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PA3JEN 1. IIEJIM U 3AJIAYM OCBOEHMSI TMCLIMITLIMHBI

Ilenvto ocBoenus aucuuianHbl OCHOBBI JEJIOBONW JOKYMEHTAIMU U JIE€JIONPOU3BOJICTBA B
opranuzalu  sgBigercs (GOpMUpPOBaHHE y OOYYarOIIMICS CHUCTEMBl TEOPETHYECKHX U
KOHIIETITyaJbHBIX NPEACTABICHUNH B OO0JIACTH BEACHUS JOKYMEHTAlMd M JOKYMEHTOOOOpoTa
OpraHM3ali M CTPYKTYPHBIX MOJpa3felieHuil, a TakkKe NPAKTUYECKUX HaBBIKOB M YMEHUH,
MO3BOJISIOMIMX UM B OyIyILIEM pelarh B YCIOBHIX HEONPEACICHHON M N3MEHUYNBOM BHEIIHEH CpeIbl
CJIO’KHBIE 331a4U JIETIOTPOU3BOJICTBA.

OcHoOBHBbIE 3a0auu TACUUIIIVHBL

— npuoOpeTeHrne HaBBIKOB CAMOCTOSATEIHHOIO HHUIIUATUBHOTO U TBOPYECKOTO MCTIOIb30BAHMUS
TEOPETUYECKUX 3HAHUN B IPAKTUUECKOHN AESITEIbHOCTH HIKOHOMUCTA;

— H3y4YeHHE OCOOEHHOCTEH MAeNoNpOU3BOACTBAa B (DMHAHCOBOW MAESITENLHOCTH TOCYIapCTBa,
cyobekToB P®, wmyHUIMmansHbeIX 00pa3oBaHUM, (MHAHCOBO-IIPABOBOTO CTaTyca OpPraHoOB
rocygapctBeHHo  Biaactu, OMCY, (UHAHCOBBIX W HHBIX YIOJIHOMOYEHHBIX OpraHOB,
rOCy/lapCTBEHHBIX W MYHHMIMIAJIBHBIX YYPEXKIECHUH HOBOrO TUNA (Ka3€HHBIX, ABTOHOMHBIX,
OIO/PKETHBIX ), OpraHu3aluil, YaCTHBIX MPpEANpPUHUMATENeH 1 PU3NIECKUX JIHII,

— OBJIAJCHUE IIPaBOIIPUMEHUTEIBHOM, 11paBo VCITOJIHUTEJIBHOH, JKCIEPTHOMH,
KOHCYJBTAIIMOHHOM, HOPMOTBOPYECKOW MNPO(ECCHOHANBHON NeATENbHOCThIO B cdepe AeN0BOM
JOKYMEHTAIMH U JIeJI0IPOU3BO/ICTBA.

PA3JEJ 2. [INTAHAPYEMBIE PE3YJIBTATHI OBYUEHUS 11O JUCHUILIMHE COOTHECEHHBIE
C INIAHUPYEMBIMU PE3YJIbTATAMHU OCBOEHMS OBPA3OBATEJILHOW MPOT'PAMMBI

Kon DopMyJIHPOBKA
HNHankaTopbl 10CTHKEHUS] KOMIIETCHIIHT
KOMIIeTEeHINH KOMIIeTEHIUH
YK-4 Crocoben ocymecTBisITh | MYK-4.1. 3Haer mnpaBuiia OCYIIECTBICHUS JCIIOBBIX

YCTHOHM M MICHbMEHHOH (hopMax | ToCyapCTBEHHOM M HHOCTPAHHOM (bIX) sI3bIKE (aX)

TOCyJIapCTBEHHOM M WHOCTPaHHOM (BIX) sI3bIKE (aX)

rOCy/IapCTBEHHOM U MHOCTPAaHHOM (BIX) A3BIKE (ax)

JICTIOBYI0 KOMMYHHUKAIIMIO B | KOMMYHHKAallMd B YCTHOW M MUCbMEHHOW QopMax Ha

Ha roCy/1apCTBEHHOM u | HYK-4.2. Ymeer OCYIIECTBIIATh JICJIOBYIO
WHOCTPAHHOM (bIX) f3bIKe (aX) | KOMMYHUKAIIMIO B YCTHOW M THCBMEHHOW (hopMax Ha

NYK-4.3. Baraaeet HaBbIKaMH OCYIIIECTBICHUS JACIIOBOM
KOMMYHHMKAIlMd B YCTHOW M MUCbMEHHOW Qopmax Ha




IK-13.

CrocobeH COBEpIICHCTBOBATh
($opMBI OpraHuzaniy Tpyaa H
YIpaBIeHUS, a TaKKe
[JIJAHOBOU u YYETHOU
JOKYMEHTAIUN OpTaHu3aluu

HIIK-13.1 3nars:

HopmatuBHBIE  TpaBOBBIE  aKTBl, PEryJIUPYIOIIUE
(MHAHCOBO-X03AHCTBEHHYIO AEATEIbHOCTh OPraHU3aLuH
Ilopsinox  pa3pabOTKM HOPMAaTHMBOB MAaTEpPHAIbHBIX,
TPYAOBBIX, (DMHAHCOBBIX PECYPCOB B COOTBETCTBUHU C
OTpacIeBOI HAIIPABIEHHOCTHIO

MeTtoauyecknue MaTepuasl 110 INIAHUPOBAHUIO, YUETy U
aHaIN3Y AEATEIbHOCTH OpraHu3aluu

TpeboBanus oxpaHbl TpyAa

[Topsimok BemeHHS TOTOBOPHOMH pabOTHI

HIIK-13.2 YMmeTsn:

[IpuMeHATh METOOUKH ONpeleNeHUs] SKOHOMHUYECKOM
3 (PEeKTHUBHOCTH MPON3BOIACTBA

PaccunThiBaTh ~ 3KOHOMHUYECKHE U (PUHAHCOBO-
9KOHOMHUYECKHE MTOKa3aTelNH, XapaKkTepU3yoIue
JIeATEIbHOCTh OpraHU3aluN

AHanu3upoBaTh W HHTEPIPETUPOBATh (PUHAHCOBYIO,
OyxraiaTtepckyro WH(GOpPMAINIO, COJEPXKAIIYIOCS B
OTYCTHOCTHU OpraHu3aliy, 1 UCII0Jb30BaTh MMOJIYUCHHLIC
CBECHUS [UIS NPUHATHS YIPABICHYECKUX PELICHUI
HIIK-13.3 Baagers:

HaBplkamMu coBepiieHCTBOBaHUSI (POpM OpraHu3aluu
TpyZla U YIPABJICHMS, 4 TAKXKE IUIAHOBOM W Y4YETHOM
JOKYMEHTAIMH OpraHu3aLuu

PA3IET 3. MECTO M CHUILIAHBI B CTPYKTYPE
OBPA3O0OBATEJIbHOM NPOIPAMMBI

Huctunnuaa «OCHOBBI  JIETTOBOM JIOKYMEHTAIIMM W JCJIONPOM3BOJACTBA B OPTraHU3AIAN

usyuaercs B 5 cemectpe, oTHOcUTCA K bioky b.1 «/lucuumniaunsl (Monynn)», «Hacts, popmupyemast
y4aCTHUKAMU 00pa30BaTENIbHBIX OTHOLICHUI.

PA3JE] 4. OBBEM (TPYJIOEMKOCTb) TUCIUTLINHbI
(OBLLIASL, TIO BUJAM YUEBHO# PABOTbBI, BUJIAM IPOMEKYTOUYHOM ATTECTALIMH)

TpyaoeMKOCTh JUCHUIIIMHBI U BUABI Y4e0HOiI1 padoThI
Ha 04HOM hopme 00yUeHUsI

Cemectp 4
CamocTto
SATeTbHA
Jla6o | Ilpakr Kypcos
g paboTa Texy | Kontposns,
Jle | pato | muecku | Cem oe CamocTto M
Hto mnoja I | TPOMEXYTO
3.e. KII | pHBIE e WHAp | MPOEKT ATeIbHA
TO PYKOBOJT KOHT] qHas
WU | 3aHSA | 3aHATH | Bl UpPOBaH s paboTa
CTBOM ONlb | aTTecTanus
TUSA o ue
rpernoja
BaTes
3auer ¢
4 144 | 32 32 71 OLIEHKOH
9

Ha 32049HOI1 opme 00yUeHMsI

Cemectp 6 ‘




Hto
ro

3.€C.

Jle
K1
15071

JIabo
paro
pHBIE
3aHd
THUA

[Ipakr
NYECKU
e
3aHATU
s

Cem
HHap

Kypcos
oe
IIPOEKT
bl UpPOBaH

ue

Camocto
SATelIbHA
g pabora
1{0)i
PYKOBOJ
CTBOM
npenojaa
BaTeIs

Camocro
ATeIbHA
sl paboTta

Teky
I
KOHTp
0JIb

KonTpons,
IIPOMEKYTO
qHast
arTecTauus

4 | 144

123

3auyer ¢
OILICHKOH

9

TemaTndyeckuii JIaH JHCHUILIMHBI
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Tema 1.
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HHBIE OCHOBBI
JIEKTPOHHOT
0
JIOKYMEHTO00
opoTa B
uudposoit
SKOHOMHKE.
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i
JIOKYMEHTO00
OpoT

Ha Oa3ze
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Tewma 2.
Opranuzanuo
HHO-
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JIOKYMEHTAIN
s1.
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19

Tema 3
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Tewma 2.
Opranuzanuo
HHO-
pacropsiiure
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JIOKYMEHTaIu
ST

Tema 3 1
CnpaBouHo-
uHpopmarmo
HHas
JOKYMEHTaI!
s. JlenoBast
TIepenuCcKa.

Tema 4. 1
Pacniopsinute
JIbHBIC B
OpraHu3aIro
HHBIE
JIOKYMEHTBI.

Tema 5.
Opranuzauus
JIOKYMEHTO00
opoTa,
perucTpanuu
U KOHTPOJIA
JIOKYMEHTOB.

Tewma 6.
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OIepaTUBHOT
0 XpaHEHHUs
JIOKYMEHTOB.
dopmMupoBaH
ue Jied.

Tema 7. 1
IToarororka
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Bcero uacos 4

8 123 9 144

Crt

DYKTYPa U CoJlepKaHue TUCUUIIIMHBI

HaumenoBanue
pasjesia \TeMbl
JTUCIHUILINHEI

Conep:xaHue TMCHUILIHHBI

Tema 1. OpranuzanyoHHbIE
OCHOBBI 3JICKTPOHHOTO
JTIOKYMEHTO000pOTa B
1(PPOBON IKOHOMHUKE.

MecTo 2JIeKTPOHHOTO JJOKYMEHTO000POTa B ACITEIHPHOCTH OPTaHU3aIN.
[ToHsTHE STEKTPOHHOTO TOKYMEHTOO00pOTa. ABTOMATH3AIUS COCTABICHUS
JIOKYMEHTOB. DJICKTPOHHBIA JJOKYMEHTOOOOPOT Ha 0a3e 00JauHBIX

TEXHOJIOTUH. YHHU(UKALKS ¥ CTAaHAAPTU3ALMUS I€TOBOM JOKYMEHTAIUH.




ONEKTPOHHBIN
JIOKYMEHTOOO0OPOT Ha Oa3ze
OducHbIX TpOrpamMM.

CrnoBapb-MUHUMYM TEPMHHOB U omnpeeneHnii. O01ue HOpMbI U TpaBuIIa
odopmIIeHUS TOKYMEHTOB (pa3Mepsl Oymaru, 1moyiei, Hymepaus CTpaHHuI] 1
T.J1.) IPUMEHSEMOE B JICTIONPOU3BOJICTBE.

Tema 2. Opranu3anuoHHO-
pacnopsauTenbHas
JIOKYMEHTaLUs.

Knaccugukanus nenosoii nokymenrarun. [IpaBuna opopmieHns peKBU3UTOB
OJlaHKa M UX PACIIOJIOKEHHsI Ha CTaHAapTHOM (opmate Oymaru, pasmMepsl
nojeit. @opmyisip- o0pasers rpyInsl JOKYMEHTOB, TPHHAICKALINX K OJJHON
cucreme. [IpoextupoBanue 6J1aHKOB TOKYMEHTOB opranu3aimu. Cocras,
odopmIIeHHE, NU3TOTOBJICHNE, XpaHCHHE OJIAaHKOB OpraHu3anuu. biiank
JIOKYMEHTA: TTOHATHE, HA3HaYeHWe, BUIbI OJ1aHKOB (00muid OJ1aHK, OJ1aHK
UChMa, OJTaHK KOHKPETHOTO BUIA TOKyMeHTa (KpoMe nuchma). CocTas,
odopmiieHne peKBU3UTOB O1aHKa. OCOOCHHOCTH S3bIKa CITY)KEOHBIX
nokyMeHTOB. Kommosumus nokymenTta. CTpykTypHbIe ommbOku. HeymectHoe H
HEOIPaBJIaHHOE YIIOTPeOJIEHUE HHOCTPAHHBIX CJIOB.

Tema 3 CnpaBouHo-
UH(POPMALIMOHHAS
nokyMmeHTanus. Jlenosas
nepernucka.

®ukcanus (ONMcaHUe) JOKAIbHBIX IPABUII, HOPM, ITOJIOKEHUH,
ONPEACIISIONINX CTaTyC OpraHu3aluu, €€ CTPYKTYPY, IITATHYIO YUCIEHHOCTD
U JOJKHOCTHOU COCTaB, KOMIIETEHIIMU JTOJDKHOCTHBIX JIMI] U CTPYKTYPHBIX
nojipa3ziesieHui, QyHKIIMOHAIBHOE COJIepKaHUE JIeATEIbHOCTH OPraHU3aIuN
B IIEJIOM, €€ TTOJIpa3/IeJICHU U paOOTHUKOB, UX IIpaBa, 00S3aHHOCTH,
OTBETCTBEHHOCTH U JIp., B OPraHU3allMOHHO-PACIOPAIUTEIbHBIX JOKYMEHTaX
opranuzanuu. CTpyKkTypa, Ha3HaueHue, OPAI0K pa3pabOTKH, COTIACOBAHUS
u yrBepkaeHus [IpaBun BHyTpeHHEro TpyaoBoro pacnopsaka, [lonoxenus o
nepcoHase, [1o1oxeHus 0 CTpyKTypHOM NOAPA3AEIEHUH, [JOMKHOCTHON
uHCTpykuuu. lllTaTHOE pacnucanye Kak MepBUYHbBIN YUYETHBIN TOKYMEHT 110
ydery kajipoB. O3HaKOMIIEHHE PAOOTHUKOB C JIOKAJIbHBIMA HOPMAaTHBHBIMHU
aKTaMH OpraHu3anyu. Buibl 1 HazHaueHUEe HHHOPMAITMOHHO-CIIPABOYHOM
JOKyMeHTaluu 1o kaapam. [opsgok opopmieHusi, OCHOBHbIC PEKBU3UTHI U
MPaBONPUMEHHUTENbHAS MPAKTUKA UCTIONIb30BAHUS JOKJIATHBIX, CITY)KEOHBIX U
OOBSICHUTENIBHBIX 3aMMCOK, TIPEJICTABICHUM, IPEJIOKEHUH, 3asIBICHUM,
aKTOB, CIIPABOK U Jp. B KAUECTBE OCHOBAHMM /1JIsl IPUHATUN PEIICHUI B
chepe ynpapiieHUs IEPCOHATIOM OpPTraHU3aIuU

Tema 4. PaciopsiniurensHbie
Y OpraHU3ALMOHHBIE
JIOKYMEHTBI.

OpranunzannoOHHO-PACTIOPAIUTENBHbBIE TOKYMEHTHI: TIOHATHE, HA3HAUYEHNE,
OCHOBHBI€ BH/IbI (OpraHU3alMOHHbIE, PaCIOPSAUTEIbHbBIE, CIIPABOYHBIE).
OpranuzanoHHbIE JOKYMEHTBI: YCTaB, OJIOKEHNE, CTPYKTYpa U IITaTHAs
YUCJIEHHOCTb, INTaTHOE PAaCIIMCAaHNE, ITPABUJIA, TOJPKHOCTHAS HHCTPYKINS,
UX Ha3HaueHHe, XapaKTepUCTHUKA U COCTaB, TPeOOBaHUs K 0()OPMIIEHHUIO,
MOPSIIOK YTBEPKIEeHMS. PacniopsainTenpHble TOKYMEHTBI: TOCTAHOBIICHHUE,
npurKa3 (10 OCHOBHOM JIeATEILHOCTH U MO JJUYHOMY COCTaBYy),
pacropspKeHNe, COBMECTHBIA PACIOPAIUTEIbHBIN IOKYMEHT, UX HA3HAYECHUE,
XapaKTepUCTHKA U COCTaB, TpeboBaHus K oopmieHuto. CripaBoyHO-
MH(OpPMaLIMOHHbBIE TOKYMEHTBI: CIIy>KeOHbIE MHChMa, CIIPABKH, TOKJIAaHbIE
3aIIUCKH, IIPOTOKOJIBI, aKThI, 3asIBICHUS, UX XapAKTEPUCTUKA U COCTAB,
TpeOoBaHuUs K 0popMiIeHHI0. TUIIBI JOKYMEHTOB: MOJUIMHHUK, KOIUS,
nyOJIMKaT, BhIMCKA, X HazHaueHue. [lopsaaok ohopmieHns 1 BeLAAYH
KONui 1 TyOJIMKAaTOB TOKYMEHTOB, BBIIUCOK U3 HUX.

Tema 5. Opranuzanus
JIOKYMEHTO000pOTa,
perucTpauuy U KOHTPOJIIA
JIOKYMEHTOB.

Perucrpanus 10OKyMEHTOB: IIOHATHE, LIENIH, 33/1a4U, MECTA PETUCTPALIUI
pa3IMYHbIX KaTeropuil ToKyMeHTOB. CUCTEMBI U (OPMBI PETUCTPALIUU
(>KypHaJbHast, KapTO4Hasi, aBTOMAaTU3UPOBAHHAs ), X JOCTOMHCTBA U
HepocTaTku. [lokazaTenu, BBOAUMBIE B pErHCTPAIIMOHHbBIE (POPMBI.
OCOOEHHOCTH PEruCTPaLUU BXOIALIINX, UCXOASIIMX U BHYTPEHHUX
noKyMeHTOB. CocTaB BBINIOJTHSAEMBIX pabOT MPH OTIPABKE UCXOIALINX
JIOKYMEHTOB: IIPOBEPKa MPaBUIbHOCTU O(hOpMIICHNUS, HATTMYUS PHIIOKEHHH,
azpecaTa, COpTUPOBKa I10 aJipecaTaM U BHJIaM OTIIPABJICHUN, COCTAaBICHHE
OIKCH PacChUIKH. TpaJuIIMOHHBINA CIOCOO OTIPABKU JOKYMEHTOB (TI0YTOI).




OTnpaBka JOKyMEHTOB ¢ TIOMOIIbIO TenedoHa, (pakca. Kontponsb
UCTIOJTHEHUS IOKYMEHTOB: TIOHSTHE, Ha3HaYeHNE, BUABL. [IpuHINTIBI
opranu3zanuy KoHTpoJisi. CpOKU MCIIOTHEHUS: TUIIOBOM, WHANBUYAIbHBIMH.
TexHosorust BeAeHUsI KOHTPOJISA. AHAJIN3 MCIIOIHEHUS JOKYMEHTOB B
yupexaeHnu. B3auMocBs3b perucTpanun JOKyMEHTOB U HH(POPMAaIIMOHHO-
crpaBo4HON paboThl. Opranu3zanys padoThl ¢ ITOMOIIBIO CIIPABOYHBIX
KapTouek. J[0JPKHOCTHBIE JIUIA, OCYIIECTBISIONINE PETHCTPALNIO U KOHTPOJIb
UCTIOJTHEHUS], X (YHKIMH U ITPaBa.

Tewma 6. Opranuzanus
OIIEpaTUBHOI'O XPAHEHUS
NoKymMeHTOB. DopmupoBanue
Jell.

Homenxknarypa nein: nonstue. 3HaueHUE HOMEHKJIATYpPbI A€l AJIs
KJIacCU(pUKALUU JOKYMEHTOB, OIIEPATUBHOTO XPAHEHUS U UX IIPEJl apXUBHOM
noAroToBKU. Buasl Homenkiatyp nen. [lopsnok cocraBnenus, opopmieHus,
YTBEPKACHUS U IPUMEHEHUSI KOHKPETHOW HOMEHKIIaTyphlI fen. [Topsamox
¢dopmupoBanus aen. Opranuszanus XpaHeHUs UCTIOJIHEHHBIX JOKYMEHTOB.
OcHoBHbIE TpeOOBaHMSI HOPMATUBHBIX JOKYMEHTOB, PErilaMEeHTHUPYIOIINX
JaHHBIN ATan JOKYyMEHT0000poTa. OTBETCTBEHHOCTh 32 COXPAaHHOCTh
JIOKYMEHTOB.

Tema 7. Iloaroroska
JIOKYMEHTOB K MOCJIEIYIOIIEH
repeayu B apXuB WIK HA
YTUIIU3ALUI0

OcHOBHBIE 3TaIlbl IEPEAAYN JOKYMEHTOB B apXUB UM Ha YHUUYTOKEHUE!
MOJITOTOBUTENBHBIN (000CHOBaHKE BBHIOOPA CIIOCO0a COXpaHEHUS MU
YHUUYTOKEHUS ITyTEM IIPOBEIEHUS KCIEPTU3bI LICHHOCTH JIOKYMEHTOB),
OCHOBHOI (ITOATOTOBKA JIEJT /I Mepeiadll B apXHB), 3aBEPIIAIOIINN
(mepenava B apXvB WM YHUYTOXEHHUE). DKCIEPTU3A LICHHOCTU JOKYMEHTOB:
MOHsTHE, Ha3HaYeHHe. [[pUHIINIIBI U KPUTEPUU OTIPEICTICHHUS HAYYHOH,
MCTOPUYECKON U MPAKTUYECKOM LIEHHOCTH JOKYMEHTOB. DKCIIEPTHbIE
KOMUCCHH, UX (PYHKIIMH, TpaBa. DTaIlbl IPOBEICHUS HKCIIEPTU3HIL.
Od¢opminenue pe3ynbTaToB 3KcnepTu3bl. CpOKU XpaHEHUS TOKYMEHTOB.
[lepeynu TOKYMEHTOB C YKa3aHUEM CPOKOB XpaHEHHUsI, UX BUJIbI, HA3HAUCHUE,
cxeMbl nnoctpoeHus. Ilopsaok nepenayun e B apXUB UM YHUUTOKECHUS
JIOKYMEHTOB. TpeboBaHus K 0OpMIIEHHUIO JeJT TOCTOSTHHOT'O, BPEMEHHOTO
CPOKOB XpaHEHUs U 110 JINYHOMY cocTaBy. [IpaBuna opopmienus u
cocTaBiieHUs onucH Jen. [Topsaaok nepenauu ien B apxuB. ApXUB: OHATHE,
Ha3zHauyeHue. Buibl apXMBOB: rocy1apCTBEHHBIE, BEJOMCTBEHHBIE,
00BbeIMHEHHbIE BEZIOMCTBEHHbIE, 00bETUHEHHbIE MEKBEOMCTBEHHBIE 110
JMYHOMY cOCTaBy. ApXuBHBIE (DOH/BI: JOKYMEHTAJIbHBIHI, FOCY1apCTBEHHBIN.

3angarus CEMUHAPCKOI'o THIIAa

(ITpakTnyeckne 3anaTus, Cemunapckue 3ansarus, JlaboparopHsie 3aHsTHS)

O6H_[I/Ie PCKOMCEHAAalIHUU 11O IOATOTOBKE K CCMUHAPCKUM 3aHATUSAM. HpI/I IMOATOTOBKE K pa60Te

BO BpEMsI MPOBEICHUS 3aHIATUIA CEMUHAPCKOrO TUIA ClIeyeT oOpaTUTh BHUMAaHUE Ha CIIEAYIOIue
MOMEHTBI: Ha IPOLECC MPEABAPUTEIBHON MOJATOTOBKH, HAa pabOTy BO BpeMs 3aHATHs, 00paboOTKy
ITOJIYYEHHBIX PE3yJbTAaTOB, UCIIPABJICHHE MTOTYYEHHBIX 3aMedaHnid. [IpenBapurenbHas moAroToBKa K
y4eOHOMY 3aHSATHIO CEMHHAPCKOTO TUIA 3aKIJIIOYAETCS B M3YUYEHUH TEOPETUYECKOTro MarepHuaia B
OTBEJIEHHOE /ISl CAMOCTOSITEIbHON paboThl BpeMsl, 03HAKOMJIEHHE C MHCTPYKTUBHBIMU MaTepHallaMu
C LEJbI0 OCO3HAHMA 337a4 3aHATHSA. PaboTa BO BpeMsi NMpOBENEHUS 3aHATHS CEMHHAPCKOIro TUIa
BKJIFOYAET HECKOJIbKO MOMEHTOB: a) KOHCYJIbTUPOBAaHUE 00YHYaAIOLINXCS MPENOJaBaTEIsIMU C LEJIBIO
NPEJOCTaBIEHUs]  HCUeplbIBaloliel  uHpopManuyu, HEOOXOTUMOM s  CaMOCTOSITENLHOTO
BBITIOJTHEHUSI TPEUIOKEHHBIX IMpernojaBaTeieM 3ajgad, 0) CcaMOCTOSTENbHOE BBINOJIHEHUE
3aJJaHUN COTJIACHO 0003HAYEHHOM yueOHOI MporpaMMoi TEeMaTHKH.

Tema 1. Opranu3anuoHHbIe 0CHOBBI 3JIEKTPOHHOI'0 IOKYMEHT0000pOoTAa B
M (PPOBOIi IKOHOMHKE. DJICeKTPOHHBIH JOKYMEHT0000pOT Ha 0a3e 0(pMCHBIX POrpPaMM.
Bonpocwt u/unu 3a0anun



MecTo 3JIeKTPOHHOTO JOKYMEHTO000POTa B ACSITEILHOCTH OpraHU3aIiil.

[ToHsATHE 3TEKTPOHHOTO JOKYMEHTOO0OPOTa. ABTOMATH3AIUS COCTABICHUS JOKYMEHTOB.
DNEeKTPOHHBIN TOKYMEHTOOOOPOT Ha 0a3e 00JaYHBIX TEXHOJIOTHMH.

YHuUpUKaIKA U CTaHAAPTU3ALKUS 1€T0BOH JOKYMEHTAIIUH.

OO61ue HOpMBI U TIpaBuiia OPOPMIICHUS TOKYMEHTOB (pa3Mepbl Oymaru, mojeil, HyMmepamus
CTpaHUL U T.Jl.) IPUMEHSIEMOE B JI€JIOIPOU3BOJICTBE.

agrwDE

Tema 2. Oprann3alnuoOHHO-PACTIOPSAUTEIbLHAS JOKYMEHTAIUS.

Bonpocwt u/unu 3a0anusn

1. IToncucremsl aenoBoil fokymeHTauuu. Ilonsarue «JlokyMEeHTUPOBAaHUEY.

2.1lonstue: "pexkBu3uT' ngokyMeHTa. CoCTaB MOCTOSIHHBIX M TEPEMEHHBIX PEKBU3UTOB
OpPraHMU3alMOHHO- PACIIOPSIAUTEIBHON JOKYMEHTALUH.

3. HopmartuBHO-IpaBOBBIE aKThl, PEryJIUPYIOIIME JTOKYMEHTAlMOHHOE obecredyeHne
yIpaBiIEHUS.

4. CoBpeMeHHbIE TPeOOBAHUS K S3bIKY U CTHIIIO YIPABIEHYECKUX TOKYMEHTOB.

Tema 3 CnipaBouHo-uH(popMannoHHasa JoKyMeHTanusA. /lesioBas nepenncka.

Bonpocel u/unu 3a0anusn

1. OpraHu3anyOHHBIC JOKYMEHTBI IPEIIPUSTHS.

2. PacnopsimutensHble  JOKYMEHTBI — NPEANPUATHS: MpPHKa3bl IO  OCHOBHOMU
JESTEebHOCTH; PACTIOPSHKCHUS, PEILICHHSL.

3. HudpopmanmoHHO-CIIpaBOYHBIE JOKYMEHTHI: IIPOTOKOJIBI, TOJTHAS ¥ KpaTkas Gopma
ux opopMiICHUS.

4. HWupopMaMOHHO-CIIPAaBOYHBIE JOKYMEHTBI: aKThl; CIIyKeOHbIE U OOBSICHUTEIbHBIC
3allUCKU; CHpPaBKH; CIyXeOHbIe JOBEPCHHOCTH; IMHChMa, HMX Kiaccu(UKalus, CTPYKTypa,
CTaHJapTHBIE (Ppa3bl U BBIPAKEHHS

Tema 4. PacnopsiinTe/ibHbIe H OPraHNU3aHOHHbIE JOKYMEHTbI

Bonpocwvi u/unu 3a0anusn

1. [ToHATHS TOKYMEHTOOOOPOT M OpraHU3AIMS TOKYMEHTO000pOTa.

2. HopMaTuBHO-MeTOAMYECKas perylaMeHTalus JOKyMEHT0000poTa.

3. OcHOBHBIE MpaBUjIa OPraHU3alNUK JOKYMEHTO000pOTa Ha MPEANPUITHH.

4. KayecTBeHHBIE XapaKTEPUCTUKU JOKYMEHTO000POTA.

5. Knaccudukanus T0KyMEHTONIOTOKOB: TOPU30HTAIbHBIE, BEPTUKAIBHBIE, BOCXO/IAIINE,
HUCXOJIAIINE, BXOAALINE, HCXOAIINE U BHYTPEHHUE.

6. [Toncuer oObeMa 1OKyMEHTOOOOpOTA

Tema 5. Opranuszanusi J0KyMeHTO000pPOTa, perucTPAllUM U KOHTPOJISI JOKYMEHTOB.
Bonpocel u/unu 3adanun

1. Dranel paboThI ¢ BXOAAMIMMH JOKYMEHTaMHU.

2. PaboTa ¢ HCXOJAIINUMHU TOKYMEHTaMH.

3. TexHosorus paboThl ¢ BHYyTPEHHUMH JJOKYMEHTaMHU.

4. YpaBiieHYeCKUE TOKYMEHTHI U MTOPSAJIOK PErMCTPALMK YIIPAaBIEHYECKOIO JOKYMEHTA.

7. Buabl KOHTPOJS MCIOJHEHUS JOKYMEHTOB M ONEPALUU 1O KOHTPOJIO HCIIOJHEHUS
JIOKYMEHTOB.

Tema 6. Opranuszanusi onepaTHBHOIO XpaHeHUsi AOKyMeHTOB. PopMupoBaHue J1eJl.
Bonpocwl u/unu 3a0anusn

1. Homenknartypa nen: moHsTHe. 3HAUEHHWE HOMEHKJIATYpBI JieN JUIs KilacCU(UKAIH
JIOKYMEHTOB, OIIEPaTUBHOTO XPaHEHUsI U UX MPEJ apXUBHOM MOArOTOBKU. Buibl HOMEHKIATYp Je.

2. Tlopsimox cocTaBieHUsl, O(QOPMIICHHS, YTBEPKICHHUS U TPUMEHEHUS KOHKPETHOM
HOMEHKJIATYphI JIeI.

3. Ilopsimox popMUPOBaHUS JIEI.



4. Opra#uzanusi XpaHEHUS HUCIOJHEHHBIX JOKYMEHTOB.
TOKYMEHT0000poTy. OTBETCTBEHHOCTh 32 COXPAaHHOCTh JJOKYMEHTOB.

OcHoBHBIE TpeOOBaHUS K

Tema 7. IloaAroroBka JAOKYMEHTOB K MOCJeIyIOleld mnepegayd B apXuB WJIH Ha
YTHJIM3AIUI0

Bonpocel u/unu 3a0anusn

1. ®opMupoBaHUe Je B OpraHU3aMIX Pa3IMIHbIX YPOBHEH yIIPaBICHHS.

2. IlpaBuna popMUPOBAHUS PA3TUUHBIX KATETOPHA JJOKYMEHTOB B JIEJIa.

3. TpeOoBaHUS K COCTABICHHIO HOMEHKJIATYPBI JIEJI, UX pEerjaMeHTalus B HOPMAaTHBHO-
MCTOANYCCKUX MaTCpUaIax.

4. Tlopsimox oQOpMIICHHS, COTJIACOBAaHUS M YTBEPXKICHHS HOMEHKIATyphl nen. Cpoku
XpaHeHUus JOKYMEHTOB.

5. Ucnionp30BaHre HOMEHKIIATYPBI JIE)I B ONICPATHBHOM XPaHEHHH M BEZJOMCTBEHHOM apXUBE.

PA3IEJ 5. YYEBHO-METOJIUYECKOE OBECIIEYEHHUE
CAMOCTOSTEJABHOM PABOTBI OBYYAIOLIUXCA MO TUCHUATIIMHE

Hapsiny ¢ 4ureHumem nexkumidi W IPOBEIACHHEM CEMHHAPCKUX 3aHATHM HEOTHEMIIEMbBIM
3JIEMEHTOM Y4eOHOro Ipolecca SBISETCS camocmosmenvhas paboma. Ilpu camocTosTenbHON
paboTe mocTUraeTcsi KOHKPETHOE YCBOCHHE Y4eOHOrO Marepuaia, pa3BUBAIOTCS TEOPETHUYECKHE
CIOCOOHOCTH, CTOJIb BaXKHbIE JJIS YCIEHIHOM NOJArOTOBKM M 3alllUThl BBITYCKHOH pabOThI
oOyyaromerocst. @OpMbl CaMOCTOSTENTFHON pabOThl 00YYAIOIIUICS MOTYT OBITH pa3HOOOpPA3HBIMHU.
CamocrosTenbHas paboTa 00yJaromerocst BKI0YaeT: U3y4eHue CIeHalbHON IUTepaTyphl, 3aKOHOB
Poccuiickoit @enepanum, OLeHKY, 00CYKJIEHUE U PELIEH3UPOBAHUE ITYOJUKYEMBIX CTATEH; OTBETHI
Ha KOHTPOJIBHBIE BOIPOCHI; DPELIEHUE 3a7ad; CaMOTECTUpPOBAaHME. DBbINoNHEHHE BCEX BHIIOB

CaMOCTOSTEILHOMN pa60T1>1 YBA3BIBACTCA C UBYUCHUCM KOHKPCTHBIX TCM.

CamocrosiTejibHas padora

HanmenoBanue
pa3jiesioB, TeM

Buabl 3aHsTHIA 115 CAMOCTOATEILHOM PadoThI

Tema 1. OpranusanoHHbIE
OCHOBBI 3JIEKTPOHHOTO
JIOKYMEHTO000pOTa B

1M (pPOBON IKOHOMUKE.
ONEKTPOHHBIN
JTIOKYMEHTOOO0OPOT Ha Oa3ze
OducHBIX TPOrpamMM.

-YCBOEHHUE U3y4aeMOro MaTepuaia o peKoMeH, IyeMoi yueOHoil,
y4e0HO- METOMYECKON U HAYYHOH JINTEpaType U/WUiIH 10 KOHCIIEKTY
JIEKIIWH;

-BBIINIOJIHEHNE YCTHBIX YIPaKHEHUH;

Tewma 2. Opranu3anioHHO-
pacropsiiuTeabHast
JOKYMEHTalUs.

-YCBOEHHUE U3y4aeMOoro MaTepuasa 1o peKoMeH1yeMol yuyeOHOiH,
y4e0HO- METOIMYECKON U HAyYHOU JIUTEepaType U/Uiu 10 KOHCIEKTY
JICKLIH;

-BBINIOJIHEHNE TUCHhbMEHHBIX YIPAXHEHUH U MPaKTHUYECKUX padoT;

Tema 3 CnpaBouHO-
uH(pOpMalOHHAas
JoKyMeHTauus. Jlenosas
HepenucKa.

-YCBOEHHUE U3y4aeMOro MaTepuasa 1o peKoMeH1yeMol y4yeOHOiH,
y4e0HO- METOIMYECKON U HAyYHOU JIUTEepaType U/Uiu 10 KOHCIEKTY
JEKIUH;

-BBINIOJIHEHHE TBOPYECKUX paboT;

Tewma 4. PacniopsiaurenbHeie U
OpraHHU3al[MIOHHBIE
JIOKYMEHTHI.

-YCBOEHHUE U3y4aeMOro MaTepuala 1o peKOMeH1yeMol y4yeOHOH,
y4e0HO- METOIMYECKON U HAyYHOU JIUTEepaType U/UiTU 110 KOHCIEKTY
JICKLINH;

-y4acTue B IPOBEJICHUHN HAYYHBIX SKCIIEPUMEHTOB, UCCIIETOBAHMII;

Tewma 5. Opranuzanus
JIOKYMEHTOO00pOTAa,
pEerUCTpaIfK U KOHTPOJIS
JIOKYMEHTOB.

-YCBOGHHUE U3y4aeMOro MaTepHuasa 1o peKOMEeHIyeMol y4eOHOiH,
y4eOHO- METOAMYECKON U HayUYHOU JINTEpaType U/UIIM IO KOHCIEKTY
JICKLIUH;




HaunmenoBanue

pa3ieoB, TeM Buabl 3ausTHi 1J1S CAMOCTOSATEILHON PadoThI
9

WHBIM 000pYJIOBaHHEM;

-pa60Ta B IOMCHICHUAX, OCHAIIICHHBIX CIICHIUAJIbHBIM KOMITIBIOTCPpAMU U

-yCBOEHHE M3y4aeMOro MaTepuasa o peKOMEeHIyeMoi yueOHOii,

Tema 6. Opranuzanus y4eOHO- METOJIMYECKON U HAyYHOH JIUTEPATypE U/ WU 110 KOHCIIEKTY

OTIEPATUBHOTO XPAHCHUS JICKIUY;

nokyMmeHToB. opMUpoBaHue | -MOATOTOBKA pedeparoB (I0KIaA0B), 3cce, CTaTel, TeMaTUYECKUX

i 8 COOOIIEHUH U BBICTYILJICHUH, aTbOOMOB, CXeM, Ta0JIHII, CITAl/I0B,
BBITIOJTHEHNE MHBIX MPAKTUYECKUX 3aJJaHHi;

Tewma 7. Ilogroroska -YCBOGHHUE M3y4aeMOro MaTepHuasa 1o peKOMEeHIyeMol y4eOHOiH,

JIOKYMEHTOB K IOCTIEAYIOe | ydeOHO- METOAMYECKOIM U HayuHOH TUTepaType U/UIH MO KOHCIEKTY

nepeayy B apXuB WU HA JICKIUY;

YTUIIU3ALHIO -BBINIOJIHEHUE BBITYCKHOMN KBaTU(UKAMOHHON pabOTHI.

5.1. Temsi 3cce!

1. HopmaTuBHas ocHOBa Ipouecca JOKyMEHTUPOBAHUS YIIPABICHUS [IEPCOHATIOM.

2. OpraHu3alMoOHHbIE KaJIpOBbI€ TOKYMEHTBI: COCTaB, CO/IEPKAaHUE, MOPSIOK OJATOTOBKH U
odopmiteHusI.

3. JIoMKHOCTHAsE MHCTPYKLMS KaK OpraHU3alMOHHBIN KaJpPOBbIM TOKYMEHT.

4. [lonoxxeHre 0 CTPYKTYpHOM IOJIpa3ie/IEHUU KaK OpraHu3allMOHHbINA KaJAPOBBIN TOKYMEHT.

5. JlokyMeHTHpOBaHUE MPOLecca YBOIbHEHUS COTPYIHUKOB.

6. JlokyMEeHTHpOBaHUE MPoliecca OTKOMaHMPOBAaHUs IEPCOHAIA.

7. CocrtaB ¥ BUJIbI KaJJpOBOM TOKYMEHTAILIUH.

8. AyrcopcuHr u ayrctauHT TepcoHala: MPaKTUKa MpuMeHeHHs. J[oKyMeHTHpOBaHUE
npolecca NpeoCTaBIeHHs OTITYCKOB.

9. JlokyMeHTHpOBaHUE TIporiecca OPOPMIICHHS TPYAOBBIX OTHOLICHUH.

10. TpyznoBoii JOroBOp U TPYJOBOE COTJallIeHHE: MOHATHE, popMa, mpoueaypa opopMICHHS
U 3aKJIFOYEHHUSI.

11. CoBpemMeHHbIE MPOrpaMMHBIE MPOAYKTHI JJIS CIY)KO yIpaBJIeHUS MEPCOHATIOM: oOwiast
XapaKTepUCTHKA.

12. Cucremarusanus 1 ONEpaTUBHOE XPAHEHNE JOKYMEHTOB [0 INYHOMY COCTaBY.

13. Perucrpanuust 1 KOHTPOJIb UCIIOJHEHUS JOKYMEHTOB [0 YIPABIECHUIO IEPCOHAIOM.

14. BonbHUYHBIN JHMCT: TOHATHE, NpPaBOBas OCHOBA IPEAOCTABICHHS, OCOOEHHOCTH
o(OopMIIEHHUS U OTUIATHI.

15. MHCTpyKTaX NO TEXHHKE OE30MacHOCTH: MOHSATHE, MPaBOBas OCHOBA MPOBEICHMUS,
OCHOBHBIE BUJIbI U OCOOEHHOCTH JIOKYMEHTAJIbHOTO 0(OPMIICHHUSL.

16. YHUpHUUIUPOBAaHHBIE TOKYMEHTHI 1O JIMYHOMY COCTaBY: MOHSTHE, BHJIbI, COAEp)KaHUE,
MOPSAIOK 3aIIOJTHEHUSI.

17. IoKyMeHTHI [0 yueTy KaJpoB: MOHATHE, POPMBI, TOPSAAO0K 3aMIOJTHEHUS U BEICHHSL.

18. TpynoBas KHMXKa: opOpMIIEHHE U BE/ICHHUE.

19. JlokyMeHTHpOBaHKE ITpoOLIEcca POTALIMU [IEPCOHAIA.

20. [JoxyMeHTHMpOBaHHE Mpolecca aaanTaldd, MOTHUBAIUM, TPEHHHTa U KOHTPOJUJIMHIA
IIepCcoHaIa.

21. DOnexkTpOHHBIM JOKyMEHT B LU(poBOH dSKOHOMHKE. THMBI JOKYMEHTOB B
MH(POPMALMOHHOM cucTemMe: OyMaXKHBIH JOKYMEHT, 00pa3 JIOKYMEHTa, JIEKTPOHHBINA JTOKYMEHT,
CTPYKTYpUpPOBaHHbIE TOKyMEHThI, XML — npencrasienue.

22. TeHeHIMH Pa3BUTHS CUCTEM DJIEKTPOHHOTO I0KyMeHTooOopoTa. PerHok CO/I.

23. CranaapTsl B 00JaCTH 3J€KTPOHHOTO ToKyMeHToobopoTta (EDI).

24. Mecto C3O/1 B nHGOPMALIMOHHOHN cUCTEME TPEATPUATHS.

25. CucTtemMbl aBTOMAaTH3AIUH JCIONPOU3BOCTBA B IIU(DPOBOIT IKOHOMHUKE.

L HepequL TEM HC SBJIACTCA UCUCPIIbIBAIOLIUM. O6yqa10m1/1171c;1 MOXET BLI6paTL HWHYIO TEMY I10 COIJIaCOBAaHUIO C
npenoaaBaTeyieM.



5.2. llpumepHbIe 3a1aHUSA VISl CAMOCTOSITEIbHOM PadOTHI

JlaTh TOJIKOBaHWE CJIOBaM, COCTABUTh C HUMH MpeMIOKeHUs: 1) aBu3o; 2) 1000u; 3)
BEKCEJIb.

JlaTb TONKOBaHUE CIOBAaM, COCTaBUTh C HUMU MPEUIOKEeHUs: 1) maTeHT; 2) AeMIuHr; 3)
samMbapro.

JlaTb TONIKOBaHUE CJIOBaM, COCTaBUTb C HUMHU IMpeajoxkeHus: 1) pexiamanus; 2)
MapKUpOBKa; 3) cTarHamusl.

JlaTb TOJIKOBaHME CIIOBaM, COCTaBUTh C HUMU IPEUIOKeHUs: 1) nmpe3eHTanus; 2) JU31HT;
3) nunep.

Jlatb ToNKOBaHHME CJOBaM, COCTaBUTb C HUMHU HpemjioxeHus: 1) uaptep; 2)
TUCTPUOBIOTOP; 3) OpoKep.

5. JlaTe TONKOBaHWE CJIOBaM, COCTaBUTb C HUMHU MpeioxkeHus: 1) oBepapadt; 2)
UHGIAMS; 3) KOHCAJITUHT.

6. JlaTh ToJKOBaHME CIOBAaM, COCTaBUTh C HUMU MpeiioxkeHus: 1) odepra; 2) XOMIUHT;
3) MapKHUpOBKa.

7. JlaTh TOJIKOBaHHE CIOBaM, COCTABUTh C HUMU Npeanoxkenus: 1) mpaiic-nucr; 2) neber;
3) rpud.

8. JlaTh TonkoBaHME CIOBaM, COCTaBUTh C HUMH IpeioxeHus: 1) akuent; 2) akT; 3)
peectp.

9. JlaTb TONTKOBaHUE CIOBaM, COCTAaBUTh C HUMHU MpemiokeHus: 1) ceprudukar; 2)
JUMUT; 3) aKKPEIUTHUB.

10. Haiftu ommOku, ucnpaBuTh ux: 1) BbIBOABI KOMHCCHH MPOTHBOpEYAT C MHEHUEM
TPYJIOBOTO KOJUIEKTHBA; 2) Maiblii OM3HEC pacTBOpSIETCS W3-3a OpEMEHHU HAJIOTOB; 3)
Hanoru ¢ ka)xa0ro aBTOMOOUIISI B3bIMAIOTCSI C YU€TOM CYMMBI PACTaMOYKKH.

11. Haiftu ommbku, wucnpaButh ux: 1) IlpeapsBnsis NpeTeH3UH, PYKOBOIUTENIAM
HE00XO0/IMMO YKa3bIBaTh NPUYMHBI; 2) ["apaHTMpOBaHHOE MUCHMO OTIIPABICHO BOBPEMS;
3) ApenaaTtop o0s3yeTcsl 3aKIIIOUUTh BCE HEOOXO0IMMBIE JOTOBOpPA HA CTPAXOBAHHUE.

12. Haiftu ommbku, ucnpaButh ux: 1) Beerna Heo6x01uMo 0O00CHOBBIBATH CBOU BBIBO/IBI
Ha pacuerax; 2) [loanuceiBas 10oroBopsl, omaTta rapantupyercs; 3) OmnnadnBasi HOBYIO
TEXHUKY, BaM HEOOXOIUMO y4eCTh BCE HAJIOTH.

13. 3akoHuYNTh NaHHBIE TpemIoxkeHus: 1) B CBsA3M ¢ BOZHUKIIMMHU (HUHAHCOBBIMHU
TpyAHOCTAMHU. .. 2) CcbulasiCh Ha YCTHYIO JIOTOBOPEHHOCTh... 3) B mensx ckopeiimero
pereHus Bonpoca. ...

14. 3akoHunTh JaHHBIE mpeAnokeHus: 1) Ha ocHOBaHMHM — TIPEICTaBICHHBIX
JTIOKYMEHTOB... 2) B cBs3u ¢ HapymeHueMm rpaduka MmocTtaBok mnpoaykuuu... 3) Bo
n30exaHne KOH(M)IUKTHBIX CUTYAIHil. ..

15. 3akonunTth ganuble npenaoxeHus: 1) [lo npuuune 3anepkku 3apmiathel... 2) Beuay
3aJIepXKKH MOIy4eHHs rpy3a... 3) BeneacTBue u3MeHeHus 1IeH Ha SHEPrOHOCUTENH. ...

16. CocTaBUTh MUCHEMO-3aAIPOC.

17. CoctaBUTh OTBET HA MUCHEMO-3aIPOC.

18. CocTaBHUTh MUCHMO-pPEKIIaMAIIHIO.

19. CocTaBuTh MpE3EHTAIIMOHHOE TUCHMO.

20. CocTaBUTh MUCHMO-TIOJITBEPIKICHHE.

21. CocTaBUTH aKT.

22. CocTaBUTH TapaHTHHHOE TUCHMO.

23. CocTaBUTh MUCHMO-TIPUTTIAILICHHE.

24. CocTaBUTH MHUCHMO-PE3IOME.

25. CocTaBUTH COMPOBOAUTEIBHOE MTUCHMO.

26. CocTaBUTh MUCHEMO-TIPOCKOY.

27. CocTaBUThH 0JIarOAapCTBEHHOE MUCHMO.

28. CocTaBUTh TUCHMO-TIPUTJIAIICHHE.



29. CocTaBUTh MUCHMO-0TKA3.

30. CocTaBuTh NHCHMO-ACKIAPAIIHIO.
31. CocTaBuTh MUCHMO-PEKIAMAITHIO.
32. CocTaBuTh NpHKa3 KaK PaCHOPSAUTEIbHBIA JOKYMEHT.
33. CocTaBUTh OOBSICHUTEIIBHYIO 3aITUCKY.
34. CocTaBUTh MUCHEMO-TIPEIOKEHHE.

35. CocTtaBuTh MUCEMO-0(EPTY

Pa3zgen 6. OneHo4HbIE 1 METOAMYECKHE MATEPUAJIBI 110 00pa3oBaTeILHON nporpamme (GoHa
OLIEHOYHBIX CPEJICTB) VISl IPOBEeHUs TeKYIIEero KOHTPOJIA YCIIeBAeMOCTH U IIPOMEKYTOYHOM

aTrecTaluu

6.1. ®opma NpoMeKyTOUHOM aTTeCTAMU 00YYAKOIIErocs 1Mo y4eOHOH JUCIUIJIMHE

B mpomecce ocBoeHuss ydyeOHON IUCHMIUIMHBI JJII OLICHMBAHUS CHOPMHPOBAHHOCTH
TpeOyeMBIX KOMIIETCHIIUN HCIIONB3YIOTCS OIICHOYHBIC MaTepralibl ((DOHIBI OIEHOYHBIX CPEICTB),
MPEACTABICHHBIC B TAOTHUIIE

NHankaTopbl KOMIIETEHUUH B
COOTBETCTBHH C OCHOBHOM
o0pa3oBaTeIbHON NPOTrPaMMOoil

Tunosbie BONPOCHI U
3a/laHHA

IIpumepsI TECTOBBIX
3aJaHui

YK-4 CnocoGeH ocyniecTBIsATH 1eJ10BYI0 KOMMYHHKAIHIO B YCTHOM

roCyJ1apCTBEHHOM M HHOCTPAHHOM (BIX) sI3bIKeE (aX)

M IUCbMEHHOI (hpopMax HA

NyK-4.1.

I1. 6.2 HacTosEel paboueit
IPOrpaMMBbl TUCHUTUINHEI

I1. 6.3 Hactoswmeil paboueit
POrpaMMbl JUCHUTUTHHEI

NYK-4.2.

I1. 6.2 HacTosel paboueit
POrpaMMBbl TMCHUTUINHEI

I1. 6.3 Hactosmeil paboueit
POrpaMMbl JUCHUTUTHHEI

NYK-4.3.

I1. 6.2 HacTosel paboueit
IPOrpaMMbl TUCIMITIIMHEI

I1. 6.3 Hactosmeil paboueit
IPOTrpaMMbl JUCIUILIMHBI

IIK-13 CnocoGen coBepiieHCTBOBATH ()OPMBbI OPraHU3ALMN TPYAA H YNPaBJIeHHsA, a TAKKe
IVIAHOBOW M YYeTHOH JOKYMEHTAIlUM OPraHUu3aluu

NIIK-13.1

I1. 6.2 HacTosmeit paboueit
MPOTrpaMMBbl TUCIUTIUIAHBI

I1. 6.3 mactosmeil paboueit
IPOTPaMMBbI TUCITATIIHHBI

NIIK-13.2

I1. 6.2 Hactosmeit paboueit
MPOTrpaMMBbl TUCIUTUIAHBI

I1. 6.3 mactosmeil paboueit
IPOTPaMMBbI TUCITATIIHBI

NIIK-13.3

I1. 6.2 Hactosmeit paboueit

IporpamMmbl JUCIHUTTIIMHBI

I1. 6.3 mactosmeilt paboueit

nporpamMmbl JUCHUTIIIMHEBI

O 0 IO\ DN K~ W=

6.2.TunoBbIe BONMPOCHI U 3a1aHUS

Ilepeyenb BonpocoB

. UTo moHMMAaETCs TO/1 OpraHu3aIuel JOKyMeHToo0opoTa?
. [loHsiTHE TOKYMEHTOOOOPOTA, €T0 KOJTNYECTBEHHBIE i KAUeCTBEHHBIC XapaKTePUCTHUKH.
. MecTo 1 poJib JOKYMEHTOB B YIIPAaBJIEHUU HA COBPEMEHHOM JTarle.

. OYHKINH JIETONPOU3BOJICTBA.
. CoctaB HOpMaTUBHO-MeTOoAMUecKoi 6a3el JIOY.
. UTo moHUMaeTcs Mo JOKyMEHTAIMOHHBIM O0eCTIeUeHUEM yIpaBIeHUs?
. Ilousarue OpraHHu3allMOHHBIX JOKYMCHTOB

. Crannaprusanus u yaudukamnus cucremsr JJOVY.

. O6mepoccuiickue KiaaccuuKaTOpbl TOKYMEHTAIIUH.

10. T'ocynapcTBeHHast CUCTEMa JJOKYMEHTAIMOHHOTO 00eCrieYeHUs YIpaBICHUSI.
11. bnanku TOKYMEHTOB U TPeOOBaHMSI K HUM.




12. Ctpykrypa nokymenrta. TpeboBanus k opopmieHuto nokymentoB mo 'OCT P 6.30-2003. 13.
[TpaBuna opopmnenus pekBusuta "anpec”, "nata", "unnekc", "Buza", "3aronoBok", "moanuce".

14. C kakoii 11ep10 pa3padaThIBAIOTC HHCTPYKIIMH TI0 IEIOMPOU3BOJICTBY, YTO B HUX HEOOXOAMMO
IIPeyCMOTPETH?

15. Cucrema opraHu3allMOHHOM JIOKYMEHTAIIUH.

16. Cuctema pacnopsiAMTEIbHON JJOKYMEHTAIUH.

17. [aiite onpenenenue TepMuHa "pacnopsAuTEIbHbIE JOKYMEHTHI'".

18. HazoBuTe BUIbI paCIOPSAUTEIBHBIX JOKYMEHTOB.

19. Buapl 1 Ha3HAYEHUE JTUYHBIX IOKYMEHTOB.

20. daitTe onpejeneHre TepMUHA ""oOpraHU3allMOHHbBIE JOKYMEHTHI" .

21. HazoBuTe BUIbI OPTaHU3ALMOHHBIX IOKYMEHTOB.

22. Cucrema uH(OPMAITIOHHO-CIIPAaBOYHON JTOKYMEHTAIIHH.

23. Ciy>xeOHasi mepernucKa Ha IpeIpUsTHH.

24. TIpaBuina opopMIIeHUS CITYKeOHOTO MUCHMA.

25. CTpyKTypa ACNOBBIX U KOMMEPUYECKUX TTUCEM.

26. Kiaccuduxanus 1em0BbIX 1 KOMMEPUYECKUX TIHCEM.

27. IloHATHE ¥ MPUHIUIIBI OPTaHU3AIUH IOKYMEHTOO00pOTA.

28. O6paboTKa BXOASIIUX JOKYMEHTOB.

29. O6paboTKa UCXOJAIINX TOKYMEHTOB.

30. BHyTpeHHME TOKYMEHThI OpraHu3aluu.

31. YkaxuTte TEXHOJIOTHYECKYIO MOCIEI0BATEIbHOCTD 3TAMOB PA0OThI ¢ BXOISAIIMMH JOKYMEHTAMHU.
32. Yto Takoe HOMEHKJIATypa JIeJl, C KaKOH 11eJIbI0 pa3padaThIBAIOTCS TUTIOBBIE HOMEHKIIATYPBI Je?
33. PaboTa ¢ muceMaMu ¥ OOpalleHUSIMU TPAKIaH.

34. IlpuBenuTe NpUMEPHI pEruCcTpalii JOKYMEHTOB.

35. CocraBneHne HOMEHKIATYPHI JeTl.

36. ®opmupoBaHue U OPOPMIICHHE JCIT.

37. IloaroToBka u nepeaaya JOKYMEHTOB Ha apXHUBHOE XpaHEHHE.

38. Uto Takoe KOHPUIEHIUAIbHBIN TOKYMEHT?

39. Opranusanus paboThl ¢ JOKyMEHTaMH, KOTOPbIe OTHECEHBI K TOCYIapCTBEHHOMN TaiiHe.

40. YkaxuTe 0COOCHHOCTH BEJCHHS JEIONMPON3BOJICTBA, 0OCCIIEUMBAIONIETO YUET U COXPAHHOCTh
KOH(HIEHIIMATbHON MH(OpMAIMK U TOKYMEHTOB.

41 TunoBble OpraHU3allMOHHBIE CTPYKTYPHI CIY>KOBI JETONPON3BOACTBA

42 YcnoBus TpyJa pabOTHUKOB CITY>KOBI 1€7I0MPOU3BOICTBA

43 KoMIblOTEpHBIE TEXHOJIOTUHU B JIEIONPON3BOICTBE

44 O0ecrnieyeHHe COXPAHHOCTH IOKYMEHTOB B 3JIEKTPOHHOH (opme

45 YcTaB Kak OCHOBHOM OpraHu3allMOHHBIA JOKYMEHT.

46 CrannaptHble (pa3bl U BEIPRKEHUS JIETOBBIX 1 KOMMEPUYECKUX IHCEM.

47 I1poxoxkaeHne UCXOJAIINX U BHYTPEHHUX JTOKYMEHTOB.

48 OcoOeHHOCTH SI3bIKa U CTUJISL CIY)KEOHBIX TOKYMEHTOB.

49 PexkBU3UTBHI MEXAYHApOAHOro nucbMa. OCHOBHBIE PEKOMEHJALUH IO COCTABIEHUIO TEKCTOB
MEX1YHapOAHBIX ITHCEM.

50 Yo onpenenser popmyisp JOKYMEHTa U 4YeM OTiIndaeTcs GopMyIIsp T0KyMeHTa oT (opMyIispa-
obpazma?

51 Ha3oBuTe OCHOBHBIE TPYIIbI PYHKIMHA JoOKyMeHTa. UeM XapaKkTepusyeT Kaxayro Tpymnimy?

52 Yro oOycrnaBiauBaeT I0pUINUYECKYIO CHITY O(UIIHAIBHOTO JOKYMEHTA?

53 ®@yHKIMHU OCHOBHBIX MOJIpa3/iesIeHUuH CIIy:KObl TOKYMEHTAIMOHHOT'O 00ecreueH s yIpaBIeHUs.
54 ABTOMaTH3MPOBAHHBIE TEXHOJOTHH OOPAaOOTKM JOKYMEHTOB M HUX BIHSHUE Ha CHUCTEMY
JIeJIONPOU3BOJICTBA KOHKPETHOM OpraHU3aliy.

55 CnpaBouHO-UH(POPMALMOHHBIE JOKYMEHTHI.

56 CTpykTypa U coiepKaHue KapOBOW TOKyMeHTauu. Oprann3aliiOHHO-KaIpOBbIE JOKYMEHTHI.
57 OCHOBHBIE aCIIEKTHI KYJIbTYphI J1€JI0BOM pEUH.

58 Crangaptu3ainus s3bIka JTOKYMEHTA. SI3bIKOBBIE TpeOOBaHUS K OGOPMIICHHIO PEKBU3UTOB
JOKYMEHTA.

59 TunyHbIe OMMOKYU B S3BIKE U CTHJIC TOKYMEHTOB.



60 SI3p1KOBOE OPOpPMIICHUE JTMYHBIX JIOKYMEHTOB

61 Tumet COJ]. Cuctema nenonporu3BOACTBA H CUCTEMA SJIEKTPOHHOTO TOKYMEHTOO000pOTA.
62 Knaccudukanmsi aBTOMaTU3MPOBAHHBIX CUCTEM JCIIONMPOU3BOCTBA U JIEKTPOHHOTO
JOKYMEHTO000pOTA.

63 Turbl TEXHOJIOTHI JIEKTPOHHOTO yrpaBiieHus nokymeHTamu (DY [1).

64 CucTemMbl aBTOMATH3aIIAH JISTIOTPOU3BOJICTBA B IIU(PPOBOM IKOHOMUKE.

65 Iloacucrema apxuBa JOKYMEHTOB, YIIPABJICHHUSI KOHTEHTOM U CPEACTBA CTPYKTYpHU3aLUH.
(Opranunzamnus xpanunuina (ainos; Opranuzanuys MeTaganHbix; MHTerpanus ¢ oQuCHBIMU
MPUIOKEHUSMH U Ap.).

6.3 IlpumepHbIe TECTOBBIE 3aJaHUS

Komnerenuuu Tunossie BONPOCHI U 3aJaHNUHA
YK-4 1. Yto He OTHOCHUTCS K YUPEAUTEIbHBIM JOKYMEHTAM I0PUAUYECKOTO
nmuia?
a. IIporokon coOpaHust yupeauTenei;
b. Vcras;

C. YdpeauTenbHBIN 10r0BOP.

2. IlonoxeHue o CTPYKTYPHOM IOJIPa3/I€eHUH — 3TO:

a. TPaBOBOM aKT, KOTOPBI YCTAHABIUBACT CTATYC, (YHKIINH,
1paBa, 00513aHHOCTH U OTBETCTBEHHOCTh CTPYKTYPHBIX
MOAPA3ACIICHUN HIIM UHBIX OPTaHOB;

b. mpaBoBOIi aKT, KOTOPBII ONMpPEAEISET CTATYC OPraHU3alllH, ee
3a/1a4M U QyHKIUY, IpaBa, OTBETCTBEHHOCTh, OPSAI0K
NESATEIIBHOCTH;

C. JOrOBOp, CTOPOHBI KOTOPOro 00SA3YIOTCS CO3AATh IOPUINYECKOE
JIMLO U YCTAHABIIMBAIOT NOPSI0K COBMECTHOU AEATEIBHOCTH 110
JTaHHOMY (aKxTy.

3. CocTaBUTh OTBET Ha MUCHMO-3aIPOC.

IK-13 1. laToii 1OJPKHOCTHOM MHCTPYKIIUU SBJISIETCS /1aTa:

a. ee YTBepXICHHUS;

b. ee cocrasienus;

C. O3HAKOMIIEHUS C Hel pabOTHHKA.
2. [TpaBOBO#i aKT, B KOTOPOM OTOOpaxaeTcs MOPSIOK ACSITeITLHOCTH
PYKOBOJICTBa OpPraHU3alliH, & PABHO KOJUIETHAIBHOTO WIN
COBEIIATEIILHOTO OpTraHa — 3TO:

a. periiaMeHT;

b. 1mTarHOe pacnucanue;

C. YycTaB.
3.CoCTaBUTh MHCEMO-PEKJIAMAIIHIO.

6.4. OueHoYHbIE HIKAIBI
6.4.1. OneHuBaHue TEKYLIEro KOHTPOJIS

HCJ'II)IO MMPOBEACHUA TCKYHICITO KOHTPOJIA ABJIACTCA AOOCTHXXCHUC YPOBHSA PE3YJIbTAaTOB
0o0yueHHsl B COOTBETCTBUH C MHIUKATOPAMU KOMIIETECHIIUN.

TGKYHH/Iﬁ KOHTPOJIb MOXKET MPECACTABIIATH co00i TMChMEHHBIE WHJIWBUIYAJIBHBIC 3alaHU,
cocrosimmue w3 5/3 BompocoB UM B (OpME TECTOBBIX 3aJaHUl MO HM3YYCHHBIM TeMaM JI0
MPOBEJICHUSI MPOMEKYTOUHOM arrectaluu. PeKOMEHIOBaHHBIA IUIAHUPYEMBIM TEPUO
MPOBEJICHUS TEKYIIETO KOHTPOJIA 3a 6/3 HeJenu 10 TPOMEKYTOUHOM aTTECTAIIHH.

IIIxana oneHUBaHUSA NPU TECTHPOBAHUU



Onenka KpuTtepun BbicTaB/IeHUS] OLEHKH
3a4TeHo KomnuecTBo BepHBIX 0TBeTOB B MHTEpBasie: 71-100%

He 3a4teHo KonnyectBo BepHBIX 0TBeTOB B HHTEepBase: 0-70%

IIkana oneHMBaHUs NPU NHUCbMEHHOM padoTe

Ounenka Kpurepun BbICTaBJIeHUS OLEHKHU

OOyuaromuiicst 10HKeH:

- IPOJIEMOHCTPUPOBATH 00IIlee 3HAHNE U3Y4aeMOro MaTepuaa;

- IIOKa3aThb O6IJ.[€€ BJIaACHHUC NOHATUHMHBIM arrmapaToM JUCHUIINHBI,

3auTeHo - YMETh CTPOUTH OTBET B COOTBETCTBUU CO CTPYKTYPOH H3JIaraeMoro
BOIIPOCA;
- 3HaTh OCHOBHYIO PEKOMEHJyeMYI0 MporpamMmon  y4eOHYIO
JUTEPATYpYy.

OO0yyarmuiics 1eMOHCTPUPYET:

- HE3HAHWE 3HAUYUTEIBbHON YacTH MPOrpaMMHOTO MaTepHalia;

- HE BJIaJIeHUE TIOHATUHHBIM allapaToM AUCHHUIIIHHBL

He 3aureno - CYIIECTBEHHBIE OIIMOKH MPHU U3JI0KEHUU YYEOHOr0 MaTepuarna;

- HEyYMEHHE CTPOUTh OTBET B COOTBETCTBHH CO CTPYKTYpOi
M3JIaraeMoro BOIpOCa;

- HEyMEHHE JIeJIaTh BBIBOJIBI 110 U3JIaraéMoOMy MaTepuaity

6.4.2. OueHuBaHUE CAMOCTOATEIbHON MUCHLMEHHOI Pad0ThI (KOHTPOJIbHOH PadoThIl, 3cCe)

IIpu onieHKEe y4nUTHIBAaETCA:

1. IlpaBunbHOCTH OQOPMIICHUS

2. YpoBeHb c(HOPMUPOBAHHOCTH KOMITETEHITUH.

3. VYpoBeHb YCBOEHHMS TEOPETHMUECKHUX IMOJIOKEHUN JTUCLUIUIMHBL, I[PaBUIbHOCTh
(OpMYITMPOBKH OCHOBHBIX MOHATUN M 3aKOHOMEPHOCTEH.

4. YpoBeHb 3HaHMSI (PAKTHUECKOI0 MaTepuana B 00beMe IpOorpaMMBl.

5. Jloruka, cTpyKTypa U TpaMOTHOCTb M3JI0’KE€HHsI TMCbMEHHOM padoThI.

6. [TonmHOTa M3MOXKEHUS MaTepuana (PackpbITHE BCEX BOIPOCOB)

7. Vicrionb30BaHNE HEOOXOAUMBIX HCTOUHUKOB.

8. YMeHue cBA3aTh TEOPHUIO C TPAKTHUKOM.

9. YMmenue nenath 0000IIEHHUs, BBIBOIBI.

IIIkaa oneHUBaHUA KOHTPOJIbHOI padoThI H 3cce
Ounenka KpuTtepun BbICTaB/IeHUS] OLCHKH
OOyuaromuiics T10HKeH:
- IPOJIEMOHCTPUPOBATH 00IIIee 3HAHNE U3Y4aeMOT0 MaTepuaa;
- I1I0Ka3aThb 06111ee BJIAICHUC HOHHTHﬁHBIM annapaTOM JUCHHUITIINHBI,

3auyTeHo - YMETb CTPOUTH OTBET B COOTBETCTBUHU CO CTPYKTYpPOW M3JIaraeéMoro
BOIIPOCA;
- 3HaThb OCHOBHYIO pPEKOMEHAYeMYI MporpaMMoil  yueOGHYIo
JUTEpaTypy.

OOyuaromuiics AeMOHCTPUPYET:

- He3HaHME 3HAYUTENIbHOM YacTH MPOrpaMMHOI0 MaTepuana;

- HE BJIJICHUE MOHATUHHBIM allapaToM JUCIHILIIHNHEI;

He 3aureno - CYILIECTBEHHbBIE OMNUOKY MPH U3JI0KEHUH y4eOHOTro MaTepuana;

- HEYMEHHE CTPOUTh OTBET B COOTBETCTBUM CO CTPYKTYpOH
U3JIaraeMoro BOIpoca;

- HEyMEHME JIEJIaTh BbIBOJIbI 110 U3J1araéMoMy MaTepuaity




6.4.3. OueHuBaHMe OTBETOB HA BONPOCHI M BHINOJHEHUS 3aIaHUI IIPOMEKYTOYHOM
arrecTauuu

[Ipu onleHKe 3HAHUI YUYUTHIBACTCS YPOBEHb C(OPMHUPOBAHHOCTH KOMITETCHIIUHA:

1. VYpoBeHb YCBOEHHSI TEOPETHYECKUX IIOJOKEHUW JUCHUIUIMHBL, IPABUIBHOCTH
(hOpMYIIMPOBKU OCHOBHBIX TIOHATUH ¥ 3aKOHOMEPHOCTEH.

2. YpoBeHb 3HaHUA (PAKTUUECKOTO MaTepuaia B 00beMe MporpaMmBbl.

3. Jloruka, CTpyKTypa ¥ rpaMOTHOCTb U3JI0’KEHUS BOIIPOCA.

4. YMeHue CBS3aTh TCOPUIO C MTPAKTUKOM.

5. YMmenue aenath 000011eHHUs, BBIBOIBI.

IIIkana omeHMBaHNA HA IK3aMCHE, 32a4Y€TEC C OIIEHKOH

Onenka Kpurepum BbICTaBJIEHUS OLIEHKH

O1innyHo OO0yuaromuiics T0HKeH:

- MPOJEMOHCTPUPOBATH TIIYOOKOE W MPOYHOE YCBOCHHUE 3HAHHIA
MPOrPaMMHOI'0 MaTepuaia;

- HMCUEPNBIBAIOIIE, IOCIEI0BATEIbHO, TPAMOTHO U JIOTUYECKH
CTPOMHO M3JIOKUTh TEOPETUUECKUN MaTepUall;

- IPaBWIBHO ()OPMYIUPOBATH OTIPECIICHUS;

- TPOAEMOHCTPUPOBATH YMEHHSI CaMOCTOSITENIbHOM paboThl C
JUTEPaTypou;

- YMETb CJeJIaTh BBIBOJIbI 10 U3JIAra€MOMY MaTepualy.

Xoporio OO0yyaromuiicst 10JIKEH:

- IPOJIEMOHCTPUPOBATh AOCTaTOYHO IOJHOE 3HAHUE MPOTPAMMHOTO
MaTepuaa;

- IPOJIEMOHCTPUPOBATh 3HAHWE OCHOBHBIX TEOPETUYECKUX TOHITHH;
- JIOCTaTOYHO MOCJIEAO0BATEIbHO, IPAMOTHO U JIOTHUECKH CTPOMHO
u3jaraTb MaTepuall;

- IPOAEMOHCTPUPOBATE YMEHUE OPUEHTUPOBATLCS B JINTEPATYPE;

- yMeThb cAenaTh JOCTaTOYHO OOOCHOBaHHBIE BBIBOABI  I10
U3J1araeéMoOMy MaTepuainy.

Y 10BIETBOPUTENIBHO OO0yuarouuiics JOKeH:

- IPOIEMOHCTPHUPOBATH 00IIIee 3HAHUE U3y4aeMOT0 MaTepraa;

- IOKa3aTh oOlIee BiIa/IeHHE MOHATUITHBIM aIlapaToM AUCHUILUINHBL;
- YMETb CTPOUTH OTBET B COOTBETCTBUH CO CTPYKTYPOH M31araeMoro

BOIIPOCA;
- 3HaTh OCHOBHYIO PEKOMEHIYeMYI0 MpPOrpaMMOl  y4eOHYIO
JUTEPATYpYy.

HeynosnerBoputenbHo OO0yuaromuiics: IeMOHCTPUPYET:

- HE3HAHUE 3HAYNUTEIIBbHOM YacTU IIPOrpaMMHOI0 MaTepHuaa;

- HE BJIaJICHNE NTOHATUINHBIM annaparoM JUCHUTIINHBI;

- CyLIIeCTBEHHbBIE OLIMOKU MPU H3JI0KEHUH YUeOHOTO MaTepuana;

- HEyYMEHUE CTPOUTh OTBET B COOTBETCTBUM CO CTPYKTYpOH
U3JIaraeMoro BOIpoca;

- HEYMEHHE JIeaTh BbIBOJIBI 110 M3J1araéMOMY MaTepHaly.

MIkana oueHNBAHUSA HA 3a4eTe

Onenka KpuTtepun BbICcTaB/IeHUS] OLCHKH
OOyuvaromuiics  JTOJKEH: yYMETh  CTPOMTb  OTBET B
COOTBETCTBUU co CTPYKTYypOi U3JIaraeéMoro BOIIPOCA;
IPOJEMOHCTPUPOBATh IPOYHOE, JOCTATOYHO TIIOJHOE YCBOCHHE
«3a4TeHO» POl Thup P e Y

3HAaHUW NIPOrpaMMHOr0 MaTepuana; IpOoAEMOHCTPUPOBATh 3HAHUE
OCHOBHBIX TEOPETHYECKHX MOHITHUI; MPaBUWIbHO (HOPMYIUPOBATH
OINpEeAENIEHNUs; MOCIE0BATEIbHO, TPAMOTHO M JIOTMUECKH CTPOWHO




U3JI0KUTh TEOPETUUECKUN MaTepHall; MPOJAEMOHCTPUPOBATh YMEHHUS
CaMOCTOSITEIbHOW  paboOThl C  JIUTEpaTypol; yMeThb CHAeNaTh
JIOCTaTOYHO 0OOCHOBAHHBIC BHIBOJIBI 10 M3JIATAEMOMY MAaTEpUAITY.

OOyuaromuiicsi JTIEMOHCTPUPYET: HE3HAHHWE 3HAYUTEIbHON
4acTH MPOrpaMMHOTO MaTepuaya; HE BJIaJCHUE MOHATUHHBIM
anmnapaTtoM IUCIHUIUIMHBL, CYIIECTBEHHbIE OMIMOKH MPH U3JI0KEHUU
y4eOHOro Marepuasna; HEyMEHUE CTPOUTH OTBET B COOTBETCTBUHU CO
CTPYKTYpO# H3JIaraeMoro BOIIPOCa; HEYMEHHE JAeNaTh BBIBOJBI IO
U3JIaraéMoOMy MaTepuaiy.

«He 3aureno»

6.4.4. TectupoBanue

[IIxaja oneHUBAHUS

Ouenka Kpurtepun onieHNBaHUs TECTHPOBAHUS
OTinyHO KonmuecTBo BepHBIX 0TBeTOB B MHTEpBaie: 71-100%
Xoporio KonnuecTBo BepHBIX 0OTBETOB B MHTepBaje: 56-70%
Y 10BIETBOPUTEIBLHO KosmgecTBo BepHBIX 0TBeTOB B MHTEepBane: 41-55%
HeynosnerBopurensHo KonnuecTBo BepHbIX 0TBeTOB B MHTEpBaie: 0-40%
3auTeHo KonmuecTBo BepHBIX 0TBeTOB B MHTEpBase: 41-100%
He 3aureno KonmuecTBo BepHBIX 0TBeTOB B MHTEpBajie: 0-40%

6.5. METOAUMYECKHUE MATEPHUAJIbBI, ONPEJAEJIAIOINUE ITPOLHELYPbI
OIIEHUBAHNSA 3HAHWI, YMEHUI, HABBIKOB ¥ (MJIN) OIIBITA
JAEATEJBHOCTH, XAPAKTEPU3YIOIIUX 3TAIIBI ®OPMHUPOBAHUA
KOMIIETEHIIAM.

Kauecmeo  3nanuii  XapakTepu3yercsi  CIIOCOOHOCTbIO ~ OOydYaromlerocss  TOYHO,
CTPYKTYPUPOBAHHO U YMECTHO BOCIIPOU3BOJIUTH HHPOPMAIUIO, TOJYYEHHYIO B IPOLIECCE OCBOCHUS
JUCLUUIUIMHBL, B TOM BHJE, B KOTOPOM OHa Oblla H3JI0)K€HAa B Yy4eOHOM U3JaHUU WU
IpernojjaBaTesieM.

Ymenusa, kax npaBuio, GopMHUPYIOTCS Ha 3aHATHIX CEMUHAPCKOTO TUIIA 3aHATUAX. 3a1aHus,
HalpaBJICHHbIE Ha OLIEHKY YMEHHUH, B 3HAUUTEIbHOW CTENEHH TpeOyloT OT OO0y4aromierocs
MPOSIBJIICHUSI CTEPEOTUITHOCTH MBIIUIEHUS, T.€. CIIOCOOHOCTH BBINOJIHUTH PaboTy Mo obpasuam, ¢
KOTOpPBIMHM OH paboTan B mporecce o0ydenusd. [IpernonaBarens ke OLIEHUBAET CBOEBPEMEHHOCTD U
[IPaBWJIBHOCTH BBIITOJIHEHUS 3aJaHUS.

Haegviku - 370 yMeHUS, pa3BUThIE U 3aKPETJIEHHBIE OCO3HAHHBIM CaMOCTOSITEIbHBIM TPYIOM.
HaBbiku (QoOpMHUPYIOTCS TpPU CaMOCTOATEIHHOM BBIMOJHEHHHM OOYYAIOUIMMUCSA TMPAKTHKO -
OPUEHTHUPOBAHHBIX  3aJlaHuM, MOJEIUPYIOIIMX  pEeHIeHHe WM  IPOU3BOACTBEHHBIX U
COLIMOKYJIBTYPHBIX 33J]ad B COOTBETCTBYIOLIEH 001acTH MpOopecCHOHATBHON NEesATEIbHOCTH, Kak
MpaBUJIO, TIPU BBHIMIOJHEHWW JOMAIIHUX 3aJaHUN, KYpPCOBBIX TPOEKTOB (paboT), Hay4dHO-
UCCIIEIOBATENILCKUX PA0OT, MPOXOXKIEHUH MPAKTUK, MPH padoTe MHIUBUAYAJIHHO HIIM B COCTaBE
IpynMnsl ¥ T.1.

Yemuwuii onpoc - 1o nponenypa, opraHu3oBaHHas Kak cHelMaibHas Oeceia nmpernoaaBares ¢
rpynmoit  oOydarormuxcst  (PpoOHTaIBHBI  OMPOC) WM C  OTACTBHBIMH  OOYYaIOIUMUCS
(MHIUBHyaJ bHBIA OMPOC) C LENBI0 OLEHKHM C(HPOPMUPOBAHHOCTH Yy HUX OCHOBHBIX MHOHSATHH M
YCBOEHHUS yueOHOT0 MaTepHarna.

Tecmut sBrsitoTCS TpocTeiiiell ¢popmMa KOHTPOJIS, HAlpaBlieHHAas HA MPOBEPKY BIIAJACHUS
TEPMHUHOJIOTHYECKHM  allllapaToM, COBPEMEHHBIMH HH(POPMAIMOHHBIMH  TEXHOJOTHSIMU U
KOHKPETHBIMU 3HAaHUSMH B 00MacTH (yHIAMEHTAIBHBIX M MPUKIAIHBIX JAUCIHUIUIUH. TecT MOXeT



MPEOCTABIIATE BO3MOKHOCTh BBIOOpA W3 TEpPEYHs] OTBETOB;, OJUH HIIM HECKOJIBKO MPaBUIIBHBIX
OTBETOB.

Cemunapckue 3anamus - OCHOBHOE Ha3HAUCHHE CEMHHAPCKHUX 3aHATHH MO JUCHHUILTMHE —
obecnieunTh TIyOOKOE YCBOGHHE OOYYAIOIIMMHCS MATepUAlOB JICKIMH, TPUBHBATh HABBIKU
CaMOCTOSITEIILHOU pa0OTHI C IUTEPATYPOil, BOCIIUTHIBATE YMEHUE HAXOAUTh ONTUMAIIbHBIC PEIICHUS
B YCIOBHUSX W3MCHSIOIIUXCS OTHOIICHUH, (OpMHpPOBATH COBPEMEHHOE MPOPECCHOHATHHOE
MBIIUIEHHE O0ydJaromuxcs. Ha ceMHHapCcKHX 3aHATHSAX TPENoJaBaTeib IMPOBEPSET BBHITOIHCHHE
CaMOCTOSITEJIbHBIX 3aJaHUI U KAYECTBO YCBOCHUS 3HAHUU.

PA3JEJN 7. METOJUYECKUE YKA3ZAHUS 17151 OBYYAIOIIUXCS
110 OCBOEHMIO JUCIHUAMINHBI

OcBoenue oOydaromMcss y4eOHOW IUCHMIUIMHBI TPEINOiIaraeT W3ydyeHHe MaTepHalioB
JTUCIHUILTAHBI HA AyAUTOPHBIX 3aHATHSAX U B XOJ€ CAMOCTOATEIbHONU pabOThl. AyAUTOPHBIE 3aHATUS
npoxoaar B (opMe JEeKIHiA, CEMHHAPOB M IMPaKTHUECKUX 3aHATHH. CamocTosTenpHas padora
BKJIIOYAET pa3HOOOPa3HbIi KOMILJIEKC BUAOB U (hOpM pabOThl O0yUYaIOLTUXCS.

s ycremHoro OcBOEHMsI y4eOHOW AMCLUMILIMHBI M JIOCTH)KEHUS TMOCTaBJICHHBIX LiEJeH
HE0OXOUMO BHHMATEIBbHO O3HAKOMUTHCS C HacTosmied paboueil mnporpamMmbl yueOHOU
mucuumnHel. Criegyer oOpaTuTh BHUMAHHUE HA CIIMCOK OCHOBHOMW U JIOTIOJIHUTEIBHON JIUTEPATYPHI,
KOTOpasi MMeeTCS B JJIEKTPOHHOW OMOIMOTEeYHOW cucreMe YHuUBepcuTeTra. JTa HHpopmanus
HeoOXoIuMa JIJIsi CAMOCTOSITEIILHON pabOThI 00YJarOIIErocs.

[Ipy MOArOTOBKE K ayAMTOPHBIM 3aHATHUSAM HEOOXOIMMO MOMHHUTH OCOOCHHOCTH KaKIOH
(bOpMBI €T0 MPOBEACHUS.

[ToaroroBka k yueOHOMY 3aHSATHIO JEKIIMOHHOTO THMa. C 1ebio 00ecneueHus yCIenHoro
oOyueHusi 00yJaromuiics JOJKEH TOTOBUTHCS K JIEKIIMH, MOCKOJIbKY OHa SIBJISETCS BaKHEWIIel
¢dbopmoii opranuzanuy yaueoHOro npoiecca, ocKojabKy: 3HAKOMUT C HOBBIM Y4€OHBIM MaTepUaloM;
pazbsAcHSAET yueOHbIE 3JIEMEHTHI, TPYJAHBIE ISl IOHUMAaHUS; CUCTEMATU3UPYET yUeOHBIH MaTepHall;
OpPHEHTHUPYET B y4eOHOM Ipoliecce.

C 3T0i1 11eN1b10: BHUMATEIBHO MPOYNTANTE MaTepual NpeablayIIel JIEKIH1; 03HAKOMBTECH C
y4eOHBIM MaTepHaJIOM IO y4eOHUKY U Y4eOHBIM ITOCOOHSAM C TEMOM MPOUYUTAHHOH JIEKIMH; BHECUTE
JIOTIOJIHEHUSI K TOJIyYEHHBIM paHee 3HAHMSM 10 TeMe JIEKIUU Ha MOJISIX JIEKIMOHHOW TeTpajau;
3alMIIUTE BO3MOXHBIE BOMPOCHI, KOTOPBIE BBl 3aJaguTe JIEKTOPY Ha JIEKUUH [0 MaTepuaiy
M3y4YEHHOH JIEKIIMH; ITOCTAPANTECHh YSICHUTh MECTO U3y4aeMOUW TEMbI B CBOEH MOJATrOTOBKE; Y3HAWUTE
TeMy MpeAcTOosIIEeH JeKuu (10 TeMaTHYeCKOMY IUIaHy, 0 WHPOpPMAalMU JIEKTOpa) U 3aluIluTe
nH(pOpMalIKI0, KOTOPOH BbI BIAJIEETE 110 JTaHHOMY BOIIPOCY

[TpenBapuTenpHas MOJATOTOBKA K Y4eOHOMY 3aHSATHIO CEMHHAPCKOTO THIIA 3aKJIHOYaeTCs B
M3YYEHUH TEOPETHYECKOT0 MaTepHuaja B OTBEJEHHOE U1 CaMOCTOSITeNbHOM padoThl Bpems,
03HaKOMJIEHHE C MHCTPYKTHUBHBIMU MaTepuajaMH € LEIbI0 OCO3HAHUS 3a7a4 3aHATHUS.

CamocrositenbHass pabota. st Gonee yriayOaeHHOTO W3YYCHHsS] TEMBI 3aJaHUs IS
CaMOCTOSITENTbHONH pabOThl PEKOMEHJIYETCSl BBIMOIHATH MapauIebHO C U3YUYEHHEM JTAaHHOM TEMBI.
[Ipu BRIMOJSIHEHUY 3aJaHUH 110 BO3MOKHOCTH MCITOJIB3YWTE HATJIAIHOE MPEAICTaBICHUE MaTepuraa.

IlonrotoBka Kk 3auery, ok3ameHy. K 3aueTy, »K3aMeHy HEOOXOAMMO TOTOBHUTCS
L[EJICHANIPABJICHHO, PETYJISIPHO, CUCTEMATUYECKW M C TNEepBbIX JHEH o0OydeHus 1o JaHHOU
mucuuminHe. [1onbITKM OCBOMTH Y4eOHYIO OUCIUIUIMHY B THEPUOJ 3a4€THO-3K3aMEHAIlMOHHOMN
CECCHM, KaK MPABUJIO, IPUHOCAT HE CIUIIKOM yJIOBJIETBOPUTEIbHBIE pe3ynbTathl. [Ipyu moaroroke
K 3aueTy oOpaTHTe BHMMAaHME Ha 3alUTYy MPAaKTHUECKUX 3aJaHUM Ha OCHOBE TEOPETUYECKOTO
Matepuana. [Ipy noaroroBke k sK3aMeHy IO TEOPETHUUECKOM YaCTH BBIACIUTE B BOIIPOCE TJIaBHOE,
CyIIECTBEHHOE (TIOHATHS, TpU3HAKHM, KiIacCHPUKamud W Tp.), TMPUBEAUTE PUMEPHI,
WUTIOCTPUPYIOIINE TEOPETUUECKHE MTOJI0KEHHUS.



7.1. Memoouueckue pekomenoauuu no HARUCAHUIO Icce

Occe(oT GpaHITy3CKOTO €ssali — OIbBIT, HAOPOCOK) — J>KaHpP HAyYHO-TyOJUITUCTHYECKON
JUTEPATyphl, OTPAKAIOMUN MOJUEPKHYTO HHIAMBHIYAJIbHYIO IMO3UIMIO aBTOPa MO KOHKPETHOU
npobieme.

['maBHBIMM  OCOOCHHOCTAMH, KOTOpPBIE XapakTepU3yIOT 3CCe, SBIAIOTCA CIEAYIOIIHNE
IOJIOXKEHHUS:

e coOCTBeHHas MO3MLMSA 00s3aTeNbHO JOJDKHA OBITH apryMEHTHUpPOBaHA M TOAKpPEIUICHA
3aKOHAMH{, AaBTOPUTETHBIMU TOYKAMH 3PEHHUSIMH U OazupoBaThcs HA (PyHIAMEHTAIbHOM HayKe.
HeGonpmoit 06bem (4-6 crpanuir), ¢ oQOPMIIECHHBIM CIIUCKOM JIMTEPATypbhl M CHOCKAaMH Ha €€
HCI0JIb30BaHUE;

® CTWJIb U3JIOKEHUS — HAYYHO-UCCIIEA0BATEIbCKUM, TPEOYIOIIMI YETKOMN, IOCIIE10BaTENbHOM
U JIOTUYHOW CHUCTEMbl JI0Ka3aTeNbCTB; MOXET OTJIMYaThCS OOpPa3HOCTHIO, OPUTHMHAIBHOCTHIO,
aOpUCTUUHOCTHIO, CBOOOIHBIM JIEKCHYECKUM COCTABOM SI3bIKA;

® UCCIIEJOBaHHE OrPaHUYMBACTCS UETKOH, JIAKOHWUYHOW MpoOJeMOl ¢ BBISIBICHHEM
IIPOTUBOPEYUI U pa3pellieHUEM 3TUX IPOTUBOPEUNH B JaHHOM paboTe.

7.2.Memoouueckue pexomenoayuu no UCno1b308aHUI0 Kelicos

Ketic-memoo (Casestudy) — meron aHaiaW3a peajbHON CHUTyallMH, OIMUCAHUE KOTOPOii
OJTHOBPEMEHHO OTpa)kKaeT HE TOJBKO KaKYIO-JIMOO MPAKTUYECKYIO MPOOIEeMY, HO U aKTYaJIU3UPYET
OIpEJICJICHHbI KOMILJIEKC 3HaHUM, KOTOPbII HEOOXOAMMO YCBOWUTH NpPHU pa3pelieHUH JaHHOU
npo6nemsl. [Ipu 3TOM cama pobieMa He UMEET OTHO3HAYHBIX PEILICHHIA.

Kelic kak MeTO/1 OLIEHKN KOMITETCHIIUN J0JIKEH YIOBJIETBOPATH CIEIYIOLUM TPeOOBAHUSAM:!

— COOTBETCTBOBATh YETKO [TOCTABJIEHHOM LIETIN CO3aHUS;

— MMETb MEXIHUCLUHUIIIMHAPHBIA XapaKTep;

— HMEeTh JOCTAaTOYHbIN 00BEM MEPBUYHBIX U CTATUCTUYECKHX JTaHHBIX;

— HMETh COOTBETCTBYIOIIHMH YpOBEHb CIIO)KHOCTH, WIUIIOCTPUPOBATH TUIIMYHBIE CUTYallUH,
UMETh aKTyaJIbHYIO Mpo0JIeMy, MO3BOJISIIOILYI0 IPUMEHUTh Pa3HOOOpa3HbIE METO/bl aHAU3a MpPU
IIOMCKE PELICHUS], UMETh HECKOJIBKO PELICHUM.

Kelic-meToq oka3bIBaeT COJACHCTBUE PA3BUTUIO YMEHMs peliaTb MpPOOJEMBbl C y4ETOM
KOHKPETHBIX YCIOBUH M Tpu Haauuuu (aktudyeckoil wuHpopmarmu. OH pa3BUBaeT Takue
KBaJIM(DUKAIIMOHHBIE XapaKTEPUCTUKH, KaK CIIOCOOHOCTh K MPOBEJECHUIO aHAIU3a U TUATHOCTHKHU
npobaeM, yMeHHe 4eTko (OopMyIHpOBaTh U BBICKA3bIBATh CBOIO IMO3UIMIO, YMEHHE 0OILIaThcs,
JTUCKYTHPOBaTh, BOCIIPUHUMATh M OLIEHUBATh MH(OPMALIMIO, KOTOpas MOCTYIAeT B BepOaibHON U
HeBepOanpHOU hopme.

7.3. Tpebosanus Kk KomnemeHmHOCMHO-0PUCHMUPOEAHHBIM 3A0AHUAM
0/13 0eMOHCIPAYUU bINOJIHEHUA RPOPECCUOHAIbHBIX 300aU

KOMIIETEHTHOCTHO-OPUEHTUPOBAHHOE 3aJaHUE — OTO BCEr/la IPAKTHUYECKOE 3a/laHue,
BBINOJIHEHHE KOTOPOr0 HAlleJIeHO Ha AEMOHCTPUPOBAHUE JOKA3aTENbCTB HATUYMS y 00y4atonuxcs
c(OpMUPOBAHHBIX KOMIETEHIIMH HEOOXOIMMBIX JIsl OyAyliel npodeccuoHaIbHON AESITENbHOCTH.

KoMmneTeHTHOCTHO-OpUEHTHPOBAHHBIE 3ajaHUsl ObIBAIOT Pa3HbIX BUJIOB:

e HaIIpaBJICHHBIE HA [TOJATOTOBKY KOHKPETHOTO IPAKTUKO-OPUEHTUPOBAHHOTO NPOIYKTa;

® AHAJUTHYECKOTO M JUArHOCTUYECKOTO XapaKTepa, HallpaBJIEHHbIE HA aHAIN3 Pa3IUYHbIX
acIeKTOB M MPOOJIEM SKOHOMUYECKOH e TeTbHOCTH;

® CBSI3aHHBIE C BHIMOJIHEHUEM OCHOBHBIX NMPO()ECCHOHANBHBIX (DYHKIHIA.

PA3JIEA 8. YYEBHO-METOAUYECKOE U TH®OPMAIIMOHHOE
OBECIIEYEHHME JUCIUITIMHBI

Ocnosnas numepamypa’
CannukoB A.B. Cuctemsl 3J€KTPOHHOTO JJOKYMEHTO000poTa : yueOHoe mocooue /
CannnkoB A.B.. — Mocksa : Ait [Tu Ap Menua, 2023. — 106 ¢c. — ISBN 978-5-4497-2200-3.
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— Texcr : anextponnsiit // IPR SMART : [caiiT]. — URL:
https://www.iprbookshop.ru/130529.html

Kysnenosa 1.B. Kondunennuanbaoe AeI0MPOU3BOACTBO U 3AIIUIICHHBINA AICKTPOHHBIN
JTOKYMEHTO000POT : yuebHoe nocobue ais O6akanaspos / Kysnenosa U.B., Xauarpsn [.A.. —
Mocksa : Aii [Tu Ap Menua, 2020. — 192 ¢. — ISBN 978-5-4497-0588-4. — Tekcr :
anekTponnsii // IPR SMART : [caiit]. — URL: https://www.iprbookshop.ru/97083.html

Jononnumenvnan numepamypa’

Ps6oB .B. ABromMaru3npoBaHHbIe HHPOPMAITMOHHO-YIIPABIISAIOLINE CUCTEMBI : yueOHOE
nocobue / Psi6oB 1.B.. — Mocksa, Bonoraa : Uadpa-Umxenepus, 2023. — 208 ¢. — ISBN
978-5-9729-1374-9. — Texkcr : anekrponnsiii // IPR SMART : [caiiT]. — URL:
https://www.iprbookshop.ru/132916.html

Data Science u HHTEIIEKTyaabHBINA aHAINU3 TaHHBIX : ydeOHoe mocobue / JI.M. Hazapos [u
ap.].. — Mocksa : Aii [Iu Ap Meaua, 2023. — 304 ¢. — ISBN 978-5-4497-1931-7. — Teker :
anekTponnsbii // IPR SMART : [caiit]. — URL: https://www.iprbookshop.ru/127201.html

Hopmamueno-npaeoevie akmul (6 oeiicmeyrouieil peoakyuu)
Koncrurynus Pocculickont @enepanumu.
I'paxxnanckuii kogekc Poccuiickont @enepauun. — M., 2019.
Tpynosoii konekc Poccuiickoit @enepanuu. — M., 2019.
3emenbHbIN KoAeKe Poccuiickoit @eaeparnuu. — M., 2019.
3akoHP D «OKOHKYpEHIIMMNOTPaHUYEHUN MOHOIIOJIMCTUYECKON AESITEIbHOCTH Ha TOBAPHBIX
peiHKax» oT 21 mapta 1991 r. (B yactu, He npotuBopeyaieid 3akony PO «O 3amure KOHKYPEHLIUW).
3akon P® «O 3amute npaB norpedureneit» ot 7 ¢pespans 1992 r. Ne 2300-1.
®enepanbHblil 3ak0H OT 26 utonst 2006 r. Ne 135-03 «O 3amure KOHKYPEHLIUNY.
®enepanbhblil 3akoH 0T 21 nexadpst 2001 1. Ne 178-D3 «O npuBaTH3alUU TOCYIaPCTBEHHOTO
Y MYHUIUTIATHHOTO UMYIIECTBA.
®DenepanbHbIii 3aK0H 0T 26 nexadps 1995 r. Ne 208-D3 «O06 akIMOHEPHBIX 00LIECTBAX .
®enepanbHbliil 3akoH 0T 24 utonsg 2007 1. Ne 209-03 «O pa3BUTHM MajJoro U CpPEIHErO
npeanpuHumarenscTBa B Poccuiickoit denepanum.
®enepanbhblil 3ak0H oT 10 stHBapst 2002 r. Ne 7-03«006 oxpaHe OKpyKaroIIel CpeIb».
[Tpuka3 Muno6prayku Poccun ot 12.11.2015 N 1327 «O0 yrBepxaeHuu (eaepanbHOro
rOCy/lapCTBEHHOI'O0 00pa30BaTEIbHOTO CTaHAAapTa BBICIIErO0 OOpa30BaHMS IO HaNpaBICHHUIO
noarotoBku 38.03.01 DxoHoMuUKa (YpOBEHb OakagaBpHuara)y.

Ilepeyens HHGOPMAUMOHHBIX TEXHOJIOTHH, HMCHOJIb3yeMbIX MPH OCYIIECTBJIECHUH
00pa30BaTeILHOTO MpoIecca Mo JHCIHILINHE

Hnmepnem-pecypcwl, cospemennsie npogheccuonanvhvie 6azvl OGHHBIX, UHPOPMAYUOHHO-
CNpPABouHble U NOUCKOGbLE CUCHEMbL

Humepuem-pecypcei,
Opranusanus Oe3omacHocTH 1 coTpyaHuuectsa B EBpome: http://www.osce.org/
Opranuzanus O0benMHEeHHBIX Hatwmid: http://www.un.org/
Opranumzanus no bezonacnoctu u CorpyanuyectBy B EBpone: Www.0sce.org

Cogert Espomnsbr: http://www.coe.int

FOHECKO: http://www.unesco.org
cospemennbvle npogheccuonanvbHvle 06a3vl OAHHBIX,
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https://www.iprbookshop.ru/130529.html
http://www.osce.org/
http://www.un.org/
http://www.osce.org/
http://www.coe.int/
http://www.unesco.org/

BcemupHnas opranuzanus 3apaBooxpanenus: http://www.who.ch/
BcemupHnas ToproBast opranusanms: WWWw.Wt0.0rg

EBpomneiickuii mapiament: http://www.europarl.eu.int
Erponeiickuii Coro3: http://.europa.eu.int

MexaynapoaHas opranusanus tpyzaa: http://www.ilo.org

UHQOPMAUUOHHO-CRPABOUHBIE U NOUCKOGbIE CUCH EMBL
3BC «IPRsmart» http://www.iprbookshop.ru
CnpaBounas npaBoBas cucrema «Koncynsrantllimtocy: http://www.con-sultant.ru

KoMmmiekT JIMIECH3UOHHOI'0 ITPOrpaMMHOr0o od0ecreyeHus

Microsoft Open Value Subscription mis pemrenuii Education Solutions Ne Tr000544893 ot
21.10.2020 r. MDE Windows, Microsoft Office u Office Web Apps. (cpox aeiictust 1o 01.11.2023
r.)

AnTtuBupycHoe mporpammuoe obecriedenne ESET NOD32 Antivirus Business Edition
norosop Ne IC00-006348 ot 14.10.2022 r. (cpok aeiictBus o 13.10.2025 r.)

[Iporpammuoe obecnieuenue «Mupamnoiauc» cuctemMa BeOMHApOB - JIMIIEH3MOHHBIA JOTOBOP
244/09/16-x ot 15.09.2016 (Cneuudukanus k JlunensnonHomy mgorosopy 244/09/16-x ot
15.09.2016, ot 11.05.2022 1. ) (cpox netrictBus 1o 10.07.2023 r.)

OnexkTpoHHass WHGOPMAIMOHHO-00pa3zoBarenbHas cpena «1C: YHuUBEpCUTET» TOTOBOP OT
10.09.2018 1. NeITPKT-18281 (6eccpouno)

Nudopmannonnas cucrema «llepBeritbuty cyonmuensuonusiii gorosop ot 06.11.2015 r.
Ne009/061115/003 (6eccpouno)

Cucrema TectupoBanus Indigo munensnonnoe cornamenue (Jorosop) ot 08.11.2018 r. NeJI-
54792 (6eccpouHo)

NudopmannonHo-nonckoas cucrtema «Koncynbrant [lnroc» - moroBop 00 nHhopManinoHHO
noaaepxke ot 26.12.2014, (6eccpouno)

OnexkTpoHHO-0MOMMoTeuHast cucremMa [PRsmart nuuensunonssiii gorosop ot 01.09.2022 r.
No9489/22C (cpox nerictBus o 31.08.2024 r.)

Hayunas snexrponnas 6ubianorexa eLIBRARY nunensuonnsiit forosop SCIENC INDEX Ne
SIO -3079/2022 ot 12.01.2022 1. (cpok aeiictBus mo 27.01.2024 r.)

CB000/1HO pacnipocTpaHsieMoe MPOrpaMMHOe ofecnevyeHne
Kommekr  ommaiin  cepeucoB  GNU  ImageManipulationProgram,  cB0oOOIHO
pacnpocTpaHseMoe MporpaMMHOe 00eceueHHe

Ilpozpammnoe obecnevenue omeuecmeennozo RPOU3E00CMEA.

[IporpamMMHoe obecnieuenne «Muparmoaucy cucrema BeOHHapoB - JInieH3nonHbIi qoroop 244/09/16-
k oT 15.09.2016 (Cneuudukanus k JIuieHsnoHHoMy goroBopy 244/09/16-k ot 15.09.2016, ot 11.05.2022 1.
) (cpox meiictBus mo 10.07.2023 r.)

DnexTpoHHas nHGOpMaIMOHHO-00pa3oBareabHas cpena «1C: Yuusepcurer» gorosop ot 10.09.2018
r. Ne[TPKT-18281 (6eccpouno)

Undopmanmonnass cuctema «llepsoritbur» cybnuuensmonnsii  goroop ot 06.11.2015 r.
Ne(009/061115/003 (6eccpouHo)

Cucrema TectupoBanus Indigo nunensuonHoe coriamenue (Jorosop) ot 08.11.2018 r. NeJ[-54792
(6eccpouno)

Hudpopmarimonno-morickoas cucrema «Koncynprant Ilmoc» - goroBop o0 HH(POPMALMOHHO
noanepxke ot 26.12.2014, (6eccpodno)

OnexTpoHHO-O0nbmoTeuHas cucrema IPRsmart nuniensnonssii gorosop ot 01.09.2022 r. Ne9489/22C
(cpoxk meticteus g0 31.08.2024 1.)


http://www.who.ch/
http://www.wto.org/
http://www.europarl.eu.int/
http://.europa.eu.int/
http://www.ilo.org/
http://www.iprbookshop.ru/
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PA3JEJI 9. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE OBPA30OBATEJBHOI'O IMTPOLECCA

VYyeOHast ayTuTOpus AJIsl IPOBEACHHUS OO6opynoBaHue: cHequalv3upoBaHHas Mebelnb

3aHATHI JICKUMOHHOT'O THUIIA, 3aHATHI (mebenp aynutopHas (12 cronoB, 24 crynbes,

CEMHHApPCKOT'0 THIA, TPYIIOBBIX U JI0CcKa ayIuTOpHAas HaBecHas), CTOJ

WHUBUIYAIBHBIX KOHCYJIbTAIUH, IpenoaaBaTesis, CTyJ IPENo1aBaTes.

TEKYIIET0 KOHTPOJIS ¥ MPOMEKYTOUHON TexHuyeckue cpeacTBa 00y4eHHUs:

aTTeCcTaluu MEPCOHATBHBIN KOMITBIOTEP; MYJIbTUMEIHITHOE
obopynoBanue (ITPOEKTOpP, IKpaH).

[Tomenienue a1t cCaMOCTOSTENBHOM Crnennanu3upoBanHas mebens (9 cTomnos, 9

paboTsI CTYJIbEB), IEPCOHATbHBIE KOMIIBIOTEPHI C
BO3MOKHOCTBIO TTOJIKIIIOYECHHUS K CETH
«HTepHeT» U obecrneueHueM 10CTyma B
AIIEKTPOHHYIO MHPOPMALMOHHO-
00pa3oBaTeNbHYIO Cpelly Y HUBEPCUTETA




