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Paznen 1. Ilenu u 327244 0CBOEHUA TUCHUILIHHBI
[lenpl0 OCBOGHMSI JTUCHMIUIMHBI sABIsieTcS (OpMUpOBaHHE Yy OOydalOUIMiCS CHUCTEMBI
TEOPETHYECKUX W KOHIENTYAJIbHBIX TMPEJACTAaBICHUNH B OO0JaCTH BEIEHUS JOKYMCHTAIlMM |
JOKYMEHTO00OpOTa OpTaHU3aIlui U CTPYKTYPHBIX MOJPA3/elIeHNH, a TakKe MPAKTUUECKUX HABBIKOB U
YMEHUH, MTO3BOJISIFOIIMX UM B OyIyIIEeM periaTh B YCIOBHSAX HEONPEICICHHON U M3MEHUYMBOW BHEITHEH
Cpelibl CIIOXKHBIE 3a7a41 JISJIONPOU3BOJICTBA.

3azauyu, peraeMble B X0J1€ OCBOEHUS IIPOrPaMMbl JUCIIUILINHBL:

— IPUOOPETEHUE HABBIKOB CAMOCTOSITEIBHOIO WHMIMATUBHOIO M TBOPUYECKOTO HCIOJIb30BAHUS
TEOPETUYECKUX 3HAHNUN B IPAKTHUUECKOM AEATEIbHOCTU MEHEIKEPA;

— HW3y4eHHE OCOOEHHOCTEH JEJIONpPOM3BOJACTBA B (PMHAHCOBOM JEATEIIBHOCTH TOCYAApCTBA,
cyobektoB P®, MyHMIMDanpHBIX 00pa3oBaHMi, (UHAHCOBO-NIPABOBOIO  CTAaryca OpraHoOB
rocynapctBeHHo Biactu, OMCY, (uHAHCOBBIX U MHBIX YIIOJIHOMOYEHHBIX OPraHOB, TOCY1apCTBEHHBIX
U MYHUIMNAIBHBIX YYpPEXKIECHUNH HOBOTO TUIA (Ka3€HHBIX, aBTOHOMHBIX, OIOJDKETHBIX), OpraHu3alui,
YaCTHBIX NpeIIpUHUMATENCH U PU3NUECKUX JIMIL;

— OBJIaJICHUE NIPABOIIPUMEHUTEIBHOM, IIPABO HUCIIOIHUTEIBHON, SKCIIEPTHOM, KOHCYJIbTallHOHHOM,
HOPMOTBOPYECKON NpPO(ECcCHOHANBHOM eATeNBbHOCThI0 B cdepe JAeI0BOM JOKyMEHTaluu |
JCIIONPOU3BOICTBA.

Paznen 2. [lianupoBanue pe3yJbTaTOB 00y4eHUsl N0 AUCHMIIIUHE, COOTHECEHHbIE ¢
TUIAHHPYEMBIMH pe3yJIbTaTaAMHU 0CBOEHH s 00Pa30BaTeIbHON MPOrPpaMMblI

Kon DopMyJIHMpPOBKA
NHaukaTopbl 10CTHKEHUSI KOMIIETEHIHU
KOMIIeTEHIIHH KOMIIeTEHIINHA
InK-5 Cnocoben mnpoBoauth | [1IK-5.1. 3HaeT OCHOBBI MEXIUYHOCTHOTO M JICJIOBOTO

BCTpEY, MIEPErOBOPOB U | OOIICHUS, MEepPEroBOPOB, KOH()ITUKTOJIOTHH,
MPE3CHTAINM COLIMATIbHO-KYJIBTYPHBIX HOPM OM3HEC-KOMMYHUKAIIHHA
TOCTUHUYHOT'O IIK-5.2. YMmeer

MPOJIYKTa OpraHU30BBIBATh YCTHBIC H MMHUCbMEHHBIE
MOTPEOUTEIISAM, KOMMYHHUKAIlUM C  [OTPEOUTENs MU, MapTHEpamH,
napTHEpaM U JIPYTUMHU | 3aMHTEPECOBAHHBIMHU CTOPOHAMHU

3aMHTEPECOBAHHBIM IIK-5.3. Bnameer HaBbIKaMH TMPOBEACHHUS BCTpEY,
CTOpOHAM MIEPETOBOPOB U MPE3EHTALMN TOCTUHUYHOTO MPOJIYKTa

HOTpe6I/ITeJ'I$IM, nmapTHepam u
3aMHTCPCCOBAHHBIM CTOPOHAM

JIPYTUMH

Pa3nes 3. MecTo IMCHUILIMHBI B CTPYKTYpPe 00pa30BaTeJIbHOM IPOrpaMMBblI
JuctumimHa «OCHOBBI  J1€710BOM JOKYMEHTAllMM M JI€JIONPOU3BOJICTBO B OpraHU3alMMN»
u3yyaercs Ha ouHOM Qopme oOydenuss B 4 cemectpe, oTtHocuTcss K bioky b.1 «/lucumnamnbt
(Monmymu)», «Yactb, GopMupyemasi ydacTHUKAMU OOpa30BaTENIbHBIX OTHOIICHHI» 00pa3oBaTebHON
IporpamMMsl 1o HampasieHuto noArotoBku 43.03.03 ['ocTuHUYHOE J1€710, HAPaBICHHOCTh (MPOQUIIB):
MeHeKMEHT B HHAYCTPUH TOCTENPUUMCTBA.

Pa3nen 4. O0bem (TPya10eMKOCTD) AUCHUIIIMHBI
(00masi, mo BUAAM y4eOHOI padoThl, BUAAM MPOMEKYTOUYHOM ATTECTAIMN)

TpyroeMKOCTh AUCHUIIMHBI U BBl Y4eOHOM HATPY3KHU
HA 04HOI popMe 00yUeHH S

Kontpoinb
[Tpaktuec | KypcoBoe | Camoctosr . pOIb,
Texymuil | mpoMexyTo

3.€. Htoro Jlexuun KHe MIPOEKTHPO eJbHas
KOHTPOJITb qHast

3aHATHUS BaHHE paborta
aTTecTanus

4 cemectp

4 144 32 32 71 9




3auer ¢
OIICHKOH

TemaTH4ecKHH MJIaH IUCIUIIHHDI

Ounas popma oOyueHust

Paznermsr / Tembt Jlexn | Ilpaktmueck | Camoctosite | Teky KonTpomns, Bcero yacos
uu Ue 3aHATHA JTbHAs muil | TPOMEKYTOUYHAS
pabora KOHTp aTTeCTaIus
0llb
4 cemecTp
Tema 1. Opranu3zaliiOHHbIE OCHOBBI
JIeNonpou3BoCTBa. branku 4 4 10 18
JIOKYMEHTOB.
Tema 2. Opranu3aioHHO- 4 4 10 18
pacropsituTeNnbHas JOKYMEHTAIHSI.
Tema 3 CrpaBouHo-
nH(OpMaLMOHHAs TOKYMEHTALHSL. 4 4 10 18
[JenoBas nepenucka.
Tewma 4. PactiopsinurensHbIe U 4 4 10 18
OpTaHM3AIMOHHBIC IOKYMEHTBHI.
Tema 5. Opranuzanus
JIOKYMEHTO000POTa, PETHCTPALIUH U 4 4 10 18
KOHTPOJISI JOKYMEHTOB.
Tema 6. Opranusanus onepaTuBHOr0
XpaHCHUS JOKYMEHTOB. 6 6 10 22
DopmupoBaHue Je.
Tema 7. IloaroroBka JOKYMEHTOB K
MOCIEAYIOLIEH Mepeaun B apXuB 6 6 11 23
WY Ha YTHIN3AIHIO
3a4eT ¢ OLEHKOI 9 9
Hroro no aucuuminHe 32 32 71 9 144

CTpyKTypa u coiep:KaHHe U CIUNITHHbI

HaumeHnoBaHue pa3jiesioB
H TeM

Conep:xaHnue TeMbl

Tema 1. OpranusanoHHble
OCHOBBI JIEJIONIPOM3BOJICTBA.
brnanku 1OKyMEHTOB.

VYHu}UKanusa u craHAapTU3anus Ae10Boi qokymeHTanuu. CioBaphb-
MUHUMYM TEPMHUHOB U omnpezeneHuii. OOuiye HOpMbI U paBuiIa
oopmieHns JOKyMEeHTOB (pa3Mepsl Oymaru, mosei, Hymepauus
CTpaHUIl U T.J1.) IPUMEHSIEMOE B JI€JIONPOU3BOJICTBE.

Tema 2. OpranuszanioHHo-
pacrnopsiAuTenbHas
JOKYMEHTAIHS.

Knaccudukanus nenooit nokymenrtanuu. [IpaBuna odhopmieHus
PEKBHU3UTOB OJIaHKa U UX PACIOJIOKEHHUS Ha CTaHAApTHOM (popmare
Oymaru, pazmepsl nojeit. opmynsp- oopazell rpynmsl JOKYMEHTOB,
MPUHAJISKAUX K 0OHON cucteme. [IpoekTupoBanue 6J1aHKOB
JOKYMEHTOB opranu3zanuu. Cocras, opopMIIeHHE, U3TOTOBJICHHUE,
XpaHeHue O0JJaHKOB OpraHu3anuu. biaHk JoKyMeHTa: MOoHATHE,
Ha3Ha4YCHHE, BUIBI OJIAHKOB (0OIIHI OJaHK, OJTaHK MUChMa, OJTAaHK
KOHKpETHOT0 BHJIa TIoKyMeHTa (kpome nucbMa). CocraB, opopmiieHne
pexBU3UTOB Os1aHKa. OCOOEHHOCTH A3bIKA CITY>KEOHBIX JOKYMEHTOB.
Komnoszunus nokymenta. CtpykrypHsle omnoku. Heymectoe u
HEOIpaBJIaHHOE YNOTPeOIeHnEe HHOCTPAHHBIX CIIOB.

Tema 3 CpaBo4HO-
nH(pOpMaLMOHHAs
JNoKyMeHTauus. [lenosas
HepenucKa.

Oukcanus (onucaHue) JOKaIbHBIX IPABUII, HOPM, MOJIOKEHUH,
OIPEACISAIONINX CTaTyC OpraHU3aluy, €€ CTPYKTYpY, LITATHYIO
YHUCIIEHHOCTb U JOXKHOCTHOM COCTaB, KOMIETEHIIUU JOIKHOCTHBIX
JIMI] U CTPYKTYPHBIX MO/Ipa3AeIeHui, PYHKIIMOHAIBHOE COJIEpKaHNUe
NESITeIbHOCTH OPraHU3aliK B LIEJIOM, €€ NOoApa3AeIeHUN U
pabOTHHKOB, UX NpaBa, 0053aHHOCTH, OTBETCTBEHHOCTb U JIp., B




OpPraHU3alMOHHO-PACIIOPAIUTENBHBIX TOKYMEHTaX OpraHu3aluu.
CtpykTypa, Ha3HaYeHHE, TOPSIOK Pa3pabOTKH, COTIACOBAaHUS U
yTBepxkaeHus [IpaBuil BHyTpEHHETO TPYAOBOTO PaclopsiIKa,
[Tonoxxenus o nepconane, [lonoxeHuss 0 CTpyKTypHOM
noapaszaesieHuy, JloykHoCcTHOW HHCTpyKuuu. IlITaTHOE pacniucanue
Kak NEPBUYHBIN YUETHBIA JOKYMEHT 10 Y4eTy KaapoB. O3HaKOMIIEHHE
PabOTHUKOB C JIOKATHbHBIMU HOPMATHUBHBIMU aKTaMHU OpPTaHU3AIINH.
Bunel u HazHaueHne HHPOPMALIMOHHO-CIIPABOYHOM JOKYMEHTAIUH 110
kanpam. [Topsmok oopmiteHs:, OCHOBHBIC PEKBU3HUTHI U
MPaBONPUMEHHUTEIIbHAS [TPAKTUKA UCIIOJIb30BaHUS JOKJIAIHbIX,
CIIy>keOHBIX U OOBSICHUTEIbHBIX 3aMIUCOK, PEACTAaBICHUIA,
MPEJIOKEHU N, 3asIBJICHUM, aKTOB, CIIPABOK U JIP. B KAUECTBE
OCHOBaHUU /IJIsl IPUHATUHN peleHuil B cepe yrpaBieHUs IepCOHaIoM
OpraHu3aluu

Tema 4. PacniopsautenbHbIe
Y OPTaHU3ALMOHHBIE
JOKYMEHTBI.

Opranu3anoOHHO-PACIIOPSIAUTENbHBIE JOKYMEHTHI: TTIOHSITHUE,
Ha3HaYeHUe, OCHOBHBIE BU/IbI (OpraHU3allMOHHbIE, PACTIOPSAUTEIbHBIC,
crpaBouHbie). OpraHu3alOHHbIE JOKYMEHTBI: YCTaB, MOJIOKEHUE,
CTPYKTypa M LITaTHasl YUCICHHOCTb, IITATHOE paclucaHue, IpaBuia,
JOJDKHOCTHAS! MHCTPYKIIUS, UX Ha3HAYCHHUE, XapaKTEPUCTHUKA U COCTAB,
TpeOoBaHUS K OOPMIICHHUIO, TOPSAIOK YTBEPKICHUSI.
PacniopsimutenbHbIe TOKYMEHTHI: TTOCTAHOBIICHUE, TIPUKa3 (110
OCHOBHOI JIeATEIHbHOCTH U 10 JIMYHOMY COCTaBY), paclopsKeHHE,
COBMECTHBIN pacTOpsSAUTEIbHBIA JOKYMEHT, UX Ha3HAUYCHHE,
XapaKTepUCTHKA U COCTaB, TpeboBaHus K odopmieHuto. CripaBovHO-
MH()OPMAIIMOHHBIC JOKYMEHTBI: CITY)KEOHBIC MIChMa, CTIPAaBKH,
JIOKJIaJTHBIE 3aMKUCKH, TPOTOKOIIBI, aKThI, 3asIBICHUS, UX
XapaKTepUCTHKA U COCTaB, TpeOoBaHUS K opopMiieHUI0. THUIIbI
JIOKYMEHTOB: TIOJIJTMHHUK, KOTIHS, TyOJIUKAT, BBIMUCKA, UX Ha3HAUCHUE.
[opsnox odopmiieHus: U BbIJaYU KOMUN U TyOJIMKATOB IOKYMEHTOB,
BBITIMCOK U3 HUX.

Tema 5. Opranuzanmus
JTOKYMEHT0000pOoTa,
perucTpanny U KOHTPOJIA
JOKYMEHTOB.

Perucrpanus JOKyMEHTOB: IOHATHE, LIEIH, 3a]1a4H, MECTa
perucTpaiyy pa3inyHbIX KaTeropuil JokyMeHToB. CucTeMsbl 1 (POPMBI
peructpauuu (KypHajipHas, KapTO4YHAasl, aBTOMAaTU3UPOBaHHAas ), UX
JIOCTOMHCTBA U HepocTaTKu. [lokasaTenu, BBOIUMBIE B
peructpanronsbie Gopmbl. OCOOCHHOCTH PETUCTPAIIUN BXOJISIINX,
UCXOJSIINX U BHYTPEHHUX TOKYMEHTOB. COCTaB BBIIOJIHIEMBIX paboT
MIPHU OTHPABKE UCXOAAIIUX JOKYMEHTOB: MMPOBEPKA MPAaBUILHOCTH
oopmieHus, HaTMUUs NPUIOKEHUH, afpecara, COPTUPOBKA 110
ajZipecaTaM U BUJaM OTIIPABJIEHUHN, COCTABICHHUE OMMCH PACCHUIKH.
TpaauumoHHbIH crioco0 OTHPaBKU JOKYMEHTOB (IouToi). OTnpaBka
JIOKYMEHTOB C MOMOIIbI0 TenedoHa, ¢pakca. KoHTpons ucnomnenus
JOKYMEHTOB: IOHATHE, Ha3HaYeHHe, BUIbL. [IpuHIUIBI Opranu3anuu
KOHTpOJIs. CpOKH UCTIOJTHEHUSI: TUTIOBOM, MHINBUAYaJIbHBIH.
TexHonorus BeieHUs! KOHTPOJIA. AHAJIU3 UCIIOJIHEHUS JOKYMEHTOB B
yUpexJIeHUU. B3auMocBs3b perucTpanuy JOKyMEHTOB U
MH(OPMALIMOHHO- CIIPAaBOYHOM paboThl. Opranuzanus padboThl ¢
IIOMOLIBIO CIIPABOYHBIX KapToueK. J[0JDKHOCTHBIE JIHIIA,
OCYILIECTBIISIOLINE PErUCTPALIMIO M KOHTPOJIb UCTIOTHEHHUS], UX
(GYHKIMU U ITpaBa.

Tema 6. Opranuzanus
OIIEPAaTUBHOI'O XPaHEHUs
JIOKYMEHTOB.
dopMupOBaHUE JEIl.

Homenknarypa aein: noustue. 3HaueHUE HOMEHKJIATYpPbI A€l s
KJ1acCU(UKALUU JOKYMEHTOB, OIIEPaTUBHOTO XPaHEHUSI U UX IMPeJ
apXMBHOI noArotoBku. Bunel Homenknaryp aein. I[Hopsaox
cocTaBJeHUs], 0QOPMIICHUS, YTBEPKACHUS U TPUMEHEHUS KOHKPETHON
HOMeHKJatypsl fei. [Topsnok popmupoBanus nen. Opranuzanus




XpaHEeHUs UCTIOIHEHHBIX JJOKYMEHTOB. OCHOBHBIE TPeOOBaHUS
HOPMAaTUBHBIX JOKYMEHTOB, PETJIAMEHTHPYIOIINX JTaHHBIA dTal
JOKYMEHT0000poTa. OTBETCTBEHHOCTH 332 COXPAHHOCTh JJOKYMEHTOB.

Tema 7. Ilonroroska
JIOKYMEHTOB K
MOCJIeYIOIIEH TIepe/Iauu B
apXUB WJIMA HA YTHIIU3AIUIO

OcHOBHBIE dTalbl Iepejayn JOKYMEHTOB B apXUB MU Ha
YHUYTOXKEHHUE: TIOATOTOBUTEIBbHBIN (000CHOBaHKE BBIOOpa criocoba
COXPaHCHUsSI WIIM YHUUTOXKCHHUS ITyTEM IPOBEICHHS SKCIEPTU3BI
LIEHHOCTU JOKYMEHTOB), OCHOBHOM (ITOATOTOBKA JEJ JIJIsl IEpe/iauu B
apXuB), 3aBEpLIAIOIINI (Tlepeada B apXUB WM YHUUTOKCHHE).
3KCH€pTH3a HECHHOCTHU NOKYMCHTOB: ITIOHATUC, HA3HAUCHUC.
[TpUHIKIIEI ¥ KPUTEPHHU ONPEIEIICHUS HAYYHOH, HICTOPUYECKOI U
MIPaKTUYECKON IEHHOCTH IOKYMEHTOB. DKCIIEPTHBIE KOMUCCHH, UX
(byHKUMY, TIpaBa. DTarnsl IpoBeneHus dKcneptussl. OdopmieHue
pe3ysIbTaToB 3KcepTu3bl. CpoKK XpaHEeHUs T0KyMEHTOB. Ilepeunu
JOKYMEHTOB C YKa3aHUEM CPOKOB XPAaHEHUs, MX BUJIbI, HA3HAYCHHUE,
CXCMBbI ITOCTPOCHUA. HOpHHOK nepcaaduun €I B apXruB UIIN
YHUUTOXKEHHUS TOKYyMEHTOB. TpeOoBaHMs K O(OPMIICHUIO JIeIT
MMOCTOAHHOI'0, BDEMCHHOI'O CPOKOB XPAaHCHUS U 110 JINYHOMY COCTaBY.
[TpaBuia oopmiteHHs U cocTaBlieHUs onucH jaei. [lopsiiok nepexaun
ACJI B apXUB. ApXI/IB: IIOHATHUC, HA3HAYCHHUC. BI/IIII)I APXUBOB:
roCyIapCTBEHHBIC, BEIOMCTBEHHBIC, 00bEINHEHHBIC BEIOMCTBEHHBIC,
O6T)CIH/IHGHHBIG MCKBCAOMCTBCHHBIC 110 IMYHOMY COCTAaBY. ApXI/IBHI)Ie
(OHIBI: TIOKYMEHTAIIHBIN, FOCYIaPCTBEHHBIN.

3aHATHS CEMUHAPCKOI0 THIIA
(ITpakTHyecKue 3aHATHA)

OO01e peKkoOMEHAALUU 10 MOJArOTOBKE K MpakTHYecKUM 3aHATUsM. [Ipu moaroroske k pabdore
BO BpEMsI NPOBENEHHUS 3aHATUNA CEMUHAPCKOr0 TUIA CleAyeT OOpaTWTh BHUMAaHUE Ha CIEAYIOLIUe
MOMEHTBI: Ha IpoLecC MpeIBAPUTEIbHON IHOArOTOBKH, Ha pabOTy BO BpeMs 3aHATHs, 0O0pabOTKy
MIOJIYUEHHBIX pE3yJIbTaTOB, MCIPABJIECHUE IOJIYYEHHBbIX 3amedaHuil. IIpeaBapurenbHas MOArOTOBKA K
y4eOHOMY 3aHATHIO CEMHHAPCKOrO THIIA 3aK/IIOYaeTCs B HM3YyYEHMM TEOPETUYECKOro Marepuaia B
OTBEJIEHHOE JJI1 CaMOCTOSITENIbHON paboThl BpeMsi, 03HAKOMJIEHUE C HHCTPYKTHBHBIMU MaTepHallaMu C
LEJIbI0 OCO3HAHUs 3aj1ad 3aHATHA. PaboTra BO BpeMs NpOBENEHHs 3aHATHS CEMHHApCKOro THUIa
BKJIIOYAE€T HECKOJIbKO MOMEHTOB: a) KOHCYJIBTUPOBAaHHE OOYHYaIOLIMXCS IPENOJaBaTEIsIMH C LENbIO
NIPEOCTaBIIEHUs HcYepbIBatolieil nH(opMaIi, HEOOXOUMOM Ul CaMOCTOSITEIHOTO BBIOJHEHHUS

MNPpCAJIOKCHHBIX MpCoaAaBaTejIcM 3aaady,

0) CcaMOCTOSITENIbHOE BBHITIOJIHEHHE 3aJIaHUM COTJIACHO

0003HaYeHHOH yueOHOIl mporpaMMoi TEMaTHKU.

Tema 1. Opranu3zanuoHHbIe OCHOBBI 1eJ0NPOU3BOACTBA. BllaHKHN 10KyMEHTOB.
Bonpocel u/unu 3ao0anusn
1. Yaudukanusa u cTanaapTu3aius 1eI10BOH JOKYMEHTAIIHH.
2. CiioBaphb-MHHUMYM TEPMUHOB H OTIPEICIICHUH.
3. O0rmre HOpMBI U TpaBuia opopmIIeHUsT TOKYMEHTOB (pa3Mepbl OyMaru, mojiei, HyMepaius CTpaHHI]
Y T.J1.) IPUMEHSEMOE B JEJIOMPOU3BOJICTBE

Tema 2. Opranu3zauuoHHO-pacOPsAAUTEIbHAS JOKYMEHTALUS.
Bonpocel u/unu 3a0anusn
1. lToncuctemsl nenoBoit nokyMmeHntanu. [lonarue «JlokyMeHTHpOBaHUEY.

2. Ilonarue:  "pexBU3UT"

AOKYMCHTA. CocraB IOCTOSAHHBIX n MEPCMCHHBIX PCKBU3UTOB

OpraHU3alMOHHO- PACIIOPSAUTEIBHON JOKYMEHTALUH.
3. HopmaTuBHO-TIpaBOBBIE aKThl, PETYIHUPYIOLINE JOKYMEHTAIMOHHOE 00ECTIeYeHUE YIIPABICHHS.
4. CoBpeMeHHbIe TpeOOBaHUS K A3bIKY M CTUIIIO YIIPaBICHYECKUX IOKYMEHTOB.




Tema 3 CnpaBouHo-uHpopMauMoOHHAs JOKYMeHTanus. /le1oBasi mepenucka.
Bonpocwl u/unu 3adanun
1. Opranu3annoHHbIC JOKYMEHTHI IPEIIPHUITHS.
2. PacniopsinuTenbHble  TOKYMEHTBI — NPEONpPUATHS: NPUKa3bl IO  OCHOBHOM  JESTEIbHOCTH;
pacHopsDKeHNUs, peLICHUSI.
3. MudopmannoHHO-CIIpaBOYHbIE JOKYMEHTHI: IPOTOKOJIBI, IOJIHAS U KpaTKast hopma ux odopmieHusl.
4. ludopMallMOHHO-CIIPAaBOYHBIE JIOKYMEHTBI: aKTBl; CIIy)KeOHbIe M OOBSICHHUTEIbHBIC 3alUCKH;
CIIPaBKU; CIIYy)KEOHbBIE TOBEPEHHOCTH; MUChMa, WX KJIacCH(UKaLuUs, CTPYKTypa, CTaHAapTHbIE (pa3sl U
BBIPAKCHUS

Tema 4. Pacniopsiiute/ibHbIe M OPraHU3ANMOHHbIE JOKYMEHTbI
Bonpocwl u/unu 3adanun
1. IToHsTHS TOKYMEHTOOOOPOT U OpraHU3aIusl JOKYMEHTO000pOTa.
2. HopmatuBHO-MeTOJMYECKAs periiaMeHTaIusl JOKyMEHTO000poTa.
3. OcHOBHBIE ITpaBUJIa OPraHU3aAIUH IOKYMEHTOO00pOTa Ha MIPEIPUSITHH.
4. KadecTBEHHBIC XapaKTEPUCTUKU JOKYMEHTOO00OPOTA.
5. Kitaccudukanusi 10KyMeHTONIOTOKOB: FOPU30HTAJIbHBIEC, BEPTHUKAIbHbBIC, BOCXOIAIINE, HUCXOISIIHE,
BXOJIAIIUE, UCXOISIINE U BHYTPEHHUE.
6. [Togcuer oObeMa TOKYMEHTOO0OpOTA

Tema 5. Oprannsanusi J0KyMeHTO000pOTa, PErUCTPALMA U KOHTPOJISI JIOKYMEHTOB.
Bonpocwl u/unu 3adanusn
1. Drambl paboThI ¢ BXOISIIMMH JOKYMEHTAMHU.
2. Pabota ¢ ucxoasimuMu JOKYMEHTAMH.
3. TexHomnorust paboThl ¢ BHYTPEHHUMU JOKYMEHTaMHU.
4. YipaBieHUE€CKHE TOKYMEHTHI U TIOPSAJIOK PETUCTPAIIMU YIIPABICHYECKOTO JIOKYMEHTA.
5. Busbl KOHTPOJIS UCMIOTHEHHSI IOKYMEHTOB U OIEPAlMU IO KOHTPOJIIO UCTIOTHEHHSI JOKYMEHTOB.

Tema 6. Opranuzanusi OepaTUBHOr0 XpaHeHUs1 JOKYMeHTOB. @opMupoBaHue JeJl.
Bonpocwl u/unu 3adanusn
1. Homenknarypa nen: moHsThe. 3Hau€HHWE HOMEHKIATYpHI JAeN Uid KiaccUu(UKalM JAOKYMEHTOB,
OTIEPAaTUBHOTO XPAaHEHUS U UX TPE]l apXUBHOU MOATOTOBKHU. BUabl HOMEHKIIATYp JE.
2. IMopsinok cocraBneHusi, 0hOpMIICHHS, YTBEPKIACHUS 1 IPUMEHEHHsI KOHKPETHOW HOMEHKIJIATYPHI JIe.
3. Mopsimox hopMHUpOBaAHHS JIEIT.
4. Opranuzanusi XpaHeHHs] UCTIOJHEHHBIX JTOKYMEHTOB. OCHOBHbBIE TPeOOBaHHS K JOKYMEHTOOOOPOTY.
OTBETCTBEHHOCTH 32 COXPAaHHOCTh JIOKYMEHTOB.

Tema 7. [ToAroToBKA JOKYMEHTOB K MOCJIeIYIOIIEH MepeIayn B apXUB WIN HA YTHIH3AIUIO
Bonpocel u/unu 3adanun
1. ®opmupoBaHue Aen B OpraHU3alMsIX Pa3IMYHBIX YPOBHEH yIIpaBICHHUS.
2. [IpaBuna popmupoBaHUs pa3NTUYHBIX KATETOPUN JOKYMEHTOB B JEla.
3. TpC6OBaHI/I$I K COCTaBJICHUIO HOMCHKJIATYPHEI ACJI, UX PErJIaMCHTAllUsd B HOPMATUBHO- METOAUYCCKHUX
MaTepuanax.
4. Tlopsimok  oQoOpMIIEHHS, COIJIACOBAaHMUSI M YTBEP)KIEHUS HOMEHKJIATyphl Ael. Cpoku XpaHEHHs
JOKYMEHTOB.
5. Ucnons3oBanue HOMCHKIJIATYPbI A€ B OIICPATUBHOM XPAaHCHUN U BEJOMCTBCHHOM apXUBE.

Pa3nes 5. YueOHo-MeTOoqMYecKOe oOecriedeHHEe CAaMOCTOATEILHOM padoThl 00y4YalommXxcst
10 JMCHHUIIHHE
Hapfuly C IMPOBCACHHUEM CeMI/IHapCKI/IX/HpaKTI/I‘—IeCKI/IX 3aHATUH HEOTHEMIJIEMBIM 3JIEMEHTOM
y4e0HOro Impolecca sIBISETCS camMocmosamenvHas paboma, KOTopas MpeanoaaraeT u3yudeHue TEOpUn u
MNPaKTUKH W PCKOMCHAOBAHHBLIX JIMTCPATYPHBIX HWCTOYHUKOB, MHN3YUCHHUC TII0 PCKOMCHIAIUU
npernojiaBaTenss HauOojiee MHTEPECHBIX, MPOOJEMHBIX BONPOCOB, a TaKXKe pEIIeHHEe TECTOBBIX H
MPaKTUYECKUX 3aJJaHH, BHITIOJTHEHNE KOHTPOIBHON pabOThl, MOATOTOBKY COOOIIEHUH U T.1.



[Ipu camocrosaTenbHONH paboTe mocTUTaeTCs TIyOOKOE€ OCBOCHHE MPONICHHOTO MaTepuara,
Pa3BUBAIOTCS HABBIKM HMCIOJIb30BAaHUS TEOPETHUYECKUX 3HAHUM B MPAKTUKE XO3SHUCTBEHHOM >KU3HMU.
DopMBI CaMOCTOATEIBHONW pabOThl MOTYT OBITH Pa3HOOOpPa3HBIMHU, B TO K€ BpeMsl OHA, KaK IPaBUIIO,
BKJIIOYAET: HM3y4eHHe 3aKkoHOB Poccwuiickoii denmepamuu, OLEHKY, OOCYXKICHHE W PEICH3UPOBAHUE
nyOJIMKYyeMbIX CTaTeil; OTBEThl Ha KOHTPOJBbHBIC BOIPOCHI; pEIICHHE 3a7ay; CaMOTECTHpPOBAHUE.
BrimonHeHne BCceX BUOB CAMOCTOSTEIFHON PA0OTHI YBS3BIBACTCS C U3YYCHUEM KOHKPETHBIX TEM.

CamocrosiTesbHasi padora

HaunumenoBanue

pasIenoB/Tem Buabl 3aHsTHii 1JIS CAMOCTOSATEILHON PadoThI

- YCBOGHHE HM3y4aeMOro Marepuaia Mo PEeKOMEHJyeMoW ydeOHOi,
y4eOHO- METOIMYECKON U HAyYHOW JINTepaType W/WIHU 110 KOHCIIEKTY
JEKIUY;

- BBIIOJHEHUE YCTHBIX YIIPaKHEHUH;

BBITIOJTHEHUE NMMCbMEHHBIX YIIPAKHEHUHN U PAKTUYECKUX padoT;
BBINOJIHEHHE TBOPYECKUX padoT;

- ydacTue B IPOBEACHUN HAyYHBIX 3KCIIEPUMEHTOB,
HUCCIIEIOBAHUN

Tema 1. OpranuzanuoHHbIe
OCHOBBI JICJIONTPOU3BO/ICTBA.
brnaHnku 1OKyMEHTOB.

- YCBOGHHE M3Y4aeMOI0 MaTepHaja MO PEKOMEHIYyeMOH yueOHOH,
y4eOHO- METOIMYECKON U Hay4YHOW JINTepaType W/WIU 10 KOHCIIEKTY
JEKIINH;

Tema 2. OpranuzanoHHO- o
- BBINOJHEHHUE YCTHBIX YIIPAXKHEHHUI,

pacnopsiiuTeNbHas .
- BBINIOJIHCHUE MUCHhbMEHHBIX YIPAKHEHUHN U MPAKTHYECKUX padoT;
JOKYMEHTAIUSI.
- BBINIOJIHCHUE TBOPUYECKUX PabOT;
- y4acTHE B MPOBEJICHUN HAYYHBIX IKCIIEPUMEHTOB,
HCClIeJOBaAaHUN
- YCBOGHHE M3y4aeMOro MaTepuaia 1o PEKOMEHIyeMOH ydeOHOH,
y4eOHO- METOAMYECKON U HAYYHOU JIUTEpaType W/WIH MO KOHCIEKTY
Tema 3 CnpaBouHo- JICKIINH;
nHpopMaIrmoHHas - BBIIIOJIHEHHE YCTHBIX YIPAKHEHUI;

BBITNIOJIHEHHUE NMMCbMEHHBIX YIPa)KHEHUHN U MPAKTUYECKUX paboT;
BBITIOJTHEHHE TBOPUECKUX PadoT;

- y‘IaCTI/Ie B HpOBGI{GHI/II/I Hay‘IHI)IX BKCHGI)I/IMGHTOB,
HCCIeIOBaHUM

NoKyMeHTauus. [lenoBas
Mepenucka.

- YCBOEHHME M3y4yaeMOro marepuaia Mo pPeKOMEHIyeMON yuyeOHOH,
y4eOHO- METOIMYECKON U Hay4YHOW JIMTepaType W/WIU MO0 KOHCIIEKTY
JIEKLIUU;

- BBINOJIHEHHUE YCTHBIX YIIPAXKHEHMI;

BBITNIOJTHEHHUE NMMCbMEHHBIX YIPa)KHEHUHN U MPAKTUYECKUX pabdoT;

Tema 4. PacniopsinurenbHbie
1 OpraHU3allMOHHbIE

JOKYMEHTBI. .
- BBINIOJIHEHHE TBOPUECKUX PabOT;
- Y4aCcTueC B MPOBCACHUN HAYUYHBIX SKCIICPUMCHTOB,
HCCIIEIOBAHUI
- YCBOEHHME M3y4aeMOro MmaTepuaia 1o PeKOMEHJIyeMON yuyeOHOH,
y4eOHO- METOIMYECKON U Hay4YHOW JIMTepaType W/WIU MO0 KOHCIIEKTY
Tema 5. Opranuzanmus JIEKIINAHN;
JTOKYMEHT0000pOoTa, - BBINOJIHEHHUE YCTHBIX YIPAXKHEHUI;
perucTpaivii U KOHTPOJIA - BBIIIOJIHEHHE ITNCHbMEHHBIX ynpa>KHeH1/H71 N MPAaKTUYCCKUX pa60T;
JIOKYMEHTOB. - BBINIOJIHEHHE TBOPUECKUX PabOT;
- Y4aCTueC B IPOBCACHUN HAYUYHBIX SKCIICPUMECHTOB,
HCCIIEOBAHUMI
Tema 6. Opranuzanus - YCBOEHHE M3y4yaeMOro marepuaia Mo pPeKOMEHIyeMOH yueOHOH,
OIIEpaTUBHOTO XPaHEHUs y4eOHO- METOIMYECKON U HAyYHOW JIMTepaType W/WIHU MO0 KOHCIIEKTY
JIOKYMEHTOB. JIEKLUU;

DopMHUpOBaHUE JIEN. - BBIIIOJHEHHE YCTHBIX YIIPaKHEHUH;




HaumenoBanue . .
Buabi 3ausiTHii 1JI CAMOCTOSATEILHON PadoThI
pa3aeioB/Tem
- BBIMOJHEHHUE MMCbMEHHBIX YIPAKHEHUHN U MPAKTUIECKUX PaboT;
- BBITIOJIHCHUE TBOPUYECKUX PabOT;
- y4acTHe B MPOBEICHUN HAYYHBIX YKCIIEPUMEHTOB,
HUCCIIEIOBAHUN
- YCBOGHHE HM3y4aeMOro Marepuaia Mo pEeKOMEHJyeMoW ydeOHOi,
y4eOHO- METOAMYECKON U HAyYHOH JINTEpaType W/WUJIH MO KOHCIEKTY
Tema 7. Iloaroroeka JICKITUU;
JIOKYMEHTOB K - BBINOJIHEHUE YCTHBIX YIIPAXKHECHUH;
MOCJIeIYIOIIEH TIepe/iauun B - BBINOJHCHHUE MMChMEHHBIX YIPAKHEHUH U MPAKTUISCKUX paboT;
apX¥WB WK HA YTUJIU3AILUIO0 - BBINIOJIHCHUE TBOPUYECKUX PabOT;
- y4acTHe B MPOBEICHUN HAYYHBIX YKCIIEPUMEHTOB,
HUCCIIEIOBAHUN

5.1. IlpumepHas TeMaTHKa dccel
1. HopmatuBHas OCHOBa Mpolecca JOKyMEHTHPOBAHUS YIIPABICHHS IEPCOHATIOM.
2. Opranu3anMOHHBIC KaJIpOBBIE JOKYMEHTHI: COCTaB, COJEp)KaHHE, TIOPAAOK TIOATOTOBKA |
odopmiteHusI.
3. JlomKHOCTHASE MHCTPYKINS KaK OPraHW3allMOHHBINA KaJPOBBIN TIOKYMEHT.
4. TTomosxeHue 0 CTPYKTYPHOM MOAPA3/IeICHIH KaK OpTraHU3allMOHHBIA KaJpOBBIN TOKYMEHT.
5. JlIokyMEeHTHUpOBaHHUE MPOIIECCa YBOIBHEHUS COTPY/THHKOB.
6. JIokyMEeHTHpOBaHHE MPOIecca OTKOMAHIMPOBAHUS IEPCOHAA.
7. CocTaB U BU/IbI KaJIpOBOM JOKYMEHTALUH.
8. AyrcopcuHr u ayrcta@GuHr NepcoHana: MpakTHKa NpuMeHeHHs. JloOKyMeHTHpOBaHHE Iporecca
IPEIOCTABICHHS OTITYCKOB.
9. lokyMeHTHpOBaHHE Tporiecca 0hOPMICHHUS TPYIOBBIX OTHOIICHUH.
10. TpynoBoii J0OTOBOp M TPYAOBOE COTJIALICHWE: IMOHATHE, (Qopma, mpoueaypa OhOpMICHHS U
3aKITIOYCHUS.
11. CoBpemMeHHBIE MPOTPaMMHBIE MPOAYKTHI Ui CIYXO yHOpaBIEHHs MEpCOHAIOM: OOmIas
XapaKTePUCTHKA.
12. Cucremaru3anus 1 onepaTUBHOE XpaHEHHE JOKYMEHTOB 110 JINYHOMY COCTaBY.
13. Perucrpanus ¥ KOHTPOIIb UCTIOJHEHHS TJOKYMEHTOB T10 YIPABJICHUIO IEPCOHATIOM.
14. BonbHUYHBIN JUCT: MOHATHE, MPaBOBasi OCHOBA IMPEIOCTaBJIECHUS, OCOOCHHOCTH O(GOPMIICHUS U
OTLJIATHI.
15. UHcTpyKTaXx MO TeXHUKE 0€30MacCHOCTHU: TIOHATHE, IPAaBOBasi OCHOBA MPOBEJIEHHS], OCHOBHBIE BHU/IbI
1 0COOEHHOCTH JIOKYMEHTAJIBLHOTO 0()OpMIICHUS.
16. YHudumpoBanHbele JOKYMEHTHI 1O JMYHOMY COCTaBY: MOHSTHE, BUJBI, COAEp)KaHUE, MOPAIOK
3aITOJTHEHHUS.
17. JIoKyMeHTBI 10 y4eTy KaJpoB: MOHATHE, (OPMBI, TOPSIOK 3aI0JIHEHHS U BEICHUS.
18. TpynoBas KHIKKA: OQOPMIICHHE U BEJICHHE.
19. JlokymeHTHpOBaHHeE Mpolecca POTALUHU IIEpCOHAIa.
20. JIoxyMeHTHpOBaHUE MPOIIEcca aAanTaI[li, MOTUBAIMH, TPEHIHTA 1 KOHTPOJUTMHTA TIEpCOHAA.

5.2 IlpuMepHbIe 3aaHUsI AJII CAMOCTOSITEIbHOI PatoThI
1. U3yunthb Kkiaccu(pUKaIMi0 OpraHu3alnOHHO-PACTIOPSIUTENBHBIX TOKYMEHTOB M OMUCATh Ha3HAUYCHUE
Ka)KJI0T0 BHJIA JIOKYMEHTA.
2. [Togo6path HOPMATUBHBIEC AKTHI, PETYIHUPYIOIINE OPTaHU3AINI0 JOKYMeHTooOopoTa B Poccuu, u
CeNaTh UX KpaTKUi 0030p.
3. [loarotoBuTh COOOIIEHNE HA TEMY «IIEKTPOHHBIN TOKYMEHTOO0OPOT: MPEUMYIIECTBA U
HEIOCTATKM».

! HepequL TEM HE SABJACTCA HCYUCPIILIBAIOIUM. O6y‘RlIOHIHI>iCH MOXET BLI6paTL HUHYIO TEMY 1O COIJIaCOBaHUIO C
npenoaaBaTeyIeM.



4. CnenaTh KOHCIIEKT JIEKIHH 110 TeMe « TpeboBanus K 0pOPMIICHUIO PEKBU3UTOB CITYKEOHBIX TTHCEM.
5. CocTaBUTh CII0Bapb OCHOBHBIX TEPMUHOB U MOHSITUH J€IONPOU3BOACTBA.

6. CocTaBUTh NPUKaA3 PYKOBOJUTENS O HA3HAYCHUN COTPYIHUKA Ha TOJDKHOCTD INIABHOTO OyXraiarepa
OpraHM3alMH.

7. IToaroToBUTH CIIyX’eOHYIO 3alUCKy OT HaYaJbHHUKA OT/IeJ1a KaJApOB PYKOBOJCTBY IPEAIPUATHS C
IIPEJIOKEHUEM YIIYUILIEHUs YCIOBUM Tpy/ia epcoHaa.

8. Hancatp pe3toMe 515 cOUCKaTeNs T0JDKHOCTH MEHEDKepa 0 3aKyIKaM.

9. CocTaBUTH IPOTOKOJI 3aCEIaHHSI COBETA AUPEKTOPOB IO OOCYKICHUIO BOIIPOCA PACIIUPEHUS
aCCOPTUMEHTA BBIITYCKAEMOM MPOAYKIIUH.

10. [ToAroTOBUTH MHCTPYKLUIO TIO 3aMIOJTHEHUIO TYTEBBIX JIUCTOB JIETKOBOTO aBTOTPAHCIIOPTA B
OpraHu3aLMH.

11. OcymiecTBUTH PErUCTPALMIO UCXOAAIIETO MMCbMA B KYpHAJIE PETUCTPALIUN UCXOIALIEH
KOPPECIIOHICHIIHH.

12. CocraButh 3asBiIeHHE PAOOTHHUKA O TPEJOCTABICHUH OTIIYCKA MO YXOIY 32 PEOCHKOM.

13. [loAroTOBUTH CONPOBOIUTEIBHOE MUCHMO K JOKYMEHTaM, HallPABJISIEMbIM KOHTPAreHTY.

14. TIpousBectr 06pabOTKy BXOISAIINX JOKYMEHTOB (pETrUCTpanus, pacupeaeeHue, y4eT UCTIOTHEHNU)
1 0(hOPMUTH COOTBETCTBYIOILME 3aMMCU B )KypHaJIe yUeTa.

15. [ToAroToBUTH pacnopspKEHUE JUPEKTOpa OPraHU3aly O BBEACHUN HOBOTO MOpsiiKa 00paboTKu
oOpaleHuit rpakaaH.

16. HapucoBatb cxeMaTHYHO CTPYKTYPUPOBAHHYIO CUCTEMY JOKYMEHTOOOOPOTa HEOOIIBIIOH
KoMMepueckoit opranuzanuu (Hanpumep, OO0 unmu UIT).

17. llomymats Hax co3maHueM (GUPMEHHOTO OJaHKa OPraHU3alUHU U TOJrOTOBUTH 00pa3er ohopMIICHUS
JIeJIOBBIX ITUCEM Ha TaKOM OJIaHKe.

18. CocTaBuTh maMsTKY JIJIsl CEKpeTapsi-pedepeHTa 1o mpaBuiaM BHYTPEHHETO PACHopsiIKa
OpraHu3alMK KacaTeJIbHO OOPAIeHUs C JOKyMEHTaMHU.

19. Opranu3oBath U MPOBECTH «IEIOBYIO HTPY» IO CO3IaHUIO TUIIOBOTO apXHBa JOKYMEHTOB
OpraHu3aIMH.

20. Pa3zpaboTaTh KOPIIOPATUBHBIA CTAHAAPT OPTAHU3AIMH 10 padboTe ¢ KOH(PHUICHITHATBHON
uHpopMaLKel U yIIpaBJIEHUIO €10.

Pa3znen 6. OueHouHble M1 MeTOAMYECKHE MAaTepHaJIbI 10 00pa3oBaTebHOI nporpamme (Gponjg
OIIEHOYHBIX CPEJICTB) VIl POBeeHUs TEKYIIEro KOHTPOJISA YCIIeBAeMOCTH U ITPOMEKYTOYHOM
arTecTaunu

6.1. ®opma NPOMeKYTOYHOI aTTecTalMU 00y4YaIOLerocs Mo y4eOHo| AUCHUILINHE
B mporecce ocBoeHuss y4uyeOHOW TUCHUIUIUHBI JJISI  OLIEHUBAHUS CPOPMUPOBAHHOCTH
TpeOyeMbIX KOMIETEHIMI HCMONb3YIOTCS OLIEHOUHBble MaTepuanbl ((OHIbl OLEHOYHBIX CPEJCTB),
IIpeJICTaBJICHHbIE B TAOIHIIE
NuaukaTopsl KoMneTeHI Uil B
COOTBETCTBMHU C OCHOBHOM
o0pa3oBaTeIbHON NPOrPaMMOii
IIK-5 CnocobeH nmpoBoAUTH BCTped, NepPeroBOpoB U Mpe3eHTAUMI FOCTHHMYHOIO NMPOAYKTA
NOTpe0UTe M, IAPTHEPAM M APYTHMH 3aHHTEPECOBAHHBIM CTOPOHAM

Tunosbie Bonpocel U
3alaHuA

IIpumepbI TECTOBBIX
3ajaHui

IIK-5.1. I1. 6.2 nactosameil paboueii | II. 6.3 HacTosdmel paboueit
POTrpaMMbl JUCHUILIMHBI IPOTrpaMMbl JUCIUIIIMHBEI

IIK-5.2. I1. 6.2 nHactosmel paboueit | I[1. 6.3 Hacrosamel paboueit
MporpamMmabl JUCHUTIIIMHEBI mporpamMmsbl JUCHUTTIIIMHEI

IK-5.3. I1. 6.2 Hactosmel paboueit | I[1. 6.3 Hacrosamel paboueit

MporpamMmabl JUCHUTIIIMHEBI

mporpamMmsbl JUCHUTTIIIMHEI

6.2.TunoBbie BONPOCHI U 3a1aHUS

IIepeyenb BONIPOCOB /151 HOATOTOBKH K 324€Ty € OLEHKOM




. UTo moHMMAaETCs o1 OpraHu3almel JOKyMeHToo0opoTa?

. IloHsiTHE TOKYMEHTOOOOPOTA, €r0 KOJTUYECTBEHHbBIC U KaUeCTBEHHBIE XapaKTEPUCTHKH.

. MecTo 1 poJib JOKYMEHTOB B YIIPaBJIEHUU HA COBPEMEHHOM JTarle.

. @YHKIIMH J1€0IPOU3BO/CTBA.

. CoctaB HOpMaTUBHO-MeToAMUecKoi 6a3pl JIOY.

. UTo noHumaercs 1noja JOKyMEHTAlMOHHBIM OOECIIEUEHUEM YIIpaBJICHUS?

. [lonsiTe opraHN3aMOHHBIX JOKYMEHTOB

. Crannaptuzanus u yaudukanus cucremst JJOVY.

9. O6mepoccuiickue Kiaccu(GUKaTOpbl JOKYMEHTAIIMH.

10. T'ocynapcTBeHHast CHCTEMa JOKYMEHTAIIMOHHOTO 00eCIIeYeHUS YIIPABICHUS.

11. bnanku TOKYMEHTOB U TPeOOBaHMSI K HUM.

12. Crpykrypa nokymenta. TpeGoBanust k odopmienuto nokymentos nmo I'OCT P 6.30-2003. 13.
[IpaBuna opopmnenus pexkpusura "anpec”, "gara", "unaexc", "Buza', "3aromoBok", "moamnuce".

14. C xaxoii 1enpio pa3pabaThIBalOTCS MHCTPYKLUUHU IO JEIONPOU3BOJCTBY, YTO B HUX HEOOXOIUMO
MPEyCMOTPETH?

15. Cucrema opraHu3alliOHHON JOKYMEHTALUH.

16. Cucrema pacnopsiAMTEIbHON JOKYMEHTAIUH.

17. JlaiiTe onpeneneHre TepMUHa ""paciopsIUTENIbHbBIE TOKYMEHTHI'.

18. HazoBuTe BU/IbI paCIOPSAUTEIbHBIX TOKYMEHTOB.

19. Bunbl 1 Ha3HAYEHUE JIMYHBIX IOKYMEHTOB.

20. MaiiTe onpeneneHre TepMUHA ""OpraHU3allMOHHbBIE JOKYMEHTHI" .

21. Ha3zoBuTe BU/Ibl OPraHU3aLMOHHBIX JOKYMEHTOB.

22. Cucrema HH(POPMAIIMOHHO-CIIPABOYHOM TOKYMEHTAIIUU.

23. CnyxeOHas nepenucka Ha NpeAnpUsTHH.

24. IlpaBuna oopmiieHus Ciy>keOHOTO MUChMA.

25. CTpyKTypa JIeJOBBIX 1 KOMMEPUYECKUX MTHUCEM.

26. Kiaccudukanmsi 1e70BbIX 1 KOMMEPUYECKUX TTHUCEM.

27. IloHATHE ¥ NPUHIMIIBI OpraHU3aUHN IOKYMEHTOO000pOTa.

28. O6paboTKa BXOIAUINX JOKYMEHTOB.

29. O6paboTKa UCXOIAIINX TOKYMEHTOB.

30. BHyTpeHHHE TOKYMEHThI OpraHu3alluu.

31. Ykaxure TEXHOJIOTMYECKYIO TOCIEI0BATEIbHOCTh 3TAMIOB PadOThI C BXOAALIUMH TOKYMEHTAMHU.
32. Yro Takoe HOMEHKJIATypa JIel, ¢ KaKOH LeNIbl0 pa3pabaThIBatOTCs TUIIOBbIE HOMEHKIIATYPHI Je?
33. PabGoTa ¢ nuceMaMu ¥ 00pallieHUsIMU TPaK/aH.

34. IIpuBenuTe NpUMEPHI pErucTpali JOKyMEHTOB.

35. CocraBneHrne HOMEHKIIATYPHI Jell.

36. ®opmupoBaHue 1 opopMIICHHE JeIl.

37. IloaroToBka U nepejaaya JJOKYMEHTOB Ha apXUBHOE XpaHEHUE.

38. Uro Takoe KOH(UAECHINATbHBIN TOKyMEHT?

39. Opranusanus paboThl ¢ JOKYMEHTaMH, KOTOPbIE OTHECEHBI K TOCYIapCTBEHHOM TaiHe.

40. Ykaxutre OCOOCHHOCTH BEAEHHUS JIEJONPOMU3BOJCTBA, OOECMEUMBAIOLIET0 y4YeT M COXPaHHOCTb
KOH(UIEHIMaTbHON HH(pOPMALIUY U JOKYMEHTOB.

41 TunoBsle OpraHU3alMOHHbIE CTPYKTYPBI CIY>KObI 1€T0ONPOU3BOJICTBA

42 YcnoBus Tpyaa paOOTHUKOB CITYKOBI 1€TONPOU3BOICTBA

43 KoMnbIOTepHBIE TEXHOJIIOTHH B AEIONPOU3BOACTBE

44 ObecrieueHre COXpPAaHHOCTU JOKYMEHTOB B JIEKTPOHHOU hopme

45 YcTaB Kak OCHOBHOM OpPraHM3allMOHHBIN JOKYMEHT.

46 CrangapTHbie (pa3bl U BRIPAKEHUS JETOBBIX 1 KOMMEPUYECKUX TTHCEM.

47 ITpoxoKaeHNE NCXOAIINX U BHYTPEHHUX JTOKYMEHTOB.

48 Oco0eHHOCTH S3bIKA U CTHJIS CITY’)KEOHBIX JOKYMEHTOB.

49 PekBU3NUTH MEXAYHapogHOro mnucbMa. OCHOBHBIE DPEKOMEHJAIMM IO COCTABIEHUIO TEKCTOB
MEXTYHApOJHBIX MHCEM.

50 Yro ompenenser ¢GopMyssp TOKYMEHTa M 4eM OTJInYaeTcs: (GopMyssip TOKyMeHTa oT (opmyispa-
oOpasma?
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51 HazoBuTe ocHOBHBIE TpyHIbl PYHKITUH JOKyMEeHTa. UeM XapakTepu3yeT KK Iyl rpymnmny?

52 Yro o0ycraBiauBaeT I0PHINIECKYIO CUITY O(DUIIMAIBHOTO JOKYMEeHTa?

53 OyHKIUHA OCHOBHBIX MOAPA3ACIICHUN CITY>KObI TOKYMEHTAIIMOHHOTO 00€CTICUCHUS YITPaBICHUS.

54 ABTOMAaTHM3WpOBaHHBIE TEXHOJOTMH OOpabOTKM JOKYMEHTOB U UX BIMSHHE HA CHUCTEMY
JIeJIONPOU3BOJICTBA KOHKPETHOM OpraHu3aIuu.

55 CnpaBouHO-uH(DOPMAIIMOHHBIC JOKYMEHTHI.

56 CtpykTypa u coaepkaHue KaapoBoil fokyMeHTauu. Opranu3aliOHHO-KaIpOBbIE JOKYMEHTHI.

57 OCHOBHBIE aCIIEKTHI KYJIbTYphI J1€JI0BOM pEUH.

58 Cranppaptuzanusi s3blKa JOKyMEHTa. JSI3bIKOBble TpeOoBaHUS K O(OPMIICHUIO PEKBU3UTOB
JOKYMEHTA.

59 TunuyHble OMIMOKYU B S3bIKE U CTHUJIE TOKYMEHTOB.

60 SI3p1kOBOE O(hOpMIICHUE TUYHBIX TOKYMEHTOB

6.3. [IpumepHbBIe TECTOBbIE 32 JaHUSA
[TonHbIit 6GaHK TECTOBBIX 3aJaHUI JJISl IPOBEJICHUSI KOMITBIOTEPHOTO TECTUPOBAHUE HAXOMASTCS B
ANEKTPOHHON MH(OPMAIIMOHHOW 00pa30BaTeNbHON cpelie U BKIoUaeT Oonee 60 3amaHuil U3 KOTOPBIX B
CIy4aitHOM mopsiike GopMUpyeTcs Tect, cocTosmui 3 20 3a1aHuid.

Komnerenuu Tunosbie BONPOCHI U 3aJaHNUS
I1K-5 1. YTo HE OTHOCUTCS K YUPEIUTENIbHBIM JOKYMEHTaM IOPUAUYECKOTO JInua?
[TpoToxon coOpaHus yupeauTenei;
VYcras;

YupeauTenbHbIN JOrOBOP.

2. [lonoxeHue o CTPYKTYPHOM NOJpa3ACIEHUN — 3TO:

MPaBOBOM aKT, KOTOPBIN YCTaHABIMBAET CTATYC, QYHKIIUH, IIPABa,
00513aHHOCTH M OTBETCTBEHHOCTh CTPYKTYPHBIX MOJpPa3ACICHUN UITN
WHBIX OPTaHOB;

MIPaBOBOI aKT, KOTOPBIN ONPENENSIET CTATYC OpraHu3alliy, €€ 3a1a4u U
GyHKUIMH, TIpaBa, OTBETCTBEHHOCTh, MOPSIOK JACATEIHHOCTH;

JIOTOBOP, CTOPOHBI KOTOPOTO O0S3YIOTCS CO3/1aTh IOPUAMYECKOE U0 U
YCTaHABIIMBAIOT MTOPSIOK COBMECTHOM JIEATEIBHOCTH 10 JAHHOMY (aKTy.
3. JlaToli HOKHOCTHON MHCTPYKITUU SIBIISIETCA JlaTa:

€€ YTBEPKIACHUS;

€€ COCTaBJICHUS;

03HAKOMJICHHUS C Hell paboTHUKA.

6.4. OuneHoYHBbIE HIKAJIbI

6.4.1. OneHuBaHMe TEKYEro KOHTPOJIs

Henbto nmpoBeneHus TEKYIIEro KOHTPOJIS SBISETCS JOCTHKEHHE YPOBHS pPe3yJibTaTOB OOydeHHS B
COOTBETCTBUU C UHAUKATOPAMU KOMIIETCHIUN.

Tekymuii KOHTPOJIb MOKET NPEJICTaBIsITh COOOM NHCbMEHHbIE WHIUBUIYyalIbHbIC 3aJaHUs
cocTosMe U3 5/3 BOMpOCOB MM B (pOpME TECTOBBIX 3a/laHUI MO U3yYEHHBIM TeMaM JI0 MPOBEICHUS
IIPOMEKYTOUYHOM aTTeCTalui. PEKOMEHJOBaHHBIM IUIAHUPYEMBId NEPHOJ IPOBENCHHS TEKYIIEro
KOHTpPOJIA 3a 6/3 Heeau 0 NPOMEKYTOUHON aTTeCTaluH.

IlIka/na oueHUBAHUSA IIPH TECTUPOBAHUHU

Ouenka Kpurtepuu BbicTaBjJIeHUs OLIEHKH
3auTeHo KonndecTBo BepHbIX 0TBETOB B MHTEepBase: 71-100%
He 3auTteno KonmuaecTBo BepHBIX 0TBeTOB B MHTepBaje: 0-70%

Illkana oueHUBaHUsI NPH MUCbMEHHOM padoTe

Ounenka Kpurtepun BbICTaBJICHUS] OLICHKHU

OOyuaroluiics: T0KeH:

3auteHo
- MPOJIEMOHCTPUPOBATH O0IIIEE 3HAHUE N3YIaeMOT0 MaTepraa;




- IOKa3aTh 00IIee BIIaICHUE MOHATHIHHBIM allapaToM TUCITUTUINHEI;

- YyMETh CTPOHUTH OTBET B COOTBETCTBHHM CO CTPYKTYPOH H3J1araeMoro
BOIIPOCA;

- 3HaTh OCHOBHYIO PEKOMEHIyEMYIO ITPOrpaMMOi Y4eOHYIO JTUTEPATYPY.

OOyuaromuiics: AeMOHCTPUPYET:

- He3HAHUE 3HAYUTEILHON YaCTH MPOrPAMMHOTO MaTEepHAa;

- HC BJIaZICHUC HOHATUHUHBIM arrmapaTomM JUCHUITIINHBI,

He 3aureHo - CYIIIECTBEHHBIC OIMOKK MPH U3JI0KEHUH YI4EeOHOr0 MaTepHraa;

- HEYyMEHHUE CTPOMTH OTBET B COOTBETCTBUHU CO CTPYKTYpPOU H3J1araeMoro
BOIPOCA;

- HCYMCHUC JCJIaTh BBIBOJLI 110 U3JIaraCMOMYy MAaTCpUually

6.4.2. OneHuBaHNe CAMOCTOSITEIbHOI MUCbMEHHOM padoThI (KOHTPOJIBLHOI PadoThl, 3cce)
IIpu ouileHKe y4UTBIBAaETCS:
1. IlpaBuIbHOCTH OOPMIICHUS
2. YpoBeHb c(hOPMUPOBAHHOCTH KOMIIETEHITUH.
3. VYpoBeHb YCBOGHHUS TEOPETHUYECKHX MOJIMKEHUH IUCIMIUIMHBI, IMPAaBHIBHOCTH (HOPMYIUPOBKU
OCHOBHBIX ITOHATUH U 3aKOHOMEPHOCTEH.
4. YpoBeHb 3HaHUS (PAKTUYECKOTO MaTepraja B 00beMe IPOTPaMMEl.
5. Jloruka, CTpyKTypa ¥ rpaMOTHOCTb U3JI0KEHUS MUCbMEHHOM paboThI.
6. [TonHOoTa M3MOXKEHUS MaTepurasa (pacKpbITUE BCEX BOIPOCOB)
7. Ucnionb30BaHNE HEOOXOUMBIX HCTOUHUKOB.
8. YMeHue cBs3aTh TEOPUIO C IPAKTUKOM.
9. YMmeHue nenarb 0600111€HN S, BBIBOJIBL.

IlIkana oneHnBaHNsI KOHTPOJbLHOM PadOTHI U 3CCE

Onenka KpnTepml BbICTABJICHHUS OLICHKU

OO0yuaronuiicst JOKEeH:

- MPOICMOHCTPUPOBATH OOIIIEE 3HAHUE U3yYaeMOTO MaTepHaa;

- IOKa3aTh 00I1ee BlIaJIeHIE MOHATHIHBIM annapaToM JUCIUILINHBL,

- YMETh CTPOUTH OTBET B COOTBETCTBHHU CO CTPYKTYpOH H3JIaraeMoro
BOIIPOCA;

- 3HATh OCHOBHYIO PEKOMEHAYEMYIO MMPOTpaMMOi yueOHYIO JTUTEPATYDPY.

3auTreHo

OO0yyaromuiicst 1IeMOHCTPUPYET:

- HE3HAHUE 3HAYNTEIBbHOM YacTH ITPOrPpaMMHOT0 MaTepHala;

- HE BJIaJICHUE MOHATUHHBIM annaparoM JUCHUILIUHBI;

He 3aureno - CYILIECTBEHHBIE OINOKY MIPH U3JI0KEHUU y4eOHOTro MaTepuana;

- HEYMEHHE CTPOUTH OTBET B COOTBETCTBUU CO CTPYKTYPOU M31araeéMoro
BOIIPOCA;

- HEyMEHUE JI€J1aTh BBIBOJBI 10 U3J1ara€MOMY MaTepuaiy

6.4.3. OnenuBaHyue 0TBETOB HA BONIPOCHI U BBINOJTHEHHUSI 3aJaHNI POMEKYTOYHOM aTTeCTAlMHU
[Tpu onieHKe 3HAHUI YUUTHIBA€TCSl YpOBEHb C(OOPMUPOBAHHOCTH KOMIETEHIIMNA:
1. YpoBeHb YCBOEHHUS TEOPETUUYECKHX MOJOKEHUN IUCIMIUIMHBI, TMPaBHJIBHOCTh (HOPMYIUPOBKU
OCHOBHBIX MOHSTHH U 3aKOHOMEPHOCTEH.
2. YpoBeHb 3HaHUS (PAKTUYECKOTO MaTepHuaja B 00beMe IpOrpaMMbl.
3. Jloruka, CTpyKTypa U TpaMOTHOCTb M3JI0KEHUS BOIIPOCA.
4. YMeHue cBs3aTh TEOPUIO C TPAKTUKOM.
5. YMenue nenarb 0000IE€HNS, BHIBOJIEI.

IIkana oneHUBaHMsI HA JK3aMeHe, 3a4eTe ¢ OLEeHKOI

Onenka Kputepun BbICTaBJICHUSI OLCHKH

OTanuHo OO0yJaronuics TOJDKEH:




- TPOJEMOHCTPUPOBATH IIYyOOKOE M TPOYHOE YCBOCHUE 3HAHUH
IIPOrPaMMHOTIO MaTepuaa;

- HCYEPIIBIBAIOILE, TIOCJIEI0BATEIBHO, TPAMOTHO U JIOTHYECKU CTPOMHO
M3JI0KUTh TEOPETUYCCKUN MaTepuall;

- IPaBUIILHO (POPMYIHPOBATH OIPECIICHHS;

- NIPOAEMOHCTPUPOBAaTb YMEHHS CaMOCTOATENBHOM paboThl ¢
JIUTEPATyPOH;

- YMETb CIEJIaTh BBIBOABI 110 U3JIarAEMOMY MaTepualty.

Xopomo

OOyyaromuics JOJKEH:

- TPOIEMOHCTPUPOBATh JOCTAaTOYHO TIIOJIHOE 3HAHUE MPOrPAMMHOTIO
marepuana;

- IPOJIEMOHCTPUPOBATh 3HAHUE OCHOBHBIX TEOPETHUCCKUX IMOHSITHH;

- JIOCTarOYHO IIOCJIEJ0BATEIbHO, TPAMOTHO M JIOTUYECKH CTPOWHO
u3jaratb MaTepua;

- IIPOAEMOHCTPUPOBAThL YMEHNE OPUEHTUPOBATLECS B INTEPATYPE;

- YMETh ClIeJIaTh JJOCTaTOYHO OOOCHOBAHHBIC BBIBOBI 110 M3JIAraeMOMY
Marepuay.

Y,Z[OBJ'ICTBOpI/ITCJ'IBHO

OO0yyJaronuics T0JKEH:

- POJIEMOHCTPUPOBATH 0011Iee 3HAHUE U3yUYaeMOro MaTepuaa;

- IOKa3aTh OOIIee BIIaICHUE MMOHATUHHBIM aIlaparoM JUCIUILUIHHBL

- YMEThb CTPOUTh OTBET B COOTBETCTBHH CO CTPYKTYpPOHl H3JIaraeMoro
BOIIPOCA;

- 3HaTh OCHOBHYIO PEKOMEHYEMYIO MPOTrpaMMOi yueOHYIO JTUTEPATYPY.

Hey,I[OBJ'ICTBOpI/ITeHBHO

OOyuaromuiicss AeMOHCTPHUPYET:

- HE3HAHUE 3HAYUTEIHLHON YaCcTH MPOrpaMMHOTO MaTepuaa;

- HE BJIaJICHUE TOHATUIHBIM aIapaToM JUCHUILINHBL,

- CYIIECTBEHHBIC OMIMOKH TP M3JIOKEHUU YIeOHOTO MaTepuara;

- HEYMEHHE CTPOUTh OTBET B COOTBETCTBUM CO CTPYKTYpOM
M3JIaraeMoro BOIIPOCa;

- HEYMEHUE JIeJIaTh BBIBOJIBI 110 U3J1araéMOMYy Marepuay.

IxaJia oneHUBaHHUA Ha 3a4eTe

Onenka

KpnTepml BbICTABJICHHUS OLICHKU

«3auTeHO»

OOyuarouiicss TOMMKEH: YMETh CTPOUTh OTBET B COOTBETCTBHH
CO CTPYKTYpOH HM3J1araeMoro BOIpoca; IPOAEMOHCTPUPOBATH IIPOUHOE,
JIOCTAaTOYHO TIOJHOE€ YCBOEGHHME 3HAHMM MPOrpaMMHOIO Marepuana;
MMPOACMOHCTPUPOBATE 3HAHHWC OCHOBHBIX TCOPECTUUCCKUX HOHSITI/II\/’I;
OpaBUIbHO  (GOpPMYIHUPOBATH  OMpEACNEHUs;  MOCIEIOBaTENbHO,
TpaMOTHO W JIOTHYECCKHU CTpOfIHO HU3JI0XKHUTH TeOpeTI/ILIeCKI/Iﬁ Marepual;
MPOJAEMOHCTPUPOBATh ~ YMEHHS ~ CaMOCTOATEIbHOW  paboThl €
JTUTEPATypOr; YMETh CHAeNaTh JOCTAaTOYHO OOOCHOBAaHHBIE BBHIBOJBI IO
M3JIara€MOMY MaTepHally.

«He 3auteno»

OOyyaronuiicss I€MOHCTPUPYET: HE3HAHUE 3HAYUTEIILHON YacTH
OpPOrpaMMHOTO MaTepuala; He BJaJIeHHE MOHSITUMHBIM ammapaTrom
JUCHOUIINIMHBI, CYIICCTBCHHBIC OILIMOKH Ipu  HM3JI0)KCHUN y‘I€6HOFO
Marepuaya; HEyMEHUE CTPOUTH OTBET B COOTBETCTBUHU CO CTPYKTYpOM
M3J1araeMoro BOIIPOCA; HEYMEHHWE JeNlaTh BBIBOIBI 110 H3JIaraeMOMY
MaTepHalny.

6.4.4. TecrupoBanue

Ikana oueHNBaHUA

Ounenka

\ Kpurtepuu BbicTaB/J1eHUS OLIEHKHU




OTnnyHO KonmyecTBo BepHBIX 0TBEeTOB B MHTEepBase: 71-100%
XopoIo KonnyecTBO BEpHBIX OTBETOB B HHTEpBase: 56-70%
Y 10BIETBOPUTEIILHO KonngecTBo BepHBIX 0TBETOB B HHTEepBane: 41-55%
HeynoBnerBoputenbHO KonugecTBo BepHBIX 0TBeTOB B HHTepBasie: 0-40%
3ayTeHo KonmgecTBo BepHbIX 0TBeTOB B MHTEepBase: 41-100%
He 3auteno KosnyectBo BepHbIX 0TBeTOB B HHTEepBaie: 0-40%

6.5. MeToguueckne MaTepuaJbl, onpeae/siomue Npoueaypy oueHuBaHus copMUpoOBaHHbBIX
KoMuereHui B coorsercteuu ¢ OOII

KauecTBo 3HaHMIi XapakTepu3yeTcs CIOCOOHOCTHI0 00YYaOIIerocs TOYHO, CTPYKTYPUPOBAHHO U
YMECTHO BOCIIPOU3BOAMTH MH(POPMALUIO, MOJYUYECHHYIO B IPOLIECCE OCBOSHHS TUCHUIUIMHBI, B TOM
BU/JIE, B KOTOPOM OHa ObLiIa U3JI0KEHA B y4eOHOM U3JIaHUU UITU MPEIO0/1aBaTeIeM.

YMeHus, Kak npaBwio, (HOpMUPYIOTCS Ha 3aHATHAX CEMHUHAPCKOTO TUNA. 3aJaHud,
HaIpaBJICHHbIE HAa OIIEHKY YMEHHUM, B 3HAUUTEIbHON CTENEHU TPeOYIOT OT 00ydarolerocs nposiBICHUS
CTEPEOTHITHOCTH MBIIUICHHS, T.€. CIIOCOOHOCTH BBIMOJHHUTH Pa0dOTy MO oOpaslaM, ¢ KOTOPHIMH OH
pabortan B mponecce oOydenus. IlpernonaBaresnb ke OLIEHHBAET CBOEBPEMEHHOCTh U TMPABUIBHOCTh
BBITIOJTHEHUS 3aaHMUSL.

HaBbIku MOXHO TpakTOBAaTh KaK aBTOMATH3WPOBAHHBIE YMEHHS, Pa3BUThIE U 3aKpEIUJICHHbBIE
OCO3HAaHHBIM CaMOCTOSATENbHBIM TpyAOoM. HaBbiku (opMUpPYIOTCS IPU CaMOCTOSATEIBHOM BBIIIOJHEHUU
OOy4arolUMUCS  MPAKTUKOOPUEHTHPOBAHHBIX  3aJaHUM,  MOJCIUPYIOIIUX  pELICHHE UM
MIPOU3BOJICTBEHHBIX M COIMOKYJIBTYPHBIX 3a7ad B COOTBETCTBYIOIICH 00JIaCTH MPOQecCHOHATBHOM
NesTeIbHOCTH, KaK IMPaBWJIO, MPU BBHIMOIHEHUHM AOMAIIHUX 3aJaHUil, KYpCOBBIX IMPOEKTOB (pabort),
HAYYHO-HMCCIIEIOBATENBCKUX PAa0OT, MPOXOXKIECHUH TNPAKTHK, NpHU paboTe HHIUBUAYATBHO WU B
cocTaBe TPYMIIbI U T.1.

VYceTHBIA onpoc — 3TO Ipoleaypa, OpraHM30BaHHAs Kak crelMaibHas Oecena mpenojaBaTens ¢
rpynnoi ooydaromuxcs (PpoHTAIBHBIN OMPOC) WK C OTAEIbHBIMU 00y4arOIUMUCS (MHANBUAYAIbHBII
OIPOC) C METbI0 ONEHKH CHOPMUPOBAHHOCTH y HHX OCHOBHBIX TOHSATHA M YCBOGHHUS Y4eOHOTO
MaTepuanga. YCTHBI ONpPOC MOXKET HCIONb30BaThCsl KaK BHUJA KOHTPOJS W METOJA OLEHUBaHUS
(dbopMHUpyeMBIX KOMIETEHIMH (KaK M KadyecTBa MX (OpMUpOBaHMS) B paMKaxX CaMbIX Pa3HBIX (opm
KOHTPOJISI, TAKUX KakK: coOeceoBaHUE, KOJJIOKBUYM, 3a4eT, SK3aMEH MO TUCIUILUIMHE. Y CTHBIA OIpOC
(YO) mo3BoJisieT OIeHUTh 3HAHUS U KPYro3op 00y4aromierocsi, yMEHUe JOTHYECKU MOCTPOUTH OTBET,
BIIa/ICHHE MOHOJIOTHYECKOW pEeubl0 M WHbIE KOMMYHHKAaTHBHbIE HaBblkd. YO oOmamaer OONbIIUMU
BO3MO>KHOCTSIMU BOCIIMTATEIbHOIO BO3JIEHCTBUS MpenoaaBaTensi. BocnurtarensHas ¢pynkuus YO umeer
PSI B&KHBIX ACHEKTOB: MPOQPECCHOHATBHO-ITMUECKUNA W HPABCTBEHHBIM ACHEKTHI, JUIAKTHYECKUN
(cucremaTu3alus MaTepuasa Mpu OTBETE, JIydlllee 3allOMHUHAHME MaTepuaja MpU HHTEIJIEKTYaJbHOU
KOHIIEHTPALlMU), SMOLMOHANBHBIN (PafocTh OT YCHELIHOIO IPOXOXAEHUS coOeceoBaHus) M JIp.
O6yuatomas GyHkius YO COCTOUT B BBISIBIIGHUU JI€TaJICH, KOTOPBIE MO0 KAKUM-TO MPUYUHAM OKa3aJIUCh
HE/I0CTaTOYHO OCMBICICHHBIMHM B X0J1€ Y4eOHBIX 3aHATHHA W MpPU MOJATOTOBKE K 3a4€Ty WM SK3aMEHY.
YO oOnagaer Takke MOTHUBUPYIOIIEH (YHKIMEH: NpaBWIIBHO OpraHU30BaHHBIE COOECeIOBaHUE,
KOJIJIOKBUYM, 3a4€T M 3K3aMEH MOT'YT CTUMYJIMPOBATh YU€OHYIO JESITEIbHOCTh CTYJIEHTa, €ro yJacTue B
Hay4yHOMU paboTe.

TecTel sBIAIOTCS MpocTeimeil (GopMoil KOHTpOJS, HAaNmpaBICHHOM Ha MPOBEPKY BIaJEHUS
TEPMHUHOJIOTHYECKUM anapaToM, COBPEMEHHBIMU NH(OPMALMOHHBIMU TEXHOJIOTHSMHU U KOHKPETHBIMU
3HAHUAMHU B 00NIacTH (yHIAMEHTAIBHBIX W MPUKIAJHBIX AUCHUILIMH. TECT MOXET MpeIoCTaBIsATh
BO3MO>XHOCTh BbIOOpa U3 NEPEYHS OTBETOB (OJMH UM HECKOJBKO MPAaBUIILHBIX OTBETOB).

CemuHapckue 3aHsATHs. OCHOBHOE HAa3HAUEHUE CEMUHAPCKUX 3aHATUN 10 TUCLUILUINHE —
obOecrieunTh TIYOOKOE€ YCBOGHHE OOYYAlONMMUCS MaTEepPUATOB JICKIIMA, TPUBUBATH HABBIKU
CaMOCTOSITENTLHOW pabOTHI C JIUTEPATYpOl, BOCIIUTHIBATE YMEHHE HAXOJUTh ONTUMAIbHBIC PEIICHUS B
YCIIOBUSIX W3MEHSIIOIIMXCS OTHOILIEHHWH, (OpMUPOBATH COBpEMEHHOE MpPO(eCCHOHAIbHOE MBIIUICHHE
oOyuaromuxcsa. Ha ceMuHapcKuxX 3aHATUSAX MpenojaBaTeib MPOBEPSET BBHIIOIHEHNE CaMOCTOATENbHBIX
3aJlaHUl W KauecTBO YCBOEHHUS 3HAHWM, yMEHH, oIpeaenseT ypoBeHb CHOPMHUPOBAHHOCTHU
KOMIIETECHIIUH.

Pasznen 7. MeToauueckue YKazaHud AJad oﬁyqamumxca 110 OCHOBAHMIO JUCHUIIJINHBI



OcBoeHne oOydaromuMmcs y4eOHOH JUCHMIUIMHBI TIpeNNojiaraeT H3ydeHHE MaTepualioB
JUCLUUIUIMHBl HA ayAMTOPHBIX 3aHATHAX M B XOJI€ CaMOCTOSTENbHOW paOOThl. AyIUTOPHBIC 3aHATHUS
IPOXOJAT B (hopme NeKImid, CEMHHAPOB M MPaKTHIeCKUX 3aHATHH. CamocTosTenpHast paboTa BKIIOYaeT
pa3Ho00pa3HbIil KOMILIEKC BUJOB U (OopM pabOThl 00yJarOLTHXCS.

Jlns  ycremHoro OCBOGHHUS Y4eOHOW IUCHUIUIMHBI W JIOCTMDKEHHMS IOCTABICHHBIX LN
HE00X0/IMMO BHMMATEJIFHO O3HAKOMHTBCS C HACTOsIIEH paboueil mporpamMMbl y4eOHOW TUCIMILIMHEIL.
Cnenyer oOpaTuTh BHUMaHHE Ha CIIMCOK OCHOBHOM M JOMOJHUTEIBHOH JINTEPATyphl, KOTOpas HMEeTCs
B DJEKTPOHHOH OHOIMOTeYyHOW cucTeMe YHHBepcuTeTa. JTa wuHGOpManus HeoO0Xoauma Ui
CaMOCTOSTENILHOI PaboThl 00YYaIOIIErocs.

[Tpy MOATOTOBKE K ayAUTOPHBIM 3aHATHSAM HEOOXOJMMO MOMHUTH OCOOCHHOCTH KaXKA0H (hOpMBI
ero MpOBECHUSI.

INogroroBka kK y4eOHOMY 3aHATHIO JIEKIIMOHHOro Tuma. C ILelbl0 00ECHeYeHUs YCIEHIHOro
00y4eHUs 00yJaroIMiCs JOJKEH TOTOBUTHCS K JICKIIMH, IIOCKOJIBKY OHA SIBJISIETCS BaXKHEHIIEeH Gopmoit
OpraHu3anyy y4eOHOro IpoIiecca, NOCKOJIbKY: 3HAKOMUT ¢ HOBBIM Y4eOHBIM MAaTEPHUAIOM; Pa3bsCHIET
y4eOHBIE 3JIEMEHTHI, TPYAHBIC TSI HOHUMAaHU;, CUCTEMaTH3UpyeT yueOHBI MaTepHual, OpUCHTHPYET B
y4eOHOM TpoLecce.

C 5TOil menpl0: BHUMATENIFHO MPOYUTANUTE MaTepHal MPEIbIAYIICH JICKIHMH; O3HAKOMBTECHh C
y4eOHBIM MaTepHaJOM IO Y4eOHHMKY U Y4eOHBIM MOCOOHAM C TEMOW MPOYUTAHHOM JICKIMH; BHECHUTE
JOTOJIHEHHS K TOJYYSHHBIM paHee 3HAaHHMSAM 110 TeMe JIeKIMU Ha TOJIAX JICKIMOHHOW TeTpaju;
3aMUIIATE BO3MOYKHBIE BOIPOCHI, KOTOPBIE BBI 33/IaJJUTE JIEKTOPY Ha JIEKIIUU N0 MaTepHUaTy W3y4eHHOU
JICKIMU; TIOCTAapaiTech YSICHUTh MECTO HM3Y4aeMOW TEeMbl B CBOEH IIOATOTOBKE; Yy3HAaHTE TeMy
NpeAcTosIIed JieKuuu (10 TEeMAaTHYeCKOMY IUIaHy, 1O HWH(POpPMAlWU JIEKTOpa) W 3alHIIUTE
UH(OpPMAIIHIO, KOTOPOH BHI BIaJI€ETe M0 JAHHOMY BOIIPOCY

[IpenBapuTenpHas MOArOTOBKA K Y4YeOHOMY 3aHSTHIO CEMHHAPCKOTO THIIA 3aKIIOYAETCS B
U3y4CHUU TEOPETHUYECKOro MaTepuajga B OTBEICHHOE JUIsi CaMOCTOSITENbHOW paboThl Bpems,
O3HAKOMJICHHE C MHCTPYKTUBHBIMH MaTepHaJIaMH C IIETbI0 OCO3HAHUS 33734 3aHSTHS.

CamocrositenbHas pabora. Jlms Oonee yrayONeHHOTO W3Y4eHHsSl TEMbl 3aJaHHi UL
CaMOCTOSITENTLHON Pa0OThI PEKOMEHIYETCsl BBIIIOJHATH MapajuIeIbHO C M3YYCHHUEM JaHHOW TeMbl. [Ipu
BBITTOJTHEHUH 33[aHUH 110 BO3MOKHOCTH UCIIOJIB3YIUTE HATJISITHOE MTPECTABICHIE MaTepuraia.

IlonroroBka k 3auery, »dk3ameHy. K 3adery, »ok3amMeHy HEOOXOAMMO TOTOBHUTCA
IeJICHANIPABJICHHO, PETYJISIPHO, CUCTEMAaTUYECKH U C MIEPBBIX JHEH 0OydeHHMs MO JaHHOH JUCLUILIHHE.
[TombITKM OCBOMTH YUEOHYIO TUCHHIUIMHY B TIEPUO]T 3a4€THO-IK3aMEHAIIMOHHON CECCHH, KaK TPaBHUIIO,
INPUHOCAT HE CIMILKOM YAOBJIETBOPUTENIbHBIE pe3yibTaThl. IIpu MOAroTOBKE K 3auyeTy oOpaTuTe
BHUMAaHHE Ha 3alIUTY MPAKTUYECKUX 33JaHUI Ha OCHOBE TeopeTHyeckoro Marepuana. [Ipu moaroroke
K 9K3aMEHy IO TEOpPETHYECKOM 4YacTH BBIJEIUTE B BONPOCE TIJIABHOE, CYIIECTBEHHOE (TIOHATHS,
NpHU3HAKH, KIacCU()UKAUU ¥ Tp.), TPUBEAUTE MPUMEPHI, WIUIIOCTPUPYIONINE TEOPETUYECKHE
MOJIOKEHHUS.

7.1. MeToan4ecKkne peKOMEHIAIUH M0 HANIMCAHUIO 3CCe

Occe (oT paHIry3cKkoro €ssal — OmbIT, HAOPOCOK) — JKaHP HAYYHO-ITYOJHIIMCTHUECKOM
JUTEPATyphl, COYETAIOUIEW IMOAYEPKHYTO-UHIMBHIYAJIbHYIO IIO3MLMI0 aBTOpa IO KOHKPETHOU
npobieme.

['maBHBIMM OCOOEHHOCTSAMHU, KOTOPBIE XapaKTEPU3YIOT 3CCE, SBJISIOTCS CIEAYIOIINE MOI0KECHHUS:

® cOOCTBEHHAsI MO3UIMS 0053aTENbHO JOJKHA OBITh apryMEHTHpPOBAaHA M MOAKpEIUIEHa CChUIKaMu
Ha MCTOYHMKH, aBTOPUTETHBIE TOUKH 3pEHUSIMHU U 0a3upoBaThes Ha (pyHAaMeHTanbHOU Hayke. HeOGombioi
00beM (46 crpanuir), ¢ 0OPMIIEHHBIM CITUCKOM JINTEPATYPhl 1 CHOCKaMH Ha €€ HCIO0JIb30BaHMHE;

® CTUJIb W3JIOKEHUS — HAYYHO-UCCIIEIOBATEIbCKUN, TPEOYIOIINI YeTKON, MOCIeI0BaTeIbHON U
JIOTUYHOM  CHUCTEMBI  JIOKA3aTelIbCTB; MOMKET OTJIMYAThbCsl OOpa3HOCThIO, OPHUTHMHAIBHOCTBIO,
apOpPUCTUYHOCTHIO, CBOOOTHBIM JIEKCHYECKUM COCTABOM SI3bIKa;

® ICCIICIOBAHNE OTPAHUYMBACTCS  YETKOW, JIAKOHWYHOM TpoOJEeMON C  BBISBICHUEM
MIPOTUBOPEYUI U pa3pelieHueM 3TUX MPOTUBOPEUUid B JaHHOM paboTe.

7.2. MeToan4yeckre peKOMEHIAIUH 10 UCI0JIb30BAHUIO KellcOB



Keiic-meron (Case study) — wmeronm aHaim3a pealbHOM CHUTYyallMHM, OIHMCAHHE KOTOPOH
OJTHOBPEMEHHO OTpPaXaeT HE TOJBKO KaKyIO-THOO MPaKTHYECKYI0 MpOoOJeMy, HO U aKTyalH3HpYyeT
OTIpENICTICHHBI KOMIUIEKC 3HAaHHWM, KOTOPBI HEOOXOAMMO YCBOWTH IIPH pa3pelieHud JTaHHOU
npo6aemsl. [Ipu 3TOM cama npoOieMa He UMEET OTHO3HAYHBIX PEILICHHA.

Kelic kak MeTO/ OLIEHKH KOMIIETEHIIUN JOHKEH YIOBIETBOPATH CASAYIOIIUM TPEOOBaHUIM:

— COOTBETCTBOBATh YETKO MOCTABICHHOM 1I€JIN CO3/1aHus;

— UMETh MEXIUCIUIUIMHAPHBIN XapaKTep;

— UMETh JIOCTAaTOYHBIA 00BEM MEPBUYHBIX M CTATUCTHUECKUX JTAHHBIX;

— UMETh COOTBETCTBYIOIIUN YPOBEHb CIIOKHOCTH, UJUTFOCTPUPOBATH TUITUYHBIC CUTYAI[UU, UMETh
aKTyaJIbHYI0 IpOo0JIEMYy, MO3BOJIAIOLIYI0 IPUMEHUTh pa3HOOOpa3HblE METOJbl aHalW3a IPU ITOMCKE
pelIeHNs, UMETh HECKOJIbKO PEIICHU.

Kelic-meToq OKas3plBaeT COJAEHCTBUE Ppa3BUTHIO YMEHHUS pelarb MpoOJeMbl C Y4ETOM
KOHKpPETHBIX YCIOBUA W mpu Haiauuuu ¢aktuyecko wuHdopmanuu. OH pa3BUBaeT TaKue
KBaJTM(UKAIIMOHHBIE XapaKTEPUCTHUKH, KaK CIIOCOOHOCTh K IPOBEJCHHUIO aHAINW3a W JUArHOCTUKU
npobsieM, yMeHHE 4YeTKO (GOpMYyIUpOBAaTh U BBICKA3bIBaTh CBOIO IMO3UIMIO, YMEHHE OOIIAThCH,
IUCKYTHpPOBaTh, BOCIPHUHHMATh W OIIEHWBATh MH(POPMALMIO, KOTOpas IOCTYyMaeT B BepOaTbHOU U
HeBepOabHOU hopMme.

7.3. Tpe6oBaHus K KOMIETEHTHOCTHO-OPHEHTHPOBAHHBIM 3aJaHUSIM JIJISI IEMOHCTPALHH
BBINOJTHEHNS NPO(eCcCHOHATBLHBIX 32/1a4

KoMIIeTeHTHOCTHO-OPUEHTHPOBAHHOE ~ 3aJlaHUE — JTO BCErJla NPAaKTUYECKOE 3aJlaHue,
BBIITOJTHCHWE KOTOPOTO HAICJICHO HA JIEMOHCTPHPOBAHHE JIOKA3AaTEIILCTB HATHYHS y OOYYarolIuXcs
OOIIEKYJIBTYPHBIX, OOMIETTPOPECCHOHABHBIX W TPO(ECCHOHATBHBIX KOMIICTCHIMN, 3HAHWMA, yMEHHH,
HEOOXOMMBIX TSI OyMytei mpodecCHOHATBHOM A TeTLHOCTH.

KoMIeTeHTHOCTHO-OpUEHTHPOBAHHBIC 331aHUsI OBIBAIOT Pa3HBIX BHUJIOB:

® HAIIpaBJICHHBIC HA IMMOATOTOBKY KOHKPETHOI'O MPAKTUKO-OPUCHTUPOBAHHOT'O IIPOJAYKTa (aHaJII/I3
JIOKYMEHTOB, TEKCTOB, KPUTHKA, pa3paboTKa CXeM U JIp.);

® AHAIMTUYECKOTO M JIMAaTHOCTUYECKOTO XapakTepa, HAIlPaBICHHBIC HA aHaIM3 Pa3IUYHBIX
aCIIeKTOB | MPOOJIeM;

®CBS3aHHBIC C BBHINOJHEHHEM OCHOBHBIX MpPO(GECCHOHATBHBIX (QYHKIUH (BBIIOJIHEHUE
KOHKPETHBIX  JICWCTBHUH B  paMKax BUAa MNpo(ecCHOHAIBHON  JEATENLHOCTH,  HAlpuMep,
dhopmynupoBaHUE 1eJIe MUCCHH, U T. T1.).

Pa3nen 8. YueOHo-MeToaMuecKkoe M HH(POPMALMOHHOE O0ecnieYeHue TUCHMILTHHBI

Ocnoenas numepamypa’

1. KonduaeHnuansHoe AeI0NPOU3BOCTBO U 3alIUIIIEHHBIH AIEKTPOHHBIN JOKYMEHTOO0O0POT :
yueonuk / H. H. Kynsies, A. C. Aémymkun, T. B. Konaparmosa, A. I'. ®adpuunos ; moa oo, pea. H.
H. Kynsesa. - 2-e u3z., nepepab. u gom. - Mocksa : Jloroc, 2020. - 500 c. - (HoBast yauBepcurerckas
oubmmoreka). - ISBN 978-5-98704-711-8. - TekcT : 37IEKTPOHHBIH. -
https://znanium.com/read?id=367431

2. [lenoBoe mMUChbMO: y4eOHO-CIIpaBOYHOE TocoOue st OakanaBpoB / aBT.-cocT. M. H. Ky3Hnernos.
10-e u3zn., mepepad. - Mocksa : JamkoB u K, 2020. - 161 c. - ISBN 978-5-394- 03842-6. - Tekcr :
aJIeKTPOHHBIN. -https://znanium.com/read?id=358429

Jononnumensnas rumepamypa®

2 U3 3BC
8 U3 BBC


https://znanium.com/read?id=367431

1. DeKTpOHHOE TPABUTEIBCTBO. DJIEKTPOHHBINH JTOKYMEHTO00O0pOT. TepMUHBI U OMpeneicHus :
yueb. nocobue / C.}HO. Kabamos— M.: UIHOPA-M, 2019. — 320 c¢. — (Bsicuiee oOpa3oBanue:
bakanaBpuar). - Pexxum goctyna: https://znanium.com/read?id=333614

2. OCHOBBI JIeTIOBOH (CTy»)e0HOM) MUCEMEHHOU peun B cdepe ympasieHus : yuebd. mocodue / C.1O.
Ka6amos. M.: UH®PA-M, 2019. — 163 c. + Jlon. martepuanbl [DIEKTPOHHBIM pecypc; Pexum
nocryma:  http://www.znanium.com]. @ —  (Beicmiee =~ oOpa3oBanme:  bakamaBpmar). —
www.dx.doi.org/10.12737/textbook 5bd2d52ef2e4e4.18824396. - Pexum JIOCTYyTIA:
https://znanium.com/read?id=335870

IMepeyenb HuHGOPMALMOHHBIX TEXHOJIOIHiA, HCIIOJIB3YEMBbIX MPH OCYLIECTBIEHUH
00pa3oBaTeILHOIO MpoIecca Mo JHCIHILINHE
Hnmepnem-pecypcol
Opranuzanus 6e301macHOCTH U coTpyaauuecTBa B EBpome: http://www.osce.org/
Opranusanus O0beauHeHHBIX Hanwmid: http://www.un.org/
Opranuzanus no bezonacHoctu u CorpyanudectBy B EBpomne: Www.0sce.org
Coger EBpomnsr: http://www.coe.int
FOHECKO: http://www.unesco.org
Cospemennuvle npogheccuonanvhvie 6a3vl OAHHDBIX,
Bceemuphas opranusanus 3apaBooxpanesaus: http://www.who.ch/
BcemupHast Toprosast opranusariisi: WWW.wto.0rg
EBpomneiickuii mapiament: http://www.europarl.eu.int
Esponeiickuii Coro3: http://.europa.eu.int
MexyHapoaHas opranusanus Tpyaa: http://www.ilo.org
Hugpopmayuonno-cnpagounsvie u nOUCK08ble CUCH EMbL
OBC «IPRsmarty http://www.iprbookshop.ru
CnpaBounas npaBoBas cucrema «KoncynsrantlLimrocy: http://www.con-sultant.ru

8.1. TpeGoBaHusl K MaTepHAJbLHO-TEXHUYECKOMY M y4eOHO-MeTOAU4YeCKOMY oOecredeHUuIo
nporpamMmMsbl 6aKkajgaBpuara

8.1.1. VYHuBepcUTET pacmojlaracT MaTepUaIbHO-TEXHUUYECKOM 0a30i, COOTBETCTBYIOIICH
JEUCTBYIOIUM MTPOTUBOIIOKAPHBIM IIPaBUIaM U HOpMaM U 00ecreuMBaIOLIEeH IPOBEEHUE BCEX BUJIOB
JUCHUIUIMHAPHON U MEXIUCUMIIMHAPHON MOATOTOBKH, NMPAKTUYECKOW M HAYYHO-HCCIIEI0BATENbCKON
paboT o0yyaromuxcst, IpeayCMOTPEHHBIX YU€OHBIM IJIAHOM.

[TomenieHust mpencTaBisioT coOON yueOHbIE aylIUTOPUU JUIsl TPOBENCHUS YYEOHBIX 3aHATHUH,
NPEeJYyCMOTPEHHBIX TporpaMMoi OakanaBpHara, OCHAILIEHHblE OOOPYJOBAaHHEM U TEXHHUUYECKUMHU
CpeIacTBaMH 00y4YeHHSs, COCTaB KOTOPBIX OIpeneisieTcs B pabounx mporpaMmmax JUCLUILINH (MOIYJIeit).

B VHuBepcuteTe HMMEIOTCS CIELMAIU3UPOBAHHBIE AYAUTOPUM JJIs IIPOBEIACHUS 3aHATUU 110
MH(OPMALIMOHHBIM TEXHOJIOTHSIM.

[TomerieHus st CaMOCTOATENBHOM paboThl 00YUYaAIOIIMXCSl OCHAIIEHBI KOMIBIOTEPHON TEXHUKOMN
C BO3MOXXHOCTBIO MoAKIIOueHuss K cetu "MHrepHer" u oOecriedeHHEM JOCTyHna K 3JIEKTPOHHOM
MHGOPMAaLMOHHO-00pa30BaTeNbHOM cpesie Y HUBEpCcuTeTa.

8.1.2. VYuuBepcurer oOecreueH HEOOXOIUMBIM KOMIUIEKTOM JIMIICH3UOHHOTO U CBOOOJHO
pacrpocTpaHseMOro NporpaMMHOro 00ecreueH sl, B TOM YHCIIe OTeUECTBEHHOTO MPOU3BOICTBA (COCTAB
omnpezensieTcss B paboyux mporpaMmax AUCHUIUIMH (MOJyJjel) M MONJIEKUT OOHOBIEHUIO IPHU
HEO0OXOTUMOCTH).

KommieKT JIMIeH3HOHHOT0 POIPAaMMHOI0 00ecnedeHus
OmneparmonHas cuctemMa «Atimanty - Atlant Academ ot 24.01.2024 . (6eccpodHo)
AnTHBHpYCcHOE mporpammHoe obecrneuenue Kaspersky Endpoint Security mns OusHeca —
Pacmmpennsriii Russian Edition qorosop-ogepra Ne Tr000941765 ot 16.10.2025 1.
[IporpammHoe oOecniedeHne «Mupamnoaucy cucteMa BeOMHApoB - JIMIIEH3MOHHBIH JOTOBOP
Nel07/06/24-x ot 27.06.2024 (Cneunduxauus k Jlunensmonnomy nporoBopyNel07/06/24-x ot
27.06.2024, ot 27.06.2024 ., cpok neiictBus ¢ 01.07.2024 mo 01.07.2026 1)


https://znanium.com/read?id=333614
https://znanium.com/read?id=335870
http://www.osce.org/
http://www.un.org/
http://www.osce.org/
http://www.coe.int/
http://www.unesco.org/
http://www.who.ch/
http://www.wto.org/
http://www.europarl.eu.int/
http://.europa.eu.int/
http://www.ilo.org/
http://www.iprbookshop.ru/
http://www.con-sultant.ru/

OnexkTpoHHass WH(pOpManmoHHO-oOpa3oBarenbHas cpena «1C: VYHuBeEpcUTET» JOTOBOP OT
10.09.2018 1. NeITPKT-18281 (6eccpouno)

Cucrema tectupoBanusa Indigo muniensmonnoe cormamenue (Jlorosop) ot 07.11.2018 r. NoJl-
54792 (6eccpouHO)

Nudopmarmonno-nouckoBasi cuctemMa «Koncynprant Ilmtoc» - JloroBop NeMU-BUII-79717-
56/2022 (6eccpouno)

DnekTpoHHO-0nbmoTeunas cucrema IPRsmart nunensmonssiii goroBop ot 01.09.2024
Nel1652/24C (cpox petictBus no 31.08.2027 1)

Hayunas snexrponnas 6ubnamoreka eLIBRARY nunensuonnsiit noropop SCIENC INDEX Ne SIO
-3079/2025 ot 28.01.2025 r. (cpok neiictBus 10 03.02.2026 r.)

IIporpamMHoe obecrieyeHne 0Te4eCTBEHHOI0 MPOU3BO/ICTBA:

OmneparnmonHas cuctemMa «Atinant» - Atlant Academ ot 24.01.2024 . (6eccpodHo)

OnektponHas wuH(popManMoOHHO-00pazoBarenbHas cpena «1C: VYHuBepcHTET» HOTOBOP OT
10.09.2018 1. NeITPKT-18281 (6eccpouno)

Cucrema tectupoBanus Indigo nmunensuonHoe cornamenue (Joroop) or 07.11.2018 1. NoJl-
54792 (6eccpouHo)

WNudopmanmonno-nouckopasi cucrema «Koncynsrant Ilmtoc» - [oroBop NeMU-BUII-79717-
56/2022 (6eccpouHo)

OnekTpoHHO-OnOMMoTeuHass cuctema [PRsmart smnensuwonnsii morosop ot 01.09.2024 r
Nel11652/24C (cpoxk nerictBus 10 31.08.2027 1)

Hayunast anextponnas oubnuoreka eLIBRARY nunensuonnsiit foropop SCIENC INDEX Ne SIO
-3079/2025 ot 28.01.2025 1. (cpok nerictBus a0 03.02.2026 1)

8.1.3. OOyuaromumcst  o0ecrieueH  A0cTyn  (yOal€HHBIH  JIOCTYN) K  COBpPEMEHHBIM
npodeccuoHaIbHBIM 0a3aM JaHHBIX U HMH(GOPMALMOHHBIM CIPABOYHBIM CHUCTEMaM, COCTaB KOTOPBIX
orpezensercs B pabouux mporpaMMax JUCHMILIMH (MOJyJiel) 1 OOHOBISETCS IPU HEOOXOJUMOCTH, HO
HE pEeXe OJJHOTO pa3 B TOJI.

8.1.4. OOyuwarommecss w3 uymcina uHBAMAOB u jun ¢ OB3 oOecriedeHbl 3IEKTPOHHBIMH
00pa3zoBaTeNbHBIMU pecypcaMu B (popMax, aAanTUPOBAHHBIX K OTPAHUYEHUSAM UX 3710POBBS.

Paznen 9. MarepnajibHO-TeXHHUYECKOE 00eciedeHHe 00Pa30BaTeJIbHOI0 Mpoiecca

VYyeOHast ay1uTOpus AJisl IPOBEICHUS OO6opynoBaHue: crenuanu3upoBaHHas melenb (Mebenb
3aHATUH JEKIIMOHHOTO TUIIA, 3aHITUI ayautopHas (12 cronos, 24 cTynbeB, 10cka ayJUTOpHas
CEeMHUHAPCKOTO THIIA, TPYIIOBBIX U HaBECHas1), CTOJI MPETIOAaBATEINs, CTYII IPEo1aBaTelsl.
WH/IMBUYAJIbHBIX KOHCYJbTAIIUH, TexHuueckue cpeicTBa 00YUYEHUs: IEPCOHATbHBIN
TEKYIIETO KOHTPOJIS U TIPOMEKYTOYHON | KOMIBIOTEP; MYJIbTUMEINHHOE 000PYyI0BaHUE
aTTeCTalluu (mpoekTop, dKpaH).
[Tomemienue 1151 caMOCTOSITENTEHOM CrneunanusupoBanHas Medens (9 cTonos, 9 crynbes),
paboThI NEePCOHATbHBIE KOMIIBIOTEPHI C BO3MOKHOCTBIO
MOJKITIOUEHUs K ceTu «HTepHeT» 1 obecriedeHneM
JIOCTYTIA B 3JIEKTPOHHYIO UH()OPMAIIIOHHO-
00pa3oBaTeNbHYI0 cpeny YHHUBEpCUTeTa




