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1. ®OH/] OLIEHOYHBIX CPEJCTB /ISl TEKYIIEIO KOHTPOJISA
YCIEBAEMOCTH, TPOMEKYTOYHOI ATTECTALIUUA
OBYYAIOIMXCS MO JUCLHUILIUHE

Hacrosimuit @ona ouenounsix cpencts (POC) no nucuumuimHe «Pycckuil s3Ik U
KYJIbTYpa peun» SIBISIETCS HEOThEMJIEMBIM IPUIIOKEHHEM K pabodeil mporpamme JAUCHUTIIMHBI
(PIL) «Pycckwuit s3bik M KynbTypa peun» Ha nannsiit @OC pacnpocTpaHstoTCsl BCe pEKBU3UTHI
yTBEpKJeHUs, peAacTaBieHHbie B PI1J] mo qaHHOW TUCIMIUIMHE.

2. IEPEYEHb OHEHOYHBIX CPEACTB
JInst ompeneneHuss KadecTBa OCBOEHMS OOydaroIIMMHCA Y4eOHOro Marepuana Io
JUCLHUIUIMHE MCIIOJIb3YIOTCSI CIEAYIONINE OLIEHOUHBIE CPEACTRA!

Ne OueHo4yHoOe cpeacTBO Kparkas xapakrepucTuka IIpencraBienue
n/n OLICHOYHOI0 CPeACTBA OLICHOYHOI0
cpeacra B ®DOC

1 TectupoBanue Bun KOHTpOIISL, TO3BOJISAIOILNN Bompocst s
OLICHUTh U3YYEHHBIN TEOPETUYECKUIl | IPOBEICHHUS
MaTtepual. TECTUPOBAHUS

2 [TpakTrueckue 3ananus | Bua KOHTpOIIs, MO3BOJISIONIHIA 3ananus K
OLICHUTh YMEHHE 00yUaroIerocs [IPAKTUYECKOMY
MIPUMEHSTh OCBAaUBAEMYIO 3aHSATHIO
KOMITETCHIIUIO B MPAKTUYECKHUX
CUTYalUsX U [P PEIICHUU
IIPOM3BOJICTBEHHBIX 3ajau

3 KonTponbnas pabota Bun koHTpOIIs, TO3BOJISIIOIINN 3ananus
OIIPEAEIUTh PE3YIbTAT OCBOCHHUS KOHTPOJILHOM paboTHI
KOMITETEHIIHH 10 IUCLUIUIMHE B
paMKax paccCMaTpUBaEMOU TEMBI,
OLICHUBAEMBIH C TOMOIIBIO
COOTBETCTBYIOIINX UHIUKATOPOB
JOCTH>KEHHS] KOMIETEHIIUN

4 CamocrosiTenpHas Bua koHTpOIS, TO3BOJISIFOLIAIA 3amanus

pabota OILICHUTH TTPOPAOOTKY CaMOCTOATENbHON

TEOPETUYECKOro MaTepuaia, paboThI
HU3y4ECHUE PEKOMEHIYEMOM
JIUTEPaTypPhl, BHITTOJTHECHUE
MPAKTUKO-OPUEHTUPOBAHHBIX
3aaHui (3am0THEHUE TaOIuII,
MPOBEACHUE CPABHUTEIBHOTO
aHaJM3a, COCTABJICHUE CXEM U JIp.),
pelieHne NpaKkTUYECKUX 3a1ad,
CO3/IaHUE PE3CHTALMI, HAITMCAHUE
pedeparoB, mogOOPKY
HOPMAaTUBHOTO M MHOTO MaTepHuaia u
BBITIOJIHEHHUE JIPYTUX 3aJJaHuM

5 Kypcogas pabora By KoHTpOIISI, TTO3BOJISAIOIIIHIA NunuBunyanpHbIC
BBISIBUTH CTETIEHb BJIa/ICHUS 3amaHusl (TeMbl) IS
0a30BbIMU 3HAHUSMHU, YMEHUSIMHU U KypCOBOi1 paboThI
HaBbIKaMU, HEOOXOAMMBIMU JIJIs
oOyd4eHwus1, M ONIPECIUTh YPOBEHB
BJIAJICHUS] HOBBIM MaTepHUaIOM




6 3auger/3auer ¢
OLICHKOW/DK3aMeH

Bua koHTpOIIs1, TO3BOJISIFOLINIA
BBIAABUTH CTCIICHBb OBJIAACHUA
3HAHUSMHU, YMCHUSIMU U HaBBIKAMH,
HGOGXOI[I/IMBIMI/I JJI ;[aHLHeﬁmero
OCBOCHHMS 00pa30BaTeIbLHOMN
IIPOTrpaMMBbl IMOATOTOBKU

Bonpocsr pist
MOJITOTOBKH K
3a4eTy/3aueTy ¢
OLIEHKO/9K3aMeHy

3. HACIIOPT ®OHJA OHEHOYHbBIX CPEACTB JUCHUIIJINHE

3.1. ConpoBoaurenbHass HHpopManus.

Paspaborunk

H.A. Jlapuna

Kadenpa

Aynura, pUHAHCOB U KpeanuTa

HaunmeHnoBanue JAUCHUITIINHBI

Pycckuil s13bIK U KyJIbTypa peuu

®daxkynpTeT / UHCTUTYT

HNHcTuTyTa MEXKIyHAPOIHOM
SKOHOMUKH, JTUAEPCTBA U

MEHEDKMEHTA
Hampanenue noaroToBku / CienuaibHOCTh 38.05.02 Tamoke€HHOE €10
KonuuecTBo BonpocoB B o1ieHOUHBIX 3aganusx (quamnazon) | Ot 20 mo 40
OO6miee BpeMst TeCTUPOBaHUS (MUH) 90
O61mee konuaecTBo Borpocon/3ananuii B ®OC 40
Pa3mernieHHOCTD Ha caiiTe YHUBEPCUTETA IPUMEPHOTO Ja

nepevHs BOnpocoB, 3agannii ®OC — 115t OAroOTOBKU
o0y4aromuXxcst K MPOXO0KJISCHUIO OLIEHKH (112 / HeT)

3.2. XapaKTepHCTHKA OlleHHBAaeMbIX KOMIETEeHIHIA.

si3bIKe(ax), IS
aKaJeMU4YeCcKoro u
npo¢ecCHOHATBHOI0
B3aMMO/IeHCTBHS

KOMMYHHKAIIUHU

Kon DopMyIHPOBKA NuaukaTopbl 10CTHKEHUS] KOMIIETEHIMHU
KOMIICTCH KOMIIETCHUINH
107014
YK-4 Cnoco0eH NnpuMeHATh NYK-4.1 JleMoHCTpUpPYET yMEHUE BECTH OOMEH
COBPEMEHHbIE JIeI0BOM MH(OpMalMel B YCTHOM U MUCbMEHHOMN
KOMMYHHMKAaTHBHBIE (opMax Ha rocyJapCTBEHHOM SI3bIKE
TE€XHOJIOTHH, B TOM NYK-4.2 JleMoHCTpUpPYET yMEHUE BECTH OOMEH
quciIe Ha 7ie10BoM MH(opMaIel B yCTHON M MUCbMEHHOM
HHOCTPAHHOM(BIX) (hopMax He MEHEee YeM Ha OJJHOM MHOCTPAHHOM S3bIKE

MNYK-4.3 Ucnonb3yeT COBpEMEHHBIE
WH(POPMAIIMOHHO-KOMMYHHUKATUBHBIE CPE/ICTBA JIJIS







BOIIPOCOB pa3HOro Tuiia u CJI0XHOCTH.

4. COOJEP) KAHUE OHEHOYHBIX CPEJACTB TEKYHIEI'O KOHTPOJIAA
4.1. THTIOBBIE TECTOBBIE 3AJIAHUS.
Tectbl copepxatr HaOOP BOIPOCOB, B MOJTHOM 00bEME OXBATHIBAIOIINE U3YUEHHBIN TEOPETUUECKHI MaTepral Mo yKa3aHHOM Teme (MHAUKATOPbI
3HATD). BelnonHeHue TeCTOB MO3BOJIAET ONPEACIUTh PE3YJbTaT OCBOCHUS KOMIETCHIIMH MO JUCUHUIUIMHE B paMKax paccMaTpUBacMOM TEMBbI,
OLICHUBAEMbIIl C IOMOUIBI0 COOTBETCTBYIOLUIMX WHAMKATOPOB JOCTHKEHUsS KOMIETEHUUH. HAMBUAyanbHBIA TECTOBBIA CEAaHC IS Ka)J0ro
oOyyarorerocst popMupyercs 1o CrenuaIbHOMY aITrOpUTMY, 00€CIIeUNBAIOLIEMY 3aJaHHYIO0 TEMAaTHUECKYIO CTPYKTYPY M IPONOPIHOHATEHOE HATTMUHU e

Ilpu popmuposanuu mecmog HeodOX00UMO UCNOIBb306AMb 3A0AHUA CEOYIOUUX MUNOE.
Tun 3aganud 1. 3aganus 3aKpeITOrO TUIIA HA YCTAHOBJICHHE COOTBETCTBUA.

Twun 3aganns 2. 3a)1aH1/1;[ 3aKPBITOT'O THUIIA HA YCTAHOBJICHUC MTOCICA0OBATCIIbHOCTHU.

Tun 3aganus 3. 3aHaHI/I${ KOM6I/IHI/IpOBaHHOFO TUIIA, ITPCAIIOJIararomue BBI60p OZHOI'O ITPAaBUJIBHOT'O OTBETA U3 IMPCAIIOKCHHBIX

Tun 3axanus 4. 3agaHnuss KOMOMHHUPOBAHHOTO TUTIA, IPEATIOIATAIONINE BHIOOP HECKOJIBKHX OTBETOB M3 MIPEIOKCHHBIX
Tun 3aganus 5. 3agaHus OTKPHITOTO TUIIA C PA3BEPHYTHIM OTBETOM.

(yHKIIMOHATBHBIX
CTHIIEH
COBPEMEHHOTO
pycckoro
JIUTEPATYPHOTO
SI3BIKA

TEXHOJIOTHH, B TOM
qHciIe Ha
MHOCTPaHHOM(BIX)
sa3bIKe(ax), A
aKaJeMHU4eCcKOro U
po¢ecCHOHATBHOTO
B3aUMOJEHCTBUS

nHpOpManuei B
YCTHOU U
IIUCbMEHHOU
¢dopmax Ha
roCy/1IapCTBEHHOM
SI3BIKE

Tema Koa n NuaukaTopsl TecT mo Teme
¢opmyaupoBka JOCTUKEHUS
KOMIIeTeHIINH KOMIIeTeHINHI
Tema 1.1 VK- 4. Cnocoben nyK-4.1 3aganue
Od¢wurmansHO- MPUMEHSTD HemoHcTpupyer Ipouumaiime npugedenHvle HUdCe NPEONONCEHUS U PACHOLONCU UX 8 JIOSUYECKOU NOCIe008ameIbHOCHU,
JICJIOBOM CTHUJIb B COBPEMEHHBIE YMEHHUE BECTH coomegemcmayoujell OCHOBHbIM NPUSHAKAM OQUYUATIbHO-0eT108020 CIUIA 8 cucmeme (QYHKYUOHATbHBIX CIuiel
CHCTEME KOMMYHHUKaTUBHBIE 00MeH Ie]I0BOM COBPEMEHHO20 PYCCKO20 TUMEPAMYPHO20 AZbIKA.

[pennoxenus:
1)CranmapTH3UPOBAHHOCTD JISKCUKH U IPAMMATHKH
2)[IpenMyIiieCTBEHHO MUChMEHHast popma mepenaun HHPOPMAITHH
3)OhHUIHATBHOCT M CTPOTOCTH COJICPIKAHHS
4)AKIIEHT Ha TOYHOCTH U OJHO3HAYHOCTH (POPMYIIUPOBOK
5)XapakTepHble KIHIIE U [ITAMIIbI, KaHIETSIPU3MBI
6) AGCTPaKTHOCTH M 000OIIEHHOCTD N3JI0KEHHS
7)upokoe ynorpedieHre NacCHBHOTO 3aJI0Ta IJIarojioB
8)UacToe KCIOIb30BaHUE OTIIIArONBHBIX CYHICCTBUTEILHBIX U HHOUHUTHBOB
9)YnoTpebneHre UMEeH CYILECTBUTEIbHBIX, 0003HAYAIOIINX TIPOLIECCHI U SBJICHHUSI, BMECTO KUBBIX 00pa3oB U
meTtagop
10)Ocoboe BHUMaHUE K FOPHUIMICCKHUM H (PHHAHCOBBIM TEPMHHAM
| |3c|mu|mt|tm|e c|oor|n@Tm|cm|6y;omy;o nOCIe008AMENbHOCHb YUPDD Clle6a HaNpaso:
Kirou:
(D [)[49]9[2]6)[8[7][5[10) ]




Tema Koa n HNupnkatopsl TecT mo Teme
¢hopmyaupoBka AOCTHKEHHS
KOMIeTeHIINN KOMIeTeHIINN

Tema 1.2, 3ananue

Jlexcuueckue u Ipouumaiime mexcm u vlbepume NPABUTLHBIL OMBEENI.

rpaMMaTHIECKHUE Bribepute npaBuibHOE 0()OPMIIEHHE 3ar0JIOBKA IIPUKA3a:

HOPMBI AETIOBOM 1) IIpukas o mepeBoe pabOTHUKOB Ha COKPAIIEHHBIN pabounii 1eHb

JIOKyMEHTAIIH 2) mpuKa3 nepeBosia pabOTHUKOB HA COKPAIIEHHBINH paOoUYHii 1eHb
3) o mepeBoJie paOOTHUKOB Ha COKpAMIEHHBII paboumii 1eHb IpUKa3
4) npuKkas 1o nepeBosy pabOTHUKOB Ha COKPALIEHHBII padounii NeHb.
Ortger: 1) [Ipuka3 o mepeBoie pabOTHUKOB Ha COKPAIIEHHBIN pabounii 1eHb
O0bocHOBaHKeE BbIOOpa OTBETA: 3ar0JIOBOK MPHKa3a 0(OPMIICH MPABUIILHO 110 HECKOJIBKUM MTPUYUHAM:!
Hcnonb3oBaHKe Mpezyiora «o»: B 0(UIMAILHO-/IEJIOBOM CTHIIE 3ar0jOBKH PACHOPSIKEHUH M NPUKA30B OOBIYHO
HAuYMHAIOTCA C MpPEeJIora «O0», Jajee yKa3blBaeTCsl OCHOBHOE COJEpKaHHE PACHOpsDKEHHUs. OTO OOIenpUHsTas
HOpMa JUTS IEJIOBBIX TOKYMEHTOB.
IMopsimok ciioB: cHavdana HAET POIOBOE CIOBO (IIPHKA3»), 3aTEM YTOUYHSIONIEE 0O0CTOATENHCTBO («0 4€M?»), a
MIOTOM TJIaBHas MH(pOpMAIHA («11epeBo] pabOTHUKOB HA COKpAIEHHBIN pabounii 1eHb»). Takoi MopsiIoK aenaeT
3ar0JIOBOK JIETKO YATAEMBIM U TIOHATHBIM.
YeTKOCTh ¥ OJJHO3HAYHOCTH (DOPMYJIMPOBKH: BCE CJIOBa B 3arojOBKE yNOTPEOJICHBI B €AMHCTBEHHOM YHCIIE U B
NPaBWJIBHOM MafeXHOH ¢opMe, YTO O0JerdaeT BOCHPUSTHE M YMEHBIIAET BEPOSTHOCTh HENPABHIIBHOTO
TOJIKOBaHHMS.
Hcnonb3yroTcss  CTaHIapTHbIE KOHCTPYKLUMH: IOJOOHAsh KOHCTPYKLHsSI TNPHMEHSETCS IOBCEMECTHO B
JIeTIONPOU3BOJICTBE M HOPMAaTHBHBIX aKTaxX, YTO 00ECIIEUYNBACT MPUBBIYHOCTD U Y0OCTBO YTCHUS JJOKYMEHTA.
Takum o0Opazom, naHHas (OPMYJIMPOBKA IMOJHOCTHIO COOTBETCTBYET YCTAaHOBJICHHBIM HOPMaM M IpaBUIIaM
0 OpMIICHHS JIETOBBIX JOKYMEHTOB.

Tema 2.1 3ananne

AJIMUHHCTpaTUBHAS Oxapaxmepu3syiime cneyuguky A36lka U CIUis OP2aAHU3AYUOHHBIX, PACHOPAOUMENLHBIX, UHGOPMAYUOHHO-

1 IOpUINYECKas
JIOKyMEHTAIHSA B
poeCCHOHATBHOM
JIESITEIIbHOCTH

CHPABOYHBIX OOKYMEHMO8 U OOKYMEHMO8 N0 TUYHOMY COCMAB).
OrtBert:
Kitrou: OpranuzaiinoHHble U paciopsiAUTENbHbIE JOKYMEHTBI
SI3BIK M CTHIIB:
o  OdunmansHBIN, CTAHTAPTHBIA ¥ TOYHBIH.
e  MWUHUMYM dMOLIMOHAIBHBIX OTTEHKOB U XYJI0KECTBEHHBIX CPEJICTB.
e  [IIupoko UCTIONB3YIOTCS CleHaIbHbIE TEPMUHBI H 000POTHI, MPUHATHIC B aIMUHUCTPATUBHOM
MIPaKTHKE.
e [IpocTbie CHHTaKCHYECKHE KOHCTPYKIIUU, O0JIETHAIONINE YTCHNE U TIOHUMaHHe.
e  Tunwmuns! ¢ppass-mraMis! ('mocTaHoBIO", "MOpy4YnTs", "HA3HAYNTE").
IIpumepsr:




Tema

Koa n
¢opmynuposka
KOMIIETEHIIUH

HNupnkatopsl
JTOCTHIKEHU S
KOMIIETeHIINH

TecT mo Teme

e  VYcraB opraHuzanui.

e  [Ipukassl, IOCTAHOBICHUS, HHCTPYKIIUH.

e  PermameHTHI, MOJ0XKEHHS, IITATHBIEC PACTINCAHUS.
Lenb: nepenaya aAMUHUCTPATUBHBIX PEILICHUN, pa3bsICHEHUN U IPEANUCAHUHN, PETYIUPYIOIINX AEATEIbHOCTh
OpTaHM3aINH U COTPYIHHUKOB.
NudopmMannoHHO-CIIpaBOYHBIE TOKYMEHTHI
SI3BIK U CTUIIB:
Jlekcuka cyxas, cxkarasi, 0e3 H30BITOUHBIX YKPAIICHHH.
YIpOIIEHHBIE CUHTAKCUYECKUE KOHCTPYKIIMH.
Yacroe ncmons30BaHUe CIIEUATBLHBIX 000poToB ("' moBOXKY 1m0 Bamero ceenenus', "mpocum
ponHGOPMHUPOBATE").
MakCUMyM SICHOCTH M TIOCTYITHOCTH UH(OPMAITUH.
[Ipumepsr:

e  CnpaBky, TOKJIAJHBIC 3aITUCKH, CBOAKH, BBITTHUCKH.

e [IpoTOKOJBI COBEIIAHUH, 3aCEaHUM.

e HMudopmannoHHbIE THCHMA, YBEIOMIICHHS.
Llens: nHpOPMUpPOBaHUE, pETHCTPALMS CBECHUH, epeaada nHpopmanuu o pakTax u COOBITHSIX.
JIOKyMEHTBI 110 JINYHOMY COCTaBy
SI3BIK U CTUIIB:

e Oco00 pernaMeHTHPOBAHHBIH, YETKUN U CyXOH.

e  Crporas TepMUHOJIOTHS KaJPOBOTO JEIONPOU3BOACTBA.

e  Crangapruzanus GopMynupoBok ("HIpuHsITH Ha padoTy", "0CBOOOAUTH OT TOHKHOCTH").

e Jleranu3oBaHHOE H3JI0KEHNE (HaKTOB U OCHOBAHUH KaJPOBBIX N3MEHEHHH.
[Ipumepsr:

e  3asBieHus o npuéMe Ha paboTy, YBOILHEHNH, PEIOCTaBICHUH OTITyCKa.

e  KazpoBsle MprKasbl, pacTOPsKEHHUS.

e  JInuHble KAPTOUYKH, AHKETHI, aBTOOHOTpad M.
Llens: odopmirenne u pUKcaIys KaapoBO-IIPaBOBBIX AEHCTBHH, 3aIlNTa HHTEPECOB PAOOTHHKA M PabOTONATEIS.
OO0t BEIBOL:
OpFaHI/IBaHI/IOHHBIe 1 paCTiOpAAUTECIbHBIC JOKYMCHTBI IIPECAHA3HAYCHBI JJIA BHyTpeHHeﬁ KoOpAuHAIU 1
BHCUIHETO BSaHMO)IeﬁCTBHﬂ, Tp€6yﬂ CTpPOroro 1 TOYHOro A3bIKa.
WudopmannoHHO-CIIpaBOYHBIE TOKYMEHTHI 00€CIeUnBaIOT Iepeiady HHOpPMAIHY B IPEIETbHO CKATHIX
(hopmax, ucKIIIoUast SMOIUU U KPACOYHOCTb.
JIOKyMEHTBI 110 INYHOMY COCTaBY OTJIMYAIOTCSl MAKCUMAIbHOW TOYHOCTBIO ()OPMYIIMPOBOK U IOPHIMUYECKOM
3aIIMIIEHHOCTBIO, )KECTKO MPHUBSA3aHbI K CYIIECTBYIOIIUM HOPMaTHBHO-IIPAaBOBBIM aKTaM U IPOLEIypaM.
OTH THITB JOKYMEHTOB 3aHHMAIOT [IEHTPAJIbHOE MECTO B TIOBCETHEBHOM JICSITENBHOCTH YUPSKACHUN 1




Tema Koa n HNupnkatopsl TecT mo Teme
(opmynupoBka AOCTHKEHHS
KOMIIETEHIIUH KOMIeTeHIINN

npeAnpusSTHi, GOpMUPYS HHPPACTPYKTYpy NPAaBOBOW M MH(POPMAMOHHOM MOANEPKKH HYHKIIMOHUPOBAHUS
OpTaHM3aIHH.

Tema 2.2 3ananue

D¢ dexTnBHOCTD IIpouumaiime mexcm u ycmaHosume coomeemcmeue.

JIETIOBOH CoenuHUTE TEPMUHBI C MX XapaKTEPUCTHKAMHU:

KOMMYHUKaIIAU Tepmun: XapakepucTHKA:

A. | DPPeKTHBHOCTD KOMMYHHUKAIIHN 1. | PesympTar BO3ACHCTBHS TIepeaaBacMoi
nH(popManuK Ha CO3HAHHE U TIOBEICHNE
azpecata..

b. | bapbepsl KOMMyHHUKaIUH 2. | BHeniHne n BHyTpEHHHE IPETIATCTBUS,
MeIlIaoIINe Tepeiaye U BOCIPUATHIO
nHdopmanuu

B. | Kanans! KOMMyHUKaIuH 3. | Cpencrsa nepenaun nHGOPMaUN
(3neKTpOHHAs 1oYTa, TeIe()OH, COBEIIAHUS U
Ip.).

I' | ®opMbl KOMMYHHKAITTH 4. | Cnoco0sl nepenaun uHGOpMaIuH (BepOasibHasl,
HeBepOaJibHasl, MMCbMEHHAs M YCTHAsN).

3anumuTe BEIOpaHHBIE ITUQPHI [T0]] COOTBETCTBYIOMIMMHU OyKBaMHU:

A b B r

Kirou:




Kpumepuu OUCHUBAHUA MeCm06020 3a0aHUA:

Ouenka Kputepun onennBanus
OTJIUYHO oT 90 10 100 % npaBUILHO BHITTOJTHEHHBIX 3aJIaHUI
XO0po1Io oT 70 10 89 % npaBUIIbHO BBIIIOJIHEHHBIX 33JaHUM
YA0BJIETBOPUTEJIbHO oT 50 10 69 % npaBUIIbHO BBINIOJHEHHBIX 3aJjaHUI

HeY/10BJIETBOPHUTEIHLHO

MeHee 50 % npaBUIIbHO BBIMOJHEHHBIX 3aJaHUN

4.2 TUITOBBIE IPAKTUYECKUE 3AJIAHUSA
[IpakTuueckue 3agaHusl JOJKHBI OTPAKATh YMEHUE 00YyYaroIIerocs MPUMEHATh OCBAUBAEMYI0 KOMIIETEHIIMIO B MPAKTUYECKUX CUTYAIUsIX U
IIPH PEIICHUN TPOU3BOJICTBEHHBIX 3a/1a4 (uHaukaTopel YMETD)

Tema

Koa u ¢popmysmpoBka
KOMIIeTeHIUH

I/IHJII/IKaTop])I JOCTHXKCHUSA
KOMIICTCHII MU

Tema 1.1
OdurranbHO-1ET0BON
CTHJIb B CUCTEMC
(YHKIMOHAIBHBIX CTUIIEH
COBPEMEHHOTO PYCCKOTO
JIUTEPATYPHOTO SI3bIKA

VK- 4. Cnocoben
MPUMEHSTH COBPEMCHHBIC
KOMMYHHKATHBHBIC
TEXHOJIOTHH, B TOM YHUCJIC Ha
HHOCTpaHHOM(BIX)
sI3bIKE(ax), IS
aKaJIeMHUIECKOTO U
npodeccCHOHAIBLHOTO
B3aUMO/ICHCTBUS

NVYK-4.2 JlemoHCTpUpYET
yMeHHe BecTH 00MeH
JieTI0BOW MH(pOpMaIeH B
YCTHOH Y NUCbMEHHOMU
(dopmax He MeHee YeM Ha
OJTHOM MHOCTPAHHOM SI3BIKE

NYK-4.3 Ucnonszyet
COBpEMEHHBIE
UH(OPMALMOHHO-
KOMMYHUKATHBHbIE
cpencTsa A
KOMMYHUKaIUH

3aganmne

IIpouumaiime mexcm. B 3amemxe u3 2azemoi gbloenume co6ad U 6blPA’CEHUS,
ucnob3yemuvle 8 OPUYUATLHO-0eI080M CHLTe.

"Yero xIeT PIHOK OT OKTSA0pbckoro 3acenanust LIb? DKOHOMHCTBI JOMYyCKatOT
CHIDKEHHE KIIFoueBoii ctaBku banka Poccnu 24 oxTs10pst. B monp3y Takoro cueHapus
TOBOPST CHW)KEHHE MHQIIALMOHHBIX 0’KUIaHUH, TO3UTHBHAs olleHKa bankom Poccnn
CKOPPEKTHpOBaHHOTO (enepanbHoro OopkeTa u noseinienue crasku HAC. OnHako u3-3a
COXPaHAIOMNXCS HHQIIIMOHHBIX PACKOB B BHJIE POCTA KPEAUTOBAHMUS U OCIA0ICHUS
pyOIIst IOIyCcKaeTCst ClieHaphil COXpaHEHHs CTAaBKU Ha HECKOJBKHX 3aceqanusx L1b.
Centabpbckoe pemenne banka Poccun cHU3HUTH cTaBKY Ha 1 POIEHTHBIN MyHKT (1. 11.),
10 17%, Hajenano HemMaso ymMa Ha poccuiickoM (OHIOBOM pbIHKE. BOJIBIIMHCTBO
OTIPOCOB AHAIMTHKOB M 3KOHOMHUCTOB, IPOBOIUBIIHNXCS C aBI'yCTa, BKIIOYasi OIPOC
«Jlenery, yoexxanu B TOM, 4TO CTaBKa, BepOsSTHEE BCero, Oyaer cHmkeHa 70 16%.
OpHako 1o (GaxTy peryisTop Jaxe He pacCMaTpUBaN TaKOH IIIar, BEIOHpas MEKAY IBYMs
CIICHapHUsSMU: CHIKEHHEM Ha | II. 1. ¥ coxpaHeHHeM OeHuMapka O6e3 m3meneHus. Kak
UTOT, PHIHKH aKIMH ¥ 0OJIMTalMi IPOCENH, a pyOiIb YKPETHII TIO3ULUIY.

Ortser:

Knrou:

B npuBenéHHOM (parMeHTe 3aMETKH M3 I'a3eThl BBLICISIOTCS CIEAYIONINE CIIOBA U
BBIP@KECHUS, XapaKTepHbIE 151 O(PHUIIHATIBHO-ETI0BOTO CTHIIS:

bank Poccnn — odunmanbHO 3aperucTpupoBaHHoe Ha3BaHue L{eHTpansHoro Oanka
P®.

KiroueBast ctaBka — TepMHH, UCTIONB3yeMbli [leHTpoOankoM it 0003HAUECHHS
6a30B0Oi MPOIIEHTHON CTAaBKH, IO KOTOPOH MPEIOCTABIAIOTCS KPEIUTHI OaHKaM.




Tema

Kon u ¢popmysimpoBka
KOMIIeTeHIIUH

I/IHZII/IKaTOpI)I JOCTHXKCHUA
KOMIICTCHIINH

Tema 1.2.

Jlekcuueckue n

TpaMMaTUYCCKHUE HOPMBI
JIeJI0BOM IOKYMEHTALIUU

WudasiunoHHbIe 05KUIaHNS — YKOHOMHYECKOE HOHATHE, 0003HAYAOIIEe IIPOTHO3BI
nHQIIIIY.

DenepaibHBIA 0F0KET — O(UIIaTHHOE Ha3BaHNE OI0KETa CTPaHBL.

Craska HJIC — nanor Ha 100aBICHHYIO CTOUMOCTD, YCTaHOBIICHHBIH
MPaBUTEIHCTBOM.

Nu}asunoHHbIE PUCKH — BO3MOKHOE MOBBIIICHHE YPOBHSA HHMIISALUH.

Poct kpeanToBaHNs — yBennieHHE 00BEMOB BBIITAHHBIX KPEIUTOB HACEICHHIO U
OpTaHM3aALMAM.

Ocnabnenue pyosss — majJicHue Kypca HallMOHATIBHO BaJFOTHI.

PelieHne CHU3UTH CTaBKY — NPUHSTHE OPUIIHATIBHOIO PEIICHNs] OAaHKOM.

IIporeHTHBIN MyHKT (II. 1.) — eAWHHUIA U3MEPEHHs IPOIIEHTHBIX CTaBOK.

benumapk — craHaapT, OpUEHTHUD, IPUMEHIEMBIA B DKOHOMUYECKOM CTATUCTUKE.

[Tpocenu peIHKY aKMid 1 00Uraiuii — oQuIHManbHBINA 000POT, O3HAYAIOIIUIA
CHIDKEHHE CTOMMOCTH IICHHBIX OyMmar.

YKpenui Mo3uluy — YJIydIIeHHE CUTYyalllk Ha PBIHKE MIIH yKpEIJICHUE
HallMOHAJILHOM BaJIIOTHI.

OTH TEPMHHBI ¥ BEIPAKCHUS YKa3bIBAIOT HAa IPUHAJICKHOCTH TEKCTA K 0(UINAIBHO-
JIETIOBOMY CTHIIIO, TaK KaK OHHM XapaKTepHbI ISl ITyONUKaIi Ha 5)KOHOMHIECKUE U
MOJMTHYECKNE TEMBI, BBIIIOJTHEHHBIX B O(pUIIMaIbHOM CTHIIC.

NYK-4.2 lemoHcTpupyeT
yMeHHe BeCcTH 0OMeH
JenoBoi nHpopMmaruei B
YCTHOU ¥ NUCbMEHHOMU
(dbopmax He MEHEe YeM Ha
OJTHOM MHOCTPAHHOM SI3bIKE

3aganue
Keiic:
Bui — cneyuanucm no denonpouzeoocmay KpynHou komnanuu. Bawemy enumanuio
npeoocmasnena Heanoba KiueHma, Co0epiHcayds MHO20YUCIeHHble OWUOKU 8 TeKCUKe U
epammamuxe. Bawa 3ad0aua — ompedaxmuposams dcanoby, Uucnpasus iexcuieckue u
epammamudeckue oOwubKU, COXPAHUE NPU IMOM NEPEOHAUATILHBIL CMBICIT U KOPPEKMHO
ohopmus mexcm 6 cOOMEemcmaul ¢ HOpMAMU OPUYUATLHO-0EN08020 CHIUIISL
Hcxoonwlit mexcm scanobol:
"Buepa yTpoMm mpwuiien Ha mOYTy, XOTel 3a0paTh MOChUTKY. MHE CKa3aiH, 9TO MO
MOCBHUTKA TIOTEPSTHA W OHU HE 3HAIOT, I/ie oHA. Hy 3TO KOHEYHO 1oTHas epyHAa, Beb 5
OIUIa4YMBAJI JI0CTaBKY HAJI0)KEHHBIM TIATE)XOM. JIeHbI'M MOM NpOIay, a MOChIIKY TaK U HE
Hamten. TpeOyto BepHyTh aeHbru!"
Ortser:
Kirou:
Heo6xonnmo uctpaBbTe Bee TIEKCHUECKHE U TPAMMATHIECKHE OMIMOKN U TIPUBECTH TEKCT
B COOTBETCTBHE C HOPMaMH O(HUIIMATHHO-/IEIOBOT0 CTHIIS,, COXPAaHUB IIEPBOHAYATIBHYIO
CTPYKTYPY ¥ CMBICIT XKaJIOOBI.
WcnpaBiieHHBIN TEKCT:
«Buepa yTpom 00paTHiICs B IIOYTOBOE OT/AEJICHHE C 1IEIIbI0 MOITYYSHHS IIOCHUIKH.




Tema

Kon u ¢popmysimpoBka
KOMIIeTeHIIUH

I/IHZII/IKaTOpI)I JOCTHXKCHUA
KOMIICTCHIINH

Tema 2.1.
AJIMUHHCTpATUBHAS U
IOpUANYecKast
JIOKyMEHTAIIUS B
pogeCCHOHATBHOM
JIeSITETLHOCTH

Tema 2.2.
D dexTUBHOCTD AeTOBOM

CoTpyIHUKH 3asIBHIIH, YTO TIOCBUIKA YTpaueHa, MECTOHaXOX/ieHHe Hen3BecTHO. Oruiara 3a
JIOCTAaBKY OCYILECTBIISLIIACH HAJIOKEHHBIM ILIaTe:KOM. [leHEeKHbBIE CpeaCcTBa MHOK
yIIJIa4eHsbl, OHAKO TOBAp He moydeH. [Iponry BO3BpaTHTh CyMMy IUIATEXa».
ObocHOBaHME OTBETA!

Jlekcnueckue OMIMOKY UCTIPABIICHBI:

"mpumen" — "obparmics"”;

"xorern 3a0paTp" — "C HeNbI0 MOTy4eHUs";

"ckazamn" — "3agBHin";

"morepsiHa" — "yTpaueHa";

"MecToHaxoXKaeHus" — "MecToHaxoxaeHue";

"omrauuBan" — "ocyuiecTBisIIach omara’;

"nponanu" — "ynaaueHsr";

"He Hamen" — "He mosryuyeH";

"MmosHas epyHIa" — MCKIIIOYEHO KaK HE COOTBETCTBYONIEE OQUINATBLHO-IEIIOBOMY
CTHITIO;

"nenpru Mon" — "cymmy miatexa'.

I'paMmaTndecKue OMNOKH UCIIPABICHBI:

UCIIpaBJIeHa HECOTIIACOBAHHOCTh BPEMEH U MAJEKEH;

MPUBEJICH TEKCT B CTPOTHH 0(HINATHLHO-/1EI0BOH CTHIIB.

CTpyKTypa U CMBICII COXpaHEHBI: Kajt00a COXpaHWIa W3HAYAIBHBIN CMBICI U OCTaJach
JIOTUYECKHU CTPOHHOI.

NYK-4.3 Ucnons3yeT
COBPEMEHHbIE
UH(OPMALMOHHO-
KOMMYHUKATHBHbIE
cpencTBa I
KOMMYHHUKaIUH

3ananne

Ilpouumaiime mexcm, nooymaiime u 8bloepume NPaGUILHLIL OMEEN.

HaunmeHnoBaHue Bujia TOKYMEHTA yKa3bIBaeTCs Ha BCEX JJOKYMEHTAX, 32 UCKIIOYCHUEM

1) nenoBBIX (CIy>k€OHBIX) MMHCEM

2) pacnopsiKeHHHA

3) cIry>KeOHBIX 3aITHCOK

4) ycraBoB

Otgert: 1) AeNOBBIX (CIYKEOHBIX) THCEM

O06ocHOBaHWE OTBETA:

Cornacuo 11.5.9 "T'OCTa P 7.0.97-2025. « HaumeHnoBanue Buia TOKYMEHTA yKa3bIBaeTCs
Ha BCEX JOKYMEHTaX, 32 UCKIIOUEHUEM JIETOBBIX (CIIy)KEOHBIX) MHCEM, PACIIOJIaraeTcs Mo
PEKBH3MTAMHU COCTaBHUTEJIS TIOKYMEHTA (HAMMEHOBAaHHEM OpraHU3alliK, HAMMEHOBAHHEM
CTPYKTYPHOTO HO/Ipa3/ielieHNs, HAUMEHOBAHUEM JOJIKHOCTH)».

NYK-4.3 Ucnons3yeT
COBPEMEHHBIE

3ananue
Paspabomaiime cmpamezuro nogviuienus d¢hghekmusHocmu 0en080u KOMMYHUKAYUU




Tema Kon u ¢popmysimpoBka HNupukaTopsbl 10CTHAKEHUSA
KOMIIETEeHIIUH KOMIIETCHIIUH
KOMMYHHKaLUU UH(OPMaAIUOHHO- MedHcOy omoenamu KOMRAHUU. NPEeON0AHCUMe KOHKPenHble Mepbl HO YIYUUEHUIO
KOMMYHUKAaTUBHBIE s3aumooeticmsus u koopounayuu. Oyenume, KaxKue USMeHeHUs OHCUOAIOMCA 8
CpeIcTBa AN pe3yibmame peanu3ayui NPeosodCeHHbIX 6AMU Mep.
KOMMYHUKAIUH Hcxoonas cumyayus.

Br1 — pykoBoauTens oT/€na MapKeTUHIa KPYyIHON TOproBoil koMmnanuu. Ha ouepennom
COBEIIaHWHU TONI-MEHEKMEHTA CTaJI0 OYEBUAHO, YTO MPOAAXKH CHU3MINCH Ha 15% 3a
nocaeaHuil kBaprtai. [IpuurHa, Kak BEISICHWIOCH, KPOETCS B INIOXOM KOOpAUHALIUHI
OTZAEJIOB M HeIPPEKTUBHON KOMMYHHKANU MeX Iy HuMH. Hanpumep, otaen 3akynox
3a/lepKUBaET IOCTaBKH TOBAPOB, OT/IEI PEKIaMbl HE YCIEBAeT 3allyCTHTh PEKIaMHBIE
KaMITaHHH BOBPEMSI, a OTJIEJ MPOAAXK UCTIBITHIBAET ASUIUT aKTyalbHONH HHPOPMAIIUHU O
HaJINYUU TOBApOB Ha CKIIAJE.
Ortger:
Kinrou:
[Tpexxae Bcero, HEOOXOAMMO HAWTH OTBETHI Ha CIIEAYIOIIHE BOIIPOCHL:
e Kak HamaguTh MOCTOSHHBIA OOMEH MHpOpMAIEe MEX Iy OTAeTIaMu?
e K0 10mKeH KOHTPONMPOBATh KOOPAUHALMIO MEXy OTAEIaMuU?
e Kakue MeTOIbI KOMMYHHKAIIUK HanOosiee > QEeKTUBHBI B BAIICH KOMITaHUHU?
e Kakue HHCTPYMEHTHI KOMMYHHUKAIINH L[EJIECO00Pa3HO BHEAPHUTH WIIN
YCOBEPILIEHCTBOBATH?
MO>HO NpenokKUTh HECKOIBKO HAIIPAaBICHUH PELICHUS TTPOOIEMBI:
1)ABTOMaTH3aIMs U MHTETpalKs HHMOPMAITHOHHBIX TOTOKOB:
e Bueapenne CRM-cucteMsl A1 HEHTPaIU30BaHHOTO XPAHEHHS JaHHBIX O
MOKYTATeNIX, 3amacax U peKIaMHBIX aKIIHAX.
e  ABTOMAaTH3aIMs YBEIOMJICHHH O CPOKAX MOCTABOK U PEKIAMHOTO
IUTAHUPOBAHHUS.
2)OpraHu3anust peryiIspHbIX COBMECTHBIX COBEIaHHI:
e  EsxenHeBHBIC yTpEeHHUE COOpaHUS [yl CHHXPOHHU3AIMH TUIAHOB.
e EsxenenenbHble paboune BCTPEUH JUTS aHAIN3A IIPOMEKYTOUHBIX PE3YJIbTATOB.
3)OnTuMu3anus BHyTPEHHUX KOMMYHUKAIUIL:
e Co3naHue eMHOT0 KOPIOPaTHBHOTO MopTaa Uit oOMeHa nHdopmanuei.
e  PerymsipHble pacChUIKa HOBOCTEH M OOHOBIIEHUH O ITOJIOKEHHUH /€] B KOMIIAHUH.
4)IToBBIIIIEHNE TTIEPCOHATTBHON OTBETCTBEHHOCTH:
e Haznauenue Kypatopa JUIs KOOPAWHAIIMY B3aUMOACHCTBUS MEXKTY OT/ICIIaMHU.
e Brenenue cucTeMBbl MOHUTOPHHTA BBIIOIHEHUS 3a/1a9 ¥ OTCIIC)KUBAHUS
e  JIeNNalHOB.
[Tpennaraemble Mepbl O3BOJST KapJMHAIBHO MOBBICHTH 3 (EKTUBHOCTD JIEIOBOM
KOMMYHHKAIMY U YJIYYIIUTh KOOPAUHALUIO MEXKAY OTAEIaMU KoMnaHuu. B pe3ynbrate




Tema

Kon u ¢popmysimpoBka
KOMIIeTeHIIUH

I/IHZII/IKaTOpI)I JOCTHXKCHUA
KOMIICTCHIINH

peanu3anyy KaxJI0H U3 IPeAoKEHHBIX Mep NMPeaNoaraloTcs CIeyonue H3MEeHeHHs:
1)ABTOMaTH3aLMsI U MHTErpalys HHPOPMAIIMOHHBIX TOTOKOB:

CRM-cucrema — eHTpaIM30BaHHOE XPaHMIIHIIE TAaHHBIX JACT IIOJHYIO KAPTHHY O
MOTPEOUTENSIX, 3anacax ¥ INIAHUPYEMbIX MEPONIPHATHAX. JJOCTYITHOCTh TaHHBIX MTO3BOJIUT
MTHOBEHHO OTCIIEKUBATh U3MEHEHHS U IPUHUMATh OIIEpPATHBHBIE PELICHHUS.
ABTOMAaTH3aIMs YBEIOMIICHHH MTO3BOJIHT IIOBBICHTH CKOPOCTh PEAKIIH Ha cOOM B
LEMOYKAX TOCTABOK U PEKIAMHON aKTUBHOCTH, YTO COKPATHT KOJIUYECTBO 3aAEPIKEK U
MPEOTBPATUT BOSHUKHOBEHUE ITPOOIEM.

2)OpraHu3anus peryisapHbIX COBMECTHBIX COBEIIaHUI:

E>xenHeBHbIC YTpEHHUE COOpaHUS MOBBICAT ONEPATUBHOCTh M CHHXPOHHOCTD JIEHCTBUIA
BCEX MOJpa3IeNICHHH, TO3BOJIAT €KEAHEBHO INIAHUPOBATh TEKYIINE 3aa4H U BBIABIATH
HazpeBarolue npoodIeMbl.

E>xenenenpHble paboyre BCTpEeYH OMOT'YT IIPOBOJIUTH TITyOOKHH aHAIIN3 POAEIaHHOM
paboTHI, KOPPEKTHPOBATH IUIAHBI M CTABUTH HOBBIE 33/1a4H, YTO CAETACT MpoLece
ynpasieHus dpdexTuBHee.

3)OnTuMu3anus BHYTPEHHIX KOMMYHUKAITHI:

KopniopaTuBHBII1 TOPTa CIIy>KUT €IUHBIM KaHAIOM 0OMeHa HH(pOpManunei, cokparmaet
BPEMEHHBIC 3aTPaThl HA IOMCKU HY>KHBIX JAHHBIX U YIIy4YIIaeT OCTYITHOCTh HH()OPMALIIH
JUI BCEX COTPYAHUKOB.

Perynspublie pacchlUIKH AepKaT COTPYIHUKOB B Kypce MOCTIeTHUX COOBITHH U HOBOCTEI
KOMIIaHUH, YTO MOJIOKUTEIFHO CKa3bIBAETCS HA 00IIEH OCBeTOMICHHOCTH M MOTHBALIUH.
4)IToBsIIEHNE TEPCOHATIBHON OTBETCTBEHHOCTH:

Ha3znauenne kypaTopa 06ecrieuuT HeNpephIBHBIN KOHTPOJIb M KOOPAMHAIIMIO JeHCTBUI
BCEX OTJEJIOB, CBEIET K MUHUMYMY HaKJIaJK{ H COOM B KOMMYHUKAIHX.

CucremMa MOHUTOPHUHTA 00ECTICYUT AUCHUILUINHY 1 OTBETCTBEHHOCTD 32 BBIITOJHEHHE
3aJa4, MOBBICUT UCIOTHHUTENBCKYIO JUCIIMIIIMHY U CHU3HUT KOJIUYECTBO IPOCPOUEHHBIX
CPOKOB.

OxujgaeMble H3MEHEHHUS:

e [loBbIIeHNE CKOPOCTH PEAKLIUU HA U3MEHEHUS: MEHBIIIE 3aJI€PXKEK B JOCTABKE
TOBapOB U peKyame, ObICTPOE pa3pelleHHe BO3HUKAIOMINX IPOOIIEM.

e DBonee a3pdexTrBHOE ITAHUPOBAHNE M KOOPAWHAIMSA: MUHXPOHHU3AINS yCHITHN
BCEX OT/EJIOB MPUBEAET K pOCTY 3PPEKTUBHOCTH OU3HECA.

e  CHmxeHHe cTpecc-(haKTOPOB U yCTAIOCTH COTPYTHUKOB: MOBBIIIEHHAS
JUCHIHIUIMHA U yIIPABIIIEMOCTh YMEHBIIAT HANPSDKEHHE U yCTAJIOCTh, BRI3BAHHBIE
HETIPE/ICKa3yeMOCThIO U 3aJePIKKaMH.

e  PoCT yoBIETBOPEHHOCTH KIMEHTOB: KAaUECTBEHHBIH CEPBUC M OTIEPATUBHOCTh
YBEJINYAT JO0JI0 JOBOJBHBIX KIMEHTOB, YTO, B CBOIO OUEpPE/b, MOBIMSIET Ha
yBeIM4YeHne 00bEMOB IPOJIAK.




Tema

Kon u ¢popmysimpoBka
KOMIIeTeHIIUH

I/IHZII/IKaTOPI)I JOCTHXKCHUA
KOMIICTCHIINH

Hrorom BHCAPCHUS MPCATIOKECHHBIX MEP CTAHET MMOBBILICHUE 3(1)(1)6KTI/IBHOCTI/I pa6OTI)I
KOMIIaHWHU, YMCHBIICHUC y6I)ITKOB 1 MOBBIICHUEC YTOBJICTBOPEHHOCTU KIIMEHTOB, YTO
TNPUBEIACT K BOCCTAHOBJICHUIO ¥ YBEJIMYCHUIO JOXOOJHOCTH KOMITAHHUH.

Kpumepuu OUCHUBAHUA NDAKMUUECKUX 3aHAmMuUIL:

Onenka

Kpurepun oueHuBanus

OTJIMYHO

BrictaBnsercs, ecinu 00ydaromuiicss yMeeT yBS3bIBaTh TEOPHUIO C TMPAKTUKOW (pemraeT 3a1aun, GopMyIupyeT BBIBOIBI,
yMEET MOSCHUTD MOJIyYCHHBIC Pe3yJbTaThl), BIaJ€eT MOHITUHHBIM allapaToM, [OJHO U ITIyOOKO OBJIa/ie] MaTepHaIoM
110 33/1aHHOM TeMe, 000CHOBBIBAET CBOM CYXIEHUsS U Ja€T IpaBUIIbHBIE OTBETHI HA BONPOCH! IPENOAABATENS

XO0pOIIo

BeicraBisiercs, eciy 00y4aromuiicst yMeeT yBsA3bIBaTh TEOPHUIO C MPAKTUKON (pelaer 3agauu U GopMyIupyeT BbIBOBI,
YMEET MOSICHUTH NIOJyYEHHBIE PE3YIbTAThl), BIa/leeT NOHITUWHBIM alapaToM, MOJHO U IIIYOOKO OBIIAJE] MaTepHaioM
0 33JIJaHHOH TeMe, HO COJepKAaHUEe OTBETOB UMEIOT HEKOTOPbIE HETOYHOCTH U TPEOYIOT YTOUHEHHSI U KOMMEHTapHUs CO
CTOPOHBI NIPENOAaBaTeNs

YA0BJE€TBOPUTECJIBHO

BBICTaBJ'ISIeTCSI, €Clin 06yqa101m/11710;1 3HACT W IIOHUMACT MaATCpHaJl IIO SaHaHHOﬁ TEMC, HO H3JIOKCHHC HCIIOJIHOC,
HCIOCJICAOBATCIIBHOC, NOITYCKAOTCA HCTOYHOCTU B ONIPCACIICHU N HOH?[TPII71, CTYACHT HC MOXKCT 000CHOBATH CBOU OTBETHI
Ha YTOYHAIOINNEC BOIIPOCHI MMPETIOAaBaATCIIA

HEY0BJICTBOPHUTEILHO

BBICTaBJ'IHeTCH, CCJIn O6y‘IaIOH_[I/II\/'ICH AO0ITyCKaeT OIIMOKH B OIPEACIICHUN HOHHTHﬁ, HCKaXarmuc HX CMBbICI,
6GCHOpH,Z[O‘IHO 1 HCYBCPCHHO HU3JIaracT MaTcpuall. [[enaeT OIIMOKH B OTBETaX HA YTOUHAIOMIMEC BOIIPOCHI IPCIIOAaBaTCIIsA

4.3. TUIIOBBIE 3AJAHUA IJIS1 KOHTPOJIBHBIX PABOT

KoHTposnbHble pabOThl coJiepKaT HECKOJIBKO MPAKTUYECKUX 33aJaHUN M0 MHIMBHyaJIbHBIM BapuUaHTaM, B MOJHOM OOBEME OXBATHIBAIOIUX
M3Y4YEeHHBIN MaTepuan no ykasaHHod teme (uHaukatopsl YMETD). BrinonHeHne KOHTPOIBbHBIX pabOT MO3BOJISIET OMPENENIUTh PE3ylbTaT OCBOCHMUS
KOMIIETEHIIMM MO0 AMCLUIUIMHE B paMKaX pPacCMaTpUBAaEMOM TEMBI, OLICHUBAEMBI C IIOMOIIBIO COOTBETCTBYIOLIMX HHIUKATOPOB JOCTUKEHUS

KOMIIETEHITUH.
Tema Koa u ¢popmynuposka NHaukaTopbl A0CTHAKEHUS Tunosoii BApHaHT KOHTPOJIbHOI padoThI
KOMIIeTeHIIUH KOMIIeTeHIIUH
Tema 1.2 Crioco0OeH IpUMEeHsTh NYK-4.2 lemoHCTpUpYET 1 3apnanue
Jlexcuueckue u COBPEMEHHBIE YMEHHE BECTH OOMEH JIeJI0BOH W3BecTHO, 9TO B IETOBBIX (CIIy’)KEOHBIX) MIChMaX MOXET HUCIIOJIb30BaThCA
rpaMMaTHYeckue HOPMbI | KOMMYHHKATHBHBIE nHpOpManueil B yCTHOW 1 BCTYNIUTENFHOE OOpaIieHue.
JIeNIOBOM JIOKYMEHTallMM | TEXHOJIOTHH, B TOM YHCJIE HA | MMUCBMEHHOH hopmax He MeHee Ipouumaiime mexcm u 6vibepume 8ce NPaAGUIbLHLIE OMEEMBbL.
MHOCTPAHHOM(BIX) 4YeM Ha OJHOM MHOCTPaHHOM 1)YBaxxaeMblii FOCIOJMH MpeACeaaTeNb!
A3bIKe(ax), A SI3BIKE 2)YBakaemslii rocrionuH [Ipoxopos!
aKaJIeMUYECKOI0 U 3)¥YBaxaemslii rocrioguH [Ipoxopos H.I1.!
4)YBaxaemas rocroxa 3axaposa!




Tema

Kon n ¢popmysmpoBka

I/IHIII/IKaTOpI)I JOCTHXKCHUA

Tunosoii BApUAHT KOHTPOJIbHOI PadoThI

KOMIIeTeHIIUH KOMIIETeHIIUH
npodeccroHanbHOTO NVYK-4.3 Hcnone3zyet 5)¥YBakaemsbiit Hukomnait [Tetposuu!
B3auMoJIeHcTBUSA coBpeMeHHbIe HHDOpMannoHHo- | 6)YBakaemas Onpra HukonaepHa!

KOMMYHUKAaTHUBHBIC CPEACTBA IJIA
KOMMYHUKaIIun

7)YBaxkaemas rocioxa 3axaposa O.H.!
8)VBaxkaemble rocmoa!

OtBer:

1)YBaskaeMbIil TOCTIOINH MIpeICcCeNaTeNh !

2)¥YBaxaemsIii rocrionud [Ipoxopos!

4)YBaxkaemas rocrmoxxa 3axapona!

5)VYBaxxaemslit Hukomnait [TerpoBud!

6)YBaxxaemast Onbra HukonaeBHa!

8)YBaxaemsle rocnional

OO0ocHoBaHue BbIOOpa OTBETA:

Cornacuo 11.5.18 "I'OCTa P 7.0.97-2025. HarmonaneHslit cranaapT Poccuiickoit
@enepanun. CrcteMa cTaHIapTOB 10 HHPOpManny, ONOIMOTEYHOMY U H3JaTEILCKOMY
neny. OpraHu3allOHHO-pacIopsANTEIbHAs JOKyMeHTays. TpeboBaHus K
oopMIIeHNIO TOKYMEHTOB" B 0OpaIeHuy N0 (GaMIINN HHHALMAJIBI JIMLA He
YKa3bIBAIOTCS.

2 3aganue

Ompedaxmupyiime mekcm NpuKa3a 0 HAnpasieHuu COMpYOHUKA 8 KOMAHOUPOBKY,
VCMpanug ouuoKu U npugedst €20 8 COOMBEMCMEUe ¢ HOPMAMU OPUYUATLHO-0eT08020
cmuas.

Cutyanusi: COTpYAHHK MOJTYYaroT 3a7a4y MOArOTOBUTH MPHUKA3 O HAMIPABJICHUU
TJIaBHOTO WHXXeHepa Anekcanapa Cepreesuua MiBaHoBa B KOMaHIUPOBKY CPOKOM Ha 5
pabouux JHEH.

Hcxonneiii Texet npukasa: «Hacrosiuum uzsemaem Bac, uto Anexcanap CepreeBuy
HBaHOB oTIIpaBIicH B pab0YyI0 MOE3IIKY C IENBI0 0CMOTpa 000pyIOBaHHUS 3aBOJIA.
[Ipocrba obecreunTs ero Mpoe3THEIMHA JOKYMEHTAMH U JKHJIBEM.

Ortger:

Kitrou:

B texcte mpukaza gomyIieHsl rpyOble OMTUOKH, CBsI3aHHBIE C HECOOIIIOIEHUEM HOPM
odunmansHo-1e10Boro ¢TI, [IpaBmnsHEI BapuaHT: «[Ipuka3siBato HaIpaBUTh
TJIaBHOTO WHXKeHepa MBaHoBa Anekcanapa CepreeBudya B KOMaHIUPOBKY CPOKOM Ha 5
pabouux AHEH ¢ 1eNnblo 00cieoBanus 000pyaoBanus 3aBoja. OTaeny KaapoB
obecrieunTh 0popMIICHHE KOMAaHANPOBOYHBIX JOKYMEHTOB, TPHOOPETEHNE OMIIETOB 1
OpOHMpPOBaHME TPOKUBAHHSL.»

OO0ocHOBaHME OTBETA!

B odunmansHO-1e10BOM CTHIIE HEIOITYCTUMBI IMOIIMOHANIBHBIC HITH Pa3rOBOPHBIC




Tema

Kon n ¢popmysmpoBka
KOMIIeTeHIIUH

I/IHZII/IKaTOpI)I JOCTHXKCHUA
KOMIICTCHIINH

Tunosoii BApUAHT KOHTPOJIbHOI PadoThI

BBEIpayKeHUS («M3BeIaeM», «paboyasi moeska», «1pocboay). [Ipukas qomkeH ObITh
HarucaH KOPOTKO, YETKO U 0e3 aMoLroHanbHON okpacku. Komanna «[IpukaspiBaioy»
YKa3bIBaeT Ha BIACTHBIC OJHOMOYHS, @ YKA3aHU 1O BEINIOJIHEHUIO OPYYEHHS
0OPMIIIIOTCA SICHO ¥ TOYHO.

3 3aganne

Ompedaxmupytime mekcm CIy*HCeOHOU 3aNUCKU, YCMPAHUMe CMUIUCMudecKue
OWUOKU U npugeoume e20 8 COOMEENMcmeue ¢ HOpMAam OPUYUATLHO-0eN08020 CIUIAL.

Curyauus: Byxranrep opraHu3alyy MoroTaBINBaeT CIyKEOHYIO 3alHCKY
HayaJIbHUKY JeTapTaMeHTa O HeOOXOJMMOCTH BBIJCIICHUS JOTIOJIHUTEIBHOTO
(MHAHCHPOBaHUS Ha 3aKyNKY KOMIBIOTEpHOTrO 00opynoBaHus. B 3anucke conepxkarcs
CTWIMCTUYECKUE OUTMOKY U HapyIIeHUs] O(HULUATIbHO-EI0BOTO CTUIIS.

Wcxoausiii TekeT 3amucku: «Ham oTnen cToiakHycs ¢ mpodaeMoi HeXBaTKU
KOMIBIOTEPOB. MBI HYy>KIaeMCsl B TOTIOITHUTEIHPHOM (PHHAHCHUPOBAHUH IS IOKYIIKH
obopynoBanus. Hamerock, Bel cMoXxeTe yIOBIETBOPUTH HAIIY MPOCKOY?»

Ortger:

Kirou:

[paBunpHELT 0TBET: «JloBOXKY M0 Barero cBeneHus, 4To HalIeMy OTICITY
TpeOYIOTCS TOTIOHATEIBHBIE CPEICTBA HA TIOKYIIKY KOMITBIOTEPHOTO 000pYIOBAHMS.
IIpocuM BBLAETUTH TOTIOTHUTENHHOE (DUHAHCUPOBAHUE B pa3Mepe ... pyoJiei s
3aKyNKH HEOOXOAUMOTO 000y IOBAHUS.»

ObocHOBaHME OTBETA!

B odunuansHO-1eI0BOM CTUIIE CITY)KEOHBIC 3aITUCKHU TOJKHBI OBITh HAITHCAHBI
YeTKO, SICHO U B O(HUIMAIHHOM TOHE. JInuHbIe 00paleHus («HaeI0Ch, «IpodIeMay) u
SMOIMOHANIbHBIE BEIPAXKEHUS HEIOYCTUMBL. B /1eJ10BO# niepenucke Ucrob3yeTcs
MIPOCTOM W CTPOTHH CTIIIb M3JIOKEHHS, TIe YETKO YKa3bIBAIOTCS TpeOyeMble JeUCTBUS U
00BbeMbI pHHAHCHPOBAHUS.

4 3aganme
Ipouumaiime mexcm. Ckoibko yposHel pyopuxayuu 0onyckaem mexkcm
doxymenma?
1) DOIKHO OBITH HE MEHEe TPeX
2) He TOIDKHO OBITH Oo0JIee YeThIpex
3) TeKCT JOKyMEHTa He JIONyCKaeT pyOpHuKanun
4) HeorpaHMYEHHOE KOJIMYIECTBO
OtBer: 2) He JOIDKHO OBITH O0JIee YEeTHIpEex
OOGocHoBaHME OTBETA:
B cootBerctBuu ¢ 1. 5.18 TOCTaP 7.0.97-2025 ypoBHeii pyOpuKalMy TeKCTa He




Tema Kon u popmyimpoBka NuaukaTopbl 10CTHKEHUS Tunosoii BApHAHT KOHTPOJIbHOI padoThI
KOMITETeHI[HH KOMIIETeHITHH
JIOJDKHO OBITH 0OJICe YEThIPEX.
Tema 2.1. CriocoOeH NPUMEHSTh NYK-4.2 lemoHCTpUpYeT 1 3apanue
AIMUHUCTpaTHBHAS 1 COBpPEMCHHEBIC YMEHHE BECTH OOMEH JeTI0BOI Ipouumaiime mexcm u ycmanosume nociedo8amenbHOCHb.
IOpUINIecKas KOMMYHHUKATHBHEIC nHpOpManueit B yCTHOW U OmnpepenuTe IpaBIIIBHBIN TOPSIIOK TyHKTOB B PacIIOPIUTEIHHOM YacTh
JIOKYMEHTAaIUs B TEXHOJIOTHH, B TOM YHUCIIC Ha | MICBMEHHOH opMax HE MCHEE JOKYMCHTA.
po¢eCCHOHATBHOI WHOCTpaHHOM(BIX) 4YeM Ha OHOM WHOCTPaHHOM 1) ocHOBaHUE
JIeSITeTBHOCTH s3bIKe(ax), s SI3BIKE 2) pacriopspKkeHHe,

aKaJeMHYECKOTO U
npodeccroHanbHOTO
B3aUMOJECHCTBUS

NVYK-4.3 Hcnonezyet
COBpEMEHHbIE HHPOPMAIIMOHHO-
KOMMYHUKATHBHbIE CPEJCTBA IS
KOMMYHUKaAIIUN

3) moanmMch
3anuImre COOTBETCTBYIOIIYIO MOCIICAOBATEILHOCTD UG CIeBa HAPABO:

| |
Kurou:
1) 2) 3)

2 3ajnanune

IIpouumatime mexcm. VI3BeCTHO, YTO B PACIIOPSAUTEIIBHBIX TOKYMEHTAX
(MOCTaHOBNICHUAX, PEILICHUAX, IPUKA3axX, PACIIOPSKEHUAX) CBEJICHHUS O HATUIUU
TIPWIIOKEHUS 0OPMIIIOTCS OTIpeieIeHHBIM 00pa3zoM. Haiioume eepuvlii cnocob
0603HaUeHUs NPULOIHCEHUS K PACNOPAOUMENTLHOMY OOKYMEHMY HA NePBOM IUCe
OOKYMEHMA-NPULOIHCCHUS.

1) Ipunoxxenue: cM. npuinoxeHne No2

2) [pwnox.: npunoxeHne Ne2

3) lpunoxxenue Ne 2 npunaraeTcs

4) Ipunoxenue Ne 2 k nmpukazy AO «IIpoduib» ot 15.04.2025 Ne 112

Ortser: 4) Ilpunoxenue N 2 k npukazy AO «IIpoduns» ot 15.04.2025 N 112
OO0ocHOBaHME OTBETA:

B cootBerctBum ¢ 1m.5.19 TOCTa P 7.0.97-2025 OTMmeTka 0 NPUIOKEHUH COJEPIKUT
CBEJICHUS O IOKYMEHTE (JIOKyMEHTaXx), IPHIaraéMoM K OCHOBHOMY JTIOKYMEHTY.

B pacnopsmurensHbIX  JOKyMEHTax  (IIOCTaHOBJIEHUSX, PpEIICHUSX, NpHUKa3ax,
pPacIOpsKEHUSAX), JAOTOBOpax, IOJIOKEHUSX, IpaBUIIaX, WHCTPYKLUAX U APYTUX
JIOKyMEHTaX CBEJCHHUS O HAUTMYNH IIPUWIOKEHUS 0(POPMIIIOTCS CIIETYIOLIMM 00pa3oM:

- B TEKCTE JOKyMEHTa NpH NEPBOM YIIOMHUHAHWH JOKYyMEHTA-TIPHJIOXKEHHUS B CKOOKax
yKa3bIBaeTCs: ... (IPUIOKEHHUE) WIH ... (MpuIokeHue 1); nepex HOMEPOM NPHIIOKEHHS
JIOITyCKaeTCsl CTaBUTh 3HAaK HOMepa: ... (mpuioxkeHue N 2);

- Ha TIEPBOM JIMCTE JOKYMEHTA-TIPHIIOKEHHS B IPaBOM BEPXHEM YIJIy I1€4aTaeTcs CIOBO
"[Ipunoxenne" (IpU HATWYINHM YKa3bIBAeTCA €r0 HOMEP) M NMPHUBOIATCS HAaUMEHOBaHHE
BHJA, JaTa W HOMEpP JOKYMEHTa, K KOTOPOMY HOKYMEHT SIBISIETCS NPUIOKEHUEM:




Tema

Kon n ¢popmysmpoBka
KOMIIeTeHIIUH

I/IHZII/IKaTOpI)I JOCTHXKCHUA
KOMIICTCHIINH

Tunosoii BApUAHT KOHTPOJIbHOI PadoThI

IIprnosenne N 2
& npukazv AQ "Tlpodmms"
or 15.04.2025 N 112

3 3ananune

Onuwume, kakum obpasom ogopmasemcs epugh coenacosanus OOKymeHma?

OtBer:

Kirou:

B cootBerctBuu ¢ 11.5.20 'OCTa P 7.0.97-2025 «I'pud cornacoBanus TOKyMeHTa
MIPOCTABISAETCSA Ha JOKYMEHTaX, COINIACOBAaHHBIX OpraHaMH BJIACTH, OpPTraHU3aLUAMH,
JIOJDKHOCTHBIMH JinliaMu. ['pu¢ coriacoBaHus B 3aBUCMMOCTH OT BUJIA JOKYMEHTA
0COOEHHOCTEH ero 0(OPMIICHUSI MOXKET IPOCTABIISATHCS:

- IPY COTJIACOBaHMH JJOKYMEHTA CTOPOHHEH OpraHU3alueii - Ha IIepBOM JINCTE
JOKyMEHTA (€CIIM JOKyMEHT UMEET THTYJIbHBIN JICT - Ha TUTYJIHHOM JINCTE) B JIEBOM
BEPXHEM YTIIy Ha YpOBHE Ipuda yTBepKICHNUS;

- IIPU COTJIACOBaHMH JOKYMEHTA KOJIETHAIbHBIM OPTaHOM, BXOASIINM B CTPYKTYPY
OpTaHM3aINY, - Ha TIOCIETHEM JINCTE JOKYMEHTa IO/ TEKCTOM OT JIEBOTO TOJIS
JOKYMEHTa,;

- ipy OOJIBLIIOM YHCIIE COTIACYIOIINX CTOPOH - Ha JINCTE COTIIACOBAHMS, SBIISIFOLIEMCS
HEOTHEMJIEMOM YaCThIO TOKYMEHTA.

I'pud cornacopanus cocrout u3 cinoBa COI'JTACOBAHO, HanucaHHOTO MPONUCHBIMA
OykBamu Oe3 KaBbIUEK, JOJDKHOCTH JIMIA, KOTOPBIM COTJIACOBAH JOKYMEHT (BKJIFOUast
HaWMEHOBAaHUE OPTraHMU3aIM1), €ro COOCTBEHHOPYYHOH MOJIITUCH, HHUIHAIOB, (haMUIINH,
JIaThl COTIIACOBAHMSL.

Cnoso COTJTACOBAHO nomyckaercst coriiacoBbIBaTh ¢ HAMMEHOBAHUEM BHJIA
JOKyMEHTA!

Hucrpykuus - COI'JTACOBAHA

Pernament - COI'JTACOBAH

[onoxenne - COI'JTACOBAHO

Ecnu cornmacoBaHme oCymecTBIAETCS KOJIJIETHAIBHBIM OpPTraHoOM, B Ipude COTIACOBAHUS
YKa3bIBAIOT CBEICHUS 00 OpraHe, COTIacoBaBIIEM JOKYMEHT, AaTe H HOMEpE IPOTOKOIA,
B KOTOPOM 3aIKCHPOBAHO PELICHNE O corflacoBaHNH. Ecim cormacoBanne
OCYIIECTBIISICTCS MUCHMOM, YKa3bIBAIOT: BUJ JOKYMEHTA, HANMEHOBAHNE OPTaHU3aLNH,
COTJIACOBABIICH JOKYMEHT, JaTy ¥ HOMEp MUChMa.

[Ipu cornacoBanun TOKYMEHTa HECKOJIBKMMHU OPraHU3alUsIMH T'PU(QBI COTTIacOBaHUS
pacIioaraloTcsi Ha 0JlHOM ypoBHe. Eciu cornacyronmx opraHusanuii 60JbIe IByX WK




Tema

Kon u popmyimpoBka NuaukaTopbl 10CTHKEHUS Tunosoii BApHAHT KOHTPOJIbHOI padoThI
KOMIIETEHIINH KOMIIETEH MK
€CIIU ecTh rpu( yTBEepKICHUS, TpU(BI COTTACOBAHUS PACIIOIATAIOTCS APYT MO/
JPYTOM.)
4 3ananue

Ipouumaiime mexcm. [Ipouumaiime mexcm u gvloepume 6ce npaguibHbie OMeenul.

MosKeT nH TEKCT JOKYMEHTa MOXET COJepiKaTh, HyMepyeMbIe apabCcKuMu udpamu,:

1)pazmensr,

2)moxpasiensl,

3)IyHKTHI,

4)OAITYHKTHI,

5)o0actH,

6)OTBETBIICHHUS.

Otser: 1)pasnensi,

2)monpasiensl,

3)IyHKTHI,

4)ITO ATy HKTHI

OO00OCHOBAHHE OTBETA:

B cootBerctBuu 1. 5.18 'OCTa P 7.0.97-2025 «TekcT AOKYMEHTa MOXET COAEPKATh
Ppa3Iensl, MoApa3aeibl, yHKTHI, TOIIYHKTHI, HyMepyeMble apaOCKIMHA TUPpaMID».

Kpumepuu oyenuganua KOnmpoabHou padbomel:

Onenka

Kputepun onenuBanus

OTJINYHO

BeicraBisiercs, eciiu 00yyaromuicst yMeeT yBsI3bIBaTh TEOPHIO C MMPAKTUKOMN (pelaeT 3a1auu, GopMyIUpyeT BEIBOJIbI, yMEET
MOSICHUTh TOJy4YEHHBIE PE3YyJIbTaThl), BIaJ€eT MOHATUHHBIM ammapaTroM, MOJHO U TIyOOKO OBIaJeN MaTepuajoM IO
3aJJaHHOH TeMe, 000CHOBBIBAET CBOU CY)KJIEHHS U 1aET

IIPaBUJIbHBIE OTBETHI HA BOIPOCHI PENOJABaTENs

XopoI1o

BricraBnsercs, ecnu oOy4aromuiicss yMeeT yBSI3bIBaTh TEOPUIO C MPAKTUKON (pemraeT 3aaauu U GOpMYIHUPYeT BBIBOBI,
yYMEeT MOSICHUTH MOJIYYeHHbIE PE3YyIbTAThl), BIaJAE€ET MOHATUIHBIM anmapaToM, MOJHO U ITyOOKO OBJIaJie]l MaTepUalioM 10
3aJJaHHON TeMe, HO COJIepXKaHHe OTBETOB MMEIOT HEKOTOPbIe HETOYHOCTH M TPEOYIOT YTOYHEHHS U KOMMEHTapus CO
CTOPOHBI IPENoJaBaTesl.

YA0BJE€TBOPUTECJIBbHO

BBICTE[BJBICTCH, CCJIn OGy‘l&IOIlIPIﬁCH 3HACT W IMOHUMACT MATCpHAI II0 3aJIaHHOM TEMC, HO H3JIOXKCHHUE HCIIOJIHOC,
HEMOCJICA0OBATCIIBHOC, NOITYCKAOTCA HETOYHOCTHU B OIIPECACIICHUN HOHSITI/II\/'I, CTYACHT HC MOXKCT 000CHOBATH CBOM OTBETHI HA
YTOUYHAIOIMUEC BOIIPOCHI NPCIIOAABaATCIIA




Hey/10BJIETBOPHUTEIHLHO

BrictaBnsercs, ecnu 00y4aromuiics J0MycKaeT OMUOKY B ONPeIeICHUH TOHATUN, NCKaKaOIUE UX CMbICII, O€CIIOPSI0YHO
¥ HEYBEpEHHO H3y1araet Marepuai. Jlemaetr ommOKY B OTBETAaX HA YTOYHSIONINE BONPOCHI MPEMOAaBaTEIs

4.4. TATIOBBIE 3AJTAHUS JIJISI CAMOCTOSTEJBHOM PABOTHI
CamocrositenbHas padora (maaukaTopsl 3HATH, YMETD — Ha Bb100Op) BKIIFOUaeT B ce0s1 MPOPabOTKY TEOPETUUECKOTO MaTepualia, u3yueHue
PEKOMEHIYeMOW JUTEpPaTyphl, BBHIMOJIHCHHE MPAKTUKO-OPUECHTHPOBAHHBIX 3aJaHU (3aroyiHeHue TaOiul], MPOBEICHHUE CPaBHUTEIHHOTO aHaJW3a,
COCTaBJICHHE CXEM H Jp.), pelIeHHe TPAKTUUECKUX 3a/1a4, CO3/IaHue MPE3eHTallui, HanucaHue pedepaTo, NoJ00pPKa HOPMATUBHOIO M MHOTO MaTepuaia
Y BBITIOJIHCHHE JIPYTUX 3aJJaHUH.

HHOCTpaHHOM(BIX) sSI3BIKE(ax),
JUIS aKaJIeMHUYECKOro U
poheCCHOHATHHOTO
B3aUMOJIEHCTBUS

TOCYapCTBEHHOM SI3bIKE

NVYK-4.2 JleMoHCTpUPYET yMEHUE
BECTH OOMEH JIeNI0BOM
uHpopmMaleni B yCTHOH 1
IMMCbMEHHOH popMax HE MEeHee YeM
Ha OJTHOM HWHOCTPAaHHOM SI3bIKE

NYK-4.3 Ucnonszyet
COBpEMEHHBIC HHPOPMAIIMOHHO-
KOMMYHUKaTHBHBIE CPEACTBA IS
KOMMYHHKAIUH

Tema Kon u ¢popmynupoBka NuaukaTopbl A0CTHAKEHUS Tunosoe 3axanue 11 CAMOCTOSTEJIbHOI padoThI
KOMIIeTeHIINU KOMIIeTeHIIuI
Tema 2.2 VK- 4. CnocobeH npuMeHsITh NVK-4.1 [leMOHCTpUpPYET yMEHUE 13apanue
D¢ pexTBHOCTD COBpEMEHHBIC BECTH OOMEH JIeTI0BOH Co3z0aiime u 3anonnume madoauyy, akKymMyaupyowyio sSHauus no meme
JIETTOBOH KOMMYHHUKaTHBHBIC nH}opmanuei B yCTHOH u «Dgppexmusnocmsv denosou kKommyHukayuuy. Tabauya OOIICHA BKIIOUAME OCHOBHbIE
KOMMYHHUKAIUU TEXHOJIOTHH, B TOM YHUCIIC Ha UChbMEHHOH popMax Ha Gaxmopul, srusAOwUe HA dPPeKkmusHocmsb 0en0601 KommyHukayuu. Ilpeonoscume

KOHKpemHble Mepbl NO YIYHUIEHUIO Kaxc0020 Gaxmopa. [Ipednoscume sapuanmoi
usmepenust dhpexmusnocmu npeonodcenHvix Bamu mep.

Ortser:
Kirou:
Ne
n | dakrop
/| xoMmyHHuKa Ipensaraemsie MepbI
II | HUU Bansinve Ha 3¢eKTUBHOCTL | YJIyYlIeHUs
1 Uem TOUHEE U SICHEE 1. Viciomnp30BaHne IPOCTHIX U
COOOIIIEHNE, TEM MEHbIIIE TIOHSATHBIX (POPMYITMPOBOK.2.
BEPOSITHOCTB €T0 HEBEPHOTO Yerkoe pazzeneHue
TIOHUMAaHWUS U, CIIeJIOBAaTeNIbHO, | MH(pOpMAaImK Ha OITOKH.3.
ScHocTh BbIIIIE 3 PEKTUBHOCTD Kontpois orcyreTBus
CO00IIeHNs1 | KOMMYHHKAIIIH. JIBYCMBICJICHHOCTH.
2 1. Mcnions30Banme
COBPEMEHHBIX CPEJICTB CBSI3H
UYem ObicTpee HHpOpMAaLIHs (uat, email, Teneonms).2.
Cxkopoctb JIOXOJIUT JI0 aipecara, TeM ABTOMATH3ALIMS OTIOBEICHHUS 1
nepeaayu ObICTpee MPUHNMALCTCS HarmoMuHaHWiA. 3. YeTkoe
uHpopMaly | pereHre, TeM BhIIe TUIAHUPOBaHHUE U
u 9 (EKTHBHOCTB. pacrpeienieHIe poJieii.
3 | Oobem Bonbime o6vembl nHpopmanm | 1. Cokparenue oobéma
uHopMany | MOIyT 3aMeULITh TiepeiaBaeMoii nHpopMarmm.2.




Tema

Kon u ¢popmysmpoBka
KOMIIeTeHIIUH

I/IHZII/IKaTOPI)I JOCTHXKCHUA
KOMIICTCHIINH

TunoBoe 3a7anue AJs CaMOCTOSITeJILHOM paﬁOTLI

" KOMMYHHKALIMIO 1 yBeNMuuBaTh | CxkaTue M CTPYKTYpHPOBaHHUE
BEPOSITHOCTB OIIMOOK. UH(popManuu.3.
Hcnonb30BaHue T€3MCOB U
CXEM.

4 1. Perymsiproe momydeHne
OtcytcTBHE 0OpATHOMH CBA3N obparsoii cBs3u.2. [IpoBenerne
cHIKaeT 3(pHeKTHBHOCTH OIIPOCOB 1 aHKETHPOBAHWSL. 3.
KOMMYHHKAIIIH, TaK Kak Henb3st | Co3maHne MexaHu3Ma

OGparHas yOemuThCS B TIOJTHOM OBICTPOTO pearnpOBaHMUs Ha
CBSI3b HOHMMaHHUU UH(OPMAIIH. 3aMeyaHusl.
5 1. Buenpenue
CIIEHATM3UPOBAHHBIX
CEPBUCOB 1 MPUJIOKEHUIA.2.
CoBpeMeHHBIE Cpe/ICTBa OO0y4eHne COTpyTHUKOB
KOMMYHHUKAIMX [TOBBIIIAIOT 3¢ HeKTHBHBIM CpeACTBaM
3¢ HeKTHBHOCTH 3a cYeT ces3u.3. PerymsapHoe
Texuuyeckn | OBICTPOTHI IEPEAAUH U OOHOBIICHHE NPOrPAMMHOTO
€ cpesicTBa XpaHeHus HH(pOopMaIHH. obecreyeHus.

6 1. [NoBbImIeHNE YPOBHS
KoppekTHocTb 1 yBaXkeHHe K KOPIIOPaTHBHON KyJIbTYpBL.2.
co0eceTHIKaM MOBBIIIAET Beenenne crangapTos
JIOBEpHE U CIIOCOOCTBYET JIeJIOBOTO 00IIeHnsL. 3.

KyasTypa Tyd11eMy TIOHIMaHHIO [IpoBeneHne TPEHUHTOB 110
o01IeHNns uHbOpMAIIH. HaBBbIKaM OOITICHMSI.

Taxum 06pa3om, TabIMIA HATIISTHO HIUTIOCTPUPYET OCHOBHBIE (DAaKTOPBI, BIUSOLIIE
Ha 3()(HeKTUBHOCTH JIEIOBONH KOMMYHHKAIIUH, U TIOMOTAaeT ONPEeTUTh KOHKPETHBIE
MEpBI IS UX YIy4IICHHS.
W3meputs 3¢ (HeKTHBHOCTD BHEPEHHUS IIPEUIOKEHHBIX MEp T10 yIy4LISHHEO
KOMMYHHKAIIMA MOXHO, OIICHUB CIEAYIOIINE TTOKa3aTeIN:

1. IToxa3arenu yJOBIETBOPEHHOCTH COTPYJHUKOB:
AHKeTHpOBaHUE COTPYTHUKOB: [IpoBOAMTE pEryssipHbIC OIPOCHI, YTOOBI BBISICHUTD,
HAaCKOJIbKO KOM(MOPTHO U 3(PEKTUBHO COTPYAHUKH UyBCTBYIOT ce0s B ITaHE

KOMMYHUKAIIAHU.

HH,Z[CKC&L[I/ISI YPOBHS CTpECCA U HAIPSIZKECHUS: O6paTI/IT€ BHHMMAaHHUEC Ha TO,
YMEHBIIACTCA JIM KOJIMYECTBO CTPECCOB U pa3}1pa>i<eH1/1171, CBSI3aHHBIX C HEXBAaTKOM

MHGOPMALINU WIN HEepa30epruxoil B KOMMYHHUKAIIHX.
2. IIpon3BoIUTENHHOCTD U 3(p(PEKTHBHOCTH PabOTHI:
CHm)XeHHe KOJIMYeCcTBa OUTHOOK M nepeenok: Eciim KoMMyHUKAIs yIrydImaeTcs,
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KOJIMYECTBO OIMUOOK M HEOOXOAUMOCTH HCIPABIISITE PA0OTY CHIKACTCS.

YBenu4eHue CKOPOCTH BBIMOTHEHUS 3a1a4: CKOPOCTh MPUHSTUS PEIICHUH U
BBITIOJTHEHHS 3a7]a4 TOBBIIIAETCS 3a CYET YETKOCTH M OIIEPATHBHOCTH TIepeIadn
HHPOPMALIIH.

KommdecTBo 3aKkpBITHIX caenok: B ciaydae KoMMepUuecKoro oTesna yIydieHne
KOMMYHHKAIIMXA MOXET IPUBECTH K YBEIMUCHHUIO KOJTMYECTBA 3aKIFOUEHHBIX CACTOK U
YMEHBIICHUIO TIOTEPh KIINEHTOB.

3. OnepaTHBHOCTB M CKOPOCTH Niepeaadn HHPOPMALIUH:

Cpennee BpeMsi OTKIJIMKA Ha 3arpockl: OTcexxuBaiTe cpeHee BpeMs OTBETa Ha
3anpockl KOJUIET M KIHMEHTOB. YeM Kopode 3To BpeMsi, TeM 3h(dheKTUBHEE Ballia
KOMMYHUKAIHS.

O0beM obpabaTeiBaecMoi uHGopMalun: OIEHUTE, YBEINYHUIACH JIH CKOPOCTh
00paboTku 00JbIIOro 00BeMa HHPOPMALIHH.

4. KauecTtBO 00paTHOM CBA3M:

Yacrora mosrydeHus 00paTHOM cBs3n: UeM gare cCOTpyIHUKH U MCHEIKEPHI
0OMEHHBAOTCS OT3BIBAMH 1 KOMMEHTAPHAMH, TEM BBIIIC YPOBCHb B3aUMOJCHCTBUS H
KOOpAWHAIINH.

KagectBo 00patHoOIii cBs13u: O1IeHNTE, HACKOIBKO KOHKPETHBI H KOHCTPYKTHUBHBI
OT3BIBBI U MPEIOKEHUS, TOCTYIAOIINE OT COTPYIHUKOB.

5. DKOHOMUYECKHE MTOKa3aTeH:

CHMKEHHE PacX0/I0B Ha KOMMYHHUKAIUH: BO3MOXXHO, COKOHOMJICHHOE BPEeMs U
Cpe/CTBa, 3aTpayrBacMble Ha HEI(DHEKTUBHYIO KOMMYHHKAIUIO, MOTYT
nepepacpeIessiThCs Ha IPYTUe HY Kbl KOMITAHUH.

PocT npou3BoAUTENBHOCTH: Y BEIMUEHHNE KOJTUYECTBAa 00pabOTaHHBIX 3apPOCOB,
3aKa30B WM 33]1a4 CBUJIETEIbCTBYET O POCTE MPOU3BOAUTEITHHOCTH, KOTOPBIi
BO3MOJKEH OJIarogaps mydieii KOMMYHUKAIIH.

6. TexHuyeckasl CTaTUCTHKA:

Hcnonp3oBanue TeXHUIECKUX cpeacTB: ONEHUTE YacTOTY U 3P (PEKTHBHOCTD
HCIIOJIE30BaHUS BHEAPSAEMBIX TEXHUIECKUX CPEICTB (KOPIOPATUBHBIX MECCEHKEPOB,
CRM-cucrem u T.1.).

MouuTtopuHr akTuBHOCTH: Clle[MTe 3a aKTUBHOCTHIO COTPYAHUKOB B CHCTEMaX U
CETEBBIX pecypcax, UCIOAb3yEMbIX TSI KOMMYHHUKAIIHH.

Takum 006pa3oM, KOMITJIEKCHBIH MOIX0] K OIIEHKE IMO3BOJIUT 0ObEKTUBHO U3MEPUTH
3¢ GEKTUBHOCTD MPEIOKEHHBIX MEP U BBISIBUTH 30HBI TSI JATbHEHIICH ONTHMHU3ALIHH.
Pe3ynbTaThl K3MEPEHHUI MOMOT'YT ITOATBEPIUTH, HACKOJIBKO PEaIbHO BBIPOCIH

3¢ (GEKTUBHOCTD M KAYE€CTBO KOMMYHHKAIIMH B KOMITAHHH.

Tema 2.2,
D¢ dexTrBHOCTD

VK- 4. CnocobeH npuMeHsTh
COBpEMEHHBIE

NYK-4.1 leMoHCTpHpYET yMEHHE
BeCTH 00MEH JIeJIOBOT

13apanne
Tloozomoeka uHOUBUOYanIbHOU NUCLMEHHOU pabombi.
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KOMIIeTeHIIUH KOMIIETeHIIUH
JIeNIOBOM KOMMYHUKaTHBHBIE nH}opManuei B yCTHOU U Bawa 3a0aua — npednoscums ancopumm nodzomosku OOKIAOHOU 3aNUCKU U
KOMMYHUKaIUU TEXHOJIOTUH, B TOM UYHUCJIE Ha IcbMeHHOH (opmax Ha N0020mMOoBUNb OOKIAAOHYIO 3ANUCKY O NPOOIEMAX, NPENIMCcmeylouux dggdexmuenoi

HHOCTpaHHOM(BIX) sI3BIKE(ax),
JUTS aKaJIEMUIECKOTO U
po(heCCHOHATHHOTO
B3aUMOJEHCTBUS

TOCYAapPCTBEHHOM SI3BIKE

NYK-4.2 leMmoHCTpHpPYET yMEHUE
BECTH OOMEH JIEJIOBOM
nHpOpManueit B yCTHOW U
MHUCHMEHHOH QopMax He MeHee YeM
Ha OTHOM MHOCTPAHHOM S3bIKE

NVYK-4.3 Hcnone3zyet
COBpEMEHHbIE HH(POPMAIIMOHHO-
KOMMYHUKATHBHbIE CPEJCTBA IS
KOMMYHUKAIHN

0e10601l KOMMYHUKayuu 8 Bawel opeanusayuu, a maxce npeonrodcums mMepuvl o ux
yempanenuio. J[oknaonas 3anucka 00axicHa 6bims 0gopmaeHa 6 COOmeemcmeuu ¢
mpebosanuamu I'OCT P 7.0.97-2025.
Ortser:
Kirou:
ANTOpUTM BBITIOTHEHHS 3a/laHHS:
1)Ananu3 Tekymen CUTyaluu:
e [IpoBenure aHAIHU3 CYIIECTBYIOIIMX MPOOJIEM B KOMMYHUKAIUH, HATIPUMED:
e  3aTpyJHEHHOCTH Iepeaadu HHGopManuu MeXay OTAETaMu.
e [loTeps nnm uckaxeHue HHGOPMALMHK TP NIepeaye.
e  Huzkas ckopoCTh peakIiy Ha 3alpoChl KOJJIET U KIIMEHTOB.
e Henocrarok oOpaTHOMN CBSI3M M KOHTPOJIS HCIIOJIHEHNS 3a1a4.
2)OnpenencHue 1eei u 3aaay:
Omnpenenure Ueny yIydieHHss KOMMYHHUKAIUK (HaIpUMep, TOBBIIICHHE CKOPOCTH
oOMeHa nH(popMannel, CoKpalieHne KOIMIeCTBa OUTHOOK, YIIyUIICHHE
B3aUMO/ICHCTBUS MEXKIY OTJENIaMN).
3)Pa3paboTka mpeIoKeH H:
e [Ipemnoxxure KOHKPETHBIE MEPHI IS YITy4IIeHUsS KOMMYHHKAIIUU, HAIIPUMED:
e Breapenune xoprnopaTHBHOTO MecceHkepa nimn CRM-cucremsl.
e PerynsipHoe npoBeJeHUE COBEIIAHUN U PAOOYUX BCTPEY.
e  Opranu3anus KypcoB 110 HaBBIKaM JIJIOBOI'O OOIICHUSL.
e Baenenue cucteMbl MOHUTOPHHIA HCIIOJTHEHUS 3a/1a4.
4)[ToaroToBKa JOKJIATHON 3aITUCKH:
Odopmure poxmagayto 3amucky B coorBetctBuu ¢ [OCT P 7.0.97-2025, BkitounB B
Hee CIIeIyIONINe PeKBU3HTHI:
e HanmeHoBaHHE OpraHHU3aINH.
Jara coctaBneHus.
Bun noxymenra («lokmagHast 3armmckay).
3aronoBok («O Mepax I0 yIIydIIeHHIO IET0BOW KOMMYHHUKAIINN).
OCHOBHO# TEKCT, BKIFOUAIOIINN aHAJIN3 CUTYalllH, [IeJIN U 3a]1a9H, a TaKKe
MIPEUIOKEHHS [0 yITyUIIEeHHIO.
. [loamuce pyKOBOIUTES TOIPa3/ICIECHUsI.
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000 “TexHonorua’

25.10.2023

JoknagHaA 3anucka

0 Mepax No yNyqUeHWH OeN0BOW KOMMYHWKALMH

COTPYAHMKAMM OTOENa BLIABMEHO, YTO HU3KMA YpOBeHb [ENOBOW KOMMYHMKALMM MpenATCTBYeT 3ddekTueHoi paboTe kom
- 3aTpyAHEHHOCTb Nepefaqu WHOOPMALMM MEXOY OTAESNaMH

- MoTepA WM WCKAWeHWe MHOOPMALMM Npu nepegade

- HM3KaA CKOPOCTH PEaKUMM Ha 3ampockl KOANEr W KIMEHTOE

LeNAX MOBLWEHUA 3BDEKTUBHOCTH [ENOBOIH KOMMYHUKAUMW NpefnaraeTca

. BHEOpUTL KOPMOPaTHEHLIA MECCeHmXep ANA OnepaTUsHOro obMeHa wHbopMaumeit

. PerynApHo NpoBOMTb COBEWAHWA W paboune BCTpeyn OnA OOCYXOEHWMA TEKywMX 3afad
. OpraHuz0BaTb KypCel MO H3BbIKaGM OENOEOr0 OBWEHWA ONA COTPYAHWKOE

oo @

. BBECTHM CMCTeMy MOHWTOPWHIa WCNOMHEeHWA 3anad

Mpowy paccMOTPeTb YKazaHHHE NpeAnoKeHWs W NPUHATL pelleHHe O WX peanu3aluu

Ha4aneHwk oTpena npogax Meados W.W

Tema 2.2 VK- 4. CnocobeH npuMeHsTh NVYK-4.1 leMoHCTpUPYET yMEHUE 13apanue

D¢ pexTHBHOCTD COBpEMEHHBIE BECTH OOMEH JIeTI0BOH Pewume npakmuueckyio sadavy. Paccmompume cumyayuio:

JIeNTOBOM KOMMYHHUKaTHBHBIE nH}opmanuei B yCTHO! H «BBbI — HavaNbHUK OT/ENa MPOJIaXK KPYITHOH KOMITAHHH. 3a MOCJIe/IHEeE OIyTo/IHe
KOMMYHUKaINU TEXHOJIOTHH, B TOM YHCIIE Ha IcbMeHHOH (opmax Ha pe3Ko yxyammiach 3QpQeKTHBHOCTD Balleld KOMaHbl: CHU3HINCH 00BEMBI TIPOJIAXK,

HHOCTpaHHOM(BIX) sI3BIKE(ax),
JUTSL aKaJIeMHUYECKOT0 U
podeCcCHOHANBEHOTO
B3aUMOJICHCTBUSA

TOCyAapCTBEHHOM SA3bIKC

NVYK-4.2 JleMoHCTpUpPYET yMEHHUE
BECTH OOMEH JIeNI0BOM
uH(popmMaleni B yCTHOH 1
NHCbMEHHOH (opMax HE MEHee YeM
Ha OJTHOM HHOCTPAHHOM SI3bIKE

NYK-4.3 Ucnonszyet
COBpEMEHHBIC HH(POPMAITHOHHO-
KOMMYHHUKATUBHBIE CPEJICTBA JJIS
KOMMYHUKaLUU

YBEJIMYHIIOCH KOJMYECTBO MOTEPSHHBIX KIMEHTOB, BO3POCIIO YHCIIO JKaI00 Ha II0X0e
obciyxuBanue. [1o uToraMm mocieaHero onpoca COTPYIHUKOB BEIICHUIIOCH, YTO
MPUYMHON MOCTY I C1a0ble KOMMYHHUKAIIMK BHYTPH KOJUIEKTUBA: MPOABIIBI IJIOXO
B3aUMOJICHCTBYIOT PYT C APYTOM, TEPSIOT HHGOPMAIIHIO O KIIMCHTAX, UCTIBLITHIBAIOT
HEI0OCTATOK OTEePATUBHOM HH(POPMALIUH O MPOIYKIUU H YCIYraX KOMIAHUM.
Paspabomaiime npoepammy nogviutenust 3phexmusnocmu 0en060t KOMMYHUKAYUY 6
omoene npooasic. Obpamume @HUMAHUE, YUMO NPOSPAMMA OOIICHA BKAIOUAMD
KOHKpemHble Mepbl, HANPAgIeHHble HA YIYYUIeHUe 63aUMO0eliCMEUs COMPYOHUKOS,
ONMUMU3AYUIO UHDOPMAYUOHHO20 OOMEHA U NOBbIUUEHUE OUCYUNTUHBL 8 KOMAHOE.
Uznooicume omeem 6 popme ucciedosamenbckoeo npoexma.
Orger:
Kirou:
Heo0OxoauMo HaliTH OTBET Ha CIICAYIONINE BOIIPOCHL:
e Kakue MeTo1bl KOMMYHUKaUK Hanbosee 3¢ EeKTUBHBI ISl BAIIeTo oTaemna?
e  Kakue HHCTPYMEHTHI MOTYT YJIyUIINTh BHYTPHKOMAHIHYI KOMMYHHKAIIHIO?
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e  Kak MOXHO HanaauTh 3¢ GEeKTUBHBII 00MEH HH(pOPMAaIEH MEXy YIeHaAMU
KOMaHIp1?

e Kakue Mepsl MOMOTYT NMOBBICHTH JUCIHUIIIINHY 1 OTBETCTBEHHOCTD
COTPYOHHUKOB?

[IpumepHbIe nEHCTBUS ISl pELIEHMUSL:

e BHenpeHue cHCTEMBI €XETHEBHBIX KOPOTKUX COBELIAHUH ISl 0OCYKICHUS
TEKYIIMX 33124 U BBIIBJICHUS POOIIEM.

e  Opranuzanus peryJsipHOro 00y4eHHs COTPYIHUKOB HOBBIM TEXHOJIOTHSIM U
MHCTPYMEHTaM KOMMYHHUKAIIHH.

e BsezaeHue cucteMbl MOHUTOPHHTA 3 (EKTUBHOCTH KOMMYHHKALIUH, BKJIIOYAs
aHaJIM3 CTATUCTUKH MO 3aKPBITHIM CJEIKaM U KOJIMUECTBY MOTEPSHHBIX
KJIUEHTOB.

e Co3naHue eMHOr0 KOPIOPaTUBHOTO YaTa Win Gpopyma Juist ObICTpOH
nepeadd HHPOPMAIUU U ONIEPAaTHBHOM ITOMOIIH KOJUIETaM.

[Tporpamma noBsIeHAs 3 (HEKTHBHOCTH AETOBOM KOMMYHUKAIMU B OTAEIE IPOJaXK:
1. BBeneHne exeHeeNIbHBIX COBMECTHBIX COOpaHU KOMaHIbI:

Llenp: O6CyUTh UTOT'H NPOLION HEAENIH, pa300paTh BO3HHUKIINE IPOOIEMBI U
CIIAaHUPOBATH TEKYIINE 3aJauH.

[MpeumymiecTBa: ObecneueHe NOCTOSIHHOTO 0OMeHa HH(pOpPMaIei, BBIpaBHUBaHUE
Harpy3KH, BBIBIICHHE CIIA0bIX MECT H ITyTel UX PeIIeHHs.

2. Co3gaHue eqUHOTO KOPIOPATHBHOTO MECCEHKepa WIIH YaT-KOMHATBI:

Lensb: bricTpas mepemgaua onepatuBHON MHPOPMAITIH, OOMEH OTIBITOM U
KOHCYJIBTAIlUs COTPYIHHUKOB APYT C APYTOM.

IIpenmymiectBa: MoMeHTanbHas peakiysl Ha 3aIpPOChl KITMEHTOB, OTIEPaTHBHOE
MOJTydeHHEe HH(POPMAIMHX O TIPOAYKIMHU U YCITyrax KOMITaHHUH.

3. BHenpenune cucteMbl HACTABHUYECTBA U KOYYHHTa!

Llens: CrapIume 1 ONBITHBIE COTPYAHUKH OKa3bIBAIOT ITOAEPIKKY HOBUUKAM U
MJIQ/ILIEMY TIEPCOHAITY, IPOBOSAT KOHCYIbTAI[MN ¥ CEMUHAPHI.

IMpenmymniectsa: [lepenayua ayqmmx NpakTHK, COKpalieHHe BpeMEHH Ha 00ydeHue
HOBUYKOB, IIOBBIIIEHHE YPOBHS 3HAHNI U HABBIKOB IIPOABIIOB.

4. Nnterparus CRM-cucteMsl Ui aBTOMaTH3auu cOopa 1 00paboTKu HHpopMaIuu
0 KJIUCHTaX:

Henp: Xpanerne Bcex TaHHBIX O KIIMEHTaX B OJTHOM MecCTe, OBICTPBIA JOCTYH K
aKTyalIbHBIM CBEJICHUSIM.

[MpeumymniectBa: MUHUMHM3AIMS PUCKA ITOTEPH JAHHBIX, MOBBIILICHAE KaYeCTBa
00CITy)KMBaHUS KIINCHTOB, YBEJIIMIEHUE BEPOSATHOCTH 3aKPBITHS CIICIIOK.

5. PerynspHslii TpeHHHT U 00y4eHHE COTPYIHHKOB HOBBIM TEXHOJIOTHSM M METOIMKAM
POJIaX:
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Llens: [ToBeienue KBanupuKanuy COTPYJHUKOB, OOHOBIICHHE 3HAHHUH O TIPOAYKTaX U
TEXHOJIOTUSIX.

[IpeumymectBa: IloBbIIeHNE KayecTBa KOHCYJIbTALUN U CEPBUCA, CHHYKEHUE
KOJINYECTBA NMPETEH3UI CO CTOPOHBI KIIMEHTOB.

6. Co3ganue obmiet 6a3pl 3HAHUH M JOKYMEHTOB:

Henb: Benenne equnoii 0a3pl peKOMEHAAIHIA, Y€K-JIFCTOB, CKPHUIITOB MIPOJaXK U
JIPYTO# Ba)XHOI HH(pOPMAITHH.

[Mpenmymiectna: Jlerkuit 1ocTyn K HEOOX0AUMON HHPOPMAINHI, CHIDKCHHE OIIHOOK U
MOBBILIEHHE CKOPOCTH 00pabOTKH 3asBOK.

7. MOHUTOPHHT U OLICHKA Ka4€CTBA KOMMYHUKAILIUU U B3aUMOJEUCTBUS COTPYIHUKOB:
Lens: [leproanyeckuii ayAuT Ka4yecTBa B3aUMO/ICHCTBYSI, BBISIBICHHE TIPOOJIEMHBIX
30H U HalpaBJICHUIl U1 yIy4IIeHus.

IIpenmymiectBa: CBOEBpEMEHHOE BBISIBIICHHE IPOOJIEM U UX YCTPaHEHHUE, ITOBBIIICHUE
3((HheKTHBHOCTH KOMaH/IBL.

8. BBenieHne CUCTEMBI IPEMUPOBAHUS 32 KAYECTBEHHOE B3aUMOJECHCTBUE U
COTPYAHHUYECTBO:

Llens: MoTHBaIus COTPYJHAKOB K COTPYTHHIECTBY M KaU€CTBEHHOMY OOCITY>KUBaHUIO
KIIUEHTOB.

IIpenmymectsa: IloBbIIEHHE MOTUBALIMY COTPYIHUKOB, YCUIEHNE KOMAaHIHOTO AyXa
U TIOBBILICHHE 0011ei 3¢ (HEeKTUBHOCTH OT/IeNa.

Takum 00pazom,

ITporpamma HampagiieHa Ha yJIydlIeHHE B3aUMOICHCTBUS COTPYTHUKOB,
ONTHUMHU3AIHI0 HHPOPMAIIMIOHHOTO OOMEHA U MOBBIIICHUE JUCLIUILIMHBI B KoMaHe. Eé
peanu3alys NO3BOJIKT CYILIECTBEHHO MOBBICUTH 3 (heKTHBHOCTH OT/Ea IPOJaK,
CHH3UTDH KOJIMYECTBO MOTEPSIHHBIX KIINEHTOB U MOBBICUTH yOBIECTBOPEHHOCTh
KJIMEHTOB Ka4eCTBOM OOCITy>KUBAHUSL.

B niepByto ouepesp Aist MOBHIMIEHUS 3 PEKTUBHOCTH KOMMYHHKAIMH B OT/IENIE
MPOJIa’K PEKOMEHIYIO BHEIPUTH CIIEAYIOINE HHCTPYMEHTBI:

. KopniopaTtuHBIi MecceHIKeED

Ienb: oGecrieanTh MTHOBEHHBIH OOMEH COOOIICHUAMH, (haillaMH U 3aa4aMH BHYTPH
komasasl. Hammpumep, Telegram nim Max.

PesynbraT: Yinydmenne B3aUMOJSHCTBUS COTPYTHIKOB, ONIEPATUBHOE PEIICHNE
BOIIPOCOB U 33/1a4.

2. CRM-cucrema

Ienb: a5 meHTpann30BaHHOTO XpaHEHH HHPOPMAUH O KIMEHTaX, HCTOPHH 3aKa30B,
MOKYTIOK U B3aMMOJIEHCTBHIA. DTO 00JIerdnT 0OMEH TaHHBIMU MEX/Y COTPYAHUKAMU U
o0ecrieuuT ObICTPBIN TOCTYI K aKTyaJIbHOH HH(OPMAIHH.
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Pesynprar: [ToBbiIeHNE KauecTBa 0OCITY>)KUBaHUS KIMEHTOB, YMEHBIIICHUE KOJIMUECTBA
MOTEPSHHBIX JaHHBIX ¥ OLIHOOK.

3. Enunas 6a3a 3HaHMI

enb: XpaHUTh BCE BayKHbIE MaTepUAIIbl, THCTPYKLUH, COBETHI U JTyYIlIUE MIPAKTHKH B
OJITHOM MECTE.

PesynbraT: Bee coTpyaHUKH MOTydaT JETKUNA JOCTYT K HE0OX0ANMOH HHpOpMAaLnH,
YTO COKPATUT BPEMSI Ha ITONCK AAHHBIX M TIOBBICUT KBATH(DHUKAIIIO KOMAH/IBI.

4. CoBMeCTHBIE KaJeHIApU U PACITUCAHUE

Ienb: obmryro 6a3y KaJeHIAPHBIX 3aMKUCEi U paCIUCAHUI MOXKHO PEai30BaTh uepes
Google Calendar.

Pesynprar: Jly4inas koopauHaius rpaukoB, MEHbIITHH PUCK IIEPECEUSHNUS BCTPEY U
MEPOIIPUATHI.

5. Cuctema aHaJIMTUKHU 3BOHKOB U NEPEIHUCOK

Hemb: cepBuce Calltouch mmu Ringostat momoryT codupartb CTaTUCTHKY IO 3BOHKAM U
yaTaM, aHIN3UPYs, KaK KIMEHTHI PEarnpyroT Ha MPEATIoKEHHU 1 00CITyKUBAIOTCS
COTpPYAHUKaMHU.

PesynbraT: yMeHbIIEHHE YNCIIa TOTEPSHHBIX KIIMEHTOB, yITydIlIeHHEe Ka4yecTBa
o0ciTy>)KuBaHUS.

TaxuMm 06pa3om, 3TH HHCTPYMEHTHI IIOMOTYT CO3/1aTh IPO3PayYHbIA U yIOOHBIH ITOTOK
nHGOPMALINH, HAJIAAUTh ONIEPATUBHOE B3aMMOAEHCTBHE COTPYAHUKOB M MOJHSTH
KauecTBo o0cyxkuBanus kiaueHToB. CRM-cucrema o0eceuuT eHTpalIi3ainio
JTAaHHBIX O KJIMEHTaX, KOPIOPAaTHBHBII MECCEH)Kep — ONEePaTUBHOCTH 0OMEHa
nHpopManueil, a equHas 6a3a 3HaHUH U KaleHIaph CAENAl0T KOMaHay Oojee
OpraHU30BaHHOMU U MPOJLYKTUBHOM.

OcraHoBuMCs oipoOHee Ha (hYHKIMOHAJIE KOPIIOPATUBHOTO MECCEHDKEPa,
MOCKOJIBKY OH 3HaYUTEIbHO yIy4dIlaeT B3auMOJEHCTBUE COTPYIHUKOB. Ero
MPEUMYIIEeCTBA!

1. BeicTpoTa U OnepaTHBHOCTh 0OMeHa HHPOpPMAIHEH

CoTpyIHHKH MOTYT MOMEHTAIILHO CBSI3aThCA APYT C APYTOM, 334aTh BOIPOCHI,
HOJYYUTh KOHCYJIBTALUIO WIN JOTOBOPUTHCS O COBMECTHBIX AEHCTBUSIX. DTO
0COOEHHO aKTYaJIbHO B PEKUME yIaIeHHONW paOOTHI I B KPYITHBIX KOMIIAHHSIX, I71e
TEePPUTOPUAITBEHO pa3dpocaHHas KOMaHIa pabOTaeT B pa3HBIX TOPOAX WM PErHOHAX.
2. llenTpann30BaHHBINA KaHAJ KOMMYHHKAIINH

Bces pabouast mepemnucka XpaHUTCSA B OJJHOM MECTE, YTO YAOOHO JUTS TONCKa
nHPOPMALINH, BOCCTAHOBIICHHUS COOBITHI M pEIIeHuUs CIIOPHBIX cuTyarwid. Her
HEOOXOIMMOCTH JePXKATh AECATKH JCKTPOHHBIX IHCEM WM COOOIICHNH B pa3HBIX
MECCEHKEepax.

3. Y106cTBO ¥ MHTYUTHBHOCTH HHTEp(eiica




Tema KO}I Hu (l)OpMyJIHpOBKa I/IHIII/IKaTOPI)I JOCTHXKCHUA TunoBoe 3a7anue AJs CaMOCTOSITeJILHOM paﬁOTLI
KOMIICTCHIIUH KOMIICTCHIINH

CoBpeMeHHbIE KOPIIOPAaTHBHBIE MECCEHDKEPHI PEAIaraloT yA00HbIe QyHKINK:
BCTPOEHHBIE (PaiiiIbl, TOJIOCOBBIE COOOLICHUSI, BO3MOYKHOCTh COBEPILATh BHJICO3BOHKU
1 3BOHKH TOJIOCOM, TOOABIIATE U YIAIATh YIACTHUKOB U3 Oecel, MPUKPETUIATh 3aJauu
1 HartoMHHaHUA. Bc€ 3T0 ymporiaer moBceTHEBHYIO padOTy U CHUMAET JINIITHNE
Iperpajabl B OOIICHUH.

4. ToBpImIeHNE PO3PAYHOCTH PAOOTHI

PykoBoauTenn MOTYT BHIETH, KTO 3aHAT pab0OTOH, HAOIIOAAaTh THHAMHKY OOIIECHUS U
MOJTy9aTh YBEJOMJICHHUS O BRIITOTHCHHUH 33/1a4. JTO TOMOTAeT CBOCBPEMEHHO
pearupoBath Ha U3MCHCHHS U YIPABJIATh KOMaHI0# 0oiiee 3(h(HhEeKTUBHO.

5. YayuieHne KOOpAUHAIIMY KOMaHIHBIX IPOEKTOB

Bo03M0OXXHOCTE cO34aBaTh YaThl 10 MPOEKTaM MJIM HaIpaBJICHUAM paboTHI TOMOTaeT
COCPEOTOYMBATHCS HA KOHKPETHOM 3ajaue, ObIcTpee nepenaBarh Gpaiibl 1
COTJIaCOBHIBATh PelIeHUsA. MeHemKepaM Mpolle OpraHu30BaTh COBEIIAaHUE UITH
BCTpeYa I 00CYKICHHUS TEKYIITIX BOIIPOCOB.

6. MUHAMU3AIHS [IIYMOB U OTBJICKAIONINX (PaKTOPOB

KoprmopaTtuBHBIE MECCEHIKEPHI CIIEIHAIBHO HACTPOCHBI IS pabodeil 00CTaHOBKH:
YBEIOMIICHHSI HACTPANBAIOTCS. HHIUBUIYAIBHO, €CTh (PHIBTPHI COOOMICHUH 1
BO3MOKHOCTH OTKITFOUCHUS 3BYyKa. JTO CHIDKACT OTBIICUCHHE OT 33729 U ITOBBIIIACT
KOHIICHTPAIUIO Ha padoTe.

7. JIOCTYIHOCTb W MHTETrpalys ¢ APYTUMH UHCTPYMEHTAMH

MHorue KoprnopaTuBHBIE MECCEH/IKEPHI JIETKO HHTETPUPYIOTCS ¢ CHCTEMaMU
ANIEKTPOHHOTO oKyMeHToobopora, CRM, ERP u npyrumu miathopmamu, 4to
M03BOJISIET aBTOMaTH3UPOBATh PyTUHHBIE 3a/1a41 U YCKOPUTh OOMEH JaHHBIMU MEXITYy
CHUCTEMaMH.

Taxum 006pa3oM, KOPIIOPATHBHBII MECCEHKED BBICTYIAET BaKHEHIITNM
HHCTPYMEHTOM JUTS TTOBBIIECHUS 3P (HEKTHUBHOCTH B3aUMOJICHCTBUS COTPYIHUKOB,
YCKOPEHHS IPOIIECCOB U YIYYIICHHS Ka4eCTBa KOMMYHHKAIIUH BHYTPH KOMIIaHUH.

Kpumepuu OUCHUBAHUA CAMOCMOAMEIbHOU pa60Mbl:

Ouenka Kpurepum oueHnBanus
OTJIMYHO BBICTABJISIETCS €CJIM paboTa HOCUT HAYYHO-HUCCIIE0BATEIbCKUN XapaKTep, IPOaHATU3UPOBAH U C/IeTaH CPaBHUTEIbHBIH
aHaJIN3 HECKOJIbKUX JIMTEPATypPHBIX UICTOYHUKOB, IPUBEACHBI IPUMEPHI
X0po1I0 BBICTABIIIETCS €CJIM MPOAHATM3UPOBAH U ClIEJaH CPABHUTEIbHBIM aHAIN3 HECKOJIBKUX JUTEPATYPHBIX MCTOYHUKOB,
IIPUBEAECHBI IPUMEPHI
Y10BJIETBOPHUTEIbHO BBICTABJISIETCS €CJIM MTPOBEJICH CPABHUTENIbHBIN aHAJIN3 HAyYHO-METOANYECKOH JINTEPATYPbI, IPUBEACHBI IPUMEPHI
HEY/10BJICTBOPHUTEJIBLHO BBICTABJISIETCS €CIM paboTa MpoIyia MPOBEPKY Ha aHTHUILIATUAT U COOTBETCTBYET TPEOOBaHUSIM O(POPMIICHHS




3aaHuC JOJI?KHO OBITE IIPHUBA3aHO K TOMY WX HHOMY MHIHUKATOPY C(l)OpMHpOBaHHOCTI/I KOMHeTeHHHfI.

5. MATEPHUAJIBI IJIs1 I[HAFHOCTH‘IECKOFI PABOTBI
3amanus A1 TUarHOCTHYECKOM pabOoThI IOJDKHBI 00€CTIEYMBATh OIICHKY MOJHOCTHIO MIIM YaCTUYHO C(HOPMUPOBAHHBIX KoMIieTeHITniH. Kaxmoe

Ilpu popmupoeanuu 3a0anuit 013 OUAZHOCMUYECKOU PAOOMbL HEOOXOOUMO UCNOJIB308AMb MECHIO8bIE 3A0AHUS CEOYIOUUX MUNOE.
Tun 3ananus 1. 3agaHus 3aKPHITOTO TUMA HA YCTAHOBJICHUE COOTBETCTBHSI.

Twun 3aganus 2. 3a;[aH1/1;1 3aKPBITOT'O THUIIA HA YCTAHOBJICHUC MTOCICA0OBATCIIbHOCTHU.

Twun 3aganms 3. 3a,Z[aHI/I${ KOM6I/IHI/Ip0BaHHOFO TUIIA, IPECAIIOoJararomue BBI60p OAHOI'0 IMPaBUJIIBHOI'O OTBETA U3 NPEIIIOKCHHBIX

Tun 3ananus 4. 3agaHuss KOMOMHHUPOBAHHOTO THUTIA, PEATIOIATAIONINE BBIOOP HECKOJIBKUX OTBETOB U3 MPEITI0KEHHBIX

Tun 3aganus 5. 321,[[8.HI/I$I OTKPBITOI'O THIIA C PA3BCPHYTHIM OTBETOM.

Bce TUIIBI 3a]aHUi TOKHBI ObITH MmpeacraBjacHbl HE MEHEE OTHOI'0O pa3a.

HHOCTPaHHO
M(BIX)
sI3bIKE(ax),
ULt
aKaJIeMUIECK
oro u
mnmpogeccrona
JILHOTO
B3aUMOJIEHCT
BUS

yIpaBJIeHUs, IPaBa U JIEJOBBIX OTHOIIEHHH. Ero
OCHOBHas (yHKIHS — HH()OpMAIOHHAS
(epenavya TOYHBIX CBEICHUIT), COYCTAIOMIASICS C
(dhyHKIHEH BO3MecTBHA (TOOYKICHUE K
JIEHCTBUIO, IPEAITUCaHNE, PETYTUPOBAHIE
OTHOIICHHIA).

Cdepsl QyHKITMOHUPOBAHHUS:

OdunnanpHO-AEIOBOM CTHIIb 00CTYKHUBAET
MPaBOBYIO, /IMUHUCTPATHBHO-00IIIECTBEHHYIO U
MIPOM3BOJICTBEHHYIO chephl esTenpbHocTH. OH
MPUMEHSETCS B CICIYIOIIUX CUTYAIIHAX:

l'ocynapcTBeHHOE yIpaBlieHHE: OTHOIICHHS
MEX]y OpraHaM¥ rOCyJapCTBCHHON BIACTH,
MEXy TOCYIapCTBCHHBIMU YUPEKICHISIMA U

OTIpeNieNIeHHYI0 cepy OpHUIHaTBHOTO OOIICHUS 1
MMEET CBOY JKaHPOBBIE U SI3BIKOBBIC
0COOEHHOCTH:

1. 3akoHOATENBHBIH (3aKOHOIATETHHO-
IOPUANIECKUIT) TTIOCTHIID

DTOT NOACTUIIB UCTIOIB3YyeTCs B cepe
MIPaBOTBOPUYECKON ACATEIEHOCTH U PETYIHPYET
HanboJee BayKHBIE 0OIECTBEHHBIE OTHOIICHNUS.
Ero ocHOBHas QyHKIHS — ycTaHOBJICHNE
MPABOBBIX HOPM.

Coepa npumenenus: I'ocynapcTBeHHOE
IPaBo, 3aKOHOTBOPYECTBO, IOPUCTIPYACHIIHS.

OcHoBHBIE >kaHpbl: 3akoHbl, KoHcTUTYIMS,
KOJICKCBI, YCTaBbl, YKa3bl, aKThl, Cy1eOHbIC

Ne Tema 3ansaTHS Kon HUuauxarop Tun 3aganue YpoBeHb
n/ KOMIIeTeHIHH 3a/aHus Bapuanr 1 Bapuanr 2 OCBOEHHS
I KOMIICTCHIIMHU
1 | Temal.1 VK- 4. nyK-4.1 3 1. 3apanue 1. 3apanue Bericokuii (5-
Od¢wurmansHO- Cmocoben JemoHCTpHpyeT Oxapaxmepusyiime oQuyuaibHO-0e10801 Packpoiime eonpoc oughgpepenyuayuu 10 muHYyT)
JIETIOBOM CTWJIb B | IPUMEHSTH yYMEHHE BECTH cmuitb, onuwume cgepul €20 QyHkyuonuposanus. | oguyuansro-oenosozo cmuis. aiime
cucTemMe COBPEMEHHBI | OOMEH J1eJI0BOM atime pazeepuymuiti omeem. PA38EPHYMbLIL OMEem.
(GYHKIMOHANBHBI | € nHpopmManueii B Ortser: O¢unuanbHO-1EI0BON CTUIIb, HECMOTPS Ha
X CTHIIEH KOMMYHHKAT | YCTHOU U Kirou: CBOIO OOIITYIO CTPOTOCTh, TOYHOCTH U
COBPEMEHHOTO WBHbIE MUCbMEHHON OdunmanbHO-AEI0BON CTHIIb — 3TO CTaH/IapTU3UPOBAHHOCTD, HE SIBIISETCS
pycckoro TEXHOJIOTUH, | (opMax Ha (hyHKIOHAJIbHAS PA3HOBHHOCTh PYCCKOTO MOHOJIMTHBIM 00pa3oBaHKeEM, a
JIUTEPATYPHOTO B TOM YHCJIE | FOCYIapCTBEHHO JIUTEPATYPHOTO S3bIKa, KOTOPAsk HCIOJb3YeTCs muddepeHumpyercst Ha TPU OCHOBHBIX MOJICTHIIS,
SI3bIKA Ha M SI3BIKE KaK OCHOBHOE CPEZICTBO O0IIeHus B cdepe Ka)XJIbIil 3 KOTOPBIX 00CITyKUBaeT




rpakJaHaMy (3aKOHBI, YKa3bl, [IOCTAaHOBIICHUS).

IOpucnpyzaeHys: 1esTeIbHOCTD CYIOB,
MPOKYPaTypHl, aJBOKATYpPhI (HCKOBBIC 3asIBICHHS,
TIPUTOBOPHL, IPOTOKOJIBI).

ITpon3BonCTBEHHAST M SKOHOMHYECKAs
JIESATEIFHOCTD: OTHOILICHUS MEXIY
MPEANPUATHIMHE, OPTaHU3AINIMHA,
YUPEXKICHUSIMH (JOTOBOPBI, KOHTPAKTHI,
MPUKAa3bl, OTIETHI, AKTHI).

JInyHo-ouranbHBIe OTHOLICHUS: O0IIEHHE
MEKy JTUIHOCTBIO U OOIIECTBOM/TOCYAaPCTBOM
(3asiBneHus1, aBTOOMOTrpaduu, paclucKy,
JIOBEPEHHOCTH, 7KaJI00BI).

JluruioMaTysi: MeXrocy1apCcTBEHHbIC
OTHOIIEHHS (MEMOPaHIyMbl, KOMMIOHHKE, HOTBI,
COTJIAIICHU ).

OO1mas XapaKTepUCTHKA M CTHIIEBBIE YEPTHI

K OCHOBHBIM CTHIIEBBIM YepTaM O(UIHATBEHO-
JIETIOBOTO CTHJISL OTHOCSTCSL:

TouHOCTB, HE AOIyCKaIOIIAs
JIBYCMBICJICHHOT'O TOJIKOBAHHSI: UCIIOJIb30BaHNE
OJTHO3HAYHBIX (POPMYIIUPOBOK, TEPMUHOB U
CHeLHUAbHBIX CJIOB.

OOBEKTUBHOCTh U HEUTPATIBHOCTH TOHA!
MOJIHO€ OTCYTCTBHE AMOLMOHAIBHO-
9KCIPECCUBHOM JIEKCHKH, CYOBEKTUBHBIX OLIEHOK
U OIHCaHUuil.

CraHaapTu3upoBaHHOCTb
(pernaMeHTHPOBAHHOCTB): CTPOrask KOMIO3ULIUS
TEKCTa, UCIIOJIb30BAHNE PEUEBBIX IITAMIIOB
(xrIe) ¥ cTaHmapTHHIX (GOPM BEIPAKEHHSI, YTO
OTpa)kaeT TeHJICHIHMIO K YHU(UKAMK
JIOKYMEHTOB.

HmnepaTuBHOCTH (IOKEHCTBYIOMIHNI
XapakTep): BhIpaKEHUE MPENUCaHuUM,
00513aTeNbCTB, HOPM (HANpUMep, B 3aKOHAX,
NpUKa3ax, HHCTPYKIHUSX).

[MTonHOTa M3M0XKEHMS: HE00X0AUMMOCTh
Mpe/I0CTaBIICHNS HCUepIIbIBaIOIIei nHpopMannu
JUIS TIPUHSITHS pelieHni nim Gukcanuu GakTos.

pelIeHysl, TOCTaHOBJIECHUS.

SI3bIKOBBEIE OCOOEHHOCTH:

MakcumaibHasi TOYHOCTh M OJJHO3HAYHOCTh
(hOopMyITHPOBOK, HE TOMYCKAIOMIast ABOHHOTO
TOJIKOBaHHS.

Hcnonp3oBanue cuenuagabHON IOpUINYECKON
TEPMUHOJIOTHH (HaIlpUMep, UCTEI], OTBETUHK,
TIPE3YMIIIHS, FOPUCAUKIINS).

Crporast TOTHYHOCTh U IMIIEPaTHBHOCTH
(ROJKEHCTBYIOLIU XapaKkTep), BEIpakeHHas
KOHCTPYKIUAMH Tuna "nomken", "oos3an",
"BreyeT 3a coboit".

OTCyTCTBHE 3MOIMOHATIBHO-3KCIIPECCUBHOM
JICKCHUKHU.

2. AIMUHHUCTPAaTUBHO-KaHIEIIPCKUN
(ympaBIeHUECKHIT) TOACTHIIb

DTOT NOACTHIH UCTIONB3YETCS IS
PETYIUPOBAHUS aIMUHICTPATUBHO-
XO3SIMCTBEHHOH IS TENFHOCTH, YIIPABICHHUS U
JIOKYMEHTOO00POTa BHYTPH OPTraHU3aLUH 1
MEKy HUMH.

Coepa npumenenus: J{enonpon3BoacTBo,
BHYTPEHHsIS1 1 BHELIHSS CITy)KeOHas Iepentcka,
yIpaBJIeHUE HA PA3IMYHBIX YPOBHSIX.

OcHoBHBIE XaHpbI: [IpHKa3sl, pacIOpsHKEHHS,
HMHCTPYKIINH, 3asBICHUSI, JOBEPEHHOCTH,
CITy>)kKeOHBIEe TUChMa, JOKITaTHBIC H
OOBSICHUTEIIFHBIC 3aIIMCKH, IPOTOKOJIBI, CIIPABKH,
AHKETEHI.

SI3BIKOBBIE 0COOEHHOCTH:

[Inpokoe UCTIONBE30BaHUE S3BIKOBBIX KITUIIE H
CTaHJAPTU3UPOBAHHBIX (POPMYINPOBOK (B
COOTBETCTBHH C..., TOBOINM 10 Barmrero
CBEJICHUS, MIPOIILY PACCMOTPETh, TI0 HCTCUCHUH
CpoKa).

Crporas KOMIO3UIs 1 opMaTH3aIH
JIOKYMEHTOB (HaJIM49He PEKBU3UTOB, CTAHAPTHOE
PAaCIIOJIOKEHHE YaCTeH TEKCTA).

HeitrpanbHblil TOH U3II0XKEHHUS,
00OBEKTHBHOCTE.




KoHcepBaTtus3m: oTHOCUTEIBHAS
YCTOHYUBOCTH JOPM U SI3BIKOBBIX CPEIICTB.

SI3bIKOBBIE OCOOCHHOCTH

SI3bIKOBBIE CpeICTBa O(HUIIHATBEHO-EI0BOTO
CTHJISL OTJIMYAIOTCS CTPOTOCTHIO U OTOOPOM B
COOTBETCTBHH C YKa3aHHBIMH BBIIIC YEPTAMHU:

Jlekcuka: mpeobiaiaeT KHIDKHAS U
crieluasbHas JICKCUKA, TSPMHUHBI (HApUMep,
UCTEIl, OTBETUYHK, IIOCTAHOBJICHHE, PE3OTIOIIHS,
neoutop, kpenutop). [1Inpoko ucmoap3yrTes
OTTJIaroJIbHBIC CYIIECTBUTCIILHBIC (BLIHOJ'IHCHI/IC,
OKa3aHMe, pACCMOTPEHNE) U UMEHHBIE MTPEIOTH
(BCcriecTBHE, B IENIAX, HA OCHOBAHHH).
[IpakTU4eCKH UCKITIOYAOTCS Pa3TOBOPHBIC U
MPOCTOPEYHBIE CIOBA.

Mopdostorus: XapaKTepHO UCTIOJIL30BAHHE
[JIaroJioB B (hOpMe HACTOSIIETO BPEMEHH C
BHEBPEMEHHBIM 3HaueHUEM («3aKOH
OTIPEIeTISIET...»), @ TAKKE YacTOe YynoTpedaeHue
WHQUHUTHBA («0OSI3aH BEIIOIHUTEY). YacTo
HCIIOJIB3YIOTCS CJIOKHOCOKPAIICHHBIC CJI0Ba
(ab0peBuatypsi).

CHHTaKcHC: TIPe00IaaloT CIOKHBIE
CUHTAKCUYCCKUEC KOHCTPYKIHHU, NJIMHHBIC
MPEAJIOKECHUA C TPUIACTHBIMU U
JAcCnprniaCTHBIMU 060p0TaMI/I, YTO IMO3BOJIACT
MaKCHMAJIbHO MOJHO U TOYHO H3JI0KHUTh
uH(pOpMALIKIO B paMKaX OHOTO MPEIOKESHUSI.
Hcnonb3yroTest 6e3MMYHbIe KOHCTPYKIUH U
MACCUBHBIE 3AJIOTH ISl AKI[CHTUPOBAHHS
BHUMAaHHS Ha JICHCTBUH, a HE HAa CyObeKTe.

OdunuanbHO-AESTIOBOM CTHIID SBIISIETCS
NMPEUMYIICCTBEHHO MMCbMEHHBIM, XOT
CYIIIECTBYET U yCcTHas (hopMa (enoBbIe
MEPETOBOPHI, OPUIMATHLHBIEC BRICTYIIICHHS Ha
COBEIIAHUSAX).

AKTHBHOE UCIIOJIb30BaHUE OTTJIATOJIBHBIX
CYIIECTBUTENBHBIX (PacCMOTpEHUE,
NPEe/I0CTaBIICHNE, YBEJOMIICHHE) U CIIOKHBIX
TIPEUIOTOB (B CBS3M C, B IIEJIIX, HA OCHOBAHUH).

3. lumnoMaTHIEeCKUN MOACTHIIb

DTOT NOACTUIH IPUMEHSETCS B cepe
Me)XKTyHApOJHBIX OTHOIICHUH U
MEXTOCyIapCTBEHHOTO OOIICHNSI.

Cdepa mpumenerns: MeXrocynapcTBeHHBIC
OTHOIICHHSI, MEX/yHapOIHOE IPaBo,
JUIUIOMaTHYeCKas IIepernrcKa.

OCHOBHBIE JKaHpPbI: MeXTyHapOaHbIE
JO0TOBOPbI, KOHBCHIINHU, HOTbI, MEMOPAHIAYMBI,
KOMMIOHHMKC, COrJIallICHUA, 3asABJICHUA I'JIaB
TOCyIapCTB.

SI3BIKOBBIE 0COOEHHOCTH:

Ocobast, moqUepKHyTast BEXKIUBOCTh H
KOPPEKTHOCTH (POPMYITHPOBOK, CTPOTOE
CIIeJIOBaHUE STHKETY.

TmaTensHBIH TOA00D CIOB M BEIPaKCHUH,
HCKJIFOYAOUIMH JBYCMBICIIEHHOCTb U MOTYIIIUI
MOBJIEYB 32 COOO0I MOTUTHYECKHE UITH
IOPUAMYECKUE MOCIIEACTBHS.

Hcnonp3oBanue cnenuduiaeckoit
}II/IHHOM&TH‘ICCKOﬁ TEPMHUHOJIOTUN
(patudukanusi, BepuTeIbHbIE TPAMOTHI, IEPCOHA
HOH Tpara).

Top>KeCTBEHHOCTH M O(PHUIIHATBHOCTH
W3JI0KCHUS, HATMIHNE MPUHATHIX MTPOTOKOIBHBIX
¢bpas.

®DaxTops! MU PepeHITHATTIN:

Paznenenne oduimansHO-IEIOBOTO CTHIISA HA
MOJICTHIHN 00YCIIOBIIEHO:

Pazmmaunem cdep obmenus (mpaso,
yHpaBiIeHHE, MEXyHApOIHBIE OTHOLICHHUS).

IemssmMu KOMMyHHUKanH (yCTaHOBIICHHE
HOPM, YIIpaBJIeHUE MPOLIECCAMU, BEICHHE
HEPEroBOPOB).

AnpecaTtoM H aipecaHTOM (TOCyIapCTBCHHEIC
OpTaHBbL, IOPUIMYCCKIE U (PH3UYCCKUC JIHIIA,




2 3ananne

Oxapaxmepu3sytime epammamuiecKue
0CObeHHOCMU OPUYUATLHO-0EI08020 CINUISA HA
Mmopghonocuueckom yposHe. Jatime pazeepnymoiii
omeem.

Ortger:

Kirou:

I'pamMmarnyeckre 0COOEHHOCTH O(GHUIUATBHO-
JICIIOBOTO CTHIISL Ha MOP(OJIOrHYIECKOM YPOBHE
OTPEICTISIFOTCSI €0 OCHOBHBIMHU YEPTaAMH:
TOYHOCTBIO, HE JIOMYCKAOICH
JIBYCMBICJICHHOCTH, CTAaHAAPTU3UPOBAHHOCTHIO,
OTCYTCTBHEM 3MOLMOHAIBHOCTH U
HUMIIEPATHBHOCTHIO (JIOJIKEHCTBYOIIHM
XapaKkTepoM).

K ocHOBHBIM MOP(}HOIOTHUECKUM
0COOEHHOCTSIM OTHOCSITCSI:

[peobnaanue UMEH CYIIECTBUTEIBHBIX
("4acTo OTIIIAroibHBIX), 0003HAYAFOIINX
OTBJICYCHHbIC MOHSTHUS, IPOIIECCHI, ACHCTBUS UK
Ha3BaHUs OPUIIUATIBHBIX JIHI[  JOKYMEHTOB:
MOCTAHOBJICHHE, YBEIOMIIEHHE, PACCMOTPEHHE,
3asIBUTEJIb, APCHIATOP.

YacToe UCII0b30BaHHE MMEHHBIX MPE/IJIOrOB
1 TIPEIJIOKHBIX COYETAHHM, KOTOPBIC BBICTYNAIOT
B Ka4eCTBE CTAHIAPTHBIX KJIMIIE U IIOMOTAI0T
C03/1aTh TOYHBIC, HEABYCMBICIICHHBIE
(hOpMYJIUPOBKH: B CBS3U C, BO HCIIOJIHEHHE, HA
OCHOBAHWH, B LIEJIAX, IO IPHIUHE.

Penxoe ymorpebiaeHne TUIHBIX MECTOUMCHHIN
1-ro u 2-ro ymua (s, Thl, MBI, BBI), TaK KaK B

MEXAYHapOIHbIE CyObEKTHI).

TakuMm 06pa3om, oUIHAIBEHO-/1EJI0BOI CTHIIb
NPE/ICTaBISIET COOOH HEPapXHUUECKYIO CUCTEMY,
rze o0Iue CTHUIIEBBIC YePThI (TOYHOCTb,
CTaHIAPTU3NPOBAHHOCTD, OQUITHATEHOCTD)
COYETAIOTCS C YACTHBIMH SI3BIKOBBIMH
0COOEHHOCTSIMH 1 JKaHPOBBIM pa3HOOOpa3ueM
BHYTPH KaXJIOTO U3 MOACTHIICH

2 3ajnanmne

Oxapaxmepu3sytime Jiekcuiecxkue
0COOEHHOCIU OPUYUATLHO-0ETI08020 CINILTIA.
atime pazeepuymwiii omeem.

Ortger:

Kirou:

Jlexcmaeckue 0COOEHHOCTH O(HUIHATHHO-
JIEIIOBOTO CTHJISI OTIPEICIISIFOTCS €T0 OCHOBHOU
¢byHKIHEH — TOYHOMH, HE OITyCKaroImei
JIBYCMBICJICHHOCTH TIepenadei opuimamsHOn
HHPOPMALINH.

K OCHOBHBIM JIEKCHUECKUM OCOOEHHOCTSM
OTHOCSITCSI:

To4HOCTh U OAHO3HAYHOCTH
cioBoynoTpebnenus. CoBa UCTIONIB3YIOTCS
HCKITIOYUTENLHO B CBOEM TPSIMOM,
HOMHUHATUBHOM 3HAYEHHH, YTO UCKITIOYAET
BO3MOKHOCTH Pa3HBIX TOJIKOBaHUH. OTCYTCTBYeET
SMOIMOHAEHO OKpAIIeHHAas, Pa3rOBOPHAS WIIH
MIPOCTOPEYHAS JICKCHKA.

Hcnonp3oBanue cuenuanbHON 1
CTaHJIAPTU3UPOBAHHON JIEKCHKH. DTO BKIFOYACT:

OdunuanbHO-ACTOBYIO TEPMUHOJIOTHIO, HE
HMMEIOIIYI0 CHHOHUMOB B O0IIEYNIOTPeONTEIEHON
JIEKCHKE: 3aKOH, KOHCTUTYIIUS, TIACTIOPT, ACKPET,
3asiBIICHHE, TIPOTOKOJ, PACCIEJOBaHHUE.

V3KkocnennaabHy0 IPUITIECKYI0
TEPMHUHOJIOTHIO: UCTEIl, CAHKIINS, KOAU(PUKAIHS.

KaHnenspu3Mbl U S36IKOBEIC IIITAMITBI
(xuIie) — ycToHYuBBIC, CTAaHAAPTH3UPOBAHHBIC
BBIPAKECHUS, YIIPOLIAIONIUE U YCKOPSIOIITHE

Bricoxwuii (5-
10 MmunyT)




JICIIOBOM KOMMYHHUKAIIUH aKIICHT JIeNIacTCs HEe Ha
JIMYHOCTH, a Ha (haKTax, 00s3aTeIbCTBAX,
YUPESKACHUAX. BMECTO HUX MCTIONB3YIOTCS
Ha3BaHMA JOJDKHOCTEH, OpraHu3aluil Win
0e3TMIHBIC KOHCTPYKIINH.

Hcnonp30BaHme MPUTSKATEIBHBIX
MECTOMMEHHH B opHIranbHOM 3HadeHnH (Barmie
3asiBIICHIE, HAIlle IPEAIPHUSITHE).

[IpumMeHeHne KpaTKUX MpUIaraTeIbHBIX U
IIPUYACTUH U1 IPUAAHUS TEKCTY
JTOJDKEHCTBYIOIIETO XapaKTepa Wik KOHCTATallu|
(hakToB: HEOOXOAUMO, 00A3aTEIBHO,
HaJUIeKAIlUH, BEIILECYKa3aHHBIMN.

OrpaHUYCHHOE UCIIOJIb30BAHKE TTIAr0JIOB,
0cobeHHO B TH4HO# popme. BmecTo HUX "acTo
BBICTYTIAIOT OTIJIArOJBHBIC CYIIECTBUTEIBHBIC
W THQUHATHBEI B COYETAHUN C MOJAITEHBIMA
cloBaMH (CIIEAYeT BHIIIOIHUTH, HEOOXOIUMO
paccMOTpeTh, IPUHATH K CBEICHHIO) AJIS
BBIPKEHUS TIPEITUCAHNUS, JOIDKEHCTBOBAHMSL.

YnoTpebiieHne ClI0)KHOCOKPAIIEHHBIX CJIOB U
ab0peBUaTyp, YTO CIIOCOOCTBYET KOMIIAKTHOCTH
nznoxenus (OO0, KKX, TOCT).

OTCyTCTBHE 3MOIMOHAIBHO-3KCIIPECCUBHBIX
Mopdonoruyeckux Gpopm (Harpumep,
YMEHBIIUTEIBHO-TACKATEIBHBIX CY(PPUKCOB,
MEXOMETHI), YTO TOAJIEPKUBACT HEUTPATHHBII
TOH U3JIOKEHHS.

Hcnonp3oBanue hopM MHOKECTBEHHOTO
YHCIia CYIIECTBUTENBHBIX IS 0000IIeHUS
(TpakmaHe, COTPYIHHKH).

Otu Mopdonornaeckre 0COOEHHOCTH CITyKaT
e CO3JaHus YHU(PUITUPOBAHHOTO, TOYHOTO 1
00BEKTUBHOTO TEKCTA, HEOOXOIUMOTO ISt
opuIMaILHON KOMMYHUKAIIUN U
}IOKyMeHTI/IpOBaHI/Iﬂ.

3 3aganue
Ipouumaiime mexcm u vibepume éce
npasuibHble Omeentoi.

MPOIIECC COCTABIICHUS TOKYMEHTOB:
HUKETIOAICABIIUNCS, BBIILICO3HAUYCHHBIH,
MMOMMEHOBAHHBIH, B COOTBETCTBUH C, BO
HCIOJIHEHUE, JOBOJUM JI0 BAIETO CBEACHUS,
IIPUHATH K CBEICHUIO.

BrIcokas 4aCTOTHOCTb OTIJIArOJIbHBIX
CYIIECTBUTENBHBIX. AKTHBHO HCIIONB3YIOTCS
CJIOBa TUIIA YOCTOBEPEHUE, B3UMAHUE,
HCIOJIHEHUE, aHHYJIMPOBaHUE.

Hcnonp30BaHre UMEHHBIX MPEJIOTOB.
XapakTepHo yrnoTpeOJIeHHEe TaKUX MPEJIOTOB,
KaK BCJICJICTBUE, BBUY, B IIEJIAX, 10 MPUIHHE.

OTCcyTCTBHE YKCIIPECCUBHON U OLIEHOYHOM
JIEKCUKU. TOH H3JI05KEHUS HEUTPaIbHbIN U
00BEKTUBHBIN. DMOIMOHATLHOCTD U
CyOBEKTHBHOCTB MCKITFOUCHEI.

OTH 0COOCHHOCTH TPU3BAHBI 00CCIICYHTH
MaKCHUMAaIIbHYIO TOYHOCTb, OYHUITHATBHOCTD H
€IMHO00pa3ne EIOBON TOKYMEHTAIIHH.

3 3apanue

Ipouumaiime mexcm u gvibepume éce
npasuibHbie Omeentsl

W3BecTHO, YTO NpHU YTBEPKIAECHUH JOKYMEHTA

IToBbIIEHH
bIit (3-5
MUHYT)




H3BecTHO, YTO IPU YTBEPKACHUH TOKYMEHTA
JIOJDKHOCTHBIM JIMLIOM TPHU( YTBEPIKACHUS
COCTOMT M3

1) coa YTBEPXKIATO

2) HaMMEHOBaHUS TOJDKHOCTH JINTIA,
YTBEPIKIAIOMIETO JOKYMEHT,

3) moamnucH TUIa, YTBEPKAAIOMIETO
JIOKYMEHT,

4) vHUNHANIOB U (HaMIIINH JTUIIA,
YTBEPIKAAIOIIETO JOKYMEHT

5) maTel yTBEpXKACHUSL

6) meyaru.

Ortser: 1) cnoBa YTBEPXKIAIO

2) HaMMEHOBaHUs TOJDKHOCTH JINIIA,

YTBEP KIAIOMICTO JOKYMEHT,

3) moamnucH UM, YTBEPKAAIOIIETO
JIOKYMEHT,

4) vHUNHAIOB U (HaMWINH JTUIIA,
YTBEPIKIAIOIIETO TOKYMEHT

5) maTel yTBEPKACHUSL

O6ocHoBaHME BEIOOpa OTBETA!

Cormacuo 1. 5.16 'OCTa P 7.0.97-2025 «IIpu
YTBEPIKIECHUHU TIOKYMEHTA JOJIKHOCTHBIM JIUIIOM
rpud yTBEpKICHHUS COCTOUT U3 CIIOBA
YTBEPX/IAIO (neuataercss pONUCHBIMHI
OykBaMu 0e3 KaBbIU€K), HANMEHOBAHMS
JTOJDKHOCTH JTUIIA, YTBEPIKAAIOMIETO JOKYMEHT,
€ro MOAIUCH, UHUIIAAIOB, (DaMUIAU U JaThl
YTBEPIKICHHSL.

VTBEPAIAID

Pyxosomurens Geaepatsoro
apxizRoro arcwTCTER

oz H.O. ®avaaun

Jara

pacnopsIUTENILHBIM JJOKYyMEHTOM TP
YTBEPIKIACHHSI COCTOUT U3

1)cnosa YTBEPX/IEHO,

2)HaNMEHOBAHMUS PACHOPSIAUTEFHOTO JOKyMEHTA
B TBOPUTEIIEHOM IT3JIEKE,

3) maTel pacmopsAUTENHHOTO JOKYMEHTA,
4)HOMEpa PaCHOPIIUTEIHHOTO TOKYMEHTA,
S5)[Ieuatwn.

Otser: 1)cnoBa YTBEPXK/IEHO,
2)HaMEHOBAHHUS PAaCHOPSIAUTEIFHOTO TOKyMEHTA
B TBOPUTEJILHOM IT1aJIeKe,

3) naThl pacmopsSIUTENLHOTO JOKYMEHTA,
4)HOMEpa pacopaIUTEIbHOIO JOKYMEHTa
O6ocHoBaHME BEIOOpa OTBETA!

CornacHo 1. 5.16 'OCTa P 7.0.97-2025 ITpu
YTBEPKIACHUHN TOKYMEHTA PacIOPSANTEIbHBIM
JIOKyMEHTOM TpH() yTBEpKICHUSI COCTOUT U3
crmoBa YTBEPXXJIEHO, HanmMeHOBaHMS
PacHopsIIUTENFHOTO JOKYMEHTA B TBOPHTEILHOM
najiexe, ero aarsl, Homepa. CiIoBo
YTBEPXIEHO nomyckaeTcsi COrfIacOBBIBATH C
HaMMEHOBAaHUEM BHJIa YTBEPKIAEMOTO
nokymenrta (YTBEPXKIEHA, YTBEPX/IEHbI
win YTBEPXJ/IEHO).

(Pernaiert)

VIBEPKIIEH
npaxasoy AO "Tlpodams”

ot 15 anpeas 2025 r N 82

(Tpazua) YTBEPKIEHbI
npixasost AO Tlpodmre”

ot 15 anpens 2025 N 83

Tema 1. 2.
Jlexcuueckue u
rpaMMaTHYECKUE
HOPMBI JI€110BOH
JIOKyMEHTAaINN

VK- 4.
Cnocoben
HpI/IMeHﬂTB
COBPEMEHHBI
e
KOMMyHI/IKaT
HUBHBIC

NyK-4.1
JemoHcTpHpyer
YMEHHE BECTH
oOMeH nenoBoi
nHpOpManuei B
YCTHOM U
IMCbMEHHOU

4. 3apanue

Oxapaxmepusyiime NOHAMUA «NEKCUYECKAS
HOpMa» U «lekcuueckas —owubkay. Jlaime
PA36EePHYMbILL OMeEen.

Jlekcuueckass HOpMa — 3TO COBOKYIIHOCTB
MpaBuI, pETYIUPYIOIHNX MPaBUIBLHOCTH

HCII0JIb30BAHUA CJIOB B p€YM B COOTBETCTBHUHU C UX

4. 3ananne

Oxapakmepusyiime — munvl  JeKCUYECKUX
owubok. /latime paszeepuymolii omeem.

OCHOBHBIE THIBI  JIEKCHYECKUX  OIIHUOOK
BKJTIOYAFOT:

e  uIeoHa3M (M30BITOYHOE TOBTOPEHHE OIM3KUX

Bricokwuii (5-
10 MuHyT)




TEXHOJIOTUH,
B TOM YHCJIC
Ha
HHOCTPaHHO
M(BIX)
sI3BIKE(axX),
St
aKaJeMU4ecK
oro u
npodeccrona
JIbBHOI'O
B3aUMOJEICT
BHA

¢dopmax Ha
TOCyJapCTBEHHO
M SI3BIKE
NVyK-4.2
HemoncTpupyet
yYMEHHE BECTH
0OMEH JIEIOBOM
nHpOpManueii B
YCTHOU U
[UCbMEHHOU
¢dopmax He
MeHee 4eM Ha
OJTHOM
MHOCTPaHHOM
A3BIKE

TOYHBIM JIEKCHYECKUM 3HAYCHHEM,
OOIIECTIPUHATHIMHA COYCTAHHUSAMH "
CTHITUCTHICCKOMN OKPACKOH. Cobmozenue

JIEKCUYECKNX HOPM o0ecreyrBaeT TOYHOCTBD,
SICHOCTB U BBIPA3UTCIBHOCTD PEYMH.

Jlekcnueckass ommOKa — 3TO HapyIICHHE
JIEKCHYECKOH HOPMBI, KOTOPOE BO3HMKACT M3-32
HETIPaBUIIBHOTO BBIOOpA CJIOBa WITH

HEKOPPEKTHOTO ero ymoTpeOlieHuss B AaHHOM
KOHTEKCTE, YTO MPUBOJHUT K UCKAKEHUIO CMbICIIA
BbICKAa3bIBaHUA UM CHUXKCHUIO Ka4€CTBa pCUU.

Jlekcuueckre HOPMBI  OCHOBBIBAIOTCS — Ha
CJIETYIOLINX KITIOUEBBIX KPUTEPUSIX:

Tounocts  ymotpeOnenust cnoBa:  CioBo
JIOJDKHO HMCIIOJIb30BATHCSI CTPOTO B TOM 3HAYCHHH,
KOTOpOE 3a(MKCUPOBAHO B CIIOBAPSIX H SIBISIETCSI
OOIICTIPUHATHIM.

ColOito/ieHHe  JIGKCHYECKOH COYeTaeMOCTH:
CroBa B peyd JOJDKHBI COCAMHSITHCS JPYr C
JPYrOM B COOTBETCTBHH C HOPMAaMH SI3bIKa.
Hexotoppie cnoBa  HUMEIOT  OTPaHUYEHHYIO
COYeTaeMoCTh  (Hampumep, Helb3sl  CKasaTh
«rmyOOKHUil cBET», HO MOYKHO CKa3aTh «TIyOOKoe
YBa)KEHHUEY).

YMecTHOCTh HCHONIB30BaHMs: BpiOop cioB
JOJDKEH COOTBETCTBOBATH CUTYyallUU O6H16HI/I$I,
CTHIIIO pedn (odumansHO-1ETOBOH,
Pa3rOBOPHBIH, MyOIUIIMCTHYSCKUN U T.J.) U LEJIH
BBICKA3bIBAHHSI.

OTcyrcTBHE IIEOHA3MOB W TaBTONoruu: He
JIONYCKAeTCsl YHoTpeOieHne H30bITOYHBIX CIIOB,
JyONUPYIOIIMX CMBICI Ipyr Apyra (Hampumep,
«cBOOO/IHASI BAKAHCHSI», «IIOJJHIMATHCS BBEPX)).

[IpaBuiabHOE HCIOJIH30BAaHHE CHHOHMMOB U
nmapoHuMoB: HeoOxoaumMo HYeTKo pa3audarh
3HAYEHHUS] M OTTEHKU 3HAYEHUH CHHOHHMOB, a
TaK)X€ HE NMyTaTb MapOHUMBI — CJIOBA, CXO/IHBIC
N0 3BYy4YaHWIO, HO pa3Hble 10 3HAYEHHIO
(HanpuMep, «HAaJETh» U «OJIETHY).

Jlekcuueckue  OMMOKK  BO3HHUKAKOT  IIPH

MO CMBICITY CJIOB),

®  TaBTOJIOTHIO (TOBTOPEHHE OJHOTO M TOTO K
CIIOBa),

e  HENpaBWIBHOE YHOTPeOJICHHE ITapOHUMOB
(croB, MOX0KHX IO 3BYYaHHIO, HO C Pa3HBIM
3HAYCHUEM),

e HeBepHOE yNOTpeOJIeHWE CHHOHNMOB U
(b pazeonorn3MoB.

Take 4acTo BCTpeUaeTcs:
®  HapYIICHHE JICKCUYECKOI COUeTaeMOCTH,

®  CTHIINCTHYECKH HEOIPaBIaHHOE
HCIIOJIb30BaHUE CIIOB,

®  HCOMNPAaBJaHHOE UCIOJIb30BAHHE WHOA3BIYHON
JICKCHKH.

IlepeuncneHnpie OMMOKN U HAPYIICHUS MOTYT
OBITh CBS3aHBI C HEIIOHMMAHUEM 3HAUEHHS CIIOBA
TOBOPAMIMM WM THIIYIIEM ©  PEUYEBOH
HEJ0OCTAaTOYHOCTb.

PaccmoTpum psim mpuMepos.

[lneonasM: pedyeBOe H3IIHUIIECTBO, KOTOPOE
3aKJIF0YacTCA B yHOTpe6HeHHI/I JIMIIHUX,
IyONUPYIOMIMX JPYr Opyra IO CMBICIY CJIOB.
[Tpumeps! IIEOHa3MOB BKIIIOYAIOT (pasbl THIIA
«CaMOBOJIBHBIN MTPOTYID», «CBOsI aBTOOHOTpadus»,
«CBOOOJIHASI BAKAHCHS», «KOJUIETH MO paboTey,

TJIAaBHBIM ~ TIPHOPHUTET»,  «TJIaBHAs  CYTHY,
«IIAMATHBI CYBEHHp», TJ€ OIHO CJIOBO YXKe
COJICP)KUT  3Ha4eHue japyroro. [IpaBuibHO:
«Iporyn»,  «aBtobmorpadus»,  «BaKaHCH,

CKOJIJIETH», «IIPUOPHUTETY, KCYTh», KCYBEHUPY.

TaBTONOTHA: OBTOPEHHE OJHOTO U TOTO JKE
CIIOBAa,  OJHOKOPEHHBIX  CJIOB  WIH  JlakKe
WHOSI3BIYHOTO CJIOBA U €r0 PYCCKOTO SKBUBAJICHTA
(«cepBucHas ciyx0a»); TaBTOJOTHUS SIBJISETCS
0osee y3KHM IIOHATHEM, KOTOPOE MOYKHO
paccMaTpuBaTh KaK YaCTHBIM Cilydail IUicoHa3Ma,
rJie TOBTOPEHHE IPOUCXOJUT HA YPOBHE CJIOB, a HE
TOJIBKO CMBICIIA; M30BITOYHOCTH SIBHAs, TaK Kak
MOBTOPSIFOTCS] CAMH CIIOBA.

OmmbKa: «IucaTh IHCBMOY», «COCIY)KHTh




HapylmeHuun moboro u3 BBIIICTICPCUYUCTICHHBIX

TpaBHII.
Takum  oOpa3zoM, Jiekcuyeckas  HOpMa
obecieumBaeT  APQPEKTHBHOCTH W  YHCTOTY

oOIIeHus, a JIEKCHYecKasi OINOKa MPEeMsSTCTBYET
TOYHOMY TOHHMaHUIO COOOLICHHS.

cnykOy», «3ammaTuth IuaTy». IIpaBuibHO:
«IIOATOTOBUTH MIUCHMOY, «CIYXKUTbY,
«3aIIaTUTh».

[Ipumep TaBTOJIOTUHU: «[lonbupas

WITIOCTPAINY K KHUTE, HE00XO0AUMO TIpH ITo100pe
YUYUTBIBATH UX XYNOXKECTBEHHBIE JOCTOMHCTBAY.
310ech  MOBTOpSIETCS  OJHOKOPEHHOE  CJIOBO
«rroouMpas» u «ogoope.

HenpaBmipHoe ymoTpeGiieHHE NapOHUMOB:
UCIIOJIb30BAaHKE CIIOBA C TIOXOKUM 3BY4YaHHEM, HO
JAPYTUM 3HAYCHUEM: «KOMIIaHUA» U «KaMIIaHUs»,

«IIPEACTABIIATE) u «IIPEAOCTABIIATHY,
«IEMOKPaTUYHBII» U «AEMOKPaTUUYECKHII.
Hampumep, «mpomsBectn  Oecemy»,  «B

JIOKYMEHTE OH MIOCTABHII POCIIUCHY, KIPEICTABMIA
BCIO JJOKYMEHTAIHIO», YTO HEBEPHO. [IpaBuibHO —
«IpoBecTH Oecey», «B JOKYMEHTE OH MMOCTaBHII
MOJIMUCHY, «IIPEOCTABUIIA BCIO JIOKYMEHTAIIUIOY.

Hesepnoe /HeTOYHOE yrnoTpebiacHue
CHHOHHMOB:  HCIIOJIb30BaHUE CHHOHUMA, HE
MOAXOMSIIEr0 M0 OTTEHKY 3HAYECHWS WIIM CTHIIIO
MCKa)KaeT CMBICII CKa3aHHOTO WJIM HAIMCAHHOTO, a
TaKKe HapyllaeT CTUJIMCTUYECKOE EIUHCTBO
TEeKCTa. OTO  INPOUCXOAMT, KOIJa  CJIOBO
3aMEHsIETCS Ha MTOX0XKee, HO HE COOTBETCTBYIOIIIEE
KOHTEKCTY o CMBICIIOBOI TOHKOCTH
(ceMaHTHYECKHI CHHOHMM) WU [0 PETHCTPY PeUu
(CTUITMCTUYECKUIA CHHOHKM ).

Hampumep, 3ameHa  CTaHJApTHBIX IS
oduIHMaTEHO-/IETIOBOTO CTHIIS TEPMUHOB
Pa3rOBOPHBIMH CIIOBaMHU («IIPOPAOOTKa» BMECTO
«KPUTHKA», «3a4MCTKa» BMECTO «yCTPaHEHHUEY,
«CIHUCOK (DU3UKOBY» BMECTO «CIHCOK (DU3UUECKHX
auiy.). Hampumep, «B 3TOM cilydae Cleayer
3aTPOHYTh TAKOH BOIPOC, KaK...» BMECTO «B 3TOM
clly4ae Cle/lyeT yIOMSHYTh TaKO# BOIIPOC, KaK...».

HesepHoe ymotpebnenue (Hpa3eosorTu3MoB:
N3MEHEHHE WIN NCKaKEHUE YCTOIYMBOT0 000poTa
peun. Hanpumep, «myckaTh TyMaH B riia3a» (Ha
caMoM jene (pa3eosioru3M 3BYUHT «HAIYCTUTh




5. 3apanme

IHpouumaiime mexcm. Bvibepume npagunvhbiii
BAPUAHTN PEKBUUMOB NUCLMU.

1) [lata w®  perucTpanyoOHHBINA
PAacIIONIOKEHBI ClIeBa BBEPXY JIUCTA

2) 3aroJoBOK MHChMa Pa3MEIIEH MOCEpEHE
CTPOKH

3) PexBU3HUTHI afpecaTta yKa3aHBI CI€Ba BHU3Y
CTpaHHIIBI

4)  HasBanme  opraHu3alUM-NOIYyYaTeNs
MPUBOAMTCS MOJHOCTBIO Oe3 ab0peBHaTyphl

Ortser: 4) Hazanue opranu3aluu-nonrydaTens

HOMEp

TyMaHy»), «IONaAaTh B IIeJb», YTO HEBEPHO,
(TIpaBUIIBHO — «IIOIIACTh B TOUKYY).

Hanpumep, «ycmexu mpaBOOXpaHUTENbHBIX
OpPTaHOB B PACKPBITHM TNPECTYIUICHUH KENAI0T
MHOTO Jry4ymero». [IpaBmmpHO —  «ycmexu
MPaBOOXPAHUTENBHBIX OPraHOB B PACKPBITHH
MPECTYMICHUH OCTABIISIIOT JKENIATh JIy4IIETO».

Hapymenue nexkcuyeckoll  CcOYETaeMOCTH:
COCAMHEHHE CJIOB, KOTOPBIE IO CMBICIY HE
COYETAIOTCSL.

OmunbKa: «caenarh akleHT», «3aBUCETh KOIro-
TU00», «IEIIeBbIe IEHBD» — MPABUIIBHO: «CAeNaTh
YIOP», «3aBUCETH OT KOTO-THO0Y, HHU3KUE IICHBIY.

CTUIUCTHYECKH HEOIpaBJaHHOE
YHOTpeOJiCHHe  CJOB:  HCIOJB30BAHHE  CIIOB
HEYMECTHOTO CTHJI (HampuMmep, >KaprOHH3MOB B
nmemoBoit  peun). Ommbka: «KiéBoe wmectoy,
«IIOKYTIaTh TPSAMKA Ha TPa3gHUK». [IpaBUIBHO:

((I‘Iy,I[GCHOC MECTO», «IIOKYNATb OACKAY Ha
MMpa3aHUK.

HeonpaB/:[aHHoe HCII0JIb30BaHUEC
HWHOCTPAaHHBIX CJIOB: HENIPaBUJIBHO: «CPOK
HCIIOJTHCHU A 3aJaHus MOXET OBITh
IIPOJIOHTUPOBAHY - MpaBUJIbHO: «CPOK

UCIIOJIHCHUA 3aIaHUS MOXCT OBITh MPOAJICH.

5.3apanue

Ipouumaiime mexcm. Onpedenume GepHYIO
KOHCIMPYKYUIO NPeONiodiceHusi 6 OOKyMeHme.

1) Coo0maem, d9YTo CpOK HCIOTHCHUS
00s13aTenbCTB 10 KOHTpakTy Nel23 ot 01.01.2023
ncrekaet 31.12.2025 roxa.

2) CooOmaem, dTO
creaymooliei Heuene

3) IIpocuM cumTaTh CPOK CHAYM KOHTpPAKTa
MEPEHECEHHBIM Ha CIEYIONLYI0 HEEI0

4) Hacrosumii JTOKyMEHT TOITBEP)KIAacT
U3MEHEHHE CPOKa ClauM KOHTpakTa Ha 31.12.2025
rona_Oteet: 1) CooOriaeM, 9TO CPOK UCTIOTHEHUS
o0s3arenseTB o KoHTpakTy Nel23 or 01.01.2023

KOHTpaKT caaaumM

Bricoxkwuit (5-
10 muHYT)




MPUBOAMTCS MOJHOCTBIO Oe3 aOOpeBHaTYphI
O6ocHOBaHME BbIOOpA OTBETA:
HasBaHue opraHu3aniu-Toirydaresis IPUBOIUTCS
TIOJTHOCTHIO Oe3 a00peBHATYPHI TS F0PHINIECKOM
3HAYNMOCTH JIOKYMEHTA U YHHBEPCAILHOTO
noHnMaHus. [lomHOE HaNMEHOBAaHUE SABIIACTCS
00513aTeNbHBIM PEKBU3HTOM, 00CCIICUNBAIOIINM
3aKOHHOCTH JOKyMEHTA, B TO BPEMs KaK
COKpaIIeHHOe HanMeHoBaHue (ab0peBuarypa)
MOXKCT HUCIIOJIB30BaThCA KaK JOIOJHCHUC B
COOTBETCTBUM C YCTAHOBJICHHBIMH CTaHJapTaMU,
HO HE 3aMEHSET ero B Ka4eCTBE OCHOBHOTO
PEKBH3HTA.
IOpuanyeckast 3HAYUNMOCTB: TIOJIHOE
HaNMEHOBAHUE SBIACTCS O(QUIMATEHBIM
PEKBH3HTOM, O€3 KOTOPOTO IOKYMEHT HE NMEET
IOPUANIECKON CHIIBI.
HckimoueHne 1ByCMBICIICHHOCTH: TTOJTHOE
Ha3BaHUE [TOMOTaeT NU30eXKaTh MMyTaHHIBI, TAK KaK
Y OIHOM U TOi1 ke a00peBHATYPHI MOXKET OBITH
HECKOJIBKO OpTaHM3aLui.
CootBerctBue HopMam: [IpaBuiia opopmieHus
nmokymeHToB, Takue kak I'OCT P 7.0.97-2025,
MPENUCHIBAIOT UCIIOJIB30BATH MOJIHOE
HaMMECHOBAHUE OpraHU3allii B Ka4CCTBC
OCHOBHOT'O PEKBH3HTA.
Hcnonb3oBanue abbpeBuatypsl: CokparieHHOe
HaVMEHOBAaHUE MOXET OBITh NCIIOIB30BAHO B
CKOOKax I10]1 TIOJTHBIM WJIK PSIZIOM C HUM, €CIN
OHO 3aKPEIUICHO B YCTaBHBIX JIOKYMEHTAX
OpTaHH3aIH.

ucrekaet 31.12.2025 rona.

O6ocHoBaHKE BEIOOpA OTBETA!

®paza «CooOrraeM, YTO CpPOK HCHOJTHECHHUS
o0s3aTenscTB O KoHTpakTy Nel23 ot 01.01.2023
ncrekaer 31.12.2025 roma» cocraBiieHa B
opUIHANTEHO-IETIOBOM CTHJIE H COOTBETCTBYET
TpeOOBAaHUSAM [EJIOBOTO MHCHMA II0 CJICTYFOIIIM
MIPUYIHHAM!

YeTKoCTh U ICHOCTH POPMYIHPOBKH:

* Mcnonp30Banbl 0GHUITHATHHO-ICTIOBBIC CIIOBA
(«coob1raem», «CpoK HCIOHEHNUS 00513aTENBCTBY,
«KOHTPAKT», «UCTEKACT»).

e Vka3aHbl TOYHBIE PCKBU3UTBI JOKYMCHTA
(HOMep U J1aTa KOHTPaKTa)

. TouHo ompenencH CPOK WCIIOTHEHUS
o0s3arenbeTB (KOHKpeTHas mata — 31.12.2025).

Od¢unmanbHEIH TOH:

+  @opMynIHpOBKa  3BYYHT CTPOTO H
ouIManbHO, YTO COOTBETCTBYET JICNIOBOMY
CTHITIO.

« Her Pa3roBOpHbLIX WKW SMOUHUOHAJIBHBIX
BBIPQ)KEHUH, KOTOpPBIE MOINIHM OBl HCIOPTHTH
BOCIIPUSTHE.

HopMaTuBHOCTS U I0puAMYECKas TOUHOCTD:

* UYeTko yKazaHa OpUIUYECKas CTOPOHA
BOMpoca («CPOK UCTIONHEHUsSI 00S3aTENbCTBY).

* YnorpeOyieHbl IOPUAMYECKH KOPPEKTHEIC
TEPMHUHBI («HUCTEKACT», KKOHTPAKT).

CoOmroneHue IeI0BOM dTHKU:

. Hcnonp3yercs Oe3nmnyHas ¢dbopma
(«coobmraeM»), d9TO  COOTBETCTBYET  CTHIIIO
JIEJIOBOT'O OOIIEHU.

. Her JIAYHOTO oOpareHus WA

SMOIMOHAIBHBIX OIICHOK.

CaMOCTOSITeTBHOCTD M HE3aBHCUMOCTB!

* [IpeyioxeHue 3By4UT MOJIHO U 3aBEPIIEHO,
He TpeOyeT TOTOMHUTEIBHBIX MTOSCHEHHH.

Takum oOpaszoM, oTa (Qpasa sBISIETCS
nlealIbHOM WLTIOCTpaIyei oduranbHO-
JISIOBOTO  CTWJII M COOTBETCTBYET  BCEM




6. 3aganue
Ipouumatime mexcm. Hatioume epammamuyecku
BEPHYI0 POPMY CO2NACOBANUSA YUCTUMENLHOO U
CyuecmeumenbHozo.
1) Tpu HOBBIX COTpYJHHKA
2) TpO€ HOBBIX COTPYIHHUKOB
3) Tp€X HOBBIX COTPYAHUK
4) TpOUX HOBBIX COTPYIHHKOB
Ortger:
1) Tpu HOBBIX COTPYIHHKA
O06ocHOBaHME BBIOOpA OTBETA:
dopMa «TpH HOBBIX COTPYTHHUKA
rpaMMaTHYECKH BEPHA COTIIACHO MPaBUIIaM
PYCCKOTO SI3bIKa, KOTOPBIE PEryIUpYIOT
COYETaHNE YHCIUTEIBHBIX C CYIIECTBUTEIbHBIMHU
U npuiarateabHbIMU. Pazbepém nmonpodHee:
UucnurenbHble 2, 3, 4 ynpapisioT pOAUTEIbHBIM
Ma/Ie’KOM CYIIECTBUTEIHHOTO B €AMHCTBEHHOM
yucie. CJI0BO «COTPYIHHUKAy» SIBISETCS (GOPMOii
POIUTEIHHOTO Majie’ka €JUHCTBEHHOT O YHCIIa OT
CJIOBa «COTPYIHHUKY.
[IpunaratensHOE, KOTOPOE HAXOAUTCS MEXKILY
YHUCIIUTEIBHBIM H CYIIECTBUTEIbHBIM, CTABUTCS B
(hopMy POANTENHHOTO TaJIe’ka MHOXKECTBEHHOTO
yrcna. CIoBO «HOBBIX» — 3TO GopMa
POAMTENHHOTO TaJie’Ka MHOXKECTBEHHOTO YHCIIA.
Takxum oOpazom:
Tpu (MIMEHHUTENBHBINA Ta/IeXK) + HOBBIX
(pomuTenpHBIN Magek MHOXKECTBEHHOTO YHCTa) +
COTPYAHHUKA (POIUTEITBHBIHN Magaex
€IMHCTBEHHOTO YHCIIA).
[Tpumep [u1st CpaBHEHUS C APYTUMH
YHUCITUTEIbHBIMU
OxvH HOBBIH COTPYAHUK: 37IeCh BCE CJIOBA CTOSIT
B MIMEHHTEIILHOM MaJIeKe EAMHCTBEHHOTO YHCIIA.
I1sTh HOBBIX COTPYHUKOB: MOCJIE YHCIUTEIbHBIX,
Ha4yMHAs C IISITH, CYIIECTBUTENILHOE U

TpeGOBaHI/ISIM JACJIOBOTO ITMChbMaA.

6. 3aganme

Ipouumaiime  mexcm.  Bvibepume  6epmuyio
@opmynuposky pezonoyuu HA4anbHUKa
noopasoenenus.

1) UBanoy U.W. [1oATOTOBUTH MPELTOKEHIUS

2) [MogrotoBuTtk mpetoxkeHus k 15.04.2025

3) IloAroTOBUTE MPEATIOKCHUS

4) MWanoy W.M. Ilpomry mHOATOTOBUTH
npemtoxxeHus k 15.04.2025 Ioanucs. 01.04.2025.
Ortger:

1) MHeanoBy W.M. Ilpomry NOATOTOBUTH
npemtoxxeHus k 15.04.2025 Ioanucs. 01.04.2025.
OobocHOBaHME BBIOOpA OTBETA:

Cornacuao 1. 5.28 'OCTa P 7.0.97-2025,
«Pe3omonyst CONEPKUT yKa3zaHUE 10
WCTIONTHEHUIO IOKyMeHTa. Pe3omronns
odopmisieTcs Ha cBOOOTHOM MecTe pabodero
IOJIA IOKYMEHTa, Ha OJIaHKE PE30JIFONNH WIN
BHOCHTCS HEIIOCPEICTBEHHO B CUCTEMY
JIEKTPOHHOTO JJOKyMEHTO00O0pOTA.

Pe3onronus BkitouaeT: paMuIInio, MHAHAIbI
UCTIONHUTENS (UCIIOTHUTENEH ), OpYYEeHHUE 110
JIOKYMEHTY, TIPH HEOOXOAUMOCTH - CPOK
WCIIOJTHEHUsI, TIO/IIICH JIUIIA, BBIHECILIETO
PE30ITIONHIO, 1Ty PE30ITIOLUH. )

Darvmmng H.0.
TIponry noAroToEHTE OpegmoEennd & 15.04.2025.
TMogmice

Hara

7.3amanue

Bricokuii (5-
10 muHYT)




MMpujaraTeJibHOC CTaBATCA B pOL[I/ITeJ'ILHHﬁ nagcxK
MHO>XCCTBCHHOI'O 4uCJia.

7 3apanue

Ilpouumarime  mexcm  u  ycmaHogume
coomeemcmaie.

CooTtHecHuTe TrpaMMaTHYeCKHEe TPeOOBAaHUS K
TEKCTY JOKyMEHTA C X BUIaMHU.

K xaoicoou nozuyuu, dannoil 8 1esom cmooye,
noobepume cOOMBEMCMBYIOWYIO NOZUYUIO U3
npaeozo cmoabya. 3anuwiume svloparnmvie YUPpsi
10O COOMBEMCMEYIOUWUMU OYKEAMU:
I'pammarunyeckue Hx BuabI

TpeOoBaHUsI
A TpeboBaHUs K Tekcr fokymeHTa
SI3BIKY . | cocraBnsercsa Ha
PYCCKOM SI3BIKE
KaK
rOCyIapCTBEHHOM
s3pike PO. B
opraHax
rOCyJapCTBCHHOM
BJIACTH, OpraHax
MECTHOTO
CaMOyYTIpaBIICHHUS,
rOCY/apCTBEHHBIX
YUPEXKICHUSIX
pecnyOiIuK Haps Ly
c
rOCyIapCTBCHHBIM
s13p1koM P® Moryt
YIOTPEOIATHCS
rOCYAapCTBEHHBIE
S3BIKH PECITYOIIHK.
Hopwmpsr 2| B Tekcrax
HCIIONIb30BaHHUS . | IOKyMEHTOB
COKpAIIeHIH YIOTPEOIAI0TCS
TOJIBKO
OOIIeTTPUHATEIE
ab0peBHaTypHI U

[N

o1

Ilpouumaiime  mexcm  u  ycmanogume

coomeemcmeue.

CooTHecuTe BU] AOKyMCHTa U croco6

H3JI0KCHUA B HEM TCKCTA.

K xaoicoou nozuyuu, 0annoil 8 1e6om cmoabye,

noobepume CcOOMBEMCMBYIOWYIO NOZUYUIO U3
npasoz2o cmoabya:
Buna noxkymenta Crioco0 M3.J10KeHus
TeKcTa
A. | Bopukazax | 1. | ot mepBoro juna
€IMHCTBEHHOTO
yHucia
("mpukasbiBar')

b. | B 2. | OT TpeThero Juia
JOKyMEHTaX €IMHCTBEHHOTO
KOJIIETHAJIBH yHucia
BIX U ("xomnerwus...
COBEILATEND TIOCTaHOBJISIET",
HBIX OpraHoOB "cobOpaHmue...

pemmio").

B. | B 4. | oT TpeTbero Jmmna
MIPOTOKOJIAX MHOKECTBEHHOTO

qucna
("cmymamm",
"BBICTYIHIHN",
"mocranoBuin",
"perrmm).

I | B 5. | oT mepBoro nuia
COBMECTHBIX MHOXECTBEHHOTO
JOKyMEHTaX yHucia
opraHusanu ("mpukasbBaeM",
i "pemmnn").

a. | B OT TPETHETO JIULA
TIOJIOKEHHUSX €/INHCTBEHHOTO
) nim
HMHCTPYKIHS MHOKECTBEHHOT'O
X, aKTax, qucia
CIpaBKax

3anuwume 8blOpanHbvle yugpo noo

coomeemcmeyrouumu 6)/7('60/\/114

bazosriii (1-
3 MUHYTBHI)




rpaduyeckue A b B r A
COKpAIIIeHHSL.
B IlpaBuna 3| Ilpu Kirou
odopmiecHus yIOTpeOICHUN B A b B r )i |
WHHIUAJIOB TekcTe paMuuii 1 2 3 4 5
TV MHULTAAJIBI
YKa3bIBAIOTCS
rocye (haMuIny.
Il TpeGoBaums K 4| TekcT IOMKEH
rpaMMaTHIECKON ObITH CBOOOJEH OT
MIPaBUIIBHOCTH rpaMMaTHIECKUX H
opdorpaduueckux
ouIMO0K
bl 5
3anumure BbIOpaHHBIE udpol o
COOTBETCTBYIOIIMMH OYKBaMHU:
A b B r pi | E
Kirou:
A b B r A E
1 2 3 4 5 6 8. 3apanme
Ipouumaiime mexcm u gvibepume ce
npasuibHble OMmeentoi.
Kakum 00pa3oM MOKET yKa3bIBaThCS
8. 3amanme PEKBU3UT «ajxpecar»?

Ipouumaiime mexcm u vibepume ce
npasuibHble OMmeentoi.

Kaxkas opma n31105KeHNS HCIIONB3YETCs B
JIETIOBBIX (CIIyKEOHBIX) MHChMax?

1)oT mepBOro JHIa MHOKECTBEHHOTO YHCIIa

2)0T TPETHETO JINIA €TNHCTBEHHOT'O YHCIIa

3)OT mepBoTO JIMIA €TUHCTBEHHOTO YUCIIa

4)0T TpeThEro JINIa MHOKECTBEHHOTO YHUCIIa

Ortger:

1)oT mepBoro nMIa MHOXKECTBEHHOT'O YHCIIa

2)OT TPETHETO JINIA eTMHCTBEHHOT'O YHCIIa

3)oT mepBoro JMIA eMHCTBEHHOTO YUCiIa

O6ocHOBaHME BBIOOpA OTBETA:

1) B maTenpHOM Majie)Xe HANMEHOBAHHUE
JIOJDKHOCTH PYKOBOJIUTENS (3aMECTHTEIS
PYKOBOJIUTES ), BKIFOUAIOIIee HAaMMEHOBAaHNE
OpraHu3aIuy, GaMHUINI0, HHUIIHAIBI
JIOJDKHOCTHOTO JIMLA

2) MOJHOE WM COKPAIlCHHOS HAMMEHOBAHUE
OpraHU3alM B UMEHUTEIILHOM HaJIeXe

3) B MIMEHHTEJILHOM MaJeKe HAHMEHOBaHHE
OpraHu3aliy, HIXKE - HAUMEHOBAHUE
CTPYKTYPHOTO MOJIPa3IeIeHUs

4) B UMCHHTEIHHOM TIajie)Ke HAWMMEHOBAHHE
OpTraHM3aIliM, HIDKE - B JAaTEJIBHOM MaJexe
HaNMEHOBAHHWE  JOJDKHOCTH  PYKOBOJHTEI,

IToBpIIEHH
13174 (3-5

MUHYT)




Cornacno m.5.18 TOCTa P 7.0.97-2025, B
JIETIOBBIX (CITY’KE€OHBIX) MUChbMAaX UCIIONBb3YIOTCS
creyroniie GOpMbI U3JIOKEHUS:

1)oT mepBoro nuia MHOKECTBEHHOTO YHCIIa
("mpocuM HampaBuTs...", "TIpeACTaBIIEM Ha
paccMoTpenue...");

2)OT TPETHETO JINIA SAUHCTBEHHOTO YKCIIa
("MuHHECTEpCTBO HE BO3pakaert...", "00mecTBo
CYHUTAET BO3MOXKHBIM...");

3)OT nepBoTo JINIA €IUHCTBEHHOTO YUCIIa
("cunraro HEOOXOAMMEBIM...", "TIpeAIara
paccMoTpeTh..."), €Clii MUChbMO MOJATOTOBICHO HA
6yaHKe TOHKHOCTHOTO JIMIIA.

BKITIOYAOIICE  HAMMCHOBAaHUEC  CTPYKTYPHOTO
noJipa3ieNieHus, (PaMILTHIO, WHUIIHAIBI

5) B AaTeNbHOM Taieke PaMUIIHS M HHUITAATBI
PYKOBOIIUTENS, HIDKE B POTUTEIHHOM IMAJICKE
HaNMCHOBAHHE OpPTaHU3AINH.

OrtBer:

1) B maTenpHOM Maje)ke HAMMEHOBAHHE
JIOJIDKHOCTH PYKOBOIUTENS (3aMECTHTEIS
PYKOBOZIUTENS ), BKIFOUAIOIIee HaNMEHOBAHIE
OpraHu3aIiy, GaMHIIUIO0, HHUITAAIBI
JOJDKHOCTHOTO JTHIA

2) NOJHOE WM COKpAIlleHHOe HauMEHOBaHHE
OpFaHI/IBaHHH B UMCHUTCJIbHOM IIAJCKE

3) B IMEHUTEIILHOM TaJIe)Ke HAaUMEHOBaHHE
OpTaHU3aINH, HIDKE - HAUMEHOBAaHHUE
CTPYKTYPHOTO TOIpa3IeIICHIS

4) B UMCHHUTEIHLHOM IMaJe)ke HANMCHOBaHHUC
OpraHW3alliM, HIDKE - B JAaTEJIBHOM TMaJexke
HalMCHOBAaHHWE  JOJDKHOCTH  PYKOBOIHTEIS,
BKITIOYAOIIlee  HAMMEHOBAaHUE  CTPYKTYPHOTO
o Ipa3iesieHust, (PaMITUIO, HHUIIHAIBI

OOGocHoBaHKe BBIOOpPA OTBETA:

Cormacao n. 5.15 T'OCTa P 7.0.97-2025,
pexBu3uT  "aapecar" UCIOJB3YETCSL  IIPU
opOopMIICHHH JETOBBIX (CIy)XeOHBIX) IIHCEM,

BHYTPEHHUX nH(}pOpMAIMOHHO-CIIPABOYHBIX
JAOKYMCHTOB (I[OKJ'IaZ[HBIX, CJ'Iy)KG6HBIX 3allMCOK U
Ap.).

Az[pecaTOM JAOKYMCHTa MOXKET OBITH
opraHuzanusi, CTPYKTYpHOE  MOApa3JeleHue

OpTraHW3aIliH, JOJDKHOCTHOE WM (PH3HUYECKOe
JIUTIO.

[Ipu agpecoBaHNM TOKyMEHTa PYKOBOJIUTEIIO
(3amecTUTENI0  PYKOBOAWTENS)  OpTraHU3aINH
YKa3bIBa€TCs B JaTEIHHOM I1a/1e)Ke HAMMEHOBaHUE
JIOJDKHOCTH PYKOBOIUTENS (3amectuTens
PYKOBOIHMTENS), BKIIOUAIOIIEe HAWUMEHOBAaHHUE
OpraHM3alNy, ¢ammmio, WHUIHAATBI
JIOJDKHOCTHOTO JTHLA.

IIpu agpecoBaHMM NUCbMA B OpPraHU3aLUIO




yKa3bIBaeTCsl €€ II0JIHOE WM  COKpAleHHOE
HaVMEHOBAaHUE B IMEHHUTEIILHOM IaJIeKe.

[Tpn anpecoBaHuM JOKyMEHTa B CTPYKTypHOE
NOZApa3NeIeHAe OpraHW3allid B  PEKBH3HTE
"ampecat" yKa3pIBaeTCS B IMEHHUTEIHHOM Masiexe
HauMEHOBaHHUE OpraHU3aLuH, HIDKE -
HaUMEHOBAaHHUE CTPYKTYPHOTO MOAPa3JeICHHS.

Ilpn anmpecoBaHWH IHCbMa PYKOBOJHUTEIIO
CTPYKTYpPHOTO TOJpa3feleHus YKa3bIBaeTcsi B

MMEHUTEIILHOM najiexe HauMEHOBAaHHE
OpraHu3alui, HIKE - B JaTeIbHOM Majexe
HAaUMEHOBAHHE  JIOJDKHOCTH  PYKOBOJUTEJS,
BKJIIOUAIOIEE  HAMMEHOBAaHUE  CTPYKTYPHOTO

nojpasieNieHus1, (paMuInio, HHUIAAIIBI.

Tema 2.1.
AJMUHUCTpPATUB
Has 1
IOpUANYecKast
JIOKYMEHTAIUs B
po¢eCCHOHANTBH
Ol JIeITENHLHOCTH

VK- 4.
Cnocoben
MIPUMCHSTh
COBPEMCHHBI
e
KOMMYHHUKAT
UBHBIC
TEXHOJIOTHH,
B TOM YHCIIE
Ha
HHOCTPaHHO
M(BIX)
sI3bIKe(ax),
TUIs
aKaJIeMHUYCCK
oro
npogeccrona
JIBHOTO
B3aUMOJIEHCT
BUSI

NYK-4.2
JemoHcTpupyet
yMEHHE BECTH
00OMEH J1eN0BOMH
uHpOpManueii B
YCTHOU U
MUCbMEHHOU
(hopmax HE
MEHee YeM Ha
OJTHOM
MHOCTPaHHOM
SI3bIKE

NYK-4.3
Ucnonszyer
COBpEMEHHBIE
nH(OpMaMOHH
o-
KOMMYHHUKaTHB
HBIE CPEACTBA
i b
KOMMYHHUKAIUU

9. 3ananne

Oxapaxmepusyiime UHMEPHAYUOHATIbHBIE
ceolicmea  OQuUYUATLHO-0eN0680U  NUCbMEHHOU
peuu. Jlaiime pazeepuymoiii omeem.

OdunmanpHO-NeIOBasl ~ NHCBMEHHAs — pedb
o0namaer psIOM WHTEPHAIMOHANBHBIX CBOWCTB,
KOTOpBIC XapaKTEepPHBI MPAKTUYECKH I BCEX
MHpPOBBIX SI3BIKOB H KYyJIbTYp. OTH CBOMCTBa
MPOSIBIIIOTCS. B OIMHAKOBBIX TEHACHIMAX W
O0COOCHHOCTSX, KOTOPBIMH  PYKOBOJCTBYIOTCS
aBTOPBI JICJIOBBIX IHCEM, IOTOBOPOB, HHCTPYKITHIA
MU TPOYHX JIOKYMEHTOB B OOJBIIMHCTBE CTPaH
Mupa. BeiienuM OCHOBHBIC WHTEPHAIMOHAIBHBIC
CBOWCTBA  O(HUIIMATBHO-CIIOBON  MUCHMEHHOM
peun:

1. OdunmanbHOCTE ¥ POPMATBHOCTD CTHIIS

OdunmanbHO-EI0Bast peYb OTIIMIACT 0COOBIH,
(hOopMaNBHBIA ~ CTHIIb, XapaKTepU3YIOIIUICS
OTCYTCTBHEM JKCIPECCHBHOCTH, IPOCTOTHl H
cBoOonmel. B mr0O0OM  SI3BIKE [ICIIOBOM  TEKCT
MOCTPOCH Ha YHH(DHIUPOBAHHOM MOJXOIE K
OpOPMIICHHIO,  WCKJIIOYAIOIIEM  H3JIMIIHION0
SMOIMOHATBHOCTb, JIMYHBIC MOTHBBI u
JIBYCMBICJIEHHOCTH. Takol CTWiIb NpeaHa3HaueH

9. 3apanue

Oxapaxmepu3sytime KOMRO3UYUOHHbLE
ocobennocmu  cyxcednoco O0okymenma. Jlavime
Pa36epHymblii Omeem.

Komrto3uiionaeie 0COOEHHOCTH CITyKeOHOTO
JIOKyMEHTa OIpENEINSIOTCS €ro Ha3HAadeHHUEM,
CTPYKTYpOH U conepxkanreM. Kaxaplil TOKyMeHT
JIOJDKEH OTBe4YaTh ONPENICJICHHBIM IIPaBHIIaM
opopmiieHHsT W COJEpXKaTb  OINPEAEICHHYIO
nH(popManMio, OpraHM30BaHHYIO II0 CTPOTOH
cxeMme. PaccMoTpuM KimtoueBbIe KOMITO3HIIMOHHBIE
0COOEHHOCTH CITY’K€OHOTO TOKyMEHTA.

1. PekBU3UTHI JOKyMEHTa

PexBU3UTBI — 3TO 00s3aTeNIBHBIE JIEMEHTHI,
coJieprkaliie HHPOPMAIHIO O CAMOM JIOKYMEHTE U
yYacTHHKax  KOMMyHHKanuu. Ix  TouHoe
coOyoieHe  HEoOXoAMMO Ui NIPHUIAHUS
JIOKYMEHTY IOpUANYECKON CHIIBI M YH00CTBa €ro
HCTIOJIb30BAHMSI.

Tunuynele PEKBHU3UTHI ciryeOHOTO
JIOKyMEHTA:

HamvmenoBanne opraHuzanum (OpraHU3aIMH-
BIafeNblla) —  YKa3bIBACTCS  IOPUANYECKOE
HauMEHOBAaHUE opraHu3anuu HJIH ee

Bricoxwuii (5-
10 MmunyT)




JUIL  meperadyd  4€TKUX M OJHO3HAYHBIX
cooOIIeHnH, CBOOOJHBIX OT CyOBEKTHBH3MAa M
MPOSIBJICHUH TMYHOIO XapaKkTepa aBTopa.

2. TO4HOCTP ¥ OTHO3HAYHOCTD (POPMYITHPOBOK

OmHa ®W3  BaXHEHIINX  XapaKTEPHCTHK
ounmanbHO-ENOBOM peun — MaKcHMalbHas
TOYHOCTh U OJZHO3HAYHOCTH BBIPAKECHHS MBICICH.
Wudopmanus qomkHa MogaBaThCsA TaK, YTOOBI HE
BBI3BIBATh COMHEHHH WM pPa3sHOYTEHHHA. ITO
CBOMCTBO 00yCIIOBICHO HEOOXO0IMMOCTBIO
YCTpaHEHHUsT JHOOBIX HESICHOCTeH W JBOWHBIX
TOJIKOBAHUM, KOTOpbIE MOTYT IPUBOIUTH K
HCXKECIATCIIbHBIM MOCJICACTBUAM B KOMMEPUYCCKUX
OTHOIICHHSX, CY/IEOHBIX pa3OHpaTenbCTBaX WU
aJIMUHNCTPATUBHON MPaKTHKE.

3. Hcnonp3oBanue cIenuaaIbHON
TEPMHHOJIOTHU
B odunmanpHO-IENOBOW  peddM  IMHUPOKO

NPUMEHSIOTCA  y3KO-OTpacieBble TEPMHHBI U
I0puAndIecKue (GOPMYITUPOBKH, KOTOPBIE TIOHATHBI

npodeccruonanam, HO MaJIOTIOHSITHBI
HCTIOATOTOBJICHHBIM II0JIB30BATCIISAM. Ot
TEePMHUHBI CO3/1al0T CBOEOOpa3HBIi
NpoeCCHOHANBHBIM  SI3BIK,  TapaHTHPYIOLTHHA
TOYHOE OTpPaKEHHE TMpeaMera O00CYKACHHS.
Hanpumep, Oyxrantepckas JIOKYMEHTAaI st

UCIIONIb3YET OJHH TEPMHHBI, a OpUANYECKAst
MPaKTHKa — COBEPIICHHO JPYyrue, XapaKTepHbIE
MMEHHO JUIsl 3TUX 00JIacTei.

4. Yuudurkanusi opOpMIICHHS U CTPYKTYPbI

[Moutn BO BCeX S3bIKAX CYIIECTBYIOT CTPOTHE
IpaBuia odopmieHns JIOKYMEHTOB:
pacrojyioXeHne  PEeKBU3UTOB,  HCIIOJIb30BaHHE
3aroJIOBKOB, BBIJICJICHUE pa3zesioB U naparpados.
Takoe enuHOOOpa3we XapaKTepHO I JHOOOTO
HAIMOHAIILHOTO cTaHaaprTa JIeTIOBOM
nokyMmeHtauuu. K mpumepy, IenoBble NHCbMa B

aHTJIOS3BIYHOM cpeac TaK¥XKE BKJIIOYAKOT
PCKBU3UTDBL (nonyquI/Ie aapeca, KOHTAKTHBIC
)IaHHI:Ie), AaHAJIOI'M4YHBIC pOCCHﬁCKHM

MOpa3/elIeHHE.
Bun pokymenta — Hampumep,
pacnopshKeHue, CIIpaBKa, 3asBICHUE U T.J.
Jlata 1 HOMEp MOKyMEHTa — JlaTa M3JaHus U

TIpUKas,

YHUKaJIbHBIN perucTpaluuoHHbII HOMED
JIOKyMEHTA.
AnpecaT — KOMY HampaBisieTCs JOKYMEHT
(pu3HgecKoMy WM FOPUINICCKOMY JIUILY).
IMoamucn JOJDKHOCTHBIX I —

TMOATBEPIKIACHUEC IMOJIJHOMOYHMH OTBETCTBEHHOI'O
Jinaa, MpUHABIICTO PEHICHHUE WM CO34aBLICTO

JIOKYMEHT.

Mecto cocraBieHuss — reorpaduueckoe
MECTOHAXOKICHUE OPraHU3alMM, BBITYCTHUBILEH
JIOKYMEHT.

2. CTpyKTypa TeKCTa

OCHOBHOH TEKCT [IOKYMEHTa IOJDKEH OBITh
BBICTPOEH JIOTUYHO H TIOCIIEI0BATEIBHO, pa3/ieieH
Ha a03ambl WM IYHKTBI, KaXIbIH M3 KOTOPBIX
PacKphIBaET OTACIbHYIO HACIO WM ACTalb.

Tunu4yaas CTpyKTypa TeKCTa CIyXeOHOTo

JIOKyMEHTa!

BBomnas wacth (mpeamOyna) — COAECPKHUT
000CHOBaHME WM  TNPUYUHY  COCTaBJIICHHUSA
JIOKYMEHTA.

OcHOBHasl 4acTh (AMCHO3UTHBHAs) — 37€ECh
COJICP)KUTCSl camMa HMH(OpMAIHWs, penraeMble
BOINIPOCHI, TIPEJOCTABIAEMbIC CBEACHUS WU
yKa3aHusl.

3akmroueHne  (PEe30NIIOTHBHAS — 4acTb) —
UTOTOBBIE BBIBO/IbI, PEKOMEH/IAINH, TUPEKTHBHbIE
yKa3zaHUS ~ WIM  JeHCTBHA,  IOJUIeXKAIIue
BBITTOJTHEHHIO.

3. Mcnionb30BaHUE MapPKUPOBAHHBIX CIIUCKOB U
TaOIUIL

MapkupoBaHHbIE  CINHCKH W TaOJHUIIBI
YIIyYIIaoT BOCTIpUATHE HH(DOpMAINH, JAETaI0T e
HarJsiJHOW U KoMNakTHOH. CIIMCOK MCTIONb3yeTcs
JUIsl  TIEPEYMCICHHUM, BBIIEICHHUS OTIENbHBIX
MOJIOXKCHNUN,  YHOPSIOYUBAHHS  WH(POPMAIUH.




JIOKyMEHTaM.

5. Hcnonws3oBaHue 01abioHHBIX (opMyn u
BBIPAYKEHUI

MHorne S3bIKM TPUMEHSIOT CTaHJapTHBIC
(pa3sl ¥ MmAOIOHBI, W3BECTHBIE Kak "Kiauie'":
TMPUBETCTBHA,  OJaroJapHOCTH, TIPOCHOBI H
MpoIaHus. DTO TPHAAeT pedn OQUIHATLHBIA
XapakTep M IOMOTaeT YIPOCTUTH COCTaBJICHHE
IokyMeHTOB. Hampumep, anrmumiickas dopmymna
"Yours faithfully" coorBercTByer pycckomy "C
yBa)keHHEM".

6. Cobmrofienue nucTaHuK U GOpMaIbHOCTH B
obparieHnu

ABTOpUTET W AMCTAHIMS COXPAHSAIOTCS uepe3
(opmanbHBle  (GOPMBI  OOpameHHs, TaKHe Kak
"T'ocmogma", '"l'ocmoxka", "VYBaxkaembpli" U
AHAJOTUYHBIC MHOCTPAaHHBIE YKBUBAJICHTHL. DTHM
MOAYEpKUBAETCS O(PUIIMATBHOCT OTHOLICHUH M
YBa)KEHHUE K afipecary.

7. DKOHOMHUSL THPOCTPAaHCTBA U
BBIPAXKEHUSI

O¢unuansHO-/eNoBast  pedb CTPEMHTCH K
OSKOHOMHHM  CPEICTB  BBIpaKeHusi,  u30eras
HEHY)KHbIX  TIOBTOPOB W JIEKOPATHUBHBIX
KOMITOHEHTOB.  JlakoHu4HbIE  (POPMYIMPOBKH
NpU3BaHbl TepelaTh MaKCUMyM HH(opManuu
MHUHHUMAaJbHBIM KOJIMYECTBOM CJIOB, HCKJIIOUast
JIeKOpaTHBHBIC JJIEMEHTHI, YCUIIMBAIOIIHE
3CTETHKY, HO OTBIEKAIOUIME OT TJABHOW MLeNn
JIOKyMEHTa.

8. CKIOHHOCTH K 00€3ITMINBaHHIO

YacTo aBTOp [IEJI0BOTO TIOKYMEHTa CTPEMHUTCS
0CTaBaThCs AHOHHUMHBIM WIIM CKpPBIBAaTh JIMUHbBIE
MOTHBBI. ABTOp MHHIIET OT JIMIA OPraHU3allyy,
ynaisisi ce0st U3 MoJisi BUIMMOCTH, 3aMEHSISI JINYHOE
"q" Ha 0000IIEHHO-aHOHNMHOE "Mb1",
MOJYEPKUBAsl, YTO PELICHUs] NPUHUMAIOTCS Ha
MHCTHUTYIMOHAJILHOM yYpPOBHE.

9. KoncepBatusm 1
N3MEHEHHSIM

CpCaACTB

COIIPOTUBJICHUEC

TaOnuuel TPUMEHSIOTCS Ui  CHCTEMATH3AI[HH
MU(PPOBBIX JTAHHBIX, CPABHCHHS OOBCKTOB WIIH
SIBJICHUH.

4. YeTKOCTh M MPOCTOTA U3TIOKCHHUS

O¢unmanbHBI  TOKYMEHT JIOJDKEH OBITh
HalMCcaH  MPOCTBIM,  JOCTYIHBIM  SI3BIKOM,
n30eTaomuM  CIOKHBIX ~ KOHCTPYKIHH |
pacCIIIBIBYATHIX (hopMyIIHPOBOK. Kaxxmoe
TIPEUIOKEHIE TOJDKHO HECTH OJHY 3aKOHYCHHYIO
MBICJIb, @ BECh TEKCT — COOTBETCTBOBATH CIIUHOMY
CTHJIIO ¥l CMBICITY.

5. Yuudukanus GopMyarupoBok

IIpuMeHeHHE CTAaHIAPTHBIX (BOPMYITHPOBOK U

Kiaunie  obyerdaeT — BOCIPHATHE  JOKYMEHTa,
yckopsier ~ o0paboTKy ®  m30aBiIseT  OT
HEOOXOAMMOCTH  TNPUAYMBIBATH  OTHENBHBIC

BEIpOKCHUS IS CXOXKUX cUTyarmid. Hampumep, B
MPHUKa3ax 49acTo BCTpedaroTcs (pas3bl Bponae «B
CBSI3U C...», <«COIJIACHO...», «HA3HAYUTh...»,
«OHOOPHTE...».

6. EnuHCTBO CTHIIA U JKaHpa

CryxeOHbIiH JIOKYMEHT coznaercs B
OTIpEJICICHHOM ~ JKaHpe  (Hampumep,  OTYeT,
3asBJICHHUC, I/IHCprKHI/ISI), qyTO HaKJ1aabIBacT

ocobbie TpeOOBaHMA K KOMIIO3UIIMM W S3BIKY.
Henp3s cmemmuBarh KaHpbl, XaHPOBBIM CTHIIb
JIOJDKEH COXpaHATbCSI Ha MPOTSDKEHUH BCETO
JIOKyMEHTa.

7. JIJakOHUYHOCTb ¥ SKOHOMUS MECTa

TekcT cimy)eOHOTo TOKYMEHTa TOJDKEH OBITh
KOPOTKMM U  eMKUM. Mpjes  JIaKOHUYHOTO
W3JIOKCHUS COCTOMT B TOM, 4YTOOBI JIOOUTHCS
MaKCHUMAaJIbHOTO 3¢ ¢deKTa MUHUMAIBHONW JTMHON
Tekcta. Kaxaplii 3JIeMEHT JOKYMEHTa JI0JDKEH
HaxoOJUThCSI Ha CBOEM MeCTe U  HECTH
(YHKITMOHATLHYIO HAIPY3KYy.

Takum 00pa3oM, KOMIO3MIMS CITY>K€OHOTO

JIOKyMEHTa TNPEICTAaBIsIET CO00H  CIOXKHYIO
CHCTEMY DJIEMEHTOB, KaXABIH W3 KOTOPBIX
HeoOXoauM  Juis  BHIMOJHEHWst  yHKumi




B ominune oOT KUBOM pasrOBOPHOM peuw,
ouIHaNTBEHO-IENIOBAs MUChMEHHAS pedb KpaiiHe
KOHCEpBaTMBHA UM  MEJJICHHO  YCBaHWBaeT
HOBOBBEJICHUSI. CroxXuBIIHECS TogaMu
BBIPQKCHUS, YCTAapeBIINE TEPMHUHBI H (POpMBI
MPOJOIDKAIOT — TIPAMEHATHCS  ECATHIICTHUSIMH,
obecrieunBasi MPEEeMCTBEHHOCTh W CTaOMIBHOCTD
CHCTEMBI JEJIONPON3BOJICTBA.

Takxum o0pazom, MHTEepPHAINOHANbHBIC
CBOWCTBAa  O(HUIIMATBHO-CIIOBONH  MUCHMECHHOM
peYr — 3TO COBOKYIMHOCTh OOIIUX YEPT, KOTOPHIC
HAOJIOMAIOTCS TMOYTH BO BCEX s3BIKAX W
KyJIbTypax, 3aHATBIX CO3/JaHHEM  JeJIOBOH
JNIOKyMEHTallMd. OJTH  CBOWCTBAa  BKJIIOYAIOT
ouIMaITEHBIH CTHIIB, TOYHOCTb,
CHETHATH3UPOBAHHYIO TEPMUHOJIOTHIO,
yHu(uKanuio  oQOpMIEHHS,  HCHOJIH30BAHUE
IIA0JIOHHBIX BBIPAKEHUH, IUCTAHIIMPOBAaHUEC H
KOHCEPBATH3M. Pl 1513 XapaKTePUCTHKH
COMDKAIOT OQUIMATPHYI0 THCEMEHHYIO pedb
pPa3HBIX HapoJIOB, obecmeunBas HEOOXOIUMYIO
YEeTKOCTh W OJIHO3HAYHOCTh B JICJIOBOM
KOMMYHUKAIIAH.

10.3apanue
Ipouumaiime mexcm. Yxaosicume epuyio 3anuco
dambl OOKyMeHma.
1) dens, Mecst, rog — B upoBoM Gopmate
(AOMM.ITIT)
2) JleHb, MecsII, TOJ — MOJIHOCTHIO
MIPOTIICAHHBIMU CJIOBAMHU
3) Hdens, Mecs1y, Tog — PUMCKAME HUppaMu
4) Jlenn, MecsIIl, TOJ — CIUTHO 0e3 TOYeK U
mpoOesoB
Ortsert: 1) Jlenp, MecsIl, ro — B ITUGPOBOM
tdopmate (JA.MM.ITIT)
OO0ocHOBaHKE BBIOOPA OTBETA:
B coorBercrBun ¢ 1. 5.10 'OCTa P 7.0.97-2025,
JaTa JOKyMeHTa odopMmisieTcs B HHOPOBOM
¢dopmare JJMM.ITIT.

JIOKYMEHTa U NPUIAHUSA €My IOPUINYECKOM CHUIIBI.
I'maBHOe = —  ciemoBaThb  yCTAHOBJIEHHOM
CTPYKTYpe, MpPaBUIBHO pPa3MEIIaTh PEKBU3UTHI,
JIAKOHWYHO U JIOCTYIHO M3J1araTh HHPOPMAIHIO, a
TaKKe cOOMI0AaTh €AMHBIA CTHIIb H XKaHP.

10.3aganue

Ipouumaiime mecm. H36ecmmo, 4mo 3a201080K K
mekcmy - Kpamkoe cooepoicanue O00KyMeHmaA.
Kaxum obpasom gopmyrupyemes 3a201080K K
mekcmy.

1) ¢ mpemrorom «O» / «O0»

2) 6e3 mpemiora

3) ¢ mpemtorom «BcnencTeue)

4) ¢ mpennorom «B cBs3U»

Ortser: 1) ¢ mpemmorom «O» / «O0»
O00cHOBaHKE BEIOOpA OTBETA:

Cormacio m. 5.17 TOCTa P 7.0.97-2025
«3aroyloBOK K TEKCTy - KPaTKOE COACpIKaHHEe
JIOKYMEHTa. 3arojioBOK K TEKCTY (hOPMYITHPYETCS
¢ npeaiorom "O" ("O0") u oTBeyaeT Ha Borpoc "o
gem?":

— mpuka3 (0  4em?) O  CO3JaHHU

IToBpIIEHH
bIit (3-5
MUHYT)




«ary JIOKYMEHTa 3aITUCHIBAIOT B
MOCJIE/IOBATENILHOCTU: JIEHb MECsIa, Mecsl, roj
OJTHUM U3 JIBYX CITIOCOOOB:
e apabckumu nmppamMu, pas3IeIeHHBIMU
Toukoii: 05.06.2024;
e  CJIOBeCHO-IIM(POBBIM
ntoHs 2024 1.»

crmocooom: 05

11. 3apanue.
Ilpouumaiime
coomeemcemeue.
CooTHeCHTE PEKBH3UTHI JOKYMEHTA C X MECTOM
pasmemenus coriacao ['OCTy P 7.0.97-2025: K
Kaxcoou nozuyuu, OAHHOU 8 Jesom Ccmonbye,
noobepume COOMEEMCMBYIOWYI0 NOZUYUIO U3
npaso2o cmoabya:

meKkcm u ycmanosume

PexBu3uTHI Mecro ux
JOKYMeEHTAa a3MeleHust
A. OMmbnema 1 [Mocepemune
OpraHu3aiuu BEPXHETO M0JIsI
b. Pezonronus 3 HroxHuit neBsiit
yroja
B. Anpecar 4 IIpaBas
BEPXHSIS 4YacTh
JUCTA
I. Teker IlenTpanbHas u
JIOKyMEHTa HIDKHSIS 4aCTH
JHCTa
3anummTe BEIOpaHHBIC 12 (07038 moJ

COOTBETCTBYIOIIMMH OYKBaMH:
A b B I.

Kirou:
A b B I.
1 2 3 4

aTTeCTallMOHHOM KOMHCCHH;

— npukaz (o uem?) 00 yTBEp)KAECHHU
IITATHOTO PacIHCaHUs;

- muceMo (0 4em?) O TpPeAOCTaBICHUU
nHdopmanum.»

11. 3apanmne.
Ipouumaiime
coomeemcmaue.
CooTHecHTe pEeKBU3UTHI JOKYMEHTa C UX MECTOM
pasmemenus coriaacaHo ['OCTy P 7.0.97-2025: K
Kaxncoou nosuyuu, OAHHOU & JIeBoM CmoJbye,
nodbepume COOMEEMCMEYIOWYIO NOUYUIO U3
npaeozo cmoabya:

meKkcm u ycmarnoeume

PekBU3HTBI MecTo0 HX
JOKYMEHTA pa3MelIeHust
A. | ToBapHsIii 1 | nmocepenune
3HAK BEPXHETO MOJISt

OrmaHKa TOKyMeHTa
HaJl peKBHU3UTaMU
OpraHu3al{y WU
ClieBa Ha YPOBHE
HaWMEHOBaHUS
OpraHu3alu

B IIPABOM BEPXHEM
yriy pabodero
OJIsL TOKYMEHTA
MO/ PEKBH3UTAMH

Bb. | Kox ¢popmst 2
JOKYMEHTa

B. | HaumenoBanu | 3

e BHJa COCTaBUTEJIS
JJOKYMCHTAa JOKYMCHTA

Ir. | I'pud 4 | B IpaBOM BEpXHEM
(mometka) 00 YTy IEPBOTO
OrpaHUYCHUN JMCTa TOKYMEHTa
JIOCTyHa K Ha rpaHulle
JIOKyMEHTY BEPXHETr0 I0JIs

IpHu HAJINYUU B
JAOKYMCHTC

bazoBsrit (1-
3 MUHYTBHI)




12. 3aganue
Ipouumaiime mexcm u 6vibepume NPABUTLHYLLL
omeem.

pudter kaxkoro pasMepa pPEKOMEHIYETCS
UCIIONb30BaTh Uil  O(GOPMJICHUS JTOKYMEHTOB
opranu3auu (kpome pekBu3uToB 08 u 25)?

1) Ne 11,12,13

2) Ne 12,13,14

3) Ne 13,14,15

4) Ne 14,15,16

Orger:

2) Ne 12,13,14

O6ocHoBanwme otBera: CormacHo 1.3.3. TOCTa
P 7.0.97-2025 «uis odopmieHHS ITOKYMEHTOB
PEKOMEHAYeTCs MCII0JIb30BaTh pa3Mepsl PH(TOB
N 12, 13, 14».

OpHako oTMeTHM, 4To «l apHUTYpa U pa3Meps!
mpudra, HCTIOJIb3YEMOTO opraHuzaluei,
YCTaHaBIMBAIOTCS B  HOPMATHBHBIX  aKTax
opranm3anum», a «llpu cocraBnennn TabmuI U
npu  opopmieHun pekBusuroB 08 wum 25
JIOITYCKAaeTCsl HCIOJIb30BaTh MIPUQPTH MEHBIINX
pa3MepoB.»

uHbopmanu,
JIOCTYIl K KOTOPOH
OTpaHUYEH B
COOTBETCTBUHU C

3aKOHO/ATEIbCTBO
M PO
3anummmTe BEIOpaHHBIC 2 (0]0) 3¢ ot
COOTBETCTBYIOIINMH OYKBaMH:
A b B r
Kirou:
A b B I.
1 2 3 4
12. 3apanue

Ipouumaiime mexcm u evibepume NPABUNIbHLLI
omeem.

I'ne pacnonaratot pekBusutsl 01 1 02?

1) Hag pexBuzuToM 05 moceperHe 30HbI,
3aHATOU 3TUM PEKBU3UTOM

2) mop pexBu3uToM 05 mocepeTuHe 30HEI,
3aHATOU 3TUM PEKBU3UTOM

3) cneBa Ha ypoBHe pekBu3uTa 05.

4) BHU3Y CTpaHUIIBI

Ortgert: 1) Hax pekBusuroM 05 mocepennHe
30HBI, 3aHATON STUM PEKBU3UTOM

Oo6ocuoBanue orBera: Cornacuo 1m.6.5 'OCTa
P 7.0.97-2025, pexsuzutsl 01, 02 pacnonaratotcs
Ha BEpPXHEM T0Jie IOKyMEeHTa HaJ peKBU3UTOM 05
MOCEepENHE 30HbI, 3aHATON 3TUM PEKBU3UTOM.

IToBBIICHH
b1t (3-5

MUHYT)




13. 3apnanme
Ipouumaiime mexcm u 6vibepume NPABUTLHYLL
omeemn.

KakoBo MakcMManabHOE KOJMYECTBO CTPAHHII,
Ha KOTOPBIX JA0ITyCKaeTCs pa3MEIleHHE JOKyMEHTa
0e3 mocTpaHnIHOI HyMeparun?

1) 1 cTpannma

2) 2 cTpaHULBI

3) 3 crpaHuIbl

4) 4 cTpaHUIIBI

Ortsger: 1) | cTpanuna

O6ocHoBanue orBeTa: CornacHo 1. 3.2 'OCTa
P 7.0.97-2025, «npu coznaHuu JOKYMEHTA HA IBYX
n Ooyee CTpaHMIAX BTOPYI0 W TIOCIEIYIOIINE
cTpaHMIBI ~ HymepyloT. Homepa  crpanwmig
MPOCTABIISIOTCS  TOCEPEIMHE BEPXHETO  IOJIS
JOKyMeHTa Ha pacctosHud 10 MM OT BepxXHEro
Kpas JINCTa.».

13. 3apanue
Ipouumaiime mexcm u 6vibepume NPABUIbHBI
omeem.

KakoBo MUHMMAaNbHOE PACCTOSIHUE MEXIY
TEKCTOM JOKYMEHTa U BEPXHUM KPaeM JINCTa
Oymaru npu opopmireHUH?

1) 20 MM

2) 10 MM

3) 15 MM

4) 25 mm

Ortger: 1) 20 MM

Ob6ocHoBanue oTBera: Kaxaplit muct
IOKyMeHTa, 0()OpMIICHHBIH Ha OJaHKe Win 0e3
HETO0, IOJDKEH MMETh MO He MEHee:!

20 MM - 1€BOC;

10 MM - ipaBoe;

20 MM - BepxHee;

20 MM — HI)KHEE, COTJIACHO TPEOOBAHMAM
n.6.1 TOCTa P 7.0.97-2025.

[loBbiIEHH
b1t (3-5
MHUHYT)

Tema 2.2.
DddexruBHOCTL
JIEJIOBOM
KOMMYHHUKAIUU

VK- 4.
Cnocoben
MIPUMEHATH
COBPEMEHHBI
e
KOMMYHHKAT
WBHBIC
TEXHOJIOTUH,
B TOM 4HCIIE
Ha
WHOCTPaHHO
M(BIX)
A3bIKe(ax),
V|
aKaJleMU4ecK
oro u
nmpogeccrona

NYK-4.2
HemoHcTpupyet
YMEHHE BECTH
oOMeH nenoBoi
nHpopManueii B
YCTHOH U
MUCbMEHHOU
(hopmax HE
MeEHee 4eM Ha
OJIHOM
UHOCTPAaHHOM
SI3BIKE

NVYK-4.3
Hcnonssyer
COBpPEMEHHEBIE
MHPOPMAINOHH

14. 3apanue

Pacxpozlme CYUWHOCMb NOHAMUA (SA3bIKO6AS
AUYHOCTND Y.

Ortsert:

Kirou:
SI3pIKOBAs TMYHOCTH — ITO JIFOOOH HOCHTEINb
TOTO WJIM MHOTO $3bIKa, KOTOPBIN
XapaKkTepu3yeTcs Ha OCHOBE aHalln3a
MPOU3BENICHHBIX UM TEKCTOB (TEKCTHI
OTpa’karoT HE TOJBKO UAMOCTUIIb, HO U
¢unocoduro, kKapTuHy Mupa). OObIYHO
O0TMEYaI0T OCOOCHHOCTH HUCTIOB30BAHUS
CHCTEMHBIX CPE/ICTB SI3bIKa PAa3HBIX YPOBHEH
U CTIOCOOBI JOCTHKEHHUS OIIPEACTICHHBIX
ueneil. T.e. oT Tekcra — K yenoseky. Kpome
TOTO 3TO HAUMEHOBAHUE KOMILIEKCHOTO

14. 3apanue

Packpoiime cywnocms nonamus «peuesoe
noseoenuey.

OrtBer:

Kirou:

B cB43U ¢ IOHATHEM pEeUeBO JIEATEIIBHOCTU
BO3HUKIIO ITIOHSATHE PEYEBOI0 IMOBEACHUS,
KOTOPOE pacCMaTPUBAETCS C yUETOM
pEYEBBIX CTpaTEruil, UHTEHIIUNA U JIp.
YCIIOBUi 00IIIEHUS.

PeueBoe noBeneHue — mociemoBaTeIbHAs
aKTyaJIu3anys onpeneIeHHoro Habopa
MOTHUBOB U YCTaHOBOK, IIPABUII UX PEUEBOI
peanu3anuy B KOHKPETHBIX YCIOBHUAX
obueHus. PeueBoe noseieHne BhIJIEIISICT
yeJIoBeKa U3 KUBOTHOrO mupa. Hapsay c ap.

Bricoxwuii (5-
10 MmunYyT)




JILHOTO
B3auUMOJEHUCT
BHUSA

o-
KOMMYHHKATHB
HBIE CPEACTBA
TUTS
KOMMYHHKaIUH

MOJX0/1a SI3IKOBOW CIIOCOOHOCTH MHAMBUIA
Ha OCHOBE aHAJIN3a CO3JIaHHBIX UM TEKCTOB.
Taxke Ha OCHOBE aHaJIM3a TEKCTOB JICNAIOT
BBIBOJIBI O: MHAMBUYAJIBHBIX 0COOEHHOCTSX,
XapaKkTepU3yIOT ero Kak HHAUBUIyyMa —
VHHKAJBbHOTO aBTOPA U KaK THIIOBOTO
NpeACTaBUTENS S36IKOBOM OOIIHOCTH, HA
CaMOM IIHUPOKOM YPOBHE, BO3MOKHO, TAKXKe
MOJYYHTh MPEJICTaBICHHE 00 aBTOPE KaK O
MpeCTaBUTENE YeTI0BEYESCKOTo Poia
BOOOIIIE.

[epaeriii B Poccun nzyyan F0.B. Kapaynos.
CylecTByeT crienuanbHasi METOANKA
OTIMCaHMS SI3IKOBOW JINYHOCTH B
COOTBETCTBHH C 3TON pabOTOM.

BhIenstoT pa3Hbie YpOBHH B CTPYKTYpPE
SI3bIKOBOM JIMYHOCTH:

1) BepbanbHo-ceMaHTHYECKUit
(CUCTEeMHO-3BIKOBOI) — OITUCaHUE
JICKCYECKUX M CEMaHTHUYECKUX

XapaKTepPUCTUK
2) JIMHrBO-KOTHETUBHBIN — ypOBEHb
3HaHUS O MUDE

3) YpoBeHb CUCTEMBI IIEHHOCTEH, TIe

aHATM3UPYIOTCS )KU3HEHHBIE YCTAaHOBKH,
0COOCHHOCTH TIOBEJICHUS — 30 TTOTIBITKA
U3Y4aTh S3bIKOBOH MEHTAIUTET

[Tpy M3y4eHuu s3. TUIHOCTU YIUTHIBAIOT
COLMAIIEHBIE U TICUXOJIOTUYECKUE
XapaKTEPUCTUKH (I10J1, BO3PACT), COLMO-
KyJIbTYpHBIE (TIpodeccust, POUCXOKICHNUE)
U SI3BIKOBYIO KOMITETEHIINIO TOBOPSIIETO
(BnasieHue TUTEPATYPHBIM SI3bIKOM, 3HaHUE
COIl. ¥ TEPPUTOPHATBHBIX JTUATICKTOB)

TUTIAMU TIOBEICHUS HHANBUAYAIBHO, XOTS
ONpeleseTCs] HOMMHAIBHON U KYJIbTYpPHOM
00yCIIOBIEHHOCTEIO.

PeueBoe nmoBeneHue enUTCS Ha:

1. YrunurapHoe (00bIIEHHOE,
ITOBCETHEBHOE)

2. CemuoTnueckoe (CBSI3aHHOE C
OTpeIeIEHHBIMH PUTYaTaMH )

CeMHOTHYECKUM MOKET OBbITh:

- IMJAKTHYECKOE PEUEBOE TIOBEACHHUE
(y4eOHsIii mporecc)

- acTeTHyecKoe (Koraa BaykHa opMa pedn)

- STUKETHOE

- METaTEeKCTOBOE (MeTapeveBoe, Koraa
T CJIbIO BbICKA3bIBAHUA ABJJIACTCA aHAJIN3 NN
OLIEHKA CBOETO WJIM YYy>KOTO BBICKA3bIBAHU)

BI)II[CJIS[IOT Ppa3INYHbIC THUIIBI PEYCBOT0
IOBEICHUS:

1. Putyanu3upoBaHHOE: 3THKETHBIE
CUTYyalllu, Marndeckue GopmMyJibl, BCe
CUTYaIIlH, KOTJIa COIIMANBHBIC POJIU CTPOTO
pacrpeneseHsl.

2. DcTeTH4ecKoe peueBoe MOBEJCHNUE!
XY/IOK. TEKCTBI, OPaTOPCKOE UCKYCCTBO,
nmo06ast yCTaHOBKA Ha KPACHBOCTH PEUH.

3. MeTas3bIKOBOE peueBO€ OBEACHHUE: LIENb
BBICKa3bIBaHHS — OLIEHKA WIN
HUHTCPIPETALUA CBOCTO UM YYKOT'O TEKCTAa:
aHHOTauus, pedepar, pereH3us, nepeckas.

15. 3apanue




15. 3aganne

Pacnpeoenume smanvr noocomosxu u
peanuzayuu npogeccuonanbHo20
KOMMYHUKAMUBHO20 AKMA 8 NPABUNLHOL
XPOHONO02UHECKOT NOCIe008AMENbHOCU.:

1)AHamu3 ayquTopuu

2)Otbop MaTepuana

3)BricTpanBaHne KOMITO3HIIAN

4)IToaroToBKa TEKCTa

5)Peanu3zarus peuu

3anuwume coomeemcmeyouyo
|noczzeao|eameﬂbz|wcmb mrqbp clle6a Hanpago:

Knrou:

1) 2) 3) 4) 5)

Pacnonooicume smanwr npoyecca,
OMpadcaujezo UCHOIL3I08ANUE pedu O
ymeepaicoeHus COYUanbHo20 cmamyca, 6
NPAasUIbHOL NOCIE008AMENLHOCIIU:

1)YcBoenue mpaBwi U MOJENeit peueBoro
MIOBE/ICHUS, IPUHATHIX B COLMAIBHON TPYyTIIIE.

2)®opMupoBaHNE WHANBUAYAIEHOW MaHEPHI
pedH, COOTBETCTBYIOIIEH 0KHIaEMbIM
COLIATBHBIM HOPMaM.

3)[leMoHCTpanus yBepeHHOCTH U
KOMIIETEHTHOCTH 4Y€pe3 IPAMOTHYIO peyb U
BJIaJICHUEC ClICIIUAJIbHBIMU TEPMHUHAMU.

4)IIpuMeHeHre PUTOPHUUECKUX IPUEMOB U
TCXHUKHN apryMCHTallUN JJIs1 YCUJICHUS BIIUSAHUA U
JIOMHHUPOBAHUS B COLIMAIBHON cpefe.

5)®opmupoBaHNE aBTOPUTETA U YBXKCHHS
Cpear OKpY’KaroIux Onaronapsi yMeaomy
BIIAZICHUIO PEYbBIO.

3anuwume coomseemcmayowyo
|nOC]lel)0|8L1m€Jlbl-|locn’lb m|4qbp Cﬂ€8|a Hanpa|eo:

Kirou:
1) 2) 3) 4) 5)

16. 3ananmne 16. 3apanue

Ilpouumatime  mexkcm  u  ycmanogume Ilpouumaiime ~ mexkcm U ycmanogume
coomeemcmeue. coomeemcmeue.

CoenHHUTE TEPMUHBI C UX XapaKTePUCTHKAMH, CoennHUTE TEPMUHBI C UX XapaKTePUCTHKAMH,
OTHOCSIIMMHUCSH K 3(Q(EKTUBHOCTH MAENOBOM | OTHOCAIIMMHCST K 3(QQHEKTHBHOCTH  JEJIOBOH
KOMMYHHKAIIMU: KOMMYHHKAIHU!

Tepmun Ero xapakrepucruka Tepmun Ero
A | Uenemonar | 1 | Omnpenenenue XapaKTEePHCTHKA
aHue KOHKPETHBIX LIeTeH u A. | IlomHoTa 1 | Crenenn
3ajau, CTOSIINX nHdopmanuu HCUepIbIBaIOILEi
nepes cyoObeKToM nepeaaun
KOMMYHHUKAIHH. CBeJICHUIA,
B | Cpenctsa 2 | Habop nHCTpyMEHTOB HYXHBIX I
KOMMYHHK 1 TEXHHUK, MIOJTHOIICHHOTO

bazossiit (1-
3 MUHYTBHI)

bazoswriii (1-
3 MUHYTBHI)




anuu UCTIOJNIb3YEMBbIX JUIS
nepefayu
nHdopmanum.
B | Mexanusm Metobl OJIy4EeHHUS

Bl OTKJIUKA OT

oOpaTtHOH aJpecaros,

CBSI3H TIO3BOJISIOIINE
CKOPPEKTHPOBATH
mporecc
KOMMYHHUKAINH.

' | Yopasnen [Tnanomepnoe

ne peryaupoBaHue

KOMMYHHUK HaIlpaBJICHUS,

aIIMOHHBIM MHTEHCUBHOCTH U

MIPOIIECCOM obpema
nH(pOPMALIMOHHOTO
MIOTOKA.

3anummure BbIOpaHHBIE udpor o
COOTBETCTBYIOIINMH OYKBaMHU:
A b B r
Knrou:
A b B r
1 2 4
17. 3apanne
Ipouumaiime  mexcm,  @vlbepume  6ce

[IOHUMAHUS
COOOIIEHNS.

b. | UnTepnperanus | 2
nHdopmanuu

Bocmpusrue u
TPaKTOBKa
[IOJIy4E€HHOHI
nHPOpPMALINH
MOJTy4aTEeNIEM.

b

B. | O¢dexruBrnoct | 3

KOMMYHUKaAIUN

Crioco6HOCTB
0OMEHHMBATHCS
uHpOpManue,
UICAMH U
MHCHUAMU TaKUM
00pa3oM, uTOOBI

JIOCTUTaTh
MOCTaBJIEHHBIX
nenen
I'. | AxktuBHOE 4 | BHumaresnbHoOe
CIIyIIaHHe: BBICITYLITMBAaHNE
cobecenHUKa,
YTOYHEHHE
aeTaneu u
HoJI/IepKaHue
3pUTEIBLHOTO
KOHTaKTa
JIEMOHCTPUPYIOT
BOBJICYEHHOCTb.
3anummure BbIOpaHHbIE UQPHI oz
COOTBETCTBYIOIIMMH OYKBaMHu:
A b B r
3anummure BbIOpaHHBIE UQPHI oz
COOTBETCTBYIOITUMH OYKBaMHU:
Kirou:
A b B r
1 2. 3. 4,
17. 3apanue
Ipouumaiime  mexcm,  @vlibepume  6ce




npasuibHble 6apUAHbl
B cBM3M ¢ pa3nuMuHBIMM  BO3MOXXHOCTSAMH
UCIIONIb30BaHMSI SI3bIKa TOBOPAT 00 YPOBHAX
BIAJICHUS SI3BIKOM MM 00 YpPOBHSX SI3BIKOBOM
KOMITeTeHIINH. Kakue THINBl BIAACHUS S3BIKOM
Beienser F0. /1. AnpecsH:

1) Beicokoe UCKYCCTBO CIIOBa,

2) Ksanmu¢punupoBaHHOE peMECICHHOE BIaJeHIE
SI3BIKOM,

3) UHTENTUrenTHOE BIAJICHHUE SI3BIKOM,

4) ITomyoOpa3oBaHHOE BJIAJCHUE SI3BIKOM,

5) Toponckoe mpocTopeune, MOJIONEKHBIH,
KPUMMHAIBHBIN, OJaTHON JKaproH,

6) [lenukaTHoE BiaJICHUE SI3BIKOM.

Ortger:

1) Beicokoe UCKYCCTBO CIIOBa,

2) Ksanmu¢unupoBaHHOE peMeCICHHOE BIalcHIE
SI3BIKOM,

3) MHTEeNTUreHTHOE BIIAICHUE S3BIKOM,

4) INomyoOpa3oBaHHOE BJIAJACHUE SI3BIKOM,

5) Toponckoe mpocTopedre, MOJIOIEKHBIN,
KPUMMHAIBHBIN, OJaTHON JKaproH.

O6ocHoBaHME BEIOOpa OTBETA!

BricOokoe HCKycCTBO CJ0OBa IIPEACTaBIEHO B
00pa3oBOil XyJ0’)KECTBEHHOM JTUTEpaATypE.

KBaJ'II/I(I)I/IL[I/IpOBaHHOG PEMECIICHHOC  BJIAJICHUC
A3BIKOM — OJTO XOpoHmihe IKYPHAJIUCTbl H
NEPEBOAINKU.

HHTemureHTHOE BIIaIcHAE S3BIKOM, XapaKTEpHOE
JUIT  XOpomIo 00pa3oBaHHBIX JIIOAEH pasHbIX
npodeccuii. ITO SAEPHBIA THII, B HEM 3I0POBOE
KOHCEPBATHBHOE HAYaNO, 30JI0Tast CEpeanHa.
[TomyoOpa3oBaHHOE  BIaJieHWE  S3BIKOM  —
MMHTALMSL KYJIBTYPHOW pedH, MPUBSI3aHHOCTh K
IITaMIaMm, MPOCTOPEYbI0, 32 KOTOPBIM CKPBIBAETCA
KOMIUIEKC pe4eBOil HemoJHoIeHHOCTH. CaMeble
ONacHble, T.K. HCIIOJIB3YIOT TOJBKO IITAMIIBI,
LIUTAThI, TIOJIHOE OTCYTCTBHE MBICIIH.

npasuibHble 6aPUAHNbL
I'enaep — 3T0 KyIbTYpHOE U COIIMATIBHOE 3HAUCHHE
MOJIOBBIX pa3nuuuil. ['eHnepHas JIMHTBHCTHKA —
MOJIO/IO€ HAIIPaBJICHHE B HAyKeE.

B s13bIKe TeHAEPHBIE PA3THYHS H3Y9aI0TCs C TOUKH
3peHUs:

1) ocobeHHOCTEl THCEMEHHOTO U YCTHOTO
MOBEICHUS MY>KIHH W JKCHIIIH,

2) cr1oco00B perpe3eHTAINH TOJIOBBIX PA3ININi B
KOHKPETHBIX SI3bIKaX,

3) crtocoOHOCTH NPUHUMATE IMOLUH IPYTOTO Kak
YHUKaJIbHBIIA U €CTECTBEHHBIN OIIBIT,

4) KOMIUICKCHOTO MOJXO/a K H3YYCHHIO SI3bIKA,
peueBoil AEATENBHOCTH U YEJIOBEKA.

Ortger:

1) ocoOeHHOCTEHl MUCBMEHHOIO M  YCTHOTO
MOBE/ICHUS MY)KIHH W JKCHIIIH,

2) coco00B penpe3eHTalrH HOIOBBIX Pa3IHINi B
KOHKpETHBIX  s3bIkax OOocHOBaHME BBIOOpA
OTBeTA!

B nuHTrBHCTHKE T€HAEPHBIE PA3IUYN U3ydaroTCs
B JIByX HalpaBJICHUSX:

1) OcobeHHOCTH THMCBMEHHOTO M  YCTHOTO
MOBE/ICHHUS MY)KYMH M keHIMH. CunuTaercs, 4to
peub MYKYMHBI M JKEHIIMH pa3in4yaercs: - Mo
JUIMHE PEYEeBBIX OTPE3KOB, - IO YacTOTe
nepeOuBaHus (OKCHIMUHA JyYIle CIyIIaeT), - Mo
CIIOCOOHOCTH ~ TOBOPHUTH  OJHOBPEMEHHO  C
pasHBIMH ajpecaTaMH, - IO KOHTPOJIIO Hajx
TEMaTHKOH pa3roBopa (My>KYWHBI KOHTPOJIHUPYIOT
TeMy).

Cumraercs, 4TOo pedyb MYX4uH Ooinee rpyba u
nMeeT OOJIbIIIe IPOCTOPEYNi, HO CYUTACTCS, UTO B
Poccun paznuuusi B pedd MYXXUYHH M KEHIIUH HE
CTOJIb 3HaUWTENbHBI. Haunboisee spkuii mpumep —
Snonus. B pasroBope y4acTBYIOT TpHU uejlOBEKa
(1a TB), n1BOE pa3TOBapUBAIOT, a KEHII[MHA IIPOCTO
KHBAeT — TaK BBIPAXaeTcs 3aNHTEPECOBAHHOCTb.
I'eHyiepHble pa3nu4us YYHUTHIBAIOT PEKJIAMHCTEHI,
paccunThIBas Ha pa3HyIO ayauTOpHIO (Y >KSHIIMH

IloBbIIIEHH
bIit (3-5
MUHYT)




I'oponckoe mpocTopevne, MOJIOJIC)KHBIH,
KPUMHUHAIBHBIN, OnaTHOW  jkaproH - u
JIECTPYKTUBHBIH 3JIEMEHT, U 3J0POBOE KPEaTHBHOE
Hadayo, MOJITOH ISl SKCIICPUMEHTOB C SI3BIKOM.
(Harp. CIIOBO «TOJIOCOBATHY B TONUTHKY HPHUIILIO
OT MOJIOAEKH, KOT. TOJIOCOBATh = I'0JIOCOBATh Ha
JIOpore — M TaM, ¥ TaM ITOJAHUMAIOT PYKY).
CrtunucTiKa  W3y4aeT  S3BIKOBBIE  CIIOCOOBI
MPUCTIOCOOIEHNsT K OKpYyXXKalomel cpene, K
00CTaHOBKE.

18. 3aganue

Packpoiime xknrouegvle paxmopul, enusrowue
Ha 3 hexmusHocms 0en1060tU KOMMYHUKAYULL.

Ortger:

Kirou:

D¢ddekTuBHOCTE 1ETOBOM KOMMYHHUKAIIUN —
3TO CIIOCOOHOCTH OOMEHHMBATHLCS HH(POPMAIIHEH,
UJesIMU 1 MHEHUSIMU TaKUM 00pa3oM, 9YTOOBI
JIOCTUTATh ITOCTABJICHHBIX MEJeH. DTO
JIOCTUTACTCS 3a CUET ICHOCTH, KPATKOCTH U
YBa)KUTEIFHOT'O OOIICHUS, 4 TAK)KE aKTHBHOTO
CITyIIAHUS, IPEIOCTaBICHUS 00PaTHON CBSI3U U
BEIOOpA IMOJXOISIINX KaHAIOB U BPEMEHH ISt
0o0IIEeHNS.

KiroueBbie (hakTOpHI, BIUSAIOIME HA
3¢ (HEeKTUBHOCTH:

enb: yeTkoe onpeneneHue 1eaei mo3BoseT
COCPEIOTOYNTHCS Ha TIIABHOM U M30€XkKaTh
JINIITHUX JeTaneH.

SICHOCTP U KOHKPETHOCTB: Ba)KHO TOBOPUTH
npsiMo, 6e3 00XOTHBIX MyTeH, U YEeTKO
(hOpMyITHPOBATE, YETO BHI JKJAETE OT COOCCETHUKA.

OoJiblIe 3MOHPII>1, Y MYXX4YHMHBI paljluOHaJiu3Ma U

UHTPUTN).

2) Crioco0bl perpe3eHTalMy MOJOBbIX Pa3IHInil B
KOHKPETHBIX  s3bIKaXx  (cyppumkc —ka  —
BO3MOXHOCTB TAKHX 00pa30BaHMUI KaK «CTYICHT»,
«CTYyIGHTKa», Hamp., JKEHCKAEC OKOHYaHUS,
U3yYCHHE TEPMHUHOB pPOJACTBA, HAMMCHOBaHHUH
mpodeccui)  3mech  HMHTEPECHBI  S3BIKOBBIC

KOHQIUKTEL. Hampumep, B PYCCKOM SI3BIKE H
PYCCKOH MEHTaJBbHOCTH TOCHOJICTBYET MY>KCKOU
pon — Bpau IlerpoBa. JIr0OOMBITHO H3y4YeHHE
TeHJEPHBIX MeTadop B  IyOJIMIUCTUYECKHX
TEKCTaX: «aMIUlya JIEBUIl Ha  BBIIAHBEY,
«KOKETHUYAIOT ¢ BamuHrToHOM» (0 TOJUTHKE)
OmHako coNMANbHBIC XapaKTEPUCTHUKH B pPEUH
MIPOSIBIIAIOTCS. HAMHOTO Apde, YeM — 00pa3 KU3HH
0oJIpIIIe BIUSET HA PEUb.

18. 3apanne

Ilpeonoscume npaxmuyeckue pekomeHoayuu Ois
ocywecmenetus agppexmusnot 0enosoti
KOMMYHUKAYUU.

OrtBer:

Kirou:

D¢ddexkTuBHOCTD [1ETOBON KOMMYHHUKAIUH — 3TO
CcrocoOHOCTh ~ OOMEHUBAaThCcs — WHPOpPMAaLHUEH,
WAESIMH U MHEHUSIMHU TakKuM 00pa3oM, 4YTOOBI
JIOCTHUTaTh MOCTABICHHBIX LeTIeiH. 310

JIOCTUTAeTCd 3a CYeT SICHOCTH, KpPaTKOCTH U
YB&KHUTEJIBFHOTO OOIIEHHS, a TaKXKe aKTHBHOTO
CITyIIAHUS, MPEJOCTABICHUSI OOpaTHON CBS3M H
BbIOOpa TOAXOMAMNX KaHAJIOB M BPEMEHH IS
0o0MIEeHNs.

[IpakTH4eckne pekoMeHJanun

Bynpre xpatku u nakoHn4HBI: M30eraiite «BOIBI»
W CIOXHBIX TPEIIOKEHHH, OCOOCHHO B
HIeperuncKe, 4YToObI He TPATHTh BpeMsl ajipecaTa.

Bricoxwuii (5-
10 MmunYyT)




Y4acTHUKH: YPOBEHb 00pa30BaHMUs, OTIBIT U
JIMYHOCTHBIE Ka4eCTBa COOECEeTHUKOB BIIUSIOT HA
MCXOJ KOMMYHUKAIINH.

Br16op kaHana: npaBUIBEHBIN BEIOOP KaHaa
(mammpumep, email, TenedoH, BUIeoKOH(PEPEHITI)
yIIydIIaeT CKOPOCTh U Ka4eCTBO Iepeaadn
HHPOPMALIIH.

OO6patHas CBs3b: 00ecIIeunBaeT
B3aMMOIIOHHMAaHHe, IOMOTaeT H30exkaTh
HeJIOpa3yMEHUi U pUHUMATh Oolee
000CHOBaHHBIE PELICHUS.

Konrekcr: IloHnMaHue KyiabTypHBIX,
mpo¢heCCUOHATBHBIX M MHBIX OCOOCHHOCTEH
CUTyalluu IOMOracT aallTUpOBaTh CTUJIb
0oO0IIEeHNS.

VYBaXeHHE U BEXKIIMBOCT: COOIIOICHUE
9THKETA, yBAKUTEIBHOE OTHOIICHUE K
COOCCEIHUKY U KOHTPOJIb SMOLHMH CO3Ial0T
OmarompusaTHYIO aTMOcdepy.

AKTHBHOE CITylIaHHE: BHUMAaTEIbHOE
BBICJTYIIMBaHUE COOECETHUKA, YTOUHEHHUE
JieTaieil U moiiep>KaHnue 3pUTENbHOI0 KOHTaKTa
JIEMOHCTPUPYIOT BOBJICUEHHOCTb.

19. 3aganue
Ipouumaiime mexcm u evibepume NPAsUIbHYLIL
omeem.

Kaxkoii 13 yka3aHHBIX BU/I0B HeBepOAIbHBIX
cpeacTs oOImeHus nepeaaeT HHPOPMAIHIO Yepe3
MIPUKOCHOBEHHA?

1) Barmsig

2) ITo3a

3) [MapanvHTBUCTHKA

4) Takecuka

Ortser: 4) Takecuka

O6ocHOBaHME BbIOOpA OTBETA:

B3rising — oTHOCHTCS K 3pUTEIBHOMY
KOHTaKTy U HeBEpOaJIbHOMY CPEACTBY, KOTOPOE

CoOnromaiite  CyOOpPIUHALIMIO W OTHKET:
OOpamaiitecb K COOECEJHUKY YBaXKHTEJHHO,
n3beraiiTe naHUOpaTCTBA.

Yupasnsiite smonusivu: CoxpaHsIiiTe CIOKOHHBII
1 T0OpO’KETaTeNbHBIA TOH Jake B KOH(DIMKTHBIX

CUTYaIUSIX.
[IpoBepsiite [IOHUMAaHHUE: [lepunoauuecku
YTOUHANWTE ¥ TIOBTOPSHTE CKa3aHHOE, YTOOBI

yOenuThCs, YTO BaC MOHSIIN MPABHUIIBHO.
YcraHaBnuBalTe 3pUTENBHBIN KOHTAKT: Bo BpeMms
JUYHOW  BCTPEUM O3TO  IOKA3bIBAaeT  BaIly
OTKPBITOCTh M 3aMHTEPECOBAHHOCTb.

Ob6ecnieubTe cBOeBpeMeHHOCTh: IIpenocTapiusiite
nHdopmanuio  BOBpeMsi, 4TOOBI  M30eXKaTh
3ajiepKeK B padoTe.

19. 3apanmue

Ipouumaiime mexcm u e6vibepume NPasUIbHLIU
omeem.
Kakoii u3
SBIISIETCS
oOmenus?
1) HedopmansHOCTH
BBIPAJKEHUS SMOLUI.
2) Ncnonp30BaHne CIENHAIEHON TEPMUHOJIOTHH H
podecCHOHAIBHOTO KaproHa.
3) Crporocts CcOOIFOICHUS
IPaBHJI 1 HOPM OOLIEHMS.

nepeunciaeHHblx npuszHakoB HE
0COOEHHOCTBIO  TPOQECCHOHATBHOTO

obmenuss u cBoOOmA

OIIPEACICHHBIX

IToBpIIEHH
bIit (3-5
MUHYT)




nepenaeT SMOLMH, BHUMaHUE U HAMEPEHUS, HO HEe
CBSI3aHO C IIPUKOCHOBEHHSIMU.

[Toza — kacaeTcs pacroyIoKEeHUs Tena 1
TENOBIDKCHUI, OTPAXKAIOIINX BHYTPCHHEE
COCTOSIHHE YeNIOBEKa, HO OISITh-TaKU He
3arparuBaet GU3MICCKUil KOHTAKT.

[MapanuHIBUCTHKA — OXBAaThIBACT 3BYKH
peuH, OTIINYHbIE OT COOCTBEHHO CIIOBECHOTO
conepxaHus (TeMOp, TPOMKOCTB, CKOPOCTh PEUH),
HO HHKaK He CBsI3aHa C TEJIECHBIM KOHTaKTOM.

Takecuka — MMEHHO TakecHKa (0T
IPEUYECKOT0 TAG1G — MPUKACAIOCh) 0003HAYaeT
chepy HeBepOaTLHOTO OOIICHUS, CBA3aHHYIO C
(pu3MYECKUMH TPUKOCHOBEHUSMH. DTO MOTYT
OBITh PYKOIIOKATHSI, OOBSTHS, MOXJIOMBIBAHUS TI0
UIeYy U JPyrue BUIbI PU3MIECKOr0 KOHTAKTA,
KOTOpBIE MEPEIAI0T Pa3HOOOPA3HbIE CMBICIIBI U
IMOIHH.

VIMEeHHO MO3TOMY TPaBHUIIBHBIN OTBET —
BapuaHT 4) Takecuka.

20.3apanue

Yemanosume coomeemcmeaue.

Coommecume nonsmue u e20 onpedeieHue:

K xaoicoou nozuyuu, dannoil 8 1esom cmooye,
noobepume COOMEEMCMEYIOWYIO NOUYUIO U3
npaeo2o cmoadya:

MOHATHE omnpejaeaeHne
A. | PeueBas 1 HCIIOJIb30BaHUE
arpeccvm SI3BIKOBBIX Cpe}lCTB JJIS

BBIPAXKCHUSI HEMIPHUS3HU
WIH BPaXaeOHOCTH,
KOTOPast MOXKET
OCKOPOJISITh

4) PernameHTHpPOBaHHOCTH u
CTPYKTYPHPOBAHHOCTbH MpoLiecca OOLICHUS.
Ortgert: 1) HedopmanpHOCTh 00IIEHHS U CBOOOAA
BBIPAYKEHUS SMOLUI

ObocHOBaHME BBIOOpA OTBETA:
[IpodeccnonanpHOe OOIIEHNE XapaKTEPHU3YyeTCs
CJIEAYFOLIMH ITPU3HAKAMHU:
Crienamu3upOBaHHBIA SI3BIK (TEPMUHOJIOTHA H
npodecCHOHANBHBIM  JKaproH) —  BaKHAA
0COOEHHOCTb, TaK KaK Npo(ecCHOHabI TOHUMAIOT
Jpyr  Jpyra TOCPEICTBOM  HCIIOJb30BaHUS
CrHeLUaIbHbIX TEPMUHOB U (pa3, XapaKTEPHBIX
J1711 KOHKPETHOM OTpaciu.

Crporoctb COONIO[ICHUS HOPM H TPaBWI —
oOs3aTenbHOE  COONIIOAEHHE  ONPEEIECHHBIX
IPOTOKOJIOB M CTAHJApTOB, 3aBUCAIIMX OT
npodeccuu U cUTyaIuu.

PernamMeHTHPOBAaHHOCTh M CTPYKTYPHPOBAaHHOCTD
- npodeccronanbHas KOMMYHUKaINs
OpPTraHW30BaHAa W BEAETCS II0 YCTAHOBJICHHOMY
IUIAHY WIHA AITOPUTMY.

OnHako HedopMallbHOCTh OOIEHMST M CBODOIA
BBIPAYKEHUS SMOLIMN HE SIBJISIOTCS XapaKTEPHBIMU
yepTaMu npodeccnoHanTLHOTO oOmeHwus.
HampoTus, npodeccuoHanbHoe oOlIeHHe yalie
BCETr0 NMPOTEKAET B CTPOr0 periiaMeHTHPOBAHHON U
(dopmansHOU aTMocoepe, rmue AMOLIUHU
BBIPAXKAIOTCS] YMEPEHHO W KOHTPOJIUPYEMO.

20.3apanue

Yemanosume coomeememeue.

Coommnecume nousimue u e2o onpeoejieHue.

K xaosicooil nosuyuu, oannoti 6 iesom cmoabuye,
noobepume COOMEEMCMEYIOWYIO NOUYUIO U3
npaeozo cmoabya:

TOHAITHE onpeaeJieHue
A. | PeueBoe | 1. | uckypc (TeKcT BMecTe
COOBITHE C IparMaTHYECKUMH,

COILIMOKYJIbTYPHBIMU H

bazoswriii (1-
3 MUHYTBHI)




cobeceHIKA U JOpyruMu akTopamu) B
NPUYUHSATH Bpel paMKax pedeBoit
Bb. | PeueBas nporecc 000CHOBaHUS CUTyalluu
apryMeHT CBOEH TOYKH 3pEHUS Peuenas Konrexkcr,
anus WM BBICKA3bIBAHUS C CUTyalus BKJTIOYAOLTHH
MIOMOIIIBIO YYaCTHHKOB, BpEMH,
yOennTenbHBIX MECTO, II€Thb U YCIOBUS
JIIOBOJIOB. 0o0IIEHNS.
B. | Kommyn LieJIeHAIIPaBICHHOE Peuesoe IIporecc oOmenus,
MKaTUBH JIeHCTBHE, B3aUMO/L OTIpeAEIIeMbIi Kak
BIH aKT MPe/ICTABIISIONICEe eiicTBre OHMOTIOTMIECKUMHU
€000t MUHUMAJIbHYIO (criocoGHOCTS K peun),
€JMHUILY PEYEeBOT0 TaK ¥ COIIMATIbHBIMU
B3aUMO/ICHCTBUS, B (daxTopamu.
X0J€ KOTOPOTO JIFOAU PeueBoit MunumanbHas
00MEHMBAIOTCS aKT €IMHUIIA peueBOr
nndopmanuei, pemas JeSITeIbHOCTH,
orpeeIEHHbBIE IeJIeHaNpaBJICHHOE
KOMMYHHUKaTHBHbIC pedeBoe neiicTBre
3a7aqu (mampumep, TIpock0a,
I'. | Coumann nporecc, B KOTOpOM TIpUKa3, N3BUHEHHE,
HOE OJIVH YEJIOBEK WIIN TIPUBETCTBHE).
B3aUMOJ rpyIina OKa3pBaeT Brickassr KonkpeTHslit oTpe3ok
eiictBue HET0CPEICTBEHHOE WITH BaHUE peuu, IMEIOIIH
OTIOCPEOBAaHHOE CMBICIIOBYIO U
BIIMSIHHE Ha JAPYToro, a MHTOHALIMOHHYIO
OTBETHAsI PeaKIus 3aBEPIIEHHOCTD B
JIPYrOro sIBIISETCS OIIpE/CIICHHON
IPUYUHON JyIs cuTyanuu obmenus. B
najJbHENIINX JIEHCTBUMN OTJINYHUE OT
TIepBOTO abCTPaKTHOTO
3anummure BBIOpaHHBIE uQpsI noJ SI3BIKOBOTO
COOTBETCTBYIOIIMMH OYKBaMH: TIPEATI0KEHHS,
A b B r BBICKa3bIBaHUE BCEraa
MIPUBSI3aHO K
Kirou: KOHTEKCTY.
A b B r
1. 2. 3 4. 3anumuTe BBIOpaHHBIC U psl o,
COOTBETCTBYIOITUMH OYKBaMHU:

A | B

B [ r [ A |




Kpumepuu oyenuganua ouaznocmuueckou padomol:

Ounenka Kpurepun oueHnBanus
OTJIMYHO ot 90 1o 100 % npaBuIBLHO BBHIMOIHEHHBIX 3a/IaHUN
XOPOIIO ot 70 10 89 % npaBUIbHO BBINOJHEHHBIX 3aJaHUI
Y/10BJIETBOPUTEIbHO ot 50 10 69 % npaBUILHO BHIMOJHEHHBIX 3aJaHUI

HEYAOBJICTBOPUTEJILHO

meHee 50 % IIPaBUJIbHO BBINTOJIHCHHBIX 3aJJaHui




