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PA3aEJ 1. IIEJIN ¥ 3ATAYNA OCBOEHU A JTUCIUTLIINHBI

Henvro ocBoeHUst TUCHUIUIMHBI OCHOBBI JIETOBOM JOKYMEHTAllMU W JEJIONPOU3BOACTBA B
OpraHm3aluu  sSBiIsgeTCs (OPMUPOBAaHHE y OOYYAIOMIMICS CHUCTEMBI TEOPETHYECKHX U
KOHIIENITYaJIbHBIX TPEACTABICHUH B 00JIACTU BEICHHs JOKYMEHTAllMM M JOKYMEHTO0OOpOTa
OpraHMu3ali MU CTPYKTYPHBIX NOAPA3IACICHUNA, a TaKXKE IPAKTUYECKUX HABBIKOB UM YMEHUH,
MTO3BOJISIOIIMX UM B OyJIyIIIEM PEIIaTh B YCIOBHUIX HEOMPEICICHHON U M3MEHUYNBOW BHEIITHEH CPEIbI
CJIO’KHBIE 3aJ]a4U JEJIONPOU3BOJICTBA.

OCHOBHBIE 3a0auu TUCIAIUINHEL:

— NOpUOOPETEHHE HABBIKOB CAMOCTOATEIbHOIO HHUIIMATUBHOTO U TBOPUECKOT'O UCIOIb30BaHUS
TEOPETUYECKUX 3HAHUU B MPAKTUYECKOHN JEATEIIBHOCTH YIKOHOMHUCTA;

— M3y4YeHHE OCOOEHHOCTEH JENONpOM3BOACTBA B (DMHAHCOBOU JCSITEILHOCTH TOCYIApCTBa,
cyObekToB P®, MyHUIIMNAIBHBIX OO0pa30BaHWM, (PUHAHCOBO-TIPABOBOTO CTaTyca OPraHoOB
rocynapctBeHHoil  Bmactu, OMCY, (UHAHCOBBIX M UWHBIX YIOJIHOMOYEHHBIX OpPraHoB,
rOCyJapCTBEHHBIX M MYHHUIIMIIAJBHBIX YUPEXKICHHH HOBOTO THMa (Ka3eHHBIX, ABTOHOMHBIX,
OFO/PKETHBIX ), OpraHU3aIui, YACTHBIX MPEANPUHUMATENCH 1 (PU3NIESCKIX JIHII,

— OBIIaJICHUE MPaBONPUMEHUTEIBHOM, MpaBo HCTIIOJTHUTEIbHOM, SKCIIEPTHOM,
KOHCYJIBTAIIAOHHON, HOPMOTBOPYECKOW MPO(ECCHOHATBLHON NEATEIBHOCTRI0O B Ccdepe IeTOBOM
JOKYMEHTAIMU U JAEJIONPOU3BOICTBA.

PA3JEA 2. [INTAHAPYEMBIE PE3YJIBTATBI OBYUEHUSA 1O JUCHUIIJIMHE COOTHECEHHBIE
C INTAHUPYEMBIMHU PE3YJIbTATAMHU OCBOEHMS OBPA3OBATEJILHOM IMPOT'PAMMBI

Kon DopMyIHMpPOBKA
NHaukaTopbl J0CTHKEHUST KOMIIETeH U
KOMIIETeHIIMH KOMIIETCHIIM U
YK-4 CriocobeH ocymecTBisITh | MYK-4.1. 3Haer mnpaBuiia OCYIIECTBICHUS JCIOBBIX

YCTHOW M MUCBMEHHOM (OpMax | TOCYJapCTBEHHOM M HHOCTPAHHOM (BIX) SI3bIKE (aX)

rOCy/IapCTBEHHOM U MHOCTPAaHHOM (BIX) fA3BIKE (ax)

TOCyJIapCTBEHHOM M WHOCTPaHHOM (BIX) sI3bIKE (aX)

JeJIOBYI0 KOMMYHHUKAIMI0 B | KOMMYHHKAaUUd B YCTHOW M NUCbMEHHOH Qopmax Ha

Ha roCyJapCTBEHHOM u | HYK-4.2. Ymeer OCYLIECTBIISTh b1 (0):3% %)
WHOCTPaHHOM (BIX) 5I3bIKE (aX) | KOMMYHHKAIMIO B YCTHOM W MUCBMEHHOH (opMmax Ha

HNYK-4.3. Baaaeer HaBbIKaMH OCYILECTBICHUS AEIOBOM
KOMMYHHKAIlMd B YCTHOW M TNUCbMEHHOH Qopmax Ha




IK-13.

CrocobeH COBEpIICHCTBOBATh
(hopMBI OpraHu3alK TPyAa U
YIpaBIeHUS, a TaKKe
MJIAaHOBOM u YUYETHOM
JIOKYMEHTAIIMH OpTaHU3aIUN

HIIK-13.1 3nars:

HopMmaTuBHBIE  TpaBOBBIE  aKThl, PETYIHUPYIOIIUC
(hMHAHCOBO-XO3SIMICTBEHHYIO JESTENFHOCTH OpTaHU3aINN
Ilopsinok pa3paboTKM HOPMATHBOB MAaTEpPHAIBHBIX,
TPYAOBBIX, (DMHAHCOBBIX PECYPCOB B COOTBETCTBUHU C
OTpacIeBOI HAIIPABIEHHOCTHIO

Meronudeckre MaTeprallbl IO TUNIAHUPOBAHUIO, YUETY U
aHaIN3Y AEATEIbHOCTH OpraHu3aluu

TpeboBanus oxpaHbl TpyAa

[Topsimok BemeHHS TOTOBOPHOMH pabOTHI

HIIK-13.2 YMmeTsn:

[IpuMeHATP METOAMKHU OTPEICICHUS] IKOHOMUYECKOM
3 (PEeKTHUBHOCTH MPON3BOIACTBA

PaccuntpiBaTh  SKOHOMHYECKHME W (PHHAHCOBO-
9KOHOMHUYECKHE MTOKa3aTelNH, XapaKkTepU3yoIue
JIeATEIbHOCTh OpraHU3aluN

AHanm3upoBaTh W WHTEPIPETUPOBATH (DUHAHCOBYIO,
OyxranTtepckyro WH(GOpPMAIINIO, COJEPXKAIIYIOCS B
OTYCTHOCTHU OpraHu3aliy, 1 UCII0Jb30BaTh MMOJIYUCHHLIC
CBEJICHHUSI [T IPUHSTHS YIIPABICHYSCKUX PEIICHHHA
HIIK-13.3 Baagers:

HaBplkamMu coBepiieHCTBOBaHUSI (POpM OpraHu3aluu
TpyZla U YIPABJICHMS, 4 TAKXKE IUIAHOBOM W Y4YETHOM
JIOKYMEHTAIH OpTaHH3aIiH

PA3IET 3. MECTO M CHUILIAHBI B CTPYKTYPE
OBPA3O0OBATEJIbHOM NPOIPAMMBI

I[I/ICIII/IHJII/IHa «OCHOBEI I[GJ'IOBOI;'I JOKYMCHTAIMUM MW JCJIOIPOU3BOJACTBA B OpraHU3aliun»

usydaercs B 5 cemectpe, oTHocutcs K bioky b.1 «/luctunnunsl (Moaynn)», «Hacts, popmupyemas
y4aCTHUKAMU 00pa30BaTENIbHBIX OTHOLICHUI.

PA3JE] 4. OBBEM (TPYJIOEMKOCTb) TUCIUTLINHbI
(OBLLIASL, TIO BUJAM YUEBHO# PABOTbBI, BUJIAM IPOMEKYTOUYHOM ATTECTALIMH)

TpyaoeMKOCTh JTUCHUIJIMHBI U BUABI Y4eOHOI padoThI
Ha 04HOM hopme 00yUeHUsI

Cemectp 4
CamocTto
SATEeTbHA
Jla6o | Ilpakt Kypcos
a1 paboTa Texy | Kontpoins,
Jle | pato | muecku | Cem oe Camocto M
Uto non U | TPOMEXYTO
3.€. KII | pHBIE e WHAp | MPOEKT ATeIbHa
TO PYKOBOJT KOHT] qHas
WU | 3aHSA | 3aHATH | Bl UpPOBaH s paboTa
CTBOM ONlb | aTTecTanus
TUS o ue
rpernoja
BaTes
3auer ¢
4 144 | 32 32 71 OLIEHKOH
9

Ha 3204HOI1 popme 00yUeHMsI

Cemectp 6 ‘
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TemaTndyeckuii JIaH JHCHUILIMHBI

Ounas ¢popma o0ydeHus1

Pasznensr /
TeMmel

Jleknn
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JlaGopato
pHbBIE
3aHSATHUS

[IpakTuue
CKHe
3aHSATUS

Cemun
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CamocTroste
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pabora
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MIPOMEXKYT
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aTTecTalu
S

Teky
017051
KOHTD
0J1b
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5 cemectp

Tema 1.
Opranuzanuo
HHBIC OCHOBBI
JIEKTPOHHOT
0
JIOKYMEHTO00
opora B

1 poBoi
SKOHOMHKE.
ONEKTPOHHBI
i
JIOKYMEHTO00
OpoT

Ha Oa3ze
O(HUCHBIX
IPOTPaAMM.

11
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Tewma 2.
Opranuzanuo
HHO-
pacropsiiuTe
JbHAsS
JIOKyMEHTAI!
s1.

10

19

Tema 3
CnpaBouHo-
uH(popMaLno
HHast
JIOKYMEHTaIu
. JlenoBas
NepernucKa.

10

19

Tewma 4.
Pacnopsinure

10

19




JIbHBIC U
OpraHu3aIo
HHBIC
JIOKYMEHTHI.

Tema 5.
Opranuzanust
JIOKyMEHTO00
opoTa,
perucTpamuu
U KOHTPOJIA
JIOKYMEHTOB.

10

19

Tewma 6.
Opranuzanus
ONEPATUBHOT
0 XpaHEHHUs
JIOKYMEHTOB.
dopmMupoBaH
ue Jell.

10

19

Tema 7.
IloaroroBka
JIOKYMEHTOB
K
MOCIEAYIOIIE
i repenayu B
apXHB WIA HA
YTHJIM3ALHUIO

10

19
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Paznensr /
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ONEKTPOHHBI
i
JIOKyMEHTO00
opoT

Ha 0a3ze
0(HCHBIX
IPOTPaMM.
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Tewma 2.
Opranuzanuo
HHO-
pacnopsiauTe
JbHAs
JIOKYMEHTaIu
ST

Tema 3 1
CnpaBouHo-
uHpopmarmo
HHas
JOKYMEHTaI!
s. JlenoBast
TIepenuCcKa.

Tema 4. 1
Pacnopsinute
JIbHBIE U
OpraHu3aIo
HHEBIE
JIOKYMEHTBI.

Tema 5.
Opranuzauus
JIOKYMEHTO00
opoTa,
perucTpanuu
U KOHTPOJIA
JIOKYMEHTOB.

Tewma 6.
Opranu3zanus
OIepaTUBHOT
0 XpaHEHHUs
JIOKYMEHTOB.
dopmMupoBaH
ue Jied.

Tema 7. 1
IToarororka
JIOKYMEHTOB
K
MOCIEAYIOIIE
1 mepenayu B
apXHB WIA HA
YTHJIM3ALUIO

3auer

Bcero uacos 4

8 123 9 144

Crt

DYKTYPa U CoJlepKaHue TUCUUIIIMHBI

HaumenoBanue
pasjesia \TeMbl
JTUCIHUILINHEI

Conep:xaHue TMCHUILIHHBI

Tema 1. OpranuzanyoHHbIE
OCHOBBI 3JIEKTPOHHOTO
JIOKYMEHTO000poTa B
1U(POBON IKOHOMHUKE.

MecTo 2JIeKTPOHHOTO JJOKYMEHTO000POTa B ACITEIHPHOCTH OPTaHU3aIN.
[ToHsITHE SEKTPOHHOTO TOKYMEHTOO00POTa. ABTOMATH3AIUS COCTABICHUS
JIOKYMEHTOB. DJIEKTPOHHBIA JOKYMEHTOOOOPOT Ha 0a3e 00JauHbIX

TEXHOJIOTHH. YHI/I(I)I/IKaI_II/IH 1 CTaHJapTU3alud hi (S (0):10)7 JAOKYMCHTAIMH.




ONEKTPOHHBIN
JIOKYMEHTOOO0OPOT Ha Oa3ze
OducHbIX TpOrpamMM.

CrnoBapb-MUHUMYM TEPMHHOB U omnpeeneHnii. O01ue HOpMbI U TpaBuIIa
odopmIIeHUS TOKYMEHTOB (pa3Mepsl Oymaru, 1moyiei, Hymepaus CTpaHHuI] 1
T.J1.) IPUMEHSIEMOE B JICITONPOU3BOJICTBE.

Tema 2. Opranu3anuoHHO-
pacnopsauTenbHas
JIOKYMEHTaLUs.

Knaccugukanus nenosoii nokymenrarun. [IpaBuna opopmieHns peKBU3UTOB
OJlaHKa M UX PACIIOJIOKEHHsI Ha CTaHAapTHOM (opmate Oymaru, pasmMepsl
nonieit. dopmyiisip- oOpaser rpynnbl JOKYMEHTOB, MPUHAICKAIIUX K OJJTHOU
cucreme. [IpoextupoBanue 6J1aHKOB TOKYMEHTOB opranu3aimu. Cocras,
odopmIIeHHE, NU3TOTOBJICHNE, XpaHCHHE OJIAaHKOB OpraHu3anuu. biiank
JIOKYMEHTA: TTOHATHE, HA3HaYeHWe, BUIbI OJ1aHKOB (00muid OJ1aHK, OJ1aHK
UChMa, OJTaHK KOHKPETHOTO BUIA TOKyMeHTa (KpoMe nuchma). CocTas,
odopmiieHne peKBU3UTOB O1aHKa. OCOOCHHOCTH S3bIKa CITY)KEOHBIX
nokyMeHTOB. Kommosumus nokymenTta. CTpykTypHbIe ommbOku. HeymectHoe H
HEOIPaBJIaHHOE YIIOTPeOJIEHUE HHOCTPAHHBIX CJIOB.

Tema 3 CnpaBouHo-
UH(POPMALIMOHHAS
nokyMmeHTanus. Jlenosas
nepernucka.

®ukcanus (ONMcaHUe) JOKAIbHBIX IPABUII, HOPM, ITOJIOKEHUH,
ONPEACIISIONINX CTaTyC OpraHu3aluu, €€ CTPYKTYPY, IITATHYIO YUCIEHHOCTD
U JOJKHOCTHOU COCTaB, KOMIIETEHLIUU JTOJKHOCTHBIX JIMI] U CTPYKTYPHBIX
nojipa3ziesieHui, QyHKIIMOHAIBHOE COJIepKaHUE JIeATEIbHOCTH OPraHU3aIuN
B IIEJIOM, €€ TTOJIpa3/IeJICHU U paOOTHUKOB, UX IIpaBa, 00S3aHHOCTH,
OTBETCTBEHHOCTH U JIp., B OPraHU3allMOHHO-PACIOPAIUTEIbHBIX JOKYMEHTaX
opranuzanuu. CTpyKkTypa, Ha3HaueHue, OPAI0K pa3pabOTKH, COTIACOBAHUS
u yrBepkaeHus [IpaBun BHyTpeHHEro TpyaoBoro pacnopsaka, [lonoxenus o
nepcoHase, [1o1oxeHus 0 CTpyKTypHOM NOAPA3AEIEHUH, [JOMKHOCTHON
uHCTpykuuu. lllTaTHOE pacnucanye Kak MepBUYHbBIN YUYETHBIN TOKYMEHT 110
ydery kajipoB. O3HaKOMIIEHHE PAOOTHUKOB C JIOKAJIbHBIMA HOPMAaTHBHBIMHU
aKTaMH OpraHu3anyu. Buibl 1 HazHaueHUEe HHHOPMAITMOHHO-CIIPABOYHOM
JOKyMeHTaluu 1o kaapam. [opsgok opopmieHusi, OCHOBHbIC PEKBU3UTHI U
MPABONPUMEHHUTENbHAS MPAKTUKA UCIIONIb30BAHUS JOKJIATHBIX, CITY>KEOHBIX U
OOBSICHUTENIBHBIX 3AMMCOK, TIPEJICTABICHUM, IPEJIOKEHUH, 3asIBICHUM,
aKTOB, CITPABOK M JIp. B KAYECTBE OCHOBAHUM JIJISI MPUHATUMA pELICHUI B
chepe ynpapiieHUs IEPCOHATIOM OpPTraHU3aIuU

Tema 4. PaciopsiniurensHbie
Y OpraHU3ALMOHHBIE
JIOKYMEHTBI.

OpranunzannoOHHO-PACTIOPAIUTENBHbBIE TOKYMEHTHI: TIOHATHE, HA3HAUYEHNE,
OCHOBHBI€ BH/IbI (OpraHU3alMOHHbIE, PaCIOPSAUTEIbHbBIE, CIIPABOYHBIE).
OpranuzanvoHHbIE JOKYMEHTBI: YCTaB, MIOJIOKEHNE, CTPYKTYpa U IITaTHAs
YUCJIEHHOCTb, INTaTHOE PAaCIIMCAaHNE, ITPABUJIA, TOJPKHOCTHAS HHCTPYKINS,
UX Ha3HaueHHe, XapaKTepUCTHUKA U COCTaB, TPeOOBaHUs K 0()OPMIIEHHUIO,
MOPSIIOK YTBEPKACHUS. PacniopsIUTENbHbBIE TOKYMEHTHI: IIOCTaHOBJICHHE,
npurKa3 (10 OCHOBHOM JI€ATEIbHOCTH U MO JUYHOMY COCTaBy),
pacropspKeHNe, COBMECTHBIA PACIOPAIUTEIbHBIN IOKYMEHT, UX HA3HAYECHUE,
XapaKTepUCTHKA U COCTaB, TpeboBaHuUs K oopmieHuto. CripaBoyHO-
MH(OpPMaLIMOHHBIE TOKYMEHTBI: CIIy>KEOHbIE MHChMa, CIIPABKH, TOKJIAaHbIE
3aIIUCKH, IIPOTOKOJIbI, aKThI, 3asIBICHUS, UX XapAKTEPUCTUKA U COCTAB,
TpeOoBaHuUs K 0popMiIeHHIO. TUIIBI JOKYMEHTOB: MOUIMHHUK, KOIUS,
nyOJIMKaT, BhIMCKA, X HazHaueHue. [lopsaaok ohopmieHns 1 BeLAAYH
KONui 1 TyOJIMKAaTOB TOKYMEHTOB, BBIIUCOK U3 HUX.

Tema 5. Opranuzanus
JIOKYMEHTO0000pOTa,
perucTpauuy U KOHTPOJIIA
JIOKYMEHTOB.

Peructpanus 10OKyMEHTOB: IOHATHE, LIEH, 3a]1a4H, MECTA PETUCTPALIUH
pa3IMYHbIX KaTeropuil ToKyMeHTOB. CUCTEMBI U (OPMBI PETUCTPALIUU
(>KypHaJbHast, KapTO4Hasi, aBTOMAaTU3UPOBAHHAs ), X JOCTOMHCTBA U
HepocTaTku. [lokazaTenu, BBOAMMBIE B pETUCTPAIIMOHHBIE (DOPMBI.
OCOOEHHOCTH PEerucTpalny BXOAAUINX, UCXOASIINX U BHYTPEHHUX
noKyMeHTOB. CocTaB BBINIOJTHSAEMBIX pabOT MPH OTIPABKE UCXOIALINX
JIOKYMEHTOB: IIPOBEPKa MPaBUIbHOCTU O(hOPMIICHNUS, HATTMYUS PHIIOKEHHH,
azpecara, COpPTUPOBKA 10 afpecaTaM M BUAAM OTIIPABICHUMN, COCTABICHHUE
OIKCH pacChUIKU. TpauIIMOHHBIN CIOCO0 OTHPABKU JOKYMEHTOB (IIOYTOI).




OTnpaBka JOKyMEHTOB ¢ TIOMOIIbIO TenedoHa, (pakca. Kontponsb
UCTIOJTHEHUS IOKYMEHTOB: TIOHSTHE, Ha3HaYeHNE, BUABL. [IpuHINTIBI
opranu3any KoHTpoJisi. CpOKU MCIIOTHEHUS: TUIIOBOM, MHIUBUAYaTIbHBIN.
TexHomorust BeAeHUsI KOHTPOIIS. AHAIN3 UCTIONTHEHUS JOKYMEHTOB B
yupexaeHnu. B3auMocBs3b perucTpanun JOKyMEHTOB U HH(POPMAaIIMOHHO-
crpaBo4HON paboThl. Opranu3zanys padoThl ¢ ITOMOIIBIO CIIPABOYHBIX
KapToueK. J[OJKHOCTHBIE JIUIA, OCYIECTBISIONINE PETUCTPALIAIO U KOHTPOJIb
UCTIOJTHEHUS], X (YHKIMH U ITPaBa.

Tewma 6. Opranuzanus
OIIEpaTUBHOI'O XPAHEHUS
NoKymMeHTOB. DopmupoBanue
Jell.

Homenxknarypa nein: nonstue. 3HaueHUE HOMEHKJIATYpPbI A€l AJIs
KJIacCU(pUKALUU JOKYMEHTOB, OIIEPATUBHOTO XPAHEHUS U UX IIPEJl apXUBHOM
noAroToBKU. Buabl Homenknatyp aen. [lopsnok cocraBienus, ohopmiieHus,
YTBEPKJICHHS U IPUMEHEHUS] KOHKPETHON HOMEHKIaTypsl aen. [lopsaok
¢dopmupoBanus aen. Opranuszanus XpaHeHUs UCTIOJIHEHHBIX JOKYMEHTOB.
OcHoBHbIE TpeOOBaHMSI HOPMATUBHBIX JOKYMEHTOB, PErilaMEeHTHUPYIOIINX
JAHHBIN 3Tan JOKYMEHT0000poTa. OTBETCTBEHHOCTH 32 COXPAHHOCTh
JIOKYMEHTOB.

Tema 7. Iloaroroska
JIOKYMEHTOB K MOCJIEIYIOIIEH
repeayu B apXuB WIK HA
YTUIIU3ALUI0

OcHOBHBIE 3TaIlbl IEPEAAYN JOKYMEHTOB B apXUB UM Ha YHUUYTOKEHUE!
MOJITOTOBUTENBHBIN (000CHOBaHKE BBIOOPA CrIOCO0a COXpaHEHUS WU
YHUUYTOKEHHUS ITyTEM IIPOBEIEHUS SKCIEPTU3bI [IEHHOCTH JTOKYMEHTOB),
OCHOBHOI (ITOATOTOBKA JIEJT /I Mepeiadll B apXHB), 3aBEPIIAIOIINN
(mepenava B apXvB WM YHUYTOXEHHUE). DKCIEPTU3A LICHHOCTU JOKYMEHTOB:
MOHsTHE, Ha3HaYeHHe. [[pUHIINIIBI U KPUTEPUU OTIPEICTICHHUS HAYYHOH,
UCTOPUYECKON U MPAKTUYECKON LIEHHOCTH JOKYMEHTOB. DKCIIEPTHBIE
KOMUCCHH, UX (PYHKIIMH, TpaBa. DTaIlbl IPOBEICHUS HKCIIEPTU3HIL.
Od¢opminenue pe3ynbTaToB 3KcnepTu3bl. CpOKU XpaHEHUS TOKYMEHTOB.
[lepeynu TOKYMEHTOB C YKa3aHUEM CPOKOB XpaHEHHUsI, UX BUJIbI, HA3HAUCHUE,
cxeMbl noctpoeHus. Ilopsaok nepenayun ei B apXuB WM YHUUYTOKEHUS
TOKyMeHTOB. TpeboBanus K 0pOPMIICHHIO JIe] MOCTOSHHOTO, BPEMEHHOTO
CPOKOB XpaHEHHs U TI0 JIMYHOMY cocTaBy. [IpaBuna opopmienus u
cocTaBiieHUs onucH Jen. [Topsaaok nepenauu ien B apxuB. ApXUB: OHATHE,
Ha3zHayeHue. Bupl apXUBOB: rOCy1apCTBEHHbBIE, BEIOMCTBEHHbIE,
00BbeIMHEHHbIE BEZIOMCTBEHHbIE, 00bETUHEHHbIE MEKBEOMCTBEHHBIE 110
JMYHOMY cOCTaBy. ApXuBHBIE (DOH/BI: JOKYMEHTAJIbHBIHI, FOCY1apCTBEHHBIN.

3angarus CEMUHAPCKOI'o THIIAa

(ITpakTnyeckne 3anaTus, CeMuHapckue 3anstus, JlaboparopHbie 3aHATHS)

O6H_[I/Ie PEKOMEHAAalIUU 110 MOATOTOBKE K CCMUHAPCKUM 3aHATUAM. HpI/I NOATOTOBKEC K pa60Te

BO BpEMsI NPOBE/ICHUS 3aHIATUA CEMUHAPCKOr0 TUIA ClieyeT oOpaTUTh BHUMAaHUE Ha CIEAYIOIUe
MOMEHTBI: Ha IpOoLEeCcC MPEeIBAPUTEIbHON MOArOTOBKU, HAa paboTy BO BpeMs 3aHATHUS, 00pabOTKY
ITOJIYYEHHBIX PE3YJIbTaTOB, UCIIPABJICHUE ITOJTYyYEHHBIX 3aMedanuil. [IpeaBapuTenbHast MOArOTOBKA K
y4eOHOMY 3aHSATHIO CEMHHAPCKOTO TUIA 3aKIJIIOYAETCS B M3YUYEHUH TEOPETUYECKOTro MarepHuaia B
OTBEJIEHHOE /ISl CAMOCTOSITEIbHON paboThI BpeMsi, 03HAaKOMJIEHHE C MHCTPYKTUBHBIMU MaTepHajgaMu
C LENbI0 OCO3HAHMA 337a4 3aHATUSA. PaboTa BO BpeMs MPOBENCHHS 3aHATHS CEMHHApPCKOIO THUIIA
BKJIFOYAET HECKOJIbKO MOMEHTOB: a) KOHCYJIbTUPOBAaHUE 00YHYaAIOLINXCS MPENOJaBaTEIsIMU C LEJIBIO
NPEJOCTaBIEHUs]  McUYeplbIBalolie  HWH(popManuy, HEOOXOOUMOM ISl  CaMOCTOSITEIBHOTO
BBITIOJTHEHUSI TPEUIOKEHHBIX —IMpernojaBaTeseM 3aaad, O) CcaMOCTOSITENIbHOE BBINOJIHEHHE
3aJJaHUN COTJIACHO 0003HAYEHHOM yueOHOI MporpaMMoi TEeMaTHKH.

Tema 1. Opranu3anuoHHbIe 0CHOBBI 3JIEKTPOHHOI'0 IOKYMEHT0000pOoTAa B
IHM(PPOBOIi IKOHOMHKE. JJICKTPOHHBIH JOKYMEHT0000pOT HA 0a3e 0UCHBIX POrPaMM.
Bonpocwt u/unu 3a0anusn



MecTo 3JIeKTPOHHOTO JOKYMEHTO000POTa B ACSITEILHOCTH OpraHU3aIiil.

[ToHsATHE 3TEKTPOHHOTO JOKYMEHTOO0OPOTa. ABTOMATH3AIUS COCTABICHUS JOKYMEHTOB.
DNEeKTPOHHBIN TOKYMEHTOOOOPOT Ha 0a3e 00JaYHBIX TEXHOJIOTHMH.

YHu(UKaIMA U CTaHAAPTU3ALMUS 1€T0BOH JOKYMEHTAIUH.

OO61ue HOpMBI U TIpaBuiia OPOPMIICHUS TOKYMEHTOB (pa3Mepbl Oymaru, mojeil, HyMmepamus
CTpaHUL U T.Jl.) IPUMEHSIEMOE B JI€JIOIPOU3BOJICTBE.

arwdE

Tema 2. Oprann3alnuoOHHO-PACTIOPSAUTEIbLHAS JOKYMEHTAIUS.

Bonpocwt u/unu 3a0anusn

1. IToncucremsl aenoBoil fokymeHTauuu. Ilonsarue «JlokyMEeHTUPOBAaHUEY.

2.1lonstue: "pexkBu3uT' ngokyMeHTa. CoCTaB MOCTOSIHHBIX M TEPEMEHHBIX PEKBU3UTOB
OpPraHMU3alMOHHO- PACIIOPSIAUTEIBHON JOKYMEHTALUH.

3. HopmartuBHO-IpaBOBBIE aKThl, PEryJIUPYIOIIME JTOKYMEHTAlMOHHOE obecredyeHne
yIpaBiIEHUS.

4. CoBpeMeHHbIE TPeOOBAHUS K S3bIKY U CTHIIIO YIPABIEHYECKUX TOKYMEHTOB.

Tema 3 CnnpaBouHo-uHGopMannoOHHAs JOKYMeHTanus. /le1oBasi nepenucka.

Bonpocel u/unu 3a0anusn

1. OpraHu3anyOHHBIC JOKYMEHTBI IPEIIPUSTHS.

2. PacnopsimutensHble  JOKYMEHTBI — NPEANPUATHS: MpPHKa3bl IO  OCHOBHOMU
JESTEebHOCTH; PACTIOPSHKCHUS, PEILICHHSL.

3. HudpopmanmoHHO-CIIpaBOYHBIE JOKYMEHTHI: IIPOTOKOJIBI, TOJTHAS ¥ KpaTkas Gopma
ux opopMiICHUS.

4. HWupopMaMOHHO-CIIPAaBOYHBIE JOKYMEHTBI: aKThl; CIIyKeOHbIE U OOBSICHUTEIbHBIC
3allUCKU; CHpPaBKH; CIyXeOHbIe JOBEPCHHOCTH; IMHChMa, HMX Kiaccu(UKalus, CTPYKTypa,
CTaHJapTHBIE (Ppa3bl U BBIPAKEHHS

Tema 4. PacnopsiinTe/ibHbIe H OPraHU3aHOHHbIE JOKYMEHTbI

Bonpocel u/unu 3a0anusn

1. [ToHATHS TOKYMEHTOOOOPOT M OpraHU3AIMS TOKYMEHTO000pOTa.

2. HopmaTtuBHO-METOAMYECKAs periaMeHTalMs JOKYMEHTO000pOoTa.

3. OcHOBHBIE MpaBUjIa OPraHU3alNUK JOKYMEHTO000pOTa Ha MPEANPUITHH.

4. KayecTBeHHBIE XapaKTEPUCTUKU JOKYMEHTO000POTA.

5. Knaccudukanus T0KyMEHTONIOTOKOB: TOPU30HTAIbHBIE, BEPTUKAIBHBIE, BOCXO/IAIINE,
HUCXOJIAIINE, BXOAALINE, HCXOAIINE U BHYTPEHHUE.

6. [Toncuer oObeMa 1OKyMEHTOOOOpOTA

Tema 5. Opranuszanusi J0KyMeHTO000pPOTa, perucTPAllUM U KOHTPOJISI JOKYMEHTOB.
Bonpocel u/unu 3adanun

1. Dranel paboThl ¢ BXOAAMMMH JOKYMEHTaMHU.

2. PaboTa ¢ HCXOAIMINUMU TOKYMEHTaMH.

3. TexHosorus paboThl ¢ BHyTPEHHUMH TJOKYMEHTaMHU.

4. YpaBiieHYeCKUE TOKYMEHTHI U MTOPSAJIOK PErMCTPALMK YIIPAaBIEHYECKOIO JOKYMEHTA.

7. Buabl KOHTPOJS MCIOJHEHUS JOKYMEHTOB M ONEPALUU 1O KOHTPOJIO HCIIOJHEHUS
JIOKYMEHTOB.

Tema 6. Opranu3anusi onepaTUBHOI0 XpaHeHUs 10KyMeHTOB. @opMHUpoBaHuUe J1eJl.
Bonpocwl u/unu 3a0anusn

1. Homenknartypa nen: moHsTHe. 3HAUEHHWE HOMEHKJIATYpBI JieN JUIs KilacCU(UKAIH
JOKYMEHTOB, OTIEPATUBHOTO XPaHEHHsSI U MX TIPEJl apXUBHON MOATOTOBKU. BHIIBI HOMEHKIIATYp €.

2. Tlopsimok cocTaBieHUsl, O(QOPMIICHHS, YTBEPKICHHUS U TNPUMEHEHHUS KOHKPETHOMH
HOMEHKJIATYphI JIeI.

3. Ilopsiiox popMUPOBAHUS JIEI.



4. Opra#uzanusi XpaHEHUS HUCIOJHEHHBIX JOKYMEHTOB.
TOKYMEHT0000poTy. OTBETCTBEHHOCTh 32 COXPAaHHOCTh JJOKYMEHTOB.

OcHoBHBIE TpeOOBaHUS K

Tema 7. IloaAroroBka AOKYMEHTOB K MOCJeIyIOlleld mnepeiayd B apXuB WJIH Ha
YTHJIM3AIUI0

Bonpocel u/unu 3a0anusn

1. ®opMupoBaHUe Je B OpraHU3aMIX Pa3IMIHbIX YPOBHEH yIIPaBICHHS.

2. IlpaBuna popMUPOBAHUS PA3TUUHBIX KATETOPHA JJOKYMEHTOB B JIEJIa.

3. TpeOoBaHUS K COCTABICHHIO HOMEHKJIATYPBI JIEJI, UX pEerjaMeHTalus B HOPMAaTHBHO-
MCTOANYCCKUX MaTCpUaIax.

4. Tlopsimox oQOpMIICHHS, COTJIACOBAaHUS M YTBEPXKICHHS HOMEHKIATyphl nen. Cpoku
XpaHeHUus JOKYMEHTOB.

5. Ucnionp30BaHre HOMEHKIIATYPBI JIE)I B ONICPATHBHOM XPaHEHHH M BEZJOMCTBEHHOM apXUBE.

PA3IEJ 5. YYEBHO-METOJIUYECKOE OBECIIEYEHUE
CAMOCTOSTEJABHOM PABOTBI OBYYAIOLIUXCA MO TUCHUATIIMHE

Hapsiny ¢ 4ureHumem nexkumidi W IPOBEIACHHEM CEMHHAPCKUX 3aHATHM HEOTHEMIIEMbBIM
3JIEMEHTOM Y4eOHOro Ipolecca SBISETCS camocmosmenvhas paboma. Ilpu camocTosTenbHON
paboTe mocTUraeTcsi KOHKPETHOE YCBOCHHE Y4eOHOrO MaTepuaia, pa3BUBAIOTCS TEOPETHUYECKHE
CIOCOOHOCTH, CTOJIb BaXKHbIE JJIS YCIEHIHOM NOJArOTOBKM M 3alllUThl BBITYCKHOH pabOThI
oOyyaromerocst. @OpMbl CaMOCTOSTENTFHON pabOThl 00YYAIOIIUICS MOTYT OBITH pa3HOOOpPA3HBIMHU.
CamocrosTenbHas paboTa 00yJaromerocst BKI0YaeT: U3y4eHue CleHaIbHON IUTepaTyphl, 3aKOHOB
Poccuiickoit @enepanum, OLeHKY, 00CYKJIEHUE U PELIEH3UPOBAHUE ITYOJUKYEMBIX CTATEH; OTBETHI
Ha KOHTPOJIBHBIE BOIPOCHI; DPELIEHUE 3a7ad; CaMOTECTUpPOBAaHME. DBbINoNHEHHE BCEX BHIIOB

CaMOCTOSTEILHOMN pa60T1>1 YBA3BIBACTCA C UBYUCHUCM KOHKPCTHBIX TCM.

CamocrosiTesibHas pabora

HaunmenoBanue
pa3jiesioB, TeM

Buabl 3aHsTHIA 115 CAMOCTOATEILHOM PadoThI

Tema 1. OpranusanoHHbIE
OCHOBBI 3JIEKTPOHHOTO
JIOKYMEHTO000pOTa B

1M (pPOBON IKOHOMUKE.
ONEKTPOHHBIN
JTIOKYMEHTOOO0OPOT Ha Oa3ze
OducHBIX TPOrpamMM.

-YCBOEHHUE U3y4aeMOro MaTepuaiia o peKoMeH 1yeMoi yueOHoil,
y4e0HO- METOMYECKON U HAYYHOH JINTEpaType U/WUiIH 10 KOHCIIEKTY
JIEKIIWH;

-BBIINIOJIHEHNE YCTHBIX YIPaKHEHUH;

Tema 2. Opranu3anuoHHO-
pacropsauTeabHas
JOKYMCHTAaI M.

-YCBOEHHUE U3y4aeMOoro MaTepuasa 1o peKoMeH1yeMol yuyeOHOiH,
y4e0HO- METOMYECKON U HAYYHOH JINTEpaType U/WUiIH 10 KOHCIIEKTY
JIEKIIWH;

-BBIIIOJIHEHNE TUCbMEHHBIX YIPAXHEHUH U MPaKTHUYECKUX padoT;

Tema 3 CnpaBouHO-
uH(pOpMalOHHAas
JoKyMeHTauus. Jlenosas
HepenucKa.

-YCBOEHHUE U3y4aeMOro MaTepuasa 1o peKoMeH1yeMol y4yeOHOiH,
y4e0HO- METOIMYECKON U HAyYHOU JIUTEepaType U/Uiu 10 KOHCIEKTY
JEKIUH;

-BBINIOJIHEHHE TBOPYECKUX paboT;

Tewma 4. PacniopsiaurenbHeie U
OpraHHU3al[MIOHHBIE
JIOKYMEHTHI.

-YCBOEHHUE U3y4aeMOro MaTepuala 1o peKOMeH1yeMol y4yeOHOH,
y4e0HO- METOIMYECKON U HAyYHOU JIUTEepaType U/UiTU 110 KOHCIEKTY
JICKLINH;

-y4acTue B IPOBEJICHUHN HAYYHBIX SKCIIEPUMEHTOB, UCCIIETOBAHMII;

Tewma 5. Opranu3zanus
JIOKYMEHTOO00pOTAa,
pPETUCTpAIMK U KOHTPOJIS
JIOKYMEHTOB.

-YCBOEHHUE U3y4aeMOro MaTepuala 1o peKOMeH1yeMol yuyeOHOiH,
y4e0HO- METOIMYECKON U HAyYHOU JIUTEepaType U/UITU 110 KOHCIEKTY
JICKLIH;




HaunmenoBanue

pa3ieoB, TeM Buabl 3ausTHi 1J1S CAMOCTOSATEILHON PadoThI
9

WHBIM 000pYyJI0OBaHUEM;

-pa60Ta B IOMCHICHUAX, OCHAIIICHHBIX CIICHIUAJIbHBIM KOMITIBIOTCPpAMU U

-yCBOEHHE M3y4aeMOro MaTepuasa o peKOMEeHIyeMoi yueOHOii,

Tema 6. Opranuzanus y4eOHO- METOJIMYECKON U HAyYHOH JIUTEPATypE U/ WU 110 KOHCIIEKTY

OTIEPATUBHOTO XPAHCHUS JICKIUY;

nokyMmeHToB. opMUpoBaHHe | -MOATOTOBKA pedepaToB (I0KIaA0B), 3cce, CTaTel, TeMaTUYECKUX

i 8 COOOIIEHUH U BBICTYILJICHUH, aTbOOMOB, CXeM, Ta0JIHII, CITAl/I0B,
BBITIOJTHEHNE MHBIX MPAKTUYECKUX 3aJJaHHi;

Tewma 7. Ilogroroska -YCBOGHHUE M3y4aeMOro MaTepHuasa 1o peKOMEeHIyeMol y4eOHOiH,

JIOKYMEHTOB K IOCTIEAYIOel | ydeOHO- METOAMYECKOM U HayuHOH TUTepaType /UK MO KOHCIEKTY

nepeayy B apXuB WU HA JICKIUY;

YTUIIU3ALHIO -BBINIOJIHEHUE BBITYCKHOMN KBaTU(UKAMOHHON pabOTHI.

5.1. Temsi 3cce!

1. HopmaTuBHas ocHOBa Ipouecca JOKyMEHTUPOBAaHUSI YIIPABICHUS IIEPCOHATIOM.

2. OpraHu3alMOHHbIE KaJPOBbIE JOKYMEHTBI: COCTAB, COAEP/KAHUE, TOPAJOK IMOATOTOBKHU U
odopmiteHusI.

3. JIOJ>KHOCTHAsI HHCTPYKIMS KaK OPraHU3allMOHHBINA KaIpPOBBI TOKYMEHT.

4. [1onoxxeHre 0 CTPYKTYPHOM IOJIpa3/IesIeHUU KaK OpraHu3allMOHHBINA KaJpOBbIM JOKYMEHT.

5. JIOKyMEHTHPOBaHUE MPOLIECCa YBOJIbHEHUS COTPYAHUKOB.

6. JlokyMEeHTHpOBaHUE MPoliecca OTKOMaHMPOBAaHUs IEPCOHAIA.

7. CocTaB ¥ BUbI KapOBOW JOKYMEHTALUH.

8. Ayrcopcunr u ayrctauHr mepcoHana: MpakTHKa NpuUMeHeHus. JOKyMEeHTHpOBaHHE
Ipouecca NpeaoCTaBIeHHs] OTIIYCKOB.

9. JlokyMeHTHpOBaHUE TIporiecca OPOPMIICHHS TPYAOBBIX OTHOLICHUH.

10. TpyznoBoii JOroBOp U TPYJOBOE COTJallEHHUE: MOHATHE, popMa, mpoueaypa opopMICHHS
U 3aKJIFOYEHHUSI.

11. CoBpemMeHHbIE MPOrpaMMHBIE MPOAYKTHI JJIS CIYKO yIpaBJIEHUS MEPCOHAIOM: oOmIast
XapaKTepUCTHKA.

12. Cucremarusanus 1 ONEpaTUBHOE XPAHEHNE JOKYMEHTOB [0 INYHOMY COCTaBY.

13. Perucrpanuust 1 KOHTPOJIb UCIIOJHEHUS JOKYMEHTOB [0 YIPABIECHUIO IEPCOHAIOM.

14. BonbHUYHBIN JHMCT: TOHATHE, NpPaBOBas OCHOBA IPEAOCTABICHHS, OCOOEHHOCTH
o(OopMIIEHHUS U OTUIATHI.

15. MHCTpyKTaX NO TEXHHKE OE30MacHOCTH: MOHSATHE, MPaBOBas OCHOBA MPOBEICHMUS,
OCHOBHBIE BUJIbI U OCOOEHHOCTH JIOKYMEHTAJIbHOTO 0(OPMIICHHUSL.

16. YHUpHUUIUPOBAaHHBIE TOKYMEHTHI 1O JIMYHOMY COCTaBY: MOHSTHE, BHJIbI, COAEp)KaHUE,
MOPSAIOK 3aIIOJTHEHUSI.

17. IoKyMeHTBI 10 y4eTy KaJpoB: MOHATHE, POPMBI, MOPSAAO0K 3aMIOJTHEHUS U BEICHHSL.

18. TpynoBast KHMKKa: OpOpPMIIEHHE U BE/ICHUE.

19. JlokymMeHTHpOBaHKE ITpoLiecca POTALIMK IEPCOHAA.

20. [JoxyMeHTHMpOBaHHE Mpolecca aaanTaldd, MOTHUBAIUM, TPEHHHTa U KOHTPOJUJIMHIA
IIepCcoHaIa.

21. DOnexkTpOHHBIM JOKyMEHT B LU(poBOH dSKOHOMHKE. THMBI JOKYMEHTOB B
MH(POPMALMOHHOM cucTemMe: OyMaXKHBIH JOKYMEHT, 00pa3 JIOKYMEHTa, JIEKTPOHHBINA JTOKYMEHT,
CTPYKTYpUpPOBaHHbIE TOKyMEHThI, XML — npencrasienue.

22. TeHeHIMH Pa3BUTHS CUCTEM DJIEKTPOHHOTO I0KyMeHTooOopoTa. PerHok CO/I.

23. CranaapTsl B 00JaCTH 3J€KTPOHHOTO ToKyMeHToobopoTta (EDI).

24. Mecto C3O/1 B nHGOPMALIMOHHOHN cUCTEME TPEATPUATHS.

25. CuctemMbl aBTOMATH3AIUH JCJIONMPOU3BOCTBA B IIU(POBOIT IKOHOMHUKE.

! HepequL TEM HC SBJIACTCA UCUYCPIIbIBAIOLIUM. O6yqa10111141710$1 MOXET BLI6paTL HWHYIO TEMY I10 COIJIaCOBAHUIO C
npenoaaBaTeIeM.



5.2. llpumepHbIe 3a1aHUSA VISl CAMOCTOSITEIbHOM PadOTHI

JlaTh TOJIKOBaHWE CJIOBaM, COCTABUTh C HUMH MpeMIOKeHUs: 1) aBu3o; 2) 1000u; 3)
BEKCEJIb.

JlaTb TONKOBaHUE CIOBAaM, COCTaBUTh C HUMU MPEUIOKEeHUs: 1) maTeHT; 2) AeMIuHr; 3)
samMbapro.

JlaTb TONIKOBaHUE CJIOBaM, COCTaBUTb C HUMHU IMpeajoxkeHus: 1) pexiamanus; 2)
MapKUpOBKa; 3) cTarHamusl.

JlaTb TOJIKOBaHME CIIOBaM, COCTaBUTh C HUMU IPEUIOKeHUs: 1) nmpe3eHTanus; 2) JU31HT;
3) nunep.

Jlatb ToNKOBaHHME CJOBaM, COCTaBUTb C HUMHU HpemjioxeHus: 1) uaptep; 2)
TUCTPUOBIOTOD; 3) OpoKep.

5. JlaTe TONKOBaHWE CJIOBaM, COCTaBUTb C HUMHU MpeioxkeHus: 1) oBepapadt; 2)
uHGIALUS; 3) KOHCAJITUHT.

6. JlaTh ToJIKOBaHME CJIOBAaM, COCTaBUTh C HUMU MpeiioxkeHus: 1) odepra; 2) XONIUHT;
3) MapKHUpOBKa.

7. JlaTh TOJIKOBaHHE CIOBaM, COCTABUTh C HUMU Npeanoxkenus: 1) mpaiic-nucr; 2) neber;
3) rpud.

8. JlaTh TonkoBaHME CIOBaM, COCTaBUTh C HUMH IpeioxeHus: 1) akuent; 2) akT; 3)
peectp.

9. Jlatp TONKOBaHUE CJIOBAaM, COCTaBUTh C HUMH MpeasiokeHus: 1) cepruduxar; 2)
JUMUT; 3) aKKPETUTHUB.

10. Haiftu ommOku, ucnpaBuTh ux: 1) BbIBOABI KOMHCCHH MPOTHBOpEYAT C MHEHUEM
TPYJIOBOTO KOJUIEKTHBA; 2) Maiblii OM3HEC pacTBOpSIETCS W3-3a OpEMEHHU HAJIOTOB; 3)
Hanoru ¢ ka)xa0ro aBTOMOOUIISI B3bIMAIOTCSI C YU€TOM CYMMBI PACTaMOYKKH.

11. Haiftu ommbOxu, wucnpaButh ux: 1) IlpenbsBiss npeTeH3uu, pPYyKOBOIAUTEIAM
HEO0OXOUMO yKa3bIBaTh MPUUMHBL, 2) ["TapaHTHPOBAaHHOE MUCHMO OTIPABICHO BOBPEMS;
3) ApenaaTtop o0s3yeTcsl 3aKIIIOUUTh BCE HEOOXO0IMMBIE JOTOBOpPA HA CTPAXOBAHHUE.

12. Haiftu ommOku, ucnpaButh ux: 1) Becerna Heo6xoauMo 000CHOBBIBAaTh CBOU BBIBOIBI
Ha pacuerax; 2) [loanuceiBas 10oroBopsl, omaTta rapantupyercs; 3) OmnnadnBasi HOBYIO
TEXHUKY, BaM HEOOXOIUMO y4eCTh BCE HAJIOTH.

13. 3akoHuYNTh NaHHBIE TpemIoxkeHus: 1) B CBsA3M ¢ BOZHUKIIMMHU (HUHAHCOBBIMHU
TpyAHOCTAMHU. .. 2) Ccbulasich Ha YCTHYIO JIOTOBOPEHHOCTh... 3) B mensx ckopeiimero
pereHus Bonpoca. ...

14. 3akoHunTh fmaHHBIe TOpemIokeHus: 1) Ha  ocHOBaHMM  TIpeACTaBIEHHBIX
JTIOKYMEHTOB... 2) B cBs3u ¢ HapymeHueMm rpaduka MmocTtaBok mnpoaykuuu... 3) Bo
n30exaHne KOHQJIMKTHBIX CUTYaIHil. ..

15. 3akoHunTh ganHble npemioxeHus: 1) Ilo npuuune 3anepkku 3apmiathel... 2) Beuay
3aJIepXKKH MOTydeHUs rpy3a... 3) BeneacTBue n3MeHeHus 1IeH Ha SHEPrOHOCUTENH. ...

16. CocTaBuTh MUCHEMO-3AIPOC.

17. CoctaBUTh OTBET HA MUCHEMO-3aIPOC.

18. CocTaBHUTh MUCHMO-pPEKIIaMAIIHIO.

19. CocTtaBuTh Mpe3eHTALIMIOHHOE TUCHMO.

20. CocTaBUTh MUCHMO-TIOJITBEPIKICHHE.

21. CocTaBUTH aKT.

22. CocTaBUTH TapaHTHHHOE TUCHMO.

23. CocTaBUTh MUCHMO-TIPUTTIAILICHHE.

24. CocTaBUTH MHUCHMO-PE3IOME.

25. CocTaBUTH CONPOBOAUTENBHOE MTUCHMO.

26. CocTaBUTh MUCHMO-TIPOCHOY.

27. CocTaBUTh 0JIar0AapCTBEHHOE MTUCHMO.

28. CocTaBUTH MUCHMO-TIPUTTIAIIICHHE.



29. CocTaBUTh MUCHMO-0TKA3.

30. CocTaBuTh NHCHMO-ACKIAPAIIHIO.
31. CocTaBuTh MUCHMO-PEKIAMAITHIO.
32. CocTaBuTh NMpHKa3 KaK PaCIOPSIAUTEIBbHBINA JOKYMEHT.
33. CocTaBUTh OOBSICHUTEIIBHYIO 3aITUCKY.
34. CocTaBUTh MUCHEMO-TIPEIOKEHHE.

35. CocTtaBuTh MUCEMO-0(EPTY

Pa3zgen 6. OneHo4HbIe 1 MeTOAMYECKHE MATEPUAJIBI 110 00pa3oBaTeIbHOM mporpamme (Goua
OLIEHOYHBIX CPEJICTB) VISl IPOBEeHUs TeKYIIEero KOHTPOJIA YCIIeBAeMOCTH U IIPOMEKYTOYHOM

aTrecTaluu

6.1. ®opma NpoMeKyTOUHOM aTTeCTAMU 00YYAKOIIErocs 1Mo y4eOHOH JUCIUIJIMHE

B mnpouecce ocBoeHus ydeOHOM JUCLMIUIMHBI s OLIEHUBaHHUS C(HOPMHPOBAHHOCTH
TpeOyeMbIX KOMIIETCHIIMI HCHOJB3YIOTCS OLEHOYHbIE MaTepuaibl (POHABI OIEHOYHBIX CPENCTB),
IIPEJCTaBICHHbIE B Ta0IMIIE

NHankaTopbl KOMIIETEHUUH B
COOTBETCTBHH C OCHOBHOM
o0pa3oBaTeIbHON NPOTrPaMMOoil

Tunosbie BONPOCHI U
3a/laHHA

IIpumepsI TECTOBBIX
3aJaHui

YK-4 CnocoGeH ocyniecTBIsATH 1eJ10BYI0 KOMMYHHKAIHIO B YCTHOM

roCyJ1apCTBEHHOM M HHOCTPAHHOM (BIX) sI3bIKeE (aX)

M IUCbMEHHOI (hpopMax HA

NyK-4.1.

I1. 6.2 HacTosEel paboueit
IPOrpaMMBbl TUCHUTUINHEI

I1. 6.3 Hactoswmeil paboueit
POrpaMMbl JUCHUTUTHHEI

NYK-4.2.

I1. 6.2 HacTosel paboueit
POrpaMMBbl TMCHUTUINHEI

I1. 6.3 Hactosmeil paboueit
POrpaMMbl JUCHUTUTHHEI

NYK-4.3.

I1. 6.2 HacTosel paboueit
IPOrpaMMbl TYCIUTUINHEI

I1. 6.3 Hactoswmeil paboueit
IpOrpaMMBbl JUCHUTUTHEI

IIK-13 Cnoco6en coBepiieHCTBOBATH ()OPMBI OPraHU3alMN TPYAAQ U YIPABJIEeHHS, a TAKKe
IVIAHOBOW M YYeTHOH JOKYMEHTAIlUM OPraHUu3aluu

NIIK-13.1

I1. 6.2 HacTosmeit paboueit
MPOTrpaMMBbl TUCIUTIUIAHBI

I1. 6.3 mactosmeil paboueit
IPOTPaMMBbI TUCITATIIHHBI

NIIK-13.2

I1. 6.2 Hactosmeit paboueit
MPOTrpaMMBbl TUCIUIUINHBI

I1. 6.3 mactosmeil paboueit
IPOTPaMMBbI TUCITATIIHBI

NIIK-13.3

I1. 6.2 Hactosmeit paboueit

IporpamMmbl JUCIHUTTIIMHBI

I1. 6.3 mactosmeilt paboueit

nporpamMmbl JUCHUTIIIMHEBI

O 0 IO\ DN K~ W=

6.2.TunoBbie BONMPOCHI U 3a1aHUS

Ilepeyens BonpocoB

. UTo moHMMAaETCs TO/1 OpraHu3aIuel JOKyMeHToo0opoTa?
. [loHsiTHE TOKYMEHTOOOOPOTA, €T0 KOJTNYECTBEHHBIE i KAUeCTBEHHBIC XapaKTePUCTHUKH.
. MecTo 1 poJib JOKYMEHTOB B YIIPAaBJIEHUU HA COBPEMEHHOM JTarle.

. OYHKINH JIETONPOU3BOJICTBA.
. CoctaB HOpMaTUBHO-MeTOoIMuUecKoi 0a3el JIOY.
. UTo moHUMaeTcs Mo JOKyMEHTAIlMOHHBIM 00eCrieYeHreM yIpaBICHHUS?
. Ilousarue OpraHHu3allMOHHBIX JOKYMCHTOB

. Crannaprusanus u yaudukamnus cucremsr JJOVY.

. O6mepoccuiickue KiacCuuKaTOpbl TOKYMEHTAIIUH.

10. T'ocynapcTBeHHast cCTEMa JOKYMEHTAIMOHHOTO 00ECTIeUeHHs YIIPaBICHHUSI.
11. baHku TOKYMEHTOB 1 TPEOOBAHHS K HUM.




12. Ctpykrypa nokymenrta. TpeboBanus k opopmieHuto nokymentoB mo 'OCT P 6.30-2003. 13.
[TpaBuna opopmnenus pekBusuta "anpec”, "nata", "unnekc", "Buza", "3aronoBok", "moanuce".

14. C kakoii 11enpio pa3padaThIBAIOTCS MHCTPYKIIMH TI0 IETOMPOU3BOJICTBY, YTO B HUX HEOOXOIUMO
IIPEyCMOTPETH?

15. Cucrema opraHu3allMOHHOM JIOKYMEHTAIIUH.

16. Cuctema pacnopsiAMTEIbHON JJOKYMEHTAIUH.

17. [aiite onpenenenue TepMuHa "pacnopsAuTEIbHbIE JOKYMEHTHI'".

18. HazoBuTe BUIbI paCOPSAUTEIBHBIX TOKYMEHTOB.

19. Buapl 1 Ha3HAYEHUE JTUYHBIX JIOKYMEHTOB.

20. daitTe onpejeneHre TepMUHA ""oOpraHU3allMOHHbBIE JOKYMEHTHI" .

21. HazoBuTe BUIbI OPTaHU3ALMOHHBIX IOKYMEHTOB.

22. Cucrema uH(OPMAITIOHHO-CIIPAaBOYHON JTOKYMEHTAIIHH.

23. Ciy>xeOHasi mepernucKa Ha IpeIpUsTHH.

24. TIpaBuina oopMIIeHUS CITYyKEOHOTO MUChMA.

25. CTpyKTypa ACNOBBIX U KOMMEPUYECKUX TTUCEM.

26. Kiaccuduxanus 1emoBbIX 1 KOMMEPUYECKUX THCEM.

27. IloHsTHE M NPUHLUIIBI OPraHU3aLMH JOKYMEHTOO00POTa.

28. O6paboTKa BXOASIIUX JOKYMEHTOB.

29. O6paboTKa UCXOJAIINX TOKYMEHTOB.

30. BHyTpeHHME TOKYMEHThI OpraHu3aluu.

31. YkaxuTe TEXHOJIOIMYECKYIO IIOCIEI0BATEIBHOCTD ITANOB pabOTHI C BXOSAIUMH JOKYMEHTAMHU.
32. Yto Takoe HOMEHKJIATypa JeJl, C KaKOH LeJIbI0 pa3padaThIBAIOTCS TUIIOBbIE HOMEHKJIIATYPHI j1ei1?
33. Pabota ¢ nucbMaMu 1 0OpalleHUsIMUA Tpak/IaH.

34. IlpuBenuTe NpUMEPHI pEruCcTpalii JOKYMEHTOB.

35. CocTaBneHre HOMEHKJIATyphl Jell.

36. ®opmupoBaHue U OPOPMIICHHE JCIT.

37. IloaroToBka u nepeaaya JOKYMEHTOB Ha apXMBHOE XpaHEHHE.

38. YUro Takoe KOH(HUACHIINATBHBIN TOKyMEHT?

39. Opranusanus paboThl ¢ JOKyMEHTaMH, KOTOpbIE OTHECEHBI K TOCYAAPCTBEHHOM TaiiHe.

40. YkaxuTe 0COOCHHOCTH BEJCHHS JEIONMPON3BOJICTBA, 0OCCIIEUMBAIONIETO YUET U COXPAHHOCTh
KOH(HIEHIIMATbHON MH(OpMAIMK U TOKYMEHTOB.

41 TunoBble OpraHU3allMOHHBIE CTPYKTYPHI CIYKOBI AETONPOU3BOACTBA

42 YcnoBus TpyJa pabOTHUKOB CITY>KOBI 1€TIOMPOU3BOICTBA

43 KoMIblOTEpHBIE TEXHOJIOTUHU B JIEIONPON3BOICTBE

44 O0ecrnieyeHHe COXPAHHOCTH IOKYMEHTOB B 3JIEKTPOHHOH (opme

45 YcTaB Kak OCHOBHOM OpraHu3allMOHHBINA JOKYMEHT.

46 CrannaptHble (pa3bl U BEIPRKEHUS JIETOBBIX 1 KOMMEPUYECKUX IHCEM.

47 ITpoxokaeHHe UCXOAIINX U BHYTPEHHUX JTOKYMEHTOB.

48 OcoOeHHOCTH SI3bIKa U CTUJISL CIY)KEOHBIX TOKYMEHTOB.

49 PexBU3UTHI MEXAYHapoJHOro nuchbMa. OCHOBHBIE PEKOMEHJALMU MO COCTaBICHHUIO TEKCTOB
MEXYHapOAHBIX ITHCEM.

50 Yro onpenenser popmyisp JOKYMEHTa U 4YeM OTiIndaeTcst GopMyIsip JOKyMeHTa OT hopmyIisipa-
obpazma?

51 Ha3oBuTe OCHOBHBIE TPYIIbI PYHKIMHA JoOKyMeHTa. UeM XapaKkTepusyeT Kaxayro Tpymnimy?

52 Yro oOycrnaBiauBaeT I0pUINUYECKYIO CHITY O(UIIHAIBHOTO JOKYMEHTA?

53 ®yHKIMHU OCHOBHBIX MOJIpa3iesieHUuH CITyKObl JOKYMEHTAIlMOHHOTO 00eCieUeH sl YIIPaBIEHUSI.
54 ABTOMaTH3MPOBAHHBIE TEXHOJOTHH OOPAaOOTKM JOKYMEHTOB M HUX BIHSHUE Ha CHUCTEMY
JIeJIONPOU3BOJICTBA KOHKPETHOM OpraHU3aIuu.

55 CnpaBouHO-UH(POPMALMOHHBIE JOKYMEHTHI.

56 CTpykTypa U coiepKaHue KapOBOW TOKyMeHTauu. Oprann3aliiOHHO-KaIpOBbIE JOKYMEHTHI.
57 OCHOBHBIE aCNEKTHI KYJIbTYphI J1€JI0BOM pPEUH.

58 Crangaptu3anusi si3blka JOKYMEHTa. SI3bIKOBble TpeOOBaHMS K OQOPMIIEHHMIO PEKBU3UTOB
JOKYMEHTA.

59 TunuyHbIe ONTMOKYU B S3BIKE U CTHIIE TOKYMEHTOB.



60 SI3p1KOBOE OPOpPMIICHUE JTMYHBIX JIOKYMEHTOB

61 Tumet COJ]. Cuctema nenonporu3BOACTBA H CUCTEMA SJIEKTPOHHOTO TOKYMEHTOO000pOTA.
62 Knaccudukanmsi aBTOMaTH3MPOBAHHBIX CUCTEM JICJIOMPOU3BOICTBA U DJICKTPOHHOTO
JTOKYMEHTO000pOTa.

63 Turbl TEXHOJIOTHI JIEKTPOHHOTO yrpaBiieHusl JokyMeHTamu (DY []).

64 CucTemMbl aBTOMATH3aIIAH JISTIOTPOU3BOJICTBA B IIU(PPOBOM IKOHOMUKE.

65 Iloacucrema apxuBa JOKYMEHTOB, YIIPABJICHHUSI KOHTEHTOM U CPEACTBA CTPYKTYpHU3aLUH.
(Opranunzamnus xpanunuina (ainos; Opraauzaius MeTaganHbix; MHTerpanus ¢ ouCHBIMA
MIPUIOKEHUSAMU U Ap.).

6.3 IlpumepHbIe TECTOBBIE 3aJaHUS

Komnerenuuu Tunossie BONPOCHI U 3aJaHNUHA
YK-4 1. Yto He OTHOCHUTCS K YUPEAUTEIbHBIM JOKYMEHTAM I0PUAUYECKOTO
numa?
a. IIpoTokoxn cobpaHust yapeauTeneit;
b. Vcras;

C. YdpeauTenbHBIN 10r0BOP.

2. IlonoxeHue o CTPYKTYPHOM IOJIpa3/i€IeHUH — 3TO:

a. TPaBOBOM aKT, KOTOPBI YCTAHABIUBACT CTATYC, (YHKIINH,
1paBa, 00513aHHOCTH U OTBETCTBEHHOCTh CTPYKTYPHBIX
MOAPA3ACIICHUN HIIM UHBIX OPTaHOB;

b. mpaBoBOIi aKT, KOTOPBIil ONPEAECIISACT CTATYC OPraHU3alNH, cC
3a/1a4M U QyHKIUH, IpaBa, OTBETCTBEHHOCTb, OPSAI0K
NESATEIIBHOCTH;

C. JOrOBOp, CTOPOHBI KOTOPOro 00SA3YIOTCS CO3AATh IOPUINYECKOE
JIMLO U YCTAHABJIMBAIOT NOPSAJOK COBMECTHOU JEATEIBHOCTH 110
JTaHHOMY (aKTy.

3. CocTaBUTh OTBET Ha MHCHMO-3aIPOC.

IK-13 1. laToii 1OJPKHOCTHOM MHCTPYKIIUU SBJISIETCS 1aTa:

a. ee YTBepXICHHUS;

b. ee cocrasienus;

C. O3HAKOMIIEHUS C Hel pabOTHHKA.
2. [TpaBOBO#i aKT, B KOTOPOM OTOOpaxaeTcs MOPSIOK ACSITeITLHOCTH
PYKOBOJICTBa OpPraHU3alliH, & PABHO KOJUIETHAIBHOTO WIN
COBEIIATEIILHOTO OpTraHa — 3TO:

a. periiaMeHT;

b. wmTarHoe pacnucanue;

C. YycTaB.
3.CoCTaBUTh MHCEMO-PEKIIAMAIIHIO.

6.4. OueHoYHbIE HIKAIBI
6.4.1. OneHuBaHue TEKYLIEro KOHTPOJIS

[lenpr0o TpOBEAECHUS TEKYIIETO KOHTPOJIS SBIISIETCS JOCTH)KEHHE YPOBHS pe3yJbTaTOB
00y4eHHs B COOTBETCTBUH C UHAWKATOPAMH KOMIETEHIIUH.

Texymuii KOHTPOJIb MOXKET MPEJCTaBISITh COOON NMUCbMEHHbIE MHAWBUyaJbHbIE 3aaHMUs,
cocTosiuMe U3 5/3 BompocoB WM B (OpME TECTOBBIX 3aJaHU MO M3YYEHHBIM TeMaM [0
MIPOBEACHUS IPOMEKYTOUYHOM aTTecTalnd. PeKOMEHJOBAHHBIM IUIAHUPYEMBIA IEPUOJ
MIPOBE/ICHUS TEKYILEro KOHTPOJIS 3a 6/3 Helenu 10 MPOMEeXXKYTOUHOM aTTecTalum.

IIxana oneHUBaAHUSA NPH TECTUPOBAHUHU



Onenka KpuTtepun BbicTaB/IeHUS] OLEHKH
3a4TeHo KomnuecTBo BepHBIX 0TBeTOB B MHTEpBasie: 71-100%
He 3a4teHo KonnyectBo BepHBIX 0TBeTOB B HHTEepBase: 0-70%

IIkana oneHMBaHUs NPU NHUCbMEHHOM padoTe
Ounenka Kpurepun BbICTaBJIeHUS OLEHKHU
OOyuaromuiicst 10HKeH:
- IPOJIEMOHCTPUPOBATH 00IIlee 3HAHNE U3Y4aeMOro MaTepuaa;
- IIOKa3aThb O6IJ.[€€ BJIaACHHUC NOHATUHMHBIM arrmapaToM JUCHUIINHBI,

3auTeHo - YMETh CTPOUTH OTBET B COOTBETCTBUHU CO CTPYKTYpPOH H3IaraeMoro
BOIIPOCA;
- 3HaTh OCHOBHYIO PEKOMEHJyeMYI0 MporpamMmon  y4eOHYIO
JUTEPATYpYy.

OO0yyarmuiics 1eMOHCTPUPYET:

- HE3HAHWE 3HAUYUTEIBbHON YacTH MPOrpaMMHOTO MaTepHalia;

- HE BJIa/IeHUE TIOHATUHHBIM alllapaToM JAUCHHUIIINHBL;

He 3aureno - CYIIECTBEHHBIE OIIMOKU MPHU U3JI0KEHUH YIEOHOTO MaTepuana;

- HEyYMEHHE CTPOUTh OTBET B COOTBETCTBHH CO CTPYKTYpOi
M3JIaraeMoro BOIpoca;

- HEyMEHHE JIeJIaTh BBIBOJIBI 110 U3JIaraéMoOMy MaTepuaity

6.4.2. OueHuBaHUE CAMOCTOATEIbHON MUCHLMEHHOI Pad0ThI (KOHTPOJIbHOH PadoThIl, 3cCe)

IIpu ouleHKE yUUTHIBACTCA:

1. IlpaBunbHOCTH OQOPMIICHUS

2. YpoBeHb c(HOPMUPOBAHHOCTH KOMITETEHITUH.

3. VYpoBeHb YCBOEHHMS TEOPETHUECKHUX IOJIO)KEHUH JUCUUIUIMHBI, IPaBUIbHOCTh
(OpMyYIMPOBKH OCHOBHBIX MOHATUN M 3aKOHOMEPHOCTEH.

4. YpoBeHb 3HaHUsI (PAKTUUECKOTO MaTepuaia B 00beMe NporpaMmabl.

5. Jloruka, cTpyKTypa U TpaMOTHOCTb M3JI0’KE€HHsI TMCbMEHHOM padoThI.

6. [TonHOTa M3MOXKEHUS MaTepuana (pacKpbITHE BCEX BOIPOCOB)

7. Vicrionb30BaHNE HEOOXOAUMBIX HCTOUHUKOB.

8. YMeHue cBA3aTh TEOPHUIO C TPAKTHUKOM.

9. YMmenue nenath 0000IIEHHUs, BBIBOIBI.

IIIkaa oneHUBaHUS KOHTPOJIbHOM padoThl U 3cce
Ounenka KpuTtepun BbICTaB/IeHUS] OLCHKH
OOyuaromuiics T10HKeH:
- IPOJIEMOHCTPUPOBATH 00IIIee 3HAHNE U3YYaeMOr0 MaTepuaa;
- I10Ka3aThb 0611166 BJIAICHUC HOHSITHﬁHLIM annapaTOM JUCHUIIIINHBI,

3auyTeHo - YMETb CTPOUTH OTBET B COOTBETCTBUHU CO CTPYKTYpPOH H3JIaraeMoro
BOIIPOCA;
- 3HaThb OCHOBHYIO pPEKOMEHAYeMYI MporpaMMoil  yueOGHYIo
JUTEpaTypy.

OOyuaromuiics AeMOHCTPUPYET:

- HE3HAHWE 3HAYNTEIBbHOM YacTH ITPOrpaMMHOT0 MaTepHaa;

- HE BJIa/ICHUE TIOHATUHHBIM aIlllapaToM JAUCLHUIIINHBL;

He 3aureno - CYILIECTBEHHBIE OMMUOKY MPH U3JI0KEHNUU y4eOHOro MaTepuana;

- HEYMEHHE CTPOUTh OTBET B COOTBETCTBUU CO CTPYKTYpOH
M3JIaraeMoro BOIpoca;

- HEYyMEHHME JIEJIaTh BBIBOJIbI 10 U3J1araéMoOMy MaTepuaity




6.4.3. OueHuBaHMe OTBETOB HA BONPOCHI M BHINOJHEHUS 3aIaHUI IIPOMEKYTOYHOM
arrecTauuu

[Ipu ouleHKe 3HAHMI YUYUTHIBACTCA YPOBEHb CHOPMHUPOBAHHOCTH KOMITETCHIIMA:

l. VYpoBeHb YCBOEGHHS TEOPETHUYECKUX IOJOKEHHM JHUCUMUIUIMHBI, MPABUIBHOCTh
(hOpMYIIMPOBKU OCHOBHBIX TIOHATUH ¥ 3aKOHOMEPHOCTEH.

2. YpoBeHb 3HaHUA (PAKTUUECKOTO MaTepuaia B 00beMe MporpaMmBbl.

3. Jloruka, CTpyKTypa U I'paMOTHOCTb M3JI0KEHHS BOIIpOCa.

4. YMeHue CBS3aTh TCOPUIO C MTPAKTUKOM.

5. YMmenue aenath 00001eHHUs, BIBOIBL.

IIIkana omeHMBaHNA HA IK3aMCHE, 32a4Y€TEC C OIIEHKOH

Onenka Kpurepum BbICTaBJIEHUS OLIEHKH
O1innyHo OO0yuaromuiics T0HKeH:
- MPOJEMOHCTPUPOBATH TIIYOOKOE W MPOYHOE YCBOCHHUE 3HAHHIA
MIPOrpaMMHOTO MaTepHaa;
- HMCUEPNBIBAIOIIE, IOCIEI0BATEIbHO, TPAMOTHO U JIOTUYECKH
CTPOMHO U3JIOKHUTh TCOPETHUECCKUN MaTepHalr,
- IPaBWIBHO ()OPMYIUPOBATH OTIPECIICHUS;
- TPOAEMOHCTPUPOBATH YMEHHSI CaMOCTOSITENIbHON paboThl C
JUTEPaTypou;
- YMETh CJIeNIaTh BBIBOJIBI 110 U3JIaraéMoMy MaTepuaiy.
Xoporio OO0yyaromuiicst T0JIKeH:
- TIPOJEMOHCTPUPOBATH JOCTATOYHO TOJHOE 3HAHHE MPOTPAMMHOIO
MaTepuaa;
- MPOJICMOHCTPUPOBATh 3HAHUE OCHOBHBIX TEOPETUUECKHUX MOHSATHI;
- JI0OCTaTOYHO TOCJIEIOBATEIHHO, TPAMOTHO U JIOTHYECKH CTPOMHO
W3JIaraTh MaTepHalr,
- MPOJICMOHCTPUPOBATh YMEHHE OPUEHTUPOBATHLCS B JIUTEPATYPE;
- yMeThb cAenaTh JOCTaTOYHO OOOCHOBAaHHBIE BBIBOABI IIO
W3JIaraeMoOMy MaTepuany.
Y 10BRIETBOPUTETHHO OOyyaromuiicst TOIXKeH:
- MPOIGMOHCTPUPOBATH OOIIIEe 3HAHUE U3yYaeMOTO MaTepHaa;
- IOKa3aTh 00IIee BIaJeHIE MOHATHIHBIM anmnapaToM JUCIUILINHBL,
- YMETh CTPOUTH OTBET B COOTBETCTBUU CO CTPYKTYPOH M3J1araeMoro

BOIIPOCA;
- 3HaTh OCHOBHYIO PEKOMEHIYEMYIO TIpPOTpaMMOi  y4eOHYIO
JTUTEpaTypy.

HeynosnerBoputensHO OO0yuaromuiicss IeMOHCTPUPYET:

- HE3HAHUE 3HAYNUTEIBbHOM YaCTU IIPOrpaMMHOI0 MaTepHaa;

- HE BJIaJICHUE NTOHATUHHBIM annapaToM JUCHUTUINHBI;

- CyLIIECTBEHHbIE OLUIMOKU IPU U3JI0KEHUH YUeOHOTO MaTepuana;

- HEyYMEHUE CTPOUTh OTBET B COOTBETCTBUM CO CTPYKTYpOH
U3J1IaraeMoro BOIIpOCa;

- HEYMEHHE JIeaTh BbIBOJIBI 110 M3J1araéMOMY MaTepHaly.

MIkana oueHNBAHUSA HA 3a4eTe

Onenka Kpurtepuu BbICTaBJIeHHSI OLCHKH
OOyuvaromuiics  JTOJKEH: yYMETh  CTPOMTb  OTBET B
COOTBETCTBUU co CTPYKTYypOi U3JIaraeéMoro BOIIPOCA;
MPOJEMOHCTPUPOBATh IPOYHOE, JOCTATOYHO TOJHOE YCBOEHHE
«3auTeHO» POl TPup P e Y

3HAaHUU NPOrPaMMHOIO MaTepuala; IPOJEMOHCTPUPOBATH 3HAHUE
OCHOBHBIX TEOPETHYECKHX MOHSATHH; MNpaBUIbHO (HOPMYIHpPOBAThH
OIIPENIEICHUS; TOCIEA0BATENbHO, TPAMOTHO U JIOTUYECKH CTPOMHO




U3JI0KUTh TEOPETUYECKUN MaTepHall; IPOAEMOHCTPUPOBATh YMEHHUS
CaMOCTOSITEIbHOW  paboOThl C  JIUTEpaTypol; yMeThb CHAeNaTh
JO0CTAaTOYHO O6OCHOB8.HHBI€ BBIBOJIBI 110 U3JIaracMoOMy MaTcpuaily.

OOyuaromuiicsi JTEMOHCTPUPYET: HE3HAHHWE 3HAYUTEIbHON
JaCTH HpOrpaMMHOI0 Marcpuaja, HC BJIAACHUC MOHATUHUHBIM
anmnapaTtoM AUCHUIUIUHBL, CYHIECTBEHHbIE OMIMOKH MPHU H3JI0KECHUH
y4eOHOro Marepuasna; HEyMEHUE CTPOUTH OTBET B COOTBETCTBUHU CO
CTPYKTYpOH H3JIaraeMoro BOIPOCa; HEYMEHHE JeNaTh BBIBOJBI IO
U3JIaraéMoOMy MaTepuaiy.

«He 3aureno»

6.4.4. TectupoBanue

[IIxaja oneHUBAHUS

Ouenka Kpurtepun oueHNBaHNS TECTHPOBAHUSA
OTinyHO KonmuecTBo BepHBIX 0TBeTOB B MHTEpBaie: 71-100%
Xopo1io KonndecTBO BEpHBIX OTBETOB B MHTepBasie: 56-70%
Y 10BIETBOPUTEIBLHO KosmgecTBo BepHBIX 0TBeTOB B MHTEepBane: 41-55%
HeynosnerBopurensHo KonnuecTBo BepHbIX 0TBeTOB B MHTEpBaie: 0-40%
3auTeHo KonmuecTBo BepHBIX 0TBeTOB B MHTEpBase: 41-100%
He 3aureno KonmuecTBo BepHBIX 0TBeTOB B MHTEpBajie: 0-40%

6.5. METOANYECKHUE MATEPHUAJIBL, ONPEJAEJIAIOLUE ITPOLHENLYPBI
OLIEHUBAHMS 3HAHUM, YMEHUM, HABBIKOB 1 (MJIN) OIIBITA
JNEATEJIBHOCTU, XAPAKTEPU3YIOHIUX 3TAIIBI ®OPMUPOBAHUSA
KOMIIETEHIIUM.

Kauecmeo  3nanuii  XapakTepu3yercsi  CIIOCOOHOCTbIO ~ OOydYaromlerocss  TOYHO,
CTPYKTYPUPOBAHHO M YMECTHO BOCIIPOU3BOJIUTH HH(POPMAIUIO, TOJYYEHHYIO B IIPOLIECCE OCBOCHUS
TUCHUILUIMHB, B TOM BHJE, B KOTOPOM OHa ObUIa H3JI0KEHAa B Y4eOHOM U3JaHUM WU
IpernojaBaTesieM.

Ymenusn, xak npaBuio, GopMUPYIOTCS Ha 3aHATHIX CEMUHAPCKOTO THIA 3aHITHUSIX. 3aJaHMUs,
HalpaBJICHHbIE HA OLIEHKY YMEHWH, B 3HAYUTEIBHOM CTeneHW TpeOyroT OT oOyuarolerocs
MPOSIBJIICHUSI CTEPEOTUITHOCTH MBIIUIEHUS, T.€. CIIOCOOHOCTH BBINOJIHUTH PaboTy Mo obpasuam, ¢
KOTOpPBIMM OH paboTan B mporecce oOydenus. [IpernonaBarens ke OLIEHUBAET CBOEBPEMEHHOCTh U
MPaBIJIBHOCTH BBITIOJIHEHUS 3aJaHUSI.

Haewviku - 5T0 yMeHUS, pa3BUTHIE U 3aKPETNIEHHBIE OCO3HAHHBIM CaMOCTOSITEIbHBIM TPYIOM.
HaBbiku  QopMHUpYIOTCS TpPU  CaMOCTOSTENILHOM BBITIOJTHEHUH OOYYaIOIIUMUCS TPAKTUKO -
OPUEHTHUPOBAHHBIX  3aJlaHUM, MOJEIMPYIOIIMX  pEeHIeHHWEe WM  IPOU3BOACTBEHHBIX U
COLIMOKYJIBTYPHBIX 3aJ]ad B COOTBETCTBYIOIIEH 007acTé MpoecCHOHATBHONW NeSTeNbHOCTH, Kak
MpaBUJIO, TIPU BBHIMIOJHEHWW JOMAIIHUX 3aJaHUN, KYpPCOBBIX TPOEKTOB (paboT), Hay4dHO-
UCCIIEIOBATENILCKUX PA0OT, MPOXOXKJIECHUHU NPAKTUK, MPH padoTe MHIUBUIYAJIbHO HIM B COCTaBE
TPYIIBL U T.1T.

Yemuwuii onpoc - 1o niponentypa, opraHuzoBaHHas Kak crielaibHas 6ecea mpemnojaBares ¢
rpynmoit  oOydarormuxcst  (PpoOHTaIBHBI  OMPOC) WM C  OTACTBHBIMH  OOYYaIOIUMUCS
(MHOUBHyaJ bHBIH OMpOC) C IIENbI0 OLEHKH CHOPMUPOBAHHOCTH y HHX OCHOBHBIX MOHSATHH H
YCBOEHHUS yueOHOT0 MaTepHarna.

Tecmu sBrsitoTcst mpocTeiiieil popma KOHTpOJIS, HalpaBlieHHas Ha MPOBEPKY BIIAJCHUS
TEPMHUHOJIOTHYECKHM  allllapaToM, COBPEMEHHBIMH HH(POPMAIMOHHBIMM  TEXHOJOTHSIMU U
KOHKPETHBIMU 3HAaHUSIMH B 001acTH ()yHIAMEHTAIbHBIX U MPUKIAJAHBIX JUCIHUIUIMH. TeCT MOXKET



MPEAOCTaBIATh BO3MOXKHOCTh BBIOOpAa W3 TMEPEUHS OTBETOB; OJWH WJIM HECKOJIBKO MPABHIIbHBIX
OTBETOB.

Cemunapckue 3auamusa - OCHOBHOE Ha3HAYEHUE CEMHHAPCKUX 3aHATHI MO TUCHMIUIMHE —
obecnieunTh TIyOOKOE YCBOEHHE OOYYAIOIIMMHCS MATepUANOB JICKIWH, MPUBHUBATH HABBIKU
CaMOCTOATEIILHON PabOThI C TUTEPATYPOH, BOCIIMTHIBATh YMEHHUE HaXOJAUTh ONTHMAJIbHBIE PEIICHUS
B YCIOBHUSX W3MCHSIONIUXCS OTHOIIEHUH, (QOPMHUPOBATH COBPEMEHHOE NPO(EeCCHOHATBLHOE
MBbIIIeHHE oOydJaronuxcs. Ha ceMuHapCcKuX 3aHATHSAX TPENojaaBaTeslb IPOBEPSET BBHINOJHECHUE
CaMOCTOSITEJIbHBIX 3aJaHUI U KAYECTBO YCBOCHUS 3HAHUU.

PA3IEJ 7. METOAUYECKHUE YKA3AHMA JIJISA OBYYAIOIIAXCSA
1O OCBOEHHIO JUCHHUIIJINHBI

OcBoenne oOyuaromMcss y4eOHOM IJUCHMIUIMHBI TPEINoiaraeT H3yuyeHHe MaTepHalioB
JUCLUIUIMHBI HAa ayJJUTOPHBIX 3aHATHAX U B XOJI€ CAMOCTOSITENbHON pabOThl. AYyJUTOPHBIEC 3aHATUSA
npoxoaar B (opMe JEeKIHiA, CEMHHAPOB M IMPaKTHUECKUX 3aHATHH. CamocTosTenpHas padora
BKJIIOYAET pa3HOOOPa3HbIA KOMIUIEKC BUI0B U (hOpM pabOThl 00YUarOIUXCs.

s ycremHoro OCBOEHHs y4eOHOW AMCLUMIUIMHBI M JOCTHXKEHHUS IMOCTAaBJICHHBIX Lesel
HEO0O0XOJMMO BHUMATEIbHO O3HAKOMHUTbCS C HacTosAlled paboueil mporpammbsl yueOHOU
aucuumnHel. Cregyer oOpaTuTh BHUMAaHKUE HA CIIMCOK OCHOBHOM U JIOMOJIHUTEIBLHOU JIUTEPATYPHI,
KOTOpas MMeeTcs B 3JIEKTPOHHOW OMOIMOTeYHOW cucreMe YHMBepcuTeTa. JTa HHpOopMauus
HeoOXoIuMa JIJIsi CAMOCTOSITEIILHON pabOThI 00YJarOIIErocs.

ITpu moAroToBKE K ayAMTOPHBIM 3aHATUSAM HEOOXOJMMO HOMHHUTb OCOOCHHOCTH KaXKAOH
(bOpMBI €T0 MPOBEACHUS.

[ToaroToBka k yueOHOMY 3aHATHIO JEKIMOHHOTO TUmna. C 1enpio 00ecrneyeHns yCIeHoro
o0y4eHHs OOydJaroUIMiiCs JOJDKEH TOTOBHUTHCS K JICKIMH, MOCKOJBKY OHA SIBIISICTCS Ba)KHEHIIEH
(dbopmoii opranuzanuy yueoHoro nporecca, ocKojabKy: 3HAKOMUT C HOBBIM Y4€OHBIM MaTepUaloM;
pa3bsAcHSAET yueOHbIE 3JIEMEHTHI, TPYAHBIE JIJIsl IOHUMaHUs; CUCTEMATU3UpPYeT yuyeOHbINH MaTepHal;
OpPHEHTHUPYET B y4eOHOM IpoIiecce.

C 3T0i1 11eN1b10: BHUMATEIBHO MPOYNTANTE MaTepual NpeablayIIel JIEKIH1; 03HAKOMBTECH C
y4eOHBIM MaTepHaJIOM MO y4eOHUKY U Y4eOHBIM IOCOOMSM C TEMOW MPOUYUTAHHOM JICKI[MH; BHECUTE
JIOTIOJIHEHUSI K TOJIyYEHHBIM paHee 3HAHMSIM 10 TeMe JIEKUMU Ha TMOJSIX JIEKUMOHHOW TeTpaju;
3alMIIUTE BO3MOXHBIE BOMPOCHI, KOTOPBIE BBl 3aJaguTe JIEKTOPY Ha JIEKUUH [0 MaTepuaiy
M3y4YEHHOM JIEKIIMH; ITOCTAPANTECh YSICHUTh MECTO U3y4aeMOU TEMbI B CBOEH MOATrOTOBKE; y3HAUTE
TeMy MpeAcTosIe JeKuu (10 TeMaTHYeCKOMY IUIaHy, [0 WH(POpPMALUU JIEKTOpA) U 3alMIIUTe
nH(pOpMalIKI0, KOTOPOH BbI BIAJIEETE 110 JTaHHOMY BOIIPOCY

[TpenBapuTenpHas MOJATOTOBKA K Y4eOHOMY 3aHSATHIO CEMHHAPCKOTO THIIA 3aKJIHOYaeTCs B
U3Y4YEHUH TEOPETUYECKOT0 MaTepuajia B OTBEACHHOE JUIsl CaMOCTOSITENIbHON paboThl BpeMs,
03HaKOMJIEHHE C MHCTPYKTUBHBIMU MaTEpUajIaMHy € L0 OCO3HAHUS 3a1a4 3aHATHUS.

CamocrositenbHass pabota. st Oosiee yriayOJeHHOTO W3YYEHHUs] TEMbl 3aJaHUs IS
CaMOCTOSITENTbHONU pabOThl PEKOMEHIYEeTCsl BBIMOIHATH MapauIeIbHO ¢ U3YYEHUEM JaHHOW TEMBI.
[Ipu BBIMOJIHEHUY 3aIaHUH TTO BO3MOKHOCTH MCIIOJIB3YHTE HATJISAIHOE MPEICTABICHUE MaTepHaia.

IlonrotoBka Kk 3auery, ok3ameHy. K 3aueTy, »K3aMeHy HEOOXOAMMO TOTOBHUTCS
L[EJICHANIPaBJICHHO, PETYJISIpHO, CUCTEMATUYECKH M C TEepBbIX JHEW OoOydeHus 1o JaHHOU
mucuuminHe. [1onbITKM OCBOMTH Y4eOHYIO OUCIUIUIMHY B THEPUOJ 3a4€THO-3K3aMEHAIlMOHHOMN
CECCHM, KaK MPABUJIO, IPUHOCAT HE CIUIIKOM yJIOBJIETBOPUTEIbHBIE pe3ynbTathl. [Ipyu moaroroke
K 3aueTy oOpaTHTe BHMMAaHME Ha 3alUTYy MPAaKTHUECKUX 3aJaHUM Ha OCHOBE TEOPETUYECKOTO
Matepuana. [Ipy noaroroBke k sK3aMeHy IO TEOPETHUUECKOM YaCTH BBIACIUTE B BOIIPOCE TJIaBHOE,
CYLUIECTBEHHOE  (MOHATHS, MpPHU3HAKW, KiIaccuPUKaUUM ¢ 1p.), MPUBEAUTE MPUMEPHI,
WJUTIOCTPUPYIOLINE TEOPETUUECKHE MTOJI0KEHHUS.



7.1. Memoouueckue pekomenoauuu no HARUCAHUIO Icce

Occe(oT GpaHITy3CKOTO €ssali — OMbIT, HAOPOCOK) — JKaHpP HAyYHO-TyOJUITUCTUYECKON
JUTEpaTyphl, OTPAKAIOIIUNA TOMYEPKHYTO HHAMBUIAYAIBHYIO MO3UILMIO aBTOpa MO KOHKPETHOU
npobieme.

['maBHBIMM  OCOOCHHOCTAMH, KOTOpPBIE XapakTepU3yIOT 3CCe, SBIAIOTCA CIEAYIOIIHNE
IOJIOXKEHHUS:

e CcoOCTBEHHas MO3MLHUS 00s3aTENbHO JOJDKHA OBITh APTYMEHTHPOBaHA M IOAKpEIUIeHA
3aKOHAMH{, aBTOPUTETHBIMU TOYKAMU 3PEHUAMU U 0Oa3upoBaTbcs Ha (yHIAaMEHTaIbHOW HayKe.
HeGonpmoit 06bem (4-6 crpanuir), ¢ oQOPMIIECHHBIM CIIUCKOM JIMTEPATypbhl M CHOCKAaMH Ha €€
HCI0JIb30BaHUE;

® CTWJIb U3JIOKEHUS — HAYYHO-UCCIIEA0BATEIbCKUM, TPEOYIOIIMI YETKOMN, IOCIIE10BaTENbHOM
U JIOTUYHOW CHUCTEMBbl JI0Ka3aTeNbCTB; MOXET OTJIMYaThCS OOpPa3HOCTHIO, OPUTHMHAIBHOCTHIO,
aOpUCTUUHOCTHIO, CBOOOIHBIM JIEKCHYECKUM COCTABOM SI3bIKA;

® UCCIIEJOBaHHE OrPAaHUYMBACTCS YETKOW, JIAKOHMUYHOW MpoOJIeMOW C BBIIBICHUEM
IIPOTUBOPEYUI U pa3pellieHUEM 3TUX IPOTUBOPEUNH B JaHHOM paboTe.

7.2.Memoouueckue pexomenoayuu no ucCnoib308aHUI0 Kelicos

Ketic-memoo (Casestudy) — meron aHaiaW3a peajbHON CHUTyallMH, OIMUCAHUE KOTOPOii
OJTHOBPEMEHHO OTpa)kaeT HE TOJBKO KaKYI0-JIMOO MPaKTUYECKYI0 MPoOIeMy, HO U aKTyaIU3upyeT
OIpEeJIeJIEHHbI KOMIUIEKC 3HaHUM, KOTOPbI HEO0O0XOAMMO YCBOUTHb IIPHU DPAa3pelICHUN JaHHOM
npo6nemsl. [Ipu 3TOM cama pobieMa He UMEET OTHO3HAYHBIX PEILICHHIA.

Kelic kak MeTO/1 OLIEHKN KOMITETCHIIUN J0JIKEH YIOBJIETBOPATH CIEIYIOLUM TPeOOBAHUSAM:!

— COOTBETCTBOBATh YETKO [TOCTABJIEHHOM LIETIN CO3aHUS;

— MMETb MEXIHUCLUHUIIIMHAPHBIA XapaKTep;

— HMETh JOCTAaTOYHbIH 00BEM MEPBUYHBIX U CTATUCTUYECKHX JIaHHBIX;

— HMETh COOTBETCTBYIOIIHMH YpOBEHb CIIO)KHOCTH, WIUIIOCTPUPOBATH TUIIMYHBIE CUTYallUH,
HUMETh aKTYyaJIbHYIO MpOOJIeMy, MMO3BOJISIIOILYI0 IPUMEHUTh Pa3HOOOpa3Hble METO/Ibl aHAINW3a IpU
IIOMCKE PELICHMS], UMETh HECKOJIBKO PELICHUM.

Kelic-meToy Oka3bIBaeT COJACHCTBUE PA3BUTUIO YMEHMs peliaTb MpPOOJIEMbl C YyYETOM
KOHKPETHBIX YCIOBUH M npu Hamuuuu (aktuyeckoil wuHpopmanmu. OH pa3BUBaeT Takue
KBaJIN(DUKAIIMOHHBIE XapaKTEPUCTUKH, KaK CIIOCOOHOCTh K NMPOBENEHUIO aHAJIM3a U JIMarHOCTUKU
npobaeM, yMeHHe 4eTko (OpMYIMpPOBAaTh M BBICKA3bIBATh CBOIO MO3MIMIO, YMEHHE OOIIaThC,
JTUCKYTHPOBaTh, BOCIIPUHUMATh M OLIEHUBATh MH(OPMALIMIO, KOTOpas MOCTYIAeT B BepOaibHON U
HeBepOanpHOU hopme.

7.3. Tpebosanus Kk KomnemeHmHOCMHO-0PUCHMUPOEAHHBIM 3A0AHUAM
0J13 0eMOHCIPAYUU bINOJIHEHUA RPOPECCUOHANbHBIX 3a0aY

KOMIIETEHTHOCTHO-OPUEHTUPOBAHHOE 3aJaHUE — OTO BCEr/la IPAKTHUYECKOE 3a/laHue,
BBINOJIHEHHE KOTOPOT0 HAllEJIEHO Ha AEMOHCTPUPOBAHUE J0KA3aTEIbCTB HAINYMS y 00yJaromuxcs
c(OpMUPOBAHHBIX KOMIETEHIIMH HEOOXOIUMBIX J1J1s1 OyAyIIeH npodeccnoHaIbHOM 1eATeNbHOCTH.

KoMmneTeHTHOCTHO-OpUEHTHPOBAHHBIE 3a7jaHNs ObIBAIOT Pa3HbIX BUJIOB:

e HaIIpPaBJICHHBIE HA ITOJATOTOBKY KOHKPETHOTO IIPAKTUKO-OPUEHTUPOBAHHOTO NPOIYKTa;

® AHAJIUTUYECKOTO M JUArHOCTUYECKOTO XapaKTepa, HallpaBJIICHHbIE HA aHAJIU3 Pa3IUYHbIX
acIeKTOB M MPOOJIEM SKOHOMUYECKOH IesTeTbHOCTH;

® CBSI3aHHBIE C BHIMOJIHEHUEM OCHOBHBIX NMPO()ECCHOHANBHBIX (DYHKIHIA.

PA3JIEA 8. YYEBHO-METOAUYECKOE U TH®OPMAIIMOHHOE
OBECIIEYEHHME JUCIUITIMHBI

Ocnoenas numepamypa’

CannukoB A.B. Cuctemsbl 3JIeKTPOHHOTO JOKYMEHTO000poTa : yueOHoe mocodue /
CannnkoB A.B.. — Mocksa : Aii [Tu Ap Menna, 2023. — 106 ¢. — ISBN 978-5-4497-2200-3.
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— Texcr : anextponnsiit // IPR SMART : [caiiT]. — URL:
https://www.iprbookshop.ru/130529.html

Kysnenosa 1.B. Kondunennuanbaoe AeI0MPOU3BOACTBO U 3AIIUIICHHBINA AICKTPOHHBIN
JIOKYMEHTO000pOT : yuebHoe nocobue ais Oakanaspos / Kysnenosa U.B., Xauatpsu [.A.. —
Mocksa : Aii [Tu Ap Menua, 2020. — 192 ¢. — ISBN 978-5-4497-0588-4. — Tekcr :
anekTponnsii // IPR SMART : [caiit]. — URL: https://www.iprbookshop.ru/97083.html

Jononnumenvnan numepamypa’

Ps6oB .B. ABromMaru3znpoBaHHbIe HHPOPMAITMOHHO-YIIPABIISIOLINE CUCTEMBI : yueOHOE
nocobue / Psi6oB 1.B.. — Mocksa, Bonoraa : Uadpa-Umxenepus, 2023. — 208 ¢. — ISBN
978-5-9729-1374-9. — Texkcr : anekrponnsiii // IPR SMART : [caiiT]. — URL:
https://www.iprbookshop.ru/132916.html

Data Science u HHTEIIEKTyaabHBINA aHAINU3 TaHHBIX : ydeOHoe mocobue / JI.M. Hazapos [u
ap.].. — Mocksa : Aii [Iu Ap Menua, 2023. — 304 ¢. — ISBN 978-5-4497-1931-7. — Tekcr :
anekTponnsbii // IPR SMART : [caiit]. — URL: https://www.iprbookshop.ru/127201.html

Hopmamueno-npaeoevie akmul (6 Oeiicmeyrouieil peoakyuu)
Koncrurynus Pocculickont @enepanumu.
I'paxxnanckuii kogekc Poccuiickont @enepauun. — M., 2019.
Tpynosoii konekc Poccuiickoit @enepanuu. — M., 2019.
3emenbHbIN KoAeKe Poccuiickoit @eaeparnuu. — M., 2019.
3akoHP D «OKOHKYpEHIIMMNOTPaHUYEHUN MOHOIIOJIMCTUYECKON AESITEIbHOCTH Ha TOBAPHBIX
peiHKax» oT 21 mapta 1991 r. (B yactu, He npotuBopeyaieid 3akony PO «O 3amure KOHKYPEHLIUW).
3akon P® «O 3amute npaB norpedureneit» ot 7 ¢pespans 1992 r. Ne 2300-1.
®enepanbHblil 3ak0H OT 26 utonst 2006 r. Ne 135-03 «O 3amure KOHKYPEHLIUNY.
®enepanbhblil 3akoH 0T 21 nexadpst 2001 1. Ne 178-D3 «O npuBaTH3alUU TOCYIaPCTBEHHOTO
Y MYHUIUTIATHHOTO UMYIIECTBA.
®DenepanbHbIii 3aK0H 0T 26 nexadps 1995 r. Ne 208-D3 «O06 akIMOHEPHBIX 00LIECTBAX .
®enepanbubiil 3ak0H 0T 24 urons 2007 r. Ne 209-O3 «O pa3BUTHM MalIOr0 U CPEJHETO
IpeAnpuHUMaTesbeTBa B Poccuiickon @enepanumy.
®enepanbhblil 3ak0H OT 10 stHBapst 2002 r. Ne 7-03«006 oxpaHe OKpyKaroIIel CpeIbl».
[Tpuka3 Muno6prayku Poccun ot 12.11.2015 N 1327 «O0 yrBepxaeHuu (eaepanbHOro
rOCy/lapCTBEHHOI'O0 00pa30BaTEIbHOTO CTaHAAapTa BBICIIErO0 OOpa30BaHMS IO HaNpaBICHHUIO
noarotoBku 38.03.01 DxoHoMuUKa (YpOBEHb OakagaBpHuara)y.

IlepeuyeHb uHPOPMANMOHHBIX TEXHOJOIHIi, WMCIOJIb3YeMBbIX NPH OCYIIECTBJIEHHH
00pa30BaTeJILHOIO MPOIecca Mo AUCIHILTHHE

Humepnem-pecypcol, cospemennsie npogheccuonanvhvle 6azvl OGHHBIX, UHHOPMAUUOHHO-
CHpPagoyuHbvle U NOUCKOBbLE CUCH EMDBL

Humepuem-pecypcei,
Opranu3anus 6e30nacHOCTH U coTpyaHudecta B EBporne: http://www.osce.org/
Opranusanus O0bearHEHHBIX Harwii: http://www.un.org/
Opranuzanus no bezonacnoctu u CorpyanuyectBy B EBpone: Www.0sce.org

Cogert Espomnsbr: http://www.coe.int

FOHECKO: http://www.unesco.org
cospemennbvle npogheccuonanvbHvle 06a3vl OAHHBIX,

3 U3 DBC


https://www.iprbookshop.ru/130529.html
http://www.osce.org/
http://www.un.org/
http://www.osce.org/
http://www.coe.int/
http://www.unesco.org/

BcemupHnas opranuzanus 3apaBooxpanenus: http://www.who.ch/
BcemupHnas ToproBast opranusanms: WWWw.Wt0.0rg

EBpomneiickuii mapiament: http://www.europarl.eu.int
Erponeiickuii Coro3: http://.europa.eu.int

MexaynapoaHas opranusanus tpyzaa: http://www.ilo.org

UHQOPMAUUOHHO-CRPABOUHBIE U NOUCKOGbIE CUCH EMBL
3BC «IPRsmart» http://www.iprbookshop.ru
CnpaBounas npaBoBas cucrema «KoncynsrantlLirocy: http://www.con-sultant.ru

KommieKT JTHIIeH3MOHHOT0 POTPAMMHOI0 o0ecnedeHHsI
Microsoft Open Value Subscription ans pemennii Education Solutions Ne Tr000544893 ot

21.10.2020 r. MDE Windows, Microsoft Office u Office Web Apps. (cpok aevictBus qo 01.11.2023

r.)

AnTtuBupycHoe mporpammuoe obecriedenne ESET NOD32 Antivirus Business Edition
norosop Ne IC00-006348 ot 14.10.2022 r. (cpok aeiictBus o 13.10.2025 r.)

[Iporpammuoe obecnieuenue «Mupamnonauc» cucrema BeOMHApOB - JIMIIEH3MOHHBIA JOTOBOP
244/09/16-x ot 15.09.2016 (Cneuudukanus k JlunensnonHomy mgorosopy 244/09/16-x ot
15.09.2016, ot 11.05.2022 1. ) (cpox netrictBus 1o 10.07.2023 r.)

OnexkTpoHHass WHGOPMAIMOHHO-00pa3zoBarenbHas cpena «1C: YHuBepcuUTeT» TOTOBOpP OT
10.09.2018 1. NeITPKT-18281 (6eccpouno)

Nudopmannonnas cucrema «llepBeritbuty cyonmuensuonusiii gorosop ot 06.11.2015 r.
Ne009/061115/003 (6eccpouno)

Cucrema TectupoBanus Indigo munensnonnoe cornamenue (Jorosop) ot 08.11.2018 r. NeJI-
54792 (6eccpouHo)

WNudopmannonno-nonckosas cucrema «Koncynprant [Imtocy - noroBop 00 HHPOPMALIMOHHO
noaaepxke ot 26.12.2014, (6eccpouno)

OnexkTpoHHO-0MOMMoTeuHast cucremMa [PRsmart nuuensunonssiii gorosop ot 01.09.2022 r.
No9489/22C (cpox neiictBus no 31.08.2024 r.)

Hayunas snexrponnas 6ubiamnoreka eLIBRARY nunensuonssiii forosop SCIENC INDEX Ne
SIO -3079/2022 ot 12.01.2022 1. (cpok aeiictBus mo 27.01.2024 r.)

CB000/1HO pacnipocTpaHsieMoe MPOrpaMMHOe ofecnevyeHne
Kommuiekr  ommaiin  cepeucoB  GNU  ImageManipulationProgram,  c¢BoOomHO
pacrnpocTpaHseMoe porpaMMHoOe obecrieueHne

Ilpozpammuoe obecneuenue omeuecmeeHn020 NPOU3BOOCHEA.

[IporpammHuoe obecrieueHre «Muparonuc» cucTemMa BeOMHapoB - JInieH3noHHbIN 1oroBOp 244/09/16-
k oT 15.09.2016 (Cneuudukanus k JlumensnonHoMy norosopy 244/09/16-k ot 15.09.2016, ot 11.05.2022 1.
) (cpok neiictust 1o 10.07.2023 r.)

DnexTpoHHas nHGOpMaIMOHHO-00pa3oBareabHas cpena «1C: Yuusepcurer» gorosop ot 10.09.2018
r. Ne[TPKT-18281 (6eccpouno)

Wndopmanmonnass cuctema «llepsoritbur» cybmuuensuonnsiii  goroop ot  06.11.2015 r.
Ne(009/061115/003 (6eccpouHo)

Cucrema TectupoBanus Indigo siunensuonHoe cornamenue (Jorosop) ot 08.11.2018 r. NeJ[-54792
(6eccpouno)

NudopmarnmonHo-iorickoBasi cucrema «Koncynbrant [Imroc» - moroBop 00 WHPOpPMAIMOHHO
noanepxke ot 26.12.2014, (6eccpodno)

OnexkTpoHHO-0MbaMoTeyHas cucrema IPRsmart nunensuonnsiii gorosop ot 01.09.2022 1. Ne9489/22C
(cpoxk metictBus 10 31.08.2024 1.)


http://www.who.ch/
http://www.wto.org/
http://www.europarl.eu.int/
http://.europa.eu.int/
http://www.ilo.org/
http://www.iprbookshop.ru/
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PA3JEJI 9. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE OBPA30OBATEJBHOI'O IMTPOLECCA

VYyeOHast ayTuTOpus AJIsl IPOBEACHHUS OO6opynoBaHue: cHequalv3upoBaHHas Mebelnb

3aHATHI JICKUMOHHOT'O THUIIA, 3aHATHI (mebenp aynutopHas (12 cronoB, 24 crynbes,

CEMHHApPCKOT'0 THIA, TPYIIOBBIX U JI0CcKa ayIuTOpHAas HaBecHas), CTOJ

WHUBUIYAIBHBIX KOHCYJIbTAIUH, IpenoaaBaTesis, CTyJ IPENo1aBaTes.

TEKYIIET0 KOHTPOJIS ¥ MPOMEKYTOUHON TexHuyeckue cpeacTBa 00y4eHHUs:

aTTeCcTaluu MEPCOHATBHBIN KOMITBIOTEP; MYJIbTUMEIHITHOE
obopynoBanue (ITPOEKTOpP, IKpaH).

[Tomenienue a1t cCaMOCTOSTENBHOM Crnennanu3upoBanHas mebens (9 cTomnos, 9

paboTsI CTYJIbEB), IEPCOHATbHBIE KOMIIBIOTEPHI C
BO3MOKHOCTBIO TTOJIKIIIOYECHHUS K CETH
«HTepHeT» U obecrnieueHueM 10CTyma B
AIIEKTPOHHYIO MHPOPMALMOHHO-
00pa3oBaTeNbHYIO Cpelly Y HUBEPCUTETA




