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PA3EJ 1. IIEJIH U 3ATAYM OCBOEHUS TUCIUILIMHBI
[lenpi0 OCBOEHUS IMCLUMIUIMHBI SBISETCS (OPMHUPOBAHUE Y OOYYAIOIIUICS CHCTEMBI
TEOPETUYECKMX M KOHLENTYaJbHBIX IPEJICTABICHUM B 00JAacTH BEIEHHs JOKYMEHTAalUU H
JOKYMEHTO000pOTa OpraHu3alui W CTPYKTYPHBIX MOJpPA3JeNeHUil, a TakkKe MPaKTUYECKHX
HaBBIKOB U YMEHUI, MO3BOJIIOUIMX UM B OyAyllleM pellaTh B YCIOBHSX HEOINpPEJEJIEHHONH U

HW3MEHYMBOM BHEIIHEW CPEbI CI0KHBIE 3a/1a4d JEJIONPOU3BOJICTBA.
3ajayu, peiraemMple B X0/1€ OCBOCHUS MPOrPAMMBbI JUCHUTIUHBI:

— npuoOpeTeHue

HaBBIKOB

CaMOCTOATCIIbHOI'O

WHHUIIUATUBHOI'O n TBOPYCCKOT'O

WCIOJIb30BAaHUS TEOPETUUECKUX 3HAHUHN B MPAKTUYECKOM NEATEILHOCTH MEHEIKEPa;
— HW3y4eHHe 0COOEHHOCTEH JeNonponu3BOACTBAa B (PMHAHCOBOM JESITEIBHOCTH TOCYAAPCTBA,
cyobektoB P®, myHunmnampHbeIXx 00pa3oBaHul, (UHAHCOBO-IIPABOBOIO CTaTyca OpraHoB

rOCyJIapCTBEHHOM BJIACTH,

OMCY, ¢uHAHCOBBIX M HHBIX YIOJHOMOYEHHBIX OPraHoB,

TOCYJapCTBEHHbIX M MYHHUIMIAIbHBIX YUPEKACHHUH HOBOIO TUIA (Ka3€HHBIX, aBTOHOMHBIX,
O0JKETHBIX ), OpPraHU3alNi, YaCTHBIX MPEIIPUHUMATENCH U (PU3HUECKUX JINIL;

OBJIaACHUEC

PaBONPUMEHUTEIBHOM,

ImpaBo HCHOHHHTGHBHOﬁ, BKCHepTHOﬁ,

KOHCYJIbTAI[HIOHHOM, HOPMOTBOPUYECKOI IpodeccCHOHaNbHON NESITENbHOCTRIO B chepe 1en0Boi
JOKYMEHTALH U JAEJIO0NPOU3BOICTBA.

Paznen 2. [linanupoBanue pe3yJbTaTOB 00y4eHUsl MO AUCHUIIUHE, COOTHECEHHbIE ¢
IIAHUPYEMBIMH pe3yJibTaTaAMHU 0CBOEHHsI 00pPa30BaTeIbHON MPOrpaMMbl

NHaukaTopbl JOCTHKEHUS] KOMIIETeHIIUH (15
Kon ®opmMyJIMpOBKa IUVIAHNPOBAHUS Pe3yJbTATOB 00y4eHHUs 110
KOMIIeTCHIIUH KOMIIeTCHIIUH 3J1eMEeHTaM 00pa30BaTe/IbHON NPOrpaMMbl
COOTBETCTBYHOIIMX OLIEHOYHBIX CPE/ICTB)
YK-3 Crocoben MNYK-3.1. 3Haer 0COOEHHOCTH OCYILECTBICHUS
OCYILIECTBIATD COLMAJIbHOTO B3aMMOJICHCTBUS U PEAU3alliy CBOEH
COIIMAIbHOE pOJIM B KOMaHE
B3aumoyeiicteue u | MYK-3.2. ¥Ymeer oOCyIIecTBIATh COLMAIBHOE
pearn30BbIBaTh CBOKO | B3aMMOJCWCTBHE M PEaJU30BBIBATH CBOIO POJIb
pOJIb B KOMaH/Ie MEHeKepa B KOMaH/Ie
HNYK-3.3. Buaaeer HaBbIKAMH OCYIIECTBICHUS
COLMAIIBHOTO B3aMMOJICHCTBUSA M Pealu3alui CBOEH
pOJIM MEHEIKEPA B KOMAH/E
YK-4 Criocoben NYK-4.1. 3naer npaBuia OCyIECTBICHUS AEIOBBIX
OCYILIECTBIIATD KOMMYHHMKAIMI B YCTHON U MUCbMEHHOM (opMax Ha
JIEJIOBYIO rOCyJJapCTBEHHOM U MHOCTPAaHHOM (BbIX) SI3bIKE
KOMMYHHUKAITAIO B | UYK-4.2. Ymeer OCYIIECTBIATh  JIEJIOBYIO
YCTHOM U | KOMMYHHKAIIMIO B YCTHOU M MUCBMEHHOM (popmax Ha
NUCbMEHHOW (opMax | TOCYJapCTBEHHOM M MHOCTPAHHOM (bIX) SI3bIKE
Ha rocyaapcteeHHOM | MYK-4.3. Buaageer HaBblkaMH OCYIIECTBIICHHUS
U MHOCTPAHHOM (BIX) | JICIOBOM KOMMYHHKAIlUM B YCTHOW W MHCHMEHHOMN
A3BIKE (¢opMax Ha rocylapCTBEHHOM M MHOCTPAHHOM (BIX)
SI3BIKE
OIIK-2 Criocoben NOIIK-2.1. 3naer metoas! cOopa, 00paboTKH 1
OCYIIECTBIISATH COOp, | aHaNM3a JaHHBIX, HEOOXOUMBIX JJISl PELICHUS
00paboTKy M aHaJIM3 | MOCTABJIEHHBIX YIPABICHUYECKUX 3a/1a4, C
JAaHHBIX, HCIOJIb30BAHUEM COBPEMEHHOT0 HHCTPYMEHTapus U
HEOOXOIUMBIX JUIS MHTEJUIEKTYalIbHBIX HH(OPMAIMOHHO-
peleHus AQHAJIUTUYECKUX CUCTEM
MOCTaBJIEHHBIX NOIIK-2.2. YMeeT ocyniecTBIATh cO0p, 00paboTKy
yIpaBIeHUYECKUX U CTaTUCTUYECKUH aHaJU3 JaHHBIX, HEOOXOIMMBIX
3az1a4, ¢ JUIsl PEILIEHUS] OCTABJIEHHBIX YIIPABJIECHYECKUX




HCIIOJIb30BaHUEM 3a/1a4, ¢ UCTIOJIb30BAHUEM COBPEMEHHOTO
COBPEMEHHOTO MHCTPYMEHTApUS U MHTEIUIEKTYaIbHBIX
WHCTPYMEHTApUS U MH()OPMAIMOHHO-aHATUTUYECKUX CUCTEM.
WHTEJUICKTYaJbHBIX HOIIK-2.3. Bnageet HaBbikaMu cOopa, 00pabOTKH 1
UH(HOPMAIIMOHHO- aHaJIM3a JAaHHBIX, HEOOXOIMMBIX IS PEIICHUS
AHAIUTUYECKUX MIOCTABJICHHBIX YIIPABJICHYECKUX 3a/a4, C
CUCTEM MCIOJIb30BAHUEM COBPEMEHHOTO HHCTPYMEHTApUS U
MHTEJUIEKTYyalIbHBIX HH(OPMAIIMOHHO-
AQHATUTUYCCKUX CUCTEM
I1K-8. Cnocoben HUIIK-8.1 3nars:
OCYILECTBIIATh TpymoBoe W  TIpaxaaHCKOE 3aKOHOAATEIbCTBO
MOJATrOTOBKY Poccuiickoit denepanyu B yacTy BUAA ACATEILHOCTU
3a1aHU I Ha | [IpaBoBass u HopmaruBHas 0a3a, BHYTpPEHHHE
IIPOBEJICHHE perJamMeHThl 5dKOHOMUYECKOTo CyOBheKTa
KOHTPOJIbHBIX [IporpaMMHBIE cpeicTBa aBTOMATH3aIUU O(HUCHOM
MEPONPUITHIA MO | ACSITETbHOCTU
BHYTPEHHEMY HIIK-8.2 YmeTs:
KOHTPOJIIO, no | PazpabareiBath OpraHU3aI[MOHHO-
(hOopMUPOBAHUIO pacnopsiIUTENbHBIE  MPUKa3bl, CIIOCOOCTBYIOIIHE
uH(pOpMaITMOHHOM MOBBIIIECHUIO 3PHEKTUBHOCTH PAOOTHI CTPYKTYPHOTO
0a3pl, OTpaKalOIIEH | MOApa3AeNeHUs BHYTPEHHEr0 KOHTPOJIS
paboty oo0bekra | UIIK-8.3 Biaaners:
BHYTPEHHETO HaBblkamMy TOATOTOBKH 3aJaHW Ha IPOBEICHUE
KOHTPOJIS, M MO €€ | KOHTPOJIBbHBIX  MEpONPUSATUH 10  BHYTPEHHEMY
aHaJINU3y KOHTPOJIIO, 1O (HOPMUPOBAHHIO WH(POPMAIMOHHOM
0a3pl, oTpaxarouiei pabory o0beKTa BHYTPEHHETO
KOHTPOJIS, U TI0 €€ aHAJIU3Y
IK-10. Cnocoben HIIK-10.1 3nars:
OCYIIECTBIIATH [IpaBoBass wu HopMmaTHBHas 0a3za, BHYTPECHHUE
pa3paboTKy  PHUCK- | perJaMeHThl 5KOHOMUYECKOTO CyOBhEeKTa
OpUEHTUPOBAHHBIX | OCHOBBI JIEIIOBO JOKYMEHTAITUH,
TOJTOBBIX U | JCTOMPON3BOACTBA B SKOHOMHUYECKOM CYObEKTe
ONEepPaTUBHBIX HIIK-10.2 YmeTh:
TJIAHOB pabotsl | Pa3zpabaTeiBaTh  MEpCHEKTHBHBIE  TOJOBBIE U
CTPYKTYPHOTO OTICpaTUBHBIC TTAHBI PA0OTHI
MOApa3IeICHUs HUIIK-10.3 Biaagers:
BHYTPEHHETO HaBbikamMu  pa3paOOTKH  PUCK-OPUEHTHPOBAHHBIX
KOHTPOJIS, WX | TOIOBBIX W  ONEpPaTHBHBIX  IJIAHOB  PabOTHI
MpPEOCTaBICHUE Ha | CTPYKTYPHOTO MoApa3AeIICHUsI BHYTPEHHETO
YTBEPKACHHE KOHTPOJIS, WX TMPEAOCTaBICHHWE Ha YTBEPKICHUE
YIIOJTHOMOYEHHBIM | YIIOJTHOMOYEHHBIM PYKOBOJTUTEIISIM SKOHOMHUYECKOTO
PYKOBOIUTEISM CyOBEKTa, KOHTPOIb BHIMOTHEHUS
SKOHOMHUYECKOTO
cyObeKTa, KOHTPOJIb
BBITIOJTHEHUS
MK-12. Crniocoben HIIK-12.1 3narh:
OCYIIIECTBUTH [IpaBoBass w HopMmaTHBHas 0a3za, BHYTPSHHHUE
OpTaHHU3aIII0 perIaMeHThl 2dKOHOMUYECKOTO CyOBeKTa
MOJATOTOBKH OCHOBEI JIETTOBOM JIOKYMEHTAIINH,
pacTOpsAUTENBHBIX | JEJIOMPOU3BOICTBA B 9KOHOMHUYECKOM CyOBEKTE
JIOKYMEHTOB no | UIIK-12.2 Ymers:
MIPOBEJICHUIO PaspabartbiBaTh BHYTpEHHUE CTaH/IapTHI u
KOHTPOJIBHBIX TpeOoBaHUs npodeccruoHanbHOM JTHUKH,

MEPONPUATHN

COBpPCMCHHBIC MCTOAHWKHU TIPOBCACHUA BHYTPCHHCTO




KOHTPOJIA

HUIIK-12.3 Baagers.

HaBrikamu OopraHu3aIuu MMOATOTOBKH
PaCHOpSIIUTENBHBIX JIOKYMEHTOB TI0 TPOBEICHUIO
KOHTPOJIBHBIX MEPOPUSTUI

Pa3nes 3. MecTo IMCHUILIMHBI B CTPYKTYpe 00pa3oBaTe/IbHOM POrpaMMbl
Jucuuniuza «OCHOBBI JIEJIOBOIM JOKYMEHTALNN n

JEJIOTIPOU3BOJICTBA B OPI'TAHU3AIIMN» usyuaercs B 2/7 cemectpe, OTHOCHTCS K Biioky

b.l1 «/Iucuunmmmuasl  (Moxgynm)», «Yacth, ¢GopmMupyemas ydacTHUKaMH 0Opa3oBaTeIbHBIX
OTHOILICHUI».

Pasznean 4. O0beM (TPya10eMKOCTh) JUCUMILIMHBI (0011as1, 10 BUAAM y4eOHOH padoThI,
BH/IaM MPOMEKYTOUYHOM aTTeCTAlMHU)

TpynoeMKkoCcTb JMCHUIIMHBI M BH/IbI Y4e0HOM HAIPY3KHU

Ha 04HOM (hopMe 00yUeHUsI

Cemectp 2
Camocrt
OSITEJIbH
Jla6o | IIpakr Kypcos ast
P P Camoct | Texy | Konrtpois,
Jle | pato | nueck | Cem oe pabora M
Hto OATENBH | MUK | MPOMEXKYTO
3.€. KI | pHBIC ue UHAp | TPOEKT noJ
ro ast KOHTP YqHast
WU | 3aHSA | 3aHSATH | Bl | UPOBaH | PYKOBOJ
pabora | onp | arrecramnus
THUS s ue CTBOM
npernosa
BaTels
3auer
3 | 108 | 16 16 72 4

HA 3204HOi1 (popMe 00yUeHHS

Cemectp 5
Camoct
OATENIbH
Jlabo | IIpaxt Kypcos ast
p P Camoct | Texy | Konrtpois,
Jle | paro | nueck | Cem oe pabota M
Hto OATENIPH | HIMH | MPOMEXYTO
3.e. KII | pHBIC ue UHAp | TPOCKT noJI
ro ast KOHTp YqHas
WM | 3aHA | 3aHATH | Bl | UPOBaH | PYKOBOJ
pabora | onb | arrecranms
THSI s ue CTBOM
npernoja
BaTeIs
3auer
3 |108 | 8 8 88 4

TemaTnyeckui NJIaH JUCHUIIIHHDI

Ounasn gopma o0yueHus

| Paznenst / ‘ Jlexnun ‘ JIabop ‘ IIpakTnu ‘ Cemun ‘ Camocrosar ‘ Texy ‘ Kontpois,

Bcee \




Tembl

aTOpH
ble
3aHATH
s

CCKHUC
3aHATUSA

apsl

CJIbHas
pabora

1182071
KOHTD
0JIb

MIPOMEXYT
oyHas
aTTecTalu
i

ro
gac
OB

2c¢

eMecTp

Tema 1.
Opranuzanu
OHHBIE
OCHOBBI
JIEIOTIPOU3B
OJCTBa.
bnanxu
JIOKYMEHTOB.

11

15

Tema 2.
Opranuzanu
OHHO-
pacmopsiiuTe
TbHAs
AOKYMCHTAI]
usl.

11

15

Tema 3
CnpaBouHo-
nHpOpMAaIno
HHas
JIOKyMEHTAI]
us. JlenoBas
MepenucKa.

10

15

Tema 4.
Pacnopsiaure
JIbHBIE U
OpraHu3aIxo
HHBIE
JIOKYMEHTBHI.

10

15

Tewma 5.
Opranuzanu
o
JOKYMEHTOO
6opora,
perucTpanuu
U KOHTPOJIS
JTIOKYMEHTOB.

10

15

Tema 6.
Opranuzanu
A
ONEPATUBHOT
O XpaHEHUus
JOKYMEHTOB.
®opmupoBa
HUE JIE.

10

15

Tema 7.
TloaroroBka
JIOKYMEHTOB
K

10

14




MOCJIE YOI
el epenayu
B apan nIn
Ha

YTHIIM3AIUIO

3aueTt

o

HUroro

16

16

72

I

108

3aounas popma oOyueHust

Pasnensr /
Temel

JIek
1105044

JIabopato
pHBbIE
3aHATUA

IIpakTru
€CKHue
3aHATUA

Cemun
apbl

CamocrosiT
eJIbHas
pabota

Teky
I
KOHTP
0JIb

KoHntpous,
IIPOMEXYT
OYHas
aTTecTanu
;i

Bce
ro
yac
OB

5¢

eMecTp

Tema 1.
Opranuzanu
OHHEIE
OCHOBBI
JIEJIOTIPOU3B
OJCTBa.
bmankn
JIOKYMEHTOB.

14

15

Tema 2.
Opranuzanu
OHHO-
pacmnopsiiute
JBHAsS
JOKYMEHTAI]
sl

13

15

Tema 3
CrnpaBouHoO-
uH(popmanno
HHas
JOKYMEHTAI[
us. Jlenosas
NepernucKa.

13

15

Tema 4.
Pacniopsaure
JIbHBIE U
OpraHu3aIo
HHBIE
JIOKYMEHTBHI.

12

15

Tema 5.
Opranuzanu
o
JIOKYMEHTOO
6opora,
perucTpanuu
U KOHTPOJIS
JIOKYMEHTOB.

12

15

Tema 6.

12

15




Opranuzanu
o
OMepaTUBHOT
0 XpaHEeHus
JIOKYMEHTOB.
®dopmupoBa
HUE JIEI.

Tema 7. 1
IToaroroska
JIOKYMEHTOB
K
MOCTEYION]
el nepenauu
B apXUB WU
Ha
YTUIIU3AIUAIO0

3auer

SN
N

Hroro 8

8 88 4 108

CTpyKTypa U coaep:kaHue TUCHUILITUHBI

HaumeHnoBaHue pa3iesioB U

TEM

Conep:xaHue TeMbl

Tewma 1. OpranuzannoHHbIe

OCHOBBI ACJIOIIPOMU3BOACTBA.

biraHKM 1OKYMEHTOB.

VYHuduKanusa u craHAapTU3anus Ae10Boi fokymenTauuu. CioBaps-
MUHHUMYM TEPMHUHOB U omnpezeneHuii. OO1ie HOpMbI U IpaBuiIa
oopmieHus JOKYMEHTOB (pa3Mephbl Oymaru, rosieil, Hymepauus CTpaHHIl 1
T.J1.) IPUMEHSEMOE B JIEIOIPOU3BOJICTBE.

Tema 2. OpranuszanioHHo-
pacrnopsiAuTeabHas
JOKYMEHTAIHS.

Knaccuduxanus nenopoit nokymentanun. [pasuna opopmieHus
PEKBU3UTOB OJIaHKA M UX PACIIONIOKEHHSI HAa CTaHAAPTHOM (opmare Oymard,
pa3mepsl noseil. @opmysap- oOpaser rpynibl JOKYMEHTOB,
MpUHAIIISKAIINX K OJHOH cucteme. [IpoekTrpoBanue OTaHKOB JTOKyMEHTOB
opranu3zaiuu. Cocras, ohopMIIeHUE, U3TOTOBJIEHUE, XpaHEHHE OJaHKOB
opranu3anuu. biaHk ToKyMeHTa: IOHsATHE, Ha3HAUYeHHE, BUIbI OJTaHKOB
(o6muuit G;maHk, 6JaHK MUChbMa, OJJAHK KOHKPETHOTO BHJIA IOKyMEHTa (KpoMe
nucbma). CocraB, oopmiieHHE peKBU3UTOB OaHka. OCOOCHHOCTH sA3BIKA
ClTy’keOHbIX JoKyMeHToB. Komnosuius nokymenTa. CTpyKTypHbIE OIINOKH.
HeymecTHOE 1 HeonpaBlaHHOE YIOTPeOIeHHE HHOCTPAHHBIX CIIOB.

Tema 3 CpaBo4HO-
nH(pOpMaLMOHHAs
JNoKyMeHTauus. [lenosas
HepenucKa.

®ukcanus (onrcaHue) JOKaIbHBIX IPaBUII, HOPM, OJOXKEHUH,
ONPEIEIAIOINX CTaTyC OpPraHnu3aluy, €€ CTPYKTYPY, IITATHYIO YACIEHHOCTh
U JOJDKHOCTHOM COCTaB, KOMIIETEHLIMM JTOJKHOCTHBIX JIUI] U CTPYKTYPHBIX
HOJIpa3/ieNeHnl, PyHKIMOHAIBHOE COJAEPKAHNE IEATEIIbHOCTU OpraHU3aluu
B IIEJIOM, €€ MOJIpa3/ieleHnii 1 pabOTHUKOB, UX MpaBa, 00s3aHHOCTH,
OTBETCTBEHHOCTB U Jp., B OPraHU3ALMOHHO-PACIIOPSAUTEIBHBIX JOKYMEHTAaX
opranuzaiuu. CTpyKTypa, Ha3HaueHUe, MOPSAA0K pa3paboTKH, COTIaCOBAHUS
n yrBepkaeHus [IpaBril BHyTpeHHEro Tpy10BOTo pacnopsaka, [lonoxenns o
nepcoHaie, I1onoxenus o CTpyKTypHOM MOAPa3ACIIeHUH, [J0JKHOCTHOU
nHCTpykuuu. lllTatHoe pacnrcanne Kak NEPBUYHBIN yUETHBIN JTOKYMEHT 110
y4eTy KaapoB. O3HaKOMIIeHHE PAOOTHUKOB C JIOKATbHBIMU HOPMATHBHBIMU
aKTaMu opraHusanuy. Buasl 1 HazHaueHHe HH(GOPMAIIMOHHO-CIIPABOYHON
JOKYMEHTAIUH 110 KaapaM. [Topsanok opopmiieHus, OCHOBHBIE PEKBU3UTHI U
MIpaBONIPUMEHUTENbHAS IPAKTHKA UCTIOIb30BaHUS TOKJIaIHbIX, CIIY>KEOHBIX U
OOBSICHUTENIBHBIX 3aIUCOK, MTPEJICTaBICHUH, IPEAIOKEHHH, 3asBICHUH,
AKTOB, CITPAaBOK U Jp. B KAY€CTBE OCHOBAHMUM ISl IPUHATUI PEIICHNN B




cdepe yrpapieHHUs EPCOHATIOM OpPraHU3aluN

Tema 4. PacniopsauTenbHbIe
Y OpraHU3allMOHHbIC
JIOKYMEHTBHI.

Opranu3alroHHO-PACIIOPAIUTENBHBIE TOKYMEHTHI: IOHATUE, HA3HAUEHUE,
OCHOBHBIE BU/IbI (OpraHU3allMOHHbIE, PACTIOPSAUTENIBHBIE, CIIPABOYHBIE).
Opranu3alvoHHbIE JOKYMEHTBI: YCTaB, IOJOKEHUE, CTPYKTYpa U LITaTHas
YHMCIIEHHOCTb, ITATHOE PACIMCAHKE, IIPABUIIA, TOJDKHOCTHAS HHCTPYKLHUSA,
UX Ha3HAUYEHUE, XapaKTEePUCTHUKA U COCTaB, TPeOOBaHUS K 0(hOPMIICHHIO,
NOPAJIOK YTBEp)KIeHUs. PaciopsauTenpHble JOKYMEHTBI: IOCTAHOBIICHUE,
IIpHKa3 (110 OCHOBHOM JI€ATENBHOCTH U 110 JINYHOMY COCTAaBY),
pacnopsKeHHe, COBMECTHBIN paCOPSAUTENIBHBIN JOKYMEHT, UX Ha3HAYEHUE,
XapaKTepUCTHKA U COCTaB, TpeOoBaHus K oopmieHnto. CrpaBoyHO-
MH(GOpPMAaLMOHHbIE JOKYMEHTHI: CIyKeOHbIE MMCbMa, CIIPABKH, JOKJIaHbIE
3aIMCKH, TPOTOKOJIbI, aKThI, 3asIBJICHUS, UX XapaKTEPUCTHKA U COCTAB,
TpeboBaHus K ohopmieHuto. TUIbl JOKYMEHTOB: OAIMHHUK, KOMHUS,
TyOJIMKaT, BBINKCKA, X HazHaueHue. [lopsanok ohopmiieHus 1 BeLIaYH
KOIIMH 1 1yOJIMKAaTOB IOKYMEHTOB, BBIITUCOK U3 HUX.

Tema 5. Opranuzanus
JTOKYMEHT0000pOTa,
perucTpauuy U KOHTPOJIA
JTOKYMEHTOB.

Perucrpanus 10KyMEHTOB: IOHATHE, LIENH, 33]1a4H, MECTA PETUCTPALIUU
pa3IUYHbIX KaTeropuit 10kyMeHTOB. CUCTEMBI U (POPMBI pETUCTPALIH
(>KypHasibHas1, KapTOYHasi, aBTOMATU3UPOBAHHAs ), UX IOCTOMHCTBA U
HeznocTatku. [lokaszareny, BBOIUMBIE B pETUCTPALIMOHHBIE (POPMBI.
OCOOEHHOCTH PEruCTPALUH BXOISAIINX, UCXOAAIINX U BHYTPEHHUX
NOKyMeHTOB. COCTaB BBINOJIHIEMBIX paObOT MPH OTIPABKE UCXOIAIINX
JOKYMEHTOB: TIPOBEPKA MPABMIHOCTH 0()OPMIICHHUS, HATTMYUS IPHIIOKEHHIH,
azipecara, COpTUPOBKA I10 aJipecaTaM U BUaM OTIPABIEHUMN, COCTaBICHUE
OINMCHU pacchbUIKU. TpaJuliMOHHBIN cI0CO0 OTIPAaBKU JOKYMEHTOB (ITOYTOIN).
OTnpaBka J0KyMEHTOB ¢ IIOMOIIbIO TeaedoHa, (pakca. Kontposb
WCTIOJTHEHUS JIOKYMEHTOB: MTOHATHE, HA3HAYCHUE, BUIBI. [IpUHIATIBI
opranu3anuu KOHTpoJisi. CpOKM UCHIOJIHEHUS: TUIIOBOW, MHIUBUAYaJIbHBIN.
TexHosorus BeieHUs! KOHTPOJIA. AHAJIU3 UCIIOJIHEHUS JOKYMEHTOB B
yupexaeHuu. B3auMocBs3b perucTpanun J0KyMEHTOB U HH(POPMAaIMOHHO-
cripaBOYHOM paboThl. OpraHuzaius padboThl C TOMOIIBIO CIIPABOYHBIX
kapTouek. JOJKHOCTHBIE JINLA, OCYLECTBIISIFOIINE PETUCTPALMIO U KOHTPOJIb
VCTIOJTHEHUS, UX (PYHKIMH U TpaBa.

Tema 6. Opranuzauus
OTIEPAaTUBHOTO XPAaHEHUS
nokymeHToB. opmupoBaHue
JIelI.

Homenknarypa aein: noustue. 3HaueHUE HOMEHKJIATYpPbI A€l s
KJIacCU(UKALIUU JOKYMEHTOB, OIIEpaTUBHOTO XPaHEHUS U UX IpeJl apXUBHOU
noJAroToBkU. Buasl HomeHnkiatyp nein. [lopsaok cocraBienus, ohopmiieHus,
YTBEPK/ICHUS U IPUMEHEHHUS! KOHKPETHON HOMEHKNATypslI aen. [lopsaaok
¢dopmupoBanus aen. Opranu3zaiys XpaHeHUs UCTIOHEHHBIX TOKYMEHTOB.
OcHoBHbIE TpeOOBaHNSI HOPMATUBHBIX JOKYMEHTOB, PErJIaMEHTHPYIOIINX
JAHHBIA 3Tan JOKYMEHT0000poTa. OTBETCTBEHHOCTbH 32 COXPAHHOCTh
JIOKYMEHTOB.

Tema 7. ITonroroBka
JIOKYMEHTOB K MOCJIETYIOIIEH
nepeaaydy B apXuB WM HA
YTHIIA3AIUIO

OcHOBHBIE 3Tallbl IEPeIayy TOKYMEHTOB B apXUB WM Ha YHUUYTOKEHUE:
MOJITOTOBUTEJNIbHBIN (000CHOBaHME BBIOOpA Cr1oco0a COXpaHEHUs UITH
YHUUTOKEHHUS ITyTEM MTPOBEJIEHUS IKCIIEPTU3bI LIEHHOCTH JIOKYMEHTOB),
OCHOBHOM (ITOJITOTOBKA JIeJ /ISl Iepelaud B apXHB), 3aBEPLIAIOIINI
(mepenaya B apXMB WM YHUUYTOXKEHHUE). DKCIIEPTU3a IIEHHOCTU JIOKYMEHTOB:
MIOHSATHE, Ha3HaYeHHE. [[pUHIMIIBI U KPUTEPUH ONPEIETICHUS HAYyYHOH,
HUCTOPUYECKON U MPAKTHYECKOMN LIEHHOCTH TOKYMEHTOB. DKCIIEPTHbIE
KOMUCCHUH, UX QYHKIINH, TpaBa. DTaIlbl IPOBEICHUS SKCIIEPTHU3BI.
Odopmiienne pe3yiabTaToB dKcrepTu3bl. CpOKH XpaHEHUS JOKYMEHTOB.
[Iepeynu TOKYMEHTOB ¢ yKa3aHUEM CPOKOB XPaHEHUs, UX BUbl, HA3HAUEHHUE,
cxemsl nnoctpoenus. [Iopsaaok nepenayuu e B apXuB UM YHUUYTOKECHUS
JOKYMeHTOB. TpeboBaHusl K 0POPMIIEHHIO /1€ TOCTOSIHHOTO, BPEMEHHOTO
CPOKOB XpaHEHHMsI U 0 JIMYHOMY cocTaBy. [IpaBuna odopmienus u




cocraBieHus onucu aen. [lopsinok nepenaun aen B apXuB. ApXUB: MOHSTHE,
HazHaueHue. Busibl apXuBOB: rocy1apCcTBEHHBIE, BEIOMCTBEHHBIE,
OGBGIII/IHGHHBIC BCAOMCTBCHHEIC, O6’bCIII/IHCHHBIC MEXKBECIJOMCTBCHHBIC 110
JUYHOMY COCTaBYy. ApXUBHBIE (DOHIBI: TOKYMEHTAIBHBIN, TOCYIaPCTBEHHBIH.

3aHATHS CEMMHAPCKOI0 THIIA
(IIpakTnuyeckue 3ansaTusi, CeMuHapckue 3aHATHs, JIabopaTopHble 3aHATHSA)

OO0me peKoMEHIaluK M0 MOJATOTOBKE K CEMHUHAPCKHUM 3aHATUsIM. [Ipyu moaAroToBke K
paboTe BO BpeMsi MPOBEICHUS 3aHSATHUH CEMHHAPCKOTO THIA CJlelyeT OOpaTUTh BHUMaHHE Ha
CIIEyIOIMEe MOMEHTBI: Ha IMPOILEeCC MPEIBAPUTEIBLHON TOATOTOBKH, HAa pabdOTy BO BpeMs
3aHATUS, OOpPaOOTKY TMOJYYEHHBIX pE3y/lbTaTOB, HCIPABICHHE I[OJYYEHHBIX 3aMEYaHMIA.
[IpenBapuTenbHas TOATOTOBKA K YYEOHOMY 3aHSITHIO CEMHUHAPCKOTO THIIA 3aKIFOYAeTCs B
M3YYEHUH TEOPETHMYECKOro MaTepuana B OTBEACHHOE JJIi CaMOCTOSITeNbHON paboThl Bpewms,
03HAKOMJICHUE C MHCTPYKTUBHBIMHA MaTepHaaMU C [IEeTbI0 OCO3HAHUS 3a/1a4 3aHsATUs. PaboTa BO
BpeMsl TPOBEJICHHUS 3aHATUS CEMHHAPCKOTO THIIA BKJIIOYAeT HECKOJIBKO MOMEHTOB: a)
KOHCYJIbTUPOBAHHE 00yJaromuxcs IPEnoaaBaTessiMu ¢ LENbI0 IPEIOCTABIICHUS
ucyepneiBaroied  uHpopmanuu, HEOOXOOUMOW UIsi  CAMOCTOATEIBHOTO  BBIMOJHEHUS
MPEUIOKEHHBIX IPeroaBaTesieM 3a/1a4, 0) CaMOCTOSATENLHOE BBIMOJHEHUE 3aJaHHUd COTIACHO
0003HAaYEHHOH y4eOHOI MporpaMMoi TEMaTUKH.

Tema 1. OpranusanuoHHBIC OCHOBBI 1€JIONPOU3BOACTBA. B/IaHKH 10OKYMEHTOB.

1. Vaudukanus u crangapTuszanus 1el10BOi T0KYyMEHTALNH.

2. CnoBapb-MUHMMYM TEPMUHOB U OIIPECIICHUH.

3. O6ue HOpMBI M TpaBuiIa O(GOpPMIICHHS JOKYMEHTOB (pa3Mepbl Oymarw, MOJeH,
HyMepalus CTPaHUIl ¥ T.J.) IPUMEHSIEMOE B JEJIOIPOU3BOICTBE

Tema 2. Opranu3anuoOHHO-PaACIOPSAAUTEIbHASL JOKYMEHTAIUS.

1. TToncucremsl aenoBoit fokymeHTauuu. [lonsarue «lokyMeHTUpPOBaHUEY.

2.IlonsTue: "pexkBu3nut" noxkymeHTta. CocTaB NOCTOSHHBIX U IEPEMEHHBIX PEKBU3UTOB
OpraHMU3aIOHHO- PacTIOPSIAUTEIbHON JOKYMEHTAINH.

3. HopmaTuBHO-TIpaBOBBIE AaKTbhI, PETYIUPYIOIIHE JOKYMEHTAlMOHHOE obecreueHue
yIpaBiIeHUS.

4. CoBpeMeHHbIE TpeOOBaHMS K A3BIKY U CTUJIIO YIPABICHUYECKUX JOKYMEHTOB.

Tema 3 CnpaBouHo-uH(pOpManOHHAs JOKYMeHTanusA. /les0Basi mepenucka.

1. Opranu3anvoHHBIE JOKYMEHTBI IPEITPHUSITHSL.

2. PacnopsiuTenbHble  JOKYMEHTBl — NPEANPHUATHSA:  HPUKa3bl 1O  OCHOBHOM
NesITeIbHOCTH; PACHOPSHKEHUS, PELLICHUS.

3. HHupopmanroHHO-CIIpaBOYHbIE JOKYMEHTBI: MPOTOKOJIBI, MOJIHAS U KpaTkas (opma
ux ohopMIIEeHUS.

4. HWupopMallMOHHO-CIIPABOYHbIE TOKYMEHTBI: aKThl; CIyKeOHble U OOBICHUTEIbHBIE
3alMCKH; CIpPaBKHU; CIyXeOHble JOBEPEHHOCTH; MHChbMa, HX KIacCHUpUKalus, CTPYKTYypa,
CTaHJapTHBIE (Ppa3bl U BBIPAKEHUS

Tema 4. Pacnopsiaure/ibHbIe 1 OPraHU3allMOHHbIC JOKYMEHTbI

1. [ToHsATHS TOKYMEHTOOOOPOT M OpraHU3AIMS TOKYMEHTO000POTa.

2. HopmaTuBHO-MeTOIMYeCKas perjiaMeHTalus JOKyMEHT0000poTa.

3. OCcHOBHBIE TIpaBWIIa OPTAHU3AINH JOKYMEHTO000POTa Ha TPEATIPHUITHH.

4. KauecTBEHHbIE XapaKTEPUCTHKHU TOKYyMEHTOO0O0pOTA.

5. Knaccudukanusi JOKyMEHTOIIOTOKOB: TOPU30HTANIbHBIE, BEPTUKAIbHbIE, BOCXOSIINE,
HUCXOZSAIINE, BXOJAIINE, UCXOASIINE U BHYTPEHHHUE.




6. [Togcuer o6bemMa TOKyMEeHTOOOOpOTA

Tema 5. Opranuzanusi 10KyMeHTO000pPOTA, pErucTPallui U KOHTPOJIsl JOKYMEHTOB.
1. Dranbl paboThI ¢ BXOJAIUMH TOKYMEHTAMHU.
2. Pabora ¢ ucXoaamummMu JOKyMEHTaMHU.
3. Texnonorus paboThI C BHYTPEHHHUMHU JOKYMEHTAMH.
4. YrpaBieH4YecKue JOKYMEHTBI U MOPSA0K PETUCTPALMU YIIPABICHUECKOTO JOKYMEHTA.
7. Bunbpl KOHTpOJII UCIIOJIHEHUS JOKYMEHTOB U OIEpalMM MO KOHTPOJIIO HCIOJHEHUS
JIOKYMEHTOB.

Tema 6. Opranuszanusi OnNepaTUBHOI0 XPaHeHHsI JOKYMeHTOB. @opMupoBaHue JeJl.

1. Homenknatypa nen: MOHSATHE. 3HAU€HHWE HOMEHKJIATYpPHI AeN JUId Kiaccu(UKaluu
JOKYMEHTOB, OIEPAaTUBHOIO XPAHEHUS U MX Mpell apXUBHOM MOATOTOBKU. BUIIbI HOMEHKIIATYp
hi(Sh

2. Tlopsimox coctaBieHus, OGOpPMIICHHS, YTBEPKICHUS U IPUMEHEHHUS KOHKPETHOM
HOMEHKJIATYpBhI JIEI.

3. [opsinok popmMupoBaHus 1.

4. Opranuzanusi XpaHEHUs HCIOJIHEHHBIX JOKyMeHTOB. OCHOBHbIE TpeOOBaHUS K
JTOKYMEHT0000poTy. OTBETCTBEHHOCTD 32 COXPAHHOCTh JJOKYMEHTOB.

Tema 7. IloAroToBKAa JOKYMEHTOB K IOCJIeyIOLIeli epelayd B apXUB WJIH HA YTHIN3ALHIO

1. ®opmupoBaHue €1 B OPraHU3alUaX pa3InyHbIX YPOBHEH YIIPaBICHHUS.

2. IlpaBuna ¢popMUpPOBaHUS PA3TUYHBIX KATETOPHH JOKYMEHTOB B JI€JIa.

3. TpeboBaHMs K COCTABICHHUIO HOMEHKJIATYPHI AEJ, UX PeriJaMeHTAIsi B HOPMAaTHBHO-
METOJMYECKUX MaTepHuaax.

4. Tlopsamok odopMIIeHHUS, COTJIACOBAHUS M YTBEPXKICHHUS HOMEHKIATYpbl aen. Cpoku
XpaHEHUs JOKYMEHTOB.

5. Wcnonb3oBaHUE HOMEHKJIATYpPhl JI€]1 B OINEPATUBHOM XPAHEHUU U BEJOMCTBEHHOM
apXuBe.

Pa3neu S. YueOHo-MeTOaMYecKOe 00ecniedeHHEe CAMOCTOSATEIbHOI padoThl
00yYaouuXcsl Mo JUCIHUIIMHE

Hapﬂz[y C YTCHHUEM JICKHI/II;'I U TOPOBCACHUEM CCMHUHAPCKUX 3aHATHH HEOTHEMIEMBIM
3JIEMEHTOM y4eOHOro mpoliecca sIBISIETCS camocmosamenvhas paboma. 1lpu caMoCTOATENbHOM
paboTe mocTuraercs KOHKPETHOE YCBOSCHHE YUeOHOro Marepuala, pa3BUBAIOTCA TEOPETUUIECKUE
CIOCOOHOCTH, CTOJb BaXKHBIE ISl YCHEUIHOM MOATOTOBKM M 3alllUThl BBIMTYCKHOH paboThI
OakanaBpa. DOpMBI CaMOCTOSATENbHONW pabOThl 00y4aeMbIX MOTYT OBITH Pa3zHOOOPA3HBIMHU.
CamocrosarenbHass paboTa BKIIOYAeT: HW3Y4YE€HUE JIMTEpaTyphl, BeO-pecypcoB, OLEHKY,
00CYX/ICHHE ¥ PEICH3UPOBaHUE MyOJMKYEeMBIX CTaTei; OTBETH Ha KOHTPOJBHBIE BOMPOCHI;
peleHre 3aj1ad; caMOTeCTUpOBaHHE. BbIloiHeHHe BceX BUAOB CaMOCTOSTENbHON pPabOThI
YBA3BIBACTCA C U3YUCHUCM KOHKPCTHBIX TCM.

CamocrosiTesibHas padora

HanmenoBanue

pasne/oB/Tem Buabl 3aHATHH 1J151 CAMOCTOATEILHOMH PadoThI

Tewma 1. OpranuzannoHHbIe JIEKIIHNH;
OCHOBBI JICJIONTPOU3BOJICTBA. | - BBITIOJIHEHUE YCTHBIX YIPOKHCHUI;

- YCBOGHHE H3y4yaeMoro MaTepuanga [0 PEKOMEHIyeMOW Y4eOHOM,
€0HO- METOAMYECKOW M HAy4YHOM JIUTEpaType HW/HWIU IO KOHCIEKT
Yy

baanku JAOKYMCHTOB. - BBIIIOJJHCHHUEC IMNCbMCHHBIX ynpa)KHCHI/Iﬁ 1 NPAKTUYICCKHX pa60T;

- BBINOJHEHHE TBOPUYECKUX paboT;

- Y4aCTUuC B IPOBCACHUN HAYYHBIX SKCIICPUMCHTOB, HCCeI0BaHUM

Tewma 2. Oprann3anuoHHO- - YCBOEHHE H3y4yaeMmMoro MaTepuajga IO pPEKOMEHJyeMOW Yy4eOHOM,




HaunmenoBanue

Buabl 3ausTHi 1JIS CAMOCTOSATEILHON PadoThI

pa3aeioB/Tem
pacnopsIuTENbLHAS y4eOHO- METOAMYECKOW M HAy4YHOH JHUTepaTrype W/HMIU IO KOHCIEKTY
JOKYMEHTAIHSI. JIEKLUU;

- BBINOJHCHUE YCTHBIX YIIPAKHCHHIA;

- BBINOJIHCHUE MUChMEHHBIX YIIPAKHEHUH U MPAKTHYECKUX padoT;

- BBINIOJIHEHHUE TBOPUYECKUX PabOT;

- y4acTHe B IPOBEJICHUU HAYYHBIX IKCIICPHMEHTOB, HCCIICIOBAHUI

Tema 3 CnpaBouHo-
nH(pOpMaLMOHHAsS
noKyMeHTanus. [lenoBas
Mepernucka.

- YCBOGHHE U3y4aeMOIro MaTrepuaia [0 PEKOMEHAyeMOl y4eOHOi,
y4eOHO- METOAMYECKOM M Hay4yHOH JuTeparype W/WiaM IO KOHCIEKTY
JIEKIIWH;

BBINOJIHEHUE YCTHBIX YIPaXXKHEHUH;

- BBINOJIHEHHUE TMCbMEHHBIX YIPAKHEHUHN U IPAKTUYECKUX padoT;

- BBIIOJHEHHUE TBOPUECKUX PabOT;

- Y4aCTUC B NIPOBCACHUN HAYUYHBIX SKCIICPUMCHTOB, I/ICCJIeI[OBaHI/Iﬁ

Tema 4. PacniopsautenbHbIe
Y OPTaHU3ALMOHHBIE
JOKYMEHTBI.

- YCBOGHHE U3y4aeMOro MaTepHana II0 PEKOMEHIyeMOoH y4eOHOH,
y4eOHO- METOAMYECKOW M HAy4YHOH JHMTeparype W/WId IO KOHCIEKTY
JIEKIINY;

BBINTOJIHEHUE YCTHBIX YIPaXKHEHUH;

BBITIOJTHEHUE TICbMEHHBIX YIIPAKHEHUH U MPaKTUYEeCKUX padoT;

- BBINOJIHEHHE TBOPUYECKUX padoT;

- y4JacTue B IPOBEJCHUHU HAYYHBIX SKCIEPUMEHTOB, HCCIICIOBAHUH

Tema 5. Opranuzanus
JIOKYMEHTO000pOTa,
perucTpauu ¥ KOHTPOJIst
JOKYMEHTOB.

- YCBOGHHE H3y4aeMOro MaTepuaia II0 PEKOMEHAyeMOH y4eOHOi,
y4eOHO- METOAMYECKOM M Hay4yHOH JuTeparype W/WiaM IO KOHCIEKTY
JEKIUH;

- BBIIOJHEHUE YCTHBIX YIIPaKHEHUIH;

BBITNIOJTHEHHUE NMMCbMEHHBIX YIPa)KHEHUHN U MPAKTUYECKUX paboT;
BBINOJIHEHHE TBOPUYECKUX padoT;

- Y4aCTUC B MIPOBCACHUHN HAYYHBIX SKCIICPUMCHTOB, I/ICCJIeI[OBaHI/If/'I

Tema 6. Opranuzanus
OIIEpaTUBHOTO XPaHEHUs
JOKYMEHTOB.
dopMHpOBaHUE JEI.

YCBOEHHE M3y4yaeMOro MaTepuaja [0 pPEKOMEHJIyeMol y4eOHOMH,
y4eOHO- METOJUYECKOW W HAay4YHOM JHUTepaType W/WIU MO KOHCIEKTY
JIEKIUH;

- BBINIOJTHEHHE YCTHBIX YIIPAKHEHUIH;,

- BBINOJHEHHE MMCbMEHHBIX YIPAKHEHUH U MPAKTHUECKUX padoT;

- BBINOJHEHHE TBOPUYECKUX padoT;

- y4acTue B IPOBEACHUH HAyYHBIX SKCIEPUMEHTOB, HCCIIEI0BAaHUI

Tema 7. ITonroroBka
JIOKYMEHTOB K
MOCJIEeIYIOLIEH Iepeiauu B
apXUB WJINA HA YTHIIU3AIUIO

- YCBOEHME H3y4yaeMoro MaTepuaiga IO pPEKOMEHJIyeMOol Yy4eOHOH,
y4eOHO- METOAMYECKOH M Hay4yHOH JuTeparype W/WiaM MO KOHCIEKTY
JIEKLUU;

- BBINOJIHEHHUE YCTHBIX YIIPAXKHEHMI;

- BBINOJHEHUE MUCbMEHHBIX YIPAKHEHUI U MPAKTUYECKUX paboT;

- BBINIOJIHEHHE TBOPUECKUX PabOT;

- Y4aCTUC B MIPOBCACHUN HAYUYHBIX OKCIICPHMCHTOB, I/ICCJ'IeJIOBaHI/Iﬁ

5.1. llpumepHas TeMaTuKa 3cce’

1. HopmaTuBHast ocHOBa TIpoiiecca JOKYMEHTHPOBAHUS YIIPABIICHUSI TIEPCOHATIOM.
2. OpraHu3alMoOHHbIE KaIPOBbIE IOKYMEHTHI: COCTaB, COJIEpKaHUE, TOPAJIOK MOATOTOBKHI

1 0popMIIEHUS.

3. JIOJKHOCTHAsI UHCTPYKIMSI KaK OPTaHU3allMOHHBIN KaIpOBBI TOKYMEHT.

! HCpC‘iCHL TEM HE SBJIACTCA UCUCPIIBIBAOIIUM. O6yqa}01111/11710;{ MOXET BI)I6paTL HWHYIO TEMY II0 COIIaCOBAHUIO C

npenoaaBaTeyIeM.




4. TlonoxxeHue O CTPYKTYPHOM IIOAPA3JECICHUN KaK OpPraHU3allMOHHBIA KaJpOBBIM
JOKYMEHT.

5. JIokyMeHTHpOBaHHUE MPoIiecca YBOIbHEHUS COTPYAHUKOB.

6. JlokyMEHTHpOBaHHUE MPOLiEcca OTKOMaHIUPOBAaHUs IEPCOHAIIA.

7. CocTaB ¥ BUbI KaJIpOBOM JOKYMEHTAIUH.

8. AytcopcuHr u ayrctad(GUHT MepcoHaNa: MpaKTHKa MPUMEHEeHHs. JJOKyMEHTHpOBaHUE
rpolecca npeAoCTaBICHHs OTIYCKOB.

9. JlokyMeHTHpOBaHHUE Tpoliecca OPOPMIICHHS TPYAOBBIX OTHOLICHUH.

10. TpymoBoil JOroBOp M TPYAOBOE COTJAIIEHUE: IMOHATHE, (opma, mpolesypa
odopMIIeHHUS U 3aKITIOYCHUSI.

11. CoBpemeHHBIE MPOTrpaMMHBIE MPOIYKTHI AJSl CIYXKO YIpaBiICHHUS MEPCOHAIOM:
o011ast XapaKTepUCTHKA.

12. Cuctemarusanus 1 onepaTUBHOE XpaHEHHUE JOKYMEHTOB I10 JINYHOMY COCTaBYy.

13. Perucrpauus 1 KOHTPOJIb UCIIOJHEHUS JOKYMEHTOB I10 YIIPABJICHUIO [IEPCOHAIIOM.

14. BonbHUYHBIA JHCT: TOHSATHE, MPaBOBas OCHOBA IPEIOCTABIICHUSA, OCOOCHHOCTHU
o OpMIICHHUS U OTLIATHI.

15. UHCcTpyKTaX MO TeXHHWKE OE30MacHOCTHU: MOHSTHE, NMPABOBas OCHOBA MPOBEACHUS,
OCHOBHBIE BUJIbI 1 OCOOCHHOCTH JOKYMEHTAILHOTO O(POPMIICHHUS.

16. YaudunpoBaHHble JOKYMEHTHI M0 JTUYHOMY COCTaBY: MOHATHE, BUbI, COJIEpPKaHuUE,
MOPSAJIOK 3aII0JIHEHUS.

17. JIoKyMeHTBHI 1O y4eTy KaJapoB: MOHATHE, POPMBI, MOPSIIO0K 3aMOTHEHUS U BEACHHUS.

18. TpynoBas kHIKKa: 0pOpMIICHHE U BEJICHHE.

19. JlokyMeHTHpOBaHKE MTPOLIecca POTALMU MTEPCOHAA.

20. JlokymeHTHpOBaHHE Ipolecca aJanTalli, MOTUBALIMM, TPEHUHIa U KOHTPOJIJIMHIA
nepcoHaia.

Pa3znen 6. OueHouyHbIe M METOAMYECKHE MATEPHUAJIbI 10 00pa30BaTeIbLHOI IporpaMme
(hoH/ OLIEHOYHBIX CPEACTB) /ISl IPOBEJAeHUS TEeKYIero KOHTPOJIsl yCIeBaeMoCTH U
NPOMEKYTOYHOM aTTecTallul

6.1. ®opma NPOMeKYTOYHOI aTTecTalMU 00y4YaIOLerocs Mo y4eOHo| AUCHUIINHE
B mnpouecce ocBoeHust y4eOHOM AMCHUIUIMHBI ISl OLIEHUBAHUS C(HOPMHUPOBAHHOCTU

TpeOyeMbIX KOMIIETEHIIM HCHOJIb3YIOTCS OLICHOYHbIE Marepuaibl ((POHIBI OLIEHOYHBIX
CpPEACTB), MIpeJICTaBICHHbIE B TAOIUIIE

Ilnanupyembie
€3yJIbTAThI IIpuMepbl KOHTPOJIBHBIX
pesy ’ Conep:xaHue pHMep p
XapakTepu3youme BOINIPOCOB U 32 JaHUI /18 OLEHKH
y4eOHOro marepuaJia . N N
Tanbl GopMUPOBAHUS 3HAHM#, yMeHUH, BIaeHn i
KOMIIeTeHIIHH

YK-4 Cnocoben ocywiecmenams 0e108y10 KOMMYHUKAYUIO 8 YCIMHOI U NUCOMEHHOU (hopmax
Ha 2ocyoapcmeennom azvike Poccuiickoii @edepayuu u unocmpannom(vix) azvike(ax)

NyK-4.1. II. 6.2 Hacrosutei | I1. 6.3 HacTOsIIEH paboueii
paboueii MPOrPaMMBI | TIPOTPaAMMBbI JUCIUILTUHBI
JUCHUITIINUHBI

NYK-4.2. II. 6.2 Hacrosutei | I1. 6.3 HacTOsIIEH paboueii
paboueii MPOrPaMMBbI | TIPOTPaAMMbI JUCIUILTUHBI
JUCHUITIINUHBI

NYK-4.3. IL. 6.2 Hactosawmen | IT. 6.3 HaCTOALIEN paboueit
paboueit MPOrPaMMBbI | TPOTPAMMBI TACITATIIIUHBI
THACIIATUIHHEI

YK-3 Cnocooen ocywecmename coyuanvhoe e3aumooeiicmeue u peanu3osvléams C0H
POnb 8 Komanoe




ILnanupyemble
pe3yJibTaThl,

IIprMepbl KOHTPOJIbHBIX

Conep:xanue o
XapakTepu3ymolnue BOMPOCOB U 32/IaHUI ]ISl OLIEHKH
y4eOHOro marepuaJja . N N
Tanbl GopMUPOBAHHUS 3HAHM#, yMeHUi, BIaeHn i
KOMIETEeHI[UH
HNYK-3.1. IL. 6.2 Hacrosiment | I1. 6.3 HacTOosIIEeH paboueit
paboueit POrPaMMBbI | TIPOTPAMMBbI JUCIUILTAHBI
T CIATUTHHBI
NYK-3.2. IL. 6.2 Hactosawmein | IT. 6.3 HacToALIEeN paboueii
paboueit IPOTPaMMBI | IPOTPAMMBbI JTUCITUTLTAHBI
JUCIUTUTAHBI
HNYK-3.3. IL. 6.2 Hacrosiment | I1. 6.3 HacTosIIeH paboueit
paboueit IPOrPaMMBbI | TIPOTPAMMbI JUCIUILTAHBI
TV CIATUTHHBI

OIIK-2 Cnocoben ocywiecmenams coop, 00padomKy u anaiu3 OAGHHBIX, HEOOX0OUMBIX 0l

PeuieHus nocmasieHHbvIX YHPAIeHYecKux 3aoad,
UHCMPYMEHMAapusa U UHMeINeKmyaaibHblX UHGopmay

C UCROIb306AHUEM COBPEMEHHO20
UOHHO-AHAIUMUYUYECKUX CUCIEM

HNOIIK-2.1. II. 6.2 HacTosmei | I1. 6.3 HacTosIei paboueit
paboueit POTPaMMBI | IPOTPAMMBbI AUCIUTITAHBI
JMCIUILITHHBI

HNOIIK-2.2. IL. 6.2 Hactosamen | I1. 6.3 HacTosLIen paboueii
paboueit IPOTPaMMBI | TPOTPAMMBI UCIIUIUINHBI
JVCIUATUTHHBI

HNOIIK-2.3. IL. 6.2 Hactosamei | I1. 6.3 HacTosLIEeN paboueii
paboueit IPOTPaMMBI | TPOTPAMMBI UCIIUIUINHBI
JVCIUATUTAHBI

ITK-8. CriocoOeH ocyiiecTBIsATh NOATOTOBKY 3a/IaHUi Ha MPOBEACHNE KOHTPOJIbHBIX
MEPOIPHUATHIA 110 BHYTPSCHHEMY KOHTPOJIIO, 110 (hopMHUpoBaHUIO HHGOPMAITMOHHOH 0a3bl,
oTpaXkarolen paboTy 00beKTa BHYTPEHHETO KOHTPOJIS, U M0 €€ aHAIU3Y

HIIK-8.1 IL. 6.2 Hactosamen | IT. 6.3 HacTosIIeN paboueii
paboueit IPOTrpaMMbl | IPOrPaMMbl AUCIUTITUHBI
JVCIIATUTHHBI

HIIK-8.2 IL. 6.2 Hactosamen | IT. 6.3 HaCTOALLEN paboueit
paboueit IPOTPAMMBI | IPOTPaMMBbI IUCIUTITAHBI
JMCLUTUIMHBI

HIIK-8.3 IL. 6.2 Hactosamen | IT. 6.3 HacTosIIeN paboueii
paboueit IPOTrpaMMBbl | IPOrPaMMbl AUCIUTITUHBI
JVCIIATUTHHBI

ITK-10. Cnnoco0eH ocymiecTBIATh pa3padOTKy pUCK-OPUEHTHPOBAHHBIX TOIOBBIX U
OTEepPaTUBHBIX IJIAHOB pabOThl CTPYKTYPHOI'O MOJIpa3Ae/ieHUs] BHYTPEHHET0 KOHTPOJIS, UX
IIPEIOCTABIICHUE HA YTBEP)KICHUE YIIOJTHOMOYEHHBIM PYKOBOIUTENAM SKOHOMHUYECKOTO
CyOBeKTa, KOHTPOJIb BBIIOJIHEHUS

HIIK-10.1 IL. 6.2 Hactosawmen | IT. 6.3 HaCTOALIEN paboueit
paboueit MPOTrPaMMBbI | TPOTPAMMBI TUCITATIIIUHBI
THACIIATUIHHEI

HUIIK-10.2 II. 6.2 Hacrosutei | I1. 6.3 HacTOsIIEH paboueii
paboueii MPOrPaMMBbI | TIPOTPaAMMbI JUCIUILTUHBI
JUCHUITIIUHBI

HUIIK-10.3 II. 6.2 Hacrosutei | I1. 6.3 HacTOsIIEH paboueii
paboueii MPOrPaMMBbI | TIPOTPaAMMBbI JUCIUILTUHBI
JUCHUITIINHBI

ITK-12. Cnoco0eH oCyIIecTBUTh OPraHU3aINI0 MOATOTOBKY PAaCHIOPSIUTENBHBIX JOKYMEHTOB
10 IPOBEJICHUIO KOHTPOJIBHBIX MEPONPUSITHI




ILnanupyemble
pe3yJabTarhl, Conepskanue IpumepsI KOHTPOJILHEIX
XapakTepu3youme BOIIPOCOB U 3a/IaHUI 1J19 OLlEHKH
y4eOHOro marepuaJja . N N
Tanbl GopMUPOBAHHUS 3HAHM#, yMeHUi, BIaeHn i
KOMIETEeHI[UH
HIIK-12.1 IL. 6.2 Hacrosiment | I1. 6.3 HacTOosIIEeH paboueit
paboueit POrPaMMBbI | TIPOTPAMMBbI JUCIUILTAHBI
T CIATUTHHBI
HIIK-12.2 IL. 6.2 Hactosawen | IT. 6.3 HacToALIEeN paboueii
paboueit IPOTPaMMBI | IPOTPaMMBbI JTUCIUTLTAHBI
JUCIUTUTAHBI
HIIK-12.3 IL. 6.2 Hacrosiment | I1. 6.3 HacTosIIeH paboueit
paboueit IPOrPaMMBbI | TIPOTPAMMbI JUCIUILTAHBI
TV CIATUTHHBI

03O\ LN kAW~

9.

10
11
12
13
"
14
HE

15.
16.
17.
18.
19.
20.
21.
22.
23.
24.
25.
26.
27.
28.
29.
30.
31.

Ao

6.2.TunoBbie BONMPOCHI U 3a1aHUS

Ilepeyenb BOnpocoB

. UTo moHMMaeTCs o1 Opranu3aiuei JOKyMeHToooopoTa?

. I[loHsATHE TOKYMEHTOOOOPOTA, €r0 KOJUYECTBCHHBIC U KAYeCTBEHHBIE XapaKTEPUCTHKH.
. MecTo 1 poJib JOKYMEHTOB B YIIPaBJICHUH Ha COBPEMEHHOM JTarle.

. OyHKIIUY [1EJIONPOU3BOICTBA.

. CocTtaB HOpMaTHBHO-MeTOIMYecKoi 6a3bl JJOY.

. UTo moHUMaeTcs Mo TOKYMEHTAIIMOHHBIM 00ECIICUCHHEM YITPaBIICHHsI?

. Ilousarne OpraHru3allMOHHBIX JOKYMCHTOB

. Crangapruzanus u yauduxamus cucrems! JJOVY.

Oobmmepoccuiickne KiaccuPpuKaTopbl JOKYMEHTAIUH.
. 'ocynapcTBeHHas cuctemMa JOKYMEHTAIMOHHOTO 00eCieueH sl yIpaBIeHusl.
. bnanku 10KyMeHTOB U TpeOOBaHUS K HUM.
. Ctpykrypa nokymenrta. TpeboBanus k odopmienuto nokymentoB nmo 'OCT P 6.30-2003.
. IlpaBuna odopmienuss pexBuzuta "aapec", "mara", "unnmekc", "Buza", '"3aromoBok",
OJIuCh".
. C kakoil uenpl0 pa3pabaTbIBalOTCd HHCTPYKLUHUU MO JEJIONPOU3BOJACTBY, YTO B HHX
00X0AMMO MPETyCMOTPETH?
Cucrema OpraHu3allMOHHON JJOKYMEHTAIUH.
CucteMa pacopsiAUTEIbHON JOKYMEHTAIUH.
Haiite onpezenenue TepMuHa "pacriopsiiuTeabHbIE JOKYMEHTHI".
Ha3zoBute BubI paciopsIuTeabHbIX JOKYMEHTOB.
Buzpl 1 Ha3HAaYEHNE TUYHBIX TOKYMEHTOB.
Jaiite onpeeeHne TEpMUHA "OpraHU3alMOHHbIE JOKYMEHTHI .
Ha3zoBuTe BUIBI OpraHU3alMOHHBIX JTOKYMEHTOB.
Cuctema HHPOPMALMOHHO-CIIPABOYHOM JJOKYMEHTAIUH.
CaiyxeOHast TeperrcKka Ha MPeIIpUsTHH.
[TpaBumna opopmiieHHs CI1y)KeOHOTO THChMA.
CTpyKTypa JeOBBIX U KOMMEPUYECKUX MTUCEM.
Knaccugukanus 1e10BbIX 1 KOMMEPUYECKHUX ITHUCEM.
[ToHsATHE M TPUHIUITEI OPTaHU3AIMY JTOKYMEHTO000pOTA.
O06paboTka BXOJAIMIUX TOKYMEHTOB.
O6paboTKa UCXOSIIUX JOKYMEHTOB.
BHyTpeHHHE TOKYMEHTBI OpraHU3aIIH.
VYKaXuTe TEXHOJOTUYECKYIO IIOCIEA0BATEIFHOCTh dTAamoB paboThl €  BXOMSAIIMMHA
KyMEHTaMH.




32. Yto Takoe HOMEHKJIATypa Jel, ¢ KaKOH IebI0 pa3paldaThIBAIOTCS TUIIOBBIE HOMEHKIIATYPHI
nen?

33. Pabota ¢ muchbmMamu ¥ OOpaIIieHUsIMU TPaXK/IaH.

34. IlpuBenuTe NpUMEPHI pErUCcTpalii JOKYMEHTOB.

35. CocTaBiieHHE HOMEHKJIATYPHhI ACI.

36. ®opmupoBaHue U 0POPMIICHHE JCIT.

37. IloaroToBka u nepeaada JOKYMEHTOB Ha ApXUBHOE XpPAHEHHUE.

38. YUro Takoe KOH(UACHINATBHBINA TOKYMEHT?

39. Opranmzanus paboThl C TOKYMEHTaMH, KOTOPbIE OTHECEHBI K TOCYIapCTBEHHOM TaliHe.

40. VYkaxuTe OCOOCHHOCTH BEIEHHUS JAEJONPOM3BOJICTBA, OO0ECIEUMBAIOLIETO YYeT U
COXPAaHHOCTh KOH(PHASHIINATbHON NHPOPMAIIUU U TOKYMEHTOB.

41 TunoBsle OpraHU3alMOHHBIE CTPYKTYPHI CIY>KOBI 1€T0MPOU3BOICTBA

42 YcnoBus Tpyaa pabOTHUKOB CIIY:KOBI IEIOMPOU3BOJICTBA

43 KoMIbIOTEpHBIE TEXHOJIOTUHU B JIEJIONPOU3BOICTBE

44 OGecrieueHNE COXPAHHOCTH JIOKYMEHTOB B 3JICKTPOHHOU (popme

45 YcTaB Kak OCHOBHOM OpPraHU3allMOHHbIN JOKYMEHT.

46 CrangaptHble (ppasbl U BHIPAKEHUS ACTOBBIX 1 KOMMEPYECKUX MTUCEM.

47 I1poxoxaeHHe NCXOJAIINX U BHYTPEHHUX JTOKYMEHTOB.

48 Oco0eHHOCTH S3bIKA U CTHIIS CITY)KEOHBIX JOKYMEHTOB.

49 PekBU3UTHl MEXAYHApOAHOro nucbMa. OCHOBHbBIE PEKOMEHJALNN IO COCTABIIEHUIO TEKCTOB
MEXIYHAPOAHBIX MTUCEM.

50 Yto ompenensier (GopmMyasp IOKYMEHTa W YeM OTIMYaeTcs (GOopMylsip IOKyMEHTa OT
bopmynspa-obpasua?

51 Ha3zoBute ocHOBHBIE TPyNIbI PYHKIUN JOKyMEHTa. UeM XapaKkTepu3yeT KaKIylo rpymnmny?

52 Yto 00ycnaBnuBaeT I0PUAUYECKYIO CHITY O(QUIIUATBHOTO JOKYMEHTa?

53 @OyHKIMHM OCHOBHBIX IMOJPA3CICHUN CIYXKObl JOKYMEHTAIHOHHOTO OO0eCIeYeHus
YIPABIICHHUS.

54 ABTOMaTH3MpPOBAHHBIE TEXHOJIOTUH OOpPaOOTKM MOKYMEHTOB M WX BIMSHUE HAa CHUCTEMY
JIEJIONPOU3BO/ICTBA KOHKPETHON OpraHu3aliy.

55 CnapaBouHo-uHGOPMAIIMOHHBIE JOKYMEHTHI.

56 CrpykTypa M COAEp)KaHUE KaapoBOM JOKyMmMeHTauuu. OpraHu3allMOHHO-KaJpOBBIE
JIOKYMEHTBHI.

57 OCHOBHBIE aCIIEKTHI KYJIbTYphI JI€JI0BOM pPEUH.

58 CranpapTuzanus si3blka JOKyYMEHTa. SI3bIKOBbIe TpeOOBaHUS K O(DOPMIICHUIO PEKBHU3UTOB
JOKYMEHTA.

59 TunuyHbIe ONTMOKY B A3BIKE U CTHJIE TOKYMEHTOB.

60 S3piKOBOE OOpMIIEHHE TUYHBIX JOKYMEHTOB

6.3.IlpuMepHbIe TecTOBBIE 3aaHUSA
[TonHbIlt OaHK TECTOBBIX 33JaHUN s TPOBEACHHMS KOMIIBIOTEPHOTO TECTHPOBAHUE

HaxXoJATCsl B 3JIEKTPOHHOM HMH(}OpMalMOHHONW 00pa3oBaTeNlbHON cpene U BkitouyaeT Oosiee 60
3aJJaHUN U3 KOTOPBIX B CIy4aifHOM nopsake GopMupyeTcs TeCT, cocToanui u3 20 3aaanuil.

KomnereHiuu Tumnosbie BOIIPOCHI U 3a1aHUS

YK-4 1. YTo He OTHOCHTCSI K YYPEAUTEAbHBIM J0OKYMEHTAM
OPUINYECKOro Jumna?

+ IIpoTokos coOpaHus yupenuTenei;

— VYcras;

— YupeauTenpHblid JOTOBOP.

2. [To107xeHME 0 CTPYKTYPHOM MOAPA3AEJICHUH — ITO:

+ paBOBOM aKT, KOTOPBIN YCTaHABIMBAET CTATYyC, GYHKILUH, [IpaBa,
00513aHHOCTH M OTBETCTBEHHOCTh CTPYKTYPHBIX MOJpa3AeICHUI UIN




HHBIX OPTaHoOB;
— MPABOBOM aKT, KOTOPBIN OMPEAEISIET CTATyC OpTraHU3alllH, €€
3amaun ¥ QYHKIUH, MPaBa, OTBETCTBEHHOCTD, TOPSAIOK IEATETHbHOCTH;
— JIOTOBOP, CTOPOHBI KOTOPOT'0 0053YIOTCS CO3AaTh IOPUINUECKOE
JIMLO ¥ YCTAHABIIMBAIOT MOPSIOK COBMECTHOMU JEATEIBHOCTH T10
TaHHOMY (bakTy.

3. JaToii J0/ZKHOCTHOI MHCTPYKUMU SIBJISIETCA AaTa:

+ ee YyIBEPKIACHUA,

— €€ COCTaBJICHUS;

— O3HAKOMJICHUS C HeW pabOTHHKA.

YK-3 1. IIpaBoBOii aKT, B KOTOPOM O0TOOPAKAETCHA MOPATOK
AesiTeJIbHOCTH PYKOBOJACTBA OPraHU3alH, 2 PABHO
KOJUIETHAJBHOT0 MJIH COBEIIATEILHOI0 OPraHa — 3T0:

+ perjamMeHrT;

— IITATHOE PaCIUCAHUE;

— yCTaB.

2. ITo cgepe cBoero AelicTBUSA PaCOPSIAUTEIbHbIE JOKYMEHTbI
AeJATCH Ha:

+ (henepanbHOTO YpPOBHS, PETHOHATLHOTO YPOBHS, IPABOBHIC aKThHI
OpraHu3alMil;

— KOJUIEKTUBHBIE U UHAUBUAYAJIbHBIE;

— IIPaBOBBIC AKThI OPraHU3AIMMI, IPABOBBIC AKThI UX CTPYKTYPHBIX
MoJIpa3IeJICHUIA.

3. PacniopsizkeHue usaercs:

+ €IMHOJIUYHO;

— KOJUIETUAJIBHO;

— B YCJIOBUSIX BEJJOMCTBEHHOTI'O PETYJIMPOBAHUSI.

OIIK- 2 1. Konns yacTu 10KyMeHTa, KOTOPasi 3aBEPEeHa B ONPeaeJIeHHOM

nopsiike, 3T0:
+ BBIMUCKA,
— 3JIEKTPOHHAsl KOIUS;
— nyOnmuKar.
2. He siB1sieTCSl IOKYMEHTOM, KOTOPbIii HHUIIMUPYET pelieHue:
+ IPOEKT JOKYMEHTAa;
— 3aKJIIOYCHHUE;
— JIOKJIa/IHAasl 3aIIMCKa.
3. YUeM BHellIHE OTJINYAETCS MPOEKT J0KYMEHTA OT ero
OKOHYATEJHHOI0 BAPHAHTA?
+ Haanuceio «@ipoeKT» B BEpXHEM II0JI€ CIIPaBa;
— IIpoekT He 00s3aTenbHO 0GOPMIIATE B TAKOH ke popme, Kak
OyIyImuii TOKYMEHT, JOCTaTOYHO CAMOTO TEKCTa;
— IIpoekT oopmiisercs Ha criennaIbHOM OJIaHKe.
IIK - 8 1. Kakast 4acTh NOCTaHOBJICHHS COJCP:KUT HOPMATHBHbBIE

MOJI0KeHUSs] MJTU MOpYYeHHusA?

+ PacnopsaurenbHas;

— KoHcratupyromas;

— BBoHas.

2. B cocTtaB MH(POPMALTMOHHO-CIIPABOYHbIX IOKYMEHTOB He
BXO/IUT:

+ yKasaHwue;

— JIOKJIa/IHas 3alHCKa,




— CBOJIKA.
3. Bua ungopManmoHHO-CIPABOYHOM JOKYMEHTAIlUH,
SIBJISAIOIIENCS CIOCOO0OM ONepPaTUBHOI0 MH(OPMAITMOHHOTO
o0MeHa MexK1y OPraHM3alusiIMH, Ha3bIBACTCH:

+ nepenucKo;

— IOKyMEHTAlUEeN /Ui CIyKeOHOT0 MOJIb30BaHUs;

— CTaTUCTUYECKOU OTYETHOCTBIO.

IK-10 1. Yo npeacraJisieT co00ii 3asiBJIeHNE B IOKYMEHT0000poOTe
opraHuzanuu?
+ DTO TOKYMEHT, KOTOPBINA aapecoBaH TOJDKHOCTHOMY JIHITY U
COJICPKUT KaKyr0-IM00 MpOoCck0y paOOTHHKA;
— DTO JOKYMEHT C MPEAJIOKEHUEM Ha3HAYHUTh, IEPEMECTUTh WIIH
MOOUIPUTH PAOOTHHKA;
— DTO TOKYMEHT, OOBSICHSIIOIIMI IPUYUHBI CTyYUBIIETOCS, KOTOPBIHA
COCTaBJISIET pAOOTHUK HA UMS PYKOBOIUTEIIS.
2. Yo He siBJIsIeTCS MPU3HAKOM aKTa?
+ cocTaBjeHue B CBOOOIHOH (hopme;
— yCTaHOBIIEHHE (PaKTUISCKOTO COCTOSIHUE JIeT M OTPAKEHUE €T0 B
aKTe;
— KOJIJICTHAJTbHOCTh COCTABIICHHUS.
3. IoKyMeHTbI, KOTOpPble U3JaHbl BHYTPH YUPeKIeHUs U
OTHPABJIEHBI 32 €0 NMpe/eJibl VIS PYKOBOJICTBA HUKECTOS LM
opraHam ynpasJieHusl JJu00 B LeJIAX HCIOJITHEHUS MUCbMEHHBIX
yKa3aHWii BbICHIe HHCTAHIMHU, HA3bIBAIOTCSI:
+ UCXOJMIIMMH JOKYMEHTaMU;
— BXOJSIIUMHU JOKYMEHTaMU;
— IEPEIUCKOM.

nK-12 1. Yo BK/II0OYAET B ce0s TEXHNYECKOE MCIIOJTHEHNE IOKYMEHTA:

+ IOJATOTOBKY NMPOEKTa JTOKYMEHTa, HAa0Op U pacreyaTKy TeKCTa
MIPOEKTa, KOPPEKTUPOBKY COJEPKAHUS TOKYMEHTA 1ociie
coryiacoBaHus, opopmiieHue GUHAIBHOTO BapUaHTa JI0KYMEHTA;

— MPeI0CTaBJICHNE PAacCeyaTaHHOTO TPOEKTa JOKYMEHTa
PYKOBOJMTEIIO HA COIJIACOBAHUE, YCTPAHEHUE HETOYHOCTEH, Habop
OKOHYATEeJIbHOTO JOKYMEHTA;

— COCTaBJICHHE JIOKYMEHTA cpa3y B OKOHYATEIHLHOM BapHaHTE, €ro
MOJINMMCAaHUE Y PYKOBOAUTEIS, OTIIPAaBKa JOKYMEHTa aJipecary.

2. Koraga 1oKyMeHT sIBJIsIETCSI HCTIOJTHEHHBIM?

+ Korna paccMaTpuBaeMblil B IOKyMEHTE BOIPOC pa3pelieH
MIOJTHOCTBIO | TIEPEMUCKa 110 HEMY 3aBEpIIeHa;

— Kax TonbKo 10KyMEHTY IPUCBOEH PErMCTPALMOHHBIN HOMED;

— Korna moxyMeHT mosy4eH KOHEYHBIM aJjpecaToM.

3. Kakue pasmepsbl mipudTOB peKOMEHIyeTCH UCNO0JIb30BATh NPHU
odopmiaenuu 1oxymenToB corjacio 'OCT P 7.0.97-20167

+Ne 12, Ne 13, Ne 14;

—Ne 12, Ne 14, Ne 16;

—No 11, Ne 12, Ne 14.

6.4. OueHOYHbIE IKAJIbI

6.4.1. OueHuBaHue TEKyLIEro KOHTPOJIS




[lenbto mpoBefeHMsS] TEKYLIErO KOHTPOJIA SBISETCS JOCTHUKEHHE YpPOBHS pPE3yJIbTaTOB
0o0y4eHUsI B COOTBETCTBUH C MHIUKATOPAMU KOMIICTCHIIUN.

Texymuii KOHTPOJIb MOXET NMPEACTaBIATh cOO0N MUChbMEHHbIE MHAMBHUAyaJIbHbIE 3aJaHUS
cocrosimue w3 5/3 BoOmpocoB WM B (hOpME TECTOBBIX 3aJaHUN MO HM3YYCHHBIM TEMaM [0
MPOBEJCHUSI TMPOMEKYTOYHOM arTecTanyi. PeKoMeHJOBaHHBIN IJIAHUPYEMBbIH TEPUOJT
MIPOBE/ICHUS TEKYILEro KOHTPOJIS 3a 6/3 Helenu 10 MPOMEeXXKYTOYHOM aTTecTalum.

IMIkana omeHUBaAHUSA IpU TECTUPOBAHUH

Ouenka Kpurtepuu BbicTaBJIeHUS OLIEHKHU
3a4TeHO KonnyecTBo BepHBIX 0TBeTOB B HTepBasie: 71-100%
He 3auteno KonmgectBo BepHbIX 0TBeTOB B HHTEepBaie: 0-70%

Illkana oueHUBaHUS NPH MUCbMEHHOM padoTe

Ouenka Kpurepun BbICTaBJIeHUS OLEHKHU

OOyuaromuiicst J0HKeH:
- IPOJIGMOHCTPHUPOBATH 00IIIee 3HAHUE U3y4aeMOT0 MaTepUaa;
- IIOKa3aThb O6HIC€ BJIAICHUC MMOHATUHHBIM arrmnapaToM JUCHUITIINHBI,

3a4yTeHo - YMETh CTPOUTBH OTBET B COOTBETCTBHM CO CTPYKTYpPOH H3JIaraemMoro
BOIIPOCA;
- 3HaTb OCHOBHYI pEKOMEHIYEeMYI0 HpOrpaMMoil  yueOHyIO
JUTEPaTypy.

OO0yyaromuiicst 1IeMOHCTPUPYET:

- HE3HAHWE 3HAYUTEIBLHON YaCTH MIPOrPAMMHOI0 MaTepHaa;

- HE BJIaJICHUE TOHATUHUHBIM annaparoM JUCUUILIMHBI;

He 3auteno - CYIIECTBEHHBIE OIIMOKU MPHU U3JI0KEHUH YIEOHOTO MaTepuana;

- HEyMEHUE CTPOUTh OTBET B COOTBETCTBUU CO CTPYKTYpOu
M3J1araéMoro BOIpoca;

- HEYMEHHUE JIeJ1aTh BBIBOJIBI IO U3J1araéMOMYy MaTepHaly

6.4.2. OueHUMBaHUE CAMOCTOATEIbHON MUCbMEHHOI Pa0d0ThI (KOHTPOJIBbHOM padoThl, 3cce)

ITpu onieHKEe yUMTHIBAETCA:

1. I[TpaBusIbHOCTH OOPMIICHUS

2. YpoBeHb c(HOPMUPOBAHHOCTH KOMITETEHIIUH.

3. VYpoBeHb YCBOEHHS TEOPETUYECKUX TMOJOKEHUH JUCHUIUIMHBI, MPaBUIbHOCTh
(OpMYITMPOBKH OCHOBHBIX MOHATUN M 3aKOHOMEPHOCTEH.

4. YpoBeHb 3HaHUSI (PAKTHUECKOI0 MaTepuaia B 00beMe IporpaMMmBbl.

5. Jloruka, cTpyKTypa ¥ TpaMOTHOCTb M3JI0’KEHHSI TMCbMEHHOM padoThI.

6. [TonHOTa M3MOXKEHUS MaTepuana (PackpbITHE BCEX BOIPOCOB)

7. Vicrionb30BaHNE HEOOXOAUMBIX HCTOUHUKOB.

8. YMeHue cBa3aTh TEOPUIO C TPAKTHKOM.

9. YMmenue nenath 0000IIEHHUS, BBIBOIBI.

IIIkaja oueHUBaHUsI KOHTPOJIbHOM padoThI U 3cce

Ounenka Kpurepuu BbicTaBJICHHS] OLICHKHU

OO0yuaromuiics T0HKEH:
- IPOJIEMOHCTPUPOBATH 00IIIee 3HAHNE U3Y4aeMOT0 MaTepuaa;
- ITIOKAa3aThb 06mee BJIAICHUC HOHHTHﬁHBIM annapaTOM JAUCHUIIIINHBI,

3a4yTeHo - YMETh CTPOUTH OTBET B COOTBETCTBHH CO CTPYKTYpPOH H3JaraeMoro
BOIIPOCA;
- 3HaThb OCHOBHYIO pEKOMEHIYEeMYI0 NpOrpaMMoil  y4ueOHYIO
JUTEpaTypy.

He 3aureno OOyygaromuiicst 1IEMOHCTPUPYET:




- HE3HAHKE 3HAYUTENIBHOM YacTH MPOrpaMMHOI0 MaTepHasa;

- HE BJIaJICHUE MMOHATUIHBIM armapaToM JUCIUILIIHEI,

- CyLIIECTBEHHBIE OIIMOKU MPU H3JI0KEHUH YUeOHOTO MaTepuana;

- HEYMEHHE CTPOMTH OTBET B COOTBETCTBHH CO CTPYKTYPOM
U3J1araeMoro BOIpoca;

- HEYMEHHeE JIeTIaTh BHIBOJIBI 10 M3JIaraeMOMY MaTepHAILy

6.4.3. OueHnBaHNe 0TBETOB HA BONPOCHI ¥ BHINOJHEHHUSA 32IaHU IPOMEKYTOUYHOM

arrecranuun

[Tpu ouieHKe 3HAHMI YYUTHIBACTCS YPOBEHb CHOPMHUPOBAHHOCTH KOMITETCHIIMNA:

. VYpoBeHb YCBOEHUS TEOPETUYECKHUX MOJOKEHUM JUCUUIUIMHBL, MPABUIBHOCTH
(OpMYyIIMPOBKU OCHOBHBIX TIOHATUH ¥ 3aKOHOMEPHOCTEH.

2. YpoBeHb 3HaHUA (PaKTUYECKOTO MaTepraia B 00beMe MporpamMmal.

3. Jloruka, CTpyKTypa U I'paMOTHOCTb M3JI05KEHHS BOIIPOCa.

4. YMeHue CBSI3aTh TEOPUIO C IMTPAKTUKOM.

5. YMmenue genath 00001EHNUs, BBIBOIBI.

IlIkaga oneHUBaAHMS HA IK3aMeHe, 3a4UeTe C OlleHKOoI

Ouenka Kpurepun BbicTaBJIeHHs OLIEHKH

OTiinyHO OOyuaromuiics TOJIKEH:
- IPOAEMOHCTPUPOBATH IIIYOOKOE M IPOYHOE YCBOEHUE 3HAaHUU
[IPOrpPaMMHOT0 MaTepHaa;
- HCUepIbIBaOIe, IOCIEeI0BaTEIbHO, I'PAMOTHO M JIOTHUYECKH
CTPOMHO U3JI0KUTh TEOPETUUECKUN MaTepHall,
- IPaBUIILHO (POPMYIIUPOBATH OIPEIEIICHUS;
- MPOJAEMOHCTPHPOBATH YMEHHUS CAMOCTOSTEIBHOW pPabOTHI C
JIUTEpaTypoil;
- YMETb CJIENaTh BHIBOJIBI 110 U3JIaraéMOMY MaTepuaiy.

Xopor1o OOyuaronuiics JOKeH:
- IPOJIEMOHCTPUPOBATH JOCTATOUHO IMOJIHOE 3HAHUE MPOrPaMMHOTO
MaTepHaa,
- IPOAEMOHCTPHPOBATH 3HAHHE OCHOBHBIX TEOPETUIECKHUX TTOHSITHH;
- JIOCTQTOYHO TOCJIEJ0BATENIbHO, TPAMOTHO U JIOTUYECKH CTPOIHO
u3JaraTb MaTepua;
- IPOJAEMOHCTPUPOBATH YMEHHE OPUEHTUPOBATLCS B JIUTEPATYPE;
- yMeTb cJenaTth JOCTaTOYHO OOOCHOBaHHBIE BBIBOJBI IIO
U3JaracMoMy MaTepuainy.

Y 10BIETBOPUTEIBHO OOyyaromuiics TOJIKeH:
- IPOAEMOHCTPHUPOBATH 00IIlee 3HAHUE U3yYaeMOr0 MaTepuana;
- TOKa3aTh 001IIee BiaIeHIE MOHATHITHBIM aIapaToM JUCIUTUINHBL
- YMETb CTPOUTH OTBET B COOTBETCTBHM CO CTPYKTYPOH H3J1araeMoro
BOIIPOCA;
- 3HaTh OCHOBHYIO pPEKOMEHIYEeMYyI0 MporpaMMoi y4eOHYIO
JUTEPaATypy.

HeynosnersopurenbHo OOyuaronuiicsi AeMOHCTPUPYET:

- He3HaHME 3HAYUTENIbHOM YacTH MPOrpaMMHOI0 MaTepuraia;

- HE BJIaJICHUE MOHATHHHBIM anmnapaToM JUCIUILTHHBI;

- CYILIECTBEHHbIE OMMUOKU MPH U3JI0KEHUH y4eOHOTro MaTepuraia;

- HEYMEHHUE CTPOUTb OTBET B COOTBETCTBHUH CO CTPYKTYpOH
U3J1araeMoro BOIIpoca;

- HEYMEHME JIENaTh BBIBOJIBI 10 U3J1ara€MOMY MaTepHaiy.

HIxaJia oneHUBAHHUA HA 3a4eTe




Onenka Kputepun BbICTaBJIeHUSI OLCHKH

OOyuaromuiicss  JTOJDKeH: yMETh  CTPOUTh  OTBET B
COOTBETCTBUU co CTPYKTYypoOii U3JIaraeMoro BOIIPOCA;
MPOJIEMOHCTPUPOBATh MPOYHOE, JIOCTATOYHO IIOJHOE YCBOECHHE
3HAaHUW IPOrpaMMHOr0 Marepuaa; IpOAEMOHCTPUPOBATh 3HAHHE
«3auTeHo» OCHOBHBIX TEOPETUYECKUX MOHATUN; MPaBUIBHO (OPMYIUPOBATH
OIIpe/ieNIEHUs]; TOCIEN0BAaTENbHO, TPAMOTHO U JIOTHYECKH CTPONHO
U3JI0KUTh TEOPETUUECKHUIM MaTepuall; MpoIEMOHCTPUPOBATh YMEHUS
CaMOCTOSITENIbHOW ~ pabOThl €  JHUTEPAaTypoil; yMETb CJIenaTh
JIOCTaTOYHO 0OOCHOBAHHbBIE BBIBOJIBI IO U3JIaraeMOMY MaTepHaly.

OOyuaromuiics AEMOHCTPUPYET: HE3HAHUE 3HAYUTEIHHON
4acTH TNPOrpaMMHOr0 MaTepuana; He BIAJCHHE MOHITHIHBIM
anmapaTroM IUCIHILIMHBI; CYIIECTBEHHbIC OMIMOKU NPU U3JT0KEHUU
y4ueOHOro MaTepuasna; HeyMeHHe CTPOUTH OTBET B COOTBETCTBHH CO
CTPYKTYpOH M3J1araeéMoro BOIIPOCa; HEYMEHME [EJIaTh BBIBOJBI IO
W3JIaraeMoOMy MaTepuany.

«He 3aureno»

6.4.4. TectrupoBanue

IIxana oneHUBaHUA

Ouenka Kpurtepuu BbicTaBjIeHUs OLIEHKHU

OTan4HO KonnuecTBo BepHbIX 0TBeTOB B MHTepBaie: 71-100%
Xoporio KonmuaecTBo BepHBIX OTBETOB B MHTEepBaje: 56-70%
Y 10BIETBOPUTEIBLHO KonmgecTBo BepHBIX 0TBeTOB B MHTEepBase: 41-55%
HeynoBneTBoputensHo KonnuecTBo BepHbIX 0TBeTOB B MHTepBajue: 0-40%
3a4TeHo KonmuecTBo BepHBIX 0TBeTOB B MHTEpBaie: 41-100%
He 3auteno KonnuecTBo BepHbIX 0TBeTOB B MHTepBaje: 0-40%

6.5. MeToanueckne MaTepuaJibl, ONpe/IesAIoNMe NPoLUeaypPy OlleHUBAHUS
chopmMupoBaHHBIX KoMHneTeHUil B coorBeTcTBUM ¢ OOII

KauectBo  3HaHuil  XapakTepuU3yeTCs  CIIOCOOHOCTBbIO  0OOydYaromerocs  TOYHO,
CTPYKTYpPUPOBAaHHO M YMECTHO BOCHPOHM3BOAUTH HH(OpPMAIMIO, MOJIYYEHHYIO B Ipolecce
OCBOCHHUS JAMCUIHUIUIMHBI, B TOM BHJE, B KOTOPOM OHa ObLIa M3JI0KEHa B Y4EOHOM M3IaHUU WU
IPEero/iaBaTeNeM.

YMeHus, Kak TpaBwio, (GOpPMHUPYIOTCS Ha 3aHATHIX CEMHUHAPCKOTO TUNA. 3aJaHusd,
HafpaBjICHHbIE Ha OLIGHKY yMEHHUH, B 3HAUMTEIbHOM cTeneHH TpeOyloT OT oOydaromerocs
MPOSIBJICHUSI CTEPEOTUITHOCTU MBIIIICHUS, T.€. CHOCOOHOCTH BBITIOJIHUTH pa0OTy MO 00pasiam, ¢
KOTOPBIMH OH paloTai B mporecce oO0yueHus. [IpenoaBaresns ke OLEHUBAET CBOEBPEMEHHOCTD
Y TIPAaBWJIBHOCTH BBITTOJTHEHUS 33 JaHHUS.

HaBblkM MOXHO TpakTOBaTh Kak aBTOMAaTHU3WPOBAaHHBIE YMEHMs, pa3BUTHIE MU
3aKpeIUIeHHbIE OCO3HAHHBIM CAaMOCTOSITENBHBIM — TpyZoM. HaBeiku QopmupyroTcst npu
CaMOCTOSITETbHOM ~ BBIIIOJTHEHUH OOYYaIOUIMMHCA MPAKTUKO-OPUEHTHPOBAHHBIX  3aJaHMIA,
MOJISIIUPYIOMINX ~ PEIICHHEe WM TPOM3BOJCTBEHHBIX W  CONHMOKYJIBTYPHBIX 3amad B
COOTBETCTBYIOLIEH 00J1aCTH MPO(PEeCCHOHANBHOM IeATENbHOCTH, KaK MPABUIIO, IPU BBHITIOJIHEHUH
JOMalIHUX 3aJaHHui, KYypCOBBIX MPOEKTOB (paldoT), HaydyHO-HCCIEAOBATEIbCKUX padoT,
MPOXOKJICHUH PAKTUK, IIPU paboTe WHAUBUIYAIBHO UM B COCTABE TPYIIIBI U T.JI.

VYeTHBI ompoc — 3TO Mpolenypa, OpraHU30oBaHHas Kak creluainbHas Oecena
npernojiaBaTenss ¢ Tpynnoil oOywaronmxcs ((GpOHTANBHBIM ONPOC) WIM C OTACIBHBIMU
oOyyaromuMucs (MHIMBUIYaIbHBIAH ONPOC) C IENbl0 OLEHKU CGHOPMUPOBAHHOCTH Y HHX
OCHOBHBIX MOHATUH M YCBOEHHs Y4eOHOro MaTepuana. Y CTHBIH OMpPOC MOXKET UCIOJIb30BaThCS
KaK BUJ KOHTPOJISI M METOJ OLEHHBAHHUA (POPMHUPYEMBIX KOMIIETEHIMHA (KaK M KadecTBa MX
¢dopmMHpoOBaHUs) B paMKax CaMbIX Pa3HbIX (OPM KOHTPOJS, TAaKMX Kak: coOeceloBaHHE,




KOJUIOKBHYM, 3a4€T, 9K3aMEeH M0 AUCHHUIUIMHE. Y CTHBIN orpoc (YO) mo3BOSIET OIICHUTh 3HAHUS
U KpPYyro3zop oOydaromierocs, yMeHUe JIOTHYECKU MOCTPOUTh OTBET, BIaJleHUE MOHOJOTMYECKOU
peubl0 M HHble KOMMYHUKAaTUBHbIE HaBbIKM. YO o6nagaer OONBIIMMU BO3MOXHOCTSIMU
BOCIIUTATENLHOIO BO3JEHCTBUA TpenojaBarens. BocnuratensHast ¢yHkius YO umeer psan
BaKHBIX ACHEKTOB: MPO(EeCCHOHATBLHO-3TUYECKUII M HPABCTBEHHBIN aCHeKThl, JUAAKTHUECKUN
(cucTemarmzanusl Marepuaja INpU  OTBETe, Jydllee 3allOMHHAaHME MaTepuaja Ipu
MHTEJUJICKTYaJIbHOM KOHIICHTPAIMH), SMOLUMOHAIBHBIA (PaJOCTh OT YCIEUIHOTO MPOXO0KICHUS
cobecenoBanus) u ap. OOyuatomas GpyHKIUss YO COCTOUT B BBISBICHHUH JI€TAJNCH, KOTOPBIC IO
KaKUM-TO MIPUYMHAM OKa3aJUCh HEAOCTATOYHO OCMBICICHHBIMU B X0J1€ YU€OHBIX 3aHATHH U MPU
MOATOTOBKE K 3adéry wim dk3ameHy. YO o0Onamaer Takke MOTHUBHpYROIIEH (QyHKIMEH:
MPaBWJIbHO OpraHU30BaHHbIE coOeceoBaHKHe, KOJUIOKBUYM, 3a4éT M DK3aMEH MOTYT
CTUMYJIMPOBATh YUEOHYIO AESTEIbHOCTD CTYEHTA, €0 y4acTHE B HAYYHOH padoTe.

TecTsl ABISIFOTCS TTpOCTEHIIe PopMOit KOHTPOJIS, HAIIPABJICHHOW Ha MTPOBEPKY BIIAJICHU S
TEPMUHOJIOTHYECKUM  allapaToM, COBPEMEHHBIMH HWH(OPMAIMOHHBIMH TEXHOJIOTUSMHU H
KOHKPETHbIMU 3HaHUSMU B oOjacTu (pyHAAMEHTAJbHBIX M MNPUKIAAHBIX JucHUIUIMH. Tect
MOXET MpPEJOCTaBIATh BO3MOXHOCTh BbIOOpa M3 TMEpEeyHs OTBETOB (OAMH HIJIM HECKOJIBKO
MIPaBWJIbHBIX OTBETOB).

Cemunapckue 3ansaTis. OCHOBHOE Ha3HAYEHUE CEMUHAPCKHUX 3aHATHH MO JUCIUIUTMHE —
o0ecnieunuTh TIyOOKOE YCBOGHHE OOYYaroOUIMMKCS MaTepHuajoB JIEKIUN, MPUBUBATH HAaBBIKH
CaMOCTOSITENTbHONH palbOThl C JUTEpPATypOil, BOCHHUTHIBATH YMEHHE HAXOJWUTh ONTHUMAaJbHBIE
pelieHrss B YCIOBUSAX  W3MEHSIIONIMXCA  OTHOWIGHUH, (OpMHpOBATH  COBPEMEHHOE
npodeccCHOHaTbHOE MBIIIICHHE oO0ydarommxcs. Ha ceMuHapCKMX 3aHATHSAX MPEroaBaTellb
MIPOBEPSICT BHITIOJHEHUE CAaMOCTOSITENbHBIX 33JaHU M KAauyeCTBO YCBOEHUS 3HAHHM, yMEHUH,
OIpeieNIieT YPOBEHb C(POPMUPOBAHHOCTH KOMIIETECHITUH.

KonmokBuymM MOXeT CiIyXkuTh (OPMOM HE TOIBKO MPOBEPKH, HO U MOBBIIICHUS
MIPOU3BOIMTENIFHOCTH TpyJda CTyAeHTOB. Ha KomokBMymMax oOCYKHArOTCS OTHIEIbHBIC YacTH,
paszenbl, TEMBbl, BOMPOCHl HM3y4aeMOro Kypca, OOBIYHO HE BKIIOYAaEMble B TEMAaTUKY
CEeMHUHAPCKHUX U IPYTUX MPAKTHYECKUX YUEOHBIX 3aHATHH, a Takke pedepaTsl, IPOSKTH U WHBIC
paboThl 00yJarOIIUXCS.

Hoxmnan, cooOiieHne — MpOAYKT CaMOCTOSITEIFHON pabOThl CTY/IEHTa, TIPEICTABIISIONINI
co00if MyOaMYHOE BBICTYIUIGHHWE M0 MPEJICTABICHHUIO IOJYYEHHBIX Ppe3yJbTaTOB peIIeHUs
onpeeIeHHON y4eOHO-TTPaKTUUECKON, yueOHO-ICCIIeTIOBATEIHCKON UITH HAYYHOUN TEMBI.

KonrtponbHas pabora — cpeicTBO NMPOBEPKHM YMEHHUH NMPUMEHATh MOJIYYE€HHBIE 3HAHUS
JUIS pellieHus 3a]a4 ONPEEIEHHOr0 TUIa IO TEME WM pa3zeny.

[TpodeccrnoHambHO-OPUEHTUPOBAHHOE 3CCE — 3TO CPEJCTBO, MO3BOJIAIONIEE OLIEHUTh
YMEHHE 00YyYaromerocsi MICbMEHHO M3J1arath CyTh MOCTaBICHHOW MPOOIEMbI, CAMOCTOSATEIHEHO
IPOBOJIUTh AHAIM3 3TOW MPOOJEMBI C MCIOJB30BAaHHUEM AHAIUTHUYECKOTO WHCTPYMEHTapus
COOTBETCTBYIOIIEH TUCIMIUINHBI, JeJaTh BBIBOJBI, 00OOMIAIONINE aBTOPCKYIO IO3UIUIO TI0
MIOCTaBJIEHHOW MPOoQecCHOHaIbHO-OPUEHTUPOBAHHOI Mpobiieme.

Pedepar — mponykt camocTosTeNbHON pabOTHI CTYAEHTA, MPEACTaBISIOIUN CcO00i
KpaTKo€ M3JI0’)KEHHE B MHMChbMEHHOM BHUJE MOIYYEHHBIX PE3Yy/IbTaTOB TEOPETUYECKOTO aHalu3a
ornpeieNeHHOW HaydyHOH (y4eOHO-HCCIeOBATEIbCKON) TEMbI, IJI€ aBTOP PAaCKPBIBAET CYTh
UCCIIelyeMOM MpoOIeMBbl, IPUBOIUT Pa3IMYHbIE TOUYKU 3PEHHUS, a TAK)Ke COOCTBEHHBIE B3IJISIIbI
Ha Hee.

CutyanroHHBIH aHanu3 (KeiC) — 3TO KOMIUIEKCHBIN aHAJIU3 CUTYaIlMH, UMEBIIUI MECTO B
peanbHOM MpaKTHKE MPOPECCHOHATIBHON JEATEIPHOCTH CIEIHAINCTOB. KOMITJIEKCHBIA aHaIu3
BKJIIOYAET B ce0sl CIIEAYIOLINE COCTABIIAIONINE: TPUUNHHO-CIIEACTBEHHBIN aHaIn3 (YCTaHOBIICHHE
NPUYMH, KOTOPBIE TIPUBENIM K BO3HHKHOBEHHWIO JIaHHOW CHUTYallMd, W CIEICTBHHA ee
pa3BepTHIBAHNUS), CHCTEMHBIN aHAIN3 (OMpeAeTIeHUE CYIIHOCTHBIX MPEIMETHO-COIEPKATENbHBIX
XapaKTePUCTHK, CTPYKTYPBI CUTYyaIlH, ee QYHKIUI 1 JIp.), IEHHOCTHO-MOTHBAIIMOHHBIA aHAJIN3
(moCTpoeHUE CUCTEMBI OLICHOK CUTYalluH, €€ COCTABJISIOIINX, BBISIBICHHE MOTUBOB, YCTAaHOBOK,
MO3UIUI JTEHCTBYIOIIMX JIUI); MPOTHOCTUYECKUI aHanmu3 (pa3paboTka MEepCleKTUB pa3BUTHUS
COOBITHI 1O MO3UTUBHOMY M HETATHUBHOMY CLIEHApPHIO), pEKOMEHAATENbHbIN aHanu3 (BbIpaboTKa



PEKOMEHAALUN OTHOCUTENIBHO MOBEIEHHS AEHCTBYIOIIMX JIUL CUTYallUK), IPOrPaMMHO-1EJIEBOM
aHanu3 (pa3paboTKa IPOrpaMM JAEATEIbHOCTHU IS pa3pelieHUs JaHHON CUTYaINH).

TBopyeckoe 3amaHMe — 53TO YAaCTUYHO PETIAaMEHTHPOBAaHHOE 3a/laHuE, MMEIOIee
HECTaH/JAapTHOE PEIICHHE M IO3BOJISIONIEE JAMAarHOCTUPOBATh YMEHUS MHTEIPUPOBATh 3HAHUS
pasMYHbIX HAay4HBIX OOJacTei, apryMEHTHpPOBaTh COOCTBEHHYI TOUKY 3pEHMs, J0Ka3bIBaTb
IIPaBWJIBHOCTb CBOEH NMO3ULMU. MOXKET BBIIOIHATHCS B MHAWBHUIYAJIbHOM MOPSAKE WK IPYNIION
o0y4Jaronmxcs.

JlenoBass w/unm poseBas Mrpa — COBMECTHAs JCSITEIbHOCTh TPYIIBI OOYyYaroOUIUXCs U
IpenojaBaTenss IO YIPAaBICHUEM MpernojaBareiss C LeNbl0 peleHus Yy4eOHbIX U
npoeCCHOHATLHO-OPUEHTUPOBAHHBIX 33/1a4 IYTEM WIPOBOTO MOJCIHPOBAHUS peaIbHOU
npobiaemMHol cutyauuu. Ilo3Bossier olleHMBaTh YMEHHE aHAIM3MPOBATH W PELIaTh TUIIMYHBIE
npodeccuoHaNbHbIC 3a/1a4H.

«Kpyriblii cTOn», JUCKYCCHS — MHTEPAKTUBHBIC OLICHOYHBIE CPEICTBA, IO3BOJIAIOIINE
BKJIIOYUTH OOYYaIOLINXCS B TPOLIECC 0OCYXKAEHUS CIIOPHOTO BOIPOCA, MPOOJIEMBI i OLIEHUTH MX
YMEHUE apryMEHTHpPOBaTh COOCTBEHHYK) TOYKY 3pEHHUS. 3aHATHE MOXET IPOBOAUTH IO
TPAaIUIIMOHHON (KOHTAKTHOW) TEXHOJOTHH, JTUOO C MCIOJIH30BAHUEM TEIEKOMMYHHKAIIMOHHBIX
TEXHOJIOTHH.

[TpoekT — KOHEUYHBIH TPO(PECCHOHATBHO-OPUEHTHPOBAHHBIA MPOAYKT, IMOJydaeMbIil B
pe3yibTare IUIAaHUPOBAHUS U BBIIOJHEHUS KOMIUIEKCA YUYEOHBIX U UCCIIE0BATEIbCKUX 3a/laHUM.
[To3BossIeT OLIEHUTh YMEHUsI O0y4aroUIMXcs CaMOCTOSITEIbHO KOHCTPYUPOBAaTh CBOU 3HaHUS B
Ipolecce pelleHus MPAaKTUYECKUX 3ajad U NpoOseM, OpUEeHTUPOBATHCS B MH(DOPMALMOHHOM
MPOCTPAHCTBE U YPOBEHb CPOPMUPOBAHHOCTH AHATMTUYECKHUX, MCCIIEOBATEIHCKUX HABBIKOB,
HAaBBIKOB IPAKTUYECKOTO0 U TBOPYECKOI'O MBINUICHUSA. MOXKET BBIIOIHATHCS B UHAUBUIYAIBHOM
MOPS/IKE WM TPYIIONH 00yUJarOIInXCsl.

Paznen 7. Metoauueckne ykazanus JJsi 00y4arOIUXCsl M0 OCHOBAHUIO
JUCHHUILIHHBI

OcBoenne oOyyaromuMcsl y4eOHOW AMCHUILIMHBI MPEAoaraeT n3ydeHue MaTepHaioB
JUCHUIUIMHBL Ha ayJWTOPHBIX 3aHATUSIX U B XOJE€ CaMOCTOSITENbHON paboThl. AyAUTOpHBIE
3aHATUS NPOXOJAT B (hopMe JEeKIMH, CEMHUHAPOB U NMpaKTHUeCKuX 3aHATui. CaMocTosATeNnbHas
paboTa BKIIOYaeT pa3HOOOpa3HbIN KOMIUIEKC BUJIOB U (POPM pabOThI 00yJaroImXcsl.

Jlis ycremHoro ocBoeHust y4eOHOM TUCHMIIMHBI U JJOCTH)KEHUS TIOCTAaBJICHHBIX Lieen
HEO0OXOJIMMO BHHMMATEJIbHO O3HAKOMUTHCA C HacTosAlled pabouell mporpaMMbl y4yeOHOMN
mucuuIuinHel.  CrienyeT oOpaTHUTh BHUMaHME Ha CIMCOK OCHOBHOW U JIOTIOJIHUTENBHOU
JUTEepaTyphl, KOTOpasi UMEeTCsl B 3JEKTPOHHOM OHOIMoTeyHOW cucreMe YHHMBepcuTeTa. JTa
nHpopManus HeoOXoIuMa Ui CaMOCTOSATENIbHONW paboThl 00yyaroIerocs.

[Tpu mOArOTOBKE K ayAUTOPHBIM 3aHATHSIM HEOOXOJUMO NOMHUTH OCOOEHHOCTH Ka)KA0H
(bopMBI €ro MpoBeACHHUS.

[TonroroBka k y4yeOHOMY 3aHATHIO JeKUUMOHHOro Ttuna. C uenbio obecrneueHus
YCIIEIIHOr0 00y4eHusi 00y4aroImuiics T0JKEH TOTOBUTHCS K JIEKIMH, TOCKOJIbKY OHA SIBJISETCS
BakHeWen (opMoil opraHmzanuud ydeOHOTO TIpoliecca, MOCKOJIbKY: 3HAKOMHUT C HOBBIM
y4eOHbIM MaTepuaioM; pa3bsiCHAET y4yeOHble JJIEMEHTBI, TpYyJIHblEe s TOHUMAaHMUS;
CUCTEMAaTU3HPYyeT yueOHBI MaTeprai; OpUEHTUPYET B yUeOHOM IIpolecce.

C orToil 1enprO: BHUMATENbHO NPOYMTAWTE MaTepuan MNpeAbIAYLIed  JIEKLNU;
O3HAaKOMbTECh C Y4YEOHBIM MaTepHaoOM MO Y4YEeOHMKY M Yy4eOHBIM IOCOOUSIM C TeMOi
IIPOYUTAHHOM JIEKIIMH; BHECUTE JOMOIHEHHS K MTOJyYEHHBIM paHEE 3HAHUAM 110 TEME JIEKLIIUU Ha
MOJIAX JIGKIIMOHHOM TeTpajy; 3alUIIUuTe BO3MOXKHBIE BOIPOCHI, KOTOPbIE BBl 3a/1aJJUTE JIEKTOPY
HAa JIEKIMU 110 MaTepHally U3y4YE€HHOM JIEKIINH; IIOCTApPAUTECh YSICHUTh MECTO N3Y4aeMOM TEMBI B
CBOEH MOJTOTOBKE; Yy3HaWTE€ TeMy IMpeACTOosIeld JIeKIMH (10 TEeMaTH4YeCKOMY IUIaHy, IO
uH(OpMaIINY JIEKTOPA) U 3aIHUIIUTE HHPOPMALIHIO, KOTOPOH BbI BIIa/IeeTe M0 JaHHOMY BOIIPOCY

[IpenBapuTenbHas MOArOTOBKA K Y4€OHOMY 3aHSITHIO CEMUHAPCKOTO THIIA 3aKII0YAETCs B
M3YYEHHH TEOPETUYECKOro Marepuana B OTBEIACHHOE JUI CaMOCTOSATENIbHOM paboThl Bpems,
03HaKOMJIEHHE C MHCTPYKTHUBHBIMU MaTepUajIaMH C LEJIbI0 OCO3HAHUS 3a7a4 3aHATHUS.



CamocrositenbHas paborta. s Oosiee yriyOJEHHOTO HW3Y4YEHHUS TEMbI 3aJaHus ISt
CaMOCTOSITENTbHONH PabOThl PEKOMEHJIYEeTCSl BBINOJHATH MapajuleIbHO C H3YYEHHUEM TaHHOM
TeMbl. [Ipy BBITOTHEHUH 33aJaHUN MO BO3MOKHOCTH HCIIOJIB3YHTE HATJISIIHOE IMPEICTABICHHE
MaTepuana.

[MomroroBka Kk 3adery, dk3aMeHy. K 3aueTy, 9K3aMeHy HEOOXOAMMO T'OTOBHTCS
I[[EJICHANIPABJICHHO, PETYJISPHO, CUCTEMATHYECKH W C MEPBBIX JHEW OOydeHHUs IO JaHHOU
mucnuiuirHe. [TombITKH OCBOUTH YUEOHYIO TUCHMILIMHY B TIEPHOJ] 3aU4€THO-IK3aMEHAIIMOHHOM
CECCUM, KaK IPABWIO, IPUHOCAT HE CIUIIKOM YAOBIECTBOPUTENbHBIE pe3ynbTaTel. [lpu
MOJITOTOBKE K 3aueTy oOpaTHTEe BHUMAaHHE Ha 3alllUTy TNPAKTUYECKUX 3aJaHUH Ha OCHOBE
TeopeTudeckoro marepuaina. [Ipu moaroToBke K 3Kk3aMeHy M0 TEOPETHUECKON YacTH BBIJCIUTE B
BOTIPOCE TJIABHOE, CYIIECTBEHHOE (TOHATHS, NMPHU3HAKH, KIAaCCHU(DUKAMU M Tp.), TPUBEIUTE
MIPUMEPHI, WILTIOCTPUPYIOIINE TEOPETUICCKHIE ITOIOKCHHUS.

7.1. MeToauuecKkue PE€KOMEHIAUH IO HATMCAHHUIO 3CCE

Occe (0T (paHIly3cKOro essali — OmbIT, HAOPOCOK) — YKAHP HAYYHO-TYOIUIIUCTHYCCKON
JUTEpPaTyphl, COUETAIOLIEH MOAYEPKHYTO-UHIMBUIYAIbHYIO MO3UIMI0 aBTOpa MO KOHKPETHOU
npobieme.

['maBHBIMH OCOOEHHOCTSIMH, KOTOpPBIE XapaKTEPU3YIOT 3CCE, SBISIOTCS CIEAYIOIIUE
TIOJIOKCHHUS:

® cOOCTBEHHAsI TO3UIMSI O0S3aTENbHO JOJDKHA OBITh apryMEHTHPOBaHA M TOAKpEIUICHA
CCBUTKaMH Ha UCTOYHHKH, aBTOPUTETHBIC TOUKH 3PEHUSMH U 0a3upoBaThca Ha (PyHIAaMEHTAILHON
Hayke. Hebombioit 00beM (46 crpanuir), ¢ oopMIICHHBIM CITUCKOM JIUTEPATYPhl U CHOCKAMHU Ha
€€ UCIIOJIb30BAHUE;

eCTUIb  U3JIOKEHUS  —  HAY4YHO-HCCIEIOBATEIbCKUN,  TpeOylolUid  YETKOM,
MOCIIEOBATEIbHOW W JIOTMYHOM CHUCTEMBI JOKA3aTENbCTB, MOXKET OTJIMYAThCsl OOpPa3HOCTHIO,
OPUTMHAIBHOCTBIO, aOPUCTHIHOCTHIO, CBOOOIHBIM JIEKCHUECKUM COCTABOM SI3BIKA;

e 1iCCIICIOBAHUE OTPAaHUYMBACTCA UETKOHM, JIAKOHWYHOW MpoOJeMOl ¢ BBIABICHUEM
MIPOTUBOPEYUI U pa3pelieHueM TUX MPOTUBOPEUU B JaHHOU paboTe.

7.2. MeToan4ecKkne peKOMEHIAIUH 110 HCII0JIb30BAHMIO KeiicoB

Keiic-meton (Case study) — MeTon aHanv3a peaqbHOM CUTYaIlUH, OMHCAHHUE KOTOPOMH
OJTHOBPEMEHHO OTpakaeT HE TOJBKO Kakylo-1HM00 MpaKTHYECKyl MpoliemMy, HO U
aKTyallu3UpyeT OMNPEJCICHHbI KOMIUIEKC 3HAHWM, KOTOpPBIM HEOOXOAMMO YCBOUTH IMIPH
paspernieHuun gaHHOM mpoosieMsl. [Ipu sTomM cama mpoOiema He UMEET OJJHO3HAYHBIX PEIICHUH.

Keiic kak MeToJ OLEHKM KOMIIETEHIMI JOJKEH YIOBIETBOPITH CIEAYIOIIUM
TpeOOBaHUAM:

— COOTBETCTBOBATh YETKO MOCTABICHHOM LI€JIM CO3aHUs;

— UMETh MEXIUCIUIUIMHAPHBIN XapakTep;

— UMETh JIOCTATOYHBIA 00BEM MEPBUYHBIX M CTATUCTHUECKUX JIaHHBIX;

— UMETh COOTBETCTBYIOIIMWA ypPOBEHb CJIIOXXHOCTH, WIIIOCTPUPOBATh TUIMYHBIE
CUTYaIluu, UMETh aKTyaJbHYI0 MPoOIeMy, MO3BOJISIFONIYI0 IPUMEHUTh Pa3HOOOpPA3HBIE METObI
aHaJM3a MPHU TIOUCKE PEIICHUSI, UMETh HECKOJIBKO PEIICHUH.

Kelic-MeToq oka3bpIBaeT COMEHCTBUE PA3BUTHUIO YMEHHS peEIIaTh MPOOJIEMBI C YYETOM
KOHKPETHBIX YCIOBMM W TpU Hamnuuu (Qaktuyeckod wuHpopmamuu. OH pa3BUBaET TakKue
KBaJTM(DUKAIIMOHHBIE XapaKTEPUCTUKHU, KaK CIIOCOOHOCTD K MPOBEICHUIO aHAIH3a U TUarHOCTUKU
npo0OyieM, yMeHHe 4eTko (OpMyIUPOBaTh M BHICKA3BIBATh CBOIO MO3HIIMIO, YMEHHE OOIIAThCS,
JTUCKYTUPOBaTh, BOCIIPUHUMATh M OLIEHUBATh MH(GOPMAIIHIO, KOTOpas MOCTYyMaeT B BepOaTbHON
1 HeBepOanbHOU (opMme.

7.3. TpeGoBaHusl K KOMIIETEHTHOCTHO-OPUEHTHPOBAHHBIM 3aJaHUSAM [IJIf1
JAE€MOHCTPAIUM BbINOJHEHUS NPo¢ecCHOHATBHBIX 3a/1a4



KoMIIeTeHTHOCTHO-OpUEHTHPOBAHHOE 3a/IaHUE — 3TO BCErja MPaKTUYECKOe 3aJaHHe,
BBITIOJTHEHHE KOTOPOTO HAIIEIEHO Ha JEMOHCTPUPOBAHUE JOKA3ATEILCTB HATMYMS Y 00y4JaroIuXCs
OOMIEKYIBTYPHBIX, OOMENPOPECCHOHALHBIX ¢ MPO(ECCHOHAIBHBIX KOMIICTEHIMA, 3HAHHM,
YMEHHH, HeOOXOIMMBIX IS Oyayiiel poecCHOHAIBHOMN A TeIbHOCTH.

KoMIeTeHTHOCTHO-OpUEHTHPOBAHHBIC 3aJ[aHUsI OBIBAIOT PA3HBIX BHIIOB:

® HAaIPaBJICHHbIC HA IMOATOTOBKY KOHKPETHOTO MPAaKTUKO-OPHEHTHPOBAHHOTO MPOAYKTa
(aHaNMM3 TOKYMEHTOB, TEKCTOB, KPUTHKA, pa3paboTKa CXeM U JIp.);

® AHAIMTUYECKOTO ¥ JMAarHOCTMYECKOTO XapakTepa, HalpaBlICHHbIE Ha aHAJIW3
Pa3IMYHBIX ACTIEKTOB U MPOOIIeM;

® CBSI3aHHBIC C BBINIOJHCHUEM OCHOBHBIX TMPO(ECCHOHANBHBIX (YHKIUH (BBITIOJHEHUE
KOHKPETHBIX JICMCTBUH B paMKax BHIA MNPO(ECCHOHAIBHOW JAEATEIBHOCTH, HaIpuMep,
(dbopMyIMpoBaHUE TEJIe MUCCUH, U T. II.).

PA3JEJ 8. YYEBHO-METOJAYECKOE U UHOOPMAIIMOHHOE
OBECIIEYEHUE JUCIUIIJIMHBI

Ocnosnas numepamypa’
DJNEeKTPOHHOE TMPABUTEIBCTBO. DJIEKTPOHHBIA JOKYMEHTOOOOPOT. TepMHHBI M OINpeneseHus :
yue6. nocodue / C.1O. Kabamos— M.: UHD®PA-M, 2019. — 320 c. — (Bricmiee ob6pa3oBanue:
bakanaspuar). - Pexxum gocryma: https://znanium.com/read?id=333614

OcHOBBI [1e710BOi#1 (ClTy’ke0HOI) MMCbMEHHOM peuu B cepe ympapieHus : yued. mocodue
/ C.IO. Kabamos. M.: UTHOPA-M, 2019. — 163 c. + Jlon. MaTtepuaisl [ DICKTPOHHBINA pecypc;
Pexxum moctyma: http://www.znanium.com]. — (Bbicimiee oOpasoBanue: bakaigaBpuar). —
www.dx.doi.org/10.12737/textbook 5bd2d52ef2e4e4.18824396. - Pexum JOCTyTA:
https://znanium.com/read?id=335870

Jononnumenvnan numepamypa’
KondunennmansHoe 1eI0IPOU3BOACTBO M 3AIIUIICHHBIN 3JI€KTPOHHBINA JOKYMEHTOOOOPOT :
yuebnuk / H. H. Kynses, A. C. Aémymkun, T. B. Konapamosa, A. I'. ®abpuyHoB ; moxa o0ml.
pen. H. H. Kynsesa. - 2-¢ u3j., nepepad. u mom. - Mocksa : Jloroc, 2020. - 500 c. - (HoBas
yHUBepcuteTckas oudanorexa). - ISBN 978-5-98704-711-8. - Tekct : 31eKTpOHHBIH. -
https://znanium.com/read?id=367431

JlenoBoe mHchbMO: ydeOHO-CIIpaBoyHOE mocobue s OakamaBpoB / aBT.-cocT. M. H.
Kysnenos. 10-e m3x., mepepad. - Mocksa : JlamkoB u K, 2020. - 161 c. - ISBN 978-5-394-
03842-6. - Tekcr : anekTponHbIi. -https://znanium.com/read?id=358429

Hopmamueno-npagogvie akmul (6 0eiicmeyrouieil peoakyuu)
Koncturynus Poccuniickoit @enepanuu.
I'paxxnanckuii kogexe Poccuiickoit @enepauuu. — M., 2019.
Tpynosoii konekc Poccuiickoit @enepanuu. — M., 2019.
3emenbHbIN Kosieke Poccuiickoit @enepanuu. — M., 2019.
3akoH P® «O KOHKYpEHIIMM W OTPaHMYEHUH MOHOIIOJIMCTUYECKOW NESATEIBHOCTH Ha
TOBapHBIX pbIHKax» oT 21 mapta 1991 r. (B yactu, He nmpoTuBopeyanieit 3akony P® «O 3amure
KOHKYPEHLIUN»).
3akoH P® «O 3ammre nmpaB motpeduteneit» ot 7 deBpanst 1992 r. Ne 2300-1.
®epnepanbhbiil 3ak0H OT 26 utoiig 2006 1. Ne 135-D3 «O 3ammTe KOHKYPEHIIUN Y.
@enepanbHbiii  3akoH oT 21  nexabps 2001 r. Ne 178-®d3 «O mnpuBaruzauuu
roCy/1apCTBEHHOI'O U MYHUIIUIIAIHbHOTO UMYILECTBAY.
®denepanbHblif 3akoH 0T 26 nexadps 1995 r. Ne 208-D3 «O06 akIIMOHEPHBIX 00IIIECTBAX .
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https://znanium.com/read?id=333614
https://znanium.com/read?id=335870
https://znanium.com/read?id=367431

®enepanbublid 3ak0oH 0T 24 utosst 2007 1. Ne 209-03 «O pa3zBUTUU MaJOro U CPEIHETO
npeanpuHumarenscTsa B Poccuiickoit denepanum.

®denepanbubiii 3ak0H OT 10 ssHBaps 2002 1. Ne 7-D3«0O06 oxpaHe OKpPYKAIOIIEH CPEIbI».

[Tpuka3z Munobpuayku Poccun ot 12.11.2015 N 1327 «O06 yrBepxkaeHun ¢eneparibHOTO
roCyJIapCTBEHHOI'O 00pa30BaTeIbHOrO CTAaHJAApTa BBICHIET0 OOpa3oBaHHUS MO HANpPaBICHUIO
noarotoBku 38.03.02 MenemxmeHT (ypoBEeHb OakamaBpHrara).
KoMmnuieKT JIMIIeH3MOHHOT0 POrPAMMHOI0 00ecneyeHust

Microsoft Open Value Subscription ms pemrenuit Education Solutions Ne Tr000544893 ot
21.10.2020 . MDE Windows, Microsoft Office u Office Web Apps. (cpok aeiictBus 10
01.11.2023 )

AntuBupycHoe nporpammHoe obecrieuenne ESET NOD32 Antivirus Business Edition
noroBop Ne 1C00-006348 ot 14.10.2022 . (cpok aeictBus g0 13.10.2025 )

[IporpamMmmuoe obecrieueHne «Muparmonuc» cuctemMa BeOWHAPOB - JIMIEH3MOHHBIN
noroBop 244/09/16-x ot 15.09.2016 (Cnemuduxamus x JIlnnenznonnomy aorosopy 244/09/16-x
ot 15.09.2016, ot 11.05.2022 r.) (cpok aeiictBust g0 10.07.2023 1)

DnexTpoHHas uH(pOpMannoHHO-oOpa3oBarenbHas cpena «1C: YHUBEpCUTET» IOTOBOP OT
10.09.2018 1. NeITPKT-18281 (6eccpouno)

Nndopmarmonnas cucrema «llepBoritbut» cyonuuensuonusiii goroop ot 06.11.2015 r.
Ne(009/061115/003 (6eccpouno)

Cucrema tectupoBanus Indigo muuensunonnoe cornamenue (JJorosop) or 08.11.2018 r.
NoJ1-54792 (6eccpodHo)

Nudopmanmonno-nouckoBast cucrema «Koncynprant Ilmroc» - noroeop 00
nHGOPMALIMOHHO MTOJIePKKe OT 26.12.2014, (6eccpouno)

DnexkTpoHHO-0nOMMoTeuHas cucrema IPRsmart munensuonnsiit qorosop ot 01.09.2022 1.
Ne9489/22C (cpok nerictus 1o 31.08.2024 1)

Hayunas snexrponnas 6ubnroreka ELIBRARY nunensuonnsiii forosop SCIENC INDEX
Ne S10 -3079/2022 ot 12.01.2022 . (cpok neiictBus 10 27.01.2024 1)

CB0001HO pacnipocTpaHsieMoe IPOrpaMMHoe odecredeHme
Kommnexkr  onmaiin  cepsucoB  GNU  ImageManipulationProgram,  cBoOoxHO
pacmpocTpaHsieMoe POrpaMMHOE o0ecIieueHIe

IIpozpammnoe obecneuenue omevecmeeHHO20 NPOU3EOOCINEA.

[Iporpammuoe obGecnieuenune «Mupamnonauc» cucremMa BeOWHApoB - JIMIIEH3MOHHBIH
noroBop 244/09/16-x ot 15.09.2016 (Cneundukanus k Jlunensnonnomy norosopy 244/09/16-x
ot 15.09.2016, ot 11.05.2022 1) (cpok aeiictBus ao 10.07.2023 r.)

DOnexTpoHHas MHGOpMaMOHHO-00pa3oBatenbHas cpena «1C: YHuBepcUTET» JOTOBOP OT
10.09.2018 1. NeITPKT-18281 (6eccpouro)

WNudpopmanmonnas cucrema «llepBoritbut» cydnuuensnonnsiii gorosop ot 06.11.2015 r.
Ne009/061115/003 (6eccpouno)

Cucrema TectupoBanus Indigo nunensmonHoe cortamenue (Jorosop) ot 08.11.2018 r.
NoJ1-54792 (6eccpouno)

Nndopmanmonno-nouckonast  cucremMa  «Koncynprant Ilmoc» -  nmoroBop 00
MH(OPMALIMOHHO MoJIepKKe OT 26.12.2014, (6eccpouno)

DnexTpoHHO-0MOaMoTeuHas cuctema |IPRsmart nuuensuonnsiii norosop ot 01.09.2022 r.
Ne9489/22C (cpok neiictBus 1o 31.08.2024 1)

Hayunast snexrponnas 6uoamoreka ELIBRARY imnensuonnsiii morosop SCIENC INDEX
Ne SIO -3079/2022 ot 12.01.2022 1. (cpok aeiictBust 10 27.01.2024 1)

PA3JIEJI 9. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE
OBPA3OBATEJIBHOI'O ITPOLHECCA

y4yeOHasi ayAUTOPHH /U IPOBEICHNUS 3aHATHI \ 111396, r. MockBa, npocii. \




JIEKIMOHHOT0 THIIA, 3AHATHII CEMHUHAPCKOI0 THIIA,
rPYNNOBBIX H HHAHUBHAYAJbHBIX KOHCYJIbTALHIA, TEKYIIEr0
KOHTPOJIS M IPOMEKYTOYHOM aTTecTalul
OObopynoBanue: cHenuaau3upoBaHHas Mebenb  (MeOenb
aynutopHass (10 cromoB, 10 crynbeB, Jgocka ayauTOpHAs

HABECHas1), CTOJI MPETOAAaBATENs, CTYJI IPETo1aBaTells.
Texuuueckue CpeIcTBa o0yueHus: HEepCOHAIbHbIC

KOMIIBIOTCPEBL

3enéHbli, 1. 66A

Orax 3
[Tomemenue Xl
Komnara 7
(xabunueT Ne315)
(25,2 xB. M.)

IMoMeleHue 1Jisl CAMOCTOATEILHON PadoTHI 00y4aAIOIIUXCS
CnenunammsupoBanHas wmebenb (9 cTosioB, 9  CTynbeB),
MEPCOHAIBHBIE KOMITBIOTEPBI C BO3MOXHOCTBIO TIOJIKITFOUCHUS
K cetn «HTEepHET» M 00ECIIEYeHHEM JIOCTYIa B JJIEKTPOHHYIO
nH(OPMAIMOHHO-00pa30BaTENLHYIO Cpeay Y HUBEPCUTETA

111396, r. Mockaa, mipocil.
3enéubiii, 1.66A

Orax 3
[Tomemenue Xl
Komnara 9
(xabuneT Ne317)
(25,5 xB. M.)




