opOpMIIEHHE U BEICHNUE.

19. JoxkyMeHTHpOBaHHUE Mpoliecca pOTalu epcoHaa.

20. JIoOKyMEHTHpOBaHUE IIpoliecca aganTaliy, MOTHUBAIMM, TPEHHWHra M KOHTPOJUIMHIA

HepCcoHaI.

21. DnexkTpoHHBIH JOKYMEHT B IU(PPOBOH SKOHOMHUKE. THIBI JOKYMEHTOB B
nH(OPMALIMOHHON cucTeMe: OyMa)KHbI JTOKYMEHT, 00pa3 JOKYMEHTa, 3JEKTPOHHBIA TOKYMEHT,
CTPYKTYypUPOBaHHbIE TOKyMeHTbl, XML — npencrasneHue.

22. TenaeHIIUM pa3BUTUS CUCTEM 3JIEKTPOHHOTO TIOKyMeHTooO0opoTa. PerHok CO/I.

23. CrangapThsl B 00JIaCTH JIEKTPOHHOTO JoKyMeHToobopoTa (EDI).

24. Mecto CO/] B nHpOpMAIIMOHHOMN cucTeMe NPEaIpUITHS.

25. CucremMbl aBTOMAaTHU3alUHU JAETIONPOU3BOICTBA B IU(POBOM SKOHOMHUKE.

L HepequL TEM HC SBJIACTCA UCUCPIIbIBAIOLIUM. O6yqa10mnﬁca MOXET BI)I6paTI) HWHYIO TEMY I10 COrJIaCOBAaHUIO C

npenoaaBaTeyieM.




10.

11.

12.

13.

14.

15.

16.
17.
18.
19.
20.
21.
22.
23.
24.
25.
26.
217.
28.
29.

5.2. [IpumepHble 3a1aHNUs AJI51 CAMOCTOSITE/IbHOI PadoThI

JlaTh TONKOBaHWE CIOBaM, COCTaBHTh C HUMHU TpeUIoxkeHus: 1) aBu3o; 2) 1000u; 3)
BEKCEJlb.

JlaTh TOJIKOBaHME CIIOBAM, COCTaBUTh C HUMHU MPEJJIOKEHUs: 1) maTeHT; 2) 1eMIUHT; 3)
aMbapro.

JlaTb TOJIKOBaHUE CJIOBaM, COCTaBUTb C HUMH IpejioxkeHus: 1) pekiamanus; 2)
MapKHUpOBKa; 3) CTarHauus.

Jlatb TONKOBaHME CIOBAaM, COCTaBUTh C HUMHU HpeUiokeHHs: 1) mpeseHTauus; 2)
JIU3HHT; 3) Tumep.

Jlatb TONKOBaHME CIOBAaM, COCTaBUTb C HUMHU HpeiokeHus: 1) uaprep; 2)
JTUCTPUOBIOTOD; 3) OpoKep.

JlaTb TOJKOBaHME CIIOBaM, COCTaBUTh C HHUMHU TpeanoxeHus: 1) oBepapadt; 2)
uH}IsAIMS; 3) KOHCAITHHT.

JlaTh TONMKOBaHWE CIOBAaM, COCTAaBUTh C HUMU MpeIoKeHus: 1) odepra; 2) XonauHr; 3)
MapKHUpOBKa.

JlaTb TONKOBaHME CIOBAM, COCTaBUTh C HUMHU IpeljioxkeHus: 1) mpaiic-nuct; 2) neber;
3) rpud.

JlaTh TONKOBaHHE CIIOBaM, COCTaBUTh C HUMH MpeioxkeHus: 1) akment; 2) akt; 3)
peecrp.

JlaTh TOJNIKOBaHME CIIOBaM, COCTaBUTh C HUMH IpeuiokeHus: 1) ceprudukar; 2) Tumur;
3) aKKpEIUTHB.

Haiitu ommOku, ucnpaButh ux: 1) BbpIBogbl KOMUCCHMM NPOTHBOpPEYaT C MHEHHEM
TPYAOBOrO KOJIJIEKTHBa; 2) Manblii Ou3Hec pacTBOpsieTcss M3-3a OpeMeHH Hajioros; 3)
Hanoru ¢ kaxgoro aBToMOOWIISI B3BIMAIOTCSL C YI€TOM CYMMBI PACTAMOKKH.

Haiitu ommOku, wucnpaBute wux: 1) IlpenbsBiss nOpeTeH3UH, pPyKOBOAUTEISIM
HE0OXOUMO yKa3blBaTh MPUUMHBL, 2) ["TapaHTHPOBaHHOE MUCHEMO OTIPABIEHO BOBPEMS;
3) Apengarop 00s3yeTcs 3aKIFOUUTh BCe HEOOXOAMMBIE IOTOBOPA Ha CTPAaXOBaHHE.
Haiitu omnbxu, ucnpasuts ux: 1) Beerna HeoO0xo1nMo 000CHOBBIBaTH CBOU BBIBOJBI Ha
pacuerax; 2) [loamuceiBas JOroBOpHI, orulata rapantupyercs; 3) OmaunBas HOBYIO
TEXHHUKY, BaM HEOOXOJMMO y4eCTh BCE HAJIOTH.

3aKOHYMTH JaHHble TMpepIokeHus: 1) B cBA3M ¢ BO3HUKIIMMM (PUHAHCOBBIMU
TpYAHOCTSMHU. .. 2) Ccbulasch Ha YCTHYIO JOTOBOPEHHOCTh... 3) B memnsix ckopeiimiero
pelIeHus BOIpoca. ..

3aKOHUYUTH JaHHbIE npeanokeHus: 1) Ha ocHoBaHMM mpenCTaBIEHHBIX JTOKYMEHTOB...
2) B cBa3u ¢ HapymieHueMm rpaduka MOCTaBOK Hpoaykiuu... 3) Bo wuzbexanue
KOH(JIMKTHBIX CUTYaIHil. ..

3akoHYMTH AaHHble mpemioxeHus: 1) [lo mpuumnHe 3amepkku 3apmiatel... 2) Beugy
3aJIep>KKH MOJIydeHus rpysa... 3) BenencTBue n3aMeHeHus 1ieH Ha SHEPrOHOCUTENH. . .
CocTaBuTh NMCHMO-3aIIPOC.

CocTaBUTh OTBET HA MUCHMO-3aIIPOC.

CocTaBuTh NMCHMO-PEKIIAMALIHIO.

CocTaBuTh NPE3eHTALMOHHOE THCHMO.

CocTaBuTh NMCHMO-TIOATBEPKICHHE.

CocTaBUTH axT.

CocTaBuTh rapaHTUHHOE MUCHMO.

CocTaBuTh NMCHMO-TIPUTIIALIICHHE.

CocTaBuTh NMCHMO-PE3IOME.

CocTaBUTh COMPOBOIUTEIHHOE TUCHEMO.

CocTaBUTh MUCEMO-TIPOCHOY.

CoctaBuTh 01aro1apCTBEHHOE MUCHMO.

CocTaBuTh NMCHMO-TIPUTJIALIIEHUE.

CocTaBuTh NMCHMO-0TKA3.



30. CocTaBUTh MHUCHMO-ICKIAPAIIHIO.

31. CoctaBUTh MUCHEMO-PEKIAMAIIHIO.

32. CocTaBUTh MPUKA3 KaK PACTIOPSATUTEIHHBIA TOKYMEHT.
33. CocTaBUTh OOBSICHUTEIBHYIO 3aMUCKY.

34. CocTaBUTh MUCHMO-TIPEIOKEHNE.

35. CocTaBUTh TUCHMO-0DEPTY

Pa3nes 6. OneHo4Hble M MeTOANYECKHE MATEPHAJIbI 110 00pa3oBaTebHON nporpamme (GpoHa
OLICHOYHBIX CPE/ICTB) VISl IPOBeIeHU TEKYIIero KOHTPOJIsl yCIeBaeMOCTH H IIPOMeKYTOYHOI
aTrecTaluu

6.1. @opmMa NPOMEKYTOUHOI aTTecTalMU 00y4YAIOIerocs Mo y4eOHOoH AUCHUIINHE
B mnpouecce ocBoeHus y4yeOHOW TUCHMIUIMHBI MJIsi OLCHUBAHUS C(HOPMHUPOBAHHOCTU

TpeOyeMbIX KOMIIETCHIIUII UCIIOIb3YIOTCS OLCHOYHbIE MaTepuaibl (POHIbI OLIEHOYHBIX CPEJICTB),
IIpe/ICTaBJICHHbIE B TAOIHIIE

NuaukaTopsl KoMIeTeHI U B Tunosbie BONPOCHI U IIpumepbI TeCTOBBLIX
COOTBETCTBHH C OCHOBHOM 3aaHus 3aJaHAH
o0pa3oBaTe/ibHOI IPOrpamMMoii

YK-4 CniocoGeH ocyuiecTBIsITh 1€J10BYI0 KOMMYHHKALMIO B YCTHO! H MUCHMEHHOi (popmax Ha
rocyJI1apCTBEHHOM M HHOCTPAHHOM (BIX) si3bIKeE (aX)

NYK-4.1. I1. 6.2 nacrosimieit padoueit | [1. 6.3 Hacrosmel paboueii
MIPOTPAMMBI JTUCITUTUTHHBI MIPOTPAMMBI JTUCITUTUTHHBI

NYK-4.2. I1. 6.2 nacrostmieit pabdoueii | [1. 6.3 Hacrosmel paboueii
MIPOTPAMMBI TUCITUTUTHHBI MIPOTPAMMBI JTUCITUTUTHHBI

NYK-4.3. I1. 6.2 nacrostmieit padoueii | [1. 6.3 Hacrosmel paboueit
MIPOTPAMMBI JTUCITUTUTHHBI MIPOTPAMMBI JTUCITUTITHHBI

IK-13 Cnoco6eH coBepiieHCTBOBATH (P)OPMBI OPraHU3aANMU TPYAa W YNPaBJIEHHUsI, a TaKKe
IJIAHOBOI U YYETHOM JOKYMEHTAIMH OPraHu3aiumn

NIIK-13.1 I1. 6.2 nacrostieit padoueit | [1. 6.3 nHactosmel paboueii
MPOrPaMMBbI TUCITUTUTHHBI MPOTPaMMBbI TUCITUTUTHMHBI

NIIK-13.2 I1. 6.2 nactosme#t pabdoueti | [1. 6.3 HacTosmieit paboueit
MPOTPaMMBbI TUCITUTUTHHBI MPOrPaMMBbI TUCITUTUTMHBI

NIIK-13.3 I1. 6.2 nacrostieit padoueit | [1. 6.3 nHactosmel paboueii

MporpamMmbl JUCIHUTIIIMHBI porpaMmbl JUCIHHUTIIIMHBI

6.2.TunoBble BONPOCHI U 32 JaHUS
Ilepeyenb BonpocoB

. UTo nmoHuMmaeTcs 1oj| opraHu3anueit 10KyMeHToobopora?

. [loHsiTe TOKYMEHTOOOOPOTA, €r0 KOJINYECTBEHHbBIE U KaUeCTBEHHBIE XapaKTEPUCTUKH.
. MecTo 1 poJib JOKYMEHTOB B YIIPABJIEHUN HA COBPEMEHHOM JTallE.

. OyHKIIUH 1ETONTPOU3BOJICTBA.

. CocTtaB HOpMaTHBHO-MeTOIMYecKoi 6a3bl JJOY.

. UTo nmoHumaeTcs 1noja JOKyMEHTAllMOHHBIM O0eCIieueHHuEeM yIpaBiIeHUs?

. IloHsiTHE OpraHU3alMOHHBIX JOKYMEHTOB

. Cranpgapruzanus u yauduxamnus cucremsl JJOVY.

9. Obmepoccuiickue kiaccu(UKaTopel JOKYMEHTAIMH.

10. 'ocymapcTBeHHas cUCTEMA JOKYMEHTAIITMOHHOTO OOCCTICUCHHS YIIPABICHUS.

11. branku 1OKyMEHTOB U TpeOOBaHUS K HUM.

12. Ctpykrypa nokymenrta. TpeboBanus k opopmieHuto nokymentoB mo 'OCT P 6.30-2003. 13.
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14. C kakoii 11enpio pa3padaThIBaIOTCsI MHCTPYKIIUH 11O JISTIOMPOU3BOJICTBY, YTO B HUX HEOOXOIUMO
IIPEyCMOTPETH?

15. Cucrema opraHu3allMOHHON IOKYMEHTAIIUH.

16. Cuctema pacnopsiAMTEIbHON JOKYMEHTAIUH.

17. [aiite onpenenenue TepMuHa "pacnopsAuTEIbHbIC JOKYMEHTHI'".

18. Ha3oBuTe BUIbI paCOPSAUTEIBHBIX TOKYMEHTOB.

19. Buapl 1 Ha3HAYEHUE JTUYHBIX IOKYMEHTOB.

20. daitTe onpejeneHre TepMUHA ""OpraHU3allMOHHbBIE JOKYMEHTHI" .

21. HazoBuTe BUIbI OPTaHU3ALMOHHBIX IOKYMEHTOB.

22. Cucrema nH()OPMAITHOHHO-CIIPABOYHON JTOKYMEHTAIIHH.

23. Ciy)xeOHasi mepenucKa Ha IpeIIpUsTHH.

24. TIpaBuina oopMIIeHUS CITYKeOHOTO MUCHMA.

25. CTpyKTypa ACNOBBIX U KOMMEPUYECKUX TTUCEM.

26. Kiaccuduxanus 1em0BbIX 1 KOMMEPUYECKUX THCEM.

27. IloHaTHe ¥ NPUHIUIIBI OpraHU3alUuu JOKYMEHTO000pOTa.

28. O6paboTKa BXOASIIUX JOKYMEHTOB.

29. O6paboTKa UCXOJAIINX TOKYMEHTOB.

30. BHyTpeHHME TOKYMEHTbI OpraHU3aluu.

31. VYkaxuTe TEXHOJOTHYECKYI0 TOCIEA0BATEIbHOCT 3TaloB pabOThl C  BXOASIIUMHU
JOKYMEHTaMH.

32. Uto Takoe HOMEHKJIATypa Jel, ¢ KaKOoH IIeJIbl0 pa3pabaThIBalOTCsl TUIIOBBIE HOMEHKIIATYPBI e ?
33. PaboTa ¢ mucbMaMu ¥ 0OpaleHUsIMH TPakIaH.

34. IlpuBeauTe NPUMEPHI PErHCTPAIH TIOKYMEHTOB.

35. CocraBneHrne HOMEHKIIATYPHI eIl

36. dopMupoBanue U 0popMIICHUE JCII.

37. IloaroToBka u nepejaaya JJOKyMEHTOB HAa apXUBHOE XpaHEHUE.

38. Uto Takoe KOH(PUICHIIUATbHBIN TOKYMEHT?

39. Opranusanus paboThl ¢ JOKYMEHTaMH, KOTOPbIE OTHECEHBI K TOCYIapCTBEHHOM TalHe.

40. YkaxuTe 0cOOEHHOCTH BEIEHUs JAEJIONPOU3BOJICTBA, 00ECIEUNBAIOLIETO0 YUE€T U COXPAHHOCTh
KOH(UIEHIMaTbHON HH(pOpMaLMK U JJOKYMEHTOB.

41 TunoBsle OpraHU3allMOHHbIE CTPYKTYPBI CIY>KObI 1eONPOU3BOJICTBA

42 YcnoBus Tpyaa paOOTHUKOB CITYKOBI 1€TONPOU3BOICTBA

43 KoMnbIOTepHBIE TEXHOJIIOTHH B AEJIIONPOU3BOACTBE

44 ObecrieueHre COXpPaHHOCTU JOKYMEHTOB B JIEKTPOHHOU hopme

45 YcTaB Kak OCHOBHOM OpPraHU3allMOHHBIN JOKYMEHT.

46 CrangaptHbie (pa3bl U BRIPAXKEHHUS JETOBBIX 1 KOMMEPUYECKUX MTHCEM.

47 ITpoxoKaeHNE NCXOAIINX U BHYTPEHHHUX JIOKYMEHTOB.

48 Oco0eHHOCTH S3bIKA U CTHJIS CITY>KEOHBIX JOKYMEHTOB.

49 PexBHU3UTBI MEXAYHapoJHOro nucbMa. OCHOBHBIE PEKOMEHJALNU IO COCTaBICHHUIO TEKCTOB
MEXTYHApOJHBIX MHCEM.

50 Yrto ompenenser ¢GopMyisp TOKYMEHTa M 4YeM OTiIudaercss (opMysslp TOKYMEHTa OT
dhopmynsipa-oOpasza?

51 HazoBuTe oCHOBHBIE TPYNIBl GYHKIUN JOKyMEHTa. YeM XapakTepu3yeT Kaxyto rpymniy?

52 Yrto oOycmaBiuBaeT IOPUIUIECKYIO CHITY ODUIIHATIEHOTO JOKYMEHTA?

53 OyHKIMKU OCHOBHBIX MOJPa3IeNeHuil cyKObl TOKYMEHTAMOHHOTO 00eCIeYeHHs yIIpaBIeHUsI.
54 ABTOMaTHU3UpPOBAHHBIE TEXHOJOTUU OOpaOOTKH JOKYMEHTOB W HX BJIUSHHE Ha CHCTEMY
JEJIONPOU3BO/ICTBA KOHKPETHOW OpraHu3aluy.

55 CnapaBouHo-uHGOPMAIIMOHHBIE JOKYMEHTHI.

56 CtpykTypa u coaepKaHue KaapoBoi JoKyMeHTaluu. OpraHu3aliOHHO-KaIpOBbIE JOKYMEHTHI.
57 OCHOBHBIE aCHEKTHI KYJIBTYPBI JE€I0BOU PEUH.

58 Crannmaptuzanus s3blka JTOKyMEHTa. SI3BIKOBbIE TpeOOBaHUS K OGOPMIICHHUIO DPEKBH3UTOB
JOKYMEHTA.

59 TunuyHbIe OMMOKY B S3BIKE U CTHIIE IOKYMEHTOB.

60 SI3p1KOBOE OPOPMIICHUE JTMYHBIX IOKYMEHTOB



61 Tuner COJI. Cuctema 1emonpor3BOICTBA U CHCTEMA 3JIEKTPOHHOTO JIOKYMEHTO000pOTa.
62 Kiaccuduxanus aBTOMaTH3UPOBAHHBIX CHCTEM JICIIONPOU3BOJICTBA U IIEKTPOHHOTO
JIOKYMEHTOO0O0pOTA.

63 Tumnbl TEXHOJIOTUI AJIEKTPOHHOI'O yIIpaBiieHus JokyMeHTamu (DY [1).

64 CucTtembl aBTOMATH3aLIMHU IETIONPOU3BOJICTBA B IIU(PPOBOM IKOHOMUKE.

65 Iloxcucrema apxrBa JJOKyMEHTOB, YIPABJICHUS KOHTEHTOM U CPE/ICTBA CTPYKTYPHU3ALIUH.
(Opranmzanus xpanuiuma (aiino; Opranuzamnus MeTaaHHbIX; MHTErpanms ¢ opucHbIMH
MPWIOKEHUSIMU U JP.).

6.3 IlpumMepHbIe TECTOBBIE 3aJaHUS

Kommnerenuun Tunosblie BONPOCHI M 331aHUSA
YK-4 1. YTo HE OTHOCHUTCS K YUPEAUTEIbHBIM JOKYMEHTAM FOPHINYCCKOTO
numna’?
a. IIporokon coOpaHus yupeauTesci;
b. Vcras;

C. YupeauTtenbHBIA TOTOBOP.

2. IlonoxkeHue 0 CTPYKTYPHOM MOPA3/IEIeHUH — 3TO:

a. TPaBOBOM aKT, KOTOPBIA YCTAaHABIMBACT CTATYC, (DYHKIIUH,
npaBa, 00sI3aHHOCTH U OTBETCTBEHHOCTh CTPYKTYPHBIX
NOZIpa3ICJICHNI WINA UHBIX OPTaHOB;

b. mpaBoOBOIi aKT, KOTOPBIN ONPEICIISET CTATYC OPraHU3ALUH, €€
3ajjauu ¥ QyHKIMH, IpaBa, OTBETCTBEHHOCTb, OPSI0K
JIeSITEIIbHOCTH;

C. JIOTOBOP, CTOPOHBI KOTOPOT0 00S3YIOTCS CO3AaTh IOPUIUYECKOE
JIMIIO ¥ YCTaHABJIMBAIOT HOPSA0K COBMECTHON AESITEIBHOCTH 110
JTaHHOMY (axTy.

3. CocTaBUTh OTBET Ha MHCHMO-3aITPOC.

IMK-13 1. JlaToit 10MKHOCTHOM HHCTPYKIMHU SBJISIETCS JaTa:

a. €¢ YyTBCPXKICHUS,

b. ee cocraBnenus;

C. 03HAaKOMJICHHUS C HEeW pabOTHUKA.
2. IIpaBOBOI1 aKkT, B KOTOPOM OTOOpakaeTcst MOPSAJOK AeSTEIbHOCTH
PYKOBOJACTBA OpraHU3alMH, a PABHO KOJUIETHAIBHOTO WIH
COBEILIATEIILHOIO OPraHa — 3TO:

d. PpEriIaMeHT,

b. mratHOe pacnucanue;

C. ycTasB.
3.CoCTaBUTh MHCHMO-PEKJIAMAIIHIO.

6.4. OueHoYHbIE HIKAJIDI
6.4.1. OneHnBaHNe TEKyIEro KOHTPOJIA

Llenpto mpOBEAECHUS TEKYIIETO KOHTPOJISL SBJISIETCS JOCTH>KEHHE YPOBHS pe3yJbTaTOB
o6y11eH1/m B COOTBETCTBUH C UHAUKATOpaMU KOMHGTGHHI/Iﬁ.

Texymuii KOHTPOIb MOXKET MPEJCTABISATh COOOW MUCHbMEHHbIE MHAMBHyalbHBIC 3a/aHUS,
cocrosime w3 5/3 BOMpPOCOB WM B (pOpME TECTOBBIX 3aJaHUN MO HM3YyYEHHBIM TEMaM JI0
MPOBEACHUS MPOMEKYTOUHOM aTTecTallud. PeKOMEHJOBaHHBIM IUIAHUPYEMBIA TEPUOJ
MPOBEACHUS TEKYIIETO KOHTPOJIS 3a 6/3 Heenu 0 MPOMEKYTOYHON aTTeCTaIlUH.

IlIkana oneHMBaHUsI NPH TECTHPOBAHUM

Onenka \ Kputepun BbICTaBJIeHUSI OLICHKHU




3aureHo

KonmyecTBo BepHBIX 0TBETOB B MHTEepBase: 71-100%

He 3auteno

KonnyecTBo BepHBIX 0TBeTOB B HHTEepBasie: 0-70%

HIkana oueHnBaHus1 NpU NUCbLMEHHO padoTe

Ounenka

KpuTepnn BbBICTABJICHHUA OLICHKH

3auteHo

OO0yuaromuiics 10HKeH:

- MPOJIEMOHCTPUPOBATH OOIIIEE 3HAHUE N3YIaeMOT0 MaTepraa;

- MMOKa3aTh 0011Iee BIIaJICHUE TOHATHIHHBIM anmnapaToM AUCITUIUINHBL,

- YMETh CTPOUTH OTBET B COOTBETCTBUU CO CTPYKTYPOU H3JIaraeMoro
BOIIPOCA;

- 3HaTh OCHOBHYIO PEKOMEHIyeMYIO TPOrpaMMOil y4eOHYIO JINTEpaTypy.

He 3auteno

OO0yuaromuiicst IeMOHCTPUPYET:

- HE3HAHUE 3HAUYUTEILHON YacTU MPOrPaMMHOI0 MaTepHaa;

- HE BJIa/ICHUE NOHATUWHBIM aIapaToM AUCLHUILINHBL

- CYIIECTBEHHBIC OMIMOKH P U3JI0KEHUH Y4eOHOTO MaTepuaa,

- HEyMEHHE CTPOUTH OTBET B COOTBETCTBHH CO CTPYKTYPOM U3JIaraeMoro
BOIIPOCA;

- HEYMEHHeE JIeNIaTh BBIBOJIBI 110 U3JIaraéMOMy MaTepuaiy

6.4.2. OueHuBaHUe CAMOCTOAATEILHON MUCbMEHHO Pa0d0ThI (KOHTPOJIbHOH padoThI, 3cce)

[1pu orieHKE yYHUTHIBACTCS:
1. IlpaBubHOCTD OPOPMIICHHS
2. YpoBeHb c(hOPMUPOBAHHOCTH KOMITETCHIIUH.

3. VYposeHb

YCBOCHUA  TCOPCTUUCCKHUX TTOJIOKEHHUH AUCHUIIVIMHBI, HOPaBUJIIBHOCTb

(OpMyYIMPOBKH OCHOBHBIX MOHATUN M 3aKOHOMEPHOCTEH.
4. YpoBeHb 3HaHMs (PAKTHUECKOTr0 MaTepuana B 00beMe IpOorpaMMBl.
5. Jloruka, cTpyKTypa ¥ TpaMOTHOCTb M3JI0’KEHHSI TUCbMEHHOM padoThI.
6. [TonHOTa M3MOXKEHUS MaTepuana (PackpbITHE BCEX BOIPOCOB)
7. Vicrionb30BaHNE HEOOXOAUMBIX HCTOUHUKOB.
8. YMeHue cBa3aTh TEOPHUIO C TPAKTHKOM.
9. YMmenue nenath 0000IIEHHUS, BBIBOIBI.

IIIkaa oneHMBaHUS KOHTPOJbHOM padoThl U 3cce

Onenka

KpuTepnu BbBICTABJICHUA OLICHKH

3auTreHo

OO0yuaromuiics 10HKEH:

- IPOJIEMOHCTPUPOBATH O0IIIee 3HAHUE N3YIaeMOT0 MaTepuana;

- [TIOKa3aThb 0611166 BJIAICHUC HOHATUIHBIM arrmapaToM OUCHUILIIMHBI,

- YMETh CTPOUTH OTBET B COOTBETCTBUU CO CTPYKTYpPOH H3IaraeMoro
BOTIPOCA;

- 3HaTh OCHOBHYIO PEKOMEHIyeMYIO TPOrpaMMOil yueOHYIO JIUTepaTypy.

He 3aureno

OO0yuaromuiicst IeMOHCTPUPYET:

- He3HaHHE 3HAYUTENILHOM YaCTH MPOTrPaMMHOT0 MaTepuana,

- HC BJIAZICHUC HOHATUHHBIM arrmnapaToM JUCHUITIINHBI,

- CYIIIECTBEHHBIEC OMIMOKU NP U3JI0KEHUH YUeOHOTO MaTepuarna;

- HEYMEHHE CTPOUTH OTBET B COOTBETCTBHH CO CTPYKTYPOM H3JIaraeMoro
BOIPOCA;

- HEYMCHHE JIeJIaTh BBIBOJIBI 110 U3JIaraeMOMy MaTepraTy

6.4.3. OueHuBaHUE OTBETOB HA BONMPOCHI M BHITIOJTHEHHS 3a1aHHIT TPOMEXKYTOYHOI

aTTecTaluu

[Ipu onieHKe 3HAHUI YUYUTHIBACTCS YPOBEHb C(OPMHUPOBAHHOCTH KOMITETCHIIUHA:




1. VYpoBeHb YCBOGHHS TEOPETHUECKHUX TMOJONKEHUM JUCHUIUIMHBI, I[PaBUIBHOCTh
(OpMYyIMPOBKU OCHOBHBIX TIOHATUH M 3aKOHOMEPHOCTEH.

2. YpoBeHb 3HaHUS (aKTHUECKOTO MaTepuajia B 00beMe MporpaMMBI.

3. Jloruka, CTpyKTypa U TPaMOTHOCTb U3JIOKEHUS BOIIPOCA.

4. YMeHue CBS3aTh TCOPUIO C MTPAKTUKOM.

5. YMmenue genath 000011EHHUS, BBIBOIBI.

IIIkana omeHMBaAHNA HA IK3aMCHE, 32a4Y€TEC C OIIEHKOH

OIIeHKa KpnTepml BbICTABJICHHUS OLICHKU

OTJIINYHO OO0yuaromuiics T0KEH:

- TPOAEMOHCTPHUPOBATH TIYyOOKOE M MPOYHOE YCBOCHHE 3HAHUUN
MPOrpPaMMHOI0 MaTepuana;

- UCUEPIIBIBAIOIIIE, [TOCJIEI0BATEIBLHO, TPAMOTHO U JIOTUUECKH CTPOHHO
W3JI0KUTh TEOPETUYECKUM MaTepua;

- MPaBWIIHHO (hOPMYIUPOBATH OTPEICIICHUS;

- TMPOJEMOHCTPUPOBATH YMEHHUS CaMOCTOSATENbHOW pabOTBl C
JIUTEpaTypoi;

- YMETb CJIeaTh BbIBOJIBI IO M3J1ara€MOMY MaTepHally.

Xopomuio OOyuaromuiics TOJIKEH:

- NPOAEMOHCTPUPOBATH JOCTATOYHO IIOJIHOE 3HAHHE MPOTPAMMHOTO
Marepuana,;

- IPOJIEMOHCTPUPOBATh 3HAHHE OCHOBHBIX TEOPETUYECKUX MOHSITHH;

- JIOCTaTOYHO IIOCIIEIOBATEIBHO, I'PAMOTHO M JIOTHUECKH CTPOIHO
u3J1araTth MaTepHal;

- IPOAEMOHCTPUPOBATh YMEHNE OPUEHTUPOBATHCS B JIMTEPATYPE;

- yMeThb chenarth JOCTaTOYHO OOOCHOBAaHHBIC BBIBOABI  II0
U3J1araéMoMy MaTepuaiy.

VY 10BI€TBOPUTENBHO OOyuaronuiics JOIKeH:

- IPOAEMOHCTPHPOBATH 00IIIee 3HAHNE U3y4aeMOT0 MaTepraa;

- TOKa3aTh o0lIee Bia/IeHHE MOHATUIHBIM alapaToM JAUCHUIUINHBL;

- YMETb CTPOUTH OTBET B COOTBETCTBHU CO CTPYKTYpPOU H3JIaraeMoro

BOIPOCA;
- 3HaTh OCHOBHYIO pEKOMEHAYEMYIO TpPOTPaMMON  y4eOHYIO
JTUTEPATYPY.

HeynonerBoputenbHO OO0yuaromuiicst IeMOHCTPUPYET:

- HE3HaHME 3HAYUTENIBHOM YacTH MPOrpaMMHOI0 MaTepraa;

- HE BJIQJICHNE MTOHATUHHBIM annapaToM JUCHUTUINHBI;

- CYILLIECTBEHHBIE OLUIMOKU NPU U3JI0KEHUU YUeOHOTr0 MaTepuana;

- HEYMEHHE CTPOUTb OTBET B COOTBETCTBHUH CO CTPYKTYpOMl
M3JIaraeMoro BOIIpOCa;

- HEYMEHHE JIeaTh BbIBOJIBI 10 M3J1araéMOMY MaTepHaly.

MIkana oueHUBAHUSA HA 3a4eTe

Onenka Kputepun BbICTaBJICHUSI OLICHKHU

OO0yuarmuiics JOMKEH: YMETh CTPOUTH OTBET B COOTBETCTBUHU
CO CTPYKTYpOM U3JIaraéMoro BONpPOCa; MPOJAEMOHCTPUPOBATh
MPOYHOE, JIOCTATOYHO TIOJHOE YCBOEHHE 3HAHHWM MPOrpaMMHOTO
Marepuania; MpoJAeMOHCTPUPOBATh 3HAHUE OCHOBHBIX TEOPETUUYECKUX

«3a4TeHo» MTOHSTHIA; MIPaBUJIBHO dbopMynupoBaTh oTpeseNeHus;
MIOCJIEZ0BATENbHO, TI'PAMOTHO M JIOTMYECKH CTPOHMHO U3JIOKUTh
TEOPETUUYECKH MaTepuai; IIPOIEMOHCTPUPOBATH YMEHUS

CaMOCTOSITENIbHON PabOTHI C JINTEPAaTYpOi; YMETh cIeNaTh TOCTaTOYHO
000CHOBAHHBIE BBIBOIBI 110 U3J1ara€MOMY MaTepHay.




OOyuatonuiics JAEMOHCTPUPYET: HE3HAHUE 3HAYUTEIHHOMN
4acTH MPOTPaMMHOIO MaTepuayna; HE BJIaJCHUE IOHATHIHBIM
anmapaToM TUCIHMIUIMHBI, CYIIECTBEHHBIE OIIMOKM MPU HU3JI0KECHUHU
y4eOHOro Marepuaia; HEyMEHUE CTPOUTh OTBET B COOTBETCTBUU CO
CTPYKTYpOM H3JIaraéMoro BOIIPOCa; HEYMEHHUE JeJaTb BBIBOJBI I10
U3JIaraeMOMY MaTepuaiy.

«He 3auteno»

6.4.4. TectupoBaHue
IIkana oneHNBaHUA

Ouenka Kpurepun oneHuBaHusi TeCTUPOBAHMS
OTiinyHO KonnyectBo BepHbIX 0TBeTOB B HHTEepBaie: 71-100%
Xopo1io KonnyecTBO BEpHBIX OTBETOB B MHTEpBaie: 56-70%
Y 10BJIIETBOPUTEIBLHO KonnyectBo BepHBIX 0TBETOB B HHTEepBaie: 41-55%
HeynosnerBopurensHo KonnuectBo BepHbix oTBeTOB B nHTepBase: 0-40%
3a4TeHo KomnuecTBo BepHBIX 0TBeTOB B MHTEpBasie: 41-100%
He 3aureno KommgecTBo BepHbIX 0TBeTOB B MHTepBate: 0-40%

6.5. METOAUYECKHUE MATEPHUAJIbI, ONPEJAEJAIOIIUE ITPOLELYPbI
OILIEHUBAHMSA 3HAHWI, YMEHUI, HABBIKOB ¥ (MJIN) OIIBITA
NAEATEJBHOCTU, XAPAKTEPU3YIOUIUX OTAIIbI ®OPMUPOBAHUS
KOMIIETEHIIUIA.

Kauecmeo  3nanuit  XapakTepu3yercs  CIOCOOHOCTbIO  00ydaromlerocs  TOYHO,
CTPYKTYPUPOBAHHO M YMECTHO BOCIIPOU3BOJIUTH HH(POPMAIUIO, TOTYYEHHYIO B IIPOIIECCE OCBOCHUS
IUCUUIUIMHBL, B TOM BHJE, B KOTOPOM OHa ObUla H3JI0)KEHAa B Yy4eOHOM U3JaHMU WU
MpernojaBaTesieM.

Ymenusa, xax npaBuio, (QOpMHPYIOTCS Ha 3aHATHAX CEMUHAPCKOTO THIIA 3aHSATHSIX.
3anaHusl, HapaBJIEHHbIE Ha OLIEHKY YMEHUH, B 3HAUUTEIbHOM cTeNeHH TPeOYIOT OT 00yJaromerocs
MPOSIBJICHUSI CTEPEOTUITHOCTH MBIIUICHUS, T.€. CIOCOOHOCTH BBINMOJIHUTH paboTy Mo obOpasmam, ¢
KOTOpBIMH OH paboTan B mpouecce oOyuenus. [IpenonaBatens ke OLEHUBAET CBOEBPEMEHHOCTh U
MIPAaBUIILHOCTH BBITIOJTHEHUS 3a/1aHHS.

Hagviku - 3TO yMeHUs, pa3BUTbIE U 3aKpEIJICHHbIE OCO3HAHHBIM CaMOCTOSATENbHBIM
TpyaoM. HaBeiku (OpMHUPYIOTCS TIPU CaMOCTOSTEIHHOM BBITIOJTHEHUH O0YUYAIOIIMMHUCS TIPAKTHKO -
OPHUEHTHUPOBAHHBIX  3aJlaHU, MOJCIHUPYIOIIMX  pEHIeHHe WM  TPOU3BOJACTBEHHBIX U
COIMOKYJIBTYPHBIX 3a7]ad B COOTBETCTBYIOLIEH 0ONAacTH MPOPECCHOHATBHON IesITeIbHOCTH, Kak
MpaBWJIO, MPH BHIOJHEHUH JOMAITHUX 3aJaHUil, KYpCOBBIX TPOEKTOB (paboT), Hay4dHO-
MCCIIEIOBATENLCKUX PA0OT, MPOXOXKIECHIUH NMPAKTUK, MPH padoTe MHIMBUAYAJIHHO MM B COCTaBE
TPYNIbL U T.1.

Yemmuwuit onpoc - 37o npouenypa, opranu3oBaHHas Kak crelyaibHas Oeceia mpenojaBaTens C
rpynmnoii  oOyvaromuxcs ((ppoHTaNbHBI ONPOC) HWIM €  OTAEIbHBIMH  OOY4YarOIMIMMUCS
(MHIUBHUIYaTbHBIH OMpPOC) C IENBI0 OLEHKH C(POPMUPOBAHHOCTH y HUX OCHOBHBIX TOHSTHH M
YCBOCHHSI yUeOHOTO MaTepuaa.

Tecmur sBnsAOTCA TMpocTellel Gpopma KOHTPOJIS, HampaBieHHas Ha MPOBEPKY BIIAJCHUS
TEPMHUHOJIOTHYECKHM  allllapaToM, COBPEMEHHBIMH HH(POPMAIIMOHHBIMH TEXHOJOTHSMHU U
KOHKPETHBIMU 3HAHUSIMH B 00JaCTH (yHAAMEHTAIBHBIX M TPUKJIAIHBIX JAUCIHUILINH. TecT MOXeT
MPEJOCTAaBIATE BO3MOKHOCTh BBIOOpA M3 MEpEeyHs OTBETOB; OJUH WJIM HECKOJIbKO MPaBUIBHBIX
OTBETOB.

Cemunapckue 3anamusa - OCHOBHOE Ha3Hau€HHE CEMHUHAPCKHUX 3aHATUH MO JUCHUIUIMHE —
o0ecreunTh TIYOOKOE YCBOCHHE OOYUYAIOIIMMHUCS MaTepHAIOB JICKIIMWA, TPUBUBATh HABBIKH
CaMOCTOSITENTLHOM pabOTHI C IUTEPATYPOM, BOCIIUTHIBATh YMEHUE HAXOIUThH ONTUMAJbHBIC PEIICHHS
B YCIOBUSIX W3MEHSIOMNXCS OTHONICHHWH, (OpMHUPOBaTH COBpEMEHHOE MpPOpEeCCHOHATHEHOE
MBIIJICHHE o0ydarommxcs. Ha ceMHHApCKHX 3aHATHSAX MPENojiaBaTelb NMPOBEPSET BBIMOIHCHHE
CaMOCTOSITENIbHBIX 3aJaHUI U KaUeCTBO YCBOCHHMSI 3HAHHIA.




PA3/IEJ 7. METOAWYECKHUE YKA3AHUS 1151 OB YUATOILMXCS
10 OCBOEHMIO JUCIHUATINHBI

OcBoenue oOyuaromMcss y4eOHOM IUCHMIUIMHBI TPEINoiaraeT M3ydyeHHe MaTepHalioB
JUCLUIUIMHBI HAa ayJJUTOPHBIX 3aHATHAX U B XOJI€ CAMOCTOSITENbHON pabOThl. AyJUTOPHBIE 3aHATUSA
npoxoaar B (opMe JEKIHid, CEMHHAPOB M TMpaKTHUECKUX 3aHATHH. CamocTosTenpHas pabora
BKJTFOYAET pa3HOOOPA3HbIN KOMIUIEKC BUJIOB U (hOpM pabOTHI O0YJArOIITIXCSI.

JUis ycnemrHoro OCBOCHHUsI y4eOHOW JMCHUIUIMHBI U JOCTHXKCHHS IOCTAaBICHHBIX IeNei
HEOO0XOAMMO BHUMATEIbHO O3HAKOMHUTbCS C HacTosAuled paboueil mporpammsl ydeOHOH
aucuuIuinHel. Cienyer oOpaTuTh BHUMAaHUE HAa CIIMCOK OCHOBHOM U JIOTIOJIHUTENIBHOW JIUTEPATYPHI,
KOTOpass HMMeEETCS B JJIEKTPOHHOW OHOIMOTEYHOW cHcTeMe YHHBepcHTeTa. JTa WHpopMauus
HEeo0X0AuMa JUIsl CaMOCTOATENbHOM paboThl 00ydaroLerocs.

[Ipy MOArOTOBKE K ayAMTOPHBIM 3aHATHSAM HEOOXOJMMO NMOMHHUTH OCOOCHHOCTH KaXKIOH
(bopMBI €ro NMpoBEACHHUS.

[ToaroToBka k yueOHOMY 3aHSTHIO JEKIMOHHOTO TUMA. C IEeNbl0 00eCTIeYeHNs yCIEITHOTO
o0y4yeHHs OOydaroUMics JODKEH T'OTOBUTBHCS K JIEKIMH, HMOCKOJIBKY OHa SIBISICTCS BaXKHeWIIeH
(dbopmoii opranuzanu yaeOHOTro IpoIiecca, MOCKOIbKY: 3HAKOMUT C HOBBIM Y4EOHBIM MaTEpUAIIOM;
pa3bsCHAET yuyeOHbIE 3JIEMEHThI, TPYAHbIE JJI TIOHUMAaHUs; CUCTEMAaTU3UpPyeT yueOHbIN MaTepua,
OpPUEHTHUPYET B yueOHOM ITIpoliecce.

C sT0Mi 1enpo: BHUMATEIbHO IPOYUTaiiTe MaTepuall npeablayIiel JeKIUH; 03HAaKOMbTECH C
y4eOHBIM MaTepHAIOM 10 YYEOHHKY M Y4eOHBIM TOCOOHSM C TEMOW NPOYMUTAHHOHN JIEKIIHU;
BHECHUTE JIONOJHEHUS K MOJIYYEHHBIM paHee 3HaHMAM [0 TeMe JIEKIMHM Ha NOJSAX JIEKIUOHHOU
TeTpaau; 3alUIINTE BO3MOXKHBIE BOIPOCHI, KOTOpBIE BBl 33JaJUTE JIEKTOPY Ha JEKIHH IO
MaTepually HM3y4eHHOH JIeKIMM; I[OCTapalTech YSICHUTh MECTO M3y4aeMOW TeMbl B CBOEH
MOJITOTOBKE; y3HATE TeMy MpPEACTOsIIeH JeKIuHu (10 TEMAaTHYeCKOMY IUIaHy, 1Mo MH(POpPMAaLHH
JIEKTOpA) M 3aluIIMTe HHYOpMaIUIo, KOTOPOH BbI BiIaJeeTe MO JAaHHOMY BOIIPOCY

[IpenBapuTenpHas MOATOTOBKA K YUEOHOMY 3aHSTHIO CEMHUHAPCKOTO THIIA 3aKIIIOYAETCS B
M3YYEHUH TEOPETUYECKOro MarepHuaja B OTBEIEHHOE Ul CaMOCTOSTEIbHOH paboThl Bpems,
03HAKOMJICHHE C MHCTPYKTHBHBIMH MaTepHaJIaMH C IIETTbI0 OCO3HAHMUS 3a71ay 3aHSITHS.

CamocrosrenbHas pabota. i Oosnee yriayOlIeHHOTO H3Y4YEHHs TEMbl 3aJaHusl s
CaMOCTOSITENTLHON pabOThl PEKOMEHJIYETCSl BBITMIONHATh MapalIeIbHO C U3YUYEHHEM JTAaHHOW TEMBI.
ITpu BBINOJIHEHNH 3aJaHUH IO BO3MOXHOCTH MCHOJIB3YHTE HArJIAAHOE Mpe/ICTaBlIeHe MaTepraa.

[lonroroBka k 3adery, o5k3ameHy. K 3auery, 53K3aMeHy HEOOXOJUMO TOTOBUTCS
LIEJICHANPABIEHHO, PEryJlspHO, CHUCTEMaTHYeCKH M C NEepBbIX JHEH oOydeHHs N0 JaHHOH
mucuuiuiiHe. TIOmBITKM OCBOWTH YYEOHYIO IUCIHMIUIMHY B TIEPHOJ 3a4€THO-IK3aMEHAIMOHHOU
ceccuu, Kak MpaBUIIo, IPUHOCAT HE CIUIIKOM YJIOBJIETBOPUTEIbHBIE pe3ynbTaThl. [Ipu moaroroke
K 3a4eTy oOpaTWTe BHHMaHWE Ha 3aIIUTy NPAaKTUYECKUX 3a/JlaHUil Ha OCHOBE TEOPETHYECKOTO
Mmatepuaina. [Ipy moaroToBke K 3K3aMeHy MO0 TEOPETUYECKOI YacTH BBIJETUTE B BONPOCE IJIaBHOE,
CyUIECTBEHHOE  (MOHSATHS, MpHU3HAKW, KiIaccuPUKaUUM ¢ 1p.), MPUBEAUTE MPUMEPHI,
WUTIOCTPUPYIOIINE TEOPETHUECKUE TTOI0XKEHUS.

7.1. Memoouueckue pekomeHoayuu no HANUCAHUIO Icce

Occe(oT (GpaHIy3cKOro €SSai — OIbBIT, HabpOCOK) — JKaHpP HAyYHO-TYOJHIIMCTHIECKOMN
JIUTEPATYPHI, OTPAKAIOIIMI MOIYEPKHYTO WHIMBUAYAJIBHYIO MO3WIIMI0 aBTOpPAa MO KOHKPETHOU
npobieme.

I'maBHBIMH  OCOOEHHOCTSMH, KOTOpPBIE XapakTePH3YIOT 3CCe, SBISIIOTCA CIETYIOIINe
MIOJIOKECHHUSL:

e CoOCTBEeHHas TO3WIHSA 00s3aTeNbHO JOJDKHA OBITh apryMEHTHPOBaHA M TIOAKpPEIUICHA
3aKOHaMM, AaBTOPUTETHBIMH TOYKaMM 3pEHHsIMM W 0a3upoBaThcsi Ha (PyHIaMEHTaIbHOM Hayke.
He6onbmoit 06beM (4-6 crpanuil), ¢ oOpMIECHHBIM CIIUCKOM JIMTEPAaTyphl U CHOCKaMH Ha ee
UCTIOJIb30BAHUE;



® CTUIb U3JI0KEHUS - Hay4HO-UCCIIE0BATEIbCKUN, TpeOyromHii YETKOH,
MOCTIeIOBATEIbHON W JIOTMYHOM CHCTEMBI JOKa3aTENbCTB; MOXKET OTJIMYAThCS OOpPa3HOCTHIO,
OPUTMHAIBHOCTBIO, AOPUCTHUHOCTBIO, CBOOOAHBIM JIEKCHUECKUM COCTABOM SI3bIKA;

® JCCIel0OBaHME OrPAHUYMBACTCS UETKOW, JIAKOHUYHOW MpoOJeMON C  BBISBICHUEM
IIPOTUBOPEYM U pa3peleHeM 3TUX IPOTUBOPEUni B TaHHOM paboTe.

7.2.Memoouueckue peKomeHoayuu no UCHOIb306AHUI0 KeliCO8

Keiic-memoo (Casestudy) — Meroj aHaiu3a pealbHOW CHUTYyalldH, OIKCAHHE KOTOPOM
OJTHOBPEMEHHO OTPa)KaeT HE TOJBKO KaKYIO-JIMOO MPAaKTUYECKYIO MPOOJIEeMy, HO U aKTYaJIU3UPYeT
OTpeeNeHHbId KOMIUIEKC 3HaHHM, KOTOpbI HEOOXOJMMO YCBOWTH INpH pa3pelieHUd ITaHHON
npo6siemsl. [Ipu 3ToM cama mpoGiieMa He UMEET OJTHO3HAYHBIX PEIICHH.

Keiic kak MeTo/ OLEeHKH KOMIETEHIIUN JOJKEH YI0BIETBOPATH CIEAYIOIIUM TPeOOBaHUSIM:

— COOTBETCTBOBATh YETKO [TOCTABJICHHOM LIETHN CO3aHUS;

— HMMEeTb MeXIUCLUUIIIMHAPHBIA XapakTep;

— HMETh JOCTATOYHBIH 00beM NEPBUYHBIX U CTATUCTUYCCKHUX JAHHBIX;

— HMEeTb COOTBETCTBYIOIIMN YPOBEHb CIIOKHOCTH, WIIIOCTPUPOBATH THIIMYHBIC CUTYaIlUH,
UMETh aKTYyaJIbHYIO Mpo0JeMy, MO3BOJISIIOILYI0 IPUMEHUTh Pa3HOOOpa3HbIE METO/bl aHAIU3a MpPU
MTOMCKE PEIICHHSI, UMETh HECKOJIBKO PELICHHIA.

Kelic-meToqy Oka3bIBaeT COJACHCTBUE PA3BUTUIO YMEHMs peliaTb MpPOOJEMbl C YYETOM
KOHKPETHBIX YCIOBUH H Tmpu Hamuuuu ¢aktudeckoil uHpopmanuu. OH pa3BUBAaeT TaKue
KBaJTM(UKAIIMOHHBIE XaPAaKTEPUCTHKH, KaK CIIOCOOHOCTh K MPOBEACHUIO aHAJIHM3a W TUArHOCTUKHU
npo0yieM, yMeHHE 4eTKo (OpMYIHpOBaTh M BBICKA3bIBATh CBOIO MO3UIMIO, YMEHHUE OO0IIaThCA,
IMCKYTHPOBATh, BOCIIPUHUMATH M OLIEHUBATh MH(OPMAIMIO, KOTOpas MOCTYNaeT B BepOATbHON U
HeBepOanbHOU GopMme.

1.3. Tpebosanus K KOMnEemMeHMHOCMHO-0PUECHMUPOBAHHBIM 3A0AHUAM
0N 0eMOHCMPAWUU 8bINOJITHEHUA NPOPECcCUOHAIbHBIX 3A0aY

KoMIeTeHTHOCTHO-OpUEHTUPOBAHHOE 3aJaHUE — O3TO BCEr/la IPAKTHUECKOE 3a/laHue,
BBINOJIHEHHE KOTOPOT0 HAlleJICHO Ha AEMOHCTPUPOBAHUE JOKA3aTENbCTB HATUYMS y 00y4atonuxcs
c(OpMHUPOBAHHBIX KOMIETEHIIMH HEOOXOIMMBIX AJ1s1 OyAylIel mpodecCHOHaNbHON AESITEIbHOCTH.

KoMmneTeHTHOCTHO-OpUEHTHPOBAHHBIE 3aJaHNsl ObIBAIOT Pa3HbIX BUJOB:

e HaIpaBJICHHbIE HA MTOJITOTOBKY KOHKPETHOT'O PAKTUKO-OPUEHTUPOBAHHOTO MPOJIYKTa;

® AHAJIUTUYECKOTO U JUArHOCTUYECKOTO XapaKTepa, HallpaBJIEHHbIE HA aHAIN3 Pa3IUYHbIX
aCreKTOB U MPOo0JIeM SKOHOMUYECKOH 1eATeNbHOCTH;

® CBSI3aHHBIE C BBIITOJIHEHUEM OCHOBHBIX IIPO(ECCHOHATBHBIX (PYHKIIHM.

PA3JEAN 8. YYEBHO-METOAUYECKOE 1 THO®OPMAIIMOHHOE
OBECIIEYEHUE JUCHUTIINHBI

Ocnoenas numepamypa’

CannukoB A.B. CuctemMsbl 3JIeKTPOHHOTO JOKYMEHTO000poTa : yueOHoe mocobue /
CannukoB A.B.. — Mocksa : Aii [Tu Ap Menua, 2023. — 106 c¢. — ISBN 978-5-4497-2200-3.
— Texcr : anextponnsiit // [IPR SMART : [caiiT]. — URL:
https://www.iprbookshop.ru/130529.html

Kysnenosa 1.B. Kondunennuanpaoe Ae10MPOU3BOACTBO U 3AIIUIICHHBINA AJIEKTPOHHBIN
JOKYMEHTO000pOT : yuebHoe nocobue ais Oakanaspos / Kysnenosa U.B., Xauatpsu [.A.. —
Mockaa : Aii [In Ap Menua, 2020. — 192 ¢. — ISBN 978-5-4497-0588-4. — TekcrT :
anektpoHHbIi // IPR SMART : [caiit]. — URL: https://www.iprbookshop.ru/97083.html

Jonoanumensvnan numepamypa’
Psi6oB 1.B. ABTOMaTH3UpOBaHHBIE HHPOPMAITMOHHO-YITPABIISAIONINE CUCTEMBI : ydeOHOe
nocobue / Psi6oB 1.B.. — Mocksa, Bonoraa : Uadpa-Umxenepus, 2023. — 208 ¢. — ISBN

213 9BC
313 BBC


https://www.iprbookshop.ru/130529.html

978-5-9729-1374-9. — Tekcr : anektponHsiii // IPR SMART : [caiit]. — URL:
https://www.iprbookshop.ru/132916.html

Data Science 1 HHTEIUICKTyaJIbHBIN aHATN3 JaHHBIX : yaeOHoe nocooue / J[.M. Hazapos [u
ap.].. — Mocksa : Aii [Tu Ap Menua, 2023. — 304 c. — ISBN 978-5-4497-1931-7. — Tekcr :
anektpouubii // IPR SMART : [caiit]. — URL: https://www.iprbookshop.ru/127201.html

Hopmamueno-npagoevie akmul (6 oeiicmeyrouieit peoakyuu)
Konctutymnusa Poccuiickoit @exnepariumu.
I'paxxnanckuii kogexe Poccuiickoit @enepauuu. — M., 2019.
Tpynosoii koaekc Poccutickoit @eaepanuu. — M., 2019.
3emenbHbIN Kogeke Poccniickoit @enepauuu. — M., 2019.
3akoHP D «OKOHKYPEHIIMUUOTPAHUYEHUHA MOHOTIOJIUCTUYECKOM JIeATeIbHOCTH Ha TOBAPHBIX
peiHKax» ot 21 wmapra 1991 r. (B uwactu, He mnporuBopedameld 3akony PD «O 3ammure
KOHKYPEHLIUN»).
3akoH P® «O 3ammre nmpas norpeduteneit» ot 7 deBpanst 1992 r. Ne 2300-1.
®enepanbhbiil 3aK0H OT 26 utoiig 2006 r. Ne 135-D3 «O 3ammrTe KOHKYPEHIUNY.
®enepanbhblil 3ak0H 0T 21 nexadpst 2001 1. Ne 178-®3 «O npuBaTH3aluy rocy1apCTBEHHOIO
Y MYHUIUTIATHHOTO UMYIIECTBA.
®DenepanbHbIii 3aK0H 0T 26 nexadpst 1995 r. Ne 208-D3 «O06 akIMOHEPHBIX 00LIECTBAX .
®epnepanbubiii 3ak0H 0T 24 urons 2007 r. Ne 209-O3 «O pa3BUTHH MaJIOro0 U CPEJHETO
npeanpuHuMaTenbcTBa B Poccuiickoit denepanumy.
®enepanbhblil 3akoH oT 10 stHBapst 2002 r. Ne 7-03«006 oxpaHe OKpyKaroIIel CpeIbl».
[Tpukaz MunoOpnayku Poccun ot 12.11.2015 N 1327 «O06 yrBepxaenuu ¢enaepaibHOro
roCy/lapCTBEHHOI'O 00pa30BaTEIbHOTO CTaHJAAapTa BBHICIIErO0 O0pa30BaHMsS IO HaNpaBICHUIO
noarotoBku 38.03.01 DxoHomuKka (ypoBeHb OakanaBpuaTa)y».

Ilepeyens HMHGOPMALMOHHBIX TEXHOJIOTHH, WCHOJb3yeMbIX MPH OCYUIECTBJIEHHH
00pa30BaTeILHOIO NMPOIECCa MO ANCIHILTHHE
Humepnem-pecypceut, cospemennble npogheccuonanvnvie oazvl OAHHBIX,
UHGOPMAYUOHHO-CRPABOUHDLE U NOUCKOBBLE CUCIEMDbL
Humepnem-pecypceut,
Opranu3anus 6e30nacHOCTH U coTpyaHudecta B EBporne: http://www.osce.org/
Opranuzanus O0beauHEeHHBIX Harwmi: hitp://www.un.org/
Opranusanus o besonacHoctu u CotpyaandectBy B EBpone: Www.0sce.org
Cogert EBpomnsr: http://www.coe.int
FOHECKO: http://www.unesco.org
cospemennvle npogheccuonanvrvie 6azvl OAHHBIX,
BcemupHnas opranuzanust 3apaBooxpanenus: http://www.who.ch/
BcemupHast Topropast opranusariis: WWW.wto.0rg
EBponeiickuii mapmamenT: http://www.europarl.eu.int
Erponeiickuii Coro3: http://.europa.eu.int
Mesxaynapoanas opraausanus tpyaa: http://www.ilo.org
UHPOPMAUUOHHO-CRPABOUHBIE U NOUCKOGbIE CUCIEMBL
3BC «IPRsmarty http://www.iprbookshop.ru
CnpaBoynas npaBoBas cucrema «Koncynsrantllmrocy: http://www.con-sultant.ru

KoMIuieKT JTHIIeH3MOHHOT0 POTPAMMHOI0 o0ecnedeHHsI

Microsoft Open Value Subscription ans pemennii Education Solutions Ne Tr000544893 ot
21.10.2020 r. MDE Windows, Microsoft Office u Office Web Apps. (cpok neiictBus mo 01.11.2023
r.)

AntuBupycHoe mnporpammHoe obecriedenue ESET NOD32 Antivirus Business Edition
noroBop Ne 1C00-006348 ot 14.10.2022 . (cpok aeitctBust go 13.10.2025 )


http://www.osce.org/
http://www.un.org/
http://www.osce.org/
http://www.coe.int/
http://www.unesco.org/
http://www.who.ch/
http://www.wto.org/
http://www.europarl.eu.int/
http://.europa.eu.int/
http://www.ilo.org/
http://www.iprbookshop.ru/
http://www.con-sultant.ru/

[Iporpammuoe oGecriedenue «Mupamnoauc» cucTteMa BeOMHApOB - JIMIIEH3MOHHBINA JOTOBOP
244/09/16-x ot 15.09.2016  (Cnenuduranus k JlunensunoHnomy mgoroBopy 244/09/16-k ot
15.09.2016, ot 11.05.2022 1. ) (cpoxk nerictust 1o 10.07.2023 1)

OnektpoHHas WH(pOpPMAaLMOHHO-0Opa3oBatenbHas cpena «1C: YHuBepcHTET» IOTOBOP OT
10.09.2018 1. NeITPKT-18281 (6eccpouno)

Nudopmarnmonnas cucrema «llepsoritbury cyonmuuensuonnsiii goropop ot 06.11.2015 r.
Ne009/061115/003 (6eccpouno)

Cucrema tectupoBanus Indigo nunensuonnoe cornamenue (Jorosop) or 08.11.2018 . NoJI-
54792 (6eccpouHo)

WNudopmanmonno-nouckopas cucrema «Koncynsrant Ilmtoc» - goroBop 06 HHGOPMAITIOHHO
noazepkke ot 26.12.2014, (6eccpouno)

OnekTpoHHO-OuOMMoTeuHas cucrtema IPRsmart nunensuonssiii mporosop or 01.09.2022 r.
Ne9489/22C (cpox aeiictBus 1o 31.08.2024 r.)

Hayunas snextponnas 6ubmmnoreka eLIBRARY nunienzuonnsiii joroop SCIENC INDEX Neo
S10 -3079/2022 ot 12.01.2022 1. (cpok aeiictBus a0 27.01.2024 1.)

CB000aHO pacnpocTpaHsieMoe MPOrpaMMHOe obecneuyeHue
Kommmekr  ommaiin  cepeucoB  GNU  ImageManipulationProgram,  cBoOomHO
pacmpocTpaHseMoe IIporpaMMHoe obecrieueHne

IIpozpammmuoe obecneuenue omeuecmeeHH020 NPOU3IEOOCMEQ.

[Iporpammuoe obecnedueHune «Mupamnonucy cuctemMa BeOMHApoB - JIMIIEH3WOHHBIN ITOTOBOP
244/09/16-x ot 15.09.2016 (Cneundukarms k Jlurnensnonaomy morosopy 244/09/16-x ot 15.09.2016, ot
11.05.2022 1. ) (cpok aevictBus ao 10.07.2023 r.)

OnexTpoHHast wHpOpMaIoHHO-00pa3oBarenbHast cpena «1C: Yausepcurer» gorosop ot 10.09.2018
r. Ne[TPKT-18281 (6eccpouno)

Wndopmanmonnast cuctema «IlepBeritbur» cybnuunensuonnsiii  goroop ot  06.11.2015 r.
Ne(009/061115/003 (beccpodno)

Cucrema tectupoBanus Indigo nmunensnonnoe cormamrenue (Torosop) ot 08.11.2018 r. NeJ[-54792
(6eccpouno)

Wudopmanmonno-nonckosass cucrema «Koncymprant Ilmoc» - moroBop 00 wuH(OpMAMOHHO
noanepxke ot 26.12.2014, (6eccpouno)

DnekTpoHHO-O0nbIroTeuHas cucrema [PRsmart mutien3nonnstit qorosop ot 01.09.2022 1. Ne9489/22C
(cpok nmetictBus mo 31.08.2024 r.)

Hayunas snexrponnas 6ubnuoreka eLIBRARY muuensunonnsiii norosop SCIENC INDEX Ne SIO -
3079/2022 ot 12.01.2022 1. (cpok aeiictBus go 27.01.2024 r.)

PA3JEJI 9. MATEPHUAJTBHO-TEXHUYECKOE OBECIIEYEHUE OBPA3OBATEJIBHOI'O MPOIIECCA

VYyeOHast ayTUTOpHs I IPOBEICHUS OOGopynoBaHue: creqUaTu3upoBaHHas MeOelb

3aHATHUI JICKIIMOHHOTO TUIIA, 3aHATHI (mebens aymutopHasi (12 cromnoB, 24 cTynbeB,

CEeMHMHAPCKOI'0 TUIIA, TPYIIOBBIX U JI0CKa ayJIuTOpHas HaBeCcHasi), CTOJ

WH/IMBUIYAIbHBIX KOHCYJIbTAIINH, npernojaaBaTess, CTyJ MPEeno1aBaTes.

TEKYILETr0 KOHTPOJIS U MPOMEXKYTOUHOMN TexHuueckue cpeicTBa O0yYeHus:

aTTeCTalnu MIEPCOHATBHBIN KOMIIBIOTEP; MYJIBTUMEIUHHOE
00opyoBaHue (IIPOEKTOP, IKPaH).

[ToMemenne g caMOCTOSITETbHOM Crnernmanu3upoBaHHasi Meoenb (9 cTomos, 9

paboTHI CTYJbEB), IEPCOHATIbHBIE KOMITBIOTEPHI C
BO3MOYXHOCTBIO TTO/IKITIOYCHHUS K CETH
«aTepHeT» u obecneueHNueM J0CTyna B
AIIEKTPOHHYIO HH(OPMALIMOHHO-
00pa3oBaTeNbHYIO cpeny YHHUBEpCUTETA




