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PA3JEN 1. IIEJIM U 3AJIAYM OCBOEHMSI TMCLIUMITLIMHBI

Ilenwvio ocBoeHuss aucUMILIMHBI OCHOBBI JE€JIOBOM TOKYMEHTAllUU U JIEJIONPOU3BOJICTBA B
opraHmzaluu sBisgercs (OpMHUpPOBaHHME Y  OOYYalOIIMICSI CHUCTEMBl TEOPETHYECKHX U
KOHIIETITYyaJbHBIX NPEICTABICHUNH B OOJACTH BEACHUS JOKYMEHTAIlMM U JIOKyMEHTO0OOpoTa
OpraHM3alil M CTPYKTYPHBIX MOJpa3lelieHud, a TakkKe NPaKTHUYEeCKUX HABBIKOB U YMEHHI,
MIO3BOJISIIOIIMX UM B OyAylleM peliaTh B YCJIOBUSX HEONPEIECIIEHHOM M M3MEHUYMBOM BHEIIHEH
Cpelbl CIIOXKHBIE 3a]]a4i JIEJIONPOU3BOICTBA.

OcHoOBHbIE 3a0auu TACUUIIIVHBL

— MpuoOpeTeHre HaBBIKOB CAMOCTOSATEIHHOIO HHUIIMATUBHOTO U TBOPYECKOTO UCTIOIb30BaHUS
TEOPETUYECKUX 3HAHNUN B IPAKTUUECKOH €ATEIbHOCTH 3KOHOMUCTA;

— H3y4YeHHe OCOOEHHOCTEH AeNONpPOM3BOACTBA B (PMHAHCOBOM NEATEIBHOCTH TOCYAapCTBa,
cyobekToB P®, wMyHUIMManbHBIX 00pa3oBaHUM, (MHAHCOBO-IIPABOBOTO CTaTyca OpPraHoB
rocygapctBeHHo  Biaactu, OMCY, (HUHAHCOBBIX W HHBIX YIIOJHOMOYCHHBIX OPTraHOB,
rOCy/lapCTBEHHBIX W MYHHMLIMIAJIBHBIX YYPEXKIECHUNH HOBOrO TuNAa (Ka3€HHBIX, ABTOHOMHBIX,
OIO/PKETHBIX ), OpraHU3aluil, YaCTHBIX MpeANpUHUMATENe 1 PU3NUECKUX JIHLI,

— OBJAJCHUE IIPaBOIIPUMEHUTEIIBHOM, [1paBo HCIIOJTHUTENBHOH, JKCIIEPTHOMH,
KOHCYJIbTAIllMOHHOM, HOPMOTBOPYECKOW NpO(eCcCHOHANBHOM JesATeNIbHOCThIO B cepe AenoBoif
JOKYMEHTAIMH U JIeIO0IPOU3BO/ICTBA.

PA3JEJ 2. INTAHAPYEMBIE PE3YJIBTATHI OBYUEHUS 11O JUCHUILJIMHE COOTHECEHHBIE
C INIAHUPYEMBIMU PE3YJbTATAMHU OCBOEHMS OBPA3OBATEJILHOM MPOT'PAMMBI

Kon ®opmyJIMpOBKA
NHaukaTopbl JOCTHKEHUS KOMIIETEHIIUN
KOMIIETEHIIM U KOMIIETEHIMH
YK-4 Crioco0eH ocymecTBATh | UYK-4.1. 3Haer mpaBuia OCYHIECTBIEHHUS IEJIOBBIX
JIENIOBYI0 KOMMYHUKallMI0 B | KOMMYHHKAallMd B YCTHOM W MHCBMEHHOW (opMmax Ha
YCTHOM " MMCPMEHHON | TOCYapCTBEHHOM W MHOCTPAHHOM (BIX) SI3BIKE (aX)
¢dopmax Ha rocyaapcteHHoM | UYK-4.2. Ymeer OCYIIECTBIISTh JIETIOBYIO

(ax) rOCy/IapCTBEHHOM M WHOCTPAaHHOM (BIX) S3BIKE (aX)

rOCyIapCTBEHHOM M WHOCTPAHHOM (BIX) A3BIKE (ax)

U WHOCTpaHHOM (BIX) SI3BIKE | KOMMYHUKAIMIO B YCTHOM W NMHCHMEHHOW (opMmax Ha

HNYK-4.3. BinaaeeTt HaBbIKaMH OCYIIIECTBICHUS JCIOBOM
KOMMYHHKAIIMM B YCTHOW W MHUCHbMEHHOW (opmax Ha




IK-13.

CriocoOeH COBEpIIEHCTBOBATH
(opMBI OpraHM3alMK TPyAa U
yIpaBJIeHHS, a TaKxe
TJIAaHOBOMU u YYETHOMU
JIOKYMCHTAIH OpraHu3alliu

HUIIK-13.1 3naTh:

HopMaTuBHBIE  TIpaBOBBIC  aKThl, PETYIHPYIOIIUC
(hMHAHCOBO-XO3SHCTBEHHYIO JIeSITeTbHOCTD
OpraHH3alNN

[Mopsimok  pa3paOOTKM HOPMATHUBOB MaTepPHANIbHBIX,
TPYAOBBIX, (DMHAHCOBBIX PECYpPCOB B COOTBETCTBHH C
OTpacIieBOil HAIIPaBIEHHOCTHIO

MeTouieckue MaTepualibl 10 MIAHUPOBAHUIO, YUETY U
aHaJM3y AEATeNbHOCTH OpTaHU3aluu

TpeboBaHus OXpaHbI TpyAa

ITopsimok BemeHHsI TOTOBOPHO PabOTHI

HIIK-13.2 YMeTh:

IIpuMeHsATh METOAMKHU OIpeaeIeHNus 3KOHOMUYECKON
3(PEKTUBHOCTH TPONU3BOJICTBA

PaccuutbiBaTh ~ JKOHOMHYECKHE W (DMHAHCOBO-
9KOHOMHYECKHE MOKa3areny, XapakTepU3YIOLIHe
JeSITeTbHOCTh OPTaHN3allnu

AHanmm3upoBaTh W HWHTEPHPETUPOBATH (HYMHAHCOBYIO,
OyXrajTepcKyr HWH(GOpPMAIMIO, COJCPXKAIIYICS B
OTYETHOCTH OPTaHU3AINH, U UCIOIB30BaTh MOITYICHHBIC
CBEICHHS JUTS IPUHATHUS YITPABICHYECKUX PEIICHUN
MUIIK-13.3 Baagers:

HaBpikamMu coBepIieHCTBOBaHMS (QOPM OpTraHU3aIUU
TpyJa U YOPABICHHUS, a TAKXKE IUIAHOBOM U Y4YETHOU
JOKYMCHTallU OpraHru3alnn

PA3IET 3. MECTO M CHUILIAHBI B CTPYKTYPE
OBPA3O0OBATEJIbHOM NPOIPAMMBI

JucuumimHa «OCHOBBI [JI€I0BOM JIOKYMEHTAllMM M J€JIONPOM3BOJCTBA B OpraHU3allMM»
u3ydaercs B 5 cemectpe, oTHocutces K bioky b.1 «/{ucuumnunsl (Mogynn)», «Hacts, popmupyemas
y4aCTHUKAMU 00pa30BaTENIbHBIX OTHOLICHUI.

PA3JE] 4. OBBEM (TPYJIOEMKOCTb) TUCIUTLINHbI
(OBLIASL, TIO BUAAM YUEBHOI PABOTbBI, BUJIAM TPOMEKYTOUYHOM ATTECTALIMH)

TpyaoeMKOCTh JUCHUIIMHBI U BUABI Y4e0HOI1 padoThI
Ha 04HOM hopme 00yUeHUsI

Cemectp 4
Camocro
sITeJIbHAs
JlaGo | Ilpaxt
KypcoB | paGorta Texy | Kontposns,
Jle | pato | muecku | Cem Camocto M
Hro oe noj M | TIPOMEKYTO
3.€. KIl | pHBIE e WHap sITeNIbHAs
ro MIPOEKTH | PYKOBOJT KOHTp yHas
WU | 3aHAT | 3aHITH BI pabora
st N pOBaHuE | CTBOM OJIb | arrecrauus
npenoja
BaTes
9
4 | 144 | 32 32 71 3auer ¢
OIICHKOU
Ha 3204HOI1 popme 00yUeHMsI
Cemectp 4
se Uto | Jle | Jlab6o | Ilpakt | Cem | KypcoB | Camocto | Camocto | Teky | Koutpous,
e o KI[ | paTo | WYECKH | WHAP oe ATEJIbHAS | AITEJIbHAS | IIHH | TPOMEKYTO




4058

pHBIE €
3aHAT | 3aHATU
us A

bl | IPOEKTH
poBaHHE

pabota
oA
PYKOBOA
CTBOM
npernojaa
BaTeIs

pabota

KOHTP
0Jlb

yHas
aTTecTanus

4 | 144 | 4

123

9
3aueT ¢
OLICHKOH

TemaTHyeckuii MJIaH JTHUCHUIIIAHBI

Ounas ¢popma o0ydeHus1

Pasnemnsr /
TeMmbl

Jlek1x
nn

JlabGopato
pHBIC
3aHATHUS

[IpakTrue
CKHE
3aHATUA

CeMmun
apbl

CamocTrosTe
JIbHAA
pabora

KonTtposb,
MIPOMEXYT
ouHas
aTTecTanu
s

Teky
017051
KOHTP
0J1b

Bce
ro
yac
OB

4 cemecTp

Tema 1.
Opranuzanuo
HHBIC OCHOBBI
AEKTPOHHOT
0
JTIOKYMEHTO00
opora B
udpoBoi
IKOHOMHKE.
DNEeKTPOHHBI
i
JIOKYMEHTO00
opoTt

Ha 0aze
oHCHBIX
MIPOTPAMM.

11

20

Tema 2.
Opranuzanuo
HHO-
pacropsiiuTe
JIbHAS
JOKYMEHTAI!
o

10

20

Tema 3
CrnpaBouHo-
nHpopmManuo
HHas
JOKYMEHTAI!
s. JlenoBas
MepernucKa.

10

19

Tema 4.
Pacnopsaure
JbHBIE U
OpraHH3aIo

10

19




HHBIC
JOKYMCHTBI.

Tema 5.
Opranuzanus
JOKYMEHTO00
opoTa,
perucrpauuu
1 KOHTPOJIS
JIOKYMEHTOB.

10

19

Tema 6.
Opranuzanus
ONepaTUBHOT
0 XpaHEHUs
JOKYMEHTOB.
dopMupoOBaH
ue Jel.

10

19

Tema 7.
IloxroroBka
JIOKYMEHTOB
K
MOCIEAYIOLIE
W mepenaydd B
apXuB WX HA
YTHJIM3ALHUIO

10

19

3auer

Bcero uacos

32

32

71

144

HA 3204HOI (hopme 00yUeHuUs

Pasnensr /
Tembl

Jlexig
15051

Jlabopato
pHBIE
3aHATUA

[IpakTnue
CKHE
3aHATUSA

CeMmun
apsl

CamocrosTe
JIbHAs
paborta

Teky
1107054
KOHTP
oJ1b

KoHntpous,
IIPOMEKYT
OYHas
aTTecTauu
s

Bce
ro
Jac
OB

4 cemecTp

Tema 1.
Opranuzanuo
HHBIE OCHOBBI
AIEKTPOHHOT
0
JIOKYMEHTO00
opoTa B
uudposoi
SKOHOMHKE.
DJIEKTPOHHBI
5
JIOKYMEHTO00
opoTt

Ha 0aze
o(HCHBIX
MIPOTPAMM.

18

21

Tema 2.
Opranuzanuo
HHO-

18

19




pacrnopsiiute
JIbHAs
JTOKyMEHTAI!
s

Tema 3 1 1 18 19
CnpaBoyHo-
uHpOpMaLno
HHas
JIOKyMEHTAI!
s1. JlenoBast
MepenucKa.

Tema 4. 1 1 18 19
Pacnopsiaute
JbHBIC U
OpraHM3aIuo
HHBIE
JOKYMCHTBI.

Tema 5. 1 17 19
Opranuzanus
JOKYMEHTO00
opora,
perucTpanuu
1 KOHTPOJIS
JIOKYMEHTOB.

Tema 6. 1 17 19
Opranuzanus
OTepPaTUBHOT
0 XpaHECHUS
JIOKYMEHTOB.
®opmMupoBaH
He Jell.

Tema 7. 1 1 17 19
IToaroroBka
JIOKYMEHTOB
K
MOCIEAYIOLIE
!l Iepeauu B
apXMB WJIU Ha
YTUIIU3ALAI0

3ayer ¢ 9 9
OLIEHKOU

Bcero vacos 4 8 123 9 144

CTpyKTypa M coep:KaHue IUCIUILINHbI

HaunmeHoBanue Coneprxkanue JHCHHILITHHbI
pasnaea \TeMbl
JAMCIHHUTTHHDI

Tema 1. Opranuzanuonnsie | MecTo 37IeKTPOHHOTO JOKYMEHTOO00POTA B I€ATEILHOCTH OpraHU3aIfi.
OCHOBBI JIEKTPOHHOTO [ToHsATHE 3TEKTPOHHOTO JOKYMEHTOO00POTa. ABTOMATH3AIUS COCTABICHUS
JIOKYMEHTOO000pOTa B JOKYMEHTOB. DJIEKTPOHHBIN JOKYMEHTOOOOPOT Ha 0a3e 00IavuHbIX

U POBOI FKOHOMHUKE. TEXHOJIOTUH. YHU(PHUKAIMA U CTaHAAPTU3ALNS AET0OBOM TOKYMEHTALMH.
DNeKTPOHHBIH CnoBapb-MUHUMYM TEPMHHOB U orpeaeneHuil. O01ue HOpMbI U MTpaBUIIa
JOKYMEHTO00O0pOT Ha 6a3e oopmieHns JOKYMEHTOB (pa3Mepsl Oymaru, rmosieil, Hymepauus CTpaHHIl U




OducHbIX TpOrpaMm.

T.J.) IPUMEHSAEMOE B JICIONPOU3BO/ICTBE.

Tema 2. OpranusanoHHo-
pacnopsiIuTenbHas
AOKYMCHTAaIM.

Knaccudukanus nenoBoit nokymenrtanun. [IpaBuna opopmieHust peKBU3UTOB
OJ1laHKa U UX PACIIOJIOXKEHHs Ha CTaHAApTHOM (hopmare Oymaru, pasmepbl
nosieit. opmysip- oOpaszel rpyninsl JOKYMEHTOB, TPUHAIICKAIIUX K OJTHOM
cucreme. [IpoexktupoBanue 61aHKOB TOKyMEHTOB opranuzainuu. Cocras,
odopmiieHre, N3TOTOBJICHNE, XPaHCHHE OJIAaHKOB OpraHu3anuu. biank
JIOKyMEHTA: TIOHATHE, Ha3HAYCHUE, BU I O1aHKOB (001TMi OJ1aHK, OJaHK
nuchbMa, OJJaHK KOHKPETHOTO BUAA TIOKyMeHTa (KpoMe nuchMma). CocTas,
odopmiieHrne PeKBU3UTOB OJ1aHKa. OCOOEHHOCTH S3bIKA CITYKEOHBIX
nokyMmenToB. Kommosunus qokymenta. CTpykTypHbie ommOku. HeymectHoe U
HEONpaBJaHHOE YIOTpeOIeHNe HHOCTPAHHBIX CIIOB.

Tema 3 CnpaBouHo-
nH(pOpPMAaIMOHHAS
nokyMmeHTanus. Jlenosas
Hepernucka.

@ukcanus (ONUCaHKe) JOKAJIBHBIX IIPABUII, HOPM, MTOJIOXKEHUH,
ONPEIENAIONINX CTaTyC OpraHu3aliy, €€ CTPYKTYpY, IITATHYIO YUCIEHHOCTb
Y JOJDKHOCTHOM COCTaB, KOMIIETEHIIMH JIOJDKHOCTHBIX JIUI] U CTPYKTYPHBIX
no/ipa3iesieHui, GyHKIIMOHAIBHOE COJIEp)KAaHUE IeATEIbHOCTH OpraHU3aIHH
B LIEJIOM, €€ MOPA3ACIICHUI 1 paOOTHUKOB, X MpaBa, 00I3aHHOCTH,
OTBETCTBEHHOCTbH U JpP., B OPraHU3allMOHHO-PACIOPAIUTEIbHBIX JOKYMEHTaX
opranuzanuu. CTpyKkTypa, Ha3HauYeHUE, MOPSAI0K pa3pabOTKH, COTIACOBAHUS
u yrBepkeHus [IpaBui BHyTpeHHEro Tpy10Boro pacnopsska, [lomoxenus o
nepcoHaie, [1o10xeHus 0 CTpyKTypHOM NOApPA3AEIeHUH, [JOIKHOCTHOM
nHcTpykuuu. lllTatHoe pacnycanne Kak NepBUYHbBIN YUYETHBIN TOKYMEHT 110
ydaery kajpoB. O3HaKOMIICHHE PAOOTHHUKOB C JIOKAJTbHBIMA HOPMATHBHBIMH
aKTaMu opranusanuu. Buasl u HazHaueHHe HH(OPMAMOHHO-CIIPABOYHON
JOKYMEHTAIUH 110 Kaapam. [lopsaok odhopmiieHUs, OCHOBHBIC PEKBU3UTHI U
MIPaBONPUMEHHUTENbHAS PAKTUKA HCTIOIb30BAHUS JOKIAIHBIX, CITY>KEOHBIX U
OOBSICHUTEIILHBIX 3aIMCOK, MPEACTABICHUH, MPENIOKESHUH, 3asBICHHM,
aKTOB, CIIPaBOK U Jp. B KAU€CTBE OCHOBAHUM JIJISl IPUHATUHN PELLICHUN B
cdepe ynpapieHUs MEPCOHATIOM OpPraHu3aIuu

Tema 4. PacniopsinurenbHbie
1 OpraHU3allMOHHbIE
JOKYMEHTBI.

Opranu3alnoOHHO-PACIOPAIUTENBHBIE TOKYMEHTHI: IIOHATUE, HA3HAYEHUE,
OCHOBHBIE BU/Ibl (OpraHU3al[MOHHBIE, PACTIOPSIAUTENbHBIE, CTIPABOYHBIE).
Opranu3alioOHHbIE TOKYMEHTHI: YCTaB, IIOJOKEHUE, CTPYKTYpa U IITaTHAs
YUCJIEHHOCTh, IITATHOE paCIMCaHNe, IpaBuia, TOJDKHOCTHAS HHCTPYKIUA,
UX Ha3HaueHHUe, XapaKTepUCTUKA U COCTaB, TPeOOBaHUS K 0(hOPMIIEHUIO,
MOPSIIOK YTBEPKACHUSA. PacniopsiiuTeNbHBIE TOKYMEHTHI: IOCTaHOBJICHUE,
npuKa3 (o OCHOBHOM JI€ATEILHOCTH U MO JUYHOMY COCTaBy),
pacnopsKeHHe, COBMECTHBIM PaCIOPAIUTEIbHBIN TOKYMEHT, UX HA3HAYCHUE,
XapaKTepUCTHKA U COCTaB, TpeOoBaHUs K ohopmieHuto. CrpaBOyHO-
MH(}OPMALIMOHHBIE JOKYMEHTBI: CITyKEOHbIE MHChMa, CIIPAaBKH, TOKJIaIHbIE
3aIUCKH, TPOTOKOJIBI, aKThI, 3asIBJICHUS, UX XapaKTEPUCTHKA U COCTaB,
TpeOoBaHus K 0popMiIeHHIO. TUIIBI JOKYMEHTOB: MOJINHHUK, KOIIHS,
TyONIuKaT, BBINKMCKA, X HazHaueHue. [lopsiok oopmiieHus 1 BbIaYH
KOINUHN 1 1yOJIMKAaTOB IOKYMEHTOB, BBINUCOK U3 HUX.

Tema 5. Opranuzanus
JTOKYMEHTO0000pOTa,
perucTpaluuy U KOHTPOJIA
JIOKYMEHTOB.

Perucrpanus 10KyMEHTOB: OHATHE, LIEIH, 3a/1a4H, MECTA PETUCTPALINH
Pa3IMYHBIX KaTeropuil 10KyMeHTOB. Cuctemsbl U GOPMbI pErUCTpaLvu
(>kypHasibHas1, KapTOYHasl, aBTOMATU3UPOBaHHas ), UX JOCTOMHCTBA U
HegocrtaTku. [lokazaTenu, BBOAMMBIE B pErUCTPAL[MOHHbBIE (POPMBIL.
OCOOEHHOCTH PErucTpaLUy BXOISAIINX, UCXOAAIINX U BHYTPEHHUX
nokyMeHTOB. CocTaB BBINOJTHSAEMBIX pabOT MPH OTIPABKE MUCXOISALINX
JIOKYMEHTOB: IIPOBEPKA NMPaBMIbHOCTH 0()OPMIICHUS, HATMYUS TIPHIIOKEHHH,
azpecara, COpTHUPOBKA I10 aJpecaTtaM U BUAAM OTIIPABICHUMN, COCTABICHHUE
OIUCH pacchbUIKU. TpaJuIIMOHHBINA CIOCO0 OTHPABKU JOKYMEHTOB (IIOYTOI).




OTnpaBka JOKyMEHTOB C IOMoIIbI0 TenedoHa, hakca. Kontposp
UCTIOJTHeHHUS IOKYMEHTOB: TIOHSTHE, Ha3HaueHKe, BUAbL. [IpuHInms!
opranu3any KOHTpoJisi. CpOKU UCTIOTHEHHUS: TUIIOBOM, WHANBUYaIbHBIMN.
TexHomorus BeeHUSI KOHTPOJISA. AHAJIN3 UCIIOJIHEHHS JOKYMEHTOB B
yupexaeHuu. B3anMocBs3b perucTpauuu J0KyMEHTOB U HH(OpMaIImOHHO-
cripaBo4HOU paboThl. Opranu3zanys padoThl ¢ IIOMOIIBIO CIIPABOYHBIX
KapTouek. JloJKHOCTHBIE JINIIA, OCYIECTBIISIONINE PETUCTPALIMIO U KOHTPOJIb
UCIIOJIHeHUS], UX (YHKIIMH U TIPaBa.

Tewma 6. Opranuzanus
OIIEpaTUBHOT'O XPaHEHUs
nokymeHToB. opmupoBanue
Jell.

Homenknarypa aein: noustue. 3HaueHUE HOMEHKJIATYpPbI A€ 1S
KJ1accupUKalUU JOKYMEHTOB, OMIEPaTUBHOTO XPAHEHUS U UX IIPeJl apXUBHOM
noJAroToBKH. Buasl HoMeHknatyp aein. [lopsnok cocraBinenus, ohopMiieHus,
YTBEPKACHUS U MPUMEHEHHsI KOHKPETHOM HOMEHKIATyphl fei. [lopsiok
¢dopmupoBanus aen. OpraHu3zaiys XpaHeHUs UCTIOHEHHBIX TOKYMEHTOB.
OcHoBHbIe TPeOOBAHNS HOPMAaTUBHBIX JOKYMEHTOB, PErJIaMeHTHPYIOIIUX
JTaHHBIA 3Tal JOKYMEHT0000poTa. OTBETCTBEHHOCTH 38 COXPAHHOCTh
JIOKYMEHTOB.

Tema 7. Iloaroroska
JOKYMEHTOB K ITOCJIEIYIOIIEN
repesiladyy B apXyB WM Ha
YTUIIU3AL U0

OcHOBHBIE 3Tallbl IEPEIaYy TOKYMEHTOB B apXUB WM Ha YHUUYTOXKEHUE:
IOJIrOTOBUTEJIbHBIN (000CHOBaHME BBIOOPA CI10cO0a COXPAHEHUS WU
YHUUTOKEHHUS ITyTEM IIPOBEJICHUS IKCIEPTU3bI LIEHHOCTHU JI0OKYMEHTOB),
OCHOBHOH (ITOJIrOTOBKA JIeJ1 U1l Iepejauu B apXUB), 3aBEPIIAIOLINHA
(mepenaya B apXuB WIM YHUUTOKEHHUE). DKCIEPTU3a LIEHHOCTH JOKYMEHTOB:
MOHATHUE, Ha3HaueHue. [IpuHIUIBI U KPUTEPUH ONpe/IeeHUsl HayYHOM,
HCTOPUYECKON U MPAKTUYECKOM LIEHHOCTH TOKYMEHTOB. DKCIIEPTHbHIE
KOMHCCUH, UX (PYHKIIUH, IIpaBa. DTaIlbl IPOBEACHUS SKCIIEPTU3HI.
Odopmiienne pe3yiabTaToB dKCIepTu3bl. CPOKH XpaHEHHS JOKYMEHTOB.
[lepeuHn JOKYMEHTOB € yKa3aHMEM CPOKOB XpaHEHMs, X BUbI, HA3HAUEHUE,
cxeMbl noctpoenus. Ilopsaok nepenadu e B apXUB UM YHUUTOXKECHHUSI
JIOKYMEHTOB. TpeboBaHus K 0hOpMIICHHUIO A€ TOCTOSIHHOI'O, BDEMEHHOTO
CPOKOB XpaHEHHs U 110 JITYHOMY cocTaBy. [IpaBuia opopmienus u
cocrasieHus onucu aei. [lopsnok nepenauu nen B apXuB. ApXUB: IOHATHE,
HazHaueHue. Busbl apXuBOB: rocy1apCTBEHHBIE, BEJOMCTBEHHBIE,
00bEeIMHEHHBIE BEIOMCTBEHHBIE, 00bEJMHEHHBIE MEKBEOMCTBEHHBIE 1O
JIMYHOMY COCTaBY. ApXUBHBIE (DOH/BI: JOKYMEHTAJIbHBIH, FOCY/1apCTBEHHBIN.

3angarus CEMUHAPCKOI'o THIIAa

(ITpakTnyeckne 3anaTus, Cemunapckue 3ansarus, JlaboparopHsie 3aHsTHS)

OO0ue pexkoMeHJAalMu MO TMOATOTOBKE K CEMHHApPCKUM 3aHATUAM. [lpu moarotoBke k
paboTe BO BpeMsl NPOBEACHMS 3aHATUN CEMHUHAPCKOrO THUIIA CleNyeT OOpaTUTh BHUMAHHE Ha
CIIEYIOIIME MOMEHTHI: Ha Mpolecc NpeaBapUTeNbHON MOATOTOBKY, Ha pabOTy BO BpeMsl 3aHATHS,
00pabOTKy MOJIyYEHHBIX Pe3y/IbTAaTOB, UCIIPaBICHHE MOJyUYEHHBIX 3amedaHuid. IIpenBapurenbHas
MOJIrOTOBKA K YU€OHOMY 3aHSATHIO CEMHUHApPCKOTO THUIIA 3aKJII0YAETCS B U3YUYEHUH TEOPETHUYECKOTO
MaTepuasa B OTBEJACHHOE JJIi CAMOCTOSITENIbHON pabOoThl BpeMs, 03HAKOMJIEHHUE C MHCTPYKTHUBHBIMU
MaTepuajllaMM C LEJIbl0 OCO3HaHWs 3ajad 3aHATHA. Pabora BO Bpemsl NpOBEAEHHUS 3aHATHSA
CEMHHApPCKOr0 THIA BKJIIOYAeT HECKOJIbKO MOMEHTOB: a) KOHCYJIbTHPOBAHHE OOYYaroIIUXCs
MPEIoIaBaTeNsIMU C LIENIbI0 MPEJAOCTABICHU HMCUYEpNbIBatoied MHpOopMaluK, HEOOXOIUMON st
CaMOCTOSITENTLHOTO BBINIOJIHEHUSI TPEVIOKEHHBIX MpernojaBaTeseM 3anad, 0) caMOoCTOSTeIbHOE
BBINOJIHEHHUE 3aJIJaHUI COTJIACHO 0003HAYEHHOH yueOHOH nMporpaMMoi TEMaTHKU.

Tema 1. Opranu3anoHHbIE OCHOBBI 3JIEKTPOHHOI0 TOKYMEHT0000pOoTAa B
IHM(PPOBOIi IKOHOMHKE. JJICKTPOHHBIH JOKYMEHT0000pOT HA 0a3e 0UCHBIX POrPaMM.
Bonpocwt u/unu 3a0anusn




MecTo 3JIeKTPOHHOTO JOKYMEHTO000pOTa B AESITEILHOCTH OpraHU3aluil.

[ToHsATHE 3TEKTPOHHOTO JOKYMEHTOO0OPOTa. ABTOMATH3AIUS COCTABICHUS JOKYMEHTOB.
DNEeKTPOHHBIN TOKYMEHTOOOOPOT Ha 0a3e 00JaYHBIX TEXHOJIOTHMH.

YHu(UKaIMA U CTaHAAPTU3ALMUS 1€T0BOH JOKYMEHTAIUH.

OO61ue HOpMBI U TIpaBUiia OPOPMIICHHUS TOKYMEHTOB (pa3Mepbl Oymaru, mojeil, Hymepauus
CTpaHUL U T.Jl.) IPUMEHSIEMOE B JI€JIOIPOU3BOJICTBE.

arwdE

Tema 2. Oprann3alnuoOHHO-PACTIOPSAUTEIbLHAS JOKYMEHTAIUS.

Bonpocwt u/unu 3a0anusn

1. IToncucremsl aenoBoil fokymeHTauuu. Ilonsarue «JlokyMEeHTUPOBAaHUEY.

2.1lonstue: "pexkBu3uT' ngokyMeHTa. CoCTaB MOCTOSIHHBIX M TEPEMEHHBIX PEKBU3UTOB
OpPraHMU3alMOHHO- PACIIOPSIAUTEIBHON JOKYMEHTALUH.

3. HopmaTtuBHO-IpaBOBBIE aKThI, PETYJIUPYIOIIME JTOKYMEHTAlMOHHOE obecreueHue
yIpaBiIEHUS.

4. CoBpeMeHHbIE TPeOOBAHUS K S3bIKY U CTHIIIO YIPABIEHYECKUX TOKYMEHTOB.

Tema 3 CnnpaBouHo-uHGopMannoOHHAs JOKYMeHTanus. /le1oBasi nepenucka.

Bonpocel u/unu 3a0anusn

1. OpraHu3anyOHHBIC JOKYMEHTBI IPEIIPUSTHS.

2. PacnopsimutensHble  JOKYMEHTBI — NPEANPUSATHS: NpPHUKa3bl IO  OCHOBHOMW
JESTEebHOCTH; PACTIOPSHKCHUS, PEILICHHSL.

3. HudpopmanmoHHO-CIIpaBOYHBIE JOKYMEHTHI: IIPOTOKOJIBI, TOJTHAS ¥ KpaTkas Gopma
ux opopMiICHUS.

4. HWupopMaMOHHO-CIIPAaBOYHBIE JOKYMEHTBI: aKThl; CIIyKeOHbIE U OOBSICHUTEIbHBIC
3allUCKU; CIPaBKH; CIYXeOHbIC TOBEPCHHOCTH; IMUChbMa, WX Kiaccu(uKanus, CTPYKTYypa,
CTaHJapTHBIE (Ppa3bl U BBIPAKEHHS

Tema 4. PacnopsiiuTe/ibHbIe U OPTaHU3ANMOHHBIE TOKYMEHTBI

Bonpocel u/unu 3a0anusn

1. [ToHATHS TOKYMEHTOOOOPOT M OpraHU3AIMS TOKYMEHTO000pOTa.

2. HopMaTuBHO-MeTOIMYeCKas peryiaMeHTaIus JOKyMEHTO000poTa.

3. OcHOBHBIC TIPAaBHJIa OPTAHU3AINH JOKYMEHTOO00POTa Ha MPEATPUSTHH.

4. KauecTBEeHHBIEC XapaKTEPUCTUKH IOKYMEHTOO0OPOTA.

5. Knaccudukamuss ~ TOKYMEHTONOTOKOB:  TOPHU3OHTaJbHBIE,  BEPTUKAJBHEIE,
BOCXOJSIIINE, HUCXOASIIUE, BXOASIINE, UCXOIAIINE U BHYTPEHHUE.

6. [Toxcuer o6beMa JOKYMEHTOOOOPOTA

Tema 5. Opranuszanusi J0KyMeHTO000pOTa, pErHCTPALUM M KOHTPOJISI JOKYMEHTOB.
Bonpocel u/unu 3adanun

1. Dranel paboThl ¢ BXOAAMMMH JOKYMEHTaMHU.

2. PaboTa ¢ HCXOAIMINUMU TOKYMEHTaMH.

3. TexHosorus paboThl ¢ BHyTPEHHUMH TJOKYMEHTaMHU.

4. VmpaBneHuecKHe JOKYMEHTbl U MOPSAJOK PErucTpanuu  YIpaBJIEHYECKOTO
JOKYMEHTA.

7. Buabl KOHTPOJS UCHOJHEHUS JOKYMEHTOB M ONEPALMU IO KOHTPOJIIO HUCIOJHEHUS
JIOKYMEHTOB.

Tema 6. Opranuzanusi OepaTUBHOrO XpaHeHUs1 JOKYMeHTOB. @opMupoBaHue JeJl.
Bonpocel u/unu 3adanun

1. Homenknatypa pgen: mnoHsATHe. 3HaUYE€HHE HOMEHKJIATYpbl JAeN Uil KiacCupUKaluu
JOKYMEHTOB, OIIEPaTUBHOTO XPaHEHMsSI U UX NIPEJ ApXUBHOM MOArOTOBKU. BUibl HOMEHKIIATYp J1€.

2. lopsnok cocraBneHusi, o(opmiieHUs, YTBEPXKIEHUS U TNPUMEHEHUS KOHKPETHOU
HOMEHKJIATYPBI JIE.



3. [opsinox popmupoBaHus 1.
4. OpF aHu3alrd XpPaHCHUA HUCIOJIHCHHBIX JOKYMCHTOB.
TOKYMEHT0000pOTYy. OTBETCTBEHHOCTD 32 COXPAaHHOCTh IOKYMEHTOB.

OcHoBHBIE TpeOOBaHUS K

Tema 7. IloaroroBka AOKYMEHTOB K TMOCJeIyIOIleld mNeperayd B apXuB WM Ha
YTHIU3AIH IO

Bonpocwt u/unu 3a0anusn

1. ®opmupoBaHue €T B OPTaHU3AMUIX PA3INIHBIX YPOBHEH yIIPaBICHHUS.

2. IlpaBuna hopMupoBaHMsl pa3IUUHBIX KATETOPHIl IOKYMEHTOB B J€fa.

3. TpeOoBaHusl K COCTABIECHUI0O HOMEHKJIATYphl JI€], UX pErJIaMEHTalus B HOPMaTHUBHO-
METOJIMYECKUX MaTepHaax.

4. Tlopsimox odopMIICHHS, COTJIACOBAaHUS W YTBEPXKICHUS HOMEHKIATYphl nen. Cpoku
XpaHeHUs JOKYMEHTOB.

5. Hcnonb30oBaHHEe HOMEHKIATYPHl e B OINECPATUBHOM XPAaHEHHWH W BEJOMCTBEHHOM
apxuBe.

PA3EJ 5. YYEBHO-METOJIUYECKOE OBECIIEYEHHUE
CAMOCTOSTEJABHOM PABOTBI OBYYAIOLIUXCA MO TUCIHUATIIMHE

Hapsiny ¢ 4ureHumem nekuMidi W IPOBEICHHEM CEMHHAPCKUX 3aHATHUM HEOTHhEMIIEMBIM
3JIEMEHTOM Y4eOHOro Ipolecca SBISETCS camocmosmenvhas paboma. Ilpm camocTosTenbHON
paboTe mocTUTAaeTCs KOHKPETHOE YCBOCHHE Y4eOHOTO Marepuania, pa3BUBAIOTCS TEOPETUYECKHE
CIOCOOHOCTH, CTOJIb BaXKHbIE JJIS YCIEHIHOM NOArOTOBKM M 3alllUThl BBITYCKHOH pabOThI
oOyyarorerocsi. @OpMbl CaMOCTOSTENTFHON pabOTHl 00YYAIOIIUICS MOTYT OBITh pa3HOOOpPA3HBIMHU.
CamocrodarenbHass pabdoTa OO0YYaroLIErocs BKJIIOYACT: H3YYEHHUE CIELHUAIBHOW JIUTEpaTypshl,
3akoHOB Poccuiickoil @enepannu, OLEHKY, 00CYKIECHUE U PELIEH3UPOBAHUE yOIMKYEMbIX CTAaTEl;
OTBETHI Ha KOHTPOJIbHBIE BOIPOCHI; PELICHHUE 3aa4; CAMOTECTUPOBaHUE. BhINoIHEHNE BCeX BUIOB

CaMOCTOSTEILHOMN pa60T1>1 YBA3BIBACTCA C UBYUCHUCM KOHKPCTHBIX TCM.

CamocrosiTejibHas padoTa

HanmenoBanue
pa3esioB, TeM

Buabl 3aHsTHIA 1151 CAMOCTOATEIBHOI PadoThI

Tema 1. OpranuszanioHHbIe
OCHOBBI 3JIEKTPOHHOTO
JOKYMEHTO00O0poTa B

1M (pOBON IKOHOMUKE.
ONEeKTPOHHBIN
JOKYMEHTO00O0pOT Ha 0aze
OduCHBIX TPOrpaMm.

-yCBOEHHE U3y4aeMOoro MaTepuasa 1o peKoMeHyeMol y4eOHOMH,
yueOHO- METOUYECKON U HAyYHOU JIUTEepaType U/UIU M0 KOHCIIEKTY
JIEKIINH;

-BBINOJIHEHNE YCTHBIX YIIPAaXXHEHUH;

Tema 2. Opranu3aimioHHO-
pacrnopsiAuTenbHas
JOKYMEHTAIUA.

-yCBOEHHE H3y4aeMOoro MaTepuasa 1o peKoMeHyeMol y4eOHOMH,
yueOHO- METOUYECKON U HAyYHOU JIUTEpaType U/UIH 10 KOHCIIEKTY
JIEKIINH;

-BBINIOJIHEHUE TMCHbMEHHBIX YIPAKHEHUH U MPAKTHUECKUX padoT;

Tema 3 CpaBo4HO-
nH(pOpMaLMOHHAs
JNoKyMeHTauus. [lenosas
HEepenucKa.

-yCBOEHHE M3Y4aeMOoro MaTepHuasa 1o peKoMeHyeMol y4eOHOH,
yue0HO- METOUYECKON U HAYYHOU JIUTEpPaType U/UIH 110 KOHCIIEKTY
JIEKLUY;

-BBITIOJIHEHUE TBOPYECKUX paldoT;

Tema 4. PacniopsiurensHele U
OpraHM3alOHHBIE
JIOKYMEHTBHI.

-yCBOEHHE M3Y4aeMOoro MaTepuaa 1o peKoMeHyeMon y4eOHOH,
yue0HO- METOUYECKON U HAyYHOU JIUTEepaType U/ MU M0 KOHCIIEKTY
JIEKIINH;

-y4acCTHE B IPOBEICHUH HAYYHBIX SKCIIEPUMEHTOB, UCCIIETOBAHNII;

Tewma 5. Opranuzauus
JIOKYMEHTO000pOTa,

-yCBOEHHE M3Yy4aeMOoro MaTepuasa 1o peKoMeHyeMol y4eOHOiH,
yueOHO- METOUYECKON U HAYYHOU JIUTepaType U/ MU M0 KOHCIIEKTY




HaunmenoBanue
pa3iesioB, TeM

Buabl 3aHATHIH IS CAMOCTOSITE/ILHONH PadoThI

perucTpauuu U KOHTPOJISt
JIOKYMEHTOB.

JCKINH;
-paboTa B IOMEIICHUAX, OCHAIICHHBIX CHENNAILHBIM KOMITBIOTEPAMH U
MHBIM 000pY/IOBaHHEM;

Tema 6. Opranuzanus
OIIEpaTUBHOT'O XPaHEHUs
nokymeHToB. opmupoBaHue
Jell.

-yCBOGHHUE M3y4aeMOro MaTepHualia o peKOMEHyeMor y4eOHOIH,
y4eOHO- METOAMYECKON U HAYYHOU JIUTEPAType U/UIH MO KOHCIIEKTY
JICKIIAH;

-IIOATOTOBKA pedeparoB (IOKIAI0B), 3cce, CTaTel, TEMATHUECKUX
COOOIIEHUH U BBICTYIJICHUH, alTbOOMOB, CXeM, TaOJIHII, CIIAiJI0B,
BBITIOJTHEHNE MHBIX MPAKTHYCCKUX 3aaHHIA;

Tema 7. Ilonroroska
JOKYMEHTOB K ITOCJIEIYIOLEN
nepeaady B apXuB WM Ha
YTHIIM3AIUIO

-YCBOCHHE M3Y4aeMOT0 MaTepHaia 1o peKOMEHTyeMOl y4eOHOH,
y4eOHO- METOAMYECKON U HAYYHOW JIUTEPAType U/UIH MO0 KOHCIIEKTY
JEeKINHY;

-BBITIOJTHEHUE BHITYCKHOM KBAJM(UKAIIMOHHON paboTHI.

5.1. TembI 3ccel

1. HOpMaTI/IBHaSI OCHOBaA IIponecca IOKYMECHTUPOBAHUS YIIPABJICHUA IEPCOHAIOM.
2. OpFaHI/I?;aIlI/IOHHI)IC KaJApOBbIC TOKYMCHTBI: COCTaB, COACPIKAHUEC, IMOPAJOK IMTOATOTOBKHU U

oopMIIeHHS.

3. JIoMKHOCTHAsI UHCTPYKLMSI KaK OPTaHU3allMOHHBINA KaIpOBbI IOKYMEHT.
4. IlonoxeHne O CTPYKTYpPHOM IIOAPA3JEICHUM KAaK OPraHUW3allMOHHBIA KaJpOBBIN

JOKYMEHT.

5. JIokyMeHTHpOBaHHE TPOLECcCca YBOJIbHEHUS COTPYIHUKOB.

6. JlIokyMeHTHpOBaHHE MpoLecca OTKOMaHIMPOBAHUS IIEPCOHAA.

7. CocTaB ¥ BUJBI KaJIPOBOM JIOKYMEHTAIINH.

8. AyrcopcuHr u ayrctaduHr mepcoHana: MpakTHKa NpuUMeHeHus. J[OKyMEeHTHpOBaHHE
IpoIecca MPeI0CTaBICHHS OTITYCKOB.

9. JlokyMeHTHpOBaHHUE TIporiecca 0GOPMIICHHS TPYAOBBIX OTHOLICHUH.

10. TpyznoBoii JOroBOp U TPYJOBOE COTJalleHHE: MOHATHE, popMa, mpolueaypa opopMICHHS

" 3aKJIIOUYCHHUA.

11. CoBpemMeHHbIE MPOrpaMMHBIE MPOAYKTHI JJIS CIYKO yIpaBIIEHUS MEPCOHAIOM: oOwIast

XapaKTepUCTHKA.

12. Cucremaru3zanus 1 ONepaTUBHOE XPaHEHUE JOKYMEHTOB 110 JTUYHOMY COCTAaBY.
13. Peructparusi 1 KOHTPOJIb UCTIOJIHEHUSI IOKYMEHTOB TI0 YITPaBJICHUIO TEPCOHAIOM.
14. BonbHUYHBIA JHCT: TOHSITHE, MPAaBOBas OCHOBA TMPEIOCTABICHUS, OCOOCHHOCTHU

o(pOopMIIEHHUS U OTUIATHI.

15. I/IHCprKTa)K 0 TEXHUKE OE30MMacHOCTH: MOHATHUEC, TIpaBOBasd OCHOBA IIPOBCACHMU,
OCHOBHBIC BUJIBI U 0COOECHHOCTH JOKYMCHTAJIbHOI'O O(i)OpMJ'IeHI/ISI.
16. YHI/I(1)I/II_II/IpOBaHHBI€ AOKYMCHTHI IO JIMYHOMY COCTaBy: INOHATHUEC, BUAbI, COACPIKAHUC,

MOPAJOK 3aIIOJTHCHHA.

17. IOKyMeHTBI [0 y4eTy KaJpoB: MOHATHE, POPMBI, MOPSATIOK 3aMIOJTHEHHS U BEJICHUS.

18. TpynoBas KHMkKa: opOpMIIEHHE U BE/ICHHUE.

19. JlokyMeHTHpOBaHKE ITpOLIECca POTALIMU [IEPCOHAIA.

20. [JoxyMeHTHMpOBaHHE IMpolecca aaanTalydd, MOTHUBAIlUM, TPEHHHTa U KOHTPOJUIMHIA

HepcoHaa.

21. DOnexTpOoHHBIH JOKYMEHT B

JKOHOMHKE. THMBI

uudposoit JIOKYMEHTOB B

MH(POPMALMOHHOM cucTemMe: OyMaXXHBIH JOKYMEHT, 00pa3 JIOKYMEHTa, 3JIEKTPOHHBINA JOKYMEHT,
CTPYKTYpUpPOBaHHbIE TOKyMEHThI, XML — npencrasienue.

22. TeHeHIIMH Pa3BUTHS CUCTEM DJIEKTPOHHOTO I0KyMeHTooOopoTa. PerHok CO/I.

23. CranaapTsl B 00JaCTH 3JEKTPOHHOTO ToKyMeHToobopoTa (EDI).

! HepequL TEM HC SBJIACTCA UCUYCPIIbIBAIOLIUM. O6yqa10111141710;1 MOXET BLI6paTL HWHYIO TEMY I10 COIJIaCOBAHUIO C

npenoaaBaTeIeM.




24.
25.
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11.

12.

13.

14.

15.

16.
17.
18.
19.
20.
21.
22.
23.
24,
25.
26.

Mecto CO/] B uHpOpMAITMOHHOM CHCTEME MPEATTPUSATHS.
CucreMbl aBTOMATH3AIUH JICTIOMPOU3BOJICTBA B IIU(PPOBOIT IKOHOMHUKE.

5.2. [IlpumepHbIe 3a1aHUsI 1JI5I CAMOCTOATEIbHON padoThI

JlaTh TOJIKOBaHWE CJIOBaM, COCTABUTh C HUMH MpeMIOKeHus: 1) aBu3o; 2) 1000u; 3)
BEKCEJIb.

JlaTb TONKOBaHUE CIOBAaM, COCTaBUTh C HUMU NPEUIOKEeHUs: 1) maTeHT; 2) AeMIuHT; 3)
samMbapro.

JlaTb TOJIKOBaHUE CJIOBaM, COCTaBUTh C HUMH MpenioxeHus: 1) pekiamanus; 2)
MapKUpOBKa; 3) crarHamusl.

Jlatb ToONKOBaHHE CJOBAaM, COCTaBUTh C HUMHU MpejioxkeHHs: 1) mpe3eHTauus; 2)
JIU3UHT; 3) IUjep.

Jlatb ToONKOBaHHWE CJOBaM, COCTaBUTb C HUMHU HpemjioxeHus: 1) uaptep; 2)
TUCTpUOBIOTOP; 3) OpoKep.

JlaTb TONKOBaHHE CJOBaM, COCTaBUTh C HUMHU mpeijioxeHus: 1) oBepapadt; 2)
UHGIAMS; 3) KOHCAJITUHT.

JlaTh TONMKOBaHUE CIOBaM, COCTaBUTh C HUMU MpeasiokeHus: 1) odepra; 2) xonauHr; 3)

MapKHPOBKa.
JlaTh TOJIKOBaHHWE CIOBAM, COCTABHTH C HUMM HpEUIOKEeHUs: 1) mpaiic-mucT; 2) neber;
3) rpud.

JlaTh TOJKOBaHHE CIIOBAM, COCTaBUTh C HUMH MNpemiokeHus: 1) akuent; 2) akr; 3)
peecrtp.

JlaTh TOJIKOBaHME CIIOBAM, COCTaBUTh C HUMU IpeuiokeHus: 1) ceptudukar; 2) IMMUT;
3) aKKkpeaAuTHUB.

Haiftn ommOku, ucnpaBuTh ux: 1) BbIBoabl KOMHMCCHH IPOTHBOpEYaT C MHEHHEM
TPYJIOBOTO KOJUIEKTHBA; 2) Maiblii OM3HEC pacTBOPSETCS M3-3a OpEMEHHU HAJIOTOB; 3)
Hasoru ¢ kaxm0ro aBTOMOOMIIS B3bIMAIOTCS C YUETOM CYMMBI PACTaMOXKKH.

Haiitu ommbxu, wucnpaButs wux: 1) IlpenbsBiass mnpereH3UH, pPYKOBOAUTEISIM
HE00XO0/IMMO YKa3bIBaTh NPUYMHBI; 2) ["apaHTMpOBaHHOE MUCHMO OTIIPABICHO BOBPEMS;
3) Apenatop 00s13yeTcs 3aKIFOUNTh BCe HEOOXOIUMBIE IOTOBOPA Ha CTPaxOBaHUE.
Haiitu ommbku, ucnpasuth ux: 1) Beerga HeoOXoauMo 000CHOBBIBATh CBOM BBIBOJIBI HA
pacuerax; 2) IlognuceiBas moroBopsl, omiata rapantupyercs; 3) OmiaunBasi HOBYIO
TEXHUKY, BaM HEOOXOJIUMO y4ECTh BCE HAJIOTH.

3aKOHYUTH JaHHbIE TIpeaIokeHus: 1) B cBsi3u ¢ BO3HUKIIUMU (PUHAHCOBBIMHU
TpyAHOCTAMHU. .. 2) CcbulasiCh Ha YCTHYIO JIOTOBOPEHHOCTh... 3) B mensx ckopeiimero
pelieHus Bonpoca. ..

3aKOHYMTH JaHHbIe npeanoxeHus: 1) Ha ocHoBaHMU NpenCTaBIEHHBIX JIOKYMEHTOB...
2) B cBs3u ¢ HapylmieHueM rpaduka IMOCTaBOK MNpoAyKHuH... 3) Bo uzbexanue
KOH(IMKTHBIX CUTYAIHH. ..

3akoHuuTh AaHHble npemioxeHus: 1) [lo mpuuuHe 3anepkku 3apriarel... 2) Beugy
3a/1ep>KKH MOIY4YeHHUs Ipy3a... 3) Benencrsue n3MeHeHMsI IEH Ha SHEPTOHOCUTEINH. ..
CocTaBUTh MUCHMO-3aIIPOC.

CocTaBuTh OTBET Ha MHCHMO-3AIIPOC.

CocTaBUTh NMCHMO-PEKIIAMALIMIO.

CocTaBuTh NPE3EHTALNOHHOE ITUCHMO.

CocTaBuTh NMCHMO-TIOATBEPKICHHE.

CocTaBuThb axT.

CocTaBUTh rapaHTUHHOE TUCHMO.

CocTaBuTh NMCHMO-TIPUTJIALIIEHHE.

CocTaBuTh NHUCHMO-PE3IOME.

CocTaBUTh COITPOBOAUTEIBLHOE ITUCHMO.

CocTaBuTh NUCHMO-TIPOCHOY.



217.
28.
29.
30.
31.
32.
33.
34.
35.

CocTaBUTh MUCHMO-0TKA3.

CocraBuTh 0J1ar0IAPCTBEHHOE MTUCHMO.
CocTaBUTh NUCHMO-TIPUTIIAILICHHE.

CocTaBUTh MUCbMO-ACKIIapalrio.

CocTaBUTh MUCEMO-PEKIIAMALIMIO.

CocTaBuTh NpUKa3 KaK pacropsAUTENbHbINA JOKYMEHT.
CocTaBUTh OOBSCHUTENBHYIO 3aIIUCKY.

CocTaBuTh NMCHMO-TIPEIOKEHHE.

CocTaBUTh MUCEMO-0(EPTY

Pa3zgen 6. OneHo4HbIE 1 METOAMYECKHE MATEPUAJIBI 110 00pa3oBaTeILHOM nporpamme (GoHa
OLIEHOYHBIX CPEJICTB) VISl IPOBEIeHUs TeKYIIEro KOHTPOJIA yCIIeBAeMOCTH U IIPOMEKYTOYHOM

aTrecTaluu

6.1. ®opma NpoMeKYTOUHOI aTTeCTAIMU 00YYAKOIIErocs M0 y4eOHOH JUCIHIIJIMHE

B mnpomecce ocBoeHuss y4eOHON JTUCIHMIUIMHBL Ui OLIEHWBAHUSA C(HOPMUPOBAHHOCTH
TpeOyeMbIX KOMIIETCHIUI HCIIOJIb3YIOTCSl OLIGHOYHBbIC MaTepuaibl ((OHIBI OLIEHOYHBIX CPEICTB),

npeacCTaBJICHHLIC B Ta6J'II/II_Ie

NuankaTopbl KOMIIETEHIUH B
COOTBETCTBHH C OCHOBHOM
o0pa3oBaTeIbHON NPOTrPaMMoit

Tunosbie BONPOCHI U
3alaHuA

IIpumepsI TECTOBBIX
3aJaHui

YK-4 CnocoGeH ocyuiecTBIsiTh 1€J10BYI0 KOMMYHHKALUIO B YCTHOM H

roCyIapCTBEHHOM U HHOCTPAHHOM (BIX

) si3bIKe (ax)

nMcbMeHHO gopmax Ha

NVYK-4.1.

I1. 6.2 HacTosmieill paboueit
HPOrPaMMBbI TUCIUILIAHBI

I1. 6.3 macrosimeir paboueit
HPOrPaMMBbl TUCIUILIAHBI

NYK-4.2.

I1. 6.2 HacTosAweln paboueit
IpOrpaMMbl JUCHUTUTHHEI

I1. 6.3 Hacrosimieir paboueit
HIPOrPaMMBbl TUCIUILINHBI

NYK-4.3.

I1. 6.2 HacTosAmel paboueit
POTrpaMMbl JUCIUIIIMHBEI

I1. 6.3 wnHactosmielr paboueii
MPOTPaMMBbI TUCITUTUTMHBI

IK-13 Cnoco6eH coBeplIeHCTBOBA

IUIAHOBOW M YYeTHOH JOKYMEHTAIIMH OPraHU3aluu

Th (popMBI OpraHu3anuu TP

yYia U yIIpaBJICHUSI, 4 TAKXKE

NIIK-13.1

I1. 6.2 nacTosmei paboueit
MIPOTPAMMBI JTUCITUTITHHBI

I1. 6.3 mactosmeit paboueit
MIPOTPAMMBI JTUCITUTUTHHBI

NIIK-13.2

I1. 6.2 nacTosmei padoueit
MIPOTPAMMBI TUCITUTUTHHBI

I1. 6.3 mactosmeit paboueit
MIPOTPAMMBI JTUCITUTUTHHBI

NIIK-13.3

I1. 6.2 nacTosmei paboueit

nporpamMmbl JUCHUTIIIMHEBI

I1. 6.3 mactosmeit paboueit
MIPOTPAMMBI JTUCITUTUTHHBI

6.2.TunoBbie BONMPOCHI U 3a1aHUSs

. q)yHKI_II/II/I ACJIOMPOU3BOJACTBA.

. [lonsiTHE OpraHN3alMOHHBIX TOKYM

Ilepeyenb BonpocoB

. UTo moHMMAaETCs TO/1 OpraHu3aIuel JOKyMeHToo0opoTa?
. [loHsiTHE TOKYMEHTOOOOPOTA, €r0 KOJTNYECTBEHHbBIE i KAUeCTBEHHBIC XapaKTePUCTHKH.
. Mecto n POJIb AOKYMCHTOB B YIIPaBJICHUH HA COBPEMCHHOM JTarlec.

. CoctaB HOpMaTUBHO-MeTOIMUecKoi 0a3bl JIOY.
. UTo moHUMaeTcs Mo JOKyMEHTAIMOHHBIM O0eCTIeUeHUEM yIIpaBIeHUs?

CHTOB

. Crannaprusanus u yaudukamnus cucrems! JJOVY.
. O6mepoccuiickue KiaccuuKaTOphbl TOKYMEHTAIIUH.
0. F'ocynapcTBeHHas cucTeMa TIOKYMEHTAIIMOHHOTO 00eCIIeYeH sl YIIpaBIeHusI.




11. bnanku TOKYMEHTOB U TPeOOBaHMSI K HUM.

12. Crpykrypa nokymenta. TpeGoBanus k opopmieHuto nokymentoB no 'OCT P 6.30-2003. 13.
[TpaBuna opopmnenus pexkpusuta "anpec”, "gara", "unaexc", "Buza", "3aromoBok", "moanuce".

14. C kakoii nenbio pa3pabaThIBalOTCS HHCTPYKLUHU MO JEJIONPOU3BOCTBY, YTO B HUX HEOOXOIMMO
MPEyCMOTPETH?

15. Cucrema opraHu3alliOHHON JOKYMEHTALUH.

16. Cucrema pacnopsiAMTEILHON JOKYMEHTAIUH.

17. HaiiTe ornpezesieHne TepMUHa "pacriopsiANTEIbHbIC JOKYMEHTHI'".

18. HazoBuTe BUIbI pacOpsIAUTEIbHBIX JOKYMEHTOB.

19. Bunbl 1 Ha3HAYEHUE JIMYHBIX JIOKYMEHTOB.

20. [laiiTe onpeneneHre TepMuHa "opraHu3aliMOHHbIE TOKYMEHTHI'".

21. Ha3zoBuTe BU/Ibl OPraHU3aLUOHHBIX JOKYMEHTOB.

22. Cuctema nHGOPMAIITMOHHO-CITPABOYHON TOKYMEHTAITUH.

23. Ciry>xeOHast iepenucKa Ha IpeAnpHUsTUN.

24. I1paBuna opopMieHHUs CIyKEOHOTO TUChMA.

25. CTpyKTypa JeJIOBbIX U KOMMEPYECKUX MTHUCEM.

26. Kinaccudukanusi 1e7I0BbIX 1 KOMMEPUYECKUX TTHUCEM.

27. TloHsiTHE ¥ IPUHLIMIIBI OPTaHU3AIUHN TOKYMEHTOO0O0pOTA.

28. O6paboTKa BXOIAUINX JOKYMEHTOB.

29. O6paboTKa UCXOIAIINX TOKYMEHTOB.

30. BHyTpeHHHE TOKYMEHTHI OpraHu3alluu.

31. VKaxuTe TEXHOJOTMYECKYI0 TIIOCIEAOBATENILHOCT JTAamoB pabOThl C  BXOISMIIUMHU
JOKYMEHTaMHU.

32. Yto Takoe HOMEHKJIATypa JIeJl, C KaKOH 11eJIbI0 pa3padaThIBAIOTCS TUTIOBbIE HOMEHKIIATYPHI Jei1?
33. PaboTa ¢ nucsMamMu ¥ OOpalleHUSIMU TPAKIaH.

34. IlpuBenuTe NpUMEpPHI pErucTpalii JOKyMEHTOB.

35. CocraBineHrne HOMEHKJIATYphI A€l

36. ®opmupoBaHue U OPOPMIICHHE JCIT.

37. IloaroToBka u nepeaaya JOKYMEHTOB Ha apXUBHOE XpaHEHUE.

38. Uto Takoe KOHPUIEHIUAIbHBIN TOKYMEHT?

39. Opranusanus paboThl ¢ JOKyMEHTaMH, KOTOPbIE OTHECEHBI K T'OCYIapCTBEHHOMN TaiiHe.

40. YkaxuTe 0COOCHHOCTH BEICHHS JEIONPON3BOJCTBA, 0OCCIIEUMBAIONIETO YUET U COXPAHHOCTh
KOH(HIEHIIMATbHON MH(OPMAIK U TOKYMEHTOB.

41 TunoBble OpraHU3allMOHHBIE CTPYKTYPHI CIYKOBI AETONPOU3BOACTBA

42 YcnoBus Tpyia pabOTHUKOB CITY>KOBI 1€J0MPOU3BOICTBA

43 KoMIbIOTEpHBIE TEXHOJIOTUHU B JIEIONPOU3BOICTBE

44 OGecrnieyeHHe COXPaHHOCTH JIOKYMEHTOB B 3JIEKTPOHHOH (popme

45 YcTaB Kak OCHOBHOM OpraHU3allMOHHBINA JOKYMEHT.

46 CrannaptHble (pas3bl U BEIPRKEHUS JIETOBBIX 1 KOMMEPUYECKUX IHCEM.

47 ITpoxokaeHne UCXOJAIINX U BHYTPEHHUX JTOKYMEHTOB.

48 OcoOeHHOCTH SI3bIKa U CTUJISL CIY)KEOHBIX TOKYMEHTOB.

49 PexBU3UTBHI MEXAYHapoJHOro nuchbMa. OCHOBHBIE PEKOMEHJALMU MO COCTaBICHHUIO TEKCTOB
MEX1YHapOAHbIX ITHCEM.

50 Yrto ompenenser GopMmyasp MOKYMEHTa W 4YeM OTiIn4aeTcss ¢GopMyssp ITOKyMEHTa OT
bopmysipa-obpasia?

51 HazoBuTe OCHOBHBIE TPYNIBI PYHKITUH JOKyMEeHTa. UeM XapaKkTepHu3yeT Kaxayro rpymimy?

52 Yro oOycrnaBiauBaeT I0pUINUECKYIO CHITY O(UIIHAIBHOTO JOKYMEHTA?

53 ®@yHKIMHU OCHOBHBIX MOIpa3/iesIeHUH CIIy:KObl TOKYMEHTAMOHHOTO 00ecreYeH s yIpaBIeHUs.
54 ABTOMAaTH3MPOBAHHBIE TEXHOJOTHH OOPAaOOTKM JOKYMEHTOB M HUX BIHSHHUE Ha CUCTEMY
JIeJIONPOU3BO/ICTBA KOHKPETHOM OpraHu3aluu.

55 CnpaBouHO-UH(POPMALMOHHBIE JOKYMEHTHI.

56 CTpykTypa U coiepKaHue KapOBOW TOKyMeHTauuu. Oprann3aliiOHHO-KaIpOBbIE JOKYMEHTHI.
57 OCHOBHBIE aCIEKTHI KYJIbTYphI J1€I0BOM pPEUH.



58 Crangaptu3anus s3bIka JTOKYMEHTA. SI3bIKOBBIC TpeOOBaHUS K O(GOPMIICHUIO PEKBHU3UTOB
JIOKYMEHTA.

59 TunuuyHbIe OMIMOKYU B S3BIKE U CTHJIC JOKYMEHTOB.

60 f3piKOBOE OOpMIICHHE JTUYHBIX JOKYMEHTOB

61 Tuner COJI. Cuctema 1eIonpor3BOICTBA U CHCTEMA JIEKTPOHHOTO JIOKYMEHTO000pOTa.
62 Knaccuduxanus aBTOMaTH3UPOBAHHBIX CHCTEM JICIIONPOU3BOJICTBA U IIEKTPOHHOTO
JOKYMEHTO000poTa.

63 Tumnbl TEXHOJIOTUI JIEKTPOHHOIO yIIpaBiieHus JokyMeHTamu (DY []).

64 Cuctembl aBTOMATH3aLIMU IETIONPOU3BOJICTBA B IIU(PPOBOM IKOHOMUKE.

65 Iloxcucrema apxrBa JJIOKyMEHTOB, YIPABJICHUS! KOHTEHTOM U CPE/ICTBA CTPYKTYPH3ALIUH.
(Opranmzanus xpanuiuma (aiino; Opranuzanus MeTanaHHbIX; MHTErpanms ¢ opucHbIMH
MPWIOKEHUSIMU U JP.).

6.3 IlpumMepHbIe TECTOBBIE 3aJaHUS

Komnerenuun Tunosble BONPOCHI U 3aJaHUS
YK-4 1. Yto HE OTHOCHUTCS K YUPEAUTETbHBIM JJOKYMEHTaM IOPUINYECKOTO
nuia?
a. IlpoTtokon cobpanus yupeauTenei;
b. Vcras;

C. YupemuTenbHbIA TOTOBOP.

2. IlonoxkeHue 0 CTPYKTYPHOM MOPA3/IEIeHUH — 3TO:

a. TPaBOBOM aKT, KOTOPBIA YCTAaHABIMBACT CTATYC, (PYHKIIMH,
npaBa, 00sI3aHHOCTH U OTBETCTBEHHOCTh CTPYKTYPHBIX
NIOIpa3IeJICHNI WIN UHBIX OPIaHOB;

b. mpaBoOBOIi aKT, KOTOPBIN ONPEACIISET CTATYC OPraHU3ALUH, €€
3ajjauu ¥ (QyHKIMH, IpaBa, OTBETCTBEHHOCTb, OPSI0K
JIeATEIbHOCTH;

C. JIOTOBOP, CTOPOHBI KOTOPOTO 00S3YIOTCS CO3AaTh IOPUIUYECKOE
JIMIO M YCTAHABIIMBAIOT NOPAIOK COBMECTHOM AESATENBHOCTH I10
JAHHOMY (aKTy.

3. CocTaBUTh OTBET HA MMCbMO-3aIIPOC.

IMK-13 1. JlaToit 10MKHOCTHOM HHCTPYKIIMHU SBJISIETCS JaTa:

a. €¢ YyTBCPXKICHMUS,

b. ee cocraBnenus;

C. 03HAaKOMJICHHUS C HeW pabOTHHUKA.
2. IIpaBOBOI1 aKkT, B KOTOPOM OTOOpakaeTcst MOPSAJOK AeSITeIbHOCTH
PYKOBOJACTBA OpraHU3AlMH, & PABHO KOJUIETHAIBHOTO WIH
COBEIIATEIILHOIO OPraHa — 3TO:

d. PpEriIaMeHT,

b. mratHOe pacnucanue;

C. ycTasB.
3.CoCTaBUTh MHCHMO-PEKJIAMAIIHIO.

6.4. OueHoYHbIE HIKAJIDI
6.4.1. OneHnBaHNe TEKyIEro KOHTPOJIsA

Llenpto mpoOBEACHUS TEKYIIETO KOHTPOJISL SBISIETCS JOCTH)KEHHE YPOBHS pe3yJbTaTOB
00y4eHHSI B COOTBETCTBUH C MHAMKATOPAMH KOMITETEHITUM.

Texymuii KOHTPOIb MOXKET MPEJCTABIATh COOON MHUCHbMEHHbIE MHAMBHIyalbHBIC 3a/aHUS,
cocrosimue w3 5/3 BOMpOCOB WM B (POpME TECTOBBIX 3aJaHUN MO HM3YyYEHHBIM TEMaM JI0




MPOBEICHUSI TMPOMEKYTOUHOM arrectaluu. PeKOMEHIOBaHHBIA IUIAHUPYEMBIM TEPUOL
MPOBEJICHUS TEKYIIETO KOHTPOJIA 3a 6/3 HeJenu A0 TPOMEKYTOUHOM aTTECTAIIHH.

IIIkajia oneHUBaHUs NPU TECTHPOBAHUU

Ounenka

KpuTepnn BbBICTABJICHHUA OLICHKH

3auteHo

KonnyecTBo BepHBIX 0TBeTOB B MHTepBasie: 71-100%

He 3auteno

KonmgectBo BepHbIX 0TBeTOB B HHTEepBaie: 0-70%

IIkana oneHMBaHUs NPU NHUCbMEHHOM padoTe

Onenka

Kputepun BbicTaBJIeHUSI OLIEHKHU

3aureHo

OOyyJarommiicst TOJKEH:

- IPOJIEMOHCTPUPOBATh 00IIee 3HAHKUE H3YIaeMOT0 MaTepHaa;

- MOKa3aTh 00IIIee BiIaICHIE MOHATUIHBIM aIapaToM JUCIUILUINHBL;

- YyMETh CTPOMTH OTBET B COOTBETCTBHH CO CTPYKTYpOW H3J1araeMoro
BOIIPOCA;

- 3HATh OCHOBHYIO PEKOMEHYEMYIO ITPOrpaMMoii YUeOHYIO JTUTEPATYPY.

He 3auteno

OO0yuaromuiicst IeMOHCTPUPYET:

- HE3HAHHE 3HAYMTEIBHON YacTH MPOTrPaMMHOI0 MaTepHala,

- HC BJIAZICHUC HOHATUUHBIM arrmapaToM JUCHUITINHBI,

- CYIIECTBEHHBIC OTHMOKH MIPU U3JI0KEHUU YIeOHOTO MaTepHaa;

- HEYMEHHE CTPOUTH OTBET B COOTBETCTBHH CO CTPYKTYPOU M3JIaracMOro
BOIIPOCA;

- HCYMCHUC ACJIaTh BBIBOJLI 110 U3JIaraCMOMYy MaTCpUually

6.4.2. OueHuBaHUe CAMOCTOATEILHON MUCbMEHHO Pa0do0ThI (KOHTPOJIbHOM PadoThI, 3cce)

IIpu oneHKEe y4nUTHIBAaETCA:
1. [TpaBusIbHOCTH OOPMIICHHS
2. YpoBeHb c(HOPMUPOBAHHOCTH KOMITETECHITUH.

3. VYposeHb

YCBOCHUA  TCOPCTUUCCKHUX MOJIOKEHU N AUCHUIIIMHBI, NPABUIIBHOCTb

(hOpMYTUPOBKH OCHOBHBIX MOHSATUN U 3aKOHOMEPHOCTEH.
4. YpoBeHb 3HaHMsI (PAKTHUECKOTO MaTepuaia B 00beMe MpOrpaMMBL.
5. Jloruka, CTpyKTypa U TPaMOTHOCTh U3JI0KEHHS TUCbMEHHON paOOTHI.
6. [TomHoTa M3MOXKEHUs MaTepuana (PacKphITHE BCEX BOIPOCOB)
7. Ucnionb3oBaHne HEOOXOIUMBIX HCTOYHHKOB.
8. YMeHue cBsI3aTh TEOPHIO C IPAKTUKOM.
9. YMenue nierath 0000IICHHMS, BRIBOGI.

IlIkana oneHMBaHUS KOHTPOJIbHOM padoThI U 3cce

Onenka

KpuTepnu BbBICTABJICHUA OLICHKH

3adTeHo

OOyyaromuiics TOMKeH:

- IPOJIEMOHCTPUPOBATh 00IIee 3HAHHE H3y4aeMOT0 MaTepHaa;

- MOKa3aTh 00IIee BiaICHUE MOHATUIHBIM aIlapaToM JUCIUTUINHBL;

- YMETh CTPOUTH OTBET B COOTBETCTBHHM CO CTPYKTYPOH H3J1araeMoro
BOIIPOCA;

- 3HaTh OCHOBHYIO PEKOMEHyEMYIO ITPOrpaMMOil YIeOHYIO JIUTEPATYPY.

He 3aureno

OOyuaronumiics AeMOHCTPUPYET:

- HE3HAHWE 3HAYUTEIIbHON YaCTH MPOrPaMMHOI0 MaTepHaa;

- HE BJIa/ICHNE IOHATUHHBIM alapaToM AUCLUIIINHBL

- CYILIECTBEHHbIE OMIMOKU P U3JI0KEHUH yUeOHOr0 MaTepuara;

- HEYMEHHME CTPOUTH OTBET B COOTBETCTBHHM CO CTPYKTYpPOU M3J1araeMoro
BOIIPOCA;

- HEYMEHME JIENaTh BBIBOJIBI 110 U3J1ara€MOMY MaTepHaiy




6.4.3. OueHUBaHUE OTBETOB HA BONPOCHI M BHINOJTHEHHS 321aHUIi MPOMEXKYTOYHOI
aTTecTaluu

ITpu ouileHKe 3HAHUH YYUTHIBAETCA YPOBEHb CHOPMHUPOBAHHOCTU KOMITETCHIIMIA:

1. VYpoBeHb YCBOCHHS TEOPETHUECKUX TIOJIOKEHUH JAUCHUIUIMHBI, MPAaBUIBHOCTD
(OpMYIMPOBKH OCHOBHBIX MOHATUH M 3aKOHOMEPHOCTEH.

2. YpoBeHb 3HaHUS (PAKTUYECKOTO MaTepuaia B 00beMe IpOrpaMMBl.

3. Jloruka, cTpyKTypa U rpaMOTHOCTb M3JI0’KEHHS BOIIPOCA.

4. YMeHue cBs3aTh TEOPUIO C MPAKTUKOM.

5. YMmenue nenatb 0000IIEHHS, BEIBOIEI.

Ilkana omeHUBaHUA HA DK3aMeHe, 3aUeTe C OlleHKOoM

OIIeHKa KpnTepml BbICTABJICHHUS OLICHKU

OTtnu4HO OOyuaronuiics JOJKEH:

- TIPOAEMOHCTPUPOBATH TIIyOOKOE M MPOYHOE YCBOCHHE 3HAHUUN
MIPOrPaMMHOTO MaTepuaa;

- HCUEPIIBIBAIOLIE, TOCIEI0BATENIbHO, TPAMOTHO U JIOTUYECKH CTPOUHO
U3JI0KHUTh TEOPETUICCKUN MaTepHa;

- IPaBUWJIBHO (POPMYIUPOBATH OMPEICIICHUS;

- IPOAEMOHCTPHPOBATH YMEHHS CaMOCTOATENBHOH paboThl ¢
JIUTEpaTypoil;

- YMETh C/IeaTh BBIBOJKI 110 M3JIaTAEMOMY MaTepHay.

Xoporio OOyyaromuiics TOMKeH:

- MPOJEMOHCTPUPOBATH JOCTATOYHO IOJIHOE 3HAHUE MPOrPAMMHOTO
Marepuana,

- MPOJAEMOHCTPUPOBATH 3HAHHE OCHOBHBIX TEOPETHUECKUX IMOHATHIA;

- JIOCTaTOYHO IOCJEAOBATEeIbHO, TPAMOTHO M JIOTHYECKH CTPOWHO
W3JIaraTh MaTepHua;

- IPOAEMOHCTPUPOBATh YMEHUE OPUEHTUPOBATHCS B JIUTEPATYPE;

- yMeTh CcjelaTh JOCTaTOYHO OOOCHOBAaHHBIE BBIBOJBI IO
M3JIara€éMoOMy MaTepuainy.

VY 10BIETBOPUTETHEHO OO0yuaromuiics 10KEH:

- IPOJIEMOHCTPUPOBATH OOIIIee 3HAHUE N3YIaeMOT0 MaTepuana;

- [TIOKa3aThb 0611166 BJIAICHUC HOHATUIHBIM arrmapaToM IUCHUIIIMHBI,

- YMETh CTPOUTH OTBET B COOTBETCTBHM CO CTPYKTYpPOIl H37araeMoro

BOIIPOCA;
- 3HaTh OCHOBHYIO PEKOMEHAYEMYI0 MpOorpaMMoil  yueOHYyro
JUTEPaATypy.

HeynosnersopurenpHo OOyuaromuiicss AeMOHCTPUPYET:

- He3HaHME 3HAYUTENIbHOM YacTH MPOrpaMMHOI0 MaTepuraia;

- He BJIaJICHUE MOHATUHHBIM anmnapaToM JUCIHUILTIHBI;

- CYILIECTBEHHbIE OMMOKU MPH U3JI0KEHUH y4eOHOTro MaTepuraia;

- HEYMEHHE CTPOUTh OTBET B COOTBETCTBUU CO CTPYKTYpOil
U3J1araeMoro BoOIpoca;

- HEYMEHME JIENaTh BBIBOJIBI 110 U3J1araéMOMY MaTepHaiy.

Ikajna oneHNBAHHUA HA 3a4YeTe

Ounenka Kpurtepun BbICTaBJ/ICHUs] OLICHKHU

OOyuarouuiics JOHKEH: YMETh CTPOUTH OTBET B COOTBETCTBUU
CO CTPYKTYpOHl  H3JlaraéMoro BOINpOCa; MPOJEMOHCTPHUPOBATH
«3auTeHo» MPOYHOE, JIOCTaTOYHO TIIOJIHOE YCBOGHHE 3HAHWHA MPOTrPaMMHOIO
MaTepHaia; MpoAeMOHCTPUPOBATh 3HAHHE OCHOBHBIX TEOPETHUECKUX
MOHATHUH; IPAaBUJIBHO dbopmynupoBaTh OTIpeJIeNIeHus;




MIOCJIE0BATENBHO, I'PAMOTHO M JIOTMYECKH CTPOMHO U3JIOKUTh
TEOPETUYECKUI Marepuann, MIPOJIEMOHCTPUPOBATH yMEHUs
CaMOCTOSITENIbHON PabOTHI C JINTEPAaTYpOi; YMETh cIeNaTh TOCTaTOYHO
000CHOBaHHbBIE BHIBOJIBI 10 U3JIaTra€MOMY MaTepuaiy.

OOyuaronuiics JAEMOHCTPHPYET: HE3HAHHWE 3HAYUTEIHHON
4acTM MPOTPaMMHOIO MaTepuala; He BJIaJACHHE MOHATUHHBIM
anmapaToM TUCHMIUIMHBL, CYIIECTBEHHBIC OLIMOKH NpPU HU3JI0KECHUHU
y4eOHOro Marepualia; HEyMEHHE CTPOUTH OTBET B COOTBETCTBHH CO
CTPYKTYpOM H3J1araéMoro BOIIpOCa; HEYMEHHUE JielaTh BBIBOJABI I10
M3JIaraéMoOMy MaTepuaiy.

«He 3aureno»

6.4.4. TectupoBaHue
Ixana oueHuBaHUA

Ouenka Kpurepun oueHuBaHusi TECTUPOBAHUS
OTiinyHO KonnyectBo BepHbIX 0TBeTOB B HHTepBaie: 71-100%
Xopo1io KonnyecTBo BEpHBIX OTBETOB B MHTEpBaJie: 56-70%
Y 10BJIIETBOPUTEIBLHO KonngectBo BepHBIX 0TBeTOB B HHTEpBaie: 41-55%
HeynosneTBopurtenbHO KonmgectBo BepHbIX 0TBeTOB B HHTEepBase: 0-40%
3auTeHo KonnuectBo BepHbix 0TBeTOB B MHTepBaie: 41-100%
He 3aureno KommgectBo BepHbIX 0TBeTOB B MHTepBate: 0-40%

6.5. METOAUYECKHUE MATEPHUAJIbIL, ONPEJEJIAIOIUE ITPOLELYPHI
OILIEHUBAHMWSA 3HAHWI, YMEHUI, HABBIKOB ¥ (MJIN) OIIBITA
NAEATEJBHOCTHU, XAPAKTEPU3YIOUIUX OTAIIbI ®OPMUPOBAHUS
KOMIIETEHIIUIA.

Kauecmeo  3nanuit  XapakTepu3yercs  CIOCOOHOCTbIO  00ydaromlerocs  TOYHO,
CTPYKTYPUPOBAHHO M YMECTHO BOCIIPOU3BOJIUTH MH(POPMAIUIO, TOTYUYEHHYIO B IIPOLIECCE OCBOCHUS
IUCLUUIUIMHBL, B TOM BHJE, B KOTOPOM OHa OblUla H3JI0O)KEHAa B Y4eOHOM U3JaHWU WU
MpernojaBaTesieM.

Ymenusa, xax npaBuio, (QOpMHPYIOTCS Ha 3aHATHAX CEMHUHAPCKOTO THIIA 3aHSATHIX.
3anaHusl, HapaBJICHHBIE HA OLICHKY YMEHUI, B 3HAUMTEIbHOM CTEeNEeHH TpeOyIoT OT 00ydaromierocs
MPOSIBJICHUSI CTEPEOTUITHOCTH MBIIUICHUS, T.€. CIOCOOHOCTH BBINMOJIHUTH paboTy Mo obOpasmam, ¢
KOTOpBIMH OH paboTan B mpouecce oOyuenus. [IpenonaBatens ke OLEHUBAET CBOEBPEMEHHOCTb U
MIPAaBUIILHOCTD BBHITIOJTHEHUS 3a/1aHHS.

Hagviku - 3TO yMeHUs, Pa3BUTbIE M 3aKpEIJICHHbIE OCO3HAHHBIM CaMOCTOSTEIbHBIM
TpyaoM. HaBeiku (OpMHUPYIOTCS TIPU CaMOCTOSTEIHHOM BBITIOJTHEHUH OOYUYAIOMIMMUCS MPAKTHKO -
OPUEHTHUPOBAHHBIX  3aJlaHUM, MOJEIHPYIOIIMX  pEIIeHHe WM  TPOU3BOJACTBEHHBIX U
COIMOKYJIBTYPHBIX 3a7]ad B COOTBETCTBYIOUIEH OONACTH NPOPECCHOHATHHON NEATETBHOCTH, Kak
MpaBWJIO, MpPH BHIOJHEHUH JOMAITHUX 3aJaHUil, KYpCOBBIX TPOEKTOB (paboT), Hay4dHO-
MCCIIEIOBATEILCKUX PAa0OT, MPOXOXKICHIUH NMPAKTUK, NMPH padoTe MHIMBUIYAJIHHO WM B COCTaBE
TPYNIbL U T.1.

Yemmuwuit onpoc - 3to npouenypa, opraHu3oBaHHas Kak cHelraibHas Oeceqa MmpernojgaBaTenis C
rpynmnoii  oOywaromuxcs ((ppoHTaNbHBI ONPOC) MIM C  OTAEIbHBIMH  OOYYarOIMIMMUCS
(MHIUBHUIYaTbHBIH OTPOC) C IENBI0 OIEHKH CHOPMUPOBAHHOCTH y HHUX OCHOBHBIX TOHSATHHA H
YCBOCHHSI yUeOHOTO MaTepuaa.

Tecmur sBnAIOTCA MpocTellel popma KOHTPOJIS, HaNpaBlieHHAas Ha MPOBEPKY BIIAJCHUS
TEPMHUHOJIOTHYECKHM  allllapaToM, COBPEMEHHBIMH HH(POPMAIIMOHHBIMH  TEXHOJOTHSIMHU U
KOHKPETHBIMU 3HAHUSMH B OOJIACTH (DYHIAAMEHTAIBHBIX M TPUKIATHBIX JTUCIHUILIMH. TeCT MOXEeT
MIPEOCTABIIATE BO3MOKHOCTh BBIOOpA M3 MEpeyHs OTBETOB; OJUH HJIM HECKOJbKO MpPaBUIIbHBIX
OTBETOB.

Cemunapckue 3amamusa - OCHOBHOE Ha3Hau€HHE CEMHUHAPCKHUX 3aHATUH MO JUCHUIUIMHE —
obOecreunTh TIYOOKOE YCBOCHHE OOYYaIOIMIMMHCS MaTepHUaliOB JICKIIMW, TPUBUBATH HABBIKU
CaMOCTOSITENTLHOM pabOTHI C IUTEPATYPOM, BOCIIUTHIBATh YMEHUE HAXOAUThH ONTUMAJIbHBIC PEIICHHS




B YCIOBHUSIX W3MEHSIOIIUXCS OTHOLIEHUH, (OopMHpOBaTH COBpEMEHHOE MpodeccHoHaTbHOEe
MBINUICHHE O0ydaronmxcsa. Ha ceMHHApCKUX 3aHSTHUSIX IMPENOJaBaTeNb MPOBEPSET BBINOJHECHUE
CaMOCTOSITENIbHBIX 3aJJaHUI U KaueCTBO YCBOCHHMSI 3HAHHIA.

PA3/EJ 7. METOAWYECKHUE YKA3AHUS 1151 OB YUAFOILMXCSI
10 OCBOEHMIO JUCIHUATINHBI

OcBoeHne oOyuaromumMcss y4eOHOM IMCHUIIIMHBI IPEANojaraeT HM3yueHHE MaTepHalioB
JUCLUIUIMHBI HAa ayJJUTOPHBIX 3aHATHAX U B XOJI€ CAMOCTOSITENbHON pabOThl. AYyJUTOPHBIE 3aHATUSA
IpoxXoAaT B (opMe JeKIHi, CeMHUHApOB M INpakTHueckuX 3aHsaTui. CamocrosTenbHas paboTa
BKJIIOYAET Pa3HOOOPA3HbINA KOMIUIEKC BUIOB U (hOpM paboThl 00YJarOIuXCsl.

JUis ycnemHoro ocBO€HUs Y4eOHOW AMCUUIUIMHBI U JOCTHXKEHMs IOCTaBJICHHBIX Leseil
HEOOXOMMO BHUMATEIbHO O3HAKOMHUTBCA C HAcToAlled paboueil mporpamMmbel y4eOHOU
aucuuiuinHel. Cienyer oOpaTuTh BHUMAaHUE HAa CIIMCOK OCHOBHOM U JIOTIOJIHUTENILHON JIUTEPATYPBHI,
KOTOpass MMeEETCS B JJIEKTPOHHOW OHOIMOTEYHOW cHcTeMe YHHBepcHTeTa. JTa WHpopMauus
HEeo0XoAuMa JUIsl CaMOCTOATENbHOM paboThl 00ydaroLerocs.

[Ipr MOArOTOBKE K ayAMTOPHBIM 3aHSATHSAM HEOOXOIMMO MOMHHUTH OCOOCHHOCTH KaXKIOH
(bopMBI €ro NMpoBeACHHUS.

[ToaroroBka k yueOHOMY 3aHATHIO JEKIMOHHOTO TUMna. C 1enblo 00eCeyeHts yCIEeHOro
o0y4yeHHs OOydaroUMiics JODKEH T'OTOBUTBHCS K JIEKIMH, HMOCKOJIBKY OHa SIBISICTCS BaXKHeHIIeH
(dbopmoii opranuzany yaeOHOro mpoIecca, MOCKOJIbKY: 3HAKOMUT C HOBBIM YU4€OHBIM MaTEPUAIIOM;
pa3bsICHAET yuyeOHbIEe 3JIEMEHTHI, TPYAHbIEC JJIsl TIOHUMAaHUs; CUCTEMAaTH3UpYyeT y4eOHbII MaTepual;
OpPUEHTHPYET B yUeOHOM ITpolLiecce.

C sT0Mi 1enpo: BHUMATEIbHO IPOYUTAiTe MaTepuall npeablayIiel JeKIUHU; 03HaKOMbTECH C
y4eOHBIM MaTepHAIOM 10 YYEOHHKY M Y4EOHBIM MOCOOMSM C TEMOW NPOYUTAHHON JICKIIHH;
BHECHUTE JIONOJHEHUS K TOJIY4YEHHBIM paHee 3HaHMSM IO TeMe JIEKIMHM Ha MOJSX JEKIMOHHOH
TETpaJy; 3allMIIMTE BO3MOXKHBIE BOIIPOCHI, KOTOpbIE Bbl 3aJaJWUTE JIEKTOPY Ha JEKUUU II0
MaTepually HM3y4eHHOH JIeKIMH; IOCTapalTech YSICHUTh MECTO HM3y4yaeMOHl TeMbl B CBOEH
MOJITOTOBKE; y3HATE TeMy MpEACTOsIIeH JeKIuHu (0 TeMaTHYecKOMY IUIaHy, 10 WH(OpManuu
JIEKTOpA) M 3alUIINTe HHYOPMAIUIO, KOTOPOH BBl BiIaJ€eTe MO JAHHOMY BOIIPOCY

[IpenBapuTenbHas MOArOTOBKAa K y4€OHOMY 3aHSTHIO CEMHHApPCKOIO THUIA 3aKIHOYAETCs B
M3YYEHUH TEOPETUYECKOro MarepHuaja B OTBEIEHHOE Ul CaMOCTOSTEIbHOH paboThl Bpems,
03HAaKOMJIEHHE C MHCTPYKTHUBHBIMU MaTepUajaMHt € LEJIbI0 OCO3HAHUS 3a7a4 3aHATHUS.

CamocrosrenbHas pabota. [lns Oonee yriayOlIeHHOTO H3Y4YEHHs TEMbl 3aJaHus s
CaMOCTOSITENIbHOM pabOThl PEKOMEHIYETCS BBIMOIHATh NapauIeIbHO C U3YYEHUEM JAHHOW TEMBI.
ITpu BBINOIIHEHNH 33aJaHUH IO BO3MOXHOCTH UCHOJIb3YHTE HArISAHOE MPpe/ICTaBlIeHe MaTepHraa.

[lonroroBka k 3adery, o5k3ameHy. K 3auery, 53K3aMeHy HEOOXOJUMO TOTOBHUTCS
L[EJICHANPABIEHHO, PEryJlspHO, CUCTEMAaTHYeCKH M C TMEepBbIX JHEH oOyuyeHHs Mo JaHHOU
mucuuminHe. [lonbITkKM OCBOMTH Y4eOHYIO OUCHUIUIMHY B TEPUOJ 3a4€THO-3K3aMEHAllMOHHOW
ceccuu, Kak MpaBUIIo, IPUHOCAT HE CIUIIKOM YJIOBJIETBOPUTEIbHBIE pe3ynbTaThl. [Ipu nmoaroroske
K 3aueTy oOpaTHTe BHMMAHME Ha 3aIIMTYy NPAKTHUYECKUX 3aJaHUl Ha OCHOBE TEOPETUYECKOIO
Matepuana. [Ipu moarotoBke k sK3aMeHy IO TEOPETHUUECKOM YaCTH BBIACIUTE B BOIIPOCE TJIaBHOE,
CYLUIECTBEHHOE (MOHATHS, NpHU3HAKW, KiIaccuPUKaUUM ¢ 1p.), MPUBEAUTE MPUMEPHI,
WJUTIOCTPUPYIOLINE TEOPETUUECKHE MTOJIOKEHHUS.

7.1. Memoouueckue pekomenoayuu no HANUCAHUIO Icce

Occe(oT (GpaHIy3cKOrO €SSai — OIBIT, HaOPOCOK) — JKaHp HAyYHO-ITYOJHIIMCTHYECKOM
JIUTEPATYPHI, OTPAKAIOIIMI MOIYEPKHYTO HHIMBUAYAIbHYIO MO3WIIMI0 aBTOpPAa MO KOHKPETHOU
npobieme.

['maBHBIMH  OCOOCHHOCTSIMH, KOTOpBIE XapaKTePH3yIOT JcCce, SBISIOTCA CIEAYIOIIHE
MIOJIOXKECHUS

e COoOCTBEHHas TO3WIHS 00s3aTeNbHO JOJDKHA OBITh apryMEHTHpPOBaHA W TIOAKpPEIUICHA
3aKOHAMHU, AaBTOPUTETHBIMH TOUYKAMH 3PEHUSMU U 0a3upoBaThcs Ha (DyHIaMEHTaIbHOW HayKe.



HeGonpmot 06bem (4-6 crpanuil), ¢ opOPMIIEHHBIM CIIUCKOM JMUTEPATyphl U CHOCKAMH Ha €e
HCIIOJIb30BaHUE;

® CTUJIb W3JI0KEHUS - Hay4YHO-UCCJIEJOBATEIbCKUN, TPEOYIOIIHIA YETKOM,
MOCTIeIOBATEIbHOM W JIOTMYHOM CHCTEMBI JI0Ka3aTENIbCTB; MOXKET OTJIMYAThCS OOpPa3HOCTHIO,
OPUTMHAILHOCTHIO, AOPUCTHUHOCTHIO, CBOOOIHBIM JIEKCHUECKUM COCTABOM SI3BIKA;

® UCCIIEJOBAaHUE OrPAaHUYMBAECTCSI YETKOM, JIAKOHWUYHOW TMpoOJEMON ¢ BBISBICHUEM
MIPOTUBOPEYUI U pa3pellieHueM 3TUX MPOTUBOPEUU B JaHHOU paboTe.

1.2.Memoouueckue peKkomenoayuu no UCnO1b306AHUI0 KeliCO8

Ketic-memoo (Casestudy) — meron aHainW3a peajbHON CHUTyallMd, OIMUCAHUE KOTOPOIi
OJTHOBPEMEHHO OTPa)kaeT HE TOJBKO KaKyH-JIMOO MPAaKTUYECKYI MpoOIeMy, HO U aKTyaJlu3upyeT
OTIpEJICICHHBI KOMIUJIEKC 3HAaHUH, KOTOPBI HEOOXOAMMO YCBOUTH IPH DPA3pEIICHUH TaHHOM
npo6aemsl. [Ipu 3ToM cama npoOsemMa He UMEET OJIHO3HAYHBIX PEILICHHUH.

Kelic kak MeTO/1 OLIEHKH KOMITETCHIIUN JOJDKEH YIOBJIETBOPATH CICIYIOIIUM TPeOOBAHUSAM:

— COOTBETCTBOBATb YETKO ITOCTABJICHHOM L€ CO3JaHUS;

— HMMETb MEXIUCLUUILIIMHAPHBIA XapakTep;

— HMEeTb JOCTaTOYHbIM 00beM MEPBUYHBIX U CTATUCTUYECKHX JIaHHBIX;

— HUMETb COOTBETCTBYIOUIMH YPOBEHb CJIOKHOCTH, WIIIOCTPUPOBATh TUIIMYHBIE CHUTYalUH,
UMETh aKTyaJIbHYI0 MpoOJeMy, MO3BOJIAIONIYI0 PUMEHUTh Pa3HOOOPA3HbIE METOJbl aHaIM3a IpU
IIOMCKE PELICHUS, UMETh HECKOJIBKO PEIICHUMN.

Keiic-meToq oka3biBaeT COACWCTBUE PA3BUTUIO YMEHHUS pellaTh MPOOJEeMbl C y4eTOM
KOHKPETHBIX YCJIOBUH W Tpu Hamumuuu (aktudyeckoil wuHpopmanuu. OH pa3BHBAaeT TakKue
KBAJIM(UKALIMOHHbIE XAPAKTEPUCTUKH, KaK CIIOCOOHOCTh K MPOBEACHUIO aHaJIM3a U JUarHOCTUKU
npobieM, yMeHHEe 4YeTKO (OpMYIHMPOBATH M BBICKA3bIBATH CBOIO MO3MIMIO, YMEHHE OOIIaThC,
JMCKYTHPOBATh, BOCIIPUHUMATh M OLIEHUBAaTh MH(OpPMAIIMIO, KOTOpasl MOCTYNAeT B BepOalbHON U
HeBepOanpHOU hopme.

1.3. Tpebosanus K KOMnemeHMHOCMHO-0PUEHMUPOBAHHBIM 3A0AHUAM
01 0eMOHCMPAWUU 6bINOJIHEHUSA NPOPECCUOHAIbHBIX 3A0aY

KoMIIeTeHTHOCTHO-OpUEHTUPOBAHHOE 3aJaHUE — O3TO BCEr/la IPAKTHUYECKOE 3a/laHue,
BBHITIOJTHEHHE KOTOPOTO HAIleNIeHO Ha JEMOHCTPUPOBAHHE J0KA3aTENbCTB HAJTHUUS Yy 00YyUarOIINXCs
c(hOpMHUPOBAHHBIX KOMIETSHIIMI HEOOXOIUMBIX sl OyAyIei npodeccuoHalbHOM 1eATeTbHOCTH.

KoMneTeHTHOCTHO-OpHEeHTUPOBAHHBIE 3aaHusl OBIBAIOT Pa3HBIX BHJIOB:

® HampaBJICHHBIC HA TTOJTOTOBKY KOHKPETHOTO MPAKTUKO-OPUEHTUPOBAHHOTO MTPOJIYKTA;

® AQHAJIUTUYECKOTO U AUArHOCTUYECKOTO XapaKTepa, HAlpaBJICHHbIC HA aHAINU3 Pa3IMYHBIX
ACTMEKTOB U MPOOJIEM IKOHOMUYECKOH JCSITEIHHOCTH;

® CBSI3aHHBIC C BHITIOJIHEHHEM OCHOBHBIX MPO(HECCUOHATBHBIX (DYHKITHIA.

PA3/IEJ 8. YUEBHO-METOJNYECKOE 1 HTHOOPMALIMOHHOE
OBECNEYEHME JACHUTIINHEI

Ocnoenas numepamypa’

CannukoB A.B. Cuctemsl 3J€KTPOHHOTO TOKYMEHTO000poTa : yueOHoe mocodue /
CannukoB A.B.. — Mocksa : Aii [Tu Ap Menua, 2023. — 106 ¢. — ISBN 978-5-4497-2200-3.
— Texcr : anextponnsiit // [IPR SMART : [caiiT]. — URL:
https://www.iprbookshop.ru/130529.html

Kyznenosa 1.B. Kondunennuansaoe Ae10MpOU3BOACTBO U 3AIIUIICHHBINA AIEKTPOHHBIN
JOKYMEHTO000POT : yuebHoe nocobue ais Oakanaspos / Kysnenosa U.B., Xauatpsu [ A.. —
Mockaa : Aii [In Ap Menua, 2020. — 192 ¢. — ISBN 978-5-4497-0588-4. — TekcrT :
anektponHbii // IPR SMART : [caiit]. — URL: https://www.iprbookshop.ru/97083.html

Jonoanumenvnan numepamypa’

2 U3 3BC
8 U3 BBC


https://www.iprbookshop.ru/130529.html

Ps6oB U.B. ABTOMaTu3npoBaHHbIe HHPOPMAIIMOHHO-YIIPABIISIONINE CUCTEMBI : yaeOHOE
nocobue / Psi6os N.B.. — Mocksa, Bonoraa : Uadpa-Nuxenepus, 2023. — 208 ¢. — ISBN
978-5-9729-1374-9. — Tekcr : anekrponHsiii // IPR SMART : [caiit]. — URL:
https://www.iprbookshop.ru/132916.html

Data Science 1 HHTEJUICKTyaJIbHBIN aHAIM3 JaHHBIX : yueOHoe nocooue / JI.M. Hazapos [u
ap.].. — Mocksa : Aii [Tu Ap Memua, 2023. — 304 c. — ISBN 978-5-4497-1931-7. — Tekcr :
anektpouubii // IPR SMART : [caiit]. — URL: https://www.iprbookshop.ru/127201.html

Hopmamueno-npagoevie akmul (6 oeiicmeyrouieii peoakyuu)
Konctutynusa Poccutickoit @enepanuu.
I'paxxnanckuii kogexe Poccuiickoit @enepauuu. — M., 2019.
Tpynosoii koaekc Poccuiickoit @eaepanuu. — M., 2019.
3emenbHbIN Kogeke Poccniickoit @enepauuu. — M., 2019.
3akoHP D «OKOHKYPEHIIMUHUOTPAHUYEHUHA MOHOTIOIUCTUYECKOM JIEATeTbHOCTH Ha TOBAPHBIX
peiHKax» ot 21 wmapra 1991 r. (B uwactu, He mnporuBopedameld 3akony PD «O 3ammure
KOHKYPEHLIUN»).
3akoH P® «O 3ammre npaB nmorpeduteneii» ot 7 ¢pespanst 1992 r. Ne 2300-1.
®enepanbubiil 3aK0H OT 26 uroiig 2006 1. Ne 135-D3 «O 3ammrTe KOHKYPEHIUNY.
Oenepanbublii 3aKoH 0T 21 nexadps 2001 r. Ne 178-03 «O npuBatru3anuu rocyaapcTBEHHOTO
Y MYHUIUTIATHHOTO UMYIIECTBA.
®DenepanbHblii 3aK0H 0T 26 nexadps 1995 r. Ne 208-D3 «O06 akIMOHEPHBIX 00LIECTBAX .
®epnepanbubiii 3ak0H 0T 24 urons 2007 r. Ne 209-O3 «O pa3BUTHM MaIOr0 U CPEJHETO
npeanpuHuMaTenbeTBa B Poccuiickoit deaeparumy.
®enepanbhblil 3ak0H OT 10 stHBapst 2002 r. Ne 7-03«0O06 oxpaHe OKpyKaroIIel CpeIbl».
[Tpukaz MunoOpnayku Poccun ot 12.11.2015 N 1327 «O06 yrBepxkaeHuu ¢eaepaibHOrO
roCy/lapCTBEHHOI'O0 00pa30BaTEIbHOrO0 CTaHAapTa BBICIIErO OO0pa30BaHMs [0 HAIPABICHUIO
noarotoBku 38.03.01 DxoHomuKa (ypoBeHb OakanaBpuaTa)y».

Ilepeyens HHGOPMAUMOHHBIX TEXHOJIOTHH, MCHOJb3yeMbIX MPH OCYIIECTBJIECHUH
00pa30BaTeILHOIO NMPOIIEeCCa MO ANCIHILTHHE
Humepnem-pecypceut, cospemennble npogheccuonanvnvie oazvl OAHHBIX,
UHGOPMAYUOHHO-CRPABOYHDIE U NOUCKOBbLE CUCHEMBL
Humepnem-pecypceut,
Opranu3anus 6e30nacHOCTH U coTpyaHudecta B EBporne: http://www.osce.org/
Opranuzanus O0beanHEeHHBIX Harwmi: hitp://www.un.org/
Opranusanus o besonacHoct u CotpyaandectBy B EBpone: Www.osce.org
Cogert EBpomnsr: http://www.coe.int
FOHECKO: http://www.unesco.org
cospemennbvle npogheccuonanvbHvie 06a3vl OAHHBIX,
BcemupHnas opranu3zaiust 3apaBooxpanenus: http://www.who.ch/
BcemupHast Topropast opranusaris: WWW.wt0.0rg
EBponeiickuii mapmament: http://www.europarl.eu.int
Esponeiickuii Coro3: http://.europa.eu.int
Mesxaynapoanas opranusanus tpyaa: http://www.ilo.org
UHGOPMAYUOHHO-CRPABOYUHDLE U NOUCKOBbLE CUCEMDBL
3BC «IPRsmarty http://www.iprbookshop.ru
CnpaBoynas npaBoBas cucrema «KoncynsrantlLmocy: http://www.con-sultant.ru

KoMIuieKT JTHIIeH3MOHHOT0 POTPAMMHOI0 o0ecnedeHHsI

Microsoft Open Value Subscription ans pemennii Education Solutions Ne Tr000544893 ot
21.10.2020 r. MDE Windows, Microsoft Office u Office Web Apps. (cpok neiictBus mo 01.11.2023
r.)

AntuBupycHoe mnporpammHoe obecriedenue ESET NOD32 Antivirus Business Edition
noroop Ne 1C00-006348 ot 14.10.2022 . (cpok aeitctBust go 13.10.2025 )


http://www.osce.org/
http://www.un.org/
http://www.osce.org/
http://www.coe.int/
http://www.unesco.org/
http://www.who.ch/
http://www.wto.org/
http://www.europarl.eu.int/
http://.europa.eu.int/
http://www.ilo.org/
http://www.iprbookshop.ru/
http://www.con-sultant.ru/

[Iporpammuoe oGecriedenue «Mupamnoauc» cucremMa BeOMHApPOB - JIMIIEH3MOHHBINA JOTOBOP
244/09/16-x ot 15.09.2016  (Cnenuduranus k JlunensunoHnomy mgoroBopy 244/09/16-k ot
15.09.2016, ot 11.05.2022 1. ) (cpoxk nerictust 1o 10.07.2023 1)

OnektpoHHas WH(pOPMALMOHHO-0Opa3oBatenbHast cpega «1C: YHuBepcHTET» IOTOBOP OT
10.09.2018 1. NeITPKT-18281 (6eccpouno)

Nudopmarnmonnas cucrema «llepsoritbury cyonmuuensuonnsiii goropop ot 06.11.2015 r.
Ne009/061115/003 (6eccpouno)

Cucrema tectupoBanus Indigo nunensuonnoe cornamenue (Jorosop) or 08.11.2018 . NoJI-
54792 (6eccpouHo)

WNudopmanmonno-nouckopas cucrema «Koncynsrant ILmtoc» - morosop 06 HHGOPMAITIOHHO
noazepkke ot 26.12.2014, (6eccpouno)

OnekTpoHHO-OuOmMoTeuHas cucrtema IPRsmart nunensuonssiii morosop or 01.09.2022 r.
Ne9489/22C (cpox aeiictBus 1o 31.08.2024 r.)

Hayunas snextponnas 6ubmmnorexa eLIBRARY nunienzuonnsiii qoroop SCIENC INDEX Neo
S10 -3079/2022 ot 12.01.2022 1. (cpok aeiictBus a0 27.01.2024 1.)

CB000aHO pacnipocTpaHsieMoe MPOrpaMMHOe o0ecneuyeHue
Kommmekr  ommaiin  cepeucoB  GNU  ImageManipulationProgram,  cBoOomHO
pacmpocTpaHseMoe IIporpaMMHoe obecrieueHne

IIpozpammmuoe obecneuenue omeuecmeeHH020 NPOU3IEOOCMEQ.

[Iporpammuoe obecniedueHune «Mupamnonucy cucTeMa BeOMHApoB - JIMIIEH3WOHHBIN ITOTOBOP
244/09/16-x ot 15.09.2016 (Cneundukarms k Jlurnensnonaomy morosopy 244/09/16-x ot 15.09.2016, ot
11.05.2022 r. ) (cpoxk neiictBus g0 10.07.2023 r.)

DnexTpoHHast HHPOpMAIMOHHO-00pa3oBarenbHas cpena «1C: YauBepcure» gorosop ot 10.09.2018
r. Ne[TPKT-18281 (6eccpouno)

Wndopmanmonnast cuctema «IlepBeritbur» cybnuunensuonnsiii  goroop ot  06.11.2015 r.
Ne(009/061115/003 (beccpouHo)

Cucrema tectupoBanus Indigo munensnonnoe cormamrenue (Jorosop) ot 08.11.2018 r. NeJ[-54792
(6eccpouHo)

Wudopmanmonno-nonckosass cucrema «Koncymprant Ilmoc» - moroBop 00 wuH(OpMAMOHHO
noanepxke ot 26.12.2014, (6eccpouno)

OnekTpoHHO-OnbIHoTeuHas cucrema [PRsmart nuniensuonnsiii qorosop ot 01.09.2022 1. Ne9489/22C
(cpok nmetictBus mo 31.08.2024 r.)

Hayunas snexrponnas 6ubnuoreka eLIBRARY muuensunonnsiii norosop SCIENC INDEX Ne SIO -
3079/2022 ot 12.01.2022 1. (cpok aeiictBus go 27.01.2024 r.)

PA3JEJI 9. MATEPHUAJTBHO-TEXHUYECKOE OBECIIEYEHUE OBPA3OBATEJIBHOI'O MPOIIECCA

VYyeOHast ayuTopus AJis TPOBEICHUS OO6opynoBaHue: CHEIUANIM3UpPOBAaHHAS MeOenb

3aHATHI JICKIMOHHOTO THUIIA, 3aHATHI (mebens aymutopHas (12 cromnoB, 24 cTynbeB,

CEMHUHAPCKOT0 TUIA, TPYIIOBBIX U JIOCKa ayIuTOpHas HaBecHas), CTOJI

WHJIUBUTYaJIbHBIX KOHCYJIbTAIINM, npernojaBaTess, CTyJ PEenoiaBaTesl.

TEKYIIEro KOHTPOJIS U MPOMEXKYTOUHOU TexHuueckue cpeicTBa O0yYeHus:

aTTecTaluu MIePCOHAIbHBIN KOMITBIOTED; MYJIbTUMETUHHOE
o0opynoBaHue (IPOEKTOP, IKpaH).

[TomMemenne g caMOCTOSTETbHOM Crnernmanu3upoBaHHasi Meoenb (9 cTomos, 9

paboThI CTYJIbEB), IEPCOHATBHBIE KOMITBIOTEPHI C
BO3MO>XHOCTBIO MOJIKJIFOUEHUS K CETH
«HTEepHeT» U 0OecTeueHueM 10CTyma B
AIIEKTPOHHYIO HH(OPMALIMOHHO-
00pa3oBaTeNbHYIO cpey YHUBEpCUTETa




